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Gen eral In for ma tion
LOCATION AND HISTORY
The North Iowa Area Com mu nity Col lege (NIACC) is lo -
cated just off High way 122, four miles east of down town
Ma son City, Iowa, a com mu nity of 30,000 which serves
as an ac tive busi ness cen ter for north ern Iowa and
south ern Min ne sota. The com mu nity is served by the
Ma son City air port and a bus line.

The  North Iowa  Area Com mu nity  Col lege Dis trict
(Area 2) was formed in 1966 in com pli ance with laws en -
acted by the 1965 Iowa Leg is la ture, which pro vided for
the de liv ery of postsecondary ed u ca tion in Iowa.

The NIACC Board of Di rec tors as sumed op er a tion of
Mason City Ju nior Col lege, which was the first pub lic
two-year col lege in Iowa and one of the ear li est in the
coun try hav ing been es tab lished in 1918 by the Ma son
City In de pend ent School Dis trict.

Con struc tion of the pres ent cam pus be gan in 1970. A
cam pus di rec tory can be found in the back of this cat a -
log.

ACCREDITATION AND APPROVAL

North Iowa Area Com mu nity Col lege has been ac cred -
ited since 1919 by The Higher Learning Com mis sion of
the North Cen tral As so ci a tion, 30 North LaSalle Street,
Suite 2400, Chi cago, IL 60602, (800)621-7440.

BOARD OF DIRECTORS
Kevin Kolbet, Realtor, Osage, Board Pres i dent,
1986-2004

Colin Rob in son, Pres i dent - First Cit i zens Na tional
Bank, Charles City, Board Vice Pres i dent, 1997-2003

Jean Torgeson, Nurse, Ma son City Clinic, Manly,
2001-2004

Terry Cobb, Vice Pres i dent, Mar keting and Cus tomer
Ser vices, Team Quest Corp., Clear Lake, 1998-2003

Maury Gulbranson, Di rec tor of Man u fac turing, Om nium,
Hampton, 1999-2002

Rosie Hussey, Ex ec u tive Di rec tor, Girl Scouts, Ma son
City, 1992-2004

Ka ren Knudtson, Realtor, Ma son City, 1989-2002

Da vid Steffens, Jr., Pres i dent, Norsemen Trucking,
Inc., Lake Mills, 2000-2003

Linda Upmeyer, Nurse Prac ti tio ner, Mercy Med i cal
Cen ter - North Iowa, Gar ner, 1990-2002

San dra Gobeli, Sec re tary and Trea surer, North Iowa
Area Com mu nity Col lege

MISSION OF THE COLLEGE

Philosophy
North Iowa Area Com mu nity Col lege be lieves that ed u -
ca tion, which has as its over rid ing goal the op ti mum de -
vel op ment of all hu man po ten tial, is the foun da tion of a
dem o cratic so ci ety.

Mission Statement
The mis sion of the North Iowa Area Com mu nity Col lege
is to en hance the qual ity of life for peo ple of North Iowa
through com pre hen sive ed u ca tional op por tu ni ties, pro -
gres sive part ner ships, ex em plary ser vice, and re spon -
sive lead er ship.

INSTITUTIONAL PURPOSES
Within the hu man, fi nan cial, and phys i cal re sources en -
trusted to the North Iowa Area Com mu nity Col lege, the
in sti tu tion strives to achieve the fol low ing goals:

• En hance the hu man po ten tial of stu dents by as sist ing 
them to ac quire the knowl edge and tools nec es sary
to un der stand and en rich their en vi ron ment and con -
trib ute to their com mu ni ties in a pos i tive way.  This be -
comes man i fest through the de vel op ment of gen eral
ed u ca tion skills and abil i ties.

• En sure that all cit i zens of the North Iowa re gion, re -
gard less of their ed u ca tional and so cio eco nomic
back grounds, geo graphic place ment, or needs for
spe cial as sis tance, have the op por tu nity and the nec -
es sary sup port to take ad van tage of post-secondary
ed u ca tional pro grams and other ser vices of fered by
the Col lege.

• En able in di vid u als to com plete the first two years of a
bac ca lau re ate pro gram and, upon suc cess ful com -
ple tion, to achieve ef fi cient and ef fec tive trans fer to
se nior col leges.

• En sure that in di vid u als have op por tu ni ties to pre pare
them selves for em ploy ment in oc cu pa tions in de -
mand in a global so ci ety.

• En sure that all in di vid u als have op por tu ni ties to con -
tinue learn ing through out their life times.

• Pro mote a strong econ omy by en gag ing in ac tiv i ties
which de velop and main tain a skilled and ed u cated
workforce and which pro mote and sup port en tre pre -
neur ial ac tiv ity.

• Ex tend the reach of Col lege re sources through pro -
gres sive part ner ships with agen cies and en ti ties in
com mu ni ties served by the Col lege.

• Build com mu nity by pro mot ing un der stand ing, ap pre -
ci a tion, co op er a tion, and com mu ni ca tion among di -
verse in di vid u als.

• In still con fi dence and pride in all who come into con -
tact with the Col lege by fos ter ing a com mit ment to ex -
cel lence in all Col lege en deav ors.
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GENERAL EDUCATION 

Philosophy
Ed u ca tion is the foun da tion of a dem o cratic so ci ety. 
Gen eral ed u ca tion en gages stu dents in an on go ing en -
deavor to ac quire the knowl edge and tools nec es sary to 
un der stand their en vi ron ment and con trib ute to their
com mu ni ties.

Definition
A col lec tion of di verse ex pe ri ences in learn ing that
teach gen er al ized skills in com mu ni ca tion, crit i cal anal -
y sis, re search, global aware ness, in ter per sonal re la -
tions, aes thet ics, math, and tech nol ogy and sur vey
sub ject mat ter to al low for ap pli ca tions of this learn ing in
the class room and com mu nity.

Gen eral Ed u ca tion Pro gram
The Gen eral Ed u ca tion pro gram at NIACC con sists of
eight learn ing ob jec tives:

1. Research.  Students locate and use materials from
appropriate sources.  Students use a variety of
informal research skills to provide understanding of
their studies, reason for their judgments, and
support for their arguments.

2. Critical Thinking.  Students solve, evaluate, analyze 
problems; draw conclusions; and synthesize. 
Students use principles as appropriate to address
issues or solve problems.

3. Communication.  Students possess appropriate
reading, writing, and speaking skills to interact with
others and express themselves.

4. Global Awareness.  Students understand cultural,
linguistic, historic, geographic, and social
differences.  Students become familiar with other
cultures to foster cooperation, understanding, and
appreciation.

5. Interpersonal Skills.  Students use empathy,
teamwork, negotiation, leadership, tolerance, group
problem solving and patience.  Students develop
skills to work cooperatively with others.  

6. Aesthetics.  Students understand and use criteria
for evaluating the subjective and sensory.

7. Technological Skills.  Students understand the
relationships between theory and practice and use
technology.

8. Quantitative Skills.  Students demonstrate
functional mathematical competence and employ
quantitative reasoning.  

DE GREE RE QUIRE MENTS

As so ci ate De grees

As so ci ate  in  Arts 
Pur poses of the de gree:

1. Pro vide a de gree goal for stu dents who choose to
fol low a course of study which is  spe cif i cally de signed 
for trans fer to a bac ca lau re ate de gree pro gram. 

2. Pro vide the es sen tial gen eral ed u ca tion, grade, and
se mes ter hour re quire ments for up per di vi sion sta tus
at most se nior col leges and uni ver si ties.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.  

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all cu mu la tive grade point av er age
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 
De vel op men tal courses are not used in cal cu lat ing
the cu mu la tive grade point av er age for grad u a tion.

4. Com ple tion of the fol low ing Gen eral Ed u ca tion Core
with a min i mum of 40 se mes ter hours: 

Com mu ni ca tions .............................................. 8 s.h.

This re quire ment can be sat is fied by bac ca lau re -
ate-oriented com mu ni ca tions or speech courses with a
min i mum of two courses in Eng lish com po si tion.

So cial Sci ences ...............................................8 s.h.

Hu man ities ....................................................... 8 s.h.

Per for mance courses such as vo cal and in stru men tal
mu sic may sat isfy no more than four hours of this re -
quire ment.

Nat u ral Sci ences* .............................................8 s.h.

(in clud ing at least one math and at least one sci ence
course)

Dis trib uted Re quire ment...................................8 s.h.

(to be taken from among the four di vi sions above)

*It is rec om mended that stu dents take a min i mum of
four se mes ter hours of lab o ra tory sci ence.
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5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate  in  Sci ence 
The pur pose of the As so ci ate in Sci ence de gree is to
pro vide a de gree goal for stu dents who choose to fol low
a Nat u ral Sci ence de gree pro gram. 

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

4. Com ple tion of the fol low ing Gen eral Ed u ca tion Core
with a min i mum of 37 se mes ter hours:

Com mu ni ca tions ...............................................8 s.h.

So cial Sci ences/Hu man ities .............................9 s.h.

Nat u ral Sci ences.............................................20 s.h.
(must in clude at least one math and at least one
sci ence course)

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate  in  Sci ence - Busi ness
The pur pose of the As so ci ate in Sci ence - Busi ness de -
gree is to pro vide a de gree goal for stu dents who
choose to fol low a course of study de signed to give the
stu dent the op tion of ob tain ing em ploy ment in busi ness
or trans fer ring to a four-year in sti tu tion. Stu dents who
know they wish to pur sue a four-year de gree and want
to meet gen eral ed u ca tion re quire ments of trans fer in -
sti tu tions should pur sue the A.A. De gree.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2.One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

4. Com ple tion of a min i mum of 30 se mes ter hours  in
busi ness courses des ig nated with the  pre fix 15. 

5. Com ple tion of the fol low ing Gen eral Ed u ca tion
Core: 

Com mu ni ca tions ...............................................8 s.h.

This re quire ment can be sat is fied by bac ca lau re -
ate-oriented com mu ni ca tions or speech courses with a
min i mum of two courses in Eng lish Com po si tion.

So cial Sci ences and/or Hu man ities .................9 s.h.

Nat u ral Sci ences...............................................3 s.h.

6. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate  in  Sci ence - Med i cal Sec re tary
The pur pose of the de gree is to pro vide a de gree goal
for stu dents who choose to fol low a course of study de -
signed to give the stu dent the op tion of ob tain ing em -
ploy ment as a Med i cal Sec re tary or trans fer ring to a
four-year in sti tu tion.  Stu dents who know they wish to
pur sue a four-year de gree and want to meet gen eral ed -
u ca tion re quire ments of trans fer in sti tu tions should pur -
sue the A.A. De gree.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  Developmental
courses are not used in calculating the cumulative
grade point average for graduation.

4. Com ple tion of pre scribed re quired two-year Med i cal 
Sec re tary cur ric u lum.
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5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate  in  Ap plied Sci ence  
Pur poses of the de gree in clude:

1. Pro vide a de gree goal for stu dents who choose to
fol low a course of study which is spe cif i cally de signed
to lead to em ploy ment  upon com ple tion of two years
of study. 

2. Pro vide the stu dent with an en try skill level
ap pro pri ate to the ca reer for which he/she has been
pre par ing. 

3. Pro vide the stu dent with gen eral education skills: 
com mu ni ca tions, social science and/or humanities,
and math and/or science.  

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of a
pre scr ibed two-year ca reer cur r ic  u lum.  
Developmental courses (course number has a suffix
less than 100) cannot be used to meet this
requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours, un less spec i fied oth er wise by a
pro gram’s ac cred it ing agency.

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate  in Gen eral Studies 
Pur poses of the de gree in clude:

1. Pro vide a de gree goal for stu dents who choose to
fol low an in di vid u al ized course of study which is not
spe cif i cally de signed for trans fer to a bac ca lau re ate
de gree pro gram.

2. Pro vide an at tain able as so ci ate de gree for stu dents
who com plete ca reer pro grams of less than two years
du ra tion.

3. Pro vide an as so ci ate de gree for ca reer ed u ca tion
stu dents who wish to en roll in se lected courses to
reach a per sonal ca reer ob jec tive.

4. Pro vide a de gree goal for stu dents whose
ed u ca tional goals shift af ter ini tial com mit ment has
been made.

5. Pro vide a flex i ble as so ci ate de gree for stu dents who
at tend col lege on a part-time or other non tra di tional
ba sis.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of 
work de signed to meet the per sonal or ca reer goals of 
each in di vid ual stu dent.  Developmental courses
(course number has a suffix less than 100) cannot be
used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  Developmental
courses are not used in calculating the cumulative
grade point average for graduation.

Di plomas
This rec og ni tion is granted to a per son who has com -
pleted at least thirty (30) se mes ter hours of credit.

Pro gram Di ploma
Di plomas are awarded for the fol low ing cur ric ula.  A
min i mum over all  cu mu la tive grade point av er age of
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point av -
er age in all course work at NIACC. De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

Ac count ing with Com puters
Au to mo tive Ser vice
Build ing Trades
Cli mate Con trol Me chanics
Gen eral Sec re tary
Gen eral Ma chin ist
Le gal Sec re tary
Mar keting and Sales
Med i cal As sis tant
Med i cal Sec re tary
Med i cal Transcriptionist
Prac ti cal Nursing
Su per vi sion & Man age ment

Gen eral Studies Di ploma
The pur pose of the di ploma is to pro vide an achieve -
ment rec og ni tion:

1. For stu dents who may choose to fol low an
in di vid u al ized course of study which is not spe cif i cally 
de signed for trans fer to a de gree pro gram. 

2. For ca reer ed u ca tion stu dents who wish to en roll in
se lected courses to reach a per sonal ca reer
ob jec tive.
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3. For stu dents who at tend col lege on a part-time or
other non tra di tional ba sis.

Re quire ments for the di ploma in clude:

1. Com ple tion of at least thirty (30) se mes ter hours of
ca reer courses de signed to meet the per sonal or
ca reer goals of each in di vid ual stu dent. 

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3.  A min i mum over all  cu mu la tive grade point av er age 
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 

Cer tif i cates
Cer tif i cates of com ple tion are awarded to in di cate that a
stu dent has sat is fac to rily com pleted a pro gram of in -
struc tion other than those in di cated pre vi ously.  Cer tif i -
cates are usu ally is sued to stu dents upon com ple tion of
a short-term pro gram of study with a 2.00 (C) grade
point av er age.

FACILITIES/SERVICES

The main cam pus in Ma son City con sists of con tem po -
rary, at trac tive fa cil i ties lo cated around lakes in a
park-like set ting. The 500-acre cam pus pro vides fa cil i -
ties for in struc tional, ad min is tra tive, rec re ational, and
com mu nity ac tiv i ties. Up-to-date lab o ra to ries of fer the
lat est in tech no log i cal equip ment. Ad e quate park ing is
avail able with out charge for stu dents and staff mem -
bers.  Res i dence halls and apart ments are sit u ated on a
site ad join ing the cam pus to the north.

Agriculture Technology Lab
The NIACC farm lab con sists of a cow/calf op er a tion,
far row/breed ing fa cil ity, pole barn, swine con fine ment,
pas ture, and no-till dem on stra tion fields.

Athletic/Recreational Fields
Base ball, soft ball, foot ball, soc cer, and rec re ational
fields are lo cated on the east edge of the cam pus.

Conference Center
The Muse-Norris Con fer ence Cen ter, lo cated east of
the Au di to rium and Fine Arts area, serves NIACC and
com mu nity groups for ed u ca tion-related meet ings and
ac tiv i ties. A mul ti pur pose rec re ational area is found on
the lower level.

Entrepreneurial Training and Support
The John Pappajohn Busi ness and En tre pre neur ial
Cen ter pro vides en tre pre neur ial train ing and busi ness
sup port to as pir ing en tre pre neurs, small busi ness own -
ers, and in di vid u als work ing in high-growth in dus tries.
The com pre hen sive pro grams are de signed to in crease 
suc cess ful new busi ness starts, re duce the high fail ure
rate of young ven tures, and strengthen busi ness growth 
op por tu ni ties.

For more in for ma tion, call (641) 422-4111.

Student Learning Center

The Stu dent Learning Cen ter, lo cated in Beem Cen ter,
of fers op por tu ni ties to all col lege stu dents and po ten tial
stu dents who wish to:

1. Improve their skills in reading, writing, math, and study 
techniques (for example, note-taking, test-taking,
time management) either as a brush-up before
enrollment or while participating in a NIACC course or 
testing program.

2. Gain new skills by participating in an individualized
course such as high school credit.  

3. Validate their skills by participating in a testing
 program such as GED, ICBE, CLEP.

For fur ther in for ma tion, stu dents should con tact their
coun selor, the Learning Cen ter staff, or re fer to the In -
struc tional Re sources sec tion of this cat a log.

Laboratories
The at trac tive fa cil i ties avail able in the Nat u ral Sci ence
Di vi sion area are con sid ered un usu ally com plete for a
com mu nity col lege. The math lab, in ad di tion to the
equip ment and lay out of the phys i cal and bi o log i cal sci -
ence lab o ra tory ar eas, pro vides for ef fec tive learn ing
op por tu ni ties.   Gen eral com puter labs are con tained
within the Nat u ral Sci ence area.

The lab o ra to ries for ca reer ed u ca tion con tain the lat est
equip ment and fa cil i ties for proper in struc tion in these
ar eas.

Com puter labs are avail able through out cam pus (in -
clud ing the res i dence halls) and are avail able to all stu -
dents to use for in struc tional ap pli ca tion, check ing
e-mail, or web brows ing.  Lab at ten dants are on staff to
as sist stu dents.  

The Busi ness Di vi sion has com pre hen sive com puter
labs with per sonal com put ers and dic ta tion equip ment.
Stu dents have ac cess to this equip ment days and eve -
nings, Mon day through Sat ur day.

Stu dents also have ac cess to word pro cess ing com put -
ers in the Hu man ities Di vi sion’s Writer’s Work bench
Lab, which is housed next to the Stu dent Learning Cen -
ter  in Beem Cen ter. While all stu dents are free to en ter,
an a lyze, and edit their doc u ments, stu dents en rolled in
most writ ing courses are en cour aged to use the Writer’s 
Work bench fa cil i ties.

Library
Con ve niently lo cated in the Clif ford H. Beem Cen ter, the 
NIACC Li brary serves the Col lege as a vi tal part of the
learn ing ex pe ri ence. Built in 1977, it is an at trac tive fa cil -
ity pro vid ing seat ing for 150 peo ple.   Con fer ence rooms 
pro vide ar eas for group study. Col lec tions in clude
books, ref er ence ma te ri als, and nonbook me dia in the
forms of au dio tapes, vid eo tapes, films, film strips,
slides, and elec tronic re sources. The Li brary sub -
scribes to state and na tional news pa pers as well as
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area pa pers; pe ri od i cal sub scrip tions cover a broad
spec trum of sub jects to meet user needs. Ma te rials are
co or di nated with the cur ric u lum, sup port ing the vo ca -
tional and the ac a demic. In ad di tion, a col lec tion of con -
tem po rary fic tion is main tained. The Li brary’s on line
cat a log makes it easy to lo cate re sources.  For more in -
for ma tion on the Li brary and its ser vices, see page 13.

North Iowa Community Auditorium
A va ri ety of op por tu ni ties are avail able to NIACC stu -
dents through the North Iowa Com mu nity Au di to rium, a
mod ern 1167-seat fa cil ity lo cated on the NIACC cam -
pus. Stu dents per form reg u larly on stage through the
NIACC vo cal and in stru men tal mu sic de part ments, as
well as the thea tre de part ment.  In ad di tion to stu dent
and com mu nity shows, per for mances by na tion ally and
in ter na tion ally known art ists are avail able to NIACC stu -
dents, of ten at re duced prices.

Be fore the show or be tween classes, stu dents may
browse through the Au di to rium Gal lery where they will
see var i ous ex hib its cre ated by fa mous art ists and
NIACC art fac ulty and stu dents.

OK House
The Oikoumene Re li gious Cen ter (OK House) is an ec u -
men i cal re li gious or ga ni za tion serv ing postsecondary
stu dents in North Cen tral Iowa.  The OK House, lo cated
just across from the res i dence hall, is open daily for stu -
dents to drop in for so cial events, lis ten ing and re fer ral
ser vices, rec re ation, coun sel ing, study, sup port groups,
con tem po rary wor ship ex pe ri ences, and a se rene en vi -
ron ment.  The OK House is sup ported by area churches.

Small Busi ness As sis tance
The Small Busi ness De vel op ment Cen ter of fers as sis -
tance to small busi ness own ers or would-be en tre pre -
neurs in all ar eas of busi ness man age ment, in clud ing
sources of cap i tal, loan ap pli ca tions, mar ket ing strat e -
gies, and fi nan cial plan ning and anal y sis. As sis tance in -
cludes coun sel ing, train ing, and in for ma tion. Ser vices
are ei ther free or low cost.

The SBDC is af fil i ated with Iowa State Uni ver sity and
the U.S. Small Busi ness Ad min is tra tion un der Agree -
ment No. 5-7770-0016-14.

For more in for ma tion, call (641) 422-4342.

Student Activity Center
Lo cated in the heart of cam pus, the Stu dent Ac tiv ity
Cen ter of fers a classy, com fort able at mo sphere for
study ing, din ing, loung ing, and vis it ing with class mates
and in struc tors. Meals and snacks may be ob tained in
the caf e te ria at a very nom i nal cost be tween 7 a.m. - 3
p.m., Mon day through Fri day.  Vending ma chines are
also avail able.

On-Campus Housing

The NIACC Dor mi tory Cor po ra tion op er ates a non profit
res i dence hall which ac com mo dates up to 475 sin gle
men and women on a site ad join ing the cam pus to the
north. The res i dence hall fea tures a com mons area,
com plete with din ing, rec re ational, com puter, and study
fa cil i ties. NIACC stu dent hous ing also in cludes
lakeside apart ments.

Tobacco-Free Campus
Be cause the Col lege wishes to pro vide a safe and
healthy en vi ron ment for stu dents and staff members,
the use of to bacco prod ucts is pro hib ited in Col lege fa -
cil i ties.

Workforce De vel op ment As sis tance
Iowa Workforce De vel op ment is a com pre hen sive sys -
tem of em ploy ment and train ing pro grams.  Whether
you are a stu dent, job seeker, ca reer changer or em -
ployer, we have re sources to as sist you.

Stu dents, job seek ers, and ca reer chang ers ben e fit
from:
•  Ca reer ex plo ra tion re sources that as sist you in mak -
ing sound train ing and ca reer de ci sions.
•  Pro grams that help defray train ing costs.
•  Job-seeking tools and in for ma tion.
•  La bor ex change ser vices to con nect busi ness and job
seek ers.

Busi nesses
•  Uti lize la bor ex change ser vices to find qual ity em ploy -
ees.
•  Gain in for ma tion about tax ben e fits at tached to spe -
cial ized job seek ers.
• Re search la bor mar ket in for ma tion to at tract and
re tain qual ity em ploy ees.
•  Ac cess work place train ing pro grams in clud ing Iowa
New Jobs Train ing Pro gram or the Iowa Jobs Training
Pro gram de signed to help lower the cost of train ing em -
ploy ees.

There are core ser vices avail able at no charge.  Fees or
el i gi bil ity re quire ments ap ply for some ser vices.  Iowa
Workforce De vel op ment, “pro vid ing qual ity cus -
tomer-driven ser vices that sup port pros per ity, pro duc -
tiv ity, and safety for Io wans.”

For more in for ma tion, call (641)422-1524.

NORTH IOWA AREA COMMUNITY COLLEGE
FOUNDATION

The North Iowa Area Com mu nity Col lege Foun da tion
was in cor po rated in 1968 as the of fi cial fund-raising arm 
of the Col lege. It is rec og nized by the In ter nal Rev e nue
Ser vice as a 501(c)(3) not-for-profit, tax-exempt cor po -
ra tion op er at ing for the ex press ben e fit of the Col lege. It
is gov erned by a 17-member Board of Di rec tors who
serve in a noncompensated ca pac ity.

 GENERAL INFORMATION  9



The Foun da tion is au tho rized to so licit and re ceive gifts
of cash, prop erty, equip ment and/or be quests and to
pur chase or lease prop erty for the ben e fit of the Col -
lege.

An an nual re port is dis trib uted to all do nors pro vid ing
ac count abil ity to in ves tors. NIACC Foun da tion books
and re cords are au dited an nu ally.

OFFICE HOURS
The ad min is tra tive of fices of the North Iowa Area Com -
mu nity Col lege are open Mon day through Fri day from
7:45 a.m. - 4:15 p.m.

NONDISCRIMINATION POLICY
North Iowa Area Com mu nity Col lege is com mit ted to
the pol icy that all per sons shall have ac cess to its pro -
grams, fa cil i ties, and em ploy ment with out dis crim i na -
tion based upon race, re li gion, color, creed, gen der,
na tional or i gin, mar i tal sta tus, age, phys i cal or men tal
dis abil ity. Any per son hav ing con cerns with re spect to
rights un der Sec tion 504 of the Re ha bil i ta tion Act of
1973, and Ti tle IX of the Ed u ca tion Amend ments of
1972, should call the Vice Pres i dent for Stu dent Ser -
vices (stu dents) at (641)422-4003 or the Di rec tor of Hu -
man Re sources (em ploy ees) at (641)422-4211.

NOTE

This cat a log is pub lished for in for ma tional pur poses and 
should not be con strued as the ba sis of a con tract be -
tween a stu dent and North Iowa Area Com mu nity Col -
lege. Ev ery ef fort is made to pro vide in for ma tion that is
ac cu rate at the time the cat a log is pre pared.  How ever,
in for ma tion con cern ing reg u la tions, pol i cies, fees, cur -
ric ula, courses, and other mat ters con tained in this cat a -
log is sub ject to change at any time dur ing the pe riod for
which the cat a log is in ef fect.

For more information about opportunities at
North Iowa Area Community College, call the
Admissions Office at (641)422-4245 or 
1-888-GO NIACC (466-4222), ext. 4245.  
Web Site:  www.niacc.edu
E-mail:  request@niacc.edu
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Instructional 
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DEVELOPMENTAL EDUCATION DIVISION

EXPERIENTIAL LEARNING

STUDENT LEARNING CENTER

LEARNING SERVICES



In struc tional 
Re sources
DEVELOPMENTAL EDUCATION DIVISION
The mis sion of the De vel op men tal Edu ca tion Di vi sion is 
to pro vide ac cess to edu ca tion for the citi zens of North
Iowa and to sup port stu dents’ aca demic suc cess re -
gard less of their edu ca tional back grounds.

This sup port in cludes as sess ment and de vel op men tally 
ap pro pri ate in struc tion.

Assessment/Testing
* Ameri can Col lege Test ing Pro gram (ACT)
* Col lege Level Ex ami na tion Pro gram (CLEP)

* Test Proc tor ing: Ex ter nal/In ter nal

* Po lice Dis patcher Re cer ti fi ca tion
* Gen eral Edu ca tional De vel op ment (GED)

—GED Test ing Site: NI ACC Cam pus—Beem Cen -
ter Room 103; five tests avail able in writ ing and
read ing skills, so cial stud ies, sci ences, and
mathe mat ics.

—Schol ar ship: For eli gi ble GED can di dates 
en roll ing at NI ACC each fall se mes ter.

Re quire ments of GED test ing pro ce dures/poli cies clari -
fied by the chief GED ex am iner.

Basic Skills
Open en trance/open exit classes for adults with or with -
out a high school di ploma.
*  Adult Ba sic Edu ca tion (ABE)
* General Edu ca tional De vel op ment (GED): Adults
study ba sic read ing, writ ing, and mathe mat ics. Adults
may also pre pare for the GED tests which lead to the at -
tain ment of a high school equiva lency di ploma. GED re -
quire ments are clari fied by the chief GED ex am iner.

Literacy/Adult Basic Education
* Read ing in struc tion for adult nonreaders.

*ABE/Spe cial Learning Needs: Per sons func tion ing be -
low ninth grade level, i.e., Op por tu nity Vil lage, county
care fa cili ties, and shel tered work shops are taught ba -
sic aca demic and life skills.

* Eng lish as a Sec ond Lan guage (ESL): In struc tion is
pro vided for non-native speak ers in speak ing, read ing,
and writ ing the Eng lish lan guage. 

EXPERIENTIAL LEARNING

Cooperative Education Program
North Iowa Area Com mu nity Col lege pro vides an ed u -
ca tional pro gram in which a stu dent has the op por tu nity
to blend the ory and prac tice by com bin ing class room
learn ing with planned and su per vised field ex pe ri ence.

Co op er a tive Ed u ca tion is a con cept which in cor po rates
ac a demic work with em ploy ment ex pe ri ence to pro vide
a more mean ing ful and valu able to tal ex pe ri ence for the
col lege stu dent. The goal is to af ford stu dents the op -
por tu nity to en hance their ac a demic knowl edge, per -
sonal de vel op ment, and pro fes sional prep a ra tion.

Credit is granted for the field ex pe ri ence in Co op er a tive
Ed u ca tion. Stu dents may earn up to 5 cred its per term
and ap ply 12 cred its to ward an as so ci ate de gree. Ap -
pro pri ate ness of learn ing ob jec tives is an es sen tial fea -
ture in the ap proval for credit pro cess. For fur ther
in for ma tion, con tact the Stu dent Ser vices Cen ter at
641-422-4207.

Individualized Competency-Based Education 
Program (ICBE)
The In di vid u al ized Com pe tency-Based Ed u ca tion
(ICBE) pro gram is an in di vid u ally tai lored, stu -
dent-designed pro gram lead ing to an As so ci ate De -
gree.  The ICBE pro gram is de signed for adults who (1)
have ac quired col lege-level learn ing out side the col lege 
set ting; (2) de sire as sess ment of this learn ing for credit
equiv a lence; and (3) may de sire a flex i ble time sched -
ule for com ple tion of their ed u ca tional goals.

The pro gram is de signed to meet the spe cial ized ed u -
ca tional needs of adults who have ei ther (1) a clear di -
rec tion or de sire for de sign ing their own ed u ca tional
pro gram, or (2) want op por tu ni ties for life or ca reer de -
vel op ment or change, or (3) pre fer or need the non tra di -
tional op tions for their area of study.

The ICBE de gree pro gram is an al ter na tive mode of ed -
u ca tion for adults who have had learn ing ex pe ri ences
from em ploy ment, vol un teer work, noncollege ed u ca -
tion, in-service train ing, or other life ex pe ri ences.

STUDENT LEARNING CENTER
The Stu dent Learning Cen ter, lo cated in Beem Cen ter,
of fers op por tu ni ties to all col lege stu dents who wish to:

1. Improve the following:
Study skills
Math skills
Writ ing skills
Read ing strate gies
Test- taking skills
Note- taking skills
Time man age ment skills

2. Schedule individual appointments for one-on-one
 tutoring.

3. Drop in for tutoring in NIACC class work or to study.

4. Study in a helping environment.
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LEARNING SERVICES

Library
The role of the NI ACC Li brary is to sup port the cur ricu -
lum and to pro vide re sources and serv ices to meet the
needs of stu dents, fac ulty, and area resi dents.

The col lec tion con tains 29,000 gen eral vol umes, 9,700
non book me dia items, and 6,000 elec tronic books. 
Sub scrip tions in clude 8 na tional news pa pers, 42 NIAD
area news pa pers, and 370 pe ri odi cals with ten- year
hold ings of most ti tles. Also avail able are files con tain -
ing up- to- date pam phlets, ca reer in for ma tion, and so -
cial con cerns ma te ri als.

The li brary is open 60 hours per week, in clud ing 4 eve -
nings.  A pro fes sional staff of one full- time li brar ian and
one part- time li brar ian, as sisted by three full- time as sis -
tants, and six stu dent as sis tants pro vide serv ice for all
pa trons. The li brary staff will pro vide as sis tance at any
time. Li brary ori en ta tion ses sions are of fered at the be -
gin ning of each se mes ter to in form stu dents of li brary
re sources, poli cies, and pro ce dures. An on line ver sion
of the Powerpoint pre sen ta tion is also avail able from the 
li brary web page.  A li brary hand book in print and on line
is also avail able.  A stu dent ID card is re quired to check
out ma te ri als.  ID’s are avail able in Stu dent Serv ices.

A word-processing com puter,  a type writer, and vari ous
types of me dia equip ment are avail able for use in the li -
brary. Copy ing serv ices are pro vided at a mini mal cost.

The library is con nected by com puter to over 20,000 li -
brar ies across the coun try via the OCLC in ter li brary
loan sys tem. This brings the li brar ies of the United
States to NI ACC stu dents.   A num ber of elec tronic da ta -
bases, in clud ing a full-text pe ri od i cal da ta base, news -
pa pers, elec tronic books, and en cy clo pe dias on the
World Wide Web, can be ac cessed through the li brary’s
web page.  Many more CD-ROM da ta bases are also
avail able. Co op er a tive agree ments with other Iowa
com mu nity col leges and area li brar ies pro vide ad di -
tional sources of in for ma tion.

The library con tin ues to im ple ment the utili za tion of new
tech nolo gies to meet the in for ma tion needs of NIACC
stu dents.  The li brary uses an on line li brary cata log and
cir cu la tion sys tem to pro vide easy ac cess to re sources.
Six Inter net work sta tions are avail able for us ing the
World Wide Web.  Two CD-ROM workstations are also
avail able.  

The Iowa Communications Network (ICN)
NI ACC is proud to be a part of the ICN, a state wide two-
 way in ter ac tive video/audio/data net work with over 700
elec tronic class rooms, con nect ing every county in the
state. NI ACC has four in ter ac tive tele vi sion class rooms
at the main cam pus in Ma son City and one at the NI ACC 
Char les City Cen ter. In ad di tion, there are ICN class -
rooms at nearly all area high schools.  Stu dents can par -
tici pate in a va ri ety of col lege classes at the re mote
sites, com mu ni cat ing with the in struc tor and other stu -
dents via two- way video and au dio.  The ICN also pro -
vides Internet and data ser vices to the col lege.

TECHNOLOGY SERVICES

The Tech nol ogy Serv ices Di  v i  s ion pro v ides
technology- related sup port to the cam pus in the ar eas
of com puter serv ices, me dia serv ices, and tele com mu -
ni ca tions.  Tech nol ogy Serv ices staff  mem bers set up
and main tain the com put ers in the com puter labs, data
net works, Inter net, and com puter ap pli ca tions.  In ad di -
tion, staff members sup port class room pres en ta tion
equip ment such as over head pro jec tors, video pro jec -
tors, large screen com puter dis plays, and in ter ac tive
tele vi sion class rooms (ICN). Other pro duc tion serv ices, 
such as over head trans par en cies, elec tronic pub lish -
ing, video pro duc tion, pho tog ra phy, sat el l ite
down-linking serv ices, and Inter net Web page de vel op -
ment are also pro vided by the di vi sion.

Quot able Quote:

Who ever wants to reach a distant goal must
take many small steps.  

-Helmut Schmidt
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AG RI CUL TURAL
TECH NOL OGY
Larry Eichmeier, Di vi sion Head
(641) 422-4225

Pro gram Op tions for Stu dents En rolled in
Ag ri cul tural Tech nol ogy at NIACC

A.A.S. De gree:  As so ci ate in Ap plied Sci ence

Ag ri cul tural Op er a tions Man age ment

Ag ri cul tural Sales & Ser vice

Ag ri cul tural Mar keting & Fi nance

E-Agribusiness

The Ag ri cul tural Tech nol ogy Di vi sion at NIACC rec og -
nizes that new and evolv ing tech nol o gies, along with
im proved ag ri cul tural busi ness meth ods and new farm -
ing sys tems have a sig nif i cant im pact on how ag ri cul -
tural pro duc ers, ser vice pro vid ers, pro ces sors, and
man u fac tur ers do busi ness.  As we pre pare stu dents for 
the chal lenges of the twenty-first cen tury, we have de -
vel oped a com pre hen sive cur ric u lum that ad dresses
the needs of stu dents en ter ing the ag ri cul tural job mar -
ket re gard ing tech nol ogy adop tion, prof it able pro duc -
tion sys tems, and sound busi ness man age ment. The
ag ri cul tural cur ric u lum for all four de gree pro grams pro -
vides a com bi na tion of gen eral and tech ni cal ed u ca tion
core classes em pha siz ing sci ence, tech nol ogy, com -
mu ni ca tions, busi ness, and com puter skills.  You may
se lect any one of the four spe cific tech nol ogy ar -
eas—op er a tions man age ment, sales & ser vice, mar -
ket ing & fi nance, E-agribusiness, and be as sured that
qual ity stu dent ser vice con tin ues from re cruit ment
through job place ment and life long learn ing.

Stu dents com plet ing the five-term Ag ri cul tural Op er a -
tions Man age ment de gree pro gram or Ag ri cul tural Sales
& Ser vice de gree pro gram may elect to have a live stock
pro duc tion spe cial ist or crop pro duc tion spe cial ist des ig -
na tion at tached to their de gree if  they have spe cial ized
that course of study with 10 hours of ap proved elec tive
course work in live stock or crop pro duc tion.  Ap proval
granted upon joint Ag staff mem bers’ ac cep tance of the
Ag ri cul tural Tech nol ogy De gree cur ric u lum plan.

A.G.S. De gree:  As so ci ate in Gen eral
Studies

Di ploma:  Ag ri cul tural Tech nol ogy

Stu dents may re ceive an Ag ri cul tural Tech nol ogy di -
ploma by com plet ing 32 se mes ter hours of ap proved 
course work.  The di ploma may carry an ag ri cul tural spe -
cialty des ig na tion in crop pro duc tion, an i mal sci ence, or

Ag  busi ness man age ment.  (This is con tin gent upon
com ple tion of 22 hours of Ag cur ric u lum core courses
and 10 ap proved elec tive cred its re lated to the area of
spe cialty.)  Ap proval granted upon joint Ag staff mem -
bers’ ac cep tance of a cur ric u lum plan.

NIACC’s A.A. or A.S. De gree

Ag Trans fer

The range of ca reer op por tu ni ties and ma jors in ag ri cul -
ture is so great that it is im pos si ble to list a sug gested
cur ric u lum for each. The cat a log for Iowa State Uni ver -
sity states: Re quire ments for any four-year cur ric u lum
are at least as ex ten sive as those shown be low.

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Math e mat ics, Chem is try, Com puter 
Sci ence, Phys ics, and Sta tis tics. . . . . . . . . . 13 s.h.
Bi o log i cal Prin ci ples, Zo ol ogy, Bot any, 
Mi cro bi ol ogy, Ge net ics . . . . . . . . . . . . . . . . . . 6 s.h.
Eco nom ics, Gov ern ment, Psy chol ogy, So ci ol ogy 
(Eco nom ics, Gov ern ment re quired of most 
cur ric u lums) . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Art, His tory, Lit er a ture, Mu sic, Phi los o phy . . . 6 s.h.

Since there is a wide vari a tion in the re quired courses
for the var i ous cur ric u lums in ag ri cul ture, it is the re -
spon si bil ity of each stu dent, in con sul ta tion with his/her
ad vi sor or coun selor, to de ter mine the spe cific courses
re quired for the par tic u lar cur ric u lum or ma jor in which
the stu dent is in ter ested.

Iowa State University
NIACC and Iowa State Uni ver sity’s De part ment of Ag ri -
cul tural Ed u ca tion and Studies have teamed up to de -
sign a unique pro gram in ag ri cul ture.  The first two years 
of the pro gram can be taken at NIACC and the fi nal two
years are com pleted at Iowa State Uni ver sity.  Stu dents
com plet ing the NIACC pro gram are awarded an as so ci -
ate in ap plied sci ence de gree in Ag ri cul tural Op er a -
tions.  Those con tin u ing on to com plete the two-year
pro gram at ISU will re ceive a bach e lor of sci ence de -
gree in Ag ri cul tural Studies.  Note:  Iowa State Uni ver -
sity Col lege of Ag ri cul ture stu dents must cer tify Eng lish
pro fi cient by ob tain ing a “C” or better in writ ten and ver -
bal com mu ni ca tion courses. Stu dents com plet ing the
pre scribed courses will ful fill the Col lege of Ag ri cul ture’s 
in ten sive re quire ments in eth ics, prob lem solv ing, com -
mu ni ca tion, and en vi ron ment.

The fol low ing courses have been ar tic u lated with Iowa
State Uni ver sity’s Col lege of Ag ri cul ture.

An i mal Sci ence I. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
An i mal Sci ence II . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com puter Ap pli ca tions for Ag ri cul ture . . . . . . 3 s.h.
Crop Sci ence I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Crop Sci ence II . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Ag Busi ness . . . . . . . . . . . . . . . . . . . . 3 s.h.
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NIACC Farm Lab
The NIACC Farm Lab’s pri mary mis sion is to trans fer in -
for ma tion as sim i lated from ag ri cul tural dem on stra tion
pro jects con ducted with in dus try, in sti tu tional part ners,
and stu dents.  The NIACC Farm Lab plans and con -
ducts dem on stra tions and ed u ca tional pro grams that
ex hibit sys tems which ef fi ciently man age ag ri cul tural
re sources, en hance ru ral prof it abil ity, pro tect en vi ron -
ments, and dem on strate new and prom is ing tech nol o -
gies.

Dur ing Pres i dent Bill Clinton’s visit to North Iowa Area
Com mu nity Col lege, he praised NIACC’s ag ri cul tural
pro grams “...tech nol ogy and in for ma tion...are trans -
form ing ev ery thing, in clud ing ag ri cul ture...”  “I just came
from a dem on stra tion...of a com puter pro gram us ing
sat el lite in for ma tion that tells farm ers the dif fer ence in
their soil com po si tion, their av er age yields, and gives
them all kinds of in for ma tion...they never could have
got ten be fore.  That is how far we have come...”  The
Pres i dent praised NIACC’s role as a com mu nity col lege
ed u cat ing stu dents and pro vid ing in for ma tion to the
com mu nity by say ing: “North Iowa Area Com mu nity
Col lege ...is a sym bol for what I think we ought to be do -
ing in Amer ica.”  “NIACC is:...com mu nity-based,
nonbureaucratic, sen si tive to the needs of its cus tom -
ers...a place where ev ery body can come...chang ing all
the time as the econ omy changes and as the needs of
the com mu nity and stu dents change...a com mu nity in -
sti tu tion that will take not only the stu dent, but the com -
mu nity, into the fu ture.”

More than 300 acres of crop land, plus live stock pro duc -
tion fa cil i ties, are ded i cated to the NIACC Farm Lab for
stu dent ed u ca tion.  These re sources are be ing uti lized
to dem on strate ad vanced crop ping sys tems, ag ri cul -
tural tech nol o gies, and live stock pro duc tion.  The pro -
ject is made pos si ble through in dus try part ner ships.
More than 20 ag ri cul tural cor po ra tions are part ners with
NIACC pro vid ing op por tu ni ties for NIACC’s ag ri cul tural
tech nol ogy stu dents to be di rectly in volved in the ex per i -
ments and dem on stra tions.  Ag ri cul tural Tech nol ogy
stu dents are the ben e fi cia ries of these part ner ships
which bring cut ting edge tech nol ogy, new in for ma tion,
and job op por tu ni ties.

Ed u ca tional fo cus ar eas in clude: no-till farm ing sys -
tems, GPS/GIS, site spe cific farm ing tech nol ogy, trans -
gen ic crop dem on stra tions, spe cialty crops uti li za tion,
re mote sens ing tech nol ogy, ma nure man age ment,
swine re pro duc tion and ar ti fi cial in sem i na tion tech nol -
ogy, swine and beef ge netic eval u a tion, live stock nu tri -
tion stud ies, beef cat tle em bryo trans fer, and elec tronic
live stock man age ment tech nol o gies.

NIACC is ded i cated to pro vid ing stu dents with learn ing
op por tu ni ties re lated to the lat est tech nol ogy used in
live stock pro duc tion.  The Ag ri cul ture Di vi sion has es -
tab lished the Swine A.I. Cen ter which houses A.I. qual -
ity boars, from which stu dents can learn to col lect,
pro cess, mar ket se men and de velop ge netic lines of
show pigs.  Stu dents are also in volved in the breed ing,
de vel op ment, man age ment, prep a ra tion, and mar ket -
ing of show pigs, club calves, and breed ing cat tle.  The

Farm Lab rou tinely uses the Heat Watch sys tem (elec -
tronic estrus de tec tion) for iden ti fy ing cows in heat,
and flushes sev eral do nor cows each year for em bryo
trans fer.  

Ag ri cul tural tech nol ogy at NIACC be gins with one year
of gen eral and tech ni cal ed u ca tion core classes em pha -
siz ing sci ence, com mu ni ca tion, and busi ness. You may
then se lect one of the many pro gram and spe cialty op -
tions lead ing to grad u a tion, trans fer, di ploma, or work.

Im por tant com po nents to your ed u ca tion are two,
eight-week em ploy ment ex pe ri ences built into the cur -
ric u lum.  These ex pe ri ences al low stu dents to earn and
learn; the work ex pe ri ence is in valu able in se cur ing em -
ploy ment fol low ing grad u a tion.

Pro gram Re quire ments

En trance
Due to the highly tech ni cal na ture of these pro grams
and NIACC’s com mit ment to giv ing stu dents the best
pos si ble op por tu nity for suc cess, you will be sched uled
for ad vise ment ses sions to dis cuss your ca reer plans,
ed u ca tional back ground, tran scripts, test scores, life
ex pe ri ences, and mo ti va tion which will aid us in de sign -
ing a pos i tive ed u ca tional ex pe ri ence for you.  Prior to
first-time class reg is tra tion, stu dents de sir ing un con di -
tional ad mis sion to the Ag ri cul tural Tech nol ogy Pro -
gram  will be as sessed for math, sci ence, read ing, and
writ ing com pe tency by one or more of the fol low ing:

1. ACT

2. NIACC  as sess ment us ing (COM PASS) tests for
ba sic ed u ca tion skills OR

3. Ac cep tance into an hon ors pro gram of study

Stu dents who are un able to dem on strate gen eral ed u -
ca tion  com pe ten cies in math, sci ence, read ing, or writ -
ing ar eas will be re quired to de velop an ed u ca tional
en hance ment plan and may want to con sider the op tion
of ad di tional course work in the area of de fi ciency, prior
to grad u a tion.

Grad u a tion
Dur ing the se mes ter ap ply ing for grad u a tion, stu dents
will:

1. Be as sessed for mini mum gen eral edu ca tion
com pe tency by com plet ing the Gen eral Edu ca tion
(col lege Eng lish, math, com puter, com mu ni ca tions,
and sci ence) Pro fi ciency Exam or ap proved
al ter na tive evalua tion.

2. Dem on strate ag ri cul tural skill pro fi cien cies by
com plet ing an Ag ri cul tural Tech nol ogy exit exam
con sist ing of oral and writ ten com po nents.
OR
Sub mit a cap stone proj ect.
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Agricul tural Op er a tions 
Man age ment
The Ag ri cul tural Op er a tions Man age ment cur ric u lum
pro vides for the study of ag ri cul ture with em pha sis on
crop, soil, and an i mal sci ences sup ported with a strong
ba sis of eco nomic, man age ment, and hu man re la tions
skills. The pro gram is de signed to pro vide fu ture farm -
ers, farm man ag ers, and pro duc tion ca reer stu dents the 
ba sic and tech ni cal train ing nec es sary for suc cess. The
pro gram’s grad u ates re ceive an as so ci ate in ap plied
sci ence de gree. 

SUG GESTED SCHED ULE

This is a pos si ble se quence of courses. A list of course
corequisites and pre req ui sites will be pre pared to al low
the stu dent to de ter mine their own se quence of courses
to com plete the pro gram.

First Term - Fall
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
70:112 An i mal Sci ence I..................................... 3 s.h.
90:182 Com puter Ap pli ca tions for Ag.................3 s.h.
90:186 Soil Sci ence............................................3 s.h.
90:264 Intro to Farm Op er a tion..........................3 s.h.

16 s.h.
Sec ond Term - Spring
70:212 An i mal Sci ence II....................................3 s.h.
90:160 Crop Sci ence I........................................ 3 s.h.
90:183 Ag Eco nom ics........................................ 3 s.h.
92:151 Ag Busi ness Ac count ing......................... 3 s.h.

Gen eral Ed. Elec tive............................... 3 s.h.
15 s.h.

Third Term - Sum mer
90:161 Crop Sci ence II.......................................3 s.h.
90:267 Pre ci sion Ag Tech nol ogy........................2 s.h.
92:260 Ad vanced Com puter Ap pli ca tions .......... 2 s.h.

7 s.h.
Fourth Term - Fall
89:100 Co op er a tive Work Ex pe ri ence................ 4 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:185 Com mod ity Mar keting............................ 2 s.h.

Math Elec tive ......................min i mum of 2 s.h.
Ap proved Ag Elec tives ...........................6 s.h.

15 s.h.
Fifth Term - Spring
89:100 Co op er a tive Work Ex pe ri ence................ 4 s.h.
90:285 Ag Fi nance Man age ment.......................2 s.h.
92:272 Em ploy ment Re la tions & Busi ness 

De ci sions................................................2 s.h.
92:273 Equip ment Main te nance and

 Man age ment ........................................ 2 s.h.
Ap proved Ag Elec tives ...........................4 s.h.

14 s.h.
To tal Hours 67 s.h.

Ag ri cul tural Sales and Ser vice
The Ag ri cul tural Sales and Ser vice cur ric u lum is de -
signed to pre pare in di vid u als who seek em ploy ment in a 
busi ness or in dus try pro vid ing sup plies and/or ser vices
for ag ri cul ture. It pro vides a sound ag ri cul tural foun da -
tion and de vel ops strengths in the ar eas of sales man -
ship, busi ness man age ment, hu man re la tions skills,
and in for ma tion man age ment. The pro gram leads to an
as so ci ate in ap plied sci ence de gree. 

SUG GESTED SCHED ULE

This is a pos si ble se quence of courses. A list of course
corequisites and pre req ui sites will be pre pared to al low
the stu dents to de ter mine their own se quence of
courses to com plete the pro gram.

First Term - Fall
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
70:112 An i mal Sci ence I..................................... 3 s.h.
90:170 Intro to Ag Busi ness............................... 3 s.h.
90:182 Com puter Ap pli ca tions for Ag.................3 s.h.
90:186 Soil Sci ence............................................3 s.h.

16 s.h.
Sec ond Term - Spring
70:212 An i mal Sci ence II....................................3 s.h.
90:160 Crop Sci ence I........................................ 3 s.h.
90:183 Ag Eco nom ics........................................ 3 s.h.
92:151 Ag Busi ness Ac count ing......................... 3 s.h.

Gen eral Ed. Elec tives .............................3 s.h.
15 s.h.

Third Term - Sum mer
90:161 Crop Sci ence II.......................................3 s.h.
90:267 Pre ci sion Ag Tech nol ogies.....................2 s.h.
92:260 Ad vanced Com puter Ap pli ca tions .......... 2 s.h.

7 s.h.
Fourth Term - Fall
89:100 Co op er a tive Work Ex pe ri ence................ 4 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:185 Com mod ity Mar keting............................ 2 s.h.

Math Elec tive ......................min i mum of 2 s.h.
Ap proved Ag Elec tives ...........................6 s.h.

15 s.h.
Fifth Term - Spring
89:100 Co op er a tive Work Ex pe ri ence................ 4 s.h.
90:189 Sales man ship/Ad ver tis ing...................... 2 s.h.
90:285 Ag Fi nance Man age ment.......................2 s.h.
92:272 Em ploy ment Re la tions & Busi ness

De ci sions................................................2 s.h.
Ap proved Ag Elec tives ...........................4 s.h.

14 s.h.
To tal Hours 67 s.h.
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Ag ri cul tural Mar keting 
and Fi nance
The Ag ri cul tural Mar keting and Fi nance cur ric u lum pro -
vides for the study of ag ri cul ture with em pha sis on busi -
ness man age ment, ag ri cul tural mar ket ing, fi nance
eco nom ics, in for ma tion man age ment, and hu man re la -
tions skills. It is sup ported with a strong ba sic ag ri cul ture 
tech nol ogy core of in struc tion. Suc cess ful grad u ates
will re ceive an as so ci ate in ap plied sci ence de gree and
may have the op tion of con tin u ing their ed u ca tion at a
four-year in sti tu tion.

SUG GESTED SCHED ULE

This is a pos si ble se quence of courses. A list of course
corequisites and pre req ui sites will be pre pared to al low
the stu dent to de ter mine their own se quence of courses
to com plete the pro gram.

First Term - Fall
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
70:112 An i mal Sci ence I..................................... 3 s.h.
90:170 Intro to Ag Busi ness............................... 3 s.h.
90:182 Com puter Ap pli ca tions for Ag.................3 s.h.
90:186 Soil Sci ence............................................3 s.h.

16 s.h.
Sec ond Term - Spring
15:150 Ac count ing Prin ci ples I ...........................3 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
70:212 An i mal Sci ence II....................................3 s.h.
90:160 Crop Sci ence I........................................ 3 s.h.
90:183 Ag Eco nom ics........................................ 3 s.h.

16 s.h.
Third Term - Sum mer
90:161 Crop Sci ence II.......................................3 s.h.
90:267 Pre ci sion Ag Tech nol ogies.....................2 s.h.
92:260 Ad vanced Com puter Ap pli ca tions .......... 2 s.h.

7 s.h.
Fourth Term - Fall
15:120 Busi ness Law I .......................................3 s.h.
15:151 Ac count ing Prin ci ples II ..........................3 s.h.
80:134 Microeconomics..................................... 3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:185 Com mod ity Mar keting............................ 2 s.h.

Ag Elec tives............................................2 s.h.
14 s.h.

Fifth Term - Spring
89:100 Co op er a tive Work Ex pe ri ence................ 4 s.h.
90:285 Ag Fi nance Man age ment.......................2 s.h.
92:263 Ag Fu tures & Op tions.............................2 s.h.
92:272 Em ploy ment Re la tions & Busi ness 

De ci sions................................................2 s.h.
Ag Elec tives............................................4 s.h.

14 s.h.
To tal Hours 67 s.h.
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E-Agribusiness
Internet ac cess, e-commerce and in for ma tion tech nol o -
gies are rev o lu tion iz ing the land scape of ag ri busi ness
and pro duc tion ag ri cul ture.  The E-Agribusiness cur ric -
u lum is de signed to pre pare in di vid u als who de sire to
uti lize e-commerce tech nol ogy to con duct busi ness. 
The pro gram pro vides a sound foun da tion in ag ri cul -
ture, busi ness, and in for ma tion tech nol ogy, and de vel -
ops strengths in the ar eas of com mu ni ca tion, com puter
ap pli ca tions, busi ness man age ment, Internet func tion,
and en tre pre neur ship.  Com ple tion of the pro gram re -
sults in the award of as so ci ate in ap plied sci ence de -
gree.  

EN TRANCE RE QUIRE MENTS
1. Com ple tion of Al ge bra II in high school with a “C”
or better, or
2. Col lege In ter me di ate Al ge bra or equiv a lent with a
“C” or better, or
3. COM PASS Al ge bra test with a score of 76-100
4. Stu dents must dem on strate com puter lit er acy by
com plet ing 1 year of high school com puter courses,
or
5. Be cur rently en rolled in Com puter Ap pli ca tions for
Ag (90:182) or its equiv a lent.

COURSE RE QUIRE MENTS
Stu dents have con sid er able flex i bil ity to se lect courses
which will struc ture the pro gram for their per sonal ca -
reer goals.

Gen eral Ed u ca tion:
30:101 Com mu ni ca tion Skills.............................4 s.h.

Elec tives................................................. 8 s.h.

Ag ri cul ture Tech nol ogy:
89:100 Coop Work Ex pe ri ence ..........................4 s.h.
90:170 Intro to Ag Busi ness............................... 3 s.h.
90:182 Com puter Ap pli ca tions ...........................3 s.h.
92:272 Em ploy ment Re la tions ...........................2 s.h.

Ag Elec tives..........................................14 s.h.

E-Commerce Re quire ments:
15:156 Net working I ........................................... 4 s.h.
15:169 Me dia Ex pe ri ence...................................3 s.h.
15:186 Internet Pro gramming I...........................3 s.h.
15:191 Intro to E-Commerce..............................3 s.h.
15:196 Struc ture & De sign .................................3 s.h.
15:197 Internet Law............................................3 s.h.

E-Commerce Elec tive.............................3 s.h.

Free Elec tives:
Elec tive Courses ....................................9 s.h.

       To tal Hours 69 s.h.

SUG GESTED SCHED ULE

This is a pos si ble se quence of courses.  A list of course
corequisites and pre req ui sites will be pre pared to al low
stu dents to de ter mine their own se quence of courses to
com plete the pro gram.

First Term - Fall
15:169 Me dia Ex pe ri ence...................................3 s.h.
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
90:170 Intro to Ag Busi ness............................... 3 s.h.
90:182 Com puter Ap pli ca tions ...........................3 s.h.

Ag Elec tive .............................................3 s.h.
16 s.h.

Sec ond Term - Spring
15:196 Struc ture & De sign .................................3 s.h.

Gen eral Ed u ca tion Elec tive.................3-4 s.h.
Ag Elec tives............................................3 s.h.
Free Elec tives.........................................6 s.h.

15-16 s.h.

Third Term - Sum mer
15:186 Internet Pro gramming I...........................3 s.h.

Gen eral Ed u ca tion Elec tive....................3 s.h.
6 s.h.

Fourth Term - Fall
15:156 Net working I ........................................... 4 s.h.
15:191 Intro to E-Commerce..............................3 s.h.

Gen eral Ed u ca tion Elec tive.................3-4 s.h.
Ag Elec tives ........................................3-4 s.h.
Free Elec tives.........................................3 s.h.

16-18 s.h.

Fifth Term - Spring
15:197 Internet Law............................................3 s.h.
89:100 Coop Work Ex pe ri ence ..........................4 s.h.
92:272 Em ploy ment Re la tions and Busi ness

De ci sions................................................2 s.h.
E-Commerce Elec tive.............................3 s.h.
Ag Elec tives............................................6 s.h.

18 s.h.
To tal Hours 71-74 s.h.
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Ag ri cul tural Tech nol ogy 
Elec tives
If elec tives are re quired for your Ag stud ies, coun sel ors
and Ag in struc tors will help you se lect courses from the
fol low ing course list ing which will help fo cus your spe -
cialty study:

AG ELEC TIVES
15:120 Busi ness Law I
15:151 Ac count ing Prin ci ples II
90:169 Swine Pro duc tion
90:171 An i mal Nu tri tion
90:189 Sales man ship/Ad ver tis ing and Re tailing
90:264 In tro duc tion to Farm Op er a tion
90:282 Soils/Crop Man age ment
90:293 Beef Cat tle Pro duc tion
92:166 An i mal Health
92:168 Crop Pro duc tion Lab
92:176 Welding
92:189 Ag Real Es tate Eval u a tion
92:261 Site-Specific Crop Man age ment
92:262 Swine A.I. Cen ter Man age ment
92:263 Ag ri cul ture Fu tures and Fu tures Op tions
92:264 Horse Es sen tials/Equine Es sen tials/Horse 

Care and Man age ment
92:270 Live stock Pro duc tion Lab I
92:271 Live stock Pro duc tion Lab II
92:273 Equip ment Main te nance and

Man age ment

Course Descriptions - 

15:120 Busi ness Law I (3 s.h.) Pre req ui site: None.
Law as ap plied to busi ness trans ac tions and busi ness
re la tion ships. An in tro duc tion to ju ris pru dence and the
courts, con tracts, com mer cial pa per, sales, and se cu -
rity agree ments. (45-0)

15:150 Ac count ing Prin ci ples I (3 s.h.)  An in tro duc -
tory ac count ing course:  an a lyz ing trans ac tions, match -
ing prin ci ple, ad just ing and clos ing en tries, fi nan cial
state ments, re ceiv ables, in ven to ries, fixed as sets and
in tan gi ble as sets, cur rent li a bil i ties, cor po ra tions (cap i -
tal stock trans ac tions, div i dends, in come and taxes,
stock holder’s eq uity, in vest ment in stocks), bonds pay -
able, in vest ment in bonds.   (45-0)

15:151 Ac count ing Prin ci ples II (3 s.h.) Pre req ui site:
15:150, Ac count ing Prin ci ples I, or equiv a lent.  Course
cov ers State ment of Cash Flows, fi nan cial state ment
anal y sis, job or der and pro cess cost sys tems, cost be -
hav ior, bud get ing, stan dard cost ing, dif fer en tial anal y -
sis and prod uct pric ing, cap i tal in vest ment anal y sis,
ac tiv ity-based cost ing, and just-in-time man u fac tur ing. 
Em pha sis is on man age ment’s use of ac count ing in for -
ma tion.  (45-0)

15:156 Net working I (4 s.h.)  This course pro vides an
over view of net work ing, in clud ing such top ics as net -
work ing ad van tages, OSI lay ers, ad dress ing and rout -
ing pro to cols, and LAN de sign, to pol o gies, and ca bling.
(60-0)

15:169 Me dia Ex pe ri ence (3 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems.  This course cov ers com pre hen sively the lat est
ver sion of HTML.  Stu dents will learn good cod ing prac -
tices and be in tro duced to web de vel op ment tools and
FTP pro grams.  Stu dents will also be in tro duced to CSS
(Cas cading Style Sheets), im age man age ment, and ba -
sic JavaScript. (30-30)

15:186 Internet Pro gramming I (3 s.h.)  Pre req ui site: 
15:169, Me dia Ex pe ri ence, and 15:196, Struc ture and
De sign, or per mis sion of the in struc tor.  This course will
teach the fun da men tals of cli ent-side web script ing with
JavaScript.  Stu dents will learn about browser-related
ob ject mod els and their as so ci ated prop er ties, events,
and meth ods.  Stu dents will work with these mod els to
cre ate doc u ments on the fly, cre ate pop-up doc u ments,
man age im ages, man age framesets, cre ate roll-overs,
en able and val i date form el e ments, man age cook ies,
cre ate and main tain ba sic da ta bases, de fine and en -
able cus tom ob jects, and cre ate var i ous web-related
tools.  (30-30)

15:191 In tro duc tion to E-Commerce (3 s.h.)  Pre req -
ui site:  15:140, In tro duc tion to Com puters and In for ma -
tion Sys tems.  This course pro vides stu dents with
foun da tional skills and gen eral in for ma tion about elec -
tronic busi ness so lu tions on the World Wide Web. 
Topics will in clude fea tures of Internet mar ket ing, sales,
com puter graph ics, and net work se cu rity.  Stu dents will
also be in tro duced to Internet-related pro gram ming
con cepts and tools used to cre ate web-based so lu tions.  
(30-30)

15:196 Struc ture and De sign (3 s.h.)  A fun da men tal
re quire ment for peo ple in the In for ma tion Tech nol ogy
field is the abil ity to or ga nize a so lu tion to a prob lem. 
This, in and of it self, is a dif fi cult task.  Of ten, how ever,
this skill takes a backseat to learn ing code or is lost in
the com plex ity of the task.  Struc ture and De sign con -
cen trates on the pro cess of de vel op ing a log i cal al go -
rith mic so lu tion to a prob lem.  (45-0)

15:197 Internet Law (3 s.h.) Stu dents will learn and ex -
am ine le gal is sues as so ci ated with e-commerce, in -
clud ing but lim ited to, in tel lec tual prop erty pro tec tion,
rights of pri vacy, con tent con trol, an ti trust, and prob -
lems of ju ris dic tion. (45-0)

30:101 Com mu ni ca tion Skills I (4 s.h.) Im prove ment
of skills in read ing, writ ing, speak ing, and lis ten ing, with
an em pha sis on ex pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup port ing ma te rial. Stu -
dents may be re quested to use word pro ces sors and the 
Writer’s Work bench anal y ses pro grams, the Writer’s
Work bench STEPS pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents must meet min i mum
com pe tency re quire ments in writ ing and speak ing to re -
ceive a grade of “C” or higher.  (60-0)

30:102 Com mu ni ca tion Skills II (4 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101 with an em pha sis on ar gu men ta tive and per sua -
sive writ ing and speak ing, on re search meth ods, and on 



lan guage. Stu dents may be re quested to use word pro -
ces sors, Writer’s Work bench anal y ses, Writer’s Work -
bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing and speak ing to re ceive a grade of “C”
or higher.  (60-0)

70:112 An i mal Sci ence I (3 s.h.) This course is de -
signed to pro vide stu dents with a gen eral over view of
the live stock in dus try. It iden ti fies the ways in which do -
mes tic an i mals serve the ba sic needs of hu mans for
food, fi ber, shel ter, pro tec tion, fuel and emo tional
well-being.  Stu dents will de velop an un der stand ing of
and be able to ap ply the ba sic prin ci ples of an i mal se lec -
tion, breed ing, ge net ics, feed ing, health, and hus bandry 
prac tices.  As a stu dent, you will be come fa mil iar with
the eco nomic and so cial is sues that con front the live -
stock in dus try.  (45-0)

70:212 An i mal Sci ence II (3 s.h.) This course ap plies
ad vanced prin ci ples of live stock pro duc tion and man -
age ment.  Areas of em pha sis in clude:  a re view of an i -
mal hus bandry prac tices, which re sult in greater
per for mance and profit; live stock fa cil i ties re quire -
ments; pro duc tion trends, an i mal health, and nu tri tional
re quire ments for live stock pro duced in the Mid west;
em pha sis on swine and beef cat tle pro duc tion.   (45-0)

80:134 Microeconomics (3 s.h.) Pre req ui site: 80:133,
Mac ro eco nom ics.  An in tro duc tory study of how peo ple
use scarce re sources to sat isfy un lim ited wants.  The
em pha sis is on the be hav ior and decisionmaking by in -
di vid ual con sum ers, en tre pre neurs, work ers, and other
re source own ers in the prod uct and re source mar kets
and the re sult ing ef fects on the ef fi ciency with which re -
sources are used.  (45-0)

89:100 D Co op er a tive Work Ex pe ri ence (4 s.h.)
Prac ti cal train ing on the job un der the co op er a tive su -
per vi sion of the Col lege and work su per vi sor.    (0-240)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

90:160 Crop Sci ence I (3 s.h.) Topics cov ered in clude:  
plant anat omy and phys i ol ogy; plant clas si fi ca tion and
ID; pest clas si fi ca tion and ID; and pes ti cides, pest man -
age ment, ap pli ca tion equip ment, cal i bra tion, laws/reg -
u la tions.  Stu dents will take the Iowa Core Man ual
ex am i na tion as a re quire ment for this course.   (38-15)

90:161 Crop Sci ence II (3 s.h.) Ba sic con cepts and
prin ci ples of plant-soil-climate re la tion ships. Man age -
ment prin ci ples nec es sary for suc cess ful crop pro duc -
tion with ma jor em pha sis on corn, soy beans, small
grains, and le gume crops com mon to North Iowa ag ri -
cul ture. (38-15)

90:168 Ag Math (2 s.h.)  This course is de signed for
stu dents seek ing an As so ci ate of Ap plied Sci ence De -
gree in Ag ri cul ture.  Ag Math is a de vel op men tal course
in the fun da men tals of arith me tic and el e men tary equa -
tion solv ing.  (30-0)

90:169 Swine Pro duc tion (2 s.h.)  This course ap plies
ad vanced prin ci ples of swine pro duc tion and man age -
ment.  Areas of em pha sis in clude:  a re view of swine
hus bandry prac tices, which re sult in greater per for -
mance and profit; live stock fa cil i ties re quire ments and
main te nance, an i mal health, re pro duc tion, and nu tri -
tional re quire ments.  Stu dents will have the op por tu nity
to ap ply skills learned in the class room to the swine op -
er a tion at the NIACC Farm Lab.  (30-0)

90:170 In tro duc tion to Ag ri cul tural Busi ness  (3
s.h.) Ba sic eco nomic con cepts, prin ci ples, and prac -
tices re flected in ag ri cul ture. An over view of the ma jor
com po nents of an ag ri cul tural busi ness or ga ni za tion
and the eco nomic fun da men tals in volved in or ga niz ing,
op er at ing, and man ag ing an ag ri cul tural busi ness.
(45-0)

90:171 An i mal Nu tri tion (2 s.h.) Fun da men tals of nu -
tri tion that deal with monogastric and ru mi nant an i mals.
Ma te rials cov ered will en able stu dents to iden tify
sources, com po si tion and func tions of var i ous feed -
stuffs.  Stu dents will learn to eval u ate and for mu late
live stock ra tions and will be able to make feed ing rec -
om men da tions based upon vary ing live stock, en vi ron -
ment and man age ment con di tions.   (30-0)

90:182 Com puter Ap pli ca tions for Ag ri cul ture (3
s.h.) This course is de signed for stu dents seek ing an
As so ci ate of Ap plied Sci ence De gree in Ag ri cul ture or
for stu dents trans fer ring on to a four-year in sti tu tion
purs ing a de gree in ag ri cul ture.  Stu dents will be in -
volved in tech niques that make the per sonal com puter a 
more pro duc tive tool in ag ri cul ture.  Stu dents will also
have the op por tu nity to see how com put ers en able
better man age ment de ci sion-making and im proved
eco nomic ef fi ciency of ag ri cul tural op er a tions.  Ma jor
topic area of in struc tion is the Microsoft Of fice 2000
pack age.  (30-30)

90:183 Ag ri cul tural Eco nom ics (3 s.h.) This course is
de signed for stu dents seek ing an As so ci ate of Ap plied
Sci ence De gree in Ag ri cul ture.  Stu dents will study the
role of ag ri cul ture in the Amer i can econ omy.  Ba sic eco -
nomic con cepts, the com po si tion and pric ing of ag ri cul -
tural prod ucts, gov ern ment and mon e tary pol icy will be
dis cussed.  A study of this coun try’s ag ri cul tural eco -
nomic pol i cies with a look at how other coun tries’ ag ri -
cul tural eco nomic pol i cies af fect us.  The eco nomic
de ci sion-making pro cess will be taught built upon the
man age ment func tion of plan ning, or ga niz ing, di rect -
ing, and con trol ling.  (45-0)

90:185 Com mod ity Mar keting (2 s.h.)  El e ments of
pro ducer mar ket ing of ma jor Mid west crops with em -
pha sis on for mu lat ing mar ket ing goals and plans. Mar -
keting tools, fu tures and op tion mar kets, spec u la tion,
hedg ing, and risk man age ment.   (30-0)

90:186 Soil Sci ence (3 s.h.) In tro duc tion to the phys i -
cal, chem i cal, and bi o log i cal prop er ties of soils with an
em pha sis on the func tions of the soil as a me dium to
sup port plant life. A re view of the sources and func tions
of ma jor and mi nor plant el e ments, fer til iz ers and their
prop er ties, soil acid ity, lim ing ma te ri als, and soil con ser -
va tion. (38-15)
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90:189 Sales man ship/Ad ver tis ing and Re tailing (2
s.h.) Tech nique of sell ing and ad ver tis ing of ag ri cul tural
goods and ser vices. Sales pre sen ta tions and ad ver tis -
ing set ups of ag ri cul tural goods and ser vices will serve
as a ba sis for this course. (30-0)

90:264 In tro duc tion to Farm Op er a tion (3 s.h.)  In tro -
duc tion to Farm Op er a tion is a unique study ex pe ri ence
with hands-on ac tiv i ties in the learn ing lab at NIACC. 
Stu dents en rolled in this three-credit course par tic i pate
in the man age ment and op er a tion of the NIACC
Teaching Farm Lab.  The pri mary ob jec tive of this
course is to pro vide ex pe ri ence in the plan ning, pur -
chas ing, pro duc tion, con struc tion, main te nance, mar -
ket ing, and in vest ment de ci sions as so ci ated with a
di ver si fied Iowa farm op er a tion.   (10-90)

90:267 Pre ci sion Ag Tech nol ogy Sys tems (2 s.h.)
Pre req ui site:  Intro to Com puters or Ag Com puter Ap pli -
ca tions or dem on strated pro fi ciency with com put ers. 
Mi cro com puter tech nol ogy ap pli ca tions in ag ri cul ture
with global po si tion ing sys tems, geo log i cal in for ma tion
sys tems, map ping sys tems, graph ics in ter face, field
sens ing, and equip ment con trol re lated to site spe cific
farm ing ap pli ca tions.  Elec tron ics/com put ers ap plied to
prac ti cal prob lems in mod ern ag ri cul tural sys tems to
sense, mon i tor, and con trol var i ous pro cesses in ag ro -
nomic and an i mal en vi ron ments.  Uti li za tion of GPS and 
GIS sys tems to an a lyze, ma nip u late, and man age Ag
re sources and re lated prob lems.  Eval u ating and us ing
in for ma tion sys tems and elec tronic com mu ni ca tions for
busi ness profit.  (15-30)

90:282 Soil and Crop Man age ment (2 s.h.) Pre req ui -
site:  90:186, Soil Sci ence, or its equiv a lent.  The use of
ad vanced tech nol ogy for crop pro duc tion.   (30-0)

90:285 Ag ri cul tural Fi nance Man age ment (2 s.h.) Fi -
nan cial re quire ments of in di vid ual farms and farm co op -
er a tive or ga ni za tions. The ad min is tra tion and pol i cies
of lend ing in sti tu tions and farm credit. (30-0)

90:293 Beef Cat tle Pro duc tion (2 s.h.)  This course is
de signed to help stu dents iden tify the pri mary bi o log i cal
prin ci ples  that con trib ute to rais ing pro duc tive beef cat -
tle, to in te grate bi o log i cal and eco nomic prin ci ples that
com prise ef fec tive man age ment de ci sions needed to
pro duce prof it able cat tle, and to en hance the un der -
stand ing and com mu ni ca tion be tween all seg ments of
the beef in dus try.  The course ma te rial iden ti fies the pri -
mary man age ment prin ci ples and prac tices needed by
com mer cial and seed stock pro duc ers to raise pro duc -
tive and prof it able cat tle that can meet the spec i fi ca tions 
needed by the beef in dus try.  (30-0)

92:151 Ag Busi ness Ac count ing I (3 s.h.) Prin ci ples
of debit, credit, the re cord ing of data in var i ous types of
jour nals, post ing of the led gers, the worksheet, fi nan cial 
state ments and their in ter pre ta tion, anal y sis, ad just ing,
and clos ing the books at the end of the fis cal pe riod.
(45-0)

92:166 An i mal Health (2 s.h.)  This course pro vides a
ba sic over view of an i mal health prin ci ples and prac tices 
that en able stu dents to iden tify the ma jor dis eases of
live stock, pre scribe treat ment and prop erly ad min is ter

treat ment.  The course in cludes a re view of an i mal in -
sects, par a sites, and re pro duc tive man age ment.  The
course al lows stu dents to de velop strat e gies aimed at
dis ease pre ven tion, dis ease treat ment and im proved
an i mal per for mance while pro vid ing con cern for the an i -
mal’s well be ing.  (30-0)

92:168 A or B Crop Pro duc tion & Lab (1 or 2 s.h.)
(0-30) or (0-60) Prob lem-solving ap proach to crop man -
age ment. Prin ci ples and prac tices of ag ri cul tural sci -
ence are used in the dis cus sion of man age ment
prob lems and op er a tions re lated to crop pro duc tion at
the NIACC Farm Lab. Stu dents will par tic i pate in the
man age ment and op er a tions of the NIACC Farm Lab.
Field trips and guest speak ers. (0-30) or (0-60)

92:176 Welding (2 s.h.)  An in tro duc tory course teach -
ing ba sic skills in the ar eas of shielded metal arc weld -
ing, gas metal arc weld ing, and oxy acet y lene weld ing,
cut ting and braz ing.  The ba sic fun da men tals of each
pro cess are cov ered.  Safe weld ing prac tices are
taught.  The course pro vides skill ap pli ca tion in all po si -
tions, on mild steel with sin gle and multi-pass welds with 
back ing strips.  (15-30)

92:189 Ag Real Es tate Eval u a tion (2 s.h.) Con cepts of 
ap praisal and pric ing of real es tate, along with de vel op -
ment, growth, and value of real es tate. Methods of ac -
quir ing and fi nanc ing real es tate and es tate plan ning.
(30-0)

92:260 Ad vanced Com puter Ap pli ca tions (2 s.h.)
Pre req ui site:  90:182, Com puter Ap pli ca tions for Ag ri -
cul ture; 90:186, Soil Sci ence; and 70:112, An i mal Sci -
ence I; or with in struc tor ap proval.  An ad vanced course
that al lows the stu dent to ap ply the fun da men tals of
com put ers, ac count ing, crops, and live stock.  In tended
to en hance the foun da tions of early knowl edge, in each
area, with the abil ity to make more ef fi cient, ef fec tive de -
ci sions.  (30-0)

92:261 Site-Specific Crop Man age ment (2 s.h.) Pre -
req ui site:  90:186, Soil Sci ence, or its equiv a lent.
The use of ad vanced tech nol o gies for crop pro duc tion. 
(30-0)

92:262 Swine A.I. Cen ter Man age ment (1-3 s.h.)  Stu -
dents will be re spon si ble for the op er a tion and man age -
ment of the Swine A.I. Cen ter.  Dur ing the pe riod of
in struc tion stu dents will de velop skills as so ci ated with
the ar ti fi cial in sem i na tion of swine.  This hands-on ex pe -
ri ence uti lizes the NIACC’s in dus try-leading swine lab
fa cil ity which in cludes hous ing of gilts, sows and boars;
bright and eas ily ac ces si ble train ing ar eas, a fully
equipped lab o ra tory for se men pro cess ing, eval u a tion,
ex ten sion, pack ag ing, and stor age.  The course em pha -
sizes boar man age ment, train ing, re pro duc tive phys i ol -
ogy, se men col lec tion, han dling and pro cess ing; sow
re pro duc tive phys i ol ogy, se men eval u a tion and pack -
ag ing, ar ti fi cial in sem i na tion tech niques, se men mar -
ket ing, and busi ness man age ment. (15-30, 30-60, or
45-90)
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92:263 Ag ri cul ture Fu tures and Fu tures Op tions (2
s.h.)  Pre req ui site/Corequisite:  Com mod ity Mar keting. 
Ad vanced com mod ity mar ket ing con cepts, prin ci ples,
and ter mi nol ogy.  (30-0)

92:264 Horse Es sen tials/Equine Es sen tials/Horse
Care and Man age ment (2 s.h.)  Gen eral con cepts of
breed type and iden ti fi ca tion; the se lec tion pro cess; nu -
tri tion re quire ments; the re pro duc tion cy cle; the im por -
tance of ge net ics; gen eral health; and man age ment
re quire ments will build a strong back ground for those in -
ter ested in own ing a horse of their own or pur su ing a ca -
reer in equine man age ment. (30-0)

92:270 Live stock Pro duc tion Lab I  (1 or 2 s.h.)  Stu -
dents will de velop live stock hus bandry skills as so ci ated
with prof it able beef and swine pro duc tion.  This
hands-on ex pe ri ence em pha sizes pro duc tion prac tices
that in crease re pro duc tive ef fi ciency, in sure herd
health, in crease pounds of mar ket pro duc tion, pro vide
proper nu tri tion, and as sure high mar ket value.  Stu -
dents will as sist in the se lec tion, breed ing, par tu ri tion,
pro cess ing, feed ing, fit ting, and mar ket ing of hogs and
cat tle.  Stu dents will eval u ate, mod ify, and man age live -
stock fa cil i ties for max i mum pro duc tion ef fi ciency. 
(0-30 or 60)

92:271 Live stock Pro duc tion Lab II  (1 or 2 s.h.)  Stu -
dents will de velop live stock hus bandry skills as so ci ated
with prof it able beef and swine pro duc tion.  This
hands-on ex pe ri ence em pha sizes pro duc tion prac tices
that in crease re pro duc tive ef fi ciency, in sure herd
health, in crease pounds of mar ket pro duc tion, pro vide
proper nu tri tion, and as sure high mar ket value.  Stu -
dents will as sist in the se lec tion, breed ing, par tu ri tion,
pro cess ing, feed ing, fit ting, and mar ket ing of hogs and

cat tle.  Stu dents will eval u ate, mod ify, and man age live -
stock fa cil i ties for max i mum pro duc tion ef fi ciency. 
(0-30 or 60)

92:272 Em ploy ment Re la tions and Busi ness De ci -
sions (2 s.h.)   This course is de signed for stu dents
seek ing an As so ci ate of Ap plied Sci ence De gree in Ag -
ri cul ture.  Pro vides stu dents with a man age ment and
su per vi sory learn ing ex pe ri ence.  The course em pha -
sizes the role of man age ment in to day’s ag ri busi ness
en vi ron ment.  Prin ci ples of man a ge rial con trol, co or di -
na tion, com mu ni ca tion, mo ti va tion, and or ga ni za tion
are dis cussed.  The role of man age ment su per vi sion
and its in flu ence on em ployee pro duc tiv ity, sat is fac tion,
and or ga ni za tional ef fec tive ness is a ma jor part of the
course.  (30-0)

92:273 Equip ment Main te nance and Man age ment (2 
s.h.) Main te nance and man age ment of ag ri cul tural ma -
chin ery and power units. (23-45)

26 CAREER PROGRAMS

Are you con sid er ing trans fer ring 
to a four-year col lege or uni ver sity?

Stu dents who earn as so ci ate de grees in the Ag ri cul tural Tech nol ogy pro grams at NIACC may wish to ap ply
their stud ies to ward a bach e lor’s de gree in ag ri cul ture or ag ri cul ture-related fields at a four-year col lege or uni -
ver sity.  For fur ther in for ma tion on op tions in ag ri cul tural stud ies at Iowa State Uni ver sity, please see pages
125-149 in the cat a log or speak with a NIACC ad vi sor.





BUSI NESS
Gary Christiansen, Di vi sion Head
(641) 422-4226

AC COUNTING/
COM PUTING
Ac count ing with 

Com puters/Di ploma
Ac count ing/As so ci ate in 

Sci ence - Busi ness De gree
Ac count ing/Trans fer Cur ric u lum

IN FOR MA TION 
TECH NOL OGY
E-Commerce, Web De sign, and 

De vel op ment
In for ma tion Sys tems Tech nol ogy
Se nior Net work Ad min is tra tor

MAR KETING/
MAN AGE MENT
En tre pre neur ship
Fi nan cial Man age ment/In sur ance
Gen eral Busi ness

Banking Op tion
Mar keting and Sales Op tion - Di ploma

Re tail Man age ment
Soft ware Ap pli ca tions Spe cial ist
Sport Man age ment
Su per vi sion and Man age ment

Di ploma
Ca reer Op tion

OF FICE  TECH NOL OGY
De gree Pro grams

Ad min is tra tive Sec re tary
Ad min is tra tive Med i cal Sec re tary
Ad min is tra tive Med i cal Sec re tary / 

Tran scrip tion Spe cial ist Op tion
Ad min is tra tive Le gal Sec re tary

Di ploma Pro grams
Gen eral Sec re tary
Le gal Sec re tary
Med i cal Sec re tary
Med i cal Tran scrip tion
Soft ware Ap pli ca tions Spe cial ist

BUSI NESS DI VI SION
The Busi ness Di vi sion pro vides courses and pro grams
for stu dents who wish to trans fer to a bac ca lau re ate de -
gree grant ing in sti tu tion, for stu dents who are un de -
cided and are in ter ested in a ca reer op tion pro gram, or
for stu dents who want a spe cific ca reer pro gram.

Trans fer Stu dents

Stu dents need to take courses that will fa cil i tate their
trans fer to the in sti tu tion of their choice.  Courses that
would as sist stu dents who are busi ness ma jors would
be ac count ing, com put ers, sta tis tics and spread sheets.
Other busi ness courses may also trans fer to many in sti -
tu tions (see pages  214-217 for spe cific de gree re quire -
ments).

Ca reer Op tion Stu dents

For stu dents in ter ested in the busi ness area but un de -
cided as to what de gree to pur sue, ca reer-option pro -
grams pro vide the flex i bil ity these stu dents need. Upon
com ple tion of a ca reer-option pro gram a stu dent may
choose to pur sue a bac ca lau re ate de gree or go di rectly
to a cho sen oc cu pa tional area.  Ca reer Op tion pro -
grams are avail able in Ac count ing/Com puting, Mar -
keting/Man age ment, and Of fice Tech nol ogy (see
pages 214-217 for spe cific de gree re quire ments).

Ca reer Stu dents

Stu dents who are fo cused on a par tic u lar oc cu pa tion
may choose from a va ri ety of busi ness ca reer pro -
grams.  These pro grams fol low a cur ric u lum that as sists 
each stu dent in de vel op ing the knowl edge, skills, and
abil i ties nec es sary to be suc cess ful in his/her cho sen
field.

The Busi ness Di vi sion’s high est pri or ity is to as sist  stu -
dents in reach ing their in di vid ual ed u ca tional goals.
Each in struc tor is ded i cated to pro vid ing the high est
qual ity in struc tion to fa cil i tate this pro cess.
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AC COUNTING/
COM PUTING
Ac count ing with Com puters/Di ploma
Ac count ing/As so ci ate in Sci ence -

Busi ness De gree
Ac count ing/Trans fer Cur ric u lum

The fo cus in this clus ter is ac count ing and com puter
tech nol ogy.  Each pro gram pro vides courses that range
from en try-level knowl edge and skill de vel op ment to
more ad vanced lev els.  Stu dents com plet ing these pro -
grams are well pre pared to be suc cess ful in en ter ing the 
busi ness field or in trans fer ring to an other in sti tu tion.

Ac count ing with Com puters/ 
Di ploma
The Ac count ing with Com puters/Di ploma is de signed to 
pro vide stu dents with the skills, at ti tudes, and knowl -
edge nec es sary to en ter the field of book keep ing and
ac count ing; or the courses may be ap plied to ward an
As so ci ate in Sci ence-Business de gree or an As so ci ate
in Gen eral Studies de gree.  The pro gram may be com -
pleted in two se mes ters by fol low ing the sug gested cur -
ric u lum, or it may be spread out over three or more
se mes ters.  Upon sat is fac tory com ple tion of the pre -
scribed cur ric u lum with an av er age grade point of 2.00
(C), the stu dent is awarded a di ploma.  This rec og ni tion
is granted to a per son who has com pleted at least thirty
(30) se mes ter hours of credit.

The cur ric u lum is im ple mented with class room work,
lab o ra tory in struc tion and prac tice, and com put er ized
ac count ing. Sev eral ac count ing sim u la tion pro jects, in -
clud ing man ual and com put er ized, are com pleted to
give the stu dents ex pe ri ence in keep ing a com plete set
of books.  Many hours of com puter ex pe ri ence in ac -
count ing, keyboarding, and word pro cess ing pre pare
stu dents for full-time em ploy ment or for more ad vanced
ed u ca tion in the ac count ing field.

Some of the oc cu pa tional ar eas in which job op por tu ni -
ties may be found are:
* Ac count ing Clerk              *   Data En try
* Ac count ing Tech ni cian     *   Data Pro cessing
* Ac counts Pay able            *   Gen eral Of fice Clerk
* Ac counts Re ceiv able        *   Pay roll
* Book keeper

For spe cific in for ma tion con tact the North Iowa Ca reer
Cen ter or the NIACC Busi ness Di vi sion.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.
RE QUIRED COURSES:
15:107*Key boarding for Of fice Tech nol ogy ........3 s.h.
15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:118 Ac count ing Pro ce dures ..........................3 s.h.

 15:119 Ac count ing Ap pli ca tions ......................... 5 s.h.
 15:134 Com puter Ap pli ca tions ...........................3 s.h.
15:155 Pay roll Ac count ing.................................. 3 s.h.
15:160 Com puter Ac count ing.............................3 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.

 89:150 Em ploy ment Strat egies ..........................1 s.h.

* Pre req ui site:  Pass keyboarding test at 30 wam with 3 er rors    
or less.

ELEC TIVE COURSES:
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:120 Busi ness Law I .......................................3 s.h.
15:121 Busi ness Law II ......................................3 s.h.

 15:140 In tro duc tion to Com puters 
and In for ma tion Sys tems........................3 s.h.

15:144 Prin ci ples of Su per vi sion........................3 s.h.
15:149 Man aging Hu man Re sources .................3 s.h.
15:175*Elec tronic Spread sheets......................... 3 s.h.
15:211*Word Pro cessing ....................................2 s.h.
15:221 Mar keting................................................3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
89:100 Co op er a tive Work Ex pe ri ence ............2-5 s.h.

* Rec om mended Elec tives

For ad di tional elec tives, see list of Busi ness trans fer courses
near end of cat a log.

SUG GESTED SCHED ULE
(For stu dents plan ning to com plete the pro gram in
one ac a demic year)

First Term
15:107 Key boarding for Of fice Tech nol ogy........3 s.h.
15:110 Elec tronic Cal cu la tors.............................1 s.h.

 15:118 Ac count ing Pro ce dures ..........................3 s.h.
15:134 Com puter Ap pli ca tions ...........................3 s.h.

 15:212 Busi ness Com mu ni ca tion.......................3 s.h.
Elec tive...................................................2 s.h.

15 s.h.

Sec ond Term
15:119 Ac count ing Ap pli ca tions ......................... 5 s.h.

 15:155 Pay roll Ac count ing.................................. 3 s.h.
15:160 Com puter Ac count ing.............................3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.

Elec tive...................................................3 s.h.
15 s.h.

To tal Hours 30 s.h.
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Ac count ing/As so ci ate in 
Sci ence - Busi ness De gree
NIACC’s Ac count ing/As so ci ate in Sci ence - Busi ness
Pro gram is a dual-purpose pro gram de signed to give
the stu dents the op tion of pre par ing for em ploy ment us -
ing their ac count ing and com puter skills or trans fer ring
to a four-year in sti tu tion and re ceiv ing a bac ca lau re ate
de gree.  For spe cific place ment in for ma tion or for trans -
fer re quire ments, please con tact the North Iowa Ca reer
Cen ter, the NIACC Busi ness Di vi sion, or your coun -
selor.

Upon com ple tion of the cur ric u lum with an av er age
grade point of 2.00 (C), the stu dent is awarded an As so -
ci ate in Sci ence-Business De gree/Ac count ing.  Stu -
dents who plan to pur sue a four-year de gree and need
to meet gen eral ed u ca tion re quire ments of trans fer in -
sti tu tions should strive for an As so ci ate in Arts de gree.
Sev eral of the first-year re quire ments are the same for
both the ASB de gree and the AA de gree.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

RE QUIRED COURSES/SUG GESTED SCHED ULE
First Term

 15:110 Elec tronic Cal cu la tors.............................1 s.h.

 15:112 Key boarding Level I ............................... 1 s.h.
OR 15:113 Key boarding Level II (1 s.h.)
OR 15:107 Key boarding for Of fice 
       Tech nol ogy (3 s.h.)

 15:109 In tro duc tion to Ac count ing...................... 3 s.h.
OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin ci ples I (3 s.h.)

15:134 Com puter Ap pli ca tions ...........................3 s.h.
OR 15:140 In tro duc tion to Com puters and
       In for ma tion Sys tems (3 s.h.)

30:101 Com mu ni ca tion Skills I ...........................4 s.h.

40:121 Math for De ci sion Making.......................3 s.h.
OR  Ap pro pri ate level math course un til
min i mum re quire ment is met (3 s.h.)

15/17 s.h.
Sec ond Term
15:119 Ac count ing Ap pli ca tions ......................... 5 s.h.

OR 15:151 Acctg. Prin ci ples II (3 s.h.)

15:175 Elec tronic Spread sheets ....................... 3 s.h.
30:102 Com mu ni ca tions Skills II ........................4 s.h.

Elec tive in Hu man ities/So cial
Sci ence...................................................3 s.h.
Elec tive...................................................3 s.h.

16/18 s.h.

Third Term
15:120 Busi ness Law I .......................................3 s.h.
15:160 Com puter Ac count ing.............................3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
80:133 Mac ro eco nom ics ....................................3 s.h.

Elec tive...................................................3 s.h.
15 s.h.

Fourth Term
15:155 Pay roll Ac count ing.................................. 3 s.h.
80:134 Microeconomics..................................... 3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.

Busi ness Elec tives .................................4 s.h.
Elec tive...................................................3 s.h.

14 s.h.
To tal 60/62 s.h.

Busi ness Elec tives
15:101 Intro to Busi ness..................................... 3 s.h.
15:107 Key boarding/Of fice Tech........................3 s.h.
15:114 Com puter Lit er acy.................................. 1 s.h.
15:118 Ac count ing Pro ce dures ..........................3 s.h.
15:119 Ac count ing Ap pli ca tions ......................... 5 s.h.
15:121 Busi ness Law II ......................................3 s.h.
15:140 In tro duc tion to Com puters 

and Info Sys tems....................................3 s.h.
15:141 Intro to MIS.............................................3 s.h.
15:150 Ac count ing Prin ci ples I ...........................3 s.h.
15:151 Ac count ing Prin ci ples II ..........................3 s.h.
15:171 Intro to En tre pre neur ship........................3 s.h.
15:174 Da ta base Man age ment ..........................3 s.h.
15:210 Busi ness Sta tis tics .................................3 s.h.
15:211 Word Pro cessing....................................2 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.

As so ci ate in Sci ence - Busi ness Re quire ments

* 30 s.h. of 15:xxx courses
* 8 s.h. of Com mu ni ca tions
* 9 s.h. of So cial Sci ences and/or Hu man ities
* 3 s.h. of  Nat u ral Sci ences (40:121, Math for De ci -

sion Making is min i mum re quired for trans fer)
* A to tal of 60 s.h.

Ac count ing/Trans fer Cur ric u lum
Some of the courses listed on this page which ap ply to -
ward an As so ci ate in Sci ence - Busi ness de gree will not
count as trans fer courses for an As so ci ate in Arts de -
gree.  Please re fer to the NIACC Col lege Cat a log for
spe cific re quire ments or con tact your coun selor for as -
sis tance in de ter min ing your sched ule to meet your
goal.
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BUSINESS  31
COURSE DE SCRIP TIONS  -
Ac count ing/Com puting

15:101 In tro duc tion to Busi ness (3 s.h.) An over view
of the phases and func tions of the busi ness en ter prise.
Units of in struc tion in clude the or ga ni za tion, fi nanc ing,
pro duc tion, and con tem po rary is sues in busi ness. The
course pro vides an aware ness and un der stand ing of
the com plex i ties of the busi ness world. (45-0)

15:107 Key boarding for Of fice Tech nol ogy (3 s.h.)
Pre req ui site: 15:112, Key boarding Level I, and/or
15:113, Key boarding Level II, OR keyboarding skill of
30 wam (words a min ute) with 3 or less er rors on a
3-minute timed writ ing.  This course cov ers the con tin -
ued de vel op ment of speed and ac cu racy on the al pha -
betic, nu meric, and sym bol keys.  Stu dents de velop
skills in for mat ting, pro duc ing, and proof read ing the fol -
low ing doc u ments:  memos, let ters, en ve lopes, ta bles, 
re ports, and other mis cel la neous busi ness doc u ments. 
(30-30)

15:109 In tro duc tion to Ac count ing (3 s.h.)  A ba sic
un der stand ing of the pro cess of col lect ing and us ing fi -
nan cial in for ma tion in busi ness.  (45-0)

15:110 Elec tronic Cal cu la tors (1 s.h.) [Struc tured or
Open En try/Open Exit]  A study of the 10-key, elec -
tronic cal cu la tor. Ap plied busi ness prob lems on the cal -
cu la tor.  This course has been des ig nated as a pass/no
pass course.  (5-20)

*  *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   
Open En try/Open Exit

15:112 Key boarding Level I (1 s.h.) [Open En -
try/Open Exit]  Pre req ui site:  None.  This course cov ers 
the de vel op ment of keyboarding tech niques us ing the
touch method on the com puter to learn/re view the al -
pha betic keys.  The keyboarding goal is a min i mum rate
of 20 words a min ute with 3 or less er rors.  Stu dents with
lit tle or no keyboarding skill would be gin at this level. 
This course has been des ig nated as a pass/no pass
course.   (0-30)

15:113 Key boarding Level II (1 s.h.) [Open En -
try/Open Exit]  Pre req ui site:  Key boarding Level I OR
abil ity to key board at 20 words a min ute.  This course
cov ers the de vel op ment of the touch method on the
com puter key board to learn/re view the al pha betic, nu -
meric, and sym bol keys.  The keyboarding goal is a min -
i mum rate of 30 words a min ute with 3 or less er rors. 
This course has been des ig nated as a pass/no pass
course.  (0-30)

15:114 Com puter Lit er acy (1 s.h.)  [Open En -
try/Open Exit]  Pre req ui site:  None. Em pha sis on us ing
the com puter as a tool to cre ate per sonal and busi ness
doc u ments.  In tro duc tory win dows, word pro cess ing,
spread sheet, pre sen ta tion, da ta base, and Internet units 
give stu dents an op por tu nity to view soft ware ca pa bil i -
ties and use some of the fea tures.  Stu dents with lit tle or
no com puter back ground are en cour aged to take this

course.  This course has been des ig nated as a pass/no
pass course.   (0-30)

15:211 Word Pro cessing (2 s.h.) This course is de -
signed to in tro duce stu dents to com put ers and the fun da -
men tals of word pro cess ing. The stu dents will prog ress
from ba sic through in ter me di ate fea tures of word pro cess -
ing soft ware. Also Open En try/Open Exit.  (20-20)

*   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *

15:118 Ac count ing Pro ce dures (3 s.h.)  An in tro duc tory
course us ing a pro ce dural ap proach ap ply ing the prin ci -
ples of debit and credit, re cord ing of data in var i ous jour -
nals, post ing to the led gers, the worksheet, fi nan cial
state ments, ad just ing and clos ing en tries, de pre ci a tion
and in ven tory meth ods, plant as sets, de fer rals and ac cru -
als.  (45-0)

15:119 Ac count ing Ap pli ca tions (5 s.h.)  Pre req ui site: 
15:118 Ac count ing Pro ce dures or 15:150 Ac count ing
Prin ci ples with a grade of “C” or above.  A con tin u a tion of
Ac count ing Pro ce dures in clud ing voucher sys tem, part -
ner ships, and cor po ra tions.  In cludes com ple tion of an ac -
count ing sim u la tion pro ject. (75-0)

15:120 Busi ness Law I (3 s.h.) Law as ap plied to busi -
ness trans ac tions and busi ness re la tion ships. An in tro -
duc tion to ju ris pru dence and the courts, con tracts,
com mer cial pa per, sales, and se cu rity agree ments.
(45-0)

15:121 Busi ness Law II (3 s.h.) Pre req ui site: 15:120,
Busi ness Law I, or per mis sion of the in struc tor.  A con tin u -
a tion of 15:120. Agency, cor po ra tions, part ner ships,
bailments, real prop erty, wills, trusts, in sur ance, bank -
ruptcy, and gov ern ment reg u la tion of busi ness. Some in -
for ma tion on in ter na tional law and li a bil ity of ac coun tants.
(45-0)

15:134 Com puter Ap pli ca tions (3 s.h.) Em pha sis on
busi ness ap pli ca tions of com puter soft ware.  Stu dents do
busi ness prob lems us ing word pro cess ing, elec tronic
spread sheet, and da ta base man age ment soft ware.  Stu -
dents are also ex posed to Win dows op er at ing sys tems,
pre sen ta tion soft ware, and the Internet.   (30-30)

15:140  In tro duc tion to Com puters and In for ma tion
Sys tems (3 s.h.) Em pha sis on com puter lit er acy and
busi ness ap pli ca tions of com puter soft ware. Stu dents do
busi ness prob lems us ing elec tronic spread sheets, word
pro cess ing soft ware, da ta base man age ment soft ware,
and pre sen ta tion soft ware. Stu dents also are ex posed to
some pro gram ming and web page de vel op ment.  (45-0)

15:141 Man age ment In for ma tion Sys tems I (3 s.h.)
Pre req ui site: 15:140, In tro duc tion to Com puters  and In -
for ma tion Sys tems,  or per mis sion of the in struc tor. The
pri mary goal of MIS I is to pre pare stu dents to be pro duc -
tive par tic i pants in an in for ma tion so ci ety. The course is
de signed to de velop a broad un der stand ing of busi ness
in for ma tion sys tems, var i ous ways to dis cern in for ma tion
from an in for ma tion sys tem, and look at ways to dis trib ute
this in for ma tion.  The stu dent will also learn the ba sic prin -
ci ples and tech niques for de vel op ing sim ple com -
puter-based in for ma tion sys tems for man a ge rial de ci sion



sup port sys tems through an ex ten sive group pro ject
com po nent of the course. (45-0)

15:144 Prin ci ples of Su per vi sion  (3 s.h.) This course
is de signed for in di vid u als who hold, or who will hold, su -
per vi sory po si tions. The course in volves the study of the 
ma jor man a ge rial func tions (plan ning, or ga niz ing, staff -
ing, di rect ing, and con trol ling) and is aug mented by
other per va sive ar eas of su per vi sion such as com mu ni -
ca tion, mo ti va tion, de ci sion-making, and hu man re la -
tions. (45-0)

15:149 Man aging Hu man Re sources (3 s.h.) Course
de scribes the tran si tion from per son nel man age ment to
hu man re sources man age ment.  The fo cus is on the
sys tem atic pro cess of re cruit ment, se lec tion, de vel op -
ing, and ap prais ing em ploy ees. (45-0)

15:150 Ac count ing Prin ci ples I (3 s.h.)  An in tro duc -
tory ac count ing course:  an a lyz ing trans ac tions, match -
ing prin ci ple, ad just ing and clos ing en tries, fi nan cial
state ments, re ceiv ables, in ven to ries, fixed as sets and
in tan gi ble as sets, cur rent li a bil i ties, cor po ra tions (cap i -
tal stock trans ac tions, div i dends, in come and taxes,
stock holder’s eq uity, in vest ment in stocks), bonds pay -
able, in vest ment in bonds.   (45-0)

15:151 Ac count ing Prin ci ples II (3 s.h.) Pre req ui site:
15:150 Ac count ing Prin ci ples I, or equiv a lent.  Course
cov ers State ment of Cash Flows, fi nan cial state ment
anal y sis, job or der and pro cess cost sys tems, cost be -
hav ior, bud get ing, stan dard cost ing, dif fer en tial anal y -
sis and prod uct pric ing, cap i tal in vest ment anal y sis,
ac tiv ity-based cost ing, and just-in-time man u fac tur ing. 
Em pha sis is on man age ment’s use of ac count ing in for -
ma tion.  (45-0)

15:155 Pay roll Ac count ing (3 s.h.) Pre req ui site:
15:109 In tro duc tion to Ac count ing or 15:118 Ac count ing 
Pro ce dures or 15:150 Ac count ing Prin ci ples I with a
grade of “C” or above.  A study of ba sic busi ness taxes.
Em pha sis on pay roll taxes in clud ing so cial se cu rity
taxes, in come taxes, and un em ploy ment taxes; com -
ple tion of quar terly and an nual re ports and a pay roll
sim u la tion pro ject. (45-0)

15:160 Com puter Ac count ing (3 s.h.) Pre req ui site:
15:109 In tro duc tion to Ac count ing or 15:118 Ac count ing 
Pro ce dures or 15:150 Ac count ing Prin ci ples I with a
grade of “C” or above.  De signed to pro vide stu dents
with re al is tic ex pe ri ence with au to mated ac count ing
con sist ing of five sys tems:  gen eral led ger, ac counts
pay able, ac counts re ceiv able, de pre ci a tion, and pay -
roll. Stu dents will find them selves as hav ing taken an
ac count ing po si tion in a com pany al ready us ing a com -
put er ized ac count ing sys tem. Stu dents will be work ing
in an in di vid u al ized in struc tion en vi ron ment. (45-0)

15:171 In tro duc tion to En tre pre neur ship (3 s.h.) 
Pre req ui site:  15:101, In tro duc tion to Busi ness.  This
course pro vides stu dents with an in tro duc tion to en tre -
pre neur ship and new ven ture cre ation.  Stu dents will

ex am ine the char ac ter is tics of suc cess ful en tre pre -
neurs and de velop in sight on de vel op ing and en hanc ing 
cre ativ ity and in no va tion.  Stu dents will also learn the
pro cess of as sess ing new ven ture pro pos als and un -
der stand the com po nents of a busi ness/fea si bil ity plan. 
(45-0)

15:174  Da ta base Man age ment (3 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems, or per mis sion of the in struc tor.  This course in tro -
duces stu dents to da ta base con cepts, with top ics such
as da ta base struc ture and de sign, plan ning, mod el ing,
da ta base soft ware and serv ers, SQL, re ports, fault tol -
er ance, and ad min is tra tion be ing cov ered.  Ex po sure to
cur rent and pop u lar da ta base sys tems will be pro vided.  
(30-30)

15:175 Elec tronic Spread sheets (3 s.h.) Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems, or 15:134, Com puter Ap pli ca tions.  Learn the fun -
da men tals of spread sheets, da ta bases, and busi ness
graph ics us ing ap pro pri ate soft ware. (30-30)

15:210 Busi ness Sta tis tics (3 s.h.) Pre req ui site:
40:125, Quan ti ta tive Methods; 40:140, Intro to Sta tis -
tics;  or 40:151, Col lege Al ge bra & Trig I. The use of sta -
tis ti cal meth ods as an an a lyt i cal tool in busi ness
sit u a tions. Data col lec tion, tab u lar and graph i cal pre -
sen ta tions, fre quency dis tri bu tions, prob a bil ity, sam -
pling, data anal y sis, hy poth e sis test ing and re gres sion,
and cor re la tion anal y sis. The use of sta tis ti cal soft ware
is in cor po rated into the course. (45-0)

15:211 Word Pro cessing (2 s.h.) This course is de -
signed to in tro duce stu dents to com put ers and the fun -
da men tals of word pro cess ing. The stu dents will
prog ress from ba sic through in ter me di ate fea tures of
word pro cess ing soft ware. Also Open En try/Open Exit. 
(20-20)

15:212 Busi ness Com mu ni ca tion (3 s.h.) This course 
will help the stu dent be come an ef fec tive com mu ni ca tor
in the busi ness world. Ba sic writ ten com mu ni ca tion will
be em pha sized through prac tice in gram mar struc ture,
vo cab u lary build ing, and or ga ni za tion of thoughts.
These skills will then be im ple mented when the stu dent
plans and writes busi ness let ters and in ter of fice mem o -
ran dums.  A sec ond ary em pha sis will be placed on oral
com mu ni ca tion, lis ten ing skills, and non ver bal com mu -
ni ca tion. (45-0)

15:221 Mar keting (3 s.h.) A study of the role of mar ket -
ing in so ci ety as well as a study of tar get mar ket (cus -
tomer) de ter mi na tion and se lec tion, prod uct strat egy,
chan nels of dis tri bu tion, pric ing con cepts, and pro mo -
tional ac tiv i ties that are used in busi ness to day. (45-0)

15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
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This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

30:101 Com mu ni ca tion Skills I (4 s.h.) Im prove ment
of skills in read ing, writ ing, speak ing, and lis ten ing, with
an em pha sis on ex pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup port ing ma te rial. Stu -
dents may be re quested to use word pro ces sors and the 
Writer’s Work bench anal y ses pro grams, the Writer’s
Work bench STEPS pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents must meet min i mum
com pe tency re quire ments in writ ing and speak ing to re -
ceive a grade of “C” or higher.  (60-0)

30:102 Com mu ni ca tion Skills II (4 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101 with an em pha sis on ar gu men ta tive and per sua -
sive writ ing and speak ing, on re search meth ods, and on 
lan guage. Stu dents may be re quested to use word pro -
ces sors, Writer’s Work bench anal y ses, Writer’s Work -
bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing and speak ing to re ceive a grade of “C”
or higher.  (60-0)

40:121 Math e mat ics for De ci sion Making (3 s.h.)
Pre req ui site:  Ba sic Arith me tic and Al ge bra skills as
shown by one of the fol low ing:  1.  A score of 16 or higher 
on the ACT Math Test or the AS SET Nu mer i cal Math
Skills Test, or a score of 51 or higher on the Pre-Algebra
part of the COM PASS Test AND a grade of “C” or better
in 40:060, Be gin ning Al ge bra (at NIACC), or equiv a lent;  
2.  A score of 20 or higher on the ACT Math Test or the
AS SET Nu mer i cal Math Skills Test or 51-75 on the Al -
ge bra sec tion of the COM PASS test.   Math e mat ics for
De ci sion Making pro vides a sur vey of math e mat ics top -
ics that in cludes sets, logic, prob a bil ity, sta tis tics, sets of 
num bers, al ge bra, ge om e try, and con sumer math.  This 
course will ful fill 3 hours of Nat u ral Sci ences re quire -
ment for the A.A. De gree.  (45-0)

80:133 Mac ro eco nom ics (3 s.h.) An in tro duc tory
study of how peo ple use scarce re sources to sat isfy un -
lim ited wants.  Af ter an in tro duc tion to eco nom ics, the
em pha sis is on the de ter mi na tion of na tional in come,
out put, em ploy ment, and the gen eral price level in the
na tional econ omy in clud ing an ex am i na tion of the
money and bank ing sys tem.  (45-0)

80:134 Microeconomics (3 s.h.) Pre req ui site: 80:133,
Mac ro eco nom ics.  An in tro duc tory study of how peo ple
use scarce re sources to sat isfy un lim ited wants.  The
em pha sis is on the be hav ior and decisionmaking by in -
di vid ual con sum ers, en tre pre neurs, work ers, and other
re source own ers in the prod uct and re source mar kets

and the re sult ing ef fects on the ef fi ciency with which
re sources are used.  (45-0)

89:100 B-C-D-E Co op er a tive Work Ex pe ri ence (2-5
s.h.) Prac ti cal train ing on the job un der the co op er a tive
su per vi sion of the col lege and work su per vi sor. De -
signed pri mar ily for the col lege-transfer stu dents  to pro -
vide an ex pe ri ence that:  (1) is di rectly re lated to their
col lege pro gram and ca reer ob jec tives; or (2) will help
them test out ca reer in ter est and/or dis cover new ca reer 
pos si bil i ties. Credit is de ter mined on the ba sis of one
se mes ter of credit for each 60 hours of ap proved em -
ploy ment to be com pleted in a term.  Ap pro pri ate ness of 
learn ing ob jec tives is an es sen tial fac tor in the ap proval
pro cess.  This course is re peat able up to 12 se mes ter
hours.  (0-120 to 300)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)
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IN FOR MA TION
TECH NOL OGY

E-Commerce, Web De sign 
and De vel op ment
E-Commerce, Web De sign and De vel op ment pro vides
stu dents an op por tu nity to gain both a gen eral knowl -
edge of this dy namic pro fes sion as well as greater lev -
els of spe cial iza tion in a stu dent-chosen op tion of study.  
As such, each grad u ate will be ex posed to a com mon
core of knowl edge in E-Commerce, Web De sign and
De vel op ment as well as spe cial ized ed u ca tion in one of
four pro gram matic op tions: 1) Web Ap pli ca tion De vel -
op ment; 2) Web Graphic De sign; 3) E-Business; and 4)
E-Entrepreneurship. 

Web Ap pli ca tion De vel op ment
Plans and takes re spon si bil ity for the suc cess of a Web
busi ness op er a tion/ven ture. Of ten works in a team en vi -
ron ment with tal ented pro fes sion als. Ex pe ri enced and
knowl edge able about con fig ur ing and main tain ing
server, net work or se cu rity sys tems for Intranet or Web
op er a tions.  Ex pe ri enced in the de sign and de vel op -
ment of soft ware, middleware, or sys tems uti liz ing new
tech nol ogy and dem on strat ing and de liv er ing ser vices
through a Web pres ence. Ex pe ri enced site de signer
and de vel oper, in clud ing the man age ment of teams to
im ple ment the busi ness Web plan.

Web Graphic De sign
Di rects and im ple ments the cre ative de vel op ment and
uti li za tion of all Web-based tools; cre ates and im ple -
ments new tech nol ogy that in creases ef fi ciency of prod -
uct/ser vice de liv ery sys tems and im proves cli ent/user
interactivity. Of ten works in a team en vi ron ment with tal -
ented pro fes sion als. Ex pe ri enced in the de sign and pro -
duc tion of graph ics/im ages that are com pat i ble with
Web stan dards, pro fi ciently uti lizes stan dard graph ics
ap pli ca tions with skills pro duc ing vec tor im ages, bit
map im ages, HTML, an i ma tion 2D, and photo ma nip u -
la tion. Di rects the vi sual iden tity of Web site de sign as
well as en sures con tent pro duc tion is met on time and
within bud get.

E-Business 
Pro vide stra te gic e-commerce mar ket ing plan ning, in -
clud ing com pet i tive anal y sis, elec tronic  busi ness plan -
ning, sys tems plan ning and or ga ni za tional struc tur ing to
sup port and en hance the com pany's over all mar ket ing
ef forts. De velops com plete busi ness strat egy, tech nol -
ogy ar chi tec ture and plan ning, de sign and de vel op ment
of new ap pli ca tions uti liz ing the Web/Internet, Intranet,
EDI, and se cu rity au dits. Of ten works in a team en vi ron -
ment with tal ented pro fes sion als. Ex pe ri enced in Web
tech nol ogy sur round ing de liv ery meth ods and sys tems,
is able to plan and cre ate mar ket ing strat e gies for full ser -
vice/prod uct ex po sure us ing the Web's state-of-the-art
tech nol ogy, and is able to ra tio nal ize and for mu late
new/cur rent mar ket ing tech niques for an or ga ni za tion's

re turn on in vest ment (ROI) and cost sav ings. Di rects
cor po rate  Web mar ket ing and e-business strat e gies in -
volv ing prod uct/ser vice de liv ery, ad ver tis ing, co or di na -
tion of pub lic and me dia re la tions, spe cial events,
over see ing cus tomer sup port and sat is fac tion sur veys.
Di rects Web de part ments to ward meet ing busi ness ob -
jec tives. Fo cus is to  de velop over all strat egy and im ple -
men ta tion of cor po rate Web ef forts in clud ing brand
man age ment, look and feel, site in tent, prod uct and ser -
vice de liv ery. Team with a wide va ri ety of  in ter nal de part -
ments to co or di nate Web op er a tions.

E-Entrepreneurship
Per ceives and uti lizes the Internet as a stra te gic ad van -
tage to achieve busi ness goals. De signs and builds
com plex elec tronic busi ness sys tems for e-commerce
start-ups. Of ten works in a team en vi ron ment with tal -
ented pro fes sion als. Un der stands that the Web in her -
ently in volves the cre ation, trans for ma tion o f
re la tion ships for value cre ation within or ga ni za tions, be -
tween or ga ni  za t ions (busi  ness-to-business
e-commerce), and be tween or ga ni za tions and in di vid u -
als  (busi ness-to-consumer e-commerce). Skilled in de -
vel op ing and im ple ment ing a busi ness plan, in clud ing
mar ket ing and fi nan cial re source de vel op ment and
man age ment. Ac cepts higher risks with the po ten tial for
higher re wards.

Upon com ple tion of the cur ric u lum with an av er age
grade point of 2.00 (C), the stu dent is awarded an As so -
ci ate in Sci ence-Business De gree in E-Commerce,
Web De sign and De vel op ment. 

EN TRANCE RE QUIRE MENTS

1. Com ple tion of Al ge bra II in high school with a “C” or 
better, or

2. Col lege In ter me di ate Al ge bra or equiv a lent with a
“C” or better, or

3. COMPASS Al ge bra test with a score of 76 - 100, or

4.  ACT math score of 20 or above.

5. Students must have completed 15:140, Introduction   
to Computers and Information Systems, or
equivalent  before entering this program.

SUG GESTED SCHED ULE

E-Commerce Core Courses
15:156 Net working I ........................................... 4 s.h.
15:167 Net work Se cu rity....................................3 s.h.
15:169 Me dia Ex pe ri ence...................................3 s.h.
15:186 Internet Pro gramming I...........................3 s.h.
15:191 In tro duc tion to E-Commerce ..................3 s.h.
15:194 E-Commerce Cases............................... 4 s.h.
15:196 Struc ture and De sign..............................3 s.h.
15:201 Vi sual Com mu ni ca tion............................ 3 s.h.

26 s.h.
Gen eral Ed u ca tion Re quire ments
Com mu ni ca tions ................................................. 8 s.h.
So cial Sci ences and/or Hu man ities .....................9 s.h.
Nat u ral Sci ences................................................. 3 s.h.

20 s.h.
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E-Business Spe cial iza tion Re quire ments
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:197 Internet Law............................................3 s.h.
15:221 Mar keting................................................3 s.h.

Elec tives............................................6-10 s.h.
18-22 s.h.

E-Entrepreneurship Spe cial iza tion Re quire ments
15:171 In tro duc tion to En tre pre neur ship............3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:197 Internet Law............................................3 s.h.

Elec tives............................................6-10 s.h.
18-22 s.h.

Web Ap pli ca tion De vel op ment Spe cial iza tion 
Re quire ments
15:187 Internet Pro gramming II..........................3 s.h.
15:188 Web Server De vel op ment...................... 4 s.h.
15:199 Web Ap pli ca tion De vel op ment ...............3 s.h.
15:202 Web De sign............................................3 s.h.
15:203 Server Side Scripting..............................4 s.h.
15:204 Java........................................................4 s.h.

21 s.h.

Web Graphic De sign Spe cial iza tion Re quire ments
10:201 2-D De sign .............................................3 s.h.
10:202 Graphic De sign.......................................3 s.h.
10:220 Dig i tal Il lus tra tion....................................3 s.h.
15:202 Web De sign............................................3 s.h.

Elec tives..............................................4-9 s.h.
16-21 s.h.

Note:  Sum mer en roll ment is re quired.

In for ma tion Sys tems
Tech nol ogy
NIACC’s In for ma tion Sys tems Tech nol ogy Pro gram is a 
di verse pro gram al low ing stu dents to choose their ca -
reer path.  The IST pro gram in cor po rates sev eral op -
tions -- Net work Ad min is tra tion, Man age ment
In for ma tion Sys tems, Desk top Sys tems, and Web Sys -
tem Sup port.  Stu dents have the op tion of ob tain ing em -
ploy ment us ing their com puter skills or trans fer ring to a
four-year in sti tu tion and re ceiv ing a bac ca lau re ate de -
gree.

The pro gram pro vides op por tu ni ties for stu dents  to pur -
sue a va ri ety of com puter pro fes sional cer tif i ca tions in -
clud ing:  Cisco’s Cer tified Net work As so ci ate,
Microsoft’s Cer tified Sys tem En gi neer, Novell’s Cer -
tified Ad min is tra tor, and A+ Cer tif i ca tion.

Grad u ates may work as LAN or WAN ad min is tra tors or
spe cial ists, Web sys tems sup port, PC sup port, help
desk ad min is tra tors, or many other po si tions in the tech -
nol ogy field.

Upon com ple tion of the cur ric u lum with an av er age
grade point of 2.00 (C), the stu dent is awarded an As so -
ci ate in Sci ence-Business De gree in In for ma tion Sys -
tems Tech nol ogy. 

EN TRANCE RE QUIRE MENTS

1. Com ple tion of Al ge bra II in high school with a “C” or 
better, or

2. Col lege In ter me di ate Al ge bra or equiv a lent with a
“C” or better, or

3. COM PASS Al ge bra test with a score of 76 - 100, or

4.  ACT math score of 20 or above.

5. Students must have completed 15:140, Introduction   
to Computers and Information Systems, or
equivalent  before entering this program.

SUG GESTED SCHED ULE

First Year - IST Core Classes
15:141 Man age ment In for ma tion Sys tems I....... 3 s.h.
15:156 Net working I ........................................... 4 s.h.
15:157 Net working II ..........................................4 s.h.
15:161 Op er ating Sys tems I............................... 3 s.h.
15:177 Op er ating Sys tems II..............................3 s.h.
15:169 Me dia Ex pe ri ence...................................3 s.h.
15:196 Struc ture & De sign (3 s.h.--MIS re quire ment

only in place of Me dia Ex pe ri ence )
20 s.h.

First Year - Gen eral Ed u ca tion Re quire ments
Com mu ni ca tions ................................................. 8 s.h.
So cial Sci ences and/or Hu man ities .....................9 s.h.
Nat u ral Sci ences................................................. 3 s.h.

20 s.h.
To tal Hours 40 s.h.
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2nd Year Op tions**

Net work Ad min is tra tion
15:158 Net working III .........................................4 s.h.
15:159 Net working IV.........................................4 s.h.
15:163 Net work Op er ating Sys tems ..................4 s.h.
15:166 Inter/Intranet Ap pli ca tion Man age ment.. 4 s.h.
15:167 Net work Se cu rity....................................3 s.h.
Elec tive* ..............................................................4 s.h.

23 s.h.

MIS
15:164 Groupware Ap pli ca tions I.......................4 s.h.
15:165 Groupware Ap pli ca tions II .....................4 s.h.
15:168 In tro duc tion to Pro gramming .................4 s.h.
15:169 Me dia Ex pe ri ence...................................3 s.h.
15:174  Da ta base Man age ment..........................3 s.h.
15:204 Java........................................................4 s.h.

22 s.h. 

Desk top Sys tems
15:163 Net work Op er ating Sys tems................... 4 s.h.
15:164 Groupware Ap pli ca tions I.......................4 s.h.
15:165 Groupware Ap pli ca tions II .....................4 s.h.
15:174 Da ta base Man age ment ..........................3 s.h.
15:176 Ad vanced Desk top Ap pli ca tions............. 3 s.h.
15:178 Hard ware Ser vice and Sup port ..............4 s.h.

22 s.h.

Web Sys tems Sup port
15:163 Net work Op er ating Sys tems ..................4 s.h.
15:164 Groupware Ap pli ca tions I.......................4 s.h.
15:165 Groupware Ap pli ca tions II .....................4 s.h.
15:166 Inter/Intranet Ap pli ca tion Man age ment.. 4 s.h.
15:167 Net work Se cu rity....................................3 s.h.

19 s.h.

*Choose one of the fol low ing elec tives for the Net work 
Ad min is tra tion op tion:
15:179 Novell Ad min is tra tion ..............................4 s.h.
15:164 Groupware Ap pli ca tions I........................4 s.h.
15:178 Hard ware Ser vice and Re pair .................4 s.h.

** The pro gram re quires 60 credit hours for com ple tion. 

Note:  Sum mer en roll ment may be re quired. 

Note:   Some sec ond year op tions can not be com pleted
at night.

Rec om mended Elec tive Courses are as fol lows:

15:142 Prin ci ples of Man age ment...................... 3 s.h.

15:109 In tro duc tion to Ac count ing...................... 3 s.h.
OR
15:118 Ac count ing Pro ce dures (3 s.h.) 
OR
15:150 Ac count ing Prin ci ples I (3 s.h.)

15:151 Ac count ing Prin ci ples II ..........................3 s.h.
15:171 Intro to En tre pre neur ship........................3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.



Se nior Net work Ad min is tra tion
The Se nior Net work Ad min is tra tor Pro gram is de signed
to pre pare stu dents for em ploy ment in net work de sign
and im ple men ta tion in For tune 500 cor po ra tions,
Internet ser vices pro vid ers, tele phone com pa nies, and
con sult ing com pa nies.  This pro gram al lows the stu dent
to pre pare for sev eral Cisco Cer tif i ca tions in clud ing:

The CCNP cer tif i ca tion (Cisco Cer tified Net work Pro fes -
sional) in di cates ad vanced or jour ney man knowl edge of
net works.  With a CCNP, a net work pro fes sional can in -
stall, con fig ure, and op er ate LAN, WAN, and dial ac cess
ser vices for or ga ni za tions with net works from 100 to
more than 500 nodes, in clud ing but not lim ited to these
pro to cols and top ics:  IP, IGRP, IPX, Async Routing,
AppleTalk, Ex tended Ac cess Lists, IP RIP, Route Re dis -
tri bu tion, RIP, Route Sum ma ri za tion, OSPF, VLSM,
BGP, Se rial, Frame Re lay, ISDN, ISL, X.25, DDR,
PSTN, PPP, VLANS, Ether net, Ac cess Lists, 802.10,
FDDI, Trans par ent and Translational Bridging.

The CCDP cer tif i ca tion (Cisco Cer tified De sign Pro fes -
sional) in di cates ad vanced or jour ney man knowl edge of 
net work de sign.  With a CCDP, a net work pro fes sional
can de sign routed and switched net works in volv ing
LAN, WAN, and dial ac cess ser vices for busi nesses
and or ga ni za tions with 100 to more than 500 nodes.

Stu dents also gain pro ject man age ment skills and study 
emerg ing Internet and net work ing tech nol o gies.

NIACC’s com puter labs are equipped with the lat est in
com put ers and net work ing equip ment to al low stu dents
the high est qual ity hands-on ex pe ri ence.  Classes are
lead by Cisco cer ti fied in struc tors.  

EN TRANCE RE QUIRE MENTS

To en roll in the Se nior Net work Ad min is tra tor Pro gram,
stu dents must meet at least one of the fol low ing re quire -
ments:

* Passed the CCNA exam and have a com -
puter-related col lege de gree, such as MIS.

* Passed the CCNA exam and have 2 years of pro fes -
sional com puter ex pe ri ence, pref er a bly in net work -
ing.

* Com pleted Net working I-IV from NIACC or an other
Cisco Acad emy with 70% or better fi nal Cisco as -
sess ments.

* Suc cess fully com pleted equiv a lent cor po rate Cisco
CCNA train ing.

Stu dents must also meet all other gen eral NIACC and
IST re quire ments.

In di vid uals who do not meet these re quire ments, and
wish to at tain the CCNA and/or CCNP cer tif i ca tion,
should com plete NIACC’s In for ma tion Sys tems Tech -
nol ogy Pro gram.   

Classes may be sched uled day or night and stu dents
may need to take sum mer classes to com plete the pro -
gram in a timely man ner.

RE QUIRED TECH NI CAL COURSES/SUG GESTED
SCHED ULE**

15:277 Net work Routing..................................... 5 s.h.
15:278 Net work Re mote Ac cess ........................5 s.h.
15:285 Multi-Layer Switching .............................5 s.h.
15:286 Net work Sup port..................................... 5 s.h.
15:287 Emerging Re mote Ac cess Tech nol ogies...3 s.h.
15:288 Net work De sign I ....................................3 s.h.
15:289 Net work De sign II ...................................4 s.h.
15:290 Fun da men tals of Pro ject Man age ment.. 4 s.h.

To tal Hours 34 s.h.

**Courses at night will be 8 weeks in du ra tion.  Day
courses will fol low the NIACC ac a demic cal en dar. 

In or der to re ceive the A.S.B. de gree in Se nior Net work
Ad min is tra tion, stu dents must sat is fac to rily com plete
the above tech ni cal core courses, sat isfy 20 s.h. of gen -
eral ed u ca tion (per page 215), com plete 6 s.h. of elec -
tive cred its, and main tain an over all 2.00 (C) grade point 
av er age.

COURSE DE SCRIP TIONS

E-Commerce, Web De sign and 
De vel op ment 

In for ma tion Sys tems Tech nol ogy
Se nior Net work Ad min is tra tion

10:201 Two-Dimensional De sign (3 s.h.)   Stu -
dents/art ists ex plore the pro cess of vi sual prob lem solv -
ing through par tic i pa tion in class cri tiques of in di vid ual
pro jects.  Per cep tion and struc ture:  ex plor ing vi sual or -
der em pha siz ing two-dimensional con cepts.  (20-50)

10:202 Graphic De sign (3 s.h.) Pre req ui site: 10:201,
Two-Dimensional De sign. Cre ative prob lem solv ing
through the ex plo ra tion of aes thetic and tech ni cal as -
pects of graphic de sign us ing com puter-aided de sign
soft ware. (20-50)

10:220 Dig i tal Il lus tra tion (3 s.h.) Pre req ui site:
10:201, Two-Dimensional De sign.  Rec om mended: 
10:150, Cre ative Pho tog ra phy, or 10:202, Graphic De -
sign.  Cre ation and ma nip u la tion of dig i tal im ag ery is ex -
plored in the con text of cre ative ex pres sion. User
interactivity, an i ma tion, full-color print ing, and com puter 
art the o ries are cov ered. The stu dent com pletes vi sual
pro jects with in struc tor guid ance. (30-30)

15:101 In tro duc tion to Busi ness  (3 s.h.) An over view
of the phases and func tions of the busi ness en ter prise.
Units of in struc tion in clude the or ga ni za tion, fi nanc ing,
pro duc tion, and con tem po rary is sues in busi ness. The
course pro vides an aware ness and un der stand ing of
the com plex i ties of the busi ness world. (45-0)

15:140  In tro duc tion to Com puters and In for ma tion
Sys tems (3 s.h.)  Em pha sis on com puter lit er acy and
busi ness ap pli ca tions of com puter soft ware.  Stu dents
do busi ness prob lems us ing elec tronic spread sheets,
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word pro cess ing soft ware, da ta base man age ment soft -
ware, and pre sen ta tion soft ware.  Stu dents also are ex -
posed to web use, file man age ment, and sim ple web
page de vel op ment.  (45-0)

15:141 Man age ment In for ma tion Sys tems I (3 s.h.)
Pre req ui site: 15:140, In tro duc tion to Com puters  and In -
for ma tion Sys tems,  or per mis sion of the in struc tor. The
pri mary goal of MIS I is to pre pare stu dents to be pro -
duc tive par tic i pants in an in for ma tion so ci ety. The
course is de signed to de velop a broad un der stand ing of
busi ness in for ma tion sys tems, var i ous ways to dis cern
in for ma tion from an in for ma tion sys tem, and look at
ways to dis trib ute this in for ma tion.  The stu dent will also
learn the ba sic prin ci ples and tech niques for de vel op ing 
sim ple com puter-based in for ma tion sys tems for man a -
ge rial de ci sion sup port sys tems through an ex ten sive
group pro ject com po nent of the course. (45-0)

15:142 Prin ci ples of Man age ment  (3 s.h.)   15:101,
In tro duc tion to Busi ness, is rec om mended.  Pro vides
stu dents with a gen eral in tro duc tory man age ment
learn ing ex pe ri ence. Role of man age ment in to day’s
busi ness en vi ron ment; man age ment’s in flu ence on em -
ployee pro duc tiv ity, em ployee sat is fac tion and or ga ni -
za tional ef fec tive ness; ma jor con trol de vices o f
man age ment. (45-0)

15:156 Net working I (4 s.h.)  Pre req ui site:  15:140, In -
tro duc tion to Com puters and In for ma tion Sys tems or
per mis sion of the in struc tor.   This course pro vides an
over view of net work ing, in clud ing such top ics as net -
work ing ad van tages, OSI lay ers, ad dress ing and rout -
ing pro to cols, and LAN de sign, to pol o gies, and ca bling.
(60-0)

15:157 Net working II (4 s.h.)  Pre req ui site:  15:156,
Net working I  or per mis sion of the in struc tor.  A  con tin u -
a tion of Net working I.  Pro vides over view of Ether net, to -
ken ring, ATM, and FDDI; ex am ines rout ing and
ad dress ing is sues; stud ies router setup and con fig u ra -
tion; ex am ines LAN de sign ing, test ing, and switch ing;
and stud ies TCP/IP pro to col and ad dress ing.  (45-30)

15:158 Net working III (4 s.h.)  Pre req ui site:  15:157,
Net working II  or per mis sion of the in struc tor.  A con tin u -
a tion of Net working II.  Ad dresses such top ics as ad -
vanced router con fig u ra tions, LAN switch ing,
net work ing man age ment, and ad vanced net work de -
sign.  (45-30)

15:159 Net working IV (4 s.h.)  Pre req ui site:  15:158,
Net working III  or per mis sion of the in struc tor.  A con tin -
u a tion of Net working III.  Using pri mar ily hands-on, pro -
ject-based learn ing, this course in cludes ad vanced
net work de sign pro jects and ad vanced net work man -
age ment pro jects.   Wide Area Net works are dis cussed.  
(45-30)

15:161 Op er ating Sys tems I (3 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems or per mis sion of the in struc tor. This course in tro -
duces stu dents to the use of such pop u lar op er at ing
sys tems as Microsoft DOS, Win dows 98, Win dows
2000 Pro fes sional, and Win dows NT Work sta tion.  This
course also ad dresses op er at ing sys tem in ter face and

con trols; file sys tem man age ment; ap pli ca tion man age -
ment; and net work cli ent con fig u ra tion. (30-30)

15:163 Net work Op er ating Sys tems (4 s.h.)  Pre req -
ui site:  15:177, Op er ating Sys tems II, or per mis sion of
the in struc tor.  This course goes into de tail on top ics of
net work op er at ing sys tem such as de sign, plan ning, in -
stal la tion, con fig u ra tion, se cu rity, per for mance, ad min -
is tra tion, trou ble shoot ing, fault tol er ance, and di sas ter
re cov ery.  Cli ent setup, file and print shar ing, di rec tory
ser vices, re mote ac cess, along with other net work ser -
vices will be ex plored.  (30-60)

15:164 Groupware Ap pli ca tions I (4 s.h.)  Pre req ui -
site:  15:140, In tro duc tion to Com puters and In for ma tion 
Sys tems; 15:156, Net working I; and 15:161, Op er ating
Sys tems or per mis sion of the in struc tor. This course
pro vides an in tro duc tion to such ap pli ca tions as elec -
tronic mail, shared cal en dars, doc u ment shar ing,  and
ap pli ca tions within a net worked en vi ron ment.  The
course will also in clude an ex am i na tion of groupware
ap pli ca tion fea tures, groupware con fig u ra tion and man -
age ment, the re la tion of desk top ap pli ca tions to group
prod ucts, a com par i son of spe cific groupware prod ucts, 
and im ple men ta tion is sues re lated to groupware ap pli -
ca tions.   (45-30)

15:165 Groupware Ap pli ca tions II (4 s.h.)  Pre req ui -
site:  15:164, Groupware Ap pli ca tions I or per mis sion of
the in struc tor.  This course builds on the Groupware Ap -
pli ca tions I.  The course cov ers such top ics as the ad -
van tages and d is  ad van tages of groupware
ap pli ca tions, im ple men ta tion con sid er ations, server in -
stal la tion re quire ments, ini tial con fig u ra tion, and trou -
ble shoot ing.  (45-30)

15:166 Inter/Intranet Ap pli ca tion Man age ment (4
s.h.)  Pre req ui site:  15:163, Net work Op er ating Sys -
tems, and 15:177, Op er ating Sys tems II, or per mis sion
of  the in struc tor.   This course en ables stu dents to de -
sign, set up, con fig ure, and man age Internet and
Intranet ser vices such as web, e-mail, DNS, se cu rity,
and FTP along with gain ing knowl edge and in sight into
man age ment of emerg ing Internet tech nol o gies. 
(30-60) 

15:167 Net work Se cu rity (3 s.h.)  Pre req ui site: 
15:156, Net working I or per mis sion of the in struc tor. 
This course will pro vide an over view of is sues re lated to
se cu rity in a net worked en vi ron ment, in clud ing such
top ics as se cu rity and di sas ter re cov ery, se cu rity within
in for ma tion ser vices, se cu rity within an or ga ni za tion, vi -
rus pro tec tion, and Internet se cu rity/fire walls. (30-30)

15:168 In tro duc tion to Pro gramming (4 s.h.)  Pre req -
ui site:  15:140, In tro duc tion to Com puters and In for ma -
tion Sys tems, and 15:196, Struc ture and De sign, or
per mis sion of the in struc tor. This course pro vides stu -
dents ex po sure to com puter pro gram de sign, struc ture,
de vel op ment, and trou ble shoot ing through an ex am i na -
tion of such top ics as logic con cepts, vari ables, in -
put/out put, it er a tive con structs, con di tional flow,
mod u lar de sign, and the com par i son of pro gram ming
lan guages.  (45-30)



15:169 Me dia Ex pe ri ence (3 s.h.) Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems or per mis sion of the in struc tor.  This course cov ers 
com pre hen sively the lat est ver sion of HTML.  Stu dents
will learn good cod ing prac tices and be in tro duced to
web de vel op ment tools and FTP pro grams.  Stu dents
will also be in tro duced to CSS (Cas cading Style
Sheets), im age man age ment, and ba sic JavaScript.
(30-30)

15:171 In tro duc tion to En tre pre neur ship  (3 s.h.) 
Pre req ui site:  15:101, In tro duc tion to Busi ness.  This
course pro vides stu dents with an in tro duc tion to en tre -
pre neur ship and new ven ture cre ation.  Stu dents will
ex am ine the char ac ter is tics of suc cess ful en tre pre -
neurs and de velop in sight on de vel op ing and en hanc ing 
cre ativ ity and in no va tion.  Stu dents will also learn the
pro cess of as sess ing new ven ture pro pos als and un -
der stand the com po nents of a busi ness/fea si bil ity plan. 
(45-0)

15:172 Man aging the En tre pre neur ial Ven ture (3
s.h.)  15:101, In tro duc tion to Busi ness, or 15:171, In tro -
duc tion to En tre pre neur ship, are rec om mended.   The
course pro vides stu dents with the tools nec es sary to
man age and grow a small busi ness.  Stu dents will ex -
am ine the char ac ter is tics of suc cess ful small busi -
nesses and de velop in sights on de vel op ing strat e gies
for suc cess fully grow ing ex ist ing ven tures.  Stu dents
will also learn the pro cess of eval u at ing the mar ket ing
and fi nan cial needs of the ven ture and un der stand the
com po nents of a busi ness plan.  (45-0)

15:173 Sem i nar in En tre pre neur ship (3 s.h.)  Pre req -
ui site:  15:171, In tro duc tion to En tre pre neur ship, and
15:172, Man aging the En tre pre neur ial Ven ture.  Course 
will com bine group dis cus sions with an ac tual case pro -
ject at a lo cal en tre pre neur ial firm.  Stu dents will have an 
op por tu nity to ap ply busi ness skills learned through out
their NIACC pro gram as they com plete a pro ject for a lo -
cal en tre pre neur ial ven ture.  Stu dents also will dis cover
key en tre pre neur ial suc cess char ac ter is tics.  (38-15)

15:174  Da ta base Man age ment (3 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems, or per mis sion of the in struc tor.  This course in tro -
duces stu dents to da ta base con cepts, with top ics such
as da ta base struc ture and de sign, plan ning, mod el ing,
da ta base soft ware and serv ers, SQL, re ports, fault tol -
er ance, and ad min is tra tion be ing cov ered.  Ex po sure to
cur rent and pop u lar da ta base sys tems will be pro vided.  
(30-30)  

15:176 Ad vanced Desk top Ap pli ca tions (3 s.h.)  Pre -
req ui site:  15:140, In tro duc tion to Com puters and In for -
ma tion Sys tems or per mis sion of the in struc tor. 
Ad vanced top ics in desk top com puter ap pli ca tions will
be stud ied in this course.  Stu dents will also ex am ine in -
te grated soft ware pack ages such as Microsoft Of fice
Pro fes sional in this class.  They will uti lize in te grated
soft ware to solve sev eral busi ness prob lems pre sented
to them al low ing them to gain an un der stand ing of in te -
grated soft ware, as well as other desk top ap pli ca tions,

through hands-on ex pe ri ence.  The course will be pro -
ject-based, pro vid ing the stu dent with a col lab o ra tive
en vi ron ment.  (30-30)

15:177 Op er ating Sys tems II (3 sh.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems, and 15:161, Op er ating Sys tems I, or per mis sion
of the in struc tor.  This course is a con tin u a tion of Op er -
ating Sys tems I. It ad dresses ad vanced top ics such as
file man age ment, shell pro gram ming, se cu rity, net work
and ser vice ad min is tra tion, fault tol er ance, re cov ery,
trou ble shoot ing, and op er at ing sys tem struc ture. This
will be ac com plished by study ing the Unix or Linux op er -
at ing sys tems.  (30-30) 

15:178  Hard ware Ser vice and Sup port (4 sh.)  Pre -
req ui site:  15:140, In tro duc tion to Com puters and In for -
ma tion Sys tems, 15:161, Op er ating Sys tems I, or
per mis sion of in struc tor.  This course pre pares the stu -
dent to prop erly in stall, con fig ure, up grade, trou ble -
shoot and re pair mi cro com puter hard ware.  This
in cludes ba sic knowl edge of desk top and por ta ble sys -
tems, ba sic net work ing con cepts, and print ers.  The stu -
dent must also dem on strate knowl edge of safety and
com mon pre ven tive main te nance pro ce dures.  Topics
in clude ad vanced DOS and Win dows con cepts such as
batch files and mem ory man age ment, in stall ing and
uninstalling soft ware, ba sic hard ware in stal la tion, and
trou ble shoot ing.  (30-60)

15:179  Novell Ad min is tra tion (4 s.h.)   Pre req ui site: 
15:161, Op er ating Sys tems I or per mis sion of the in -
struc tor.  This course pro vides an over view of where
net work ing op er at ing sys tems fit into the net work so lu -
tion, in clud ing such top ics as the com po nents and fea -
tures of a net work op er at ing sys tem, ma jor net work
op er at ing sys tems, op er at ing sys tem setup and con fig -
u ra tion, net work cli ent is sues, WAN is sues, and net -
work op er at ing sys tem se lec tion cri te ria.  (45-30)

15:186 Internet Pro gramming I (3 s.h.)  Pre req ui site: 
15:169, Me dia Ex pe ri ence, and 15:196, Struc ture and
De sign, or per mis sion of the in struc tor.  This course will
teach the fun da men tals of cli ent-side web script ing with
JavaScript.  Stu dents will learn about browser-related
ob ject mod els and their as so ci ated prop er ties, events,
and meth ods.  Stu dents will work with these mod els to
cre ate doc u ments on the fly, cre ate pop-up doc u ments,
man age im ages, man age framesets, cre ate roll-overs,
en able and val i date form el e ments, man age cook ies,
cre ate and main tain ba sic da ta bases, de fine and en -
able cus tom ob jects, and cre ate var i ous web-related
tools.  (30-30)

15:187 Internet Pro gramming II (3 s.h.)  Pre req ui site: 
15:186, Internet Pro gramming I or per mis sion of the in -
struc tor.  This course will al low stu dents to con tinue
build ing their JavaScripting tools while learn ing how to
pro gram in PERL.  Stu dents will learn how to ac cess
server doc u ments, cre ate and man age da ta bases, and
build bul le tin boards.  A lot of time will be spent build ing
so lu tions that re quire PERL, HTML, and JavaScript to -
gether.  (30-30)

BUSINESS  39



15:188 Web Server De vel op ment (4 s.h.) Pre req ui -
site:  15:187, Internet Pro gramming II or per mis sion of
the in struc tor.  This course gives stu dents a solid un der -
stand ing of what is go ing on be hind the scenes of a Web 
site and the Internet.  Stu dents will learn the con cepts
and com po nents that make up Web serv ers along with
how to sup port and main tain these serv ers.  Topics
such as plan ning, con fig u ra tions, test ing, pro to cols,
ser vices, per for mance, di sas ter re cov ery, se cu rity, fault 
tol er ance, da ta bases, in dex ing, cli ents, trans ac tions,
SSL, and DNS will be cov ered.  The course will pro vide
ex pe ri ence with pop u lar web serv ers and soft ware. 
(30-60) 

15:191 In tro duc tion to E-Commerce (3 s.h.)  Pre req -
ui site:  15:140, In tro duc tion to Com puters and In for ma -
tion Sys tems or per mis sion of the in struc tor.  This
course pro vides stu dents with foun da tional skills and
gen eral in for ma tion about elec tronic busi ness so lu tions
on the World Wide Web. Topics will in clude fea tures of
Internet mar ket ing, sales, com puter graph ics, and net -
work se cu rity.  Stu dents will also be in tro duced to
Internet-related pro gram ming con cepts and tools used
to cre ate web-based so lu tions.  (30-30)

15:194 E-Commerce Cases (4 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems or per mis sion of the in struc tor.  In ves ti gate cur rent
E-Commerce ba sics and real life sce nar ios re gard ing
elec tronic busi ness prac tices.  This cap stone course
will tie to gether pre vi ous E-Commerce courses to real
life ap pli ca tions. (30-60)

15:196 Struc ture and De sign (3 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems or per mis sion of the in struc tor.   A fun da men tal re -
quire ment for peo ple in the In for ma tion Tech nol ogy field 
is the abil ity to or ga nize a so lu tion to a prob lem.  This, in
and of it self, is a dif fi cult task.  Of ten, how ever, this skill
takes a backseat to learn ing code or is lost in the com -
plex ity of the task.  Struc ture and De sign con cen trates
on the pro cess of de vel op ing a log i cal al go rith mic so lu -
tion to a prob lem.  (45-0)

15:197 Internet Law (3 s.h.) Pre req ui site:  15:140, In -
tro duc tion to Com puters and In for ma tion Sys tems or
per mis sion of the in struc tor. Stu dents will learn and ex -
am ine le gal is sues as so ci ated with e-commerce, in -
clud ing but lim ited to, in tel lec tual prop erty pro tec tion,
rights of pri vacy, con tent con trol, an ti trust, and prob -
lems of ju ris dic tion. (45-0)

15:199 Web Ap pli ca tion De vel op ment (3 s.h.)  Pre -
req ui site:  15:187, Internet Pro gramming II or per mis -
sion of the in struc tor.  This course will build on the
stu dent’s prior Internet Pro gramming knowl edge and
give them an over view of var i ous web ap pli ca tion de vel -
op ment re sources, tools, lan guages, and tech nol o gies.  
Stu dents will be in tro duced to var i ous cur rent tools and
tech nol o gies avail able to a Web De vel oper for de vel op -
ment and be gin to un der stand the sit u a tions each works 
best in.  Em pha sis will be on com pare and con trast tech -
niques, proper plan ning, re lat ing the syn tax and el e -
ments to other tools and lan guages, knowl edge
trans fer, how in ter ac tion takes place, de sign, and de vel -

op ing an un der stand ing and use of pro gram ming
re sources. (30-30)

15:201 Vi sual Com mu ni ca tion (3 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems or per mis sion of the in struc tor.   This course is an
in tro duc tion to vi sual prob lem solv ing and com mu ni ca -
tion through the World Wide Web.  This course will
cover ba sic tech ni cal ter mi nol ogy, an over view of soft -
ware and equip ment for web graphic de sign and an in -
tro duc tion into dig i tal im ag ery.  Stu dio as sign ments will
be dig i tized and sent elec tron i cally for eval u a tion and
cri tique.  The goal is to ex pand stu dent com pe tency in
ba sic vi sual and tech ni cal skills, de vel op ing and un der -
stand ing of how per cep tion re lates to com mu ni ca tion,
and ex pose stu dents to cur rent is sues re lated to web
graphic de sign.  (30-30)

15:202 Web De sign (3 s.h.)  Pre req ui site:  15:201, Vi -
sual Com mu ni ca tions or per mis sion of the in struc tor. 
This course is an ex pan sion of graphic de sign con cepts
merg ing tra di tional page de sign, ty pog ra phy, and dig i tal 
im ag ery into the con cepts and prac tices of web de sign. 
This stu dio course will cover the prep a ra tion of dig i tal
im ages, compositional dy nam ics, and se quenc ing of
im ages into a com plete work ing web de sign.  Stu dents
will work with cur rent graphic and dig i tal im ag ing soft -
ware and web authoring soft ware.  (30-30)

15:203 Server Side Scripting (4 s.h.)  Pre req ui site: 
15:204, Java, or per mis sion of the in struc tor.  Stu dents
will learn to de velop and im ple ment web ap pli ca tions
us ing server side script ing with em pha sis on a sin gle
lan guage.  Ad di tional server side script ing lan guages
and tech nol o gies will be dis cussed.  Much of the lan -
guages ob ject model and meth ods will be cov ered with
fo cus on how to work with these ob jects and pro ce -
dures.  Stu dents will gain hands-on ex pe ri ence while
writ ing real world-based web ap pli ca tions from the
ground up.  Da ta base ba sics will also be learned along
with SQL.  Sim ple da ta bases will be cre ated for use with
web ap pli ca tion back-ends. Stu dents will learn to ac -
cess and mod ify their da ta bases by build ing front-ends
for them us ing server side script ing and em bed ded
SQL.  Suf fi cient time will be spent build ing so lu tions that
re quire us ing ASP, HTML, JavaScript, and var i ous
other server side script ing tech nol o gies to gether. 
(30-60)

15:204 Java (4 s.h.)  Pre req ui site:  15:187, Internet
Pro gramming II, or per mis sion of the in struc tor.  This
course in tro duces stu dents to do ing purely ob -
ject-oriented pro gram ming us ing the Java syn tax.  Em -
pha sis is placed on us ing Java for web de vel op ment. 
Stu dents learn how to cre ate their own ob jects and em -
ploy these ob jects as so lu tions to com mon real
world-based web prob lems us ing ap pli ca tions and ap -
plets.  Stu dents will learn to cre ate in ter ac tive el e ments
and sim ple GUI el e ments.  Use of the java.awt com po -
nents, event-handling model, con tain ers, and lay out
man ag ers will also be em pha sized.  File han dling tech -
niques and multithreading will be pre sented, along with
JavaBeans.  Ap pli ca tions and ap plets will be built from
but ton up to fa cil i tate in deeper un der stand ing of the
con cepts used in OOP.  (30-60)
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15:221 Mar keting (3 s.h.) A study of the role of mar ket -
ing in so ci ety as well as a study of tar get mar ket (cus -
tomer) de ter mi na tion and se lec tion, prod uct strat egy,
chan nels of dis tri bu tion, pric ing con cepts, and pro mo -
tional ac tiv i ties that are used in busi ness to day. (45-0)

15:277 Net work Routing (5 s.h.)  Pre req ui site: 
15:159, Net working IV or per mis sion of the in struc tor. 
This course fo cuses on ad vanced rout ing us ing Cisco
rout ers con nected in lo cal-area net works (LANs) and
wide-area net works (WANs) typ i cally found at me dium
to large net work sites.  Upon com ple tion of this train ing
course, the stu dent will be able to se lect and im ple ment
the ap pro pri ate Cisco IOS ser vices re quired to build a
scal able routed net work.  (45-60)

15:278 Net work Re mote Ac cess (5 s.h.)  Pre req ui site:  
15:277, Net work Routing or per mis sion of the in struc tor.  
Re mote Ac cess fo cuses on ad vanced WAN con fig u ra -
tions, build ing re mote ac cess net works.  The course
teaches stu dents how to build a re mote ac cess net work
to in ter con nect cen tral sites to branch of fices and home
of fices for telecommuters.  The course fur ther teaches
stu dents how to con trol ac cess to the cen tral site and
how to max i mize band width uti li za tion over the re mote
links.  (45-60)

15:285 Multi-Layer Switching (5 s.h.)  Pre req ui site: 
15:277, Net work Routing or per mis sion of the in struc tor. 
This course leads to the CCNP or CCDP.  In this course, 
net work ad min is tra tors learn how to build cam pus net -
works us ing multilayer switch ing tech nol o gies over high 
speed Ether net.  This course in cludes both rout ing and
switch ing con cepts, cov er ing both Layer 2 and Layer 3
tech nol o gies.  (45-60)

15:286 Net work Sup port (5 s.h.)  Pre req ui site: 
15:277, Net work Routing; 15:278, Net work Re mote Ac -
cess; and, 15:185, Multi-Layer Switching, or per mis sion 
of the in struc tor.  This course leads to the CCNP.  This
course teaches stu dents how to base line and trou ble -
shoot an en vi ron ment us ing Cisco rout ers and switches
for multi-protocol cli ent hosts and serv ers con nected
with the fol low ing:  Ether net and Fast Ether net LANS,
Se rial, Frame Re lay, and ISDN BRI WANs.  The course
pro vides stu dents with me thod i cal prac tice us ing spe -
cific Cisco IOS soft ware and Cat a lyst soft ware tools to
di ag nose and cor rect prob lems on widely in stalled
Cisco prod ucts.  (45-60)

15:287 Emerging Re mote Ac cess Tech nol ogies (3
s.h.) Pre req ui site:  15:159, Net working IV or per mis sion 
of the in struc tor.  In tro duces end-to-end Dig i tal Sub -
scriber Line (DSL) and ca ble mo dem tech nol o gies with
fo cus on hands-on lab train ing for tech ni cians on in stall -
ing, con fig ur ing and trou ble shoot ing DSL CPE equip -
ment and in fra struc ture in a small  busi ness
en vi ron ment.  Also touches upon Wire less and other
emerg ing tech nol o gies com mu ni ca tions.  (30-30)

15:288 Net work De sign I (3 s.h.)  Pre req ui site: 
15:158, Net working III or per mis sion of the in struc tor. 
This course leads to the CCDA cer tif i ca tion.  The CCDA
cer tif i ca tion (Cisco Cer tified De sign As so ci ate) in di -
cates a foun da tion or ap pren tice knowl edge of net work
de sign for the small of fice/home of fice (SOHO) mar ket. 

CCDA cer ti fied pro fes sion als can de sign routed and
switched net works in volv ing LAN, WAN, and dial ac -
cess ser vices for busi nesses and or ga ni za tions with
net works of fewer than 100 nodes. (45-0)

15:289 Net work De sign II (4 s.h.)  Pre req ui site: 
15:288, Net work De sign I; 15:277, Net work Routing;
15:278, Net work Re mote Ac cess; and 15:285,
Multi-Layered Switching; or per mis sion of the in struc tor.  
This course leads to the CCDP cer tif i ca tion.  The CCDP
cer tif i ca tion (Cisco Cer tified De sign Pro fes sional) in di -
cates ad vanced or jour ney man knowl edge of net work
de sign.  With a CCDP, a net work pro fes sional can de -
sign routed and switched net works in volv ing LAN,
WAN, and dial ac cess ser vices for busi nesses and or -
ga ni za tions with 100 to more than 500 nodes.  (60-0)

15:290 Fun da men tals of Pro ject Man age ment (4
s.h.) Pre req ui sites: 15:141, MIS I and 15:158, Net -
working III, or per mis sion of the in struc tor. Fun da men -
tals of Pro ject Man age ment de fines a pro ject and the
role of  pro jects in busi ness.  Stu dents iden tify and dem -
on strate the ba sic knowl edge ar eas of Pro ject Man age -
ment and the Pro ject Man age ment Frame work.  These
knowl edge ar eas fo cus on man ag ing pro ject com po -
nents in clud ing: In te gra tion, Scope, Time (sched ul ing),
Cost, Qual ity, Hu man Re source, Com mu ni ca tions,
Risk, and Pro cure ment.  Fun da men tals of Pro ject Man -
age ment clar i fies the re la tion ship be tween Pro ject Man -
age ment and other man age ment dis ci plines in clud ing
gen eral man age ment knowl edge and prac tice, and ap -
pli ca tion-area knowl edge and prac tice.  Stu dents learn
to ap ply the break down of pro ject phases and pro -
cesses and con struct pro ject plans that em ploy pro ject
phas ing and knowl edge ar eas.  Stu dents also learn to
iden tify the as pects of pro ject-based or ga ni za tional sys -
tems and clas sify busi ness or ga ni za tions by type and
pro ject char ac ter is tics.  Crit i cal Path Method (CPM) pro -
ject sched ul ing is learned and uti lized to co or di nate pro -
ject plan ning, ex e cu tion and anal y sis through out a
pro ject life cy cle.  (45-30)
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MAR KETING/
MAN AGE MENT

En tre pre neur ship

Fi nan cial Man age ment/In sur ance

Gen eral Busi ness
Banking Op tion
Mar keting and Sales Op tion - 
  Di ploma

Re tail Man age ment

Soft ware Ap pli ca tions Spe cial ist  
  Cer tif i cate

Sport and Fit ness Man age ment

Su per vi sion and Man age ment
  Di ploma

 Ca reer Op tion

MAR KETING/MAN AGE MENT
Pro grams in this area are broad in scope and pro vide
each stu dent with a va ri ety of skills nec es sary to be suc -
cess ful in the busi ness en vi ron ment.  Mar keting and
man age ment op por tu ni ties are readily avail able for stu -
dents that have well-developed “high tech and high
touch” skills.

En tre pre neur ship and Small
Busi ness Man age ment
The John Pappajohn Busi ness and En tre pre neur ial
Cen ter be gan op er a tions at NIACC in April 1997. The
cen ter of fers com pre hen sive en tre pre neur ial train ing
and sup port pro grams for en tre pre neurs, small busi -
ness own ers, and stu dents. 

The pro gram  pro vides stu dents with an un der stand ing
of the many fac ets of en tre pre neur ship. Stu dents will
learn the pro cess of iden ti fy ing a busi ness op por tu nity
and de vel op ing an or ga ni za tion to es tab lish a new ven -
ture. The cur ric u lum will pro vide stu dents with the
proper tools to eval u ate the fea si bil ity of a new ven ture
and to iden tify the avail able re sources for as sist ing an
en tre pre neur dur ing the start-up phase of the busi ness.

Once a new ven ture has been launched, a new di ver -
gent set of chal lenges face the en tre pre neur.  The en -
tre pre neur is typ i cally re spon si ble for stra te gic
plan ning, fi nan cial man age ment, mar ket ing, hu man re -
source man age ment, and op er a tions. Al though the en -
tre pre neur  may not be re quired to have a strong grasp
of ev ery spe cific de tail, he/she must have a solid un der -
stand ing of the crit i cal is sues fac ing the busi ness. Thus,
stu dents will also re ceive in struc tion on man a ge rial
func tions as so ci ated with own ing a small busi ness.

NIACC is work ing to com bine class room in struc tion with 
prac ti cal ex pe ri ence to en hance the de vel op ment of a
stu dent’s en tre pre neur ial and small busi ness man age -
ment skills. For spe cific in for ma tion about the pro gram,
con tact the NIACC Busi ness Di vi sion or Pappajohn
Cen ter.

In te gra tion into NIACC’s Credit Pro gram
The en tre pre neur ship op tion is in cluded as an ad di -
tional com po nent of the Mar keting/Man age ment pro -
gram in the Busi ness Di vi sion.  How ever, we do not
be lieve the courses should be lim ited to busi ness stu -
dents. 

We of fer three courses with pri mary em pha sis within the 
Busi ness Di vi sion:  (1) In tro duc tion to En tre pre neur -
ship; (2) Man aging the En tre pre neur ial Ven ture; and (3)
Sem i nar in En tre pre neur ship.  A brief de scrip tion of the
courses is pro vided be low.

15:171 In tro duc tion to En tre pre neur ship (3 s.h.) 
Pre req ui site:  15:101, In tro duc tion to Busi ness.  This
course pro vides stu dents with an in tro duc tion to en tre -
pre neur ship and new ven ture cre ation.  Stu dents will
ex am ine the char ac ter is tics of suc cess ful en tre pre -
neurs and de velop in sight on de vel op ing and en hanc ing 
cre ativ ity and in no va tion.  Stu dents will also learn the
pro cess of as sess ing new ven ture pro pos als and un -
der stand the com po nents of a busi ness/fea si bil ity plan. 
(45-0)

15:172 Man aging the En tre pre neur ial Ven ture (3
s.h.) 15:101, In tro duc tion to Busi ness, or 15:171, In tro -
duc tion to En tre pre neur ship, are rec om mended.  The
course pro vides stu dents with the tools nec es sary to
man age and grow a small busi ness.  Stu dents will ex -
am ine the char ac ter is tics of suc cess ful small busi -
nesses and de velop in sights on de vel op ing strat e gies
for suc cess fully grow ing ex ist ing ven tures.  Stu dents
will also learn the pro cess of eval u at ing the mar ket ing
and fi nan cial needs of the ven ture and un der stand the
com po nents of a busi ness plan.  (45-0)

15:173 Sem i nar in En tre pre neur ship (3 s.h.)  Pre req -
ui site:  15:171, In tro duc tion to En tre pre neur ship, and
15:172, Man aging the En tre pre neur ial Ven ture.  Course 
will com bine group dis cus sions with an ac tual case pro -
ject at a lo cal en tre pre neur ial firm.  Stu dents will have an 
op por tu nity to ap ply busi ness skills learned through out
their NIACC pro gram as they com plete a pro ject for a lo -
cal en tre pre neur ial ven ture.  Stu dents also will dis cover
key en tre pre neur ial suc cess char ac ter is tics.  (38-15)
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Fi nan cial Man age ment/
In sur ance Pro gram
As so ci ate in Sci ence-Business (ASB)

NIACC’s Fi nan cial Man age ment/In sur ance Pro gram is
de signed to pre pare grad u ates with em ploy able skills
re lated to the in sur ance and fi nan cial man age ment ca -
reer fields. 

The pur pose of this de gree is to pro vide a de gree goal
for stu dents who choose to fol low a course of study de -
signed to give the stu dent the op tion of ob tain ing em -
ploy ment in busi ness. 

Upon the com ple tion of the cur ric u lum with a grade
point av er age of 2.00 (C ), the stu dent is awarded an As -
so ci ate in Sci ence-Business De gree/Fi nan cial Man -
age ment (see pages 214-217 for spe cific de gree
re quire ments).

Stu dents who know they wish to pur sue a four-year de -
gree and want to meet gen eral ed u ca tion re quire ments
of trans fer in sti tu tions should pur sue the A.A.  de gree. 

RE QUIRED COURSES/SUG GESTED SCHED ULE

(Two-Year Pro gram)
First Term
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:140 In tro duc tion to Com puters and In for ma tion

Sys tems..................................................3 s.h.
15:190 Gen eral In sur ance.................................. 3 s.h.
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
40:121 Math e mat ics for De ci sion Making.......... 3 s.h.

16 s.h.
Sec ond Term
15:175 Elec tronic Spread sheets ........................3 s.h.
15:195 Prop erty & Ca su alty In sur ance...............3 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
40:125 Quan ti ta tive Methods .............................3 s.h.

Gen eral Ed u ca tion Elec tive....................3 s.h.
16 s.h.

Third Term
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg.  Prin ci ples I (3 s.h.)

 15:120 Busi ness Law I .......................................3 s.h.
15:200 Life, Health, & Dis abil ity In sur ance.........3 s.h.
80:133 Mac ro eco nom ics ....................................3 s.h.

Elec tive...................................................3 s.h.
15 s.h.

Fourth Term
15:121 Busi ness Law II ......................................3 s.h.
15:151 Ac count ing Prin ci ples  II......................... 3 s.h.

OR 15:119 Acctg. Apps. (5 s.h.)
80:134 Microeconomics..................................... 3 s.h.
89:100 Co op er a tive Work Ex pe ri ence................ 3 s.h.

Elec tive...................................................3 s.h.
15 s.h.

To tal Hours 62 s.h.

Elec tive Courses
15:107 Key boarding for Of fice Tech nol ogy........3 s.h.
15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:112 Key boarding Level I................................1 s.h.
15:113 Key boarding Level II............................... 1 s.h.
15:142 Prin. of Man age ment..............................3 s.h.
15:160 Com puter Ac count ing.............................3 s.h.
15:210 Busi ness Sta tis tics .................................3 s.h.
15:221 Mar keting................................................3 s.h.
15:223 Prin. of Selling........................................ 3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
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Gen eral Busi ness
NIACC’s Gen eral Busi ness Pro gram is a dual-purpose
pro gram de signed to give the stu dent the op tion of ob -
tain ing em ploy ment upon grad u a tion or trans fer ring to a 
four-year in sti tu tion. It is for the stu dent who is in ter -
ested in busi ness but does not have a par tic u lar area in
mind.

Grad u ates are gen er ally placed in sales, man age ment,
or gen eral busi ness (of fice, ship ping and re ceiv ing,
qual ity con trol) po si tions with in dus trial and re tail firms.
For spe cific place ment in for ma tion, con tact the North
Iowa Ca reer Cen ter or the NIACC Busi ness Di vi sion.

Upon the com ple tion of the cur ric u lum with a grade
point av er age of 2.00 (C ), the stu dent is awarded an As -
so ci ate in Sci ence-Business De gree/Gen eral Busi ness
(see pages 214-217 for spe cific de gree re quire ments).
Stu dents who know they wish to pur sue a four-year de -
gree and want to meet gen eral ed u ca tion re quire ments
of trans fer in sti tu tions, should pur sue the A.A. de gree
(see pages 200-203).  This will ne ces si tate a slightly dif -
fer ent cur ric u lum.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

RE QUIRED COURSES/SUG GESTED SCHED ULE

First Year
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:120 Busi ness Law I .......................................3 s.h.
15:121 Busi ness Law II ......................................3 s.h.
15:134 Com puter Ap pli ca tions ...........................3 s.h.
       OR 15:140  In tro duc tion to Com puters and

In for ma tion Sys tems (3 s.h.)
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
40:121 Math e mat ics1 ..........................................3 s.h.
80:133 Mac ro eco nom ics ....................................3 s.h.
80:134 Microeconomics..................................... 3 s.h.

Elec tive...................................................3 s.h.
32 s.h.

Sec ond Year
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin ci ples I (3 s.h.)

15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.
15:221 Mar keting................................................3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
40:125 Quan ti ta tive Methods .............................3 s.h.

Elec tive in Hu man ities or
So cial Sci ence........................................ 3 s.h.
Elec tive2 ................................................. 7 s.h.

28 s.h.
To tal Hours 60 s.h.

1 40:121 or higher level math course
2 Recommended electives

Elec tive Courses

15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:144 Prin ci ples of Su per vi sion........................3 s.h.
15:149 Man aging Hu man Re sources .................3 s.h.
15:151 Ac count ing Prin ci ples II ..........................3 s.h.
15:171 In tro duc tion to En tre pre neur ship............3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:190 Gen eral In sur ance.................................. 3 s.h.
15:210 Busi ness Sta tis tics .................................3 s.h.
15:222 Prin ci ples of Ad ver tis ing......................... 3 s.h.
15:223 Prin ci ples of Selling................................3 s.h.
89:100 Co op er a tive Work Ex pe ri ence ............2-5 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
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Gen eral Busi ness/Banking 
Op tion
This pro gram is de signed to help per sons pres ently em -
ployed in bank ing to fur ther their ca reers and to pre pare
stu dents en ter ing the job mar ket for en try-level po si -
tions in bank ing and other fi nan cial firms. For spe cific
place ment in for ma tion, con tact the North Iowa Ca reer
Cen ter or the NIACC Busi ness Di vi sion.

Upon com ple tion of the cur ric u lum with an av er age
grade point of 2.00 (C), the stu dent is awarded an As so -
ci ate in Sci ence-Business De gree/Gen eral Busi -
ness-Banking (see pages 214-217 for spe cific
re quire ments). Stu dents who know they wish to pur sue
a four-year de gree and want to meet gen eral ed u ca tion
re quire ments of trans fer in sti tu tions should pur sue the
A.A. de gree (see pages 214-217). This will ne ces si tate
a slightly dif fer ent cur ric u lum.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Com mer cial / Ag Lender  *   Proof Op er a tor
* Con sumer Lending           *  Real Es tate Lending
* Mar keting Of fi cer             *   Re tail Banking Of fi cer
* Night Pro ces sor                *   Teller
* Per sonal Banker               *   Teller Man ager

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

RE QUIRED COURSES/SUG GESTED SCHED ULE
First Year
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin ci ples I (3 s.h.)

15:151 Ac count ing Prin ci ples II ..........................3 s.h.
15:170 Prin ci ples of Banking Op er a tion............. 3 s.h.
30:101 Com mu ni ca tion Skills I........................3-4 s.h.
30:102 Com mu ni ca tion Skills II.......................3-4 s.h.
80:101 Gen eral Psy chol ogy ............................... 3 s.h.
80:133 Mac ro eco nom ics ....................................3 s.h.
85:101 Pub lic Speaking1 ....................................2 s.h.

Math e mat ics
2
..........................................3 s.h.

Elec tives..............................................4-5 s.h.
30-33 s.h.

Sec ond Year
15:120 Busi ness Law I .......................................3 s.h.
15:121 Busi ness Law II ......................................3 s.h.
15:140 In tro duc tion to Com puters and 

In for ma tion Sys tems............................... 3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
40:125 Quan ti ta tive Methods .............................3 s.h.

Elec tive in Hu man ities or
So cial Sci ence....................................... 3 s.h.
Elec tives............................................9-12 s.h.

27-30 s.h.
To tal Hours 60 s.h.

Elec tive Courses
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:107 Key boarding for Of fice Tech nol ogy........3 s.h.
15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:112 Key boarding Level I................................1 s.h.
15:113 Key boarding Level II............................... 1 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:171 In tro duc tion to En tre pre neur ship............3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.
30:120 Col lege Read ing Skills ...........................3 s.h.
80:110 So ci ol ogy................................................3 s.h.
80:111 So cial Prob lems..................................... 3 s.h.
80:120 Intro to Amer i can Gov ern ment ...............3 s.h.
80:121 Amer i can, State and Lo cal 

Gov ern ment .......................................... 3 s.h.
80:134 Microeconomics..................................... 3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:105 Busi ness  Math .......................................2 s.h.

1
Not re quired if the stu dent en rolls for Com mu ni ca tion Skills (8 s.h.)

2
 40:121 or higher level math course
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Gen eral Busi ness/Mar keting
and Sales Op tion
Di ploma Pro gram

Mar keting and Sales is a 30-semester hour pro gram de -
signed to meet the needs of the adult who is at tend ing
classes pri mar ily at night. Suc cess ful com ple tion of the
cur ric u lum should make a grad u ate em ploy able in sales 
and mar ket ing. In ad di tion, all the courses ap ply to ward
the two-year As so ci ate in Sci ence-Business de gree.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum with an av er age grade point of 2.00 (C ), the stu dent
is awarded a di ploma.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or equiv a lent.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas
* Sales clerk
* Sales rep re sen ta tive
* Man age ment trainee

RE QUIRED COURSES/SUG GESTED SCHED ULE

15:120 Busi ness Law I .......................................3 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin ci ples I (3 s.h.)

15:221 Mar keting................................................3 s.h.
15:222 Prin ci ples of Ad ver tis ing......................... 3 s.h.
15:223 Prin ci ples of Selling................................3 s.h.
30:101 Com mu ni ca tion Skills I (30:101C).......... 3 s.h.
80:133 Mac ro eco nom ics ....................................3 s.h.
85:101 Pub lic Speaking OR............................... 2 s.h.

85:105 Group Dis cus sion (2 s.h.)
Elec tives................................................. 4 s.h.

To tal Hours 30 s.h.

Elec tive Courses
15:101 Intro to Busi ness..................................... 3 s.h.
15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:121 Busi ness Law II ......................................3 s.h.
15:134 Com puter Ap pli ca tions ...........................3 s.h.
15:140 In tro duc tion to Com puters and

In for ma tion Sys tems............................... 3 s.h.
15:144 Prin ci ples of Su per vi sion........................3 s.h.
15:149 Man aging Hu man Re sources .................3 s.h.
15:151 Ac count ing Prin ci ples II1......................... 3 s.h.
15:171 In tro duc tion to En tre pre neur ship............3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.

15:241 Hu man Re la tions....................................3 s.h.
30:102 Com mu ni ca tion Skills II (30:101C)2 ........3 s.h.
80:134 Microeconomics..................................... 3 s.h.
89:100 Co op er a tive Work Ex pe ri ence ............2-5 s.h.

Math e mat ics........................................... 3 s.h.
1 Pre req ui site Ac count ing Prin ci ples I
2 Pre req ui site Com mu ni ca tion Skills I
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Re tail Man age ment
Re tail Man age ment is a ca reer pro gram de signed to
pre pare grad u ates for a ca reer in the field of re tail ing. 
Grad u ates usu ally have re tail man age ment or busi ness
own er ship as a per sonal ca reer goal.  

The re tail pro gram cur ric u lum is a com bi na tion of class -
room in struc tion and learn ing on the job.  The class room 
in struc tion fo cuses on ba sic busi ness prin ci ples that
busi ness peo ple need to know.  It also teaches the ba -
sics of re tail ing.  The re tail field ex pe ri ence (on-the-job)
pro vides the stu dent the op por tu nity to ap ply the class -
room learn ing on the job as well as learn from the em -
ployer.  The re tail field ex pe ri ence also al lows the
stu dent to gain valu able work ex pe ri ence and build a re -
sume while en rolled in col lege.

When the pre scribed cur ric u lum is com pleted with a
grade point of 2.00 or above, the stu dent is awarded an
As so ci ate in Ap plied Sci ence De gree in Re tail Man age -
ment.

Suc cess ful grad u ates can find em ploy ment op por tu ni -
ties in the field of re tail ing which of fers a wide as sort -
ment of job pos si bil i ties.  Visit careersinretailing.com  for 
ex am ples of ca reer op por tu ni ties.  For spe cific place -
ment in for ma tion re gard ing this pro gram, con tact the
NIACC Workforce De vel op ment Cen ter or the pro gram
co or di na tor.  

EN TRANCE RE QUIRE MENTS
Stu dents plan ning on en ter ing this pro gram should
com plete a col lege ap pli ca tion.  They should be a
high school grad u ate or the equiv a lent.  It is strongly
rec om mended that they meet with the pro gram co or -
di na tor to dis cuss the pro gram as it re lates to their ca -
reer goals. 

SUG GESTED SCHED ULE
Se mes ter One
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:223 Prin ci ples of Selling................................3 s.h.
90:105 Busi ness Math........................................ 2 s.h.
90:125 Re tailing................................................. 3 s.h.
90:123 Re tail Field Ex pe ri ence ..........................5 s.h.

16 s.h.

Se mes ter Two
15:134 Com puter Ap pli ca tions ...........................3 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.
15:221 Mar keting................................................3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
90:126 Re tail Field Ex pe ri ence ..........................5 s.h.

17 s.h.

Se mes ter Three
15:109 In tro duc tion  to Ac count ing .....................3 s.h.
15:144 Prin ci ples of Su per vi sion........................3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:233 Re tail Field Ex pe ri ence ..........................5 s.h.

Elec tive...................................................3 s.h.
15 s.h.

Se mes ter Four
15:120 Busi ness Law I .......................................3 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
90:234 Re tail Buying ..........................................3 s.h.

Elec tive...................................................3 s.h.
12 s.h.

To tal Hours  60 s.h.

Re tail Field Ex pe ri ence

The re tail field ex pe ri ence por tion of this cur ric u lum is a
very im por tant part of the cur ric u lum.  Once a stu dent
has de ter mined the pro gram meets his/her ed u ca tional
needs, he/she should meet with the pro gram co or di na -
tor as soon as pos si ble to dis cuss the nec es sary em -
ploy ment.  

The fol low ing list con tains rec om mended elec -
tives based on the idea of strength en ing a stu -
dent’s busi ness ex per tise:

15:149 Man aging Hu man Re sources .................3 s.h.
15:171 In tro duc tion to En tre pre neur ship............3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.
15:222 Prin ci ples of Ad ver tis ing......................... 3 s.h.
80:133 Mac ro eco nom ics ....................................3 s.h.
80:134 Microeconomics..................................... 3 s.h.
90:237 Re tail Field Ex pe ri ence ..........................5 s.h.

While the above courses are rec om mended elec -
tives, other courses may be taken with the ap proval
of the pro gram co or di na tor.



Soft ware Ap pli ca tions 
Spe cial ist - Cer tif i cate
The Soft ware Ap pli ca tions Spe cial ist - Cer tif i cate is de -
signed to ex pose stu dents to Microsoft soft ware and
pre pare stu dents to take the Microsoft Of fice User Spe -
cial ist (MOUS) ex am i na tion.

These courses are busi ness elec tives and may ap ply to
di plo mas or de grees.  Many of these courses are of -
fered on an ar ranged ba sis or on line.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 15 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded a cer tif i cate.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

RE QUIRED COURSES
15:134 Com puter Ap pli ca tions ...........................3 s.h.
15:136*Ad vanced Doc u ment Pro cessing ...........3 s.h.
15:175** Elec tronic Spread sheet ........................3 s.h.
15:211 Word Pro cessing....................................2 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228*** Soft ware In te gra tion............................ 1 s.h.

15 s.h.

* Pre req ui sites:  15:134 and 15:211

** Pre req ui sites:  15:134 or 15:140
*** Pre req ui sites:  15:134, 15:136, 15:175, 15:211, 15:225,
15:226, and 15:227
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Sport and Fit ness Man age ment
As so ci ate in Sci ence-Business (ASB)

Sport and Fit ness Man age ment is a field of study which
pre pares stu dents for ca reers in the sport, rec re ation,
and fit ness in dus try.  Stu dents in the pro gram will learn
prin ci ples of busi ness, in clud ing mar ket ing, fi nance,
man age ment, and law while ap ply ing those prin ci ples to 
dif fer ent ar eas of the sport in dus try.

As a key part of the sport and fit ness man age ment de -
gree at NIACC, stu dents will be re quired to gain in tern -
ship credit for 3-6 se mes ter hours.  In tern ships give
stu dents the op por tu nity to ap ply their knowl edge
gained in the class room to work in the field.  

Upon com ple tion of the cur ric u lum with an av er age
grade point of 2.00 (C), the stu dent is awarded an As so -
ci ate in Sci ence-Business De gree/Sport and Fit ness
Man age ment.  (see pages 214-217 for spe cific re quire -
ments). 

Stu dents who know they wish to pur sue a four-year de -
gree and want to meet gen eral ed u ca tion re quire ments
of trans fer in sti tu tions should pur sue the A.A. de gree
(see pages 214-217). This will ne ces si tate a slightly dif -
fer ent cur ric u lum.

Stu dents who grad u ate with a 4-year sport and fit ness
man age ment de gree will be pre pared for em ploy ment
in a wide range of fields, in clud ing in ter col le giate ath let -
ics, high school ath let ics, pro fes sional sport, rec re ation
and fit ness or ga ni za tions, and a va ri ety of other
sport-related busi nesses.  Em ploy ment op por tu ni ties
abound in the sport and rec re ation field.  

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

REQUIRED COURSES/SUG GESTED SCHED ULE

Gen eral Ed u ca tion Re quire ments
Com mu ni ca tions ................................................. 8 s.h.
Nat u ral Sci ences................................................. 3 s.h.
Hu man ities/So cial Sci ences................................9 s.h.

20 s.h.

Sport and Fit ness Man age ment Courses 
15:126 In tro duc tion to Sport Man age ment.......... 3 s.h.
15:127 Cur rent Is sues in Sport ...........................3 s.h.
15:128 In tern ship in Sport Man age ment ..........3-6 s.h.

9-12 s.h.

Busi nesses Courses 
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin ci ples I (3 s.h.)

15:241 Hu man Re la tions..................................... 3 s.h.
15:134 Com puter Ap pli ca tions ...........................3 s.h.
       OR 15:140  In tro duc tion to Com puters and

In for ma tion Sys tems (3 s.h.)
Elec tive Busi ness courses (15 pre fix)*...........9-12 s.h.
   15:101 In tro duc tion to Busi ness (3 s.h.)
   15:120 Busi ness Law I (3 s.h.)
   15:142 Prin ci ples of Man age ment (3 s.h.)
   15:144 Prin ci ples of Su per vi sion (3 s.h.)
   15:175 Elec tronic Spread sheets (3 s.h.)
   15:212 Busi ness Com mu ni ca tions (3 s.h.)
   15:221 Mar keting (3 s.h.)
   15:222 Prin ci ples of Ad ver tis ing (3 s.h.)

18-21 s.h.

*For ad di tional Busi ness elec tives, see list of Busi ness trans fer 
courses on page 157.

Elec tives ..........................................................10 s.h.
Rec om mended Phys i cal Ed u ca tion Courses:
   60:113 Phys i cal Fit ness (1 s.h.)
   60:114 Phys i cal Fit ness Lab (1 s.h.)
   60:115 Games & Of fi ci ating I (2 s.h.)
   60:116 Games & Of fi ci ating II (2 s.h.)
   60:118 Care & Pre ven tion of Ath letic 

    In juries (2 s.h.)
   60:150 The ory, Eth ics, and Pro fes sional

   Re spon si bil ity of Coaching 
    Interscholastic Ath let ics (1 s.h.)

   60:152 In tro duc tion to Anat omy and
   Phys i ol ogy for Coaching (1 s.h.)

   60:153 Hu man De vel op ment in Sports (1 s.h.)
10 s.h.

To tal Hours 60 s.h.
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Su per vi sion and Man age ment
Di ploma Pro gram

The Su per vi sion and Man age ment Di ploma Pro gram is
de signed to meet the needs of stu dents who want a
foun da tion in de vel op ing skills in the ar eas of su per vis -
ing peo ple and the over all man age ment of a busi ness
en ter prise.

Suc cess ful com ple tion of the pro gram will as sist stu -
dents in de vel op ing an aware ness and un der stand ing
to or ga nize, co or di nate, and eval u ate the func tions of a
unit, de part ment, or branch of an or ga ni za tion ei ther in
an in dus trial man age ment or ad min is tra tive ca pac ity.

All the courses taken in the di ploma pro gram ap ply to
the Su per vi sion and Man age ment Ca reer Op tion Pro -
gram.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum with an av er age grade point of 2.00 (C ), the stu dent
is awarded a di ploma.  This rec og ni tion is granted to a
per son who has com pleted at least thirty (30) se mes ter
hours of credit.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Su per vi sor  clerks            *   Su per vi sor, ac count ing
* De part ment su per vi sor    *  Su per vi sor, as sem bly stock
* Su per vi sor, au dit clerks    *   Su per vi sor, cod ing clerk

SUG GESTED SCHED ULE
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. I (3 s.h.)

15:120 Busi ness Law I .......................................3 s.h.
15:140 In tro duc tion to Com puters and

In for ma tion Sys tems............................... 3 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:144 Prin ci ples of Su per vi sion........................3 s.h.
15:149 Man aging Hu man Re sources .................3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
80:133 Mac ro eco nom ics ....................................3 s.h.

Elec tive...................................................3 s.h.
To tal Hours 31 s.h.

Ca reer Op tion

NIACC’s Su per vi sion and Man age ment Pro gram is de -
signed to pre pare grad u ates with in ter ests in the area of
su per vis ing peo ple and be ing part of the over all man -
age ment of a busi ness en ter prise.

The in tent of this pro gram is to de velop abil i ties to or ga -
nize, co or di nate, and eval u ate the func tions of a unit,
de part ment, or branch of an or ga ni za tion ei ther in an in -
dus trial man age ment or ad min is tra tive man age ment
ca pac ity.

Upon com ple tion of the pre scribed cur ric u lum with an
av er age grade point of 2.00 (C), the stu dent is awarded
an As so ci ate in Sci ence-Business De gree/Su per vi sion
and Man age ment.

Stu dents in the Su per vi sion and Man age ment Ca reer
Op tion Pro gram sup ple ment the di ploma pro gram with
the fol low ing ad di tional courses:

RE QUIRED COURSES/SUG GESTED SCHED ULE
15:121 Busi ness Law II ......................................3 s.h.
15:151 Ac count ing Prin ci ples II ..........................3 s.h.
15:221 Mar keting................................................3 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
40:121 Math e mat ics for De ci sion Making.......... 3 s.h.
80:134 Microeconomics..................................... 3 s.h.

So cial Sci ence or Hu man ities Elec tive...3 s.h.
Gen eral Elec tives ...................................7 s.h.

29 s.h.
To tal Hours 60 s.h.

Rec om mended elec tives:
15:171 In tro duc tion to En tre pre neur ship............3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.
89:100 Co op er a tive Work Ex pe ri ence, as ar ranged
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BUSINESS  51
COURSE DE SCRIP TIONS
Fi nan cial Man age ment/In sur ance
Gen eral Busi ness 
Gen eral Busi ness/Banking Op tion
Gen eral Busi ness/Mar keting and Sales   

Op tion
Re tail Man age ment
Soft ware Ap pli ca tions Spe cial ist 

Cer tif i cate
Sport and Fit ness Man age ment
Su per vi sion and Man age ment
   Di ploma and Ca reer Op tion

15:101 In tro duc tion to Busi ness (3 s.h.) An over view
of the phases and func tions of the busi ness en ter prise.
Units of in struc tion in clude the or ga ni za tion, fi nanc ing,
pro duc tion, and con tem po rary is sues in busi ness. The
course pro vides an aware ness and un der stand ing of
the com plex i ties of the busi ness world. (45-0)

15:107 Key boarding for Of fice Tech nol ogy (3 s.h.)
Pre req ui site: 15:112, Key boarding Level I, and/or
15:113, Key boarding Level II, OR keyboarding skill of 30
wam (words a min ute) with 3 or less er rors on a 3-minute
timed writ ing.  This course cov ers the con tin ued de vel op -
ment of speed and ac cu racy on the al pha betic, nu meric,
and sym bol keys.  Stu dents de velop skills in for mat ting,
pro duc ing, and proof read ing the fol low ing doc u ments: 
memos, let ters, en ve lopes, ta bles,  re ports, and other
mis cel la neous busi ness doc u ments.  (30-30)

15:109 In tro duc tion to Ac count ing (3 s.h.)  A ba sic
un der stand ing of the pro cess of col lect ing and us ing fi -
nan cial in for ma tion in busi ness.  (45-0)

15:110 Elec tronic Cal cu la tors (1 s.h.) [Struc tured or
Open En try/Open Exit]  A study of the 10-key, elec -
tronic cal cu la tor. Ap plied busi ness prob lems on the cal -
cu la tor.  This course has been des ig nated as a pass/no
pass course.  (5-20)

*  *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   
Open En try/Open Exit

15:112 Key boarding Level I (1 s.h.) [Open En -
try/Open Exit]   Pre req ui site:  None.  This course cov ers 
the de vel op ment of keyboarding tech niques us ing the
touch method on the com puter to learn/re view the al -
pha betic keys.  The keyboarding goal is a min i mum rate
of 20 words a min ute with 3 or less er rors.  Stu dents with
lit tle or no keyboarding skill would be gin at this level. 
This course has been des ig nated as a pass/no pass
course.  (0-30)

15:113 Key boarding Level II (1 s.h.) [Open En -
try/Open Exit]  Pre req ui site:  Key boarding Level I OR
abil ity to key board at 20 words a min ute.  This course
cov ers the de vel op ment of the touch method on the com -
puter key board to learn/re view the al pha betic, nu meric,
and sym bol keys.  The keyboarding goal is a min i mum
rate of 30 words a min ute with 3 or less er rors.  This
course has been des ig nated as a pass/no pass course. 
(0-30)

*   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *

15:118 Ac count ing Pro ce dures (3 s.h.)  An in tro duc -
tory course us ing a pro ce dural ap proach ap ply ing the
prin ci ples of debit and credit, re cord ing of data in var i -
ous jour nals, post ing to the led gers, the worksheet, fi -
nan cial state ments, ad just ing and clos ing en tries,
de pre ci a tion and in ven tory meth ods, plant as sets, de -
fer rals and ac cru als.  (45-0)

15:119 Ac count ing Ap pli ca tions (5 s.h.)  Pre req ui -
site:  15:118 Ac count ing Pro ce dures or 15:150 Ac -
count ing Prin ci ples with a grade of “C” or above.  A
con tin u a tion of Ac count ing Pro ce dures in clud ing
voucher sys tem, part ner ships, and cor po ra tions.  In -
cludes com ple tion of an ac count ing sim u la tion pro ject.
(75-0)

15:120 Busi ness Law I (3 s.h.)   Law as ap plied to busi -
ness trans ac tions and busi ness re la tion ships. An in tro -
duc tion to ju ris pru dence and the courts, con tracts,
com mer cial pa per, sales, and se cu rity agree ments.
(45-0)

15:121 Busi ness Law II (3 s.h.) Pre req ui site: 15:120,
Busi ness Law I, or per mis sion of the in struc tor. A con tin -
u a tion of 15:120. Agency, cor po ra tions, part ner ships,
bailments, real prop erty, wills, trusts, in sur ance, bank -
ruptcy, and gov ern ment reg u la tion of busi ness. Some
in for ma tion on in ter na tional law and li a bil ity of ac coun -
tants. (45-0)

15:126 In tro duc tion to Sport Man age ment (3 s.h.) 
For in di vid u als en ter ing into the sport and phys i cal ed u -
ca tion pro fes sion, it is crit i cal to un der stand the the ory
and prac tice of eth i cal man age ment prin ci ples in
sport/fit ness or ga ni za tions.  Ad min is tra tors need to un -
der stand mar ket ing, fi nan cial and le gal as pects re gard -
ing the man age ment of fa cil i t ies, events, and
or ga ni za tions.  These prin ci ples are ap plied to or ga ni -
za tions within interscholastic, in ter col le giate, in ter na -
t ional and pro fes sional sport along with the
health/fit ness and com mu nity rec re ation in dus tries. 
(45-0)

15:127 Cur rent Is sues in Sport (3 s.h.) Pre req ui site: 
15:126, In tro duc tion to Sport Man age ment.  Sport,
health/fit ness, and rec re ation or ga ni za tions have been
fac ing many changes in re cent years.  These changes
have ex posed many prob lems that these or ga ni za tions
must solve in or der to en sure fu ture suc cess.  This class
is de signed to ex pose stu dents to these is sues in or der
to pre pare them for man age ment ca reers in the sport,
health/fit ness, and rec re ation fields.  (45-0)

15:128 In tern ship in Sport Man age ment (1-3 s.h.)
Pre req ui site:  Rec om mended 15:126, In tro duc tion to
Sport Man age ment, or per mis sion of in struc tor.  This
course is re peat able for up to six cred its.  For in di vid u als 
en ter ing into the sport and phys i cal ed u ca tion pro fes -
sion, it is crit i cal to gain prac ti cal ex pe ri ence in the field. 
In tern ships in sport man age ment are de signed to give
the stu dent an in side look at the day-to-day op er a tion of
busi nesses in the sport in dus try.  They are also de -
signed to give each stu dent work ex pe ri ence within the
cho sen in dus try.  (15-165)



15:134 Com puter Ap pli ca tions  (3 s.h.) Em pha sis on
busi ness ap pli ca tions of com puter soft ware.  Stu dents
do busi ness prob lems us ing word pro cess ing, elec -
tronic spread sheet, and da ta base man age ment soft -
ware.  Stu dents are also ex posed to Win dows op er at ing 
sys tems, pre sen ta tion soft ware, and the Internet.  
(30-30)

15:136 Ad vanced Doc u ment Pro cessing (3 s.h.) 
Pre req ui sites:  15:134, Com puter Ap pli ca tions, and
15:211, Word Pro cessing.  Stu dents will learn in ter me -
di ate to ad vanced func tions of Microsoft Word in clud ing
cus tom iz ing tem plates, re cord ing mac ros, cre at ing
on-screen forms, man ag ing long doc u ments, cre at ing
hyperlinks, and pub lish ing on the World Wide Web.
Upon com ple tion of the course, the stu dents may be
pre pared to take the MOUS (Microsoft Of fice User Spe -
cial ist) ex pert exam for Microsoft Word 2000.  (30-30)

15:140  In tro duc tion to Com puters and In for ma tion
Sys tems (3 s.h.) Em pha sis on com puter lit er acy and
busi ness ap pli ca tions of com puter soft ware. Stu dents
do busi ness prob lems us ing elec tronic spread sheets,
word pro cess ing soft ware, da ta base man age ment soft -
ware, and pre sen ta tion soft ware. Stu dents also are ex -
posed to some pro gram ming and web page
de vel op ment.  (45-0)

15:142 Prin ci ples of Man age ment (3 s.h.) 15:101, In -
tro duc tion to Busi ness, is rec om mended. Pro vides stu -
dents with a gen eral in tro duc tory man age ment learn ing
ex pe ri ence. Role of man age ment in to day’s busi ness
en vi ron ment; man age ment’s in flu ence on em ployee
pro duc tiv ity, em ployee sat is fac tion and or ga ni za tional
ef fec tive ness; and, ma jor con trol de vices of man age -
ment. (45-0)

15:144 Prin ci ples of Su per vi sion (3 s.h.) This course
is de signed for in di vid u als who hold, or who will hold, su -
per vi sory po si tions. The course in volves the study of the 
ma jor man a ge rial func tions (plan ning, or ga niz ing, staff -
ing, di rect ing, and con trol ling) and is aug mented by
other per va sive ar eas of su per vi sion such as com mu ni -
ca tion, mo ti va tion, de ci sion mak ing, and hu man re la -
tions. (45-0)

15:149   Man aging Hu man Re sources (3 s.h.) Course
de scribes the tran si tion from per son nel man age ment to
hu man re sources man age ment. The fo cus is on the
sys tem atic pro cess of re cruit ment, se lec tion, de vel op -
ing, and ap prais ing em ploy ees. (45-0)

15:150 Ac count ing Prin ci ples I (3 s.h.)  An in tro duc -
tory ac count ing course:  an a lyz ing trans ac tions, match -
ing prin ci ple, ad just ing and clos ing en tries, fi nan cial
state ments, re ceiv ables, in ven to ries, fixed as sets and
in tan gi ble as sets, cur rent li a bil i ties, cor po ra tions (cap i -
tal stock trans ac tions, div i dends, in come and taxes,
stock holder’s eq uity, in vest ment in stocks), bonds pay -
able, in vest ment in bonds.   (45-0)

15:151 Ac count ing Prin ci ples II (3 s.h.) Pre req ui site:
15:150, Ac count ing Prin ci ples I, or equiv a lent.  Course
cov ers State ment of Cash Flows, fi nan cial state ment

anal y sis, job or der and pro cess cost sys tems, cost be -
hav ior, bud get ing, stan dard cost ing, dif fer en tial anal y -
sis and prod uct pric ing, cap i tal in vest ment anal y sis,
ac tiv ity-based cost ing, and just-in-time man u fac tur ing. 
Em pha sis is on man age ment’s use of ac count ing in for -
ma tion.  (45-0)

15:160 Com puter Ac count ing (3 s.h.) Pre req ui site:
15:109 In tro duc tion to Ac count ing or 15:118 Ac count ing 
Pro ce dures or 15:150 Ac count ing Prin ci ples I with a
grade of “C” or above.  De signed to pro vide stu dents
with re al is tic ex pe ri ence with au to mated ac count ing
con sist ing of five sys tems:  gen eral led ger, ac counts
pay able, ac counts re ceiv able, de pre ci a tion, and pay -
roll. Stu dents will find them selves as hav ing taken an
ac count ing po si tion in a com pany al ready us ing a com -
put er ized ac count ing sys tem. Stu dents will be work ing
in an in di vid u al ized in struc tion en vi ron ment. (45-0)

15:170 Prin ci ples of Banking (3 s.h.) Fun da men tal
bank func tions pre sented in a de scrip tive fash ion so
that the be gin ning banker may view the pro fes sion in a
broad (and op er a tional) per spec tive. (45-0)

15:171 In tro duc tion to En tre pre neur ship (3 s.h.) 
Pre req ui site:  15:101, In tro duc tion to Busi ness.  This
course pro vides stu dents with an in tro duc tion to en tre -
pre neur ship and new ven ture cre ation.  Stu dents will
ex am ine the char ac ter is tics of suc cess ful en tre pre -
neurs and de velop in sight on de vel op ing and en hanc ing 
cre ativ ity and in no va tion.  Stu dents will also learn the
pro cess of as sess ing new ven ture pro pos als and un -
der stand the com po nents of a busi ness/fea si bil ity plan. 
(45-0)

15:172 Man aging the En tre pre neur ial Ven ture (3
s.h.)  15:101, In tro duc tion to Busi ness, or 15:171, In tro -
duc tion to En tre pre neur ship, are rec om mended.  The
course pro vides stu dents with the tools nec es sary to
man age and grow a small busi ness.  Stu dents will ex -
am ine the char ac ter is tics of suc cess ful small busi -
nesses and de velop in sights on de vel op ing strat e gies
for suc cess fully grow ing ex ist ing ven tures.  Stu dents
will also learn the pro cess of eval u at ing the mar ket ing
and fi nan cial needs of the ven ture and un der stand the
com po nents of a busi ness plan.  (45-0)

15:173 Sem i nar in En tre pre neur ship (3 s.h.)  Pre req -
ui site:  15:171, In tro duc tion to En tre pre neur ship, and
15:172, Man aging the En tre pre neur ial Ven ture.  Course 
will com bine group dis cus sions with an ac tual case pro -
ject at a lo cal en tre pre neur ial firm.  Stu dents will have an 
op por tu nity to ap ply busi ness skills learned through out
their NIACC pro gram as they com plete a pro ject for a lo -
cal en tre pre neur ial ven ture.  Stu dents also will dis cover
key en tre pre neur ial suc cess char ac ter is tics.  (38-15)

15:175 Elec tronic Spread sheets (3 s.h.) Pre req ui site: 
15:140, In tro duc tion to Com puter and In for ma tion Sys -
tems or 15:134, Com puter Ap pli ca tions. Learn the fun -
da men tals of spread sheets, da ta bases, and busi ness
graph ics us ing ap pro pri ate soft ware. (30-30)
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15:190 Gen eral In sur ance (3 s.h.) Prin ci ples of in sur -
ance and risk, in clud ing per sonal and busi ness view -
points in re gard to life, health, prop erty, and li a bil ity
risks. (45-0)

15:195 Prop erty and Ca su alty In sur ance (3 s.h.) This 
course is de signed to pro vide in struc tion that will pro -
vide a high level of un der stand ing of prop erty and ca su -
alty in sur ance. Topics cov ered will in clude fire,
home own ers, dwell ing, auto, busi ness and pro fes sional 
li a bil ity, crime and fi del ity, work ers’ com pen sa tion, and
ap pli ca tions from a per sonal and com mer cial per spec -
tive. (45-0)

15:200 Life, Health, and Dis abil ity In sur ance (3 s.h.)
Pre req ui site: 15:190, Gen eral In sur ance. This course is
de signed to pro vide in struc tion in a va ri ety of ar eas giv -
ing the stu dent a good un der stand ing of life in sur ance,
health in sur ance, and the role and ap pli ca tion within the
in dus try. (45-0)

15:210 Busi ness Sta tis tics (3 s.h.) Pre req ui site:
40:125, Quan ti ta tive Methods; 40:140, Intro to Sta tis -
tics;  or 40:151, Col lege Al ge bra & Trig I. The use of sta -
tis ti cal meth ods as an an a lyt i cal tool in busi ness
sit u a tions. Data col lec tion, tab u lar and graph i cal pre -
sen ta tions, fre quency dis tri bu tions, prob a bil ity, sam -
pling, data anal y sis, hy poth e sis test ing and re gres sion,
and cor re la tion anal y sis. The use of sta tis ti cal soft ware
is in cor po rated into the course. (45-0)

15:211 Word Pro cessing (2 s.h.) This course is de -
signed to in tro duce stu dents to com put ers and the fun -
da men tals of word pro cess ing. The stu dents will
prog ress from ba sic through in ter me di ate fea tures of
word pro cess ing soft ware. Also Open En try/Open Exit. 
(20-20)  

15:212 Busi ness Com mu ni ca tion (3 s.h.) This course 
will help the stu dent be come an ef fec tive com mu ni ca tor
in the busi ness world. Ba sic writ ten com mu ni ca tion will
be em pha sized through prac tice in gram mar struc ture,
vo cab u lary build ing, and or ga ni za tion of thoughts.
These skills will then be im ple mented when the stu dent
plans and writes busi ness let ters and in ter of fice mem o -
ran dums.  A sec ond ary em pha sis will be placed on oral
com mu ni ca tion, lis ten ing skills, and non ver bal com mu -
ni ca tion. (45-0)

15:221 Mar keting (3 s.h.)  A study of the role of mar ket -
ing in so ci ety as well as a study of tar get mar ket (cus -
tomer) de ter mi na tion and se lec tion, prod uct strat egy,
chan nels of dis tri bu tion, pric ing con cepts, and pro mo -
tional ac tiv i ties that are used in busi ness to day. (45-0)

15:222 Prin ci ples of Ad ver tis ing (3 s.h.) Prin ci ples
and prac tices in com monly used ad ver tis ing me dia.
(45-0)

15:223 Prin ci ples of Selling (3 s.h.) This course is
cen tered around the study of con cepts and prac tices
used by pro fes sional sales peo ple in to day’s mar -
ket-driven econ omy. The course also in cludes a study
of sell ing as a pro mo tional strat egy used by mar ket ers.
(45-0)

15:225 Microsoft Ac cess (1 s.h.) This course is de -
signed to take stu dents through the core com pe ten cies
for Microsoft Ac cess in prep a ra tion for the Microsoft Of -
fice User Spe cial ist (MOUS) cer tif i ca tion test.  (5-20)

15:226 Microsoft PowerPoint (1 s.h.)  This course is
de signed to take stu dents through the core com pe ten -
cies for Microsoft PowerPoint in prep a ra tion for the
Microsoft Of fice User Spe cial ist (MOUS) cer tif i ca tion
test.  (5-20)

15:227 Microsoft Out look (1 s.h.) The course is de -
signed to take stu dents through the core com pe ten cies
for Microsoft Out look in prep a ra tion for the Microsoft Of -
fice User Spe cial ist (MOUS) cer tif i ca tion test.  (5-20)

15:228 Soft ware In te gra tion (1 s.h.) The stu dent will
in te grate con cepts learned from Microsoft Word, Ac -
cess, PowerPoint, Ex cel, and Out look in a pro ject ap -
proach.  (5-20)

15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

30:101 Com mu ni ca tion Skills I (4 s.h.) Im prove ment
of skills in read ing, writ ing, speak ing, and lis ten ing, with
an em pha sis on ex pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup port ing ma te rial. Stu -
dents may be re quested to use word pro ces sors and the 
Writer’s Work bench anal y ses pro grams, the Writer’s
Work bench STEPS pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents must meet min i mum
com pe tency re quire ments in writ ing and speak ing to re -
ceive a grade of “C” or higher.  (60-0)

30:101C Com mu ni ca tion Skills I (3 s.h.) Im prove -
ment of skills in read ing and writ ing with an em pha sis on 
ex pos i tory meth ods of de vel op ment and per sonal ex pe -
ri ence as sup port ing ma te rial. Stu dents may be re -
quested to use word pro ces sors and the Writer’s
Work bench anal y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the struc tur ing sen tences
video se ries.  Stu dents must meet min i mum com pe -
tency re quire ments in writ ing to re ceive a grade of “C” or 
higher.  (45-0)

30:102 Com mu ni ca tion Skills II (4 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101 with an em pha sis on ar gu men ta tive and per sua -
sive writ ing and speak ing, on re search meth ods, and on 
lan guage. Stu dents may be re quested to use word pro -
ces sors, Writer’s Work bench anal y ses, Writer’s Work -
bench STEPS, and sen tence struc tur ing vid eos. 
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Stu dents must meet min i mum com pe tency re quire -
ments in writ ing and speak ing to re ceive a grade of “C”
or higher.  (60-0)

30:102C Com mu ni ca tion Skills II (3 s.h.) Pre req ui site:
30:101C, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101C with an em pha sis on ar gu men ta tive and per -
sua sive writ ing, on re search meth ods, and on lan -
guage. Stu dents may be re quested to use word
pro ces sors, Writer’s Work bench anal y ses, Writer’s
Work bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing to re ceive a grade of “C” or higher. 
(45-0)

30:120 Col lege Read ing Skills (3 s.h.)  De signed to
help stu dents be come more ef fi cient and ef fec tive in
read ing col lege text books, re quired ma te ri als, lei sure
ar ti cles, and books.  Course adapts to the style and
needs of each in di vid ual to im prove vo cab u lary, com -
pre hen sion, rate, and study skills. (45-0)

40:121 Math e mat ics for De ci sion Making (3 s.h.)
Pre req ui site:  Ba sic Arith me tic and Al ge bra skills as
shown by one of the fol low ing:  1.  A score of 16 or higher 
on the ACT Math Test or the AS SET Nu mer i cal Math
Skills Test, or a score of 51 or higher on the Pre-Algebra
part of the COM PASS Test AND a grade of “C” or better
in 40:060, Be gin ning Al ge bra (at NIACC) or equiv a lent; 
2.  A score of 20 or higher on the ACT Math Test or the
AS SET Nu mer i cal Math Skills Test or 51-75 on the Al -
ge bra sec tion of the COM PASS test.   Math e mat ics for
De ci sion Making pro vides a sur vey of math e mat ics top -
ics that in cludes sets, logic, prob a bil ity, sta tis tics, sets of 
num bers, al ge bra, ge om e try, and con sumer math.  This 
course will ful fill 3 hours of Nat u ral Sci ences re quire -
ment for the A.A. De gree.  (45-0)

40:125 Quan ti ta tive Methods (3 s.h.) Pre req ui site:
Two years of high school al ge bra with a “C” or higher or
40:120, In ter me di ate Al ge bra, with a “C” or higher.  Fur -
nishes the stu dent with the math e mat ics re quired for an
un der stand ing of var i ous quan ti ta tive meth ods used in
busi ness. Set the ory, lin ear pro gram ming, ma tri ces,
prob a bil ity, lin ear sys tems, and ap pli ca tions. (45-0)

60:113 Phys i cal Fit ness (1 s.h.) A lec ture course de -
signed to teach the stu dent about the im por tance of be -
ing phys i cally fit. The course ma te rial will pro vide in sight 
into var i ous meth ods of test ing phys i cal fit ness as well
as iden ti fy ing what good phys i cal fit ness is. The stu dent
will be able to as sess his/her own level of phys i cal fit -
ness. (15-0)

60:114 Phys i cal Fit ness Lab (1 s.h.) A lab course de -
signed to in crease a per son’s in ter est of his/her own level of
phys i cal fit ness. The course pro vides ac tiv i ties with which
the stu dent can im prove his/her level of phys i cal fit ness in
the ar eas of strength, flex i bil ity, and en dur ance. The stu dent 
will be re quired to par tic i pate in class ac tiv i ties twice a week. 
(0-30)

60:115 Games and Of fi ci ating I (2 s.h.) Guiding prin ci ples 
and stan dards: rules, me chan ics, and pro ce dures for com -
pet i tive sports of fi ci at ing. Stu dents will work to ward be com -
ing a reg is tered of fi cial in the Iowa Ath letic As so ci a tions.
Em pha sis will be on foot ball of fi ci at ing, vol ley ball of fi ci at ing,
and boys’ and girls’ bas ket ball of fi ci at ing. Each stu dent will
gain ac tual of fi ci at ing ex pe ri ence. (28-4)

60:116 Games and Of fi ci ating II (2 s.h.) Pre req ui site:
60:115, Games and Of fi ci ating I. This course is a con tin u a -
tion of 60:115. At ten tion di rected to ward the study of wres -
tling, track, base ball, and soft ball. (28-4)

60:118 Care and Pre ven tion of Ath letic In juries (2 s.h.)
Rec om mended: one se mes ter course in anat omy and
phys i ol ogy. In tro duc tory prep a ra tion in ath letic train ing, in -
jury, treat ment tech niques, tap ing, wrap ping, etc. Pre ven ta -
tive mea sures to re duce ath letic in ju ries. Course may be
used to ful fill par tial re quire ment for Iowa Coaching Cer tif i -
ca tion. (30-0)

60:150 The ory, Eth ics, and Pro fes sional Re spon si -
bil ities of Coaching Interscholastic Ath let ics (1 s.h.) 
Guiding prin ci ples and tech niques of coach ing
interscholastic ath let ics. Dis cus sion of the ory, eth ics,
and pro fes sional re spon si bil i ties as they re late to
coach ing interscholastic ath letes.  (20-0)

60:152 In tro duc tion to Anat omy and Phys i ol ogy for
Coaching (1 s.h.) An in tro duc tion to anat omy and phys i ol -
ogy with stress on the re la tion ship to ath letic ac tions. This
course is de signed as an in tro duc tory course for pro spec -
tive coaches with lit tle or no back ground in anat omy and
phys i ol ogy. (15-0)

60:153 Hu man De vel op ment in Sports (1 s.h.) A
one-semester course with em pha sis on hu man growth
and de vel op ment and re la tion ship to phys i cal ac tiv ity,
with spe cial at ten tion to chil dren and ad o les cents.
(15-0)

80:101 Gen eral Psy chol ogy (3 s.h.) Corequisite:  New
stu dents with en ter ing ACT or COM PASS read ing
scores be low col lege level will be re quired to co-enroll in 
30:120, Col lege Read ing Skills.   An in tro duc tion to the
sci en tific study of be hav ior; a brief his tory of psy chol ogy
as a sci ence, and top ics fun da men tal to hu man be hav -
ior in clud ing de vel op men tal is sues, sen sory abil i ties,
cog ni tive per for mance, so cial and emo tional fac tors in
be hav ior, and ab nor mal be hav ior and ther a pies.  (45-0) 

80:110 So ci ol ogy (3 s.h.) An in tro duc tory sur vey
course, so ci ol ogy is the sci en tific study of so ci ety.  In -
quires into what holds so ci et ies to gether, what causes
so ci et ies to change, and how so cial forces af fect our
daily lives.  Topics cov ered in clude:  cul ture and so ci ety, 
so cial iza tion, so cial re search, groups, or ga ni za tions, in -
sti tu tions, de vi ance, gen der, race and eth nic ity.  An em -
pha sis is placed on cul tural di ver sity.  (45-0) 

80:111 So cial Prob lems (3 s.h.) Pre req ui site:  80:110,
So ci ol ogy, is strongly rec om mended.  In tro duc tion to
the study of con tem po rary so cial prob lems.  The course

 54 CAREER PROGRAMS 



ex am ines how so cial prob lems are iden ti fied, ex plores
un der ly ing con di tions and causes of so cial prob lems,
and con sid ers pos si ble so lu tions and pol icy im pli ca -
tions.  Em pha sis is on so cio log i cal and crit i cal think ing
frame works.  Topics of ex plo ra tion in clude:  men tal ill -
ness, sub stance abuse, crime, prej u dice and dis crim i -
na tion, pros ti tu tion,  pov erty, and more.  (45-0)

80:120 In tro duc tion to Amer i can Gov ern ment (3
s.h.) A sur vey of the Amer i can fed eral sys tem of gov -
ern ment in clud ing a de scrip tion and anal y sis of the con -
sti tu tion, the leg is la tive, ex ec u tive, and ju di cial
branches of gov ern ment, and the Amer i can po lit i cal
pro cess. (45-0)

80:121 Amer i can State and Lo cal Gov ern ment (3
s.h.) A sur vey of state and lo cal gov ern ments in the
United States in clud ing an anal y  s is  of  fed -
eral-state re la tions, state con sti tu tions, state and
lo cal leg is la tive, ex ecutive, and ju di cial sys tems, and
ma jor is sues in state and lo cal pol i tics. (45-0)

80:133 Mac ro eco nom ics (3 s.h.) An in tro duc tory
study of how peo ple use scarce re sources to sat isfy un -
lim ited wants.  Af ter an in tro duc tion to eco nom ics, the
em pha sis is on the de ter mi na tion of na tional in come,
out put, em ploy ment, and the gen eral price level in the
na tional econ omy in clud ing an ex am i na tion of the
money and bank ing sys tem.  (45-0)

80:134 Microeconomics (3 s.h.) Pre req ui site: 80:133,
Mac ro eco nom ics.  An in tro duc tory study of how peo ple
use scarce re sources to sat isfy un lim ited wants.  The
em pha sis is on the be hav ior and decisionmaking by in -
di vid ual con sum ers, en tre pre neurs, work ers, and other
re source own ers in the prod uct and re source mar kets
and the re sult ing ef fects on the ef fi ciency with which re -
sources are used.  (45-0)

85:101 Pub lic Speaking (2 s.h.) Pub lic speak ing as an
in tel lec tual tool for use in ar gu men ta tion and per sua -
sion in a dem o cratic so ci ety. (30-0)

85:105 Group Dis cus sion (2 s.h.) Prin ci ples and tech -
niques of group dis cus sion meth ods and pro ce dures
based on par lia men tary meth ods. (30-0)

89:100 B-C-D-E Co op er a tive Work Ex pe ri ence (2-5
s.h.) Prac ti cal train ing on the job un der the co op er a tive
su per vi sion of the col lege and work su per vi sor. De -
signed pri mar ily for the col lege-transfer stu dents  to pro -
vide an ex pe ri ence that: (1) is di rectly re lated to their
col lege pro gram and ca reer ob jec tives; or (2) will help
them test out ca reer in ter est and/or dis cover new ca reer 
pos si bil i ties. Credit is de ter mined on the ba sis of one
se mes ter of credit for each 60 hours of ap proved em -
ploy ment to be com pleted in a term.  Ap pro pri ate ness of 
learn ing ob jec tives is an es sen tial fac tor in the ap proval
pro cess.  This course is re peat able up to 12 se mes ter
hours.  (0-120 to 300)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

90:105 Busi ness Math (2 s.h.) Math e mat i cal ap pli ca -
tions that ap ply to a va ri ety of busi ness prob lems. 
Topics cov ered in clude math e mat i cal fun da men tals;
ac count ing ap pli ca tions in clud ing bank ing, pay roll, and
taxes; fig ur ing per cent ages re lated to com mis sions,
dis counts, and mark ups; busi ness prob lems in credit
and in ter est; busi ness and per sonal in sur ance; in ven -
tory and turn over; fi nan cial state ments; and em ploy -
ment tests.  (30-0)

90:123 Re tail Field Ex pe ri ence (5 s.h.) The on-the-job 
train ing com po nent of the Re tail Man age ment Pro gram. 
(15-225)

90:125 Re tailing (3 s.h.) The study of the sell ing of
goods and ser vices to ul ti mate con sum ers, in volv ing
dis tri bu tion, in ven tory con trol, site se lec tion, pric ing,
and other top ics per ti nent to suc cess ful re tail busi ness
op er a tions. (45-0)

90:126 Re tail Field Ex pe ri ence (5 s.h.) Pre req ui site:
90:123, Re tail Field Ex pe ri ence. The on-the-job train ing 
com po nent of the Re tail Man age ment Pro gram.
(15-225)

90:233 Re tail Field Ex pe ri ence (5 s.h.) Pre req ui site:
90:123 and 90:126, Re tail Field Ex pe ri ence. The
on-the-job train ing com po nent of the Re tail Man age -
ment Pro gram. (15-225)

90:234 Re tail Buying Fun da men tals (3 s.h.) Buying
du ties and pol i cies, how to buy, how much to buy, buy -
ing meth ods, source se lec tion, price lines, and sales re -
cords. Prod uct knowl edge and anal y sis rel a tive to the
buy ing func tion and value anal y sis of prod ucts. (30-30)

90:237 Re tail Field Ex pe ri ence (5 s.h.) Pre req ui site:
90:123, 90:126, and 90:233, Re tail Field Ex pe ri ence.
The on-the-job train ing com po nent of the Re tail Man -
age ment Pro gram. (15-225)

95:130 Com mu ni ca tions I (3 s.h.) Study de signed to
as sist stu dents in im prov ing and/or re fin ing skills in the
ar eas of read ing, writ ing, lis ten ing, and speak ing to help
meet com mu ni ca tion needs in col lege and for suc cess
and ad vance ment in a ca reer. (45-0)

Quot able Quote:

The truth of the mat ter is that you al ways know
the right thing to do.  The hard part is do ing it.      
             -Gen. H. Nor man Schwarzkopf
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OF FICE 
TECH NOL OGY

De gree Pro grams

Ad min is tra tive Sec re tary
Ad min is tra tive Med i cal Sec re tary
Ad min is tra tive Med i cal Sec re tary /

      Tran scrip tion Spe cial ist Op tion
Ad min is tra tive Le gal Sec re tary

Di ploma Pro grams

Gen eral Sec re tary
Le gal Sec re tary
Med i cal Sec re tary
Med i cal Tran scrip tion

OF FICE TECH NOL OGY

Of fice Tech nol ogy Pro grams pro vide for a rap idly
chang ing oc cu pa tional clus ter. Em ploy ment op por tu ni -
ties are avail able for grad u ates with well-developed
“peo ple and tech ni cal skills.”

NIACC’s Of f ice Tech nol  ogy Pro grams are
dual-purpose pro grams de signed to give the stu dent
the op tion of ob tain ing em ploy ment upon grad u a tion or
trans fer ring to a four-year in sti tu tion.

Upon the com ple tion of the cur ric u lum with a grade
point av er age of 2.00 (C), the stu dent is awarded an as -
so ci ate de gree (see pages  214-217 for spe cific de gree
re quire ments).

Stu dents who know they want to pur sue a four-year de -
gree and want to meet gen eral ed u ca tion re quire ments
at trans fer in sti tu tions should pur sue the A.A. de gree
(see pages 214-217).
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Ad min is tra tive Sec re tary - De gree
The Ad min is tra tive Sec re tary De gree Pro gram is de -
signed to pre pare stu dents for em ploy ment with fi nan -
cial in sti tu tions, re tail es tab lish ments, man u fac tur ers,
pri vate or ga ni za tions, and Civil Ser vice.

The grad u ate’s du ties in clude:  tran scrib ing dic ta tion;
keyboarding cor re spon dence, re ports, and re cords; fil -
ing; han dling tele phone ser vices; mak ing ap point ments
and re ceiv ing vis i tors; or der ing sup plies; mak ing travel
ar range ments; tak ing care of gen eral of fice ad min is tra -
tion; and us ing com put ers for word pro cess ing.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors in the
sec re tarial field.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 60 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded an As so ci ate in
Sci ence Busi ness De gree/Ad min is tra tive Sec re tary.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Ex ec u tive sec re tary         *  Ad min is tra tive as sis tant
* Re cords man ager            *  Re cep tion ist
* Of fice man ager                 *  In for ma tion pro cess ing 

                                             su per vi sor

RE QUIRED COURSES/SUG GESTED SCHED ULE

First Year
First Term
15:107*Key boarding for Of fice Tech nol ogy ....... 3 s.h.
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. (3 s.h.)

15:110 Elec tronic Cal cu la tors.............................1 s.h.
30:101 Com mu ni ca tion Skills I ...........................4 s.h.

Hu man ities Elec tive  OR 
So cial Sci ence ...................................... 3 s.h.

14 s.h.
*Pre req ui site:  15:112, 15:113 OR abil ity to pass keyboarding
test 30 wam with 3 er rors or less

Sec ond Term
15:211 Word Pro cessing....................................2 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.

Busi ness Elec tives ...............................10 s.h.
16 s.h.

Sec ond Year

First Term
15:134 Com puter Ap pli ca tions ...........................3 s.h.

 OR 15:140 In tro duc tion to Com puters and
  In for ma tion Sys tems (3 s.h.)
15:212 Busi ness Com mu ni ca tion.......................3 s.h.

Hu man ities Elec tive................................3 s.h.
So cial Sci ence Elec tive ..........................3 s.h.
Busi ness Elec tives .................................4 s.h.

16 s.h.

Sec ond Term
15:136*Ad vanced Doc u ment Pro cessing ...........3 s.h.
15:175**Elec tronic Spread sheets .......................3 s.h.
15:218***Pro fes sional Of fice Pro ce dures ...........4 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.

Nat u ral Sci ence Elec tive ........................3 s.h.
14 s.h.

*  Pre req ui sites:  15:211 and 15:134 or 15:140
** Pre req ui sites:  15:134 or 15:140
***Pre req ui sites:  15:211 and 15:212

Rec om mended elec tives
15:101 Intro to Busi ness..................................... 3 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:221 Mar keting................................................3 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228 Soft ware In te gra tion............................... 1 s.h.
15:241 Hu man Re la tions....................................3 s.h.
15:280 On-the-Job Training ............................1-6 s.h.

Stu dents have the op por tu nity to fo cus on courses that
will be most ap pro pri ate to help pre pare them for em -
ploy ment. How ever, each stu dent should seek the ad -
vice of the pro gram co or di na tor and/or the stu dent’s
ad vi sor in mak ing course se lec tions.
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Ad min is tra tive Med i cal Sec re tary -
De gree
The Ad min is tra tive Med i cal Sec re tary De gree  Pro gram 
is de signed to pre pare stu dents for em ploy ment in phy -
si cians’ of fices, hos pi tals, clin ics, pub lic health de part -
ments,  Civ i l  Ser vice, med i cal lab o ra to  r ies,
phar ma ceu ti cal houses, in sur ance com pa nies, busi -
ness and in dus trial firms with large med i cal de part -
ments, and foun da tions de voted to med i cal re search.

The grad u ate’s du ties in clude pre par ing cor re spon -
dence and med i cal re cords, fil ing, mail ing, or der ing
sup plies, han dling tele phone ser vices, mak ing ap point -
ments and re ceiv ing vis i tors, tak ing care of gen eral of -
fice ad min is tra tion, and us ing a com puter for word
pro cess ing.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors in the
sec re tarial field.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 60 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded an As so ci ate in
Sci ence - Med i cal Sec re tary De gree.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Med i cal sec re tary             *   Med i cal re cords man ager
* Ap point ment clerk            *   Med i cal in for ma tion
* Re cep tion ist                          pro cess ing op er a tor

RE QUIRED COURSES/SUG GESTED SCHED ULE

First Year
First Term
15:107*Key boarding for Of fice Tech nol ogy........3 s.h.
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. (3 s.h.)

15:110 Elec tronic Cal cu la tors.............................1 s.h.
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
94:104 Body Struc ture & Func tion .....................4 s.h.

OR 70:111 Hu man Bi ol ogy (4 s.h.)
15 s.h.

*Pre req ui site:  15:112, 15:113 OR abil ity to pass keyboarding
test at 30 wam with 3 er rors or less

Sec ond Term
15:134 Com puter Ap pli ca tions ...........................3 s.h.

OR 15:140 In tro duc tion to Com puters and
            In for ma tion Sys tems (3 s.h.)

15:211 Word Pro cessing....................................2 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
70:101 Bi o log i cal Prin ci ples............................... 3 s.h.
70:102L Bi o log i cal Prin ci ples Lab .......................1 s.h.

Elec tives................................................. 3 s.h.
  16 s.h.

Sec ond Year
First Term
15:175*Elec tronic Spread sheets ........................3 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.
15:251 Med i cal Ter mi nol ogy I............................ 3 s.h.

Elec tives................................................. 6 s.h.
15 s.h.

*Pre req ui site:  15:134 or 15:140

Sec ond Term
15:136*Ad vanced Doc u ment Pro cessing............3 s.h.
15:250**Ba sic  Med i cal  In sur ance  &  Coding.... 2 s.h.
15:252 Med i cal Ter mi nol ogy II ...........................3 s.h.
15:259***Med i cal  Of fice  Pro ce dures.................3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:134 Phar ma col ogy........................................ 2 s.h.

  14  s.h.
*Pre req ui sites:  15:134 OR 15:140 and 15:211
**Pre req ui site: 94:104 or per mis sion from in struc tor and
15:251
***Pre req ui sites: 15:211 and 15:212

Rec om mended Elec tives
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228 Soft ware In te gra tion............................... 1 s.h.
15:241 Hu man Re la tions....................................3 s.h.
15:280 On-the-Job Training ............................1-6 s.h.
70:250 Anat omy and Phys i ol ogy I...................... 4 s.h.
90:141 Clin i cal Pro ce dures I and Lab................ 4 s.h.

Stu dents have the op por tu nity to fo cus on courses that
will be most ap pro pri ate to help pre pare them for em -
ploy ment. How ever, each stu dent should seek the ad -
vice of the pro gram co or di na tor and/or the stu dent’s
ad vi sor in mak ing course se lec tions.
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Ad min is tra tive Med i cal Sec re tary
De gree Tran scrip tion Spe cial ist
Op tion
The Ad min is tra tive Med i cal Sec re tary De gree Tran -
scrip tion Spe cial ist Pro gram is de signed to pre pare stu -
dents for em ploy ment in phy si cians’ of fices, hos pi tals,
clin ics, pub lic health de part ments, Civil Ser vice, med i -
cal lab o ra to ries, phar ma ceu ti cal houses, in sur ance
com pa nies, busi ness and in dus trial firms with large
med i cal de part ments, and foun da tions de voted to med -
i cal re search.

The tran scrip tion spe cial ist’s du ties pri mar ily in clude
tran scrib ing med i cal doc u ments and pre par ing cor re -
spon dence and med i cal re cords; other sec re tarial du -
ties in clude fil ing, mail ing, or der ing sup plies, han dling
tele phone ser vices, mak ing ap point ments and re ceiv -
ing vis i tors, tak ing care of gen eral of fice ad min is tra tion,
and us ing a com puter for word pro cess ing.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors in the
field.  Upon sat is fac tory com ple tion of the pre scribed
cur ric u lum (at least 60 se mes ter hours) with an av er age
grade point of 2.00 (C), the stu dent is awarded an As so -
ci ate in Sci ence De gree/Med i cal Sec re tary with a Tran -
scrip tion Spe cial ist Cer tif i cate.

EN TRANCE RE QUIRE MENTS
High School grad u a tion or the equiv a lent.

RE QUIRED COURSES/SUG GESTED SCHED ULE

First Year

First Term
15:107*Key boarding for Of fice Tech nol ogy........3 s.h.
15:211 Word Pro cessing....................................2 s.h.
15:251 Med i cal Ter mi nol ogy I............................ 3 s.h.
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
94:104 Body Struc ture and Func tion ..................4 s.h.

OR  70:111 Hu man Bi ol ogy (4 s.h.)
16  s.h.

*Pre req ui site:  15:112, 15:113 OR abil ity to pass keyboarding
test at 30 wam with 3 er rors or less.

Sec ond Term
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. (3 s.h.)

15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:249 Med i cal Tran scrip tion I ...........................3 s.h.
15:252 Med i cal Ter mi nol ogy II ...........................3 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
90:140 Lab Tests................................................1 s.h.

  15 s.h.

Sec ond Year

First Term
15:134 Com puter Ap pli ca tions ...........................3 s.h.

OR 15:140 In tro duc tion to Com puters
             and In for ma tion Sys tems (3 s.h.)
15:212 Busi ness Com mu ni ca tion.......................3 s.h.
15:256*Med i cal Tran scrip tion II..........................3 s.h.
70:250 Anat omy and Phys i ol ogy I...................... 4 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.

14 s.h.
*Pre req ui sites:  15:249

Sec ond Term
15:175****Elec tronic Spread sheets.....................3 s.h.
15:250*Ba sic Med i cal In sur ance and Coding.....2 s.h.
15:259***Med i cal Of fice Pro ce dures................... 3 s.h.
15:265**Med i cal Tran scrip tion III ........................3 s.h.
90:134 Phar ma col ogy........................................ 2 s.h.

Elec tives (Strongly rec om mend ............. 2 s.h.
70:251***** OR Anat omy and 
Phys i ol ogy II, 4 s.h.)

  15 s.h.
*Pre req ui sites:  94:104/70:101/70:250 or per mis sion from in -
struc tor and 15:251
**Pre req ui sites:  15:249
***Pre req ui sites:  15:211 and 15:212
****Pre req ui sites:  15:134 OR 15:140
*****Strongly rec om mend pre req ui site 70:250

Sum mer Term:
Strongly rec om mend tak ing 90:147, Pathophysiology
as your elec tive from Sec ond Year, Sec ond Term.  This
course is only of fered in the sum mer ses sion.  Pre req ui -
sites:  15:251 and 70:250; corequisite 70:251.
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Ad min is tra tive Le gal Sec re tary -
De gree
The Ad min is tra tive Le gal Sec re tary De gree  Pro gram is
de signed to pre pare stu dents for em ploy ment in law of -
fices, in sur ance com pa nies, fi nan cial in sti tu tions,
courts, and po lice de part ments as well as in le gal de -
part ments of busi ness firms and gov ern ment of fices.

The grad u ate’s du ties in clude pre par ing let ters,
memos, court and cli ent doc u ments; fil ing; han dling
tele phone ser vices; mak ing ap point ments and re ceiv -
ing cli ents; or der ing sup plies; mak ing travel ar range -
ments; tak ing care of gen eral of fice ad min is tra tion, and
us ing a com puter for word pro cess ing.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors in the
sec re tarial field.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 60 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded an As so ci ate in
Sci ence Busi ness De gree/Ad min is tra tive Le gal Sec re -
tary.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Le gal sec re tary                 *   Re cep tion ist
* Le gal tran scriber               *   Le gal re cords man ager
* Le gal in for ma tion             *   Ap point ment clerk
     pro cess ing op er a tor

RE QUIRED COURSES/SUG GESTED SCHED ULE
First Year

First Term
15:107*Keybrdng for Of fice Tech nol ogy............. 3 s.h.
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. (3 s.h.)

15:110 Elec tronic Cal cu la tors.............................1 s.h.
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
80:120 Intro to Amer i can Gov ern ment ...............3 s.h.

   14 s.h.
*Pre req ui site:  15:112, 15:113 OR abil ity to pass keyboarding
test at 30 wam with 3 er rors or less

Sec ond Term
15:211 Word Pro cessing....................................2 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.

So cial Sci ence/Hu man ities Elec tives .....6 s.h.
Busi ness Elec tive ...................................3 s.h.

15 s.h.

Sec ond  Year

First Term
15:120 Busi ness Law I .......................................3 s.h.
15:134 Com puter Ap pli ca tions ...........................3 s.h.

OR 15:140 In tro duc tion to Com puters
             and In for ma tion Sys tems (3 s.h.)

15:212 Busi ness Com mu ni ca tion.......................3 s.h.
Nat u ral Sci ence Elec tive   .....................3 s.h.
Busi ness Elec tive ...................................3 s.h.

15 s.h.
Sec ond Term
15:122*Le gal Of fice Pro ce dures........................ 5 s.h.
15:136**Ad vanced Doc u ment Pro cessing .......... 3 s.h.
15:175***Elec tronic Spread sheets...................... 3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.

Busi ness Elec tives .................................4 s.h.
16 s.h.

*Pre req ui sites:  15:211 and 15:212
**Pre req ui sites:  15:211 and 15:134 OR 15:140
***Pre req ui site:  15:134 or 15:140

Rec om mended Elec tives
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:121 Busi ness Law II ......................................3 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228 Soft ware In te gra tion........................................
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
15:280 On-the-Job Training ............................1-6 s.h.

Stu dents have the op por tu nity to fo cus on courses that
will be most ap pro pri ate to help pre pare them for em -
ploy ment. How ever, each stu dent should seek the ad -
vice of the pro gram co or di na tor and/or his/her ad vi sor in 
mak ing course se lec tions. 

Quot able Quote:

The world is be fore you, and you need not
take it or leave it as it was when you came in.    

-James Baldwin
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COURSE DE SCRIP TIONS - 
(De gree Pro grams)
Ad min is tra tive Sec re tary 
Ad min is tra tive Le gal Sec re tary
Ad min is tra tive Med i cal Sec re tary/

Tran scrip tion Spe cial ist Op tion

15:101 In tro duc tion to Busi ness (3 s.h.) An over view
of the phases and func tions of the busi ness en ter prise.
Units of in struc tion in clude the or ga ni za tion, fi nanc ing,
pro duc tion, and con tem po rary is sues in busi ness. The
course pro vides an aware ness and un der stand ing of
the com plex i ties of the busi ness world. (45-0)

15:107 Key boarding for Of fice Tech nol ogy (3 s.h.)
Pre req ui site: 15:112, Key boarding Level I, and/or
15:113, Key boarding Level II, OR keyboarding skill of
30 wam (words a min ute) with 3 or less er rors on a
3-minute timed writ ing.  This course cov ers the con tin -
ued de vel op ment of speed and ac cu racy on the al pha -
betic, nu meric, and sym bol keys.  Stu dents de velop
skills in for mat ting, pro duc ing, and proof read ing the fol -
low ing doc u ments:  memos, let ters, en ve lopes, ta bles, 
re ports, and other mis cel la neous busi ness doc u ments. 
(30-30)

15:109 In tro duc tion to Ac count ing (3 s.h.)  A ba sic
un der stand ing of the pro cess of col lect ing and us ing fi -
nan cial in for ma tion in busi ness.  (45-0)

15:110 Elec tronic Cal cu la tors (1 s.h.) [Struc tured or
Open En try/Open Exit] A study of the 10-key, elec -
tronic cal cu la tor. Ap plied busi ness prob lems on the cal -
cu la tor.  This course has been des ig nated as a pass/no
pass course.  (5-20)

15:118 Ac count ing Pro ce dures (3 s.h.)  An in tro duc -
tory course us ing a pro ce dural ap proach ap ply ing the
prin ci ples of debit and credit, re cord ing of data in var i -
ous jour nals, post ing to the led gers, the worksheet, fi -
nan cial state ments, ad just ing and clos ing en tries,
de pre ci a tion and in ven tory meth ods, plant as sets, de -
fer rals and ac cru als.  (45-0)

15:120 Busi ness Law I (3 s.h.) Law as ap plied to busi -
ness trans ac tions and busi ness re la tion ships. An in tro -
duc tion to ju ris pru dence and the courts, con tracts,
com mer cial pa per, sales, and se cu rity agree ments.
(45-0)

15:121 Busi ness Law II (3 s.h.) Pre req ui site: 15:120,
Busi ness Law I, rec om mended. A con tin u a tion of
15:120. Agencies, cor po ra tions, part ner ships,
bailments, real prop erty, wills, trusts, in sur ance, bank -
ruptcy, and gov ern ment reg u la tion of busi ness. Some
in for ma tion on in ter na tional law and li a bil ity of ac coun -
tants. (45-0)

15:122 Le gal Of fice Pro ce dures (5 s.h.) Pre req ui site:
15:211, Word Pro cessing, and 15:212, Busi ness Com -
mu ni ca tion. Man age ment of a law yer’s of fice that in -
cludes top ics cov er ing gen eral le gal doc u ments,
per sonal and real prop erty, busi ness or ga ni za tions and
meet ings, bank rupt cies, wills and es tates, civil cases,

and fam ily law. In cludes us ing a word pro ces sor,
de vel op ing tran scrip tion skills, us ing the Internet to ac -
cess in for ma tion, fil ing, han dling tele phone ser vices,
dis cuss ing pro fes sion al ism, ap ply ing gram mar rules,
and tak ing care of gen eral of fice ad min is tra tion. Stu -
dents are ex pected to spend time out side of class work -
ing in the com puter lab. (60-30)

15:134 Com puter Ap pli ca tions  (3 s.h.) Em pha sis on
busi ness ap pli ca tions of com puter soft ware.  Stu dents
do busi ness prob lems us ing word pro cess ing, elec -
tronic spread sheet, and da ta base man age ment soft -
ware.  Stu dents are also ex posed to Win dows op er at ing 
sys tems, pre sen ta tion soft ware, and the Internet.  
(30-30)

15:136 Ad vanced Doc u ment Pro cessing (3 s.h.)
Pre req ui sites:  15:134, Com puter Ap pli ca tions, and
15:211, Word Pro cessing.  Stu dents will learn in ter me -
di ate to ad vanced func tions of Microsoft Word in clud ing
cus tom iz ing tem plates, re cord ing mac ros, cre at ing
on-screen forms, man ag ing long doc u ments, cre at ing
hyperlinks, and pub lish ing on the World Wide Web.
Upon com ple tion of the course, the stu dents may be
pre pared to take the MOUS (Microsoft Of fice User Spe -
cial ist) ex pert exam for Microsoft Word 2000.  (30-30)

15:140  In tro duc tion to Com puters and In for ma tion
Sys tems (3 s.h.) Em pha sis on com puter lit er acy and
busi ness ap pli ca tions of com puter soft ware. Stu dents
do busi ness prob lems us ing elec tronic spread sheets,
word pro cess ing soft ware, da ta base man age ment soft -
ware, and pre sen ta tion soft ware. Stu dents also are ex -
posed to some pro gram ming and web page
de vel op ment.  (45-0)

15:142 Prin ci ples of Man age ment  (3 s.h.)  15:101, In -
tro duc tion to Busi ness, is rec om mended.  Pro vides stu -
dents with a gen eral in tro duc tory man age ment learn ing
ex pe ri ence. Role of man age ment in to day’s busi ness
en vi ron ment; man age ment’s in flu ence on em ployee
pro duc tiv ity, em ployee sat is fac tion and or ga ni za tional
ef fec tive ness; ma jor con trol de vices of man age ment.
(45-0)

15:150 Ac count ing Prin ci ples I (3 s.h.)   An in tro duc -
tory ac count ing course:  an a lyz ing trans ac tions, match -
ing prin ci ple, ad just ing and clos ing en tries, fi nan cial
state ments, re ceiv ables, in ven to ries, fixed as sets and
in tan gi ble as sets, cur rent li a bil i ties, cor po ra tions (cap i -
tal stock trans ac tions, div i dends, in come and taxes,
stock holder’s eq uity, in vest ment in stocks), bonds pay -
able, in vest ment in bonds.   (45-0)

15:175 Elec tronic Spread sheets (3 s.h.) Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems, or 15:134, Com puter Ap pli ca tions. Learn the fun -
da men tals of spread sheets, da ta bases, and busi ness
graph ics us ing ap pro pri ate soft ware. (30-30)

15:211 Word Pro cessing (2 s.h.) This course is de -
signed to in tro duce stu dents to com put ers and the fun -
da men tals of word pro cess ing. The stu dents will
prog ress from ba sic through in ter me di ate fea tures of
word pro cess ing soft ware. Also Open En try/Open Exit. 
(20-20)  
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15:212 Busi ness Com mu ni ca tion (3 s.h.) This course 
will help the stu dent be come an ef fec tive com mu ni ca tor
in the busi ness world. Ba sic writ ten com mu ni ca tion will
be em pha sized through prac tice in gram mar struc ture,
vo cab u lary build ing, and or ga ni za tion of thoughts.
These skills will then be im ple mented when the stu dent
plans and writes busi ness let ters and in ter of fice mem o -
ran dums.  A sec ond ary em pha sis will be placed on oral
com mu ni ca tion, lis ten ing skills, and non ver bal com mu -
ni ca tion. (45-0)

15:218 Pro fes sional Of fice Pro ce dures  (4 s.h.)  Pre -
req ui site: 15:211, Word Pro cessing and 15:212, Busi -
ness Com mu ni ca t ion. Of f ice pro ce dures and
tech niques nec es sary to per form gen eral of fice du ties.
In cludes us ing a word pro ces sor, de vel op ing tran scrip -
tion skills, us ing the Internet to ac cess in for ma tion, fil -
ing, han dl ing tele phone ser vices, dis cuss ing
pro fes sion al ism, ap ply ing gram mar rules, and tak ing
care of gen eral of fice ad min is tra tion. Stu dents are ex -
pected to spend time out side of class work ing in the
com puter lab. (40-30)

15:221 Mar keting (3 s.h.) A study of the role of mar ket -
ing in so ci ety as well as a study of tar get mar ket (cus -
tomer) de ter mi na tion and se lec tion, prod uct strat egy,
chan nels of dis tri bu tion, pric ing con cepts and pro mo -
tional ac tiv i ties that are used in busi ness to day. (45-0)

15:225 Microsoft Ac cess (1 s.h.) This course is de -
signed to take stu dents through the core com pe ten cies
for Microsoft Ac cess in prep a ra tion for the Microsoft Of -
fice User Spe cial ist (MOUS) cer tif i ca tion test.  (5-20)

15:226 Microsoft PowerPoint (1 s.h.)  This course is
de signed to take stu dents through the core com pe ten -
cies for Microsoft PowerPoint in prep a ra tion for the
Microsoft Of fice User Spe cial ist (MOUS) cer tif i ca tion
test.  (5-20)

15:227 Microsoft Out look (1 s.h.) The course is de -
signed to take stu dents through the core com pe ten cies
for Microsoft Out look in prep a ra tion for the Microsoft Of -
fice User Spe cial ist (MOUS) cer tif i ca tion test.  (5-20)

15:228 Soft ware In te gra tion (1 s.h.) The stu dent will
in te grate con cepts learned from Microsoft Word, Ac -
cess, PowerPoint, Ex cel, and Out look in a pro ject ap -
proach.  (5-20)

15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

15:249 Med i cal Tran scrip tion I (3 s.h.)  This course is
de signed to sim u late med i cal tran scrip tion prac tices
used in a healthcare en vi ron ment.  The main ob jec tive
is to pro vide the stu dent with knowl edge of the con tent
and for mats of med i cal doc u ments and re ports typ i cally
dic tated in phy si cians’ of fices, hos pi tal clin ics, and hos -
pi tal an cil lary and sup port fa cil i ties.  (15-60)

15:250 Ba sic Med i cal In sur ance and Coding (2 s.h.)
Pre req ui site:  15:251, Med i cal Ter mi nol ogy I, and
94:104, Body Struc ture and Func tion.  This course will
pro vide the stu dents with an over view of med i cal health
in sur ance claims, sub mis sion guide lines, and ba sic
cod ing pro ce dures.  In ad di tion, the stu dent will work
through a num ber of rel e vant case stud ies.   (30-0)

15:251 Med i cal Ter mi nol ogy I (3 s.h.) A study of med i -
cal ter mi nol ogy which should be taken con cur rently with 
70:250, Anat omy and Phys i ol ogy, or 94:104, Body
Struc ture and Func tion, as a part of the Med i cal Sec re -
tary and Med i cal As sis tant cur ric u lum. In tro duc tion of
ba sic med i cal ter mi nol ogy uti liz ing a pro grammed,
word-building sys tem to learn word parts to con struct
and an a lyze new terms.  Em pha sis is placed on spell -
ing, def i ni tion, us age, and pro nun ci a tion.  (45-0)

15:252 Med i cal Ter mi nol ogy II (3 s.h.) Pre req ui site:
None. How ever, 15:251, Med i cal Ter mi nol ogy I is highly 
de sir able.  A con tin u a tion of 15:251. To be taken con -
cur rently with 70:251, Anat omy & Phys i ol ogy, by those
in the Med i cal Sec re tary cur ric u lum.  A brief re view of
ba sic med i cal ter mi nol ogy fol lowed by a sys tems ap -
proach to learn ing terms as so ci ated with the an a tom i -
cal, phys i o log i cal, and patho log i cal as pects of the body.  
Clas si fi ca tions of as so ci ated phar ma ceu ti cal agents
are stud ied with each re lated sys tem.  (45-0)

15:256 Med i cal Tran scrip tion II (3 s.h.) Pre req ui site
15:249, Med i cal Tran scrip tion I.  This course is de -
signed to in tro duce stu dents to hos pi tal dic ta tion.  The
stu dents will prog ress through var i ous lev els of dic ta tion 
in clud ing some ad vanced doc u ments.  (15-60)

15:259 Med i cal Of fice Pro ce dures (3 s.h.) Pre req ui -
site: 15:211, Word Pro cessing, and 15:212, Busi ness
Com mu ni ca tion. Man age ment of a med i cal of fice that
in cludes pre par ing cor re spon dence and pa tient re -
cords, us ing the Internet to ac cess in for ma tion, fil ing,
han dling tele phone ser vices, mak ing and keep ing ap -
point ments, de vel op ing tran scrip tion skills, com pos ing
let ters, dis cuss ing pro fes sion al ism, ap ply ing gram mar
rules, and tak ing care of gen eral of fice du ties. Also in -
cludes med i cal eth ics and et i quette, med i cal law, and
use of a com puter for word pro cess ing. Stu dents are ex -
pected to spend time out side of class work ing in the
com puter lab.  (45-0)

15:265 Med i cal Tran scrip tion III (3 s.h.)  Pre req ui -
sites:  15:249, Med i cal Tran scrip tion I.  This course is
de signed to in tro duce stu dents to live med i cal dic ta tion
from the clin i cal and ra di ol ogy set tings.  The stu dents
will also be ap ply ing the is sues of con fi den ti al ity and us -
ing med i cal ref er ence books.   (15-60)
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15:280 On-the-Job Training (1-3 s.h.) On-the-Job
Training is de signed to pro vide a stu dent an op por tu nity
to ap ply his/her skills in a job set ting.  The On-the-Job
ex pe ri ence is co or di nated with an iden ti fied school co -
or di na tor and on-site spon sor. This is re peat able credit
for a max i mum of 6 hours.  (0-60 to 180)

30:101 Com mu ni ca tion Skills I (4 s.h.) Im prove ment
of skills in read ing, writ ing, speak ing, and lis ten ing, with
an em pha sis on ex pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup port ing ma te rial. Stu -
dents may be re quested to use word pro ces sors and the 
Writer’s Work bench anal y ses pro grams, the Writer’s
Work bench STEPS pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents must meet min i mum
com pe tency re quire ments in writ ing and speak ing to re -
ceive a grade of “C” or higher.  (60-0)

30:102 Com mu ni ca tion Skills II (4 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101 with an em pha sis on ar gu men ta tive and per sua -
sive writ ing and speak ing, on re search meth ods, and on 
lan guage. Stu dents may be re quested to use word pro -
ces sors, Writer’s Work bench anal y ses, Writer’s Work -
bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing and speak ing to re ceive a grade of “C”
or higher.  (60-0)

70:101 Bi o log i cal Prin ci ples (3 s.h.) Study of or gan is -
mic bi ol ogy in clud ing or ga ni za tion, me tab o lism, and re -
pro duc tion of liv ing sys tems. In cludes evo lu tion ary
pat terns, in her i tance, growth, de vel op ment, eco sys -
tems, and struc ture-function re la tion ships among or -
gan isms. (45-0)

70:102L Bi o log i cal Prin ci ples Lab o ra tory (1 s.h.)
Pre req ui site: Credit for 70:101 or cur rent en roll ment in
70:101. (0-30)

70:111 Hu man Bi ol ogy (4 s.h.)  Course pro vides over -
view of hu man bi ol ogy for nonscience ma jors.  In cludes
study of cells, tis sues, or gans, and sys tems with em -
pha sis on in ter re lat ed ness. Cov er age also in cludes ge -
net ics, ag ing, hu man ecol ogy, and as pects of var i ous
hu man dis eases. (45-30)

70:250 Anat omy and Phys i ol ogy I (4 s.h.) Pre req ui -
site:  70:111, Hu man Bi ol ogy or 70:101, Bi o log i cal Prin -
ci ples, highly rec om mended. A study of the hu man body 
em pha siz ing the com ple men tary na ture of struc ture
and func tion, mo lec u lar and cel lu lar in ter ac tions, ho -
meo sta sis, and met a bolic pro cesses. A cat dis sec tion
con sti tutes a ma jor por tion of the lab o ra tory ex er cises.
70:250 in cludes a study of cells, tis sue, mem branes,
skel e tal, mus cu lar, and re pro duc tive sys tems. (45-30)

70:251 Anat omy and Phys i ol ogy II (4 s.h.)  Pre req ui -
site:  Suc cess ful com ple tion of 70:250, Anat omy and
Phys i ol ogy I,  strongly rec om mended.  A con tin u a tion of
70:250, Anat omy and Phys i ol ogy I. In cludes a study of
the cir cu la tory, re spi ra tory, di ges tive, en do crine, and

ner vous sys tems. Cat dis sec tions con tin ued, plus kid -
ney, brain, and eye dis sec tions. (45-30)

80:120 In tro duc tion to Amer i can Gov ern ment (3
s.h.) A sur vey of the Amer i can fed eral sys tem of gov -
ern ment in clud ing a de scrip tion and anal y sis of the con -
sti tu tion, the leg is la tive, ex ec u tive and ju di cial branches 
of gov ern ment, and the Amer i can po lit i cal pro cess.
(45-0)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

90:134 Ba sic Phar ma col ogy (2 s.h.)  Pro vides a ba sic  
foun da tion of the study of drugs in clud ing gen eral con -
cepts, bi o log i cal fac tors af fect ing the ac tion of drugs,
and ef fects of med i ca tions on body sys tems. In cludes 
al lergy over view, the med i ca tion or der, and dis cus sion
of le gal and eth i cal is sues re lated to phar ma col ogy.
(30-0)

90:140 Lab o ra tory Tests (1 s.h.) To fa mil iar ize the stu -
dent with lab tests and their nor mal ranges in the ar eas
of he ma tol ogy, urol ogy, and mi cro bi ol ogy. (15-0)

90:141 Clin i cal Pro ce dures I (4 s.h.)  As sist phy si cian
with ex am i na tions and treat ments, pre pare pa tients for
ex am i na tions and di ag nos tic pro ce dures, ad min is ter
first aid and CPR, main tain and use asep tic tech niques,
ob tain and re cord pa tient data. Per form rou tine tests,
ster il ize in stru ments, and learn re lated ter mi nol ogy.
(45-30)

90:147 Pathophysiology (3 s.h.) Pre req ui site: 15:251, 
Med i cal Ter mi nol ogy I;  70:250,  Anat omy & Phys i ol ogy
I; and Corequisite: 70:251, Anat omy & Phys i ol ogy II.
Pres ents clin i cal dis or ders and dis eases com monly
treated in phys i cal ther apy. Pa thol ogy, eti ol ogy, di ag no -
sis, signs, symp toms, and prog no sis will be cov ered.
(45-0)

94:104 Body Struc ture and Func tion (4 s.h.) A ba sic
study of the anat omy and phys i ol ogy of the hu man
body. Study pro gresses from the cell to tis sues, or gans
and sys tems with em pha sis on their in ter re lat ed ness.
Dis cus sion in cludes some of the al ter ations which oc cur 
in ill ness. Us age of ap pli ca ble med i cal ter mi nol ogy is
stressed. (45-30) 
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Gen eral Sec re tary - Di ploma
The Gen eral Sec re tary Pro gram is de signed to pre pare
stu dents for em ploy ment with fi nan cial in sti tu tions, re -
tail es tab lish ments, man u fac tur ers, pri vate or ga ni za -
tions, and Civil Ser vice. 

The grad u ate’s du ties in clude keyboarding, fil ing, re -
cord keep ing, op er at ing of fice ma chines, tran scrib ing,
us ing a com puter for word pro cess ing, han dling tele -
phone ser vices, and tak ing care of gen eral of fice ad min -
is tra tion.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors  in the 
sec re tarial field.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 30 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded a di ploma.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Sec re tary                          *    Re cep tion ist
* Re cords man ager            *   In for ma tion pro cess ing
* Ma chine tran scriber             op er a tor

RE QUIRED COURSES/SUG GESTED SCHED ULE

First Term
15:107*Keybrdng for Of fice Tech nol ogy............. 3 s.h.
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. (3 s.h.)

15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:134 Com puter Ap pli ca tions ...........................3 s.h.

OR 15:140 In tro duc tion to Com puters and
            In for ma tion Sys tems  (3 s.h.)

15:211 Word Pro cessing....................................2 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.

  15 s.h.
*Pre req ui site:  15:112, 15:113, OR abil ity to pass keyboarding
test at 30 wam with 3 er rors or less

Sec ond Term
15:175*Elec tronic Spread sheets ........................3 s.h.
15:218**Pro fes sional Of fice Pro ce dures............. 4 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.

Busi ness Elec tives .................................7 s.h.
15 s.h.

*Pre req ui site:  15:134 or 15:140
**Pre req ui sites:  15:211 and 15:212

Rec om mended Elec tives
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:136 Ad vanced Doc u ment Pro cessing ...........3 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228 Soft ware In te gra tion............................... 1 s.h.
15:241 Hu man Re la tions....................................3 s.h.
15:280 On-the-Job Training ............................1-6 s.h.
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Le gal Sec re tary - Di ploma
The Le gal Sec re tary Pro gram is de signed to pre pare
stu dents for em ploy ment with law of fices, in sur ance
com pa nies, fi nan cial in sti tu tions, courts and po lice de -
part ments, as well as in le gal de part ments of busi ness
firms and gov ern ment of fices. 

The grad u ate’s du ties in clude pre par ing let ters,
memos, court and cli ent doc u ments; fil ing; han dling
tele phone ser vices; mak ing ap point ments and re ceiv -
ing cli ents; or der ing sup plies; mak ing travel ar range -
ments; tak ing care of gen eral of fice ad min is tra tion; and
us ing a com puter for word pro cess ing.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors in the
sec re tarial field.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 30 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded a di ploma.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Le gal sec re tary                 *   Re cep tion ist
* Le gal tran scriber               *   Le gal re cords man ager
* Ap point ment clerk            *   Le gal in for ma tion

                                             pro cess ing op er a tor

RE QUIRED COURSES/SUG GESTED SCHED ULE

First Term
15:107*Keybrdng for Of fice Tech nol ogy............. 3 s.h.
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. (3 s.h.)

15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:134 Com puter Apps. ..................................... 3 s.h.

OR 15:140 In tro duc tion to Com puters  and
            In for ma tion Sys tems (3 s.h.)

15:211 Word Pro cessing....................................2 s.h.
15:212 Busi ness Com mu ni ca tion ...................... 3 s.h.

  15 s.h.
*Pre req ui site:  15:112, 15:113, OR abil ity to pass keyboarding
test at 30 wam with 3 er rors or less

Sec ond Term
15:120 Busi ness Law I ......................................3 s.h.
15:122*Le gal Of fice Pro ce dures......................... 5 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.

Elec tive...................................................6 s.h.
15 s.h.

*Pre req ui sites:  15:211 and 15:212

Rec om mended Elec tives
15:101 In tro duc tion to Busi ness......................... 3 s.h.
15:136 Ad vanced Doc u ment Pro cessing ...........3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228 Soft ware In te gra tion............................... 1 s.h.
15:241 Hu man Re la tions....................................3 s.h.
15:280 On-the-Job Training ............................1-6 s.h.
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Med i cal Sec re tary - Di ploma
The Med i cal Sec re tary Di ploma Pro gram is de signed to
pre pare stu dents for em ploy ment in phy si cians’ of fices,
hos pi tals, clin ics, pub lic health de part ments, Civil Ser -
vice, med i cal lab o ra to ries, phar ma ceu ti cal houses, in -
sur ance com pa nies, busi ness and in dus trial firms with
large med i cal de part ments, and foun da tions de voted to
med i cal re search.

The grad u ate’s du ties in clude pre par ing cor re spon -
dence and med i cal re cords, fil ing, mail ing, or der ing
sup plies, han dling tele phone ser vices, mak ing ap point -
ments and re ceiv ing vis i tors, tak ing care of gen eral of -
fice ad min is tra tion, and us ing a com puter for word
pro cess ing.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors in the
sec re tarial field.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 30 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded a di ploma.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

Suc cess ful grad u ates can find job op por tu ni ties in the
fol low ing oc cu pa tional ar eas:
* Med i cal sec re tary                * Ap point ment clerk
* Med i cal re cords man ager   * Re cep tion ist
* Med i cal in for ma tion

pro cess ing op er a tor

RE QUIRED COURSES/SUG GESTED SCHED ULE
First Term
15:107*Keybrdng for Of fice Tech nol ogy............. 3 s.h.
15:211 Word Pro cessing....................................2 s.h.
15:212 Busi ness Com mu ni ca tion ...................... 3 s.h.
15:251 Med i cal Ter mi nol ogy I............................ 3 s.h.
94:104 Body Struc ture & Func tion .....................4 s.h.

  15 s.h.
*Pre req ui site:  15:112, 15:113 OR abil ity to pass keyboarding
test at 30 wam with 3 er rors or less

Sec ond Term
15:109 Intro to Ac count ing .................................3 s.h.

OR 15:118 Acctg. Pro ce dures (3 s.h.)
OR 15:150 Acctg. Prin. (3 s.h.)

15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:250*Ba sic Med i cal In sur ance and Coding.....2 s.h.
15:252 Med i cal Ter mi nol ogy II ..........................3 s.h.
15:259**Med i cal Of fice Pro ce dures ....................3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:134 Phar ma col ogy........................................ 2 s.h.

15 s.h.
*Pre req ui sites:  94:104 and 15:251
**Pre req ui sites:  15:211 and 15:212

 

Med i cal Tran scrip tion - Di ploma
The  Med i cal Tran scrip tion Di ploma Pro gram is de -
signed to pre pare stu dents for em ploy ment in phy si -
cians’ of fices, hos pi tals, clin ics, pub lic health
de part ments, Civil Ser vice, med i cal lab o ra to ries, phar -
ma ceu ti cal houses, in sur ance com pa nies, busi ness
and in dus trial firms with large med i cal de part ments, and 
foun da tions de voted to med i cal re search.

NIACC’s of fice tech nol ogy class rooms are equipped
with the lat est in com put ers, of fice ma chines, and
equip ment and are staffed by qual i fied in struc tors in the
field.  

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 30 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded a di ploma.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.  Key boarding
speed of at least 45 words per min ute with no more than
two er rors.

RE QUIRED COURSES/SUG GESTED SCHED ULE
First Term
15:249 Med i cal Tran scrip tion I ...........................3 s.h.
15:211 Word Pro cessing....................................2 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.
15:251 Med i cal Ter mi nol ogy I............................ 3 s.h.
94:104 Body Struc ture and Func tion ..................4 s.h.

OR 70:111 Hu man Bi ol ogy (4 s.h.)
15 s.h.

Sec ond Term
15:252 Med i cal Ter mi nol ogy II ...........................3 s.h.
15:256* Med i cal Tran scrip tion II..........................3 s.h.
15:265* Med i cal Tran scrip tion III......................... 3 s.h.
90:140 Lab Tests................................................1 s.h.
90:134 Phar ma col ogy........................................ 2 s.h.

Elec tives (Strongly rec om mend..............4 s.h.
70:111 Hu man Bi ol ogy or 
70:250 Anat omy & Phys i ol ogy I)

16 s.h.

*Pre req ui sites: 15:249
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Soft ware Ap pli ca tions 
Spe cial ist - Cer tif i cate
The Soft ware Ap pli ca tions Spe cial ist - Cer tif i cate is de -
signed to ex pose stu dents to Microsoft soft ware and
pre pare stu dents to take the Microsoft Of fice User Spe -
cial ist (MOUS) ex am i na tion.

These courses are busi ness elec tives and may ap ply to
di plo mas or de grees.  Many of these courses are of -
fered on an ar ranged ba sis or on line.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum (at least 15 se mes ter hours) with an av er age grade
point of 2.00 (C), the stu dent is awarded a cer tif i cate.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent.

RE QUIRED COURSES
15:134 Com puter Ap pli ca tions ...........................3 s.h.
15:136*Ad vanced Doc u ment Pro cessing ...........3 s.h.
15:175** Elec tronic Spread sheet ........................3 s.h.
15:211 Word Pro cessing....................................2 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228*** Soft ware In te gra tion............................ 1 s.h.

15 s.h.

* Pre req ui sites:  15:134 and 15:211

** Pre req ui sites:  15:134 or 15:140
*** Pre req ui sites:  15:134, 15:136, 15:175, 15:211, 15:225,
15:226, and 15:227
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COURSE DE SCRIP TIONS - 
Di ploma Pro grams
Gen eral Sec re tary
Le gal Sec re tary
Med i cal Sec re tary
Med i cal Tran scrip tion
Soft ware Ap pli ca tions Spe cial ist

15:101 In tro duc tion to Busi ness (3 s.h.) An over view
of the phases and func tions of the busi ness en ter prise.
Units of in struc tion in clude the or ga ni za tion, fi nanc ing,
pro duc tion, and con tem po rary is sues in busi ness. The
course pro vides an aware ness and un der stand ing of
the com plex i ties of the busi ness world. (45-0)

15:107 Key boarding for Of fice Tech nol ogy (3 s.h.)
Pre req ui site: 15:112, Key boarding Level I, and/or
15:113, Key boarding Level II, OR keyboarding skill of
30 wam (words a min ute) with 3 or less er rors on a
3-minute timed writ ing.  This course cov ers the con tin -
ued de vel op ment of speed and ac cu racy on the al pha -
betic, nu meric, and sym bol keys.  Stu dents de velop
skills in for mat ting, pro duc ing, and proof read ing the fol -
low ing doc u ments:  memos, let ters, en ve lopes, ta bles, 
re ports, and other mis cel la neous busi ness doc u ments. 
(30-30)

15:109 In tro duc tion to Ac count ing (3 s.h.)  A ba sic
un der stand ing of the pro cess of col lect ing and us ing fi -
nan cial in for ma tion in busi ness.  (45-0)

15:110 Elec tronic Cal cu la tors (1 s.h.) [Struc tured or
Open En try/Open Exit]  A study of the 10-key, elec -
tronic cal cu la tor. Ap plied busi ness prob lems on the cal -
cu la tor.  This course has been des ig nated as a pass/no
pass course.  (5-20)

15:118 Ac count ing Pro ce dures (3 s.h.)  An in tro duc -
tory course us ing a pro ce dural ap proach ap ply ing the
prin ci ples of debit and credit, re cord ing of data in var i -
ous jour nals, post ing to the led gers, the worksheet, fi -
nan cial state ments, ad just ing and clos ing en tries,
de pre ci a tion and in ven tory meth ods, plant as sets, de -
fer rals and ac cru als.  (45-0)

15:120 Busi ness Law I (3 s.h.) Law as ap plied to busi -
ness trans ac tions and busi ness re la tion ships. An in tro -
duc tion to ju ris pru dence and the courts, con tracts,
com mer cial pa per, sales, and se cu rity agree ments.
(45-0)

15:122 Le gal Of fice Pro ce dures (5 s.h.) Pre req ui site:
15:211, Word Pro cessing, and 15:212, Busi ness Com -
mu ni ca tion. Man age ment of a law yer’s of fice that in -
cludes top ics cov er ing gen eral le gal doc u ments,
per sonal and real prop erty, busi ness or ga ni za tions and
meet ings, bank rupt cies, wills and es tates, civil cases,
and fam ily law. In cludes us ing a word pro ces sor, de vel -
op ing tran scrip tion skills, us ing the Internet to ac cess in -
for ma tion, fil ing, han dling tele phone ser vices,
dis cuss ing pro fes sion al ism, ap ply ing gram mar rules,
and tak ing care of gen eral of fice ad min is tra tion. Stu -
dents are ex pected to spend time out side of class work -
ing in the com puter lab. (60-30)

15:136 Ad vanced Doc u ment Pro cessing (3 s.h.)
Pre req ui sites:  15:134, Com puter Ap pli ca tions, and
15:211, Word Pro cessing.  Stu dents will learn in ter me -
di ate to ad vanced func tions of Microsoft Word in clud ing
cus tom iz ing tem plates, re cord ing mac ros, cre at ing
on-screen forms, man ag ing long doc u ments, cre at ing
hyperlinks, and pub lish ing on the World Wide Web.
Upon com ple tion of the course, the stu dents may be
pre pared to take the MOUS (Microsoft Of fice User Spe -
cial ist) ex pert exam for Microsoft Word 2000.  (30-30)

15:140  In tro duc tion to Com puters and In for ma tion
Sys tems (3 s.h.) Em pha sis on com puter lit er acy and
busi ness ap pli ca tions of com puter soft ware. Stu dents
do busi ness prob lems us ing elec tronic spread sheets,
word pro cess ing soft ware, da ta base man age ment soft -
ware, and pre sen ta tion soft ware. Stu dents also are ex -
posed to some pro gram ming and web page
de vel op ment.  (45-0)

15:150 Ac count ing Prin ci ples I (3 s.h.)  An in tro duc -
tory ac count ing course:  an a lyz ing trans ac tions, match -
ing prin ci ple, ad just ing and clos ing en tries, fi nan cial
state ments, re ceiv ables, in ven to ries, fixed as sets and
in tan gi ble as sets, cur rent li a bil i ties, cor po ra tions (cap i -
tal stock trans ac tions, div i dends, in come and taxes,
stock holder’s eq uity, in vest ment in stocks), bonds pay -
able, in vest ment in bonds.   (45-0)

15:175 Elec tronic Spread sheets (3 s.h.) Pre req ui site: 
15:140, In tro duc tion to Com puters and In for ma tion Sys -
tems or 15:134, Com puter Ap pli ca tions. Learn the fun -
da men tals of spread sheets, da ta bases, and busi ness
graph ics us ing ap pro pri ate soft ware.  (30-30)

15:211 Word Pro cessing (2 s.h.) This course is de -
signed to in tro duce stu dents to com put ers and the fun -
da men tals of word pro cess ing. The stu dents will
prog ress from ba sic through in ter me di ate fea tures of
word pro cess ing soft ware.  Also Open En try/Open Exit. 
(20-20)  

15:212 Busi ness Com mu ni ca tion (3 s.h.) This course 
will help the stu dent be come an ef fec tive com mu ni ca tor
in the busi ness world. Ba sic writ ten com mu ni ca tion will
be em pha sized through prac tice in gram mar struc ture,
vo cab u lary build ing, and or ga ni za tion of thoughts.
These skills will then be im ple mented when the stu dent
plans and writes busi ness let ters and in ter of fice mem o -
ran dums.  A sec ond ary em pha sis will be placed on oral
com mu ni ca tion, lis ten ing skills, and non ver bal com mu -
ni ca tion. (45-0)

15:218 Pro fes sional Of fice Pro ce dures  (4 s.h.)  Pre -
req ui site: 15:211, Word Pro cessing and 15:212, Busi -
ness Com mu ni ca t ion. Of f ice pro ce dures and
tech niques nec es sary to per form gen eral of fice du ties.
In cludes us ing a word pro ces sor, de vel op ing tran scrip -
tion skills, us ing the Internet to ac cess in for ma tion, fil -
ing, han dl ing tele phone ser vices, dis cuss ing
pro fes sion al ism, ap ply ing grammar rules, and tak ing
care of gen eral of fice administration. Stu dents are ex -
pected to spend time out side of class work ing in the
com puter lab. (45-30)
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15:221 Mar keting (3 s.h.) A study of the role of mar ket -
ing in so ci ety as well as a study of tar get mar ket (cus -
tomer) de ter mi na tion and se lec tion, prod uct strat egy,
chan nels of dis tri bu tion, pric ing con cepts, and pro mo -
tional ac tiv i ties that are used in busi ness to day. (45-0)

15:225 Microsoft Ac cess (1 s.h.) This course is de -
signed to take stu dents through the core com pe ten cies
for Microsoft Ac cess in prep a ra tion for the Microsoft Of -
fice User Spe cial ist (MOUS) cer tif i ca tion test.  (5-20)

15:226 Microsoft PowerPoint (1 s.h.)  This course is
de signed to take stu dents through the core com pe ten -
cies for Microsoft PowerPoint in prep a ra tion for the
Microsoft Of fice User Spe cial ist (MOUS) cer tif i ca tion
test.  (5-20)

15:227 Microsoft Out look (1 s.h.) The course is de -
signed to take stu dents through the core com pe ten cies
for Microsoft Out look in prep a ra tion for the Microsoft Of -
fice User Spe cial ist (MOUS) cer tif i ca tion test.  (5-20)

15:228 Soft ware In te gra tion (1 s.h.) The stu dent will
in te grate con cepts learned from Microsoft Word, Ac -
cess, PowerPoint, Ex cel, and Out look in a pro ject ap -
proach.  (5-20)

15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of
ac quir ing com pe tence in hu man re la tions. (45-0)

15:249 Med i cal Tran scrip tion I (3 s.h.)  This course is
de signed to sim u late med i cal tran scrip tion prac tices
used in a healthcare en vi ron ment.  The main ob jec tive is
to pro vide the stu dent with knowl edge of the con tent and
for mats of med i cal doc u ments and re ports typ i cally dic -
tated in phy si cians’ of fices, hos pi tal clin ics, and hos pi tal
an cil lary and sup port fa cil i ties.  (15-60)

15:250 Ba sic Med i cal In sur ance and Coding (2 s.h.)
Pre req ui site:  15:251, Med i cal Ter mi nol ogy I, and
94:104, Body Struc ture and Func tion.  This course will
pro vide the stu dents with an over view of med i cal health
in sur ance claims, sub mis sion guide lines, and ba sic cod -
ing pro ce dures.  In ad di tion, the stu dent will work
through a num ber of rel e vant case stud ies.   (30-0)

15:251 Med i cal Ter mi nol ogy I (3 s.h.) A study of med i -
cal ter mi nol ogy which should be taken con cur rently with
70:250, Anat omy and Phys i ol ogy, or 94:104, Body
Struc ture and Func tion, as a part of the Med i cal Sec re -
tary and Med i cal As sis tant cur ric u lum. In tro duc tion of

ba sic med i cal ter mi nol ogy uti liz ing a pro grammed,
word-building sys tem to learn word parts to con struct
and an a lyze new terms.  Em pha sis is placed on spell -
ing, def i ni tion, us age, and pro nun ci a tion.  (45-0)

15:252 Med i cal Ter mi nol ogy II (3 s.h.) Pre req ui site:
None. How ever, 15:251, Med i cal Ter mi nol ogy I is
highly de sir able.  A con tin u a tion of 15:251. To be taken
con cur rently with 70:251, Anat omy & Phys i ol ogy, by
those in the Med i cal Sec re tary cur ric u lum.  A brief re -
view of ba sic med i cal ter mi nol ogy fol lowed by a sys -
tems ap proach to learn ing terms as so ci ated with the
an a tom i cal, phys i o log i cal, and patho log i cal as pects of
the body.  Clas si fi ca tions of as so ci ated phar ma ceu ti cal 
agents are stud ied with each re lated sys tem.  (45-0)

15:256 Med i cal Tran scrip tion II (3 s.h.) Pre req ui site
15:249, Med i cal Tran scrip tion I.  This course is de -
signed to in tro duce stu dents to hos pi tal dic ta tion.  The
stu dents will prog ress through var i ous lev els of dic ta -
tion in clud ing some ad vanced doc u ments.  (15-60)

15:259 Med i cal Of fice Pro ce dures (3 s.h.) Pre req ui -
site: 15:211, Word Pro cessing, and 15:212, Busi ness
Com mu ni ca tion. Man age ment of a med i cal of fice that
in cludes pre par ing cor re spon dence and pa tient re -
cords, us ing the Internet to ac cess in for ma tion, fil ing,
han dling tele phone ser vices, mak ing and keep ing ap -
point ments, de vel op ing tran scrip tion skills, com pos ing
let ters,  dis cuss ing pro fes sion al ism, ap ply ing gram mar
rules, and tak ing care of gen eral of fice du ties. Also in -
cludes med i cal eth ics and et i quette, med i cal law, and
use of com puter for word pro cess ing. Stu dents are ex -
pected to spend time out side of class work ing in the
com puter lab. (45-0)

15:265 Med i cal Tran scrip tion III (3 s.h.)  Pre req ui -
sites:  15:249, Med i cal Tran scrip tion I.  This course is
de signed to in tro duce stu dents to live med i cal dic ta tion
from the clin i cal and ra di ol ogy set tings.  The stu dents
will also be ap ply ing the is sues of con fi den ti al ity and us -
ing med i cal ref er ence books.   (15-60)

15:280 On-the-Job Training (1-3 s.h.) On-the-Job
Training is de signed to pro vide a stu dent an op por tu nity 
to ap ply his/her skills in a job set ting.  The On-the-Job
ex pe ri ence is co or di nated with an iden ti fied school co -
or di na tor and on-site spon sor. This is re peat able credit
for a max i mum of 6 hours.  (0-60 to 180)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills 
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job
seek ing tech niques, job keep ing skills, and strat e gies
for con tin ued growth.  (15-0)

90:134 Phar ma col ogy (2 s.h.)  Pro vides a ba sic  foun -
da tion of the study of drugs in clud ing gen eral con cepts , 
bi o log i cal fac tors af fect ing the ac tion of drugs, and ef -
fects of med i ca tions on body sys tems. In cludes  al lergy
over view, the med i ca tion or der, and dis cus sion of le gal
and eth i cal is sues re lated to phar ma col ogy.  (30-0) 



90:140 Lab o ra tory Tests (1 s.h.) To fa mil iar ize the stu -
dent with lab tests and their nor mal ranges in the ar eas
of he ma tol ogy, urol ogy, and mi cro bi ol ogy. (15-0)

94:104 Body Struc ture and Func tion (4 s.h.) A ba sic
study of the anat omy and phys i ol ogy of the hu man
body. Study pro gresses from the cell to tis sues, or gans
and sys tems with em pha sis on their in ter re lat ed ness.
Dis cus sion in cludes some of the al ter ations which oc cur 
in ill ness. Us age of ap pli ca ble med i cal ter mi nol ogy is
stressed. (45-30)

Med i cal As sis tant

In for ma tion re gard ing the Med i cal As sis tant Pro gram
can be found in the Health Sec tion of Ca reer Pro grams. 
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Med i cal As sis tant
The Med i cal As sis tant pro gram is de signed to pre pare
men and women to func tion as mem bers of the health
care de liv ery team and per form ad min is tra tive and clin i -
cal pro ce dures. This most of ten oc curs in am bu la tory
set tings such as med i cal of fices and clin ics.

Ad min is tra tive du ties in clude sched ul ing and re ceiv ing
pa tients, pre par ing and main tain ing med i cal re cords,
per form ing ba sic sec re tarial skills and med i cal tran -
scrip tion, han dling tele phone calls, writ ing cor re spon -
dence, serv ing as li ai son be tween the phy si cian and
other in di vid u als, and man ag ing prac tice fi nances.

Clin i cal du ties in clude asep sis and in fec tion con trol, tak -
ing pa tient his to ries and vi tal signs, per form ing first aid
and CPR, pre par ing pa tients for pro ce dures, as sist ing
the phy si cian with ex am i na tions and treat ments, col -
lect ing and pro cess ing spec i mens, per form ing se lected
di ag nos tic tests, and pre par ing and ad min is ter ing med i -
ca tions as di rected by the phy si cian.

NIACC’s class rooms in clude the lat est in com put ers, of -
fice, and lab o ra tory equip ment.  The pro gram is ac cred -
ited by the Com mis sion on Ac cred i ta tion of Allied Health 
Ed u ca tion Pro grams (CAAHEP) on rec om men da tion of
the Com mit tee of Ac cred i ta tion for Med i cal As sis tant
Ed u ca tion.  

Stu dents must at tain a grade point av er age of 2.00 (C)
in pro gram courses to pro ceed to the practicum. (A min i -
mum grade of “C-” is al lowed in Med i cal Of fice Pro ce -
dures, Clin i cal Pro ce dures I and II, and a min i mum
grade of “C” is re quired in Med i cal Ter mi nol ogy.)   In ad -
di tion, stu dents must meet all course re quire ments prior 
to be gin ning the practicum.  The stu dent may be re -
quired to travel a dis tance for the externship.
Externships are ran domly as signed to the stu dent and
avail able sites are de pend ent on the per mis sion of the
spe cific agency.

Fur ther in for ma tion re gard ing pro gres sion in the pro -
gram and spe cific pro gram pol i cies is pro vided to the
MA stu dent in the in di vid ual pro gram hand book.  Stu -
dents are pro vided this hand book dur ing the first MA
class day.  Stu dents are re ferred to this hand book
through out the pro gram.

Upon com ple tion of the pre scribed cur ric u lum with a
2.00 GPA and a min i mum over all cu mu la tive col lege
grade point av er age of 2.00, the stu dent is awarded a di -
ploma from NIACC.   In ad di tion, the stu dent is el i gi ble
for the na tional cer tif i ca tion ex am i na tion to be come a
CMA (Cer tified Med i cal As sis tant). 

Be gin ning with the Jan u ary 2001 ad min is tra tion of the
Cer tif i ca tion Ex am i na tion, a stu dent with a fel ony re cord 
will not be el i gi ble for Cer tif i ca tion Ex am i na tion un less
the CB (Cur ric u lum Board) grants a waiver based on
one or more of the mit i gat ing cir cum stances listed in the
Dis ci plin ary Stan dards.   The stu dent can ver ify cer tif i ca -
tion el i gi bil ity prior to en ter ing the pro gram by con tact ing 
the CB at the fol low ing ad dress:  AAMA (Amer i can As -
so ci a tion of Med i cal As sis tants), 20 North Wacker
Drive, Ste. 1575, Chi cago, IL 60606-2903.

A night class se quenc ing is also avail able for this pro -
gram if num bers are suf fi cient.  If the pro gram is be ing
ex tended be yond a one-year pe riod, courses 90:141
and 90:142 are re quired to be taken dur ing the fi nal year 
of the course of study.

EN TRANCE RE QUIRE MENTS

High school grad u a tion or the equiv a lent is nec es sary
for en trance into the pro gram. Stu dents are en cour aged 
to meet with the coun selor prior to pro gram en roll ment
to ar range for as sess ment in keyboarding, read ing, writ -
ing, and math to de ter mine if ad di tional course work is
re quired to pro mote suc cess.  A phys i cal ex am i na tion
pro vid ing ev i dence of cur rent im mu ni za tion and sound
phys i cal and men tal health is also re quired prior to
90:141, Clin i cal Pro ce dures I.

PRE SCRIBED CUR RIC U LUM
First Term
15:211 Word Pro cessing....................................2 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.
15:251 Med i cal Ter mi nol ogy I............................ 3 s.h.
90:141 Clin i cal Pro ce dures I ..............................4 s.h.
94:104 Body Struc ture and Func tion ..................4 s.h.

OR Anat omy and Phys i ol ogy I and II
16 s.h.

Sec ond Term
15:109 In tro duc tion to Ac count ing...................... 3 s.h.
15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:241 Hu man Re la tions....................................3 s.h.
15:250 Ba sic Med i cal In sur ance and Coding.....2 s.h.
15:259 Med i cal Of fice Pro ce dures ....................3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:142 Clin i cal Pro ce dures II .............................4 s.h.

17 s.h.
Sum mer Term (only Eight Weeks)
90:208 Med i cal As sis tant Externship.................6 s.h.

Course De scrip tions - Med i cal As sis tant

15:109 In tro duc tion to Ac count ing (3 s.h.)  A ba sic un -
der stand ing of the pro cess of col lect ing and us ing fi nan -
cial in for ma tion in busi ness.  (45-0)

15:110 Elec tronic Cal cu la tors (1 s.h.) [Struc tured or
Open En try/Open Exit] A study of the 10-key, elec tronic
cal cu la tor. Ap plied busi ness prob lems on the cal cu la tor. 
This course has been des ig nated as a pass/no pass
course.   (5-20)

15:211 Word Pro cessing (2 s.h.) This course is de -
signed to in tro duce stu dents to com put ers and the fun da -
men tals of word pro cess ing.  The stu dents will prog ress
from ba sic through in ter me di ate fea tures of word pro -
cess ing soft ware.  Also Open En try/Open Exit.  (20-20)

15:212 Busi ness Com mu ni ca tion (3 s.h.) This course
will help the stu dent be come an ef fec tive com mu ni ca tor
in the busi ness world. Ba sic writ ten com mu ni ca tion will
be em pha sized through prac tice in gram mar struc ture,
vo cab u lary build ing, and or ga ni za tion of thoughts.
These skills will then be im ple mented when the stu dent
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plans and writes busi ness let ters and in ter of fice mem o -
ran dums.  A sec ond ary em pha sis will be placed on oral
com mu ni ca tion, lis ten ing skills, and non ver bal com mu -
ni ca tion. (45-0)

15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

15:250 Ba sic Med i cal In sur ance and Coding (2 s.h.)
Pre req ui site:  15:251, Med i cal Ter mi nol ogy I, and
94:104, Body Struc ture and Func tion.  This course will
pro vide the stu dents with an over view of med i cal health
in sur ance claims, sub mis sion guide lines, and ba sic cod -
ing pro ce dures.  In ad di tion, the stu dent will work through
a num ber of rel e vant case stud ies.   (30-0)

15:251 Med i cal Ter mi nol ogy I (3 s.h.) A study of med i -
cal ter mi nol ogy which should be taken con cur rently with
70:250, Anat omy and Phys i ol ogy, or 94:104, Body Struc -
ture and Func tion, as a part of the Med i cal Sec re tary and
Med i cal As sis tant cur ric u lum. In tro duc tion of ba sic med i -
cal ter mi nol ogy uti liz ing a pro grammed, word-building
sys tem to learn word parts to con struct and an a lyze new
terms.  Em pha sis is placed on spell ing, def i ni tion, us age,
and pro nun ci a tion.  (45-0)

15:259 Med i cal Of fice Pro ce dures (3 s.h.) Pre req ui -
site: 15:211, Word Pro cessing, and 15:212, Busi ness
Com mu ni ca tion. Man age ment of a med i cal of fice that in -
cludes pre par ing cor re spon dence and pa tient re cords,
us ing the Internet to ac cess in for ma tion, fil ing, han dling
tele phone ser vices, mak ing and keep ing ap point ments,
de vel op ing tran scrip tion skills, com pos ing let ters, dis -
cuss ing pro fes sion al ism, ap ply ing gram mar rules, and
tak ing care of gen eral of fice du ties. Also in cludes med i -
cal eth ics and et i quette, med i cal law, and use of a com -
puter for word pro cess ing. Stu dents are ex pected to
spend time out side of class work ing in the com puter lab.
(45-0)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

90:141 Clin i cal Pro ce dures I (4 s.h.) As sist phy si cian
with ex am i na tions and treat ments, pre pare pa tients for
ex am i na tions and di ag nos tic pro ce dures, ad min is ter first 
aid and CPR, main tain and use asep tic tech niques, ob -
tain and re cord pa tient data.  Per form rou tine tests, ster il -

ize in stru ments, and learn re lated ter mi nol ogy. If tak ing
cur ric u lum be yond a one-year pe riod, this course should
be taken dur ing the fi nal year of the cur ric u lum,   (45-30)

90:142 Clin i cal Pro ce dures II (4 s.h.)   Pre req ui site: 
90:141, Clin i cal Pro ce dures I.   A con tin u a tion of Clin i cal
Pro ce dures I with em pha sis on phar ma col ogy, ad min is -
tra tion of med i ca tions, elec tro car di og ra phy and the cir -
cu la tory sys tem. Prin ci ples of ra di og ra phy and nu tri tion.
Col lec tion and test ing of lab o ra tory spec i mens, in clud ing
phle bot omy.  If  tak ing cur ric u lum be yond a one-year pe -
riod, this course should be taken dur ing the fi nal year of
the cur ric u lum, (45-30)

90:208 Med i cal As sis tant Externship (6 s.h.) An
eight-week term of prac ti cal ex pe ri ence in se lected phy -
si cians’ of fices, clin ics, or lab o ra to ries. It of fers the stu -
dents an op por tu nity to per form var i ous clin i cal and of fice 
pro ce dures un der the su per vi sion of the phy si cian or as -
sis tant and the in struc tor/co or di na tor.  This course has
been des ig nated as a pass/no pass course.  (0-270)

94:104 Body Struc ture and Func tion (4 s.h.) A ba sic
study of the anat omy and phys i ol ogy of the hu man body.
Study pro gresses from the cell to tis sues, or gans and
sys tems with em pha sis on their in ter re lat ed ness. Dis -
cus sion in cludes some of the al ter ations which oc cur in
ill ness. Us age of ap pli ca ble med i cal ter mi nol ogy is
stressed. (45-30)
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Med i cal Lab o ra tory Tech ni cian
(Co op er a tive Pro gram with Hawkeye
Com mu nity Col lege)

The Med i cal Lab o ra tory Tech ni cian pro gram pre pares
men and women to work un der the su per vi sion of the
med i cal tech nol o gist, pa thol o gist, or other qual i fied
phy si cian in a med i cal lab o ra tory. A tech ni cian per forms 
tests that aid in the di ag no sis and treat ment of dis ease.

Spe cific tasks which the Med i cal Lab o ra tory Tech ni cian 
might per form in clude col lec tion of blood and other
spec i mens, prep a ra tion and ex am i na tion of stained
slides of blood cells or bac te ria, mi cro scopic ex am i na -
tion of urine, blood, and other body flu ids, group ing and
typ ing of blood, and the anal y sis of body flu ids for chem -
i cal com po nents.

This pro gram is of fered jointly by NIACC and Hawkeye
Com mu nity Col lege.  The first two se mes ters of the pro -
gram may be taken at NIACC and the com ple tion of the
pro gram is taken at Hawkeye Com mu nity Col lege,
Waterloo, Iowa.  The fi nal se mes ter of the pro gram is
pro vided in the clin i cal set ting, which may oc cur in a lo -
ca tion of the stu dent’s choice.  This place ment, how -
ever, is de pend ent on a space avail able ba sis in the
agency of choice.  Upon com ple tion of the pre scribed
cur ric u lum, the stu dent is awarded an as so ci ate in ap -
plied sci ence de gree and is then pre pared to work in
hos pi tal lab o ra to ries, clin ics, phy si cians’ of fices, pub lic
health agen cies, re search in sti tu tions, and the armed
forces. The pro gram is ac cred ited by the Com mit tee on
Allied Health Ed u ca tion and Ac cred i ta tion and the Na -
tional Ac crediting Agency for Clin i cal Lab o ra tory Sci -
ences.

Grad u ates of the Med i cal Lab o ra tory Tech ni cian Pro -
gram are el i gi ble for the na tional cer tif i ca tion ex am i na -
tion.

Med i cal Lab o ra tory Tech ni cians may con tinue their ed -
u ca tion and be come Med i cal Tech nol o gists.

EN TRANCE RE QUIRE MENTS
The ap pli cant must meet at least one of the fol low ing
groups of re quire ments and be a high school grad u ate
or the equiv a lent to be el i gi ble for ad mis sion to the Med i -
cal Lab o ra tory Tech nol ogy Pro gram.  

1. Be in the upper one-third of high school graduating 
class (or GED percentile average of 75 or above) 
and one year of high school Algebra I, Chemistry, 
and Biology with a “B” grade or higher in each 
semester. 

OR

2. Be a high school or GED graduate.  Score at least 
the following standard scores on each COMPASS 
Test (42 on Algebra, 82 on Reading, and 65 on 
Writing) or a 20 standard score on each ACT:  
Math, Reading, and English subtests and have

one year of high school Algebra I, Chemistry, and 
Biology with a “B” grade or higher in each 
semester

OR

3. Successfully complete the following courses at 
NIACC or comparable courses at Hawkeye 
Community College: 

30:090  Basic Writing
30:120  College Reading Skills 
40:060  Beginning Algebra
70:101  Biological Principles AND 
70:102  Biological Principles Lab 
70:140  Introductory Chemistry 

All course work above must be completed with a 
2.00 GPA.

OR

4. Any combination of the above requirements in 2 
and 3 for algebra, reading, writing, chemistry, and 
biology that fulfill all 5 basic requirements.

The re quired re lated courses may be taken prior to en -
roll ing or dur ing the time the stu dent is en rolled in the
pro gram. How ever, it is rec om mended that the cur ric u -
lum be fol lowed once the stu dent is en rolled.

Stu dents who with draw from the pro gram will be re ad -
mit ted on a space-available ba sis. Pref er ence will be
given to those stu dents who have been ac a dem i cally
suc cess ful.

CUR RIC U LUM
First Se mes ter - NIACC
30:101 Com mu ni ca tion Skills.............................3 s.h.
70:100 Intro to Lab Sci ence............................... 2 s.h.
70:140 In tro duc tory Chem is try ...........................4 s.h.
70:250 Anat omy and Phys i ol ogy I...................... 4 s.h.
80:110 So ci ol ogy OR

80:101 Gen eral Psy chol ogy ................... 3 s.h.
16 s.h.

Sec ond Se mes ter - NIACC
15:251 Med i cal Ter mi nol ogy I............................ 3 s.h.
70:109 Mi cro bi ol ogy ........................................... 4 s.h.
70:249 Uri nal y sis I.............................................. 3 s.h.
70:251 Anat omy and Phys i ol ogy II.....................4 s.h.
85:101 Pub lic Speaking......................................2 s.h.

16 s.h.
Sum mer Ses sion - Hawkeye
112 Fun da men tal Lab Tech niques................ 3 s.h.
114 He ma tol ogy I ..........................................3 s.h.
113 Clin i cal Mi cro bi ol ogy I.............................4 s.h.

10 s.h.
Third Se mes ter - Hawkeye
216 Immunohematology I..............................4 s.h.
217 Co ag u la tion ............................................2 s.h.
218 Ad vanced He ma tol ogy ...........................3 s.h.
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219 Clin i cal Chem is try I.................................6 s.h.
220 Par a si tol ogy............................................1 s.h.
221 Se rol ogy ................................................. 2 s.h.

18 s.h.
Fourth Se mes ter - Area II Clin i cal Sites*
(24-week term, clin i cal in tern ship)
229 Clin i cal Chem is try II................................4 s.h.
224 He ma tol ogy II .........................................4 s.h.
223 Clin i cal Mi cro bi ol ogy............................... 4 s.h.
226 Immunohematology II.............................2 s.h.
231 Se rol ogy II.............................................. 1 s.h.
225 Uri nal y sis II.............................................1 s.h.
232 Lab Sur vey & Re view.............................1 s.h.

17 s.h.
*As iden ti fied in the cur ric u lum, this pro gram is of fered
over a two-year pe riod of time. The first two se mes ters
are taken at NIACC. The next sum mer ses sion and fall
se mes ter are taken at Hawkeye Com mu nity Col lege in
Waterloo, Iowa. The fi nal se mes ter is a 24-week clin i cal
in tern ship. NIACC and Hawkeye will at tempt to se cure
clin i cal ex pe ri ences in the NIACC area (not guar an -
teed). 

Course De scrip tions - Med i cal 
Lab o ra tory Tech ni cian
15:251 Med i cal Ter mi nol ogy I (3 s.h.) A study of med i cal 
ter mi nol ogy which should be taken con cur rently with
70:250, Anat omy and Phys i ol ogy, or 94:104, Body Struc -
ture and Func tion, as a part of the Med i cal Sec re tary and
Med i cal As sis tant cur ric u lum. In tro duc tion of ba sic med i -
cal ter mi nol ogy uti liz ing a pro grammed, word-building
sys tem to learn word parts to con struct and an a lyze new
terms.  Em pha sis is placed on spell ing, def i ni tion, us age,
and pro nun ci a tion.  (45-0)

30:101 Com mu ni ca tion Skills I (3 s.h.) Im prove ment
of skills in read ing and writ ing with an em pha sis on ex -
pos i tory meth ods of de vel op ment and per sonal ex pe ri -
ence as sup port ing ma te rial. Stu dents may be
re quested to use word pro ces sors and the Writer’s
Work bench anal y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the struc tur ing sen tences
video se ries.  Stu dents must meet min i mum com pe -
tency re quire ments in writ ing to re ceive a grade of “C” or 
higher.  (45-0)

70:100 Intro to Lab Sci ence (2 s.h.) This course fa mil -
iar izes the stu dent with the Med i cal Lab o ra tory Tech ni cian 
pro gram and the field of lab o ra tory med i cine. The or ga ni -
za tion and role of the clin i cal lab o ra tory are ex plored, as
well as med i cal eth ics and con duct, em ploy ment op por tu -
ni ties, and pro fes sional op por tu ni ties. (30-0)

70:109 Mi cro bi ol ogy (4 s.h.) Mor phol ogy, phys i ol ogy,
tax on omy, and re la tion ship of mi cro or gan isms to dis ease. 
In-depth lab o ra tory study and suit able lec ture ma te rial
with ap pli ca tions to ag ri cul ture, in dus try, and med i cine.
(45-30)

70:140 In tro duc tory Chem is try (4 s.h.) Pre req ui site:
40:060, Be gin ning Al ge bra, or equiv a lent. A first-year col -
lege chem is try course which cov ers the con cepts of

chem is try.   Among the top ics in cluded are sys tems of
mea sure ment, mat ter and en ergy, atomic the ory, en ergy
lev els and atomic struc ture, the pe ri odic ta ble, ionic and
co va lent bond ing, chem i cal equa tions, stoichiometry, ac -
ids and bases, states of mat ter, so lu tions, and re dox. Lab
ex per i ments are per formed and com ple ment the class -
room the ory. Not ac cepted as a pre req ui site for other ad -
vanced chem is try courses ex cept 70:273, Or ganic
Chem is try.  Equiv a lent to Uni ver sity of Iowa 4:7, Gen eral
Chem is try I. (45-30)

70:249 Uri nal y sis I (3 s.h.) Pre req ui site: 70:100, Intro to
Lab Sci ence. This course in cludes the study of urine for -
ma tion and meth od ol ogy de ter min ing the phys i cal, chem i -
cal, and mi cro scopic prop er ties of urine in nor mal and
ab nor mal states. (30-30)

70:250 Anat omy and Phys i ol ogy I (4 s.h.) Pre req ui site: 
70:111, Hu man Bi ol ogy, or 70:101, Bi o log i cal Prin ci ples,
highly rec om mended. A study of the hu man body em pha -
siz ing the com ple men tary na ture of struc ture and func tion, 
mo lec u lar and cel lu lar in ter ac tions, ho meo sta sis, and
met a bolic pro cesses. A cat dis sec tion con sti tutes a ma jor
por tion of the lab o ra tory ex er cises. 70:250 in cludes a
study of cells, tis sue, mem branes, skel e tal, mus cu lar, and
re pro duc tive sys tems. (45-30)

70:251 Anat omy and Phys i ol ogy II (4 s.h.)  Pre req ui site:  
Suc cess ful com ple tion of 70:250, Anat omy and Phys i ol -
ogy I,  strongly rec om mended.  A con tin u a tion of 70:250,
Anat omy and Phys i ol ogy I. In cludes a study of the cir cu la -
tory, re spi ra tory, di ges tive, en do crine, uri nary, and ner -
vous sys tems. Cat dis sec tions con tin ued, plus kid ney,
brain, and eye dis sec tions. (45-30)

80:101 Gen eral Psy chol ogy (3 s.h.) Corequisite:  New
stu dents with en ter ing ACT or COM PASS read ing
scores be low col lege level will be re quired to co-enroll in 
30:120, Col lege Read ing Skills.   An in tro duc tion to the
sci en tific study of be hav ior; a brief his tory of psy chol ogy
as a sci ence, and top ics fun da men tal to hu man be hav -
ior in clud ing de vel op men tal is sues, sen sory abil i ties,
cog ni tive per for mance, so cial and emo tional fac tors in
be hav ior, and ab nor mal be hav ior and ther a pies.  (45-0)

80:110 So ci ol ogy (3 s.h.) An in tro duc tory sur vey
course, so ci ol ogy is the sci en tific study of so ci ety.  In -
quires into what holds so ci et ies to gether, what causes
so ci et ies to change, and how so cial forces af fect our
daily lives.  Topics cov ered in clude:  cul ture and so ci ety, 
so cial iza tion, so cial re search, groups, or ga ni za tions, in -
sti tu tions, de vi ance, gen der, race and eth nic ity.  An em -
pha sis is placed on cul tural di ver sity.  (45-0) 

85:101 Pub lic Speaking (2 s.h.)  Pub lic speak ing as an
in tel lec tual tool for use in ar gu men ta tion and per sua sion in 
a dem o cratic so ci ety. (Of fered each term.) (30-0)
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As so ci ate De gree Nursing
As so ci ate De gree Nursing is de signed to pre pare men
and women for gen eral staff reg is tered nurs ing po si -
tions which in volve di rect care of pa tients. There are two 
routes of en try into the pro gram — one for be gin ning
reg u lar stu dents and one for Li censed Prac ti cal Nurses. 
For be gin ning stu dents en ter ing in June, the pro gram
can be com pleted in one sum mer term and four ac a -
demic terms. Trans fer stu dents are as sessed on an in -
di vid ual ba sis.  The Iowa Code au tho rizes the Iowa
Board of Nursing to re view past fel ony con vic tions prior
to de ter min ing el i gi bil ity for licensure.  In di vid uals con -
sid er ing en roll ment or cur rently en rolled in the nurs ing
pro gram should no tify the Iowa Board of Nursing re -
gard ing prior fel ony con vic tions to en sure el i gi bil ity for
licensure upon com ple tion of the pro gram.

Stu dents should be aware they may need to travel a dis -
tance for clin i cal ex pe ri ence and that some clin i cal ex -
pe ri ences will be sched uled dur ing eve ning/night hours
and week ends.  Crim i nal/ adult abuse  checks and drug
test ing may also be re quired by in di vid ual agen cies and
the cost will be the re spon si bil ity of the stu dent.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum, the stu dent is awarded an as so ci ate in ap plied sci -
ence de gree and is el i gi ble for the NCLEX-RN exam.
Af ter pass ing this ex am i na tion, the grad u ate re ceives
reg is tered nurse sta tus. The pro gram is ap proved by
the Iowa Board of Nursing and ac cred ited by the Na -
tional League for Nursing Ac crediting Com mis sion, 61
Broad way - 33rd Floor, New York, NY 10006,
(212-363-5555, ext. 153).

Fur ther in for ma tion re gard ing pro gres sion in the pro -
gram and spe cific pro gram pol i cies is pro vided to the
ADN stu dent in the in di vid ual pro gram hand book.  Stu -
dents are pro vided this hand book dur ing the first ADN
class day at the be gin ning of each year.  Stu dents are
re ferred to this hand book through out the pro gram.

For grad u ates wish ing to ob tain a bac ca lau re ate de gree 
in nurs ing, the ADN pro gram ar tic u lates into other BSN
pro grams in Iowa. The Uni ver sity of Iowa Col lege of
Nursing of fers its sat el lite RN to BSN Pro gres sion Pro -
gram on the NIACC cam pus. Through this pro gram RNs 
may com plete all course work for their BSN lo cally.

EN TRANCE RE QUIRE MENTS

The ap pli cant must com plete the ap pli ca tion pro cess
through the health pro fes sions coun selor lo cated in the
Stu dent Ser vices of fice.  Ad mis sion is based on the fol -
low ing cri te ria:

1.Completion of a high school diploma or equivalency
program

2. Meet two of the following criteria:

a. Graduated in the upper half of the high school class.

b. Graduated from high school with a minimum of a
2.5 GPA.

c. Completed the ACT exam with a composite score of 
20 or higher.  If the ACT was taken in high school,
results are probably recorded on the high school
transcript.  If the ACT was taken after high school and
is not recorded on the high school transcript, results
must be forwarded to NIACC.  Students with no ACT
scores must contact the Admissions Office to take the 
COMPASS placement assessment.

3. Approved applicants are accepted into the program
chronologically, based on the date of application. 
Completed applications are reviewed beginning in
October of the year prior to the June start date and
completed by the end of January of each year.  

Ap pli cants who do not meet re quire ments or those with
a poor ac a demic his tory may meet en trance re quire -
ments by suc cess fully com plet ing ap proved col lege
courses. These courses should be dis cussed with the
health pro fes sions coun selor. Pref er ence is given to
stu dents who meet the pre req ui sites the fall se mes ter
prior to an tic i pated en try into the pro gram. Stu dents cur -
rently en rolled in high school are an ex cep tion to this.

Pre req ui sites: The fol low ing re quired courses must be
com pleted with a “C” grade or better. 

Math e mat ics: 
Two full-year courses (2 se mes ters each year) of  math
in high school (e.g., Al ge bra I, Al ge bra II, Ge om e try) OR
 two se mes ters of col lege equiv a lent math (e.g., 40:060, 
Be gin ning Al ge bra; 40:120, In ter me di ate Al ge bra)

Sci ence: 
Chem is try: two se mes ters of high school/col lege pre pa -
ra tory chem is try OR 
one se mes ter of col lege chem is try (e.g., 70:140, In tro -
duc tory Chem is try) 

Bi ol ogy: two se mes ters of high school/col lege pre pa ra -
tory bi ol ogy OR
one se mes ter of a col lege bi ol ogy course (e.g., 70:101,
Bi ol ogy and lab or 70:111, Hu man Bi ol ogy and Lab)

Com puter Tech nol ogy:
Since the NCLEX li cens ing exam is a com put er ized
test,  two se mes ters of high school com puter classes or
one se mes ter of a com puter ap pli ca tion class are also
strongly rec om mended.  

It is rec om mended that 4-6 se mes ters of high school
Eng lish and 4-6 se mes ters of so cial stud ies be taken.
An ap pli ca tion to the ADN pro gram, high school tran -
script, GED scores (if ap pli ca ble), all col lege tran scripts, 
and re sults of the ACT must be in the ap pli cant’s folder
be fore the ad mis sions com mit tee takes ac tion on ac -
cep tance into the As so ci ate De gree Nursing Pro gram.
Upon ac cep tance, a phys i cal ex am i na tion pro vid ing ev -
i dence of cur rent im mu ni za tion and sound phys i cal and
men tal health is re quired.  Af ter be ing ac cepted into the
pro gram, a stu dent may de lay en trance into the pro -
gram no more than two years.  A stu dent will be re quired 
to re ap ply to the pro gram af ter this time pe riod.  
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The re lated course re quire ments sched uled for the
fresh man year must be taken in the se quence and time
lines in di cated. How ever, the re quired re lated courses
(noted with an * in the cur ric u lum) may be taken prior to
en roll ing or dur ing the time the stu dent is in the nurs ing
pro gram. 

Stu dents must at tain a “C” grade in all nurs ing courses
and re lated re quired courses. An over all 2.00 GPA in
the pre scribed cur ric u lum and a min i mum over all cu mu -
la tive col lege grade point av er age of 2.00 is re quired for
grad u a tion from this pro gram.

Stu dents who with draw from the pro gram must make
for mal ap pli ca tion for re en try and upon ac cep tance will
be con sid ered on a space-available ba sis.  Re ad mis -
sion cri te ria is ad dressed in the ADN Stu dent Hand -
book.   A stu dent may re en ter the nurs ing cur ric u lum
one time.  Op tions will be dis cussed on an in di vid ual ba -
sis for stu dents un suc cess ful at any level of the pro -
gram.  

PRE SCRIBED CUR RIC U LUM
First Term (Sum mer - 6 weeks)
30:101 Com mu ni ca tion Skills I* (30:101C).........3 s.h.
70:109 Mi cro bi ol ogy*..........................................4 s.h.
90:106 In tro duc tion to Nursing............................ 1 s.h.

8 s.h.
Sec ond Term (Fall)
**70:250Anatomy and Phys i ol ogy I*................... 4 s.h.
80:101 Gen eral Psy chol ogy*..............................3 s.h.
80:230 Hu man Growth and De vel op ment*.........3 s.h.
90:108 Nursing I................................................. 7 s.h.

17 s.h.
Third Term (Spring)
70:200 Nu tri tion*................................................. 3 s.h.

**70:251 Anat omy and Phys i ol ogy II* ..................4 s.h.
90:111 Nursing II ..............................................10 s.h.

17 s.h.
** Anat omy and Phys i ol ogy I and II must be com pleted within five
years of be gin ning the nurs ing com po nent of the cur ric u lum.

Fourth Term (Fall)
80:110 So ci ol ogy*.............................................. 3 s.h.
90:210 Nursing III .............................................12 s.h.

15 s.h.
Fifth Term (Spring)
30:102 Com mu ni ca tion Skills II* (30:102C)........3 s.h.
90:211 Nursing IV.............................................12 s.h.

15 s.h.
*Courses which may be taken prior to en ter ing the nurs -
ing pro gram. Once in the nurs ing pro gram, courses
must be taken in the iden ti fied se quence.  

NOTE: Prior to Nursing I, stu dents are re quired to ob tain CPR cer -
tif i ca tion for the adult, child and in fant, and cur rent cer tif i ca tion
must be main tained through out the du ra tion of the pro gram.  They
may se lect ei ther Amer i can Heart As so ci a tion or Amer i can Red
Cross classes to sat isfy this re quire ment.

Course De scrip tions - 
As so ci ate De gree Nursing
30:101C Com mu ni ca tion Skills I (3 s.h.) Im prove -
ment of skills in read ing and writ ing with an em pha sis on 
ex pos i tory meth ods of de vel op ment and per sonal ex pe -
ri ence as sup port ing ma te rial. Stu dents may be re -
quested to use word pro ces sors and the Writer’s
Work bench anal y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the struc tur ing sen tences
video se ries.  Stu dents must meet min i mum com pe -
tency re quire ments in writ ing to re ceive a grade of “C” or 
higher.  (45-0)

30:102C Com mu ni ca tion Skills II (3 s.h.) Pre req ui site:
30:101C, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101C with an em pha sis on ar gu men ta tive and per -
sua sive writ ing, on re search meth ods, and on lan -
guage. Stu dents may be re quested to use word
pro ces sors, Writer’s Work bench anal y ses, Writer’s
Work bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing to re ceive a grade of “C” or higher. 
(45-0)

70:109 Mi cro bi ol ogy (4 s.h.) Mor phol ogy, phys i ol ogy,
tax on omy, and re la tion ship of mi cro or gan isms to dis -
ease. In-depth lab o ra tory study and suit able lec ture ma -
te rial with ap pli ca tions to ag ri cul ture, in dus try, and
med i cine. (45-30)

70:200 Nu tri tion (3 s.h.) Pre req ui site: high school or
col lege chem is try. In tro duces the scope of the sci ence
of nu tri tion and its ap pli ca tion to the nurse’s role in pro -
mot ing good nu tri tion through out the life span. Prin ci -
ples of diet mod i fi ca tion are pre sented as they re late to
spe cific health prob lems. Nursing as sess ment, the pa -
tient’s nu tri tional needs, and di etary plan ning are in -
cluded.  This course may also be taken dur ing the
sum mer be tween the fresh man and soph o more year
but must be com pleted prior to Nursing III.(45-0)

70:250 Anat omy and Phys i ol ogy I (4 s.h.) Pre req ui -
site:  70:111, Hu man Bi ol ogy or 70:101, Bi o log i cal Prin -
ci ples, highly rec om mended. A study of the hu man body 
em pha siz ing the com ple men tary na ture of struc ture
and func tion, mo lec u lar and cel lu lar in ter ac tions, ho -
meo sta sis, and met a bolic pro cesses. A cat dis sec tion
con sti tutes a ma jor por tion of the lab o ra tory ex er cises.
70:250 in cludes a study of cells, tis sue, mem branes,
skel e tal, mus cu lar, and re pro duc tive sys tems. (45-30)

70:251 Anat omy and Phys i ol ogy II (4 s.h.)  Pre req ui -
site:  Suc cess ful com ple tion of 70:250, Anat omy and
Phys i ol ogy I,  strongly rec om mended.  A con tin u a tion of
70:250, Anat omy and Phys i ol ogy I. In cludes a study of
the cir cu la tory, re spi ra tory, di ges tive, en do crine, and
ner vous sys tems. Cat dis sec tions con tin ued, plus kid -
ney, brain, and eye dis sec tions. (45-30)
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80:101 Gen eral Psy chol ogy (3 s.h.) Corequisite:  New 
stu dents with en ter ing ACT or COM PASS read ing
scores be low col lege level will be re quired to co-enroll in 
30:120, Col lege Read ing Skills.   An in tro duc tion to the
sci en tific study of be hav ior; a brief his tory of psy chol ogy
as a sci ence, and top ics fun da men tal to hu man be hav -
ior in clud ing de vel op men tal is sues, sen sory abil i ties,
cog ni tive per for mance, so cial and emo tional fac tors in
be hav ior, and ab nor mal be hav ior and ther a pies.  (45-0) 

80:110 So ci ol ogy (3 s.h.) An in tro duc tory sur vey
course, so ci ol ogy is the sci en tific study of so ci ety.  In -
quires into what holds so ci et ies to gether, what causes
so ci et ies to change, and how so cial forces af fect our
daily lives.  Topics cov ered in clude:  cul ture and so ci ety, 
so cial iza tion, so cial re search, groups, or ga ni za tions, in -
sti tu tions, de vi ance, gen der, race and eth nic ity.  An em -
pha sis is placed on cul tural di ver sity.  (45-0) 

80:230 Hu man Growth and De vel op ment (3 s.h.) A
study of the phys i cal, men tal, emo tional, and so cial
growth of the per son from in fancy through adult hood.
Dis cus sions in clude the need for love, af fec tion, and at -
ten tion; the con cept of ego and sense of iden tity; the
need of hu man bonds; the value of in ter per sonal di a -
logue; the ca pac ity to de velop in tel li gence; and the so -
cio eco nomic/eth nic in flu ences. (45-0)

90:106 In tro duc tion to Nursing (1 s.h.)  An in tro duc tion
to the phi los o phy and con cep tual frame work of the NIACC 
As so ci ate De gree Nursing pro gram.  The course in cludes
ba sic con cepts re lated to le gal and eth i cal as pects of nurs -
ing, nurs ing roles, and cur rent trends in health care.  The
stu dent is in tro duced to wellness-illness the ory, the ther a -
peu tic nurse-patient re la tion ship and ef fec tive com mu ni -
ca tion tech niques.  An in tro duc tion to car ing con cepts is
also in cluded.  This course has been des ig nated as a
pass/no pass course.  (15-0)

90:108 Nursing I (7 s.h.) Pre req ui site: 90:106, In tro -
duc tion to Nursing, 70:109, Mi cro bi ol ogy, and 30:101C,
Com mu ni ca tion Skills I.  In tro duc tion of the ba sic nurs -
ing con cepts and the nurs ing pro cess with spe cial em -
pha sis on the as sess ment and nurs ing di ag no sis
com po nent. The course pro gresses from sim ple to
com plex, in clud ing com fort and safety needs in ba sic
skill de vel op ment. In cludes be gin ning con cepts from
the life span, health main te nance, diet mod i fi ca tion,
psy cho log i cal health, and phar ma col ogy. Ap pli ca tion
from the bi o log i cal, phys i cal, and so cial sci ences are
uti lized by the stu dent in the care of cli ents, in long-term
care and med i cal-surgical set tings. (60-105)

90:111 Nursing II (10 s.h.) Pre req ui site: 90:108,
Nursing I; 70:250, Anat omy and Phys i ol ogy I; 80:230,
Hu man Growth and De vel op ment; and 80:101, Gen eral 
Psy chol ogy.  Uti li za tion of the nurs ing pro cess with em -
pha sis on plan ning in meet ing cli ent needs re sult ing
from pri mary as saults on self-esteem as seen in al ter -
ation in body struc ture, body func tion, life style,
self-concept, and in ter per sonal re la tion ships. Prin ci -
ples of diet mod i fi ca tion, phar ma co log i cal ther apy,

men tal health con cepts, mo bil ity con cepts, and health
main te nance through the life span are in te grated into
the pro gres sive de vel op ment of the stu dent’s knowl -
edge and skills. Clin i cal ex pe ri ences in clude op por tu ni -
ties to ap ply the nurs ing pro cess in ma ter nal-newborn,
pe di at rics, and med i cal-surgical set tings. (105-135)

90:210 Nursing III (12 s.h.) Pre req ui site: 90:111,
Nursing II; or 90:113, Nursing IIA, or con sent of As so ci -
ate De gree Nursing fac ulty, plus all fresh man year
nonnursing courses. Uti li za tion of the nurs ing pro cess
with em pha sis on im ple men ta tion in meet ing cli ent
needs re sult ing from man i fes ta tions of dis turbed per -
sonal cop ing, dis rup tive per sonal life styles, dis in te -
grated life pat terns, and im pair ments in ox y gen a tion
and nu tri tion through out the life span. Clin i cal ex pe ri -
ences will in clude op por tu ni ties to ap ply the nurs ing pro -
cess in a va ri ety of care set tings. (105-225)

90:211 Nursing IV (12 s.h.) Pre req ui site: 90:210,
Nursing III, or con sent of As so ci ate De gree Nursing fac -
ulty, plus 80:110, So ci ol ogy. Uti li za tion of the nurs ing
pro cess with em pha sis on eval u a tion in meet ing cli ent
needs re sult ing from im pair ments re lat ing to nu tri tion,
elim i na tion, and sen sory stim u la tion through out the life
span. Con cepts of man age ment, le gal, and eth i cal as -
pects of the nurs ing pro fes sion and is sues re lated to
cur rent trends are pre sented. Clin i cal ex pe ri ences will
fo cus on cli ents with com plex needs. The man age ment
ex pe ri ence is the cul mi na tion of the stu dent’s ac a demic
and clin i cal ed u ca tion in which the stu dent will have an
op por tu nity to care for sev eral cli ents and ap ply ba sic
skills in lead er ship and con flict man age ment. (105-225)
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ADN Op tion for Li censed 
Prac ti cal Nurses
A lim ited num ber of Li censed Prac ti cal Nurses who meet
the fol low ing cri te ria are el i gi ble to en ter the As so ci ate
De gree Nursing Pro gram at the soph o more level upon
suc cess ful com ple tion of the bridge course, 90:113,
Nursing IIA. Cri te ria in clude: grad u a tion from an ap -
proved Prac ti cal Nursing Pro gram with a 2.5 cu mu la tive
GPA in the nurs ing courses; a cur rent, un en cum bered li -
cense; have prac ticed nurs ing within the past two years;
meet ADN Pro gram pre req ui sites; and have com pleted
the sup port courses re quired dur ing the first year of the
ADN Pro gram.  If as a prac ti cal nurs ing stu dent, the cu -
mu la tive GPA for the nurs ing classes is be low 2.5, the re -
turn ing stu dent would be re quired to en roll in 90:111,
Nursing II.  There fore, the LPN can di date should ap ply at
least a year be fore the de sired date of en ter ing Nursing III 
to al low for place ment in Nursing II, if nec es sary.  One
year must tran spire from com ple tion of a prac ti cal nurs -
ing pro gram and en try into the ADN Pro gram. In ad di tion,
the stu dent must be em ployed as an LPN in at least a
part-time sta tus dur ing the one-year in ter val.  In di vid ual
con sid er ation will be given to ap pli cants who have not
prac ticed nurs ing within the last two years or who have
prac ticed in a non tra di tional set ting. This may in clude a
chal lenge ex am i na tion.  A ver i fi ca tion of cur rent skills and 
to tal hours of em ploy ment from the em ploy ers will also
be used to as sess ap pro pri ate place ment in the pro gram.

An other op tion avail able for the Li censed Prac ti cal
Nurse to en ter the sec ond year of the ADN pro gram is if
the stu dent has met the fol low ing cri te ria:

a. Pre vi ously met en trance re quire ments for the ADN
pro gram and has been en rolled un til mid term of
Nursing I of the ADN pro gram.

b. Has at tained a “C” in all sup port courses that would 
be re quired at the com ple tion of Nursing II in the
ADN pro gram.  

c. Has at tained a 2.50 GPA in the nurs ing com po nent
of the PN pro gram.

d.  Has suc cess fully passed NCLEX-PN and pres ents
a copy of the li cense to the Di vi sion Head.

e.  Has an over all col lege GPA of 2.00.

Eigh teen se mes ter hours of first year nurs ing credit will
be awarded upon suc cess ful com ple tion of Nursing III,
the first course with a clin i cal com po nent. In the event a
stu dent is not suc cess ful in Nursing IIA or Nursing III,
the stu dent will be re quired to ap ply for re en try into the
pro gram for the sec ond se mes ter of the fresh man year
on a space-available ba sis.

Stu dents should be aware they may need to travel a dis -
tance for clin i cal ex pe ri ence and that some clin i cal ex -
pe ri ences will be sched uled dur ing eve ning/night hours
and week ends.  Crim i nal/adult abuse  checks and drug
test ing may also be re quired by in di vid ual agen cies and
the cost will be the re spon si bil ity of the stu dent.

Pre req ui sites: The fol low ing re quired courses must be
com pleted with a grade of “C” or better.

Math e mat ics: 
Two full-year courses (2 se mes ters each year) of math
in high school (e.g., Al ge bra I, Al ge bra II, Ge om e try) OR
two se mes ters of col lege equiv a lent math (e.g., 40:060,
Be gin ning Al ge bra; 40:120, In ter me di ate Al ge bra)

Sci ence: 
Chem is try: two se mes ters of high school/col lege pre pa -
ra tory chem is try OR
one se mes ter of col lege chem is try, 70:140, In tro duc tory 
Chem is try

Bi ol ogy: two se mes ters of high school/col lege pre pa ra -
tory bi ol ogy OR
one se mes ter of a col lege bi ol ogy course, 70:101, Bi ol -
ogy and lab or 70:111, Hu man Bi ol ogy and lab

Com puter Tech nol ogy:
Since the NCLEX-RN exam is a com put er ized test,
com puter com pe ten cies are strongly rec om mended.

Other el e ments of the se lec tion pro cess in clude high
school and col lege GPA and ACT scores.  All cri te ria for
the ADN Pro gram ap ply and should be re viewed. This
in for ma tion must be in the ap pli cant’s file be fore the ad -
mis sions com mit tee will act on the ap pli ca tion. Upon ac -
cep tance, a phys i cal ex am i na tion pro vid ing ev i dence of
cur rent im mu ni za tion and sound phys i cal and men tal
health is re quired.   

Since the ap pli cant’s prog ress to ward meet ing pre req -
ui sites and ad mis sion re quire ments must be tracked,
ap pli cants to  the Li censed Prac ti cal Nursing to As so ci -
ate De gree Nursing Pro gram must com plete the ap pli -
ca tion pro cess through the health pro fes sions
coun selor lo cated in the Stu dent Ser vices Of fice. Ex -
pected date of grad u a tion will de ter mine when the ap pli -
ca tion to the pro gram must be sub mit ted.

Stu dents must at tain a “C”  grade in all ADN courses and   
re lated re quired courses.  An over all 2.00 GPA  in the
pre scribed cur ric u lum and a min i mum over all cu mu la -
tive col lege grade point av er age of 2.00 is re quired for
grad u a tion from this pro gram.

Fur ther in for ma tion re gard ing pro gres sion in the pro -
gram and spe cific pro gram pol i cies is pro vided to the
ADN stu dent in the in di vid ual pro gram hand book.  Stu -
dents are pro vided this hand book dur ing the first ADN
class day.  Stu dents are re ferred to this hand book
through out the pro gram.

The fol low ing are the sup port courses re quired prior to
be gin ning the nurs ing as pect of the cur ric u lum. These
courses must be com pleted with a min i mum of a “C”
grade.

30:101 Com mu ni ca tion Skills I (30:101C).......... 3 s.h.
70:109 Mi cro bi ol ogy ........................................... 4 s.h.
70:200 Nu tri tion..................................................3 s.h.
*70:250Anat omy and Phys i ol ogy I...................... 4 s.h.
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*70:251Anat omy and Phys i ol ogy II.....................4 s.h.
80:101 Gen eral Psy chol ogy ............................... 3 s.h.
80:230 Hu man Growth and De vel op ment.......... 3 s.h.

* Anat omy and Phys i ol ogy I and II must be com pleted
within five years of be gin ning Nursing IIA (90:113)

PRE SCRIBED CUR RIC U LUM
First Term (Sum mer - one week, end of Au gust)
90:113 Nursing IIA.............................................. 1 s.h.

Sec ond Term (Fall)
80:110 So ci ol ogy*.............................................. 3 s.h.
90:210 Nursing III .............................................12 s.h.

15 s.h.
Third Term (Spring)
30:102 Com mu ni ca tions Skills II* (30:102C)......3 s.h.
90:211 Nursing IV.............................................12 s.h.

15 s.h.

*Courses which may be taken prior to en ter ing the pro gram.

NOTE: Prior to Nursing III, stu dents are re quired to ob tain CPR cer -

tif i ca tion for the adult, child and in fant.  Stu dents may se lect ei ther
Amer i can Heart As so ci a tion or Amer i can Red Cross classes to

sat isfy this re quire ment and cur rent cer tif i ca tion must be main -

tained through out the du ra tion of the pro gram.

Course De scrip tions - ADN Op tion for 
Li censed Prac ti cal Nurses
30:101C Com mu ni ca tion Skills I (3 s.h.) Im prove -
ment of skills in read ing and writ ing with an em pha sis on 
ex pos i tory meth ods of de vel op ment and per sonal ex pe -
ri ence as sup port ing ma te rial. Stu dents may be re -
quested to use word pro ces sors and the Writer’s
Work bench anal y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the struc tur ing sen tences
video se ries.  Stu dents must meet min i mum com pe -
tency re quire ments in writ ing to re ceive a grade of “C” or 
higher.  (45-0)

30:102C Com mu ni ca tion Skills II (3 s.h.) Pre req ui site:
30:101C, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101C with an em pha sis on ar gu men ta tive and per -
sua sive writ ing, on re search meth ods, and on lan -
guage. Stu dents may be re quested to use word
pro ces sors, Writer’s Work bench anal y ses, Writer’s
Work bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing to re ceive a grade of “C” or higher. 
(45-0)

80:110 So ci ol ogy (3 s.h.) An in tro duc tory sur vey
course, so ci ol ogy is the sci en tific study of so ci ety.  In -
quires into what holds so ci et ies to gether, what causes
so ci et ies to change, and how so cial forces af fect our
daily lives.  Topics cov ered in clude:  cul ture and so ci ety, 
so cial iza tion, so cial re search, groups, or ga ni za tions, in -
sti tu tions, de vi ance, gen der, race and eth nic ity.  An em -
pha sis is placed on cul tural di ver sity.  (45-0) 

90:113 Nursing IIA (1 s.h.) Pre req ui site: Grad u ate of
ap proved prac ti cal nurs ing pro gram; hold cur rent, un -
en cum bered prac ti cal nurse li cense, plus suc cess ful
com ple tion of all fresh man nonnursing courses. Pro -
vides in tro duc tion to pro gram, dif fer en ti ates roles of
LPN and RN, re views nurs ing pro cess, pres ents spe -
cific com mu ni ca tion tech niques, and re views con tent in
lab o ra tory set ting. Stu dents must ob tain a pass ing
grade in this course to con tinue into Nursing, 90:210.  If
a pass ing grade is not at tained, the stu dent will be re -
quired to reg is ter for Nursing, 90:111.  This course has
been des ig nated as a pass/no pass course.  (14-2)

90:210 Nursing III (12 s.h.) Pre req ui site: 90:111,
Nursing II; or 90:113, Nursing IIA, or con sent of As so ci -
ate De gree Nursing fac ulty, plus all fresh man year
nonnursing courses. Uti li za tion of the nurs ing pro cess
with em pha sis on im ple men ta tion in meet ing cli ent
needs re sult ing from man i fes ta tions of dis turbed per -
sonal cop ing, dis rup tive per sonal life styles, dis in te -
grated life pat terns, and im pair ments in ox y gen a tion
and nu tri tion through out the life span. Clin i cal ex pe ri -
ences will in clude op por tu ni ties to ap ply the nurs ing pro -
cess in a va ri ety of care set tings. (105-225)

90:211 Nursing IV (12 s.h.) Pre req ui site: 90:210,
Nursing III, or con sent of As so ci ate De gree Nursing fac -
ulty, plus 80:110, So ci ol ogy. Uti li za tion of the nurs ing
pro cess with em pha sis on eval u a tion in meet ing cli ent
needs re sult ing from im pair ments re lat ing to nu tri tion,
elim i na tion, and sen sory stim u la tion through out the life
span. Con cepts of man age ment, le gal, and eth i cal as -
pects of the nurs ing pro fes sion and is sues re lated to
cur rent trends are pre sented. Clin i cal ex pe ri ences will
fo cus on cli ents with com plex needs. The man age ment
ex pe ri ence is the cul mi na tion of the stu dent’s ac a demic
and clin i cal ed u ca tion in which the stu dent will have an
op por tu nity to care for sev eral cli ents and ap ply ba sic
skills in lead er ship and con flict man age ment. (105-225)
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Prac ti cal Nursing
Prac ti cal Nursing is de signed to pre pare in di vid u als to
work in nurs ing sit u a tions which are rel a tively sta ble
and un chang ing. They are also pre pared to as sist ex pe -
ri enced reg is tered nurses and phy si cians in nurs ing sit -
u a tions that are com plex and chang ing.  The Iowa Code
au tho rizes the Iowa Board of Nursing to re view past fel -
ony con vic tion prior to de ter min ing el i gi bil ity for
licensure.  In di vid uals con sid er ing en roll ment or cur -
rently en rolled in the nurs ing pro gram should no tify the
Iowa Board of Nursing re gard ing prior fel ony con vic -
tions to en sure el i gi bil ity for licensure upon com ple tion
of the pro gram.

Stu dents should be aware they may need to travel a dis -
tance for clin i cal ex pe ri ence and that some clin i cal ex -
pe ri ences will be sched uled dur ing eve ning/night hours
and week ends.  Crim i nal/adult abuse  checks and drug
test ing may also be re quired by in di vid ual agen cies and
the cost will be the re spon si bil ity of the stu dent.

Stu dents must at tain a “C” grade in all nurs ing courses
and at least a “C-” in re lated re quired courses.  How -
ever, an over all 2.00 GPA in the pre scribed cur ric u lum
and a min i mum over all cu mu la tive col lege grade point
av er age of 2.00 is re quired for grad u a tion from this pro -
gram.  If the stu dent wishes to later seek ap pli ca tion to
the ADN pro gram, a cu mu la tive GPA of 2.5 in the nurs -
ing courses must be at tained, as well as a “C” grade in
all sup port courses re quired for the ADN pro gram.  If the
stu dent has not at tained a 2.5 cu mu la tive nurs ing
course GPA, the stu dent will be re quired to en roll in
Nursing II, 90:111, of the ADN  pro gram.

Upon sat is fac tory com ple tion of the pre scribed cur ric u -
lum, a di ploma is awarded and the grad u ate is el i gi ble
for the NCLEX-PN exam.  Af ter pass ing this ex am i na -
tion, the grad u ate re ceives li censed prac ti cal nurse sta -
tus and is pre pared to work in a be gin ning li censed
prac ti cal nurse po si tion un der the su per vi sion of qual i -
fied per son nel. The pro gram is ap proved by the Iowa
Board of Nursing.

EN TRANCE RE QUIRE MENTS
The ap pli cant must com plete the ap pli ca tion pro cess
through the health pro fes sions coun selor lo cated in the
Stu dent Ser vices Of fice.  En trance re quire ments in -
clude the fol low ing cri te ria:

1. Completion of a high school diploma or equivalency 
program.

2. Completion of high school with a grade point
average of 2.00 or higher.

3. Satisfactory COMPASS assessment test results in
reading, writing, and math (these are administered
by NIACC). 

4. Approved applicants are accepted into the program
chronologically, based on the date of application. 
Completed applications are reviewed beginning in
October of the year prior to the June start date and
completed by the end of January of each year.  

Ap pli cants who do not meet re quire ments or those with
a poor ac a demic his tory may meet en trance re quire -
ments by suc cess fully com plet ing ap proved col lege
courses and/or in creas ing as sess ment test re sults in an 
ap proved man ner. This should be dis cussed with the
health pro fes sions coun selor.

Bi ol ogy, gen eral math (Ba sic Math, Math e mat ics for
De ci sion Making, Al ge bra), and six se mes ters of Eng -
lish are rec om mended prior to ap ply ing to the pro gram.  
Since the NCLEX-PN exam is a com put er ized test, a
com puter class is strongly rec om mended.  An ap pli ca -
tion to the Prac ti cal Nursing Pro gram, high school tran -
script, GED scores (if ap pli ca ble), and all col lege
tran scripts must be in the ap pli cant’s folder be fore the
Ad mis sions Com mit tee takes ac tion on ac cep tance into 
the Prac ti cal Nursing Pro gram.  Af ter ac cep tance, a
phys i cal ex am i na tion pro vid ing ev i dence of cur rent im -
mu ni za tion and sound phys i cal and men tal health is re -
quired.  

Ap pli cants who have been pre vi ously en rolled in an ap -
proved nurs ing pro gram may re quest con sid er ation for
ad vanced stand ing.

Stu dents must com plete all course re quire ments in the
first two terms be fore en roll ing in the third term. Stu -
dents should be aware they may need to travel a dis -
tance for clin i cal ex pe ri ence and that some clin i cal
ex pe ri ences will be sched uled dur ing eve ning hours
and week ends.

Stu dents who with draw from the pro gram must make
for mal ap pli ca tion for re en try and upon ac cep tance will
be con sid ered on a space-available ba sis.  Af ter be ing
ac cepted into the pro gram, a stu dent may de lay en -
trance into the pro gram no more than two (2) years.  A
stu dent will be re quired to re ap ply to the pro gram af ter
this pe riod of time.  Re ad mis sion cri te ria is ad dressed in
the PN Stu dent Hand book. A stu dent may re en ter the
nurs ing cur ric u lum one time.

Fur ther in for ma tion re gard ing pro gres sion in the pro -
gram and spe cific pro gram pol i cies is pro vided to the
PN stu dent in the in di vid ual pro gram hand book.  Stu -
dents are pro vided this hand book dur ing the first PN
class day.  Stu dents are re ferred to this hand book
through out the pro gram.

PRE SCRIBED CUR RIC U LUM
First Term (Sum mer - 6 weeks)
30:101 Com mu ni ca tion Skills I* (30:101C).........3 s.h.
94:101 Prac ti cal Nursing Arts I...........................4 s.h.
94:104A  Body Struc ture and Func tion** ............4 s.h.

  OR Anat omy and Phys i ol ogy I and II
11 s.h.

** Body Struc ture and Func tion must be com pleted within five
years of be gin ning the nurs ing com po nent of the cur ric u lum.

82  CAREER PROGRAMS



Sec ond Term (Fall)
80:101 Gen eral Psy chol ogy*..............................3 s.h.
94:102 Prac ti cal Nursing Arts II..........................8 s.h.
94:103 Prac ti cal Nursing: Ma ter nal,

In fant, and Child Care............................ 5 s.h.
16 s.h.

Third Term (Spring)
80:230 Hu man Growth and De vel op ment*........ 3 s.h.
94:110 Prac ti cal Nursing in Phys i cal/Men tal 

Ill ness of Adults ....................................13 s.h.
16 s.h.

*Courses which may be taken prior to entering the nursing
program. 

NOTE: Prior to enrolling in the fall semester of the program,
students are required to obtain CPR certification for the adult,
child, and infant, and current certification must be maintained
throughout the duration of the program.  They may select either
American Heart Association or American Red Cross classes to
satisfy this requirement.

Course De scrip tions - Prac ti cal Nursing

30:101C Com mu ni ca tion Skills I (3 s.h.) Im prove -
ment of skills in read ing and writ ing with an em pha sis on 
ex pos i tory meth ods of de vel op ment and per sonal ex pe -
ri ence as sup port ing ma te rial. Stu dents may be re -
quested to use word pro ces sors and the Writer’s
Work bench anal y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the struc tur ing sen tences
video se ries.  Stu dents must meet min i mum com pe -
tency re quire ments in writ ing to re ceive a grade of “C” or 
higher.  (45-0)

80:101 Gen eral Psy chol ogy (3 s.h.) Corequisite:  New 
stu dents with en ter ing ACT or COM PASS read ing
scores be low col lege level will be re quired to co-enroll in 
30:120, Col lege Read ing Skills.   An in tro duc tion to the
sci en tific study of be hav ior; a brief his tory of psy chol ogy
as a sci ence, and top ics fun da men tal to hu man be hav -
ior in clud ing de vel op men tal is sues, sen sory abil i ties,
cog ni tive per for mance, so cial and emo tional fac tors in
be hav ior, and ab nor mal be hav ior and ther a pies.  (45-0)

80:230 Hu man Growth and De vel op ment (3 s.h.) A
study of the phys i cal, men tal, emo tional, and so cial growth
of the per son from in fancy through adult hood. Dis cus sions
in clude the need for love, af fec tion, and at ten tion; the con -
cept of ego and sense of iden tity; the need of hu man bonds; 
the value of in ter per sonal di a logue; the ca pac ity to de velop
in tel li gence; and the so cio eco nomic/eth nic in flu ences.
(45-0)

94:101 Prac ti cal Nursing Arts I (4 s.h.)  Pre req ui -
site/Corequisite:  94:104, Body Struc ture and Func tion,
30:10C Com mu ni ca tion Skills I. Ori en ta tion to nurs ing
and the role of the prac ti cal nurse in the health com mu -
nity, his tory of nurs ing, eth i cal prin ci ples, le gal nurs ing
as sess ment, ba sic nurs ing skills, and prac tice of nurs -
ing skills in col lege lab o ra tory. (45-30)

94:102 Prac ti cal Nursing Arts II (8 s.h.) Pre req ui site:
94:101, Prac ti cal Nursing Arts I; 94:104, Body Struc ture
and Func tion; and 30:101C, Com mu ni ca tion Skills I. 
Pre req ui site/Corequisite:  80:101, Gen eral Psy chol ogy.   
A con tin u a tion of 94:101. Con tinued de vel op ment of ba -
sic skills, nurs ing as sess ment, cre at ing and main tain ing 
the phys i cal en vi ron ment, phys i cal and psy cho log i cal
sup port ive mea sures, ba sic sci en tific prin ci ples of ther -
a peu tic nurs ing in ter ven tions and doc u men ta tion, in tro -
duc tion to phar ma col ogy and the ad min is tra tion of
med i ca tions, nor mal nu tri tion, and ther a peu tic di ets.
Su per vised prac tice in a col lege lab o ra tory, long-term
care nurs ing fa cil i ties,  and med i cal-surgical set tings.
(75-120)

94:103 Prac ti cal Nursing: Ma ter nal, In fant, and
Child Care (5 s.h.)  Pre req ui site: 94:101, Prac ti cal
Nursing Arts I; 30:101, Com mu ni ca tion Skills I;
94:104A, Body Struc ture and Func tion.  Pre req ui -
site/Corequisite:  80:101, Gen eral Psy chol ogy.  Of fers
the stu dent ba sic knowl edge about the fam ily from the
pre na tal ex pe ri ence through la bor and de liv ery to nurs -
ing care of the postpartum fam ily and new born.  In -
cludes an ori en ta tion to the nurs ing care of chil dren in
re la tion to nor mal growth and de vel op ment through ad -
o les cence, as well as the ef fect of ill ness and hos pi tal -
iza tions on the child and fam ily.  Su per vised clin i cal
ex pe ri ence is pro vided in a birth cen ter, a pe di at ric unit,
and se lected com mu nity agen cies.  (60-45)

94:104A Body Struc ture and Func tion (4 s.h.) A ba -
sic study of the hu man body. Study pro gresses from the
cell to tis sues, or gans, and sys tems with em pha sis on
their in ter re lat ed ness. Dis cus sion in cludes some of the
al ter ations which oc cur in ill ness. Us age of ap pli ca ble
med i cal ter mi nol ogy is stressed. (45-30)

94:110 Prac ti cal Nursing in Phys i cal-Mental Ill ness
of Adults (13 s.h.) Pre req ui site: 94:101, Prac ti cal
Nursing Arts I; 94:102, Prac ti cal Nursing Arts II; 94:103,
Prac ti cal Nursing:  Ma ter nal, In fant and Child Care;
94:104A, Body Struc ture and Func tion; and 80:101,
Gen eral Psy chol ogy.  Pre req ui site/Corequisite: 
80:230, Hu man Growth and De vel op ment.  Uti li za tion of 
the nurs ing pro cess to de velop ba sic skills in pro vid ing
nurs ing care for pa tients with com mon health prob lems
as so ci ated with each body sys tem. Con tin u a tion of
phar ma col ogy and nu tri tion, be gin ning man age ment
skills and re spon si bil i ties of a li censed prac ti cal nurse,
trends in nurs ing, prep a ra tion for licensure, and em -
ploy ment. Su per vised clin i cal ex pe ri ence in med i -
cal/sur gi cal ar eas, and sur gi cal pa tient fol low-through,
men tal health, home care and nurs ing fa cil i ties.
(105-292)

 HEALTH  83 



Phys i cal Ther a pist As sis tant
The Phys i cal Ther a pist As sis tant Pro gram is de signed
to pre pare in di vid u als to work un der the su per vi sion of  a 
Phys i cal Ther a pist in the de liv ery of phys i cal ther apy
ser vices.  Re spon si bil ities can in clude:  im ple ment ing
treat ment pro grams ac cord ing to the Phys i cal Ther a -
pist’s plan of care, train ing pa tients in ex er cises and ac -
tiv i ties of daily liv ing, ad min is ter ing mo dal i ties such as
ul tra sound, elec tri cal stim u la tion, whirl pool, and other
treat ment pro ce dures, and com mu ni cat ing with the
Phys i cal Ther a pist on the pa tient’s prog ress.  

Phys i cal Ther a pist As sis tants are em ployed at a va ri ety
of set tings in clud ing but not lim ited to the fol low ing:  hos -
pi tals, pri vate prac tice clin ics, re ha bil i ta tion cen ters,
home health agen cies, sports in jury clin ics, long-term
care fa cil i ties, in dus trial set tings, and schools.  

The pro gram is two ac a demic years in length in clud ing
one sum mer. Stu dents must at tain a “C” grade  in all PTA
courses, achieve a “pass” grade in all clin i cal as sign -
ments, and a “C-” grade in all sup port courses to prog ress
through the pro gram. Min i mum stan dards for grad u a tion
are a GPA of 2.00 in the pre scribed cur ric u lum and a min i -
mum over all cu mu la tive col lege grade point av er age of
2.00.  Upon com ple tion of the cur ric u lum, the stu dent is
awarded an as so ci ate in ap plied sci ence de gree. The pro -
gram is ac cred ited by the Com mis sion on Ac cred i ta tion in
Phys i cal Ther apy Ed u ca tion, 111 N. Fairfax Street, Al ex -
an dria, VA 22314, Tele phone (703)706-3245. Grad u ates
are el i gi ble to sit for the licensure ex am i na tion. Crim i -
nal/adult abuse checks and drug test ing may also be re -
quired by in di vid ual agen cies and the cost will be the
re spon si bil ity of the stu dent.

EN TRANCE RE QUIRE MENTS
The ap pli cant must com plete the ap pli ca tion pro cess
through the health pro fes sions coun selor lo cated in the
Stu dent Ser vices Of fice.  En trance re quire ments in -
clude the fol low ing cri te ria:

1. Have a high school diploma or its equivalent.

2. Meet two of the three following criteria:

a. Graduated in the upper half of the high school
class.

b. Graduated from high school with a minimum of a
3.00 GPA.

c. Achieved an ACT composite score of 20 or
higher. 

   If the ACT was taken while in high school, the
results are probably on the high school transcript.  
If the ACT was taken following high school,
results must be forwarded to NIACC.  Students
with no ACT score must contact the Admissions
Office to take the COMPASS placement
assessment.

Ap pli cants who do not meet the above re quire ments or
those with a poor ac a demic his tory may meet en trance
re quire ments by suc cess fully com plet ing ap proved col -

lege courses. This should be dis cussed with the health
pro fes sions coun selor.

An ap pli cant’s file will not be re viewed un til  all ap pli ca -
tion cri te ria have been sub mit ted.

Pre req ui sites: The fol low ing courses must be com -
pleted with a grade of “C-” or better:

Math e mat ics:
Four se mes ters of high school/col lege pre pa ra tory
math  (e.g., Al ge bra I, Al ge bra II, Ge om e try) OR
Two se mes ters of col lege math (e.g., 40:060, Be gin ning 
Al ge bra, 40:120, In ter me di ate Al ge bra)

Sci ence:
Two se mes ters of high school/col lege pre pa ra tory 
bi ol ogy OR
One se mes ter of col lege bi ol ogy (e.g., 70:101, Bi ol ogy
Prin ci ples and lab or 70:111, Hu man Bi ol ogy and lab)

Two se mes ters of high school/col lege pre pa ra tory
chem is try or phys ics OR
One se mes ter of col lege chem is try (e.g., 70:140, In tro -
duc tory Chem is try) or phys ics (e.g., 70:122, Prin ci ples
of Phys ics)

Com puter Tech nol ogy:
The stu dent must pro vide ev i dence of knowl edge of ba -
sic com puter hard ware and soft ware func tions, in clud -
ing proper use of e-mail and the Internet.  

After acceptance, a physical examination documenting
current immunization and abilities to perform program
requirements is needed.  Students are also required to
obtain CPR certification for the adult, child, and infant. 
Current certification is required and must be maintained
throughout the duration of the program. They may select
either American Heart Association or American Red Cross 
classes to satisfy this requirement.

Stu dents who with draw from the pro gram must make
for mal ap pli ca tion for re en try and upon ac cep tance will
be con sid ered on a space-available ba sis.  Re ad mis -
sion cri te ria is ad dressed in the PTA Stu dent Hand book.  
A stu dent may re en ter the PTA cur ric u lum once.  Af ter
be ing ac cepted into the pro gram, a stu dent may de lay
en trance into the pro gram no more than two (2) years.  A 
stu dent will be re quired to re ap ply to the pro gram af ter
this pe riod of time.

Fur ther in for ma tion re gard ing pro gres sion in the pro -
gram and spe cific pro gram pol i cies is pro vided to the
PTA stu dent in the in di vid ual pro gram hand book.  Stu -
dents are pro vided this hand book dur ing the first PTA
class day.  Stu dents are re ferred to this hand book
through out the pro gram.

PRE SCRIBED CUR RIC U LUM
First Term (Fall)
*15:251 Med i cal Ter mi nol ogy OR ........................3 s.h.
 *90:145 PTA Ter mi nol ogy (1 s.h.)

*70:250 Anat omy and Phys i ol ogy I...................... 4 s.h.
*80:101 Gen eral Psy chol ogy ............................... 3 s.h.
 90:149 In tro duc tion to PTA.................................2 s.h.
 90:144 Fun da men tals for PTA ...........................3 s.h.
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* 00:000 Hu man ities Elec tive++............................ 3 s.h.
16-18 s.h.

Sec ond Term (Spring)
90:136 In tro duc tion to the Clinic (1 week).......... 1 s.h.

*30:101 Com mu ni ca tions Skills I (30:101C) ........3 s.h.
OR *30:101 Com mu ni ca tions Skills (4 s.h.)

*70:149 Kinesiology .............................................3 s.h.
*70:251 Anat omy and Phys i ol ogy II.....................4 s.h.
*90:146 De vel op men tal Pro cesses...................... 3 s.h.
90:159 PTA Mo dal ities ......................................4 s.h.
90:137 PTA Clinic I (2 weeks)............................ 2 s.h.

20-21 s.h.
Third Term (Sum mer - 7 weeks)
90:147 Pathophysiology..................................... 3 s.h.
90:150 PTA As sess ment Pro ce dures ................ 3 s.h.
90:138 PTA Clinic II (2 weeks) ...........................2 s.h.

8 s.h.
Fourth Term (Fall)
*30:102 Com mu ni ca tion Skills II (30:102C) .........3 s.h.

OR *30:102 Com mu ni ca tion Skills II (4 s.h.)
90:212 Ther a peu tic Ex er cise..............................3 s.h.
90:213 Or tho pe dics............................................3 s.h.
90:214 Neu rol ogy...............................................4 s.h.
90:215 PTA Man age ment .................................. 2 s.h.

15-16 s.h.
Fifth Term (Spring)
90:218 PTA Clinic III (8 weeks)..........................7 s.h.
90:219 PTA Clinic IV (6 weeks) ......................... 5 s.h.
90:217 PTA Sem i nar ..........................................1 s.h.

13 s.h.
*Courses which may be taken prior to en ter ing the pro -
gram, but pre req ui sites may need to be taken. Anat omy
and Phys i ol ogy must be taken within five years of be gin -
ning the pro gram. Kinesiology must be taken within
three years of start ing the pro gram.  Once en rolled in
the pro gram, courses must be taken in the iden ti fied se -
quence.  Courses 90:136, 90:137, 90:138, 90:218 and
90:219 will be as signed a pass/no pass grade and will
not be cal cu lated in the stu dent’s GPA.

++Hu man ities elec tive may be taken any time prior to
Term V.

The stu dent should be aware that the clin i cal ex pe -
ri ence hours ne ces si tate travel to var i ous hos pi tals
and clin ics and may ne ces si tate hous ing ex penses.  
Each in di vid ual clin i cal site may have spe cific re -
quire ments that vary (e.g., 10-hour days, back -
ground checks, uri nal y sis tests).  The stu dent is
re spon si ble for all costs and must com ply with clin -
i cal re quire ments in or der to be pro vided with an af -
fil i a tion.

Course De scrip tions - 
Phys i cal Ther a pist As sis tant
90:145 PTA Ter mi nol ogy (1 s.h.) Pre req ui site:  None. 
In cludes an ori en ta tion to the vo cab u lary of med i cine
with em pha sis on ter mi nol ogy re lated to re ha bil i ta tion.
(15-0)

90:149 In tro duc tion to PTA (2 s.h.) Pre req ui site: 
None.  This course pro vides an over view of the phys i cal
ther apy pro fes sion and the role of the phys i cal ther a pist
as sis tant, in clud ing le gal and eth i cal as pects of prac -
tice.  Stu dents will be in tro duced to the pa tient care pro -
cess, be in structed in doc u men ta tion, and given much
op por tu nity to work on their com mu ni ca tion skills.  In -
cludes an in tro duc tion to the Clin i cal Ed u ca tion com po -
nent of the pro gram.   (30-0)

90:144 Fun da men tals for PTA (3 s.h.)  Pre req ui site: 
None.  This course pro vides a foun da tion in phys i cal
ther apy in ter ven tions by cov er ing ba sic as sess ment
and mea sure ment tech niques that the PTA can uti lize to 
mon i tor pa tients as well as ba sic treat ment in ter ven -
tions such as range of mo tion and trans fers.  Pur poses
of all skills, proper tech niques, and safety con sid er -
ations will be ad dressed.  Stu dents will have lab time to
ap ply, prac tice, and dem on strate skills they are taught.  
(30-30)

90:136  In tro duc tion to the Clinic (1 s.h.)  Pre req ui -
site:  15:251, Med i cal Ter mi nol ogy or 90:145, PTA Ter -
mi nol ogy; 90:149, In tro duc tion to PTA; and 90:144,
Fun da men tals for the PTA.  Skills, knowl edge, and at ti -
tudes learned will be ap plied to di rect pa tient care in se -
lected clin i cal set tings.  In cludes ap pli ca tion/in te gra tion
of PTA course work with the goal of stu dent pro vid ing
qual ity care with un com pli cated pa tients and a high de -
gree of su per vi sion and guid ance. (0-40)

70:149 Kinesiology (3 s.h.) Pre req ui site:  70:250,
Anat omy & Phys i ol ogy I.  Pro vides a ba sic un der stand -
ing of nor mal hu man body move ment as re lated to skel -
e tal, ar tic u lar, neu ro log i cal, and mus cu lar sys tems.
Le vers, torques, cen ter of grav ity, base of sup port and
their re la tion ship to pos ture, bal ance, and move ment
will be ad dressed. The stu dent will learn an a tom i cal pal -
pa tions and the ba sics of hu man gait. (30-30)

90:146 De vel op men tal Pro cesses (3 s.h.) Pre req ui -
site:  80:101, Gen eral Psy chol ogy.  Pres ents nor mal
phys i cal, cog ni tive, so cial, and emo tional de vel op men -
tal pro cesses which af fect an in di vid ual through out the
life span.  Em pha sis on in te gra tion of all as pects of hu -
man de vel op ment and ad di tional fo cus on ap pli ca tion of 
phys i cal pro cesses to the field of phys i cal ther apy.  Ob -
ser va tional ex pe ri ence in cluded.  (45-0)

90:159 PTA Mo dal ities (4 s.h.) Pre req ui site:  90:144,
Fun da men tals  for PTA.   Pre pares  the  stu dent  for  safe 
and ef fec tive ap pli ca tion of  mo dal i ties for pa tient treat -
ment. Mech a nisms of ac tion, in di ca tions, con tra in di ca -
tions and treat ment pro ce dures will be cov ered for the
fol low ing:  heat, elec tro mag netic ra di a tion, cold,  mas -
sage, bio feed back, ex ter nal com pres sion, whirl pool,
wound care, trac tion, and elec tri cal stim u la tion. Pain
and skin as sess ment will be in cluded. Stu dents will
prac tice ap pli ca tions in lab.  (37.5-45)

90:137 PTA Clinic I (2 s.h.)  Pre req ui site:  15:251, Med -
i cal Ter mi nol ogy or 90:145, PTA Ter mi nol ogy; 90:149,
In tro duc tion to PTA; and 90:144, Fun da men tals for the
PTA; 70:149, Kinesiology; 90:146, De vel op men tal Pro -
cesses; and 90:159, PTA Mo dal ities.  Skills, knowl edge, 
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and at ti tudes learned in De vel op men tal Pro cesses,
Kinesiology, and PTA Mo dal ities will be ap plied to di rect 
pa tient care in se lected clin i cal set tings.  In cludes ap pli -
ca tion/in te gra tion of all PTA course work with the goal of 
stu dent pro vid ing qual ity care with un com pli cated to
com plex pa tients and a de gree of su per vi sion and guid -
ance that will vary with the com plex ity of the pa tient or
the en vi ron ment.  This course has been des ig nated as a 
pass/no pass course.  (0-80)

90:147 Pathophysiology (3 s.h.) Pre req ui site: 15:251, 
Med i cal Ter mi nol ogy or 90:145, PTA Ter mi nol ogy;
70:250, Anat omy & Phys i ol ogy I; and 70:251, Anat omy
& Phys i ol ogy II. Pres ents clin i cal dis or ders and dis -
eases com monly treated in phys i cal ther apy. Pa thol -
ogy, eti ol ogy, di ag no sis, signs, symp toms,  prog no sis
and im pli ca tions for re ha bil i ta tion will be cov ered. (45-0)

90:150 PTA As sess ment Pro ce dures (3 s.h.) Pre req -
ui sites:  90:149, In tro duc tion to the PTA; 90:144, Fun da -
men tals for PTA; and 70:149, Kinesiology.  This course
pro vides an in-depth look at var i ous as sess ment skills
per formed and uti lized by the PTA.  Spe cial em pha sis
will be on the ory, ap pli ca tion pro ce dures, and doc u -
men ta tion of find ings when uti liz ing goniometry and
man ual mus cle test ing in the clinic set ting.  Stu dents will 
have an op por tu nity in the lab por tion to ap ply, prac tice,
and dem on strate tech niques they are taught.   (30-30)

90:138 PTA Clinic II (2 s.h.)  Pre req ui site:  15:251,
Med i cal Ter mi nol ogy or 90:145, PTA Ter mi nol ogy;
90:149, In tro duc tion to PTA; and 90:144, Fun da men tals 
for the PTA; 70:149, Kinesiology; 90:146, De vel op men -
tal Pro cesses; 90:159, PTA Mo dal ities; 90:147,
Pathophysiology; and 90:150, PTA As sess ment Pro ce -
dures.   Skills, knowl edge, and at ti tudes learned in
Pathophysiology and PTA As sess ment Pro ce dures will
be ap plied to di rect pa tient care in se lected clin i cal set -
tings.  In cludes ap pli ca tion/in te gra tion of all PTA course
work, with the goal of the stu dent pro vid ing qual ity care
with un com pli cated to com plex pa tients and a de gree of
su per vi sion/guid ance that will vary with the com plex ity
of the pa tient or en vi ron ment. This course has been
des ig nated as a pass/no pass course.  (0-80)

90:212 Ther a peu tic Ex er cise (3 s.h.) Pre req ui site: 
90:144, Fun da men tals for PTA, and 90:149,
Kinesiology.  This course stud ies the phys i o log i cal ef -
fects of ex er cise on the musculoskeletal, car dio vas cu -
lar, and pul mo nary sys tems.  Phys i cal ther apy
treat ment tech niques to im prove strength, flex i bil ity,
car dio vas cu lar and pul mo nary func tions are pre sented.  
Treat ment pro grams for spe cific di ag no ses such as di a -
be tes, preg nancy, and am pu ta tion are ad dressed. Stu -
dents will prac tice tech niques in lab.  (30-30)

90:213 Or tho pe dics (3 s.h.) Pre req ui site:  70:250 and
70:251, Anat omy and Phys i ol ogy I and II, and 90:149,
Kinesiology.  Prin ci ples of frac ture and soft tis sue heal -
ing are ap plied to musculoskeletal in ju ries and dis or -
ders.  In juries, dis or ders, and func tion spe cific to each
joint are cov ered.  Phys i cal ther apy treat ment for spe -
cific joint in ju ries are pre sented.  Stu dents will prac tice
tech niques in lab.  (30-30)

90:214 Neu rol ogy for the PTA (4 s.h.) Pre req ui sites: 
70:250, Hu man Anat omy and Phys i ol ogy I; 70:251, Hu -
man Anat  omy and Phys i  o l  ogy I I ;  90:147,
Pathophysiology; 90:146, De vel op men tal Pro cesses. 
This course will pro vide in for ma tion, dis cus sion, and
treat ment con sid er ations with neu ro log i cally based di -
ag no ses.  Em pha sis will be on ex plor ing clin i cal man i -
fes ta tions and treat ment con sid er ations with all the
dis or ders with spe cial em pha sis on car dio vas cu lar ac ci -
dents.  Typ i cal treat ment tech niques, ex er cise pro -
grams, and treat ment pro gres sion will be ap plied to lab
sce nar ios with a va ri ety of neu ro log i cal di ag no ses.  Stu -
dents will have an op por tu nity in the lab por tion to ap ply,
prac tice, and dem on strate tech niques they are taught. 
(45-30)

90:215 PTA Man age ment (2 s.h.) Pre req ui site:  All
pre vi ous PTA tech ni cal courses.  In cludes the ba sic
prin ci ples of man age ment in clud ing lev els of au thor ity
and re spon si bil ity, su per vi sory pro cess, per for mance
ap prais als, and pol i cies and pro ce dures. The pro cess
of qual ity as sur ance and chart au dits are dis cussed. Va -
ri eties of re im burse ment sys tems and their im pact on
health care de liv ery are dis cussed. Re sume writ ing, in -
ter view ing, and em ploy abil ity skills will be cov ered.  Eth -
i cal and le gal is sues in the prac tice of phys i cal ther apy
will also be ex am ined.  (30-0)

90:218 PTA Clinic III (7 s.h.) Pre req ui site:  All PTA
courses ex cept 90:217, PTA Sem i nar.  Skills, knowl -
edge, and at ti tudes will be ap plied to di rect pa tient care
in se lected clin i cal set tings.  In cludes ap pli ca tion and in -
te gra tion of all PTA  course work with the goal of  the stu -
dent con sis tently and ef fi ciently pro vid ing qual ity care
with un com pli cated to com plex pa tients and a mod er ate 
to low de gree of su per vi sion/guid ance ex cept when ad -
dress ing new and highly com plex sit u a tions.  This
course has been des ig nated as a pass/no pass course. 
(0-320)

90:219 PTA Clinic IV (5 s.h.) Pre req ui site:  All PTA
courses ex cept 90:217, PTA Sem i nar.  Skills, knowl -
edge, and at ti tudes learned in all PTA course work will
be ap plied to di rect pa tient care in se lected clin i cal set -
tings.  In cludes ap pli ca tion and in te gra tion of all PTA
course work with the goal of the stu dent con sis tently
and ef fi ciently pro vid ing qual ity care with un com pli cated 
to com plex pa tients.  The stu dent usu ally needs no fur -
ther guid ance or su per vi sion ex cept when ad dress ing
new and highly com plex sit u a tions.  This course has
been des ig nated as a pass/no pass course.  (0-240)

90:217 PTA Sem i nar (1 s.h.) Pre req ui site:  All PTA
courses.  This course will fo cus on the role of the PTA in
help ing pa tients achieve op ti mal mo bil ity and be come
as in de pend ent as pos si ble with func tional ac tiv i ties. 
Lec ture and dis cus sions will in cor po rate stu dents’ ex -
pe ri ences from PTA Clinic III and PTA Clinic IV so that
each stu dent has time to pro cess and con sider these
learn ing ex pe ri ences.  All as pects of pa tient care will be
ad dressed and case study pre sen ta tions will be in -
cluded to as sist with prob lem-solving skills.  (15-0)
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Are you con sid er ing trans fer ring
to a four-year col lege or uni ver sity?

Stu dents who earn as so ci ate de grees in the Health pro grams at NIACC may wish to ap ply their stud ies to ward a
bach e lor’s de gree in health-related fields at a four-year col lege or uni ver sity.  For fur ther in for ma tion on such op -
tions  as den tistry, nurs ing, oc cu pa tional ther apy, op tom e try, phar macy, phys i cal ther apy, phy si cian, phy si cian
as sis tant, ra di ol ogy, and re ha bil i ta tion ser vices at Drake Uni ver sity, St. Ambrose Col lege, and the Uni ver sity of
Iowa, please re fer to pages 125-149 in the cat a log or speak with a NIACC ad vi sor.





RE GIONAL
HEALTH
Marge Wasicek, Di rec tor
Re gional Health Ed u ca tion Cen ter
(641) 422-7100

The Re gional Health Ed u ca tion Cen ter is a part ner -
ship with NIACC and North Iowa Mercy Health Care
Cen ter.

A.A.S. Para medic

Emer gency Med i cal Tech ni cian
 Ba sic (EMT-B)

Emer gency Med i cal Tech ni cian
 In ter me di ate (EMT-I)

Emer gency Med i cal Tech ni cian
 Para medic (EMT-P)

Nurse Aide

A.A.S. Para medic
The Para medic Pro gram is com posed of three lev els of
train ing and cer tif i ca tion. The three lev els are: Emer -
gency Med i cal Tech ni cian-Basic (EMT-B), Emer gency
Med i cal Tech ni cian-Intermediate (EMT-I), and Emer -
gency Med i cal Tech ni cian-Paramedic (EMT-P).  The
courses are de vel oped in a lad der se quence. The
EMT-B courses are of fered two to three times an nu ally
at var i ous lo ca tions. The EMT-I courses are of fered
yearly, and EMT-P courses are of fered ev ery other year
or as needed. The courses are of fered eve nings and
week ends. All lev els re quire com ple tion of clin i cal ex pe -
ri ence. The EMT-I and EMT-P courses re quire com ple -
tion of field ex pe ri ence with an ad vanced emer gency
med i cal ser vice.

Pro gram grad u ates may ob tain em ploy ment or vol un -
teer with pub lic or pri vate agen cies em ploy ing emer -
gency med i cal per son nel who have suc cess fully
passed state and/or na tional cer tif i ca tion ex am i na tions.
Em ployers may also re quire psy cho log i cal and phys i cal 
dex ter ity ex am i na tions as a pre req ui site for such em -
ploy ment. The Col lege as sumes no re spon si bil ity for
pay ing for such ex am i na tions.

Upon suc cess ful com ple tion of the two-year pro gram,
the grad u ate is awarded an as so ci ate in ap plied sci ence 
de gree.

In di vid uals who have com pleted the EMT-B, EMT-I, or
EMT-P course prior to col lege credit ap proval and are
cur rently cer ti fied in the state of Iowa may re ceive col -
lege credit.  This col lege credit may be ob tained for a
nom i nal fee upon pro gram com ple tion and cer tif i ca tion,
upon sub mis sion of a qual i fi ca tion state ment and sup -
port ing ev i dence of cur rent cer tif i ca tion and con tin u ing
ed u ca tion, and upon suc cess ful com ple tion of the
NIACC fi nal test (80 per cent or higher score).

EN TRANCE RE QUIRE MENTS FOR EMT-B:

1. Be at least 17 years of age at the time of
enrollment.

2. Be proficient in writing, reading, and speaking
English.

3. Hold or be eligible to obtain a current driver’s
license.

4. Be physically and emotionally capable of
performing basic emergency care skills.

5. Current certification at the Basic Cardiac Life
Healthcare Providers course with the American
Heart Association.

Note:  Crim i nal and adult abuse checks may also be re -
quired by in di vid ual agen cies and the cost will be the re -
spon si bil ity of the stu dent.  
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EN TRANCE RE QUIRE MENTS FOR EMT-I
and EMT-P:

1. Be at least 17 years of age at the time of
enrollment.

2. High school diploma or general education
equivalent.

3. Maturity of judgment, sound moral character and
health status to provide reasonable assurance
that the student will meet the physical and mental 
demands of the occupation.

4. Evidence of successful completion in BCLS
Healthcare Providers course.

5. Evidence of successful completion of a course of
training for EMT-Basic.

6. Evidence of certification as an EMT-Basic for the
state of Iowa.

7. A recommendation by the Advance Care Training 
Admission Committee attesting to the applicant’s
attitude, professionalism, motivation, 
dependability, and desire to follow instructions
and orders with reliability.

**Note:  Crim i nal and adult abuse checks may also be
re quired by in di vid ual agen cies and the cost will be the
re spon si bil ity of the stu dent.  

A phys i cal ex am i na tion and im mu ni za tion re cord are
re quired prior to be gin ning hos pi tal clinicals at all lev els
of course work. The im mu ni za tion re quire ments in clude 
re ceiv ing the hep a ti tis B vac cine or sign ing a waiver. 

EMS - RE LATED COURSES
89:195 EMT-B: Part I..........................................4 s.h.
89:196 EMT-B: Part II.........................................2 s.h.
89:175 EMT-I......................................................4 s.h.
89:171 EMT-Paramedic: Part I...........................6 s.h.
89:172 EMT-Paramedic: Part II..........................7 s.h.
89:173 EMT-Paramedic: Part III......................... 3 s.h.
89:174 EMT-Paramedic Part IV......................... 3 s.h.

29 s.h.
The re quired re lated courses may be taken prior to en -
roll ing, dur ing the time the stu dent is en rolled in the pro -
gram, or af ter com ple tion of the se quen tial cur ric u lum.

Re quired Courses
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
40:121 Math e mat ics for De ci sion Making.......... 3 s.h.
70:250 Anat omy and Phys i ol ogy I...................... 4 s.h.
70:251 Anat omy and Phys i ol ogy II.....................4 s.h.
80:101 Gen eral Psy chol ogy ............................... 3 s.h.
80:230 Hu man Growth & De vel op ment..............3 s.h.

Other Rec om mended Re lated Elec tives
15:140 In tro duc tion to Com puters

and In for ma tion Sys tems........................3 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:241 Hu man Re la tions....................................3 s.h.

Course De scrip tions
89:171 EMT-P: Part I (6 s.h.) Pre req ui site: EMT-B and
EMT-I State of Iowa Cer tif i ca tion, or  89:189, EMT-I:
Part I. This course pro vides the stu dent with ad vanced
prehospital train ing. It in cludes roles and re spon si bil i -
ties, over view of hu man sys tems, emer gency phar ma -
col ogy, air way man age ment, pa tient as sess ment, and
trauma man age ment (in clud ing PHTLS).  (60-60)

89:172 EMT-P: Part II (7 s.h.) Pre req ui site 89:171,
EMT-P:  Part I.  This course is a con tin u a tion of 89:171,
EMT-P: Part I.  It in cludes re spi ra tory, car diac, di a betic,
neu ro log i cal, tox i co log i cal, ab dom i nal, gynecological,
be hav ioral, pe di at ric, ge ri at ric and ob stet ri cal emer gen -
cies.   (71-69)

89:173 EMT-P: Part III (3 s.h.) Pre req ui site 89:171,
EMT-P:  Part I; 89:172, EMT-P:  Part II.  This course in -
cludes 68 hours of hos pi tal clin i cal ex pe ri ence and 67
hours of field ex pe ri ence. (0-0-90-45)

89:174 EMT-P: Part IV (3 s.h.) Pre req ui site 89:171,
EMT-P:  Part I;  89:172, EMT-P:  Part II;  89:173, EMT-P: 
Part III.  This course in cludes 67 hours of  hos pi tal clin i -
cal ex pe ri ence and 68 hours of field ex pe ri ence. 
(0-0-45-90)

89:175  EMT-I (4 s.h.) Pre req ui site:  EMT-B State of
Iowa Cer tif i ca tion. This class pro vides the stu dent with
ad vanced skills to pro vide emer gency care and trans -
port. It in cludes roles and re spon si bil i ties, le gal as pects, 
EMS sys tem and com mu ni ca tions, pa tient as sess ment, 
ad vanced air way man age ment, shock man age ment,
in clud ing in tra ve nous ther apy and defibrillation. It also
in cludes 45 hours of clin i cal/field ex pe ri ence. 
(30-30-45)

89:195 EMT-B: Part I (4 s.h.) This class pro vides the
stu dent with the nec es sary knowl edge and skill to per -
form ba sic emer gency care and trans port.  It in cludes an 
in tro duc tion prep a ra tion mod ule, air way man age ment
mod ule, pa tient as sess ment mod ule, and med i cal, be -
hav ioral, and ob stet ri cal/gynecological emer gen cies
mod ule. Six hours of clin i cal in the hos pi tal and nurs ing
home is also in cluded.  (47-30)

89:196 EMT-B: Part II (2 s.h.) Pre req ui site 89:195,
EMT-B: Part I.  This course is a con tin u a tion of 89:195. It 
in cludes a trauma mod ule, in fants and chil dren mod ule,
and op er a tions mod ule. Twelve hours of clin i cal in the
hos pi tal is also in cluded. (20-26)
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Nurse Aide
The Nurse Aide course pre pares in di vid u als to work in
long-term care fa cil i ties (LTC) and hos pi tals.

Nurse Aide classes are of fered monthly in the NIACC
area. Upon com ple tion of the Nurse Aide course, a state 
writ ten test and a skills dem on stra tion test must be com -
pleted with a score of 70 per cent or better. Pass ing
these tests is re quired in or der to be placed on the De -
part ment of In spec tions and Ap peals Nurse Aide Reg is -
try.  Place ment on the Iowa Nurse Aide Reg is try is
nec es sary to be em ployed as a nurse aide in long-term
care in Iowa; this in cludes nurs ing fa cil i ties and skilled
nurs ing units in hos pi tals. 

EN TRANCE RE QUIRE MENTS FOR NURSE AIDE

1. Must be 16 years or older.

2.  High school diploma or GED.   (Note:  if you are
currently in high school, you must submit a letter of
acknowledgment from your high school counselor.)

3. Strength and endurance to meet the requirements
in performing skills such as lifting and moving
residents.

4. Physical exam by a physician.  This must be
completed prior to the clinical portion of the course. 

5. Current immunization records are required prior to
beginning clinical.  The immunization requirements
include Rubella titer, TB test, hepatitis B vaccine, or 
signing a waiver for the hepatitis vaccine.

**Note:  Crim i nal and adult abuse checks may also be
re quired by in di vid ual agen cies and the cost will be the
re spon si bil ity of the stu dent.  

Course De scrip tions 
89:164 (2 s.h.) 89:165 (1 s.h.) Nurse Aide The ory and
Clin i cal. This 75-hour nurse aide course has been de -
signed to meet the train ing re quire ments of The Om ni -
bus Bud get Rec on cil i a tion Act of 1987 (OBRA) for aides 
work ing in nurs ing fa cil i ties (NF) and skilled nurs ing fa -
cil i ties (SNF). Em pha sis in the course is on stu dents
achiev ing a ba sic level of knowl edge and dem on strat ing 
skills to pro vide safe, ef fec tive res i dent care. The
course has been de vel oped in six units of study.  The
the ory por tion in cludes 30 hours of class room time  and
15 hours of lab o ra tory prac tice.  The clin i cal ex pe ri ence
in cludes 30 hours in a nurs ing fa cil ity.  

For fur ther in for ma tion, con tact the Health Oc cu pa tions
coun selor at 1-888-GO NIACC, ext. 4207 or
641-422-4207.

Quot able Quote:

It’s im por tant that peo ple should know what
you stand for.  It’s equally im por tant that they
know what you don’t stand for.  

-Mary H. Waldrip
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PUB LIC  SER VICE

Dr. Jim Zirnhelt, Di vi sion Head,
Hu man ities and So cial Sci ence
(641) 422-4282

John Sjolinder, 
Trade and In dus try Co or di na tor
Con tinuing Ed u ca tion
(641)422-4238

Law En force ment
The NIACC Law En force ment cur ric u lum was de vel -
oped with the as sis tance of the Law En force ment Di vi -
sion of the Uni ver sity of Iowa and a lo cal ad vi sory
com mit tee of law en force ment of fi cials as an ar tic u lated
pro gram. The cur ric u lum meets re quire ments for those
per sons al ready em ployed by law en force ment agen -
cies who wish to ob tain fur ther ed u ca tion for pro fes -
sional ad vance ment, as well as for those who de sire
ad vanced study in crim i nol ogy or so cial wel fare.

Grad u ates may per form du ties with po lice de part ments, 
sher iffs’ of fices, high way pa trols, nar cot ics bu reaus,
cor rec tional in sti tu tions, crime pre ven tion lab o ra to ries,
in dus try, and pri vate in ves ti ga tion ser vices. In ad di tion,
the United States Gov ern ment’s Se cret Ser vice, Im mi -
gra tion Ser vice, Bor der Pa trol, and courts hire a sig nif i -
cant num ber of law en force ment per son nel.

Pro gram grad u ates may ob tain im me di ate em ploy ment
with pub lic or pri vate agen cies con cerned with pub lic
safety, crime pre ven tion, or the ap pre hen sion and re ha -
bil i ta tion of crim i nals. How ever, per sons con sid er ing
em ploy ment with pub lic agen cies should check to de -
ter mine the ne ces sity of suc cess fully pass ing psy cho -
log i cal and phys i cal dex ter ity ex am i na tions as a
pre req ui site to such em ploy ment. The Col lege as -
sumes no re spon si bil ity for pay ing for such ex am i na -
tions.

Upon suc cess ful com ple tion of the two-year pro gram,
the grad u ate is awarded an as so ci ate in arts de gree and 
a NIACC Law En force ment Cer tif i cate.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent is nec es sary.

RE QUIRED COURSES
80:190 Crim i nal Law I.........................................3 s.h.
80:191 Crim i nal Law II........................................ 3 s.h.
80:192 Pa trol Pro ce dures...................................3 s.h.
80:290 Crim i nal Ev i dence.................................. 3 s.h.
80:291 Ad min is tra tion of Jus tice ........................3 s.h.
80:292 Crim i nal In ves ti ga tion.............................3 s.h.
30:101 Com mu ni ca tion Skills I*..........................4 s.h.
30:102 Com mu ni ca tion Skills II*......................... 4 s.h.

Hu man ities Elec tives ..............................8 s.h.
60:232 First Aid and Per sonal Safety.................1 s.h.
70:101 Bi o log i cal Prin. (3 s.h.*) OR

70:114 Intro Phys i cal Sci ence (4-5 s.h.*) OR
70:122 Prin ci ples of Phys ics (4 s.h.*) OR
70:140 In tro duc tory Chem is try (4 s.h.*) OR
70:135 Gen eral Chem is try I*...............4-5 s.h.

80:101 Gen eral Psy chol ogy*..............................3 s.h.
Math e mat ics*......................................3-4 s.h.

80:110 So ci ol ogy*.............................................. 3 s.h.
80:120 Intro to Amer i can Govt (3 s.h.*) OR 

80:121 Amer i can State/Lo cal Govt*....... 3 s.h.
80:111 So cial Prob lems  (3 s.h.*) OR

80:112 Mar riage & Fam ily (3 s.h.*) OR
80:230 Hu man Growth & Dev*...............3 s.h.

SUG GESTED COURSE
89:100 Co op er a tive Work Ex pe ri ence ............1-5 s.h.

*General Education courses must total at least 40 semester
hours to meet A.A. degree requirements. A minimum of 60
semester hours are needed for graduation.

Dur ing the 1998-99 school year, an ar tic u la tion agree -
ment    was  reached   with   the  Iowa  Law En force ment
Acad emy.  This agree ment al lows up to 15 hours of
credit earned at the Acad emy to be awarded at NIACC.
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Course De scrip tions - 
Law En force ment
30:101 Com mu ni ca tion Skills I (4 s.h.) Im prove ment
of skills in read ing, writ ing, speak ing, and lis ten ing, with
an em pha sis on ex pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup port ing ma te rial. Stu -
dents may be re quested to use word pro ces sors and the 
Writer’s Work bench anal y ses pro grams, the Writer’s
Work bench STEPS pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents must meet min i mum
com pe tency re quire ments in writ ing and speak ing to re -
ceive a grade of “C” or higher.  (60-0)

30:102 Com mu ni ca tion Skills II (4 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101 with an em pha sis on ar gu men ta tive and per sua -
sive writ ing and speak ing, on re search meth ods, and on 
lan guage. Stu dents may be re quested to use word pro -
ces sors, Writer’s Work bench anal y ses, Writer’s Work -
bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing and speak ing to re ceive a grade of “C”
or higher.  (60-0)

60:232 First Aid and Per sonal Safety (1 s.h.) Lec -
ture-type course de signed to give the layperson ad e -
quate first aid knowl edge and skills with em pha sis on
ac ci dent pre ven tion. (15-0)

70:101 Bi o log i cal Prin ci ples (3 s.h.) Study of or gan is -
mic bi ol ogy in clud ing or ga ni za tion, me tab o lism, and re -
pro duc tion of liv ing sys tems. In cludes evo lu tion ary
pat terns, in her i tance, growth, de vel op ment, eco sys -
tems, and struc ture-function re la tion ships among or -
gan isms. (45-0)

70:114 Intro to Phys i cal Sci ence (4 s.h.)  Pre req ui -
site:  High school Al ge bra or equiv a lent.  An in tro duc tory 
col lege level, one-semester course in tended to meet
gen eral ed u ca tion re quire ments. Topics are cho sen
from the fields of phys ics and chem is try. (45-30)

70:122 Prin ci ples of Phys ics (4 s.h.) Pre req ui site:
40:120, In ter me di ate Al ge bra or equiv a lent. An in tro -
duc tory level, one-term course. Ma jor top ics are mea -
sure ment, mat ter in mo tion, heat, wave mo tion,
elec tric ity and mag ne tism, and mod ern phys ics. (45-30)

70:135 Gen eral Chem is try I (5 s.h.) Pre req ui site:
40:060, Be gin ning Al ge bra, or equiv a lent. In tro duc tion
to the ba sic con cepts and facts of chem is try. Topics in -
clude atomic struc ture, for ma tion of ionic and co va lent
com pounds, mo lec u lar struc ture, chem i cal equa tions
in clud ing mass re la tions, so lu tions, and gases. In -
tended for nonscience ma jors. (45-60)

70:140 In tro duc tory Chem is try (4 s.h.) Pre req ui site:
40:060, Be gin ning Al ge bra, or equiv a lent.  A first year
col lege chem is try course which cov ers the con cepts of
chem is try.  Among the top ics in cluded are sys tems of
mea sure ment, mat ter and en ergy, atomic the ory, en -
ergy lev els and atomic struc ture, the pe ri odic ta ble,
ionic and co va lent bond ing, chem i cal equa tions,

stoichiometry, ac ids and bases, states of mat ter, so lu -
tions, and re dox.  Lab ex per i ments are per formed and
com ple ment the class room the ory.  Not ac cepted as a
pre req ui site for other ad vanced chem is try courses ex -
cept 70:273, Or ganic Chem is try. (45-30)

80:101 Gen eral Psy chol ogy (3 s.h.) Corequisite:  New
stu dents with en ter ing ACT or COM PASS read ing
scores be low col lege level will be re quired to co-enroll in 
30:120, Col lege Read ing Skills.   An in tro duc tion to the
sci en tific study of be hav ior; a brief his tory of psy chol ogy
as a sci ence, and top ics fun da men tal to hu man be hav -
ior in clud ing de vel op men tal is sues, sen sory abil i ties,
cog ni tive per for mance, so cial and emo tional fac tors in
be hav ior, and ab nor mal be hav ior and ther a pies.  (45-0)

80:110 So ci ol ogy (3 s.h.) An in tro duc tory sur vey
course, so ci ol ogy is the sci en tific study of so ci ety.  In -
quires into what holds so ci et ies to gether, what causes
so ci et ies to change, and how so cial forces af fect our
daily lives.  Topics cov ered in clude:  cul ture and so ci ety, 
so cial iza tion, so cial re search, groups, or ga ni za tions, in -
sti tu tions, de vi ance, gen der, race and eth nic ity.  An em -
pha sis is placed on cul tural di ver sity.  (45-0) 

80:111 So cial Prob lems (3 s.h.) Pre req ui site:  80:110,
So ci ol ogy, is strongly rec om mended.  In tro duc tion to
the study of con tem po rary so cial prob lems.  The course
ex am ines how so cial prob lems are iden ti fied, ex plores
un der ly ing con di tions and causes of so cial prob lems,
and con sid ers pos si ble so lu tions and pol icy im pli ca -
tions.  Em pha sis is on so cio log i cal and crit i cal think ing
frame works.  Topics of ex plo ra tion in clude:  men tal ill -
ness, sub stance abuse, crime, prej u dice and dis crim i -
na tion, pros ti tu tion, pov erty, and more.  (45-0)

80:112 Mar riage and Fam ily (3 s.h.) A sur vey of the
fam ily as a so cial unit in the mod ern Amer i can cul ture. A
study is made re gard ing the cre ation of the Amer i can
fam ily from var i ous cul tures as well as the prob lems the
fam ily is sub jected to such as sex re la tions, so cial roles,
com mu ni ca tion, fi nance, and di vorce. (45-0)

80:120 In tro duc tion to Amer i can Gov ern ment (3
s.h.)  A sur vey of the Amer i can fed eral sys tem of gov -
ern ment in clud ing a de scrip tion and anal y sis of the con -
sti tu tion, the leg is la tive, ex ec u tive, and ju di cial
branches of gov ern ment, and the Amer i can po lit i cal
pro cess. (45-0)

80:121 Amer i can State and Lo cal Gov ern ment (3
s.h.) A sur vey of state and lo cal gov ern ments in the
United States in clud ing an anal y sis of fed eral-state re la -
tions, state con sti tu tions, state and lo cal leg is la tive, ex -
ec u tive, and ju di cial sys tems, and ma jor is sues in state
and lo cal pol i tics. (45-0)

80:190 Crim i nal Law I (3 s.h.) The phi los o phy and ba -
sis for law, the his tor i cal de vel op ment of crim i nal law
and pro ce dure, the struc ture and def i ni tions of the crim i -
nal laws. Re quired course for Law En force ment cur ric u -
lum. (45-0)

80:191 Crim i nal Law II (3 s.h.) Re quired course for
Law En force ment cur ric u lum. Cov er ing the law of ar -
rest, search, and sei zure. (45-0)
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80:192 Pa trol Pro ce dures (3 s.h.) Re spon si bil ities,
tech niques, and meth ods of po lice pa trol. Methods of
traf fic law en force ment, reg u la tion and con trol; and fun -
da men tals of traf fic ac ci dent in ves ti ga tions. (45-0)

80:230 Hu man Growth and De vel op ment (3 s.h.) A
study of hu man growth: phys i cal, men tal, emo tional,
and so cial. In ves ti ga tion of the child’s need for love, af -
fec tion, and at ten tion; the need for re ex am i na tion of
many con ven tional school prac tices in re la tion to the
child’s ego con cept, sense of iden tity and level of as pi -
ra tion; the im por tance of hu man bonds and the value of
in ter per sonal di a logue in de vel op ment; the ca pac ity
chil dren have for the de vel op ment of in tel li gence; and
the in flu ence of so cio eco nomic class and ra cial and eth -
nic dis crim i na tion on hu man de vel op ment. (45-0)

80:290 Crim i nal Ev i dence (3 s.h.) The kinds and de -
grees of ev i dence and the rules gov ern ing the ad mis si -
bil ity of ev i dence in court. Re quired course for Law
En force ment cur ric u lum. (45-0)

80:291 Ad min is tra tion of Jus tice (3 s.h.) Ar rest,
search, and sei zure; re view of court sys tems; pro ce -
dures from in ci dent to fi nal dis po si tion; prin ci ples of con -
sti tu tional, fed eral, state and civil laws as they ap ply to
and af fect law en force ment. Re quired course for Law
En force ment cur ric u lum. (45-0)

80:292 Crim i nal In ves ti ga tion (3 s.h.) Fun da men tals
of in ves ti ga tion, crime scene search and re cord ing, col -
lec tion and pres er va tion of phys i cal ev i dence, sci en tific
aids, mo dus ope randi, sources of in for ma tion, in ter -
views and in ter ro ga tion, fol low-up, and case prep a ra -
tion. (30-30)

89:100 A-B-C-D-E Co op er a tive Work Ex pe ri ence
(1-5 s.h.)  Prac ti cal train ing on the job un der the co op er -
a tive su per vi sion of the col lege and work su per vi sor.
De signed pri mar ily for the col lege trans fer stu dents to
pro vide an  ex pe ri ence that:  (1) is di rectly re lated to
their col lege pro gram and ca reer ob jec tives; or (2) will
help them test out ca reer in ter est and/or dis cover new
ca reer pos si bil i ties. Credit is de ter mined on the ba sis of
one se mes ter of credit for each 60 hours of ap proved
em ploy ment to be com pleted in a term.  Ap pro pri ate -
ness of learn ing ob jec tives is an es sen tial fac tor in the
ap proval pro cess. 1-5 cred its per se mes ter, 12 cred its
max i mum.  (0-60 to 300) Quot able Quote:

Sticks and stones may break our bones, but
words will break our hearts.  

   -Rob ert Fulghum, All I Really Need to Know I
Learned in Kindergarten
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Fire Sci ence
The NIACC Fire Sci ence cur ric u lum was de vel oped
with the as sis tance of the Ma son City Fire De part ment
as an ar tic u lated pro gram.  The cur ric u lum meets re -
quire ments for those per sons al ready em ployed by fire
de part ments who wish to ob tain fur ther ed u ca tion for
pro fes sional ad vance ment, as well as for those who de -
sire ad vanced study in fire sci ence.  

Grad u ates may ob tain im me di ate em ploy ment with fire
de part ments and per form du ties as re quired.  They may
also choose to trans fer to a se nior in sti tu tion for fur ther
study.  Upon suc cess ful com ple tion of the pro gram, the
grad u ate is awarded an as so ci ate in arts de gree and a
NIACC Fire Sci ence Cer tif i cate.

EN TRANCE RE QUIRE MENTS
High school grad u a tion or the equiv a lent is nec es sary.

RE QUIRED COURSES
70:113 Fire Be hav ior and In ves ti ga tion..............4 s.h.
70:115 Fire Pro tec tion Tech nol ogy ....................4 s.h.
70:116 Haz ard ous Ma te rial Tech ni cian..............3 s.h.
70:117 In ci dent Com mand Sys tem ....................1 s.h.
70:119 Fire In struc tor I .......................................2 s.h.
89:195 EMT-B:  Part I.........................................4 s.h.
89:196 EMT-B:  Part II........................................ 2 s.h.

20 s.h.

GEN ERAL ED U CA TION REQUIREMENTS
Com mu ni ca tions ..................................................8 s.h.
Hu man ities ...........................................................8 s.h.
So cial Sci ences.................................................... 8 s.h.
Nat u ral Sci ences ..................................................8 s.h.
Dis trib uted Re quire ment ......................................8 s.h.

40 s.h.

Gen eral Ed u ca tion courses must to tal at least 40 se -
mes ter hours to meet A.A. De gree re quire ments.  A
min i mum of 60 se mes ter hours are needed for grad u a -
tion.

Course De scrip tions - 
Fire Sci ence
70:113 Fire Be hav ior and In ves ti ga tion (4 s.h.)  This
course is de signed to as sist in train ing firefighters and
fire of fi cers to prop erly de ter mine the or i gin and cause
of fire.  (45-35)

70:115 Fire Pro tec tion Tech nol ogy (4 s.h.)  This
course will fa mil iar ize the stu dent with the dif fer ent
types of build ing con struc tion as they re late to fire pro -
tec tion.  Also cov ered will be:  pri vate fire pro tec tion sys -
tems, mu nic i pal wa ter sys tems, state and lo cal codes. 
(65-15)

70:116 Haz ard ous Ma te rial Tech ni cian (3 s.h.)  This
course will be ori ented to ward pre par ing emer gency re -
sponse team mem bers to per form ad vanced con trol,
con tain ment, and/or con fine ment op er a tions; un der -
stand haz ard and risk as sess ment tech niques; know
how to iden tify ma te ri als us ing field re sponse plan; un -
der stand the var i ous roles within the in ci dent com mand
sys tem; prop erly iden tify, se lect, and use spe cial ized
chem i cal pro tec tive cloth ing; and per form de con tam i -
na tion ac tiv i ties on per son nel equip ment.  (30-30)

70:117 In ci dent Com mand Sys tem (1 s.h.)  This
course is de signed to meet the needs of fire of fi cers and
man ag ers with re spon si bil i ties to use, de ploy, im ple -
ment, and/or func tion within an in ci dent com mand sys -
tem.  This ad dresses the need for in ci dent man age ment 
sys tems, an over view of the struc ture and ex pand able
na ture of ICS, and un der stand ing of the com mand skills
needed by de part ment of fi cers to ef fec tively use ICS
guide lines, and sce nario prac tice.  (15-0)

70:119 Fire In struc tor I (2 s.h.)  This course de vel ops
the par tic i pants’ at ti tudes, knowl edge, skills, and abil i -
ties to ef fec tively im ple ment and man age tac ti cal op er a -
tions.  De velop a ba sic un der stand ing of fire fight ing
strat e gies and tac tics.  (24-24)

89:195 EMT-B:  Part I (4 s.h.)  This class pro vides the
stu dent with the nec es sary knowl edge and skill to per -
form ba sic emer gency care and trans port.  It in cludes an 
in tro duc tion prep a ra tion mod ule, air way man age ment
mod ule, pa tient as sess ment mod ule, and med i cal, be -
hav ioral, and ob stet ri cal/gynecological emer gen cies
mod ule.  Six hours of clin i cal in the hos pi tal and nurs ing
home is also in cluded.  (47-30)

89:196 EMT-B Part II (2 s.h.)  Pre req ui site 89:195,
EMT-B:  Part I.  This course is a con tin u a tion of 89:195. 
It in cludes a trauma mod ule, in fants and chil dren mod -
ule, and op er a tions mod ule.  Twelve hours of clin i cal in
the hos pi tal is also in cluded.  (20-20)
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IN DUS TRIAL
TECH NOL OGY

Gary Forbess, Di vi sion Head
(641) 422- 4202

Au to mo tive
 Au to mo tive Ser vice
 Au to mo tive Ser vice Tech nol ogy

Build ing Trades
Build ing Trades - Day
Build ing Trades - Eve ning

Cli mate Con trol
Cli mate Con trol Me chan ics

 Cli mate Con trol Tech nol ogy

Elec tron ics
 Elec tro me chani cal Sys tems  

Tech nol ogy

Manu fac tur ing
Gen eral Ma chin ist
Tool and Die Tech nol ogy
Gen eral Ma chin ist Evening

Me chani cal De sign Tech nol ogy

Welding - Eve ning

In dus trial Tech nol ogy  ca reers have be come
highly so phis ti cated and spe cial ized.  Con tin u ous re -
train ing through out one’s en tire ca reer is com monly re -
quired in many oc cu pa tions. For all of these rea sons, a 
back ground in math, sci ence, tech nol ogy, and com mu -
ni ca tions as shown be low is sug gested for en trance into 
NIACC’s In dus trial Tech nol ogy Pro grams.

TECH NOL OGY
Drafting/CAD
Elec tric ity/Elec tron ics
Metals Pro cessing
Other Elec tives

MATH
Ap plied Math OR
Al ge bra, Ge ome try, Trigo nome try

SCI ENCE
Ap plied Bi ol ogy/Chem is try OR
Bi ol ogy and Chem is try
Prin ci ples of Tech nol ogy OR
Phys ics

ENG LISH/COM MU NI CA TIONS
Ap plied Com mu ni ca tions
Work place Readi ness
Tra di tional Eng lish courses

NI ACC has sup port serv ices through the Stu dent
Learning Cen ter for stu dents need ing to strengthen
their skills in one or more of these ar eas.

Quot able Quote:

No one is useless in this world who light ens
the bur den of it for any one else.

-Charles Dickens
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Auto mo tive Serv ice Technology
Au to mo tive Ser vice Tech nol ogy is a 4½ se mes ter as so -
ci ate in ap plied sci ence (AAS) de gree pro gram.  The
pro gram is ASE/NATEF Mas ter Cer tified.  All eight in -
struc tional ar eas meet in dus try and ed u ca tional stan -
dards as iden ti fied by Au to mo tive Ser vice Ex cel lence
and eval u ated by the Na tional Au to mo tive Tech ni cians
Ed u ca tion Foun da tion:

En gine Re pair
Au to matic Trans mis sion/Transaxle
Man ual Drive Train and Axles
Sus pen sion and Steering
Brakes
Elec tri cal/Elec tronic Sys tems
Heating and Air Con di tioning
En gine Per for mance

Tech ni cians are em ployed at au to mo tive deal er ships
and in de pend ent ser vice/re pair fa cil i ties as gen eral
(line) tech ni cians or as spe cialty tech ni cians.

AAS DE GREE RE QUIRE MENTS:  
Com ple tion of re quired cur ric u lum, with an av er age
grade point of 2.00 (C).

AU TO MO TIVE PRO GRAM GOAL
Pre pare in di vid u als for em ploy ment in the au to mo tive
ser vice in dus try by:

• Main taining an en vi ron ment that is con du cive to
learn ing.

• Of fer ing cur ric u lum that re flects cur rent in dus try re -
quire ments.

• De livering class room in struc tion that en cour ages an -
a lyt i cal think ing.

• Pro viding lab o ra tory ex pe ri ence that uti lizes tech ni -
cal and prob lem-solving skills.

• Pro moting work man ship that meets or ex ceeds in -
dus try stan dards.

Quot able Quote:

Both the ed u ca tional and au to mo tive com mu -
ni ties should be proud of your com mit ment to
quality au to mo bile train ing pro grams.

- ASE Pres i dent Ron ald H. Weiner to NIACC 
  re gard ing Au to mo tive Pro gram ASE/NATEF 
  Cer tif i ca tion

Au to mo tive Ser vice 
Au to mo tive Ser vice serves as a foun da tion for the Au to -
mo tive Ser vice Tech nol ogy AAS pro gram.  Stu dents
have the op tion to com plete the 2½ se mes ter pro gram
and earn a di ploma, how ever, they are en cour aged to
seek an AAS de gree to max i mize their po ten tial for suc -
cess in the au to mo tive ser vice in dus try.  Oc cu pa tional
ar eas of in struc tion of the di ploma pro gram are
ASE/NATEF cer ti fied.

DI PLOMA OP TION RE QUIRE MENTS:  
A di ploma is granted to a per son who has com pleted at
least thirty (30) se mes ter hours of credit.  A min i mum
cu mu la tive grade point av er age of 2.00 (C) is re quired. 
De vel op men tal courses are not used in cal cu lat ing the
cu mu la tive grade point av er age for grad u a tion.

EN TRANCE AD VISING:
Due to the highly tech ni cal na ture of the Au to mo tive pro -
grams and NIACC’s com mit ment to giv ing stu dents the
best pos si ble op por tu nity for suc cess, stu dents will be
sched uled for ad vise ment ses sions with coun sel ors
and pro gram per son nel.  In these ses sions, the stu -
dent’s ca reer plans, pre vi ous back ground, tran scripts,
test scores, life ex pe ri ences, and mo ti va tion will aid in
de sign ing a pos i tive ed u ca tional ex pe ri ence.
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The NIACC Au to mo tive pro gram was the 2001 win ner of
the pres ti gious ASE Au to mo tive Award of Ex cel lence for
the state of Iowa and was also the na tional run ner-up. 



Au to mo tive Ser vice Tech nol ogy
AS SO CI ATE IN AP PLIED SCI ENCE DE GREE

SCHED ULE
First Term
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II ..............................2 s.h.
95:130 Com mu ni ca tions I...................................3 s.h.
96:132 Elec tri cal Con cepts.................................3 s.h.
98:144 Intro to Au to mo tive Tech nol ogy..............3 s.h.
98:145 Brake Sys tems .......................................3 s.h.
98:146 Sus pen sion and Steer ing .......................3 s.h.

19 s.h.
Sec ond Term
96:150 Ca reer Phys ics .......................................4 s.h.
98:147 Elec tri cal Sys tems I ................................3 s.h.
98:148 En gine Re pair.........................................3 s.h.
98:149 Man ual Drive Train & Ax les ....................3 s.h.
98:161 Metal Proc ess ing & Met al lurgy...............2 s.h.

15 s.h.
Sum mer Term
98:133 Heat ing and Air- Conditioning. ................ 3 s.h.
98:180 Com put er ized Con trols...........................2 s.h.

5 s.h.
Third Term
15:241 Hu man Re la tions....................................3 s.h.
98:179 Auto matic Trans mis sions & Tran sax les .5 s.h.
98:208 Fuel De liv ery Sys tems............................ 3 s.h.
98:209 Elec tri cal Sys tems II............................... 5 s.h.

16 s.h.
Fourth Term
89:150 Em ploy ment Strategies ..........................1 s.h.
95:131 Com mu ni ca tions II.................................. 3 s.h.
98:211 En gine Per form ance Test ing ..................5 s.h.
98:212 Adv. En gine Per form ance .....................7 s.h.

16 s.h.
To tal Hours   71 s.h.

DI PLOMA OP TION SCHED ULE

Com ple tion of First Term, Sec ond Term, and Sum mer
Term (2½ se mes ters).  Em ploy ment Strategies
(89:150) will be of fered to stu dents who se lect this op -
tion.

Course De scrip tions - Au to mo tive 
Ser vice and Au to mo tive Ser vice 
Tech nol ogy

15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

89:150 Em ploy ment Strategies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

91:122 Oc cu pa tional Math I (2 s.h.)  Pre req ui site: 
Com pass Pre-Algebra Score greater than or equal to 49 
or a score greater than or equal to 16 on the math por -
tion of the ACT exam or com ple tion of Ba sic Math with a
C  or better or com ple tion of Ca reer Math I with a C or
better.  This course cov ers es sen tial top ics in al ge bra,
in clud ing ra tio and pro por tion, and ba sic sta tis tics.  This
course is of fered dur ing the first eight weeks of the fall
se mes ter and the first eight weeks of the spring se mes -
ter.  (30-0)  

91:123 Oc cu pa tional Math II (2 s.h.)  Pre req ui site: 
Com ple tion of 91:122, Oc cu pa tional Math I, with a C or
better.  This course cov ers es sen tial top ics in ge om e try
and trig o nom e try.  This course is of fered dur ing the sec -
ond eight weeks of the fall se mes ter and the sec ond
eight weeks of the spring se mes ter.  (30-0)  

91:299A-D Spe cial Prob lems in Ca reer Pro grams
(1-4 s.h.) Course ar ranged with spe cial per mis sion of
in struc tor and Di vi sion Chair. Credit is based on stan -
dard con tact hours and as signed by Di vi sion Chair and
ap proved by Vice Presi dent for Aca demic Af fairs.
Course may be re peated for credit.  

95:130 Com mu ni ca tions I (3 s.h.)  Study de signed to
as sist stu dents in im prov ing and/or re fin ing skills in the
ar eas of read ing, writ ing, lis ten ing, and speak ing to help
meet com mu ni ca tion needs in col lege and for suc cess
and ad vance ment in a ca reer. (45-0)

95:131 Com mu ni ca tions II (3 s.h.) Fur ther study de -
signed to as sist stu dents in im prov ing and/or re fin ing
skills in the ar eas of read ing, writ ing, lis ten ing, and
speak ing to help meet com mu ni ca tion needs in col lege
and for suc cess and ad vance ment in a ca reer. (45-0)

96:132 Elec tri cal Con cepts (3 s.h.) Elec tri cal Con -
cepts is an in tro duc tory sur vey of elec tric ity and elec -
tron ics suit able for stu dents in ter ested in purs ing a
ca reer in such tech ni cal fields as elec tron ics, au to mo -
tive, HVAC, and other fields that re quire knowl edge of
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ba sic elec tri cal/elec tronic con cepts.  Topics in clude
safety, shop and lab prac tices, mo tors and con trols, di -
rect and al ter nat ing cur rent, and semi con duc tor and
dig i tal elec tron ics.  Course work con sists of prob lem
solv ing, com puter-assisted in struc tion, com puter sim u -
la tion, and hands-on ex er cises with in dus trial grade
equip ment.   (30-30)

96:150 Ca reer Phys ics (4 s.h.) Pre req ui site/Corequi -
site: one se mes ter of Ca reer Math. An in tro duc tion to
ba sic op er at ing prin ci ples of gears, lev ers, pul leys, sim -
ple ma chines, and the ef fects of heat on sol ids, liq uids,
and gases. (45- 30)

98:133 Heat ing & Air- Conditioning (3 s.h.) Pre req ui -
site/Corequi site: 96:132, Elec tri cal Con cepts, or in -
struc tor’s per mis sion. In struc tion in heat trans fer
prin ci ples ap plied in test ing, re pair ing, and/or re plac ing
heat ing and air- conditioning sys tem com po nents.
Labo ra tory pro ce dures for serv ic ing and main tain ing
air- conditioning sys tems util iz ing re frig er ant re cov ery
and re cy cling equip ment. (30-60)

98:144 In tro duc tion to Auto mo tive Tech nol ogy (3
s.h.) Pre req ui site/Corequi site: strong me chani cal ap ti -
tude. In struc tion in fun da men tal shop safety, serv ice
pro ce dures, pre ci sion meas ure ment and en gine op era -
tion, use of serv ice manu als and serv ice equip ment.
Labo ra tory pro ce dures in per form ing new ve hi cle pre -
de liv ery in spec tions, ve hi cle lu bri ca tion and fluid
changes, and gen eral main te nance and serv ice of en -
gine ex haust and cool ing sys tems. (30- 60)

98:145 Brake Sys tems (3  s .h. )Pre req ui  -
site/Corequisite: 98:144, In tro duc tion to Au to mo tive
Tech nol ogy. In struc tion in the the ory and op er at ing
prin ci ples of hy drau lic and antilock (ABS) sys tems. Lab -
o ra tory pro ce dures for in spect ing, test ing di ag nos ing,
re pair ing and/or re plac ing con ven tional, power, and
ABS sys tem com po nents. (15-90)

98:146 Sus pen sion and Steer ing (3 s.h.) Pre req ui -
site/Corequi site: 98:144, In tro duc tion to Auto mo tive
Tech nol ogy. In struc tion/labo ra tory serv ice pro ce dures
for in spec tion, ad just ments, align ment, re pair and/or re -
place ment of sus pen sion and steer ing com po nents.
(15- 90)

98:147 Elec tri cal Sys tems I (3 s.h.)  Pre req ui -
site/Corequi site: 98:144, In tro duc tion to Auto mo tive
Tech nol ogy and 96:132, Elec tri cal Con cepts. In struc -
tion in the elec tri cal and elec tronic prin ci ples and test ing 
pro ce dures as ap plied to auto mo tive cir cuits and mi cro -
proc es sors. Labo ra tory pro ce dures to in clude the utili -
za tion of wir ing sche mat ics and test equip ment for
di ag nos ing and re pair ing in stru men ta tion, elec tri cal ac -
ces sory, and light ing sys tems. (30- 60)

98:148 En gine Re pair (3 s.h.) Pre req ui site/Corequi -
site: 98:144, In tro duc tion to Auto mo tive Tech nol ogy. In -
struc tion/labo ra tory pro ce dures for en gine re pair
di ag no sis, re moval, dis as sem bly, in spec tion, over haul
and re as sem bly of auto mo tive and/or light truck en -
gines ac cord ing to manu fac tur er’s speci fi ca tions. (15-
 90)

98:149 Man ual Drive Train & Ax les (3 s.h.)  Pre req ui -
site/Corequi site: 98:144, In tro duc tion to Auto mo tive
Tech nol ogy. In struc tion/labo ra tory pro ce dures for serv -
ic ing, di ag nos ing, and re pair ing/re plac ing stan dard
trans mis sions and clutches, tran sax les, and dif fer en -
tials. (15- 90)

98:161 Metal Proc ess ing and Met al lurgy (2 s.h.)
Prac ti cal ap pli ca tions  of ba sic metal work ing tools and
pro cesses used in the field of au to mo tive ser vice.
Covers ba sic SMAW, GMAW, GTAW, and oxy acet y -
lene weld ing and cut ting.  (15-30)

98:179 Auto matic Trans mis sions & Tran sax les (5
s.h.) Pre req ui site/Corequi site: 96:132, Elec tri cal Con -
cepts, or in struc tor’s per mis sion. In struc tion in di ag no -
sis, main te nance, and over haul of ma jor auto matic
trans mis sions and tran sax les in vari ous makes of auto -
mo biles. (45- 90)

98:180 Com put er ized Con trols (2 s.h.)  Pre req ui -
site/Corequi site: 96:132, Elec tri cal Con cepts, or in -
struc tor’s per mis sion. In struc tion in the ory, ap pli ca tion,
and di ag nos tics of auto mo tive com put ers, sen sors, and
con trol de vices. (15- 45)

98:208 Fuel De liv ery Sys tems (3 s.h.) Pre req ui -
site/Corequi site: 96:132, Elec tri cal Con cepts, or in -
struc tor’s per mis sion; and strong me chani cal ap ti tude.
In struc tion in the fun da men tals of op era tion and serv ice
of com plete fuel sys tems, in clud ing stor age, de liv ery,
and me ter ing. (30- 60)

98:209 Elec tri cal Sys tems II (5 s.h.)  Pre req ui -
site/Corequi site: 98:147, Elec tri cal Sys tems I, or in -
struc tor’s per mis sion. Strong me chani cal ap ti tude.
In struc tion in op era tion, serv ice, and trou ble shoot ing of
auto mo tive elec tronic/elec tri cal cir cuits and sys tems; to
in clude start ing, charg ing, and ig ni tion sys tems. (45- 90)

98:211 En gine Per form ance Test ing (5 s.h.) Pre req -
ui site/Corequi site: 98:180, Com put er ized Con trols, or
in struc tor’s per mis sion. Strong me chani cal ap ti tude. In -
struc tion in the the ory, op era tion, and analy sis of com -
puter con trol dis tribu tor less ig ni tion and emis sion
sys tems, with em pha sis placed on di ag no sis/re pair of
prob lems us ing manu fac turer flow charts, os cil lo -
scopes, DVOMs, and scan tools. (45- 90)

98:212 Ad vanced En gine Per form ance (7 s.h.) 
Pre req ui site/Corequi site: 98:180, Com put er ized Con -
trols, or in struc tor’s per mis sion. Strong me chani cal ap ti -
tude. In struc tion in the the ory, op era tion, and test ing of
com put er ized en gine con trol sys tems and other ad -
vanced elec tronic sys tems on the auto mo bile, with em -
pha sis placed on di ag no sis/re pair of prob lems us ing
manu fac turer flow charts, os cil lo scopes, DVOMs, and
scan tools. (75- 105)
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Build ing Trades - Day
Build ing Trades is a di ploma pro gram de signed for in di vidu -
als in ter ested in a ca reer in resi den tial, com mer cial, or in dus -
trial build ing con struc tion. Resi den tial con struc tion in volves
the build ing or re mod el ing of houses, con do mini ums, or
apart ment com plexes. These struc tures are pri mar ily wood
frame con struc tion. Com mer cial con struc tion in volves the
build ing of sin gle story of fice build ings, stores, or res tau rants. 
These struc tures of ten use light gauge metal fram ing in ad di -
tion to wood con struc tion. In dus trial con struc tion in cludes the 
build ing of fac to ries, hos pi tals, schools, or mul ti story of fice
build ings. These struc tures may be con structed of con crete,
ma sonry, struc tural steel, or a com bi na tion of ma te ri als.

Build ing Trades Pro gram stu dents learn and de velop skills
through a com bi na tion of classroom- structured units, ma -
nipu lat ive lab proj ects, and men tored job ex pe ri ences.
Class room units pro vide stu dents with nec es sary in for ma -
tion on safety, blue print read ing, and craft work pro cesses.
Ma nipu la tive proj ects pro vide stu dents the op por tu nity to
learn craft skills at their own pace in a mock job site set ting.
The Build ing Trades Lab is a state-of-the-art fa cil ity where
stu dents learn in an in di vid u al ized, com pe tency-based set -
ting, mas ter ing skills by con struct ing ma nipu lat ive proj ects.
Men tored job ex pe ri ences pro vide stu dents the op por tu nity
to ap ply learned skills as well as  de velop new skills while
work ing un der the guid ing su per vi sion of skilled con trac tors
on job sites around North Iowa.

In com ing stu dents are el i gi ble to com pete for schol ar ships
through the Tom and Linda Schaefer En dow ment Fund,
which pro vides twelve $1000 schol ar ships each year for
NIACC Build ing Trades stu dents.  Grad u ating stu dents are
el i gi ble to com pete for a $500 schol ar ship awarded each se -
mes ter by the Con trac tors’ Ad vi sory As so ci a tion and the
North Iowa Area Builders Ex change.  The Con trac tors’ Ad vi -
sory As so ci a tion has also cre ated a fi nan cial as sis tance
agree ment to en able a con trac tor to re pay a por tion of a stu -
dent’s ed u ca tional costs af ter the stu dent has com pleted the
pro gram re quire ments.  In ex change for a com mit ment to
work for a Con trac tors’ Ad vi sory As so ci a tion mem ber con -
trac tor af ter grad u a tion, a stu dent may re ceive full or par tial
tu i tion as sis tance from the con trac tor.   A di ploma will be
awarded upon suc cess ful com ple tion of the pre scribed cur -
ricu lum with a grade point av er age of 2.00 (C) or bet ter.

Courses are struc tured so that stu dents may en ter
the Build ing Trades Pro gram at any se mes -
ter--Summer, Fall, or Spring.  For fur ther in for ma tion
on the pro gram, check out  our websi te at :  
http://staff.niacc.cc.ia.us/~awermes/btrades/in -
dex.html

SCHED ULE
First Term (Sum mer)
91:151 Fun da men tals of Car pen try I..................3 s.h.
91:152 Fun da men tals of Car pen try II.................3 s.h.
89:100 Co op era tive Work Ex pe ri ence................ 1 s.h.

7 s.h.

Sec ond Term (Fall)
89:150 Em ploy ment Strat egies ..........................1 s.h.
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II ..............................2 s.h.
91:153 Car pen try I.............................................. 4 s.h.
91:154 Car pen try I Lab.......................................4 s.h.
91:159 In tro to the PC........................................ 1 s.h.
95:130 Com mu ni ca tions I...................................3 s.h.
89:100 Co op era tive Work Ex pe ri ence................ 1 s.h.

18 s.h.
Third Term (Spring)
91:156 Car pen try II.............................................4 s.h.
91:157 Car pen try II Lab......................................4 s.h.
91:198 Blue print Read ing and Es ti mating.......... 3 s.h.
96:150 Ca reer Phys ics .......................................4 s.h.
89:100 Co op era tive Work Ex pe ri ence................ 1 s.h.

16 s.h.
To tal Hours 41 s.h.

Build ing Trades - Ev ening
The eve ning Build ing Trades Pro gram is de signed for
in di vid u als in ter ested in com plet ing the first term di -
ploma car pen try course re quire ments of the day time
pro gram, or for those in di vid u als in ter ested in gain ing
some ba sic car pen try skills.  Stu dents choos ing to com -
plete the first term car pen try di ploma course re quire -
ments need to com plete Fun da men tals of Car pen try I
and Fun da men tals of Car pen try II.   Stu dents seek ing to
gain car pen try ex pe ri ence may elect to en roll in a se -
mes ter length class, or they may take in di vid ual skill
mod ules.  En roll ment in in di vid ual car pen try skill mod -
ules is avail able through the NIACC Con tinuing Ed u ca -
tion of fice on an open en try/open exit ba sis to
ac com mo date flex i ble sched ul ing.

You may work dur ing the day and at tend classes in the
eve ning.  Eve ning car pen try classes are de signed to be
hands-on, self-paced, and in di vid u al ized.  Classes are
three hours in length and are of fered two eve nings per
week dur ing the se mes ter.  Stu dents com plet ing the
eve ning pro gram may be gin the day time Build ing
Trades di ploma pro gram in the sec ond term (fall se mes -
ter) hav ing al ready com pleted the sum mer term
courses.

You may also en roll in Co op er a tive Work Ex pe ri ence
and re ceive col lege credit for re lated work ex pe ri ence.

SCHED ULE
First Term (Fall)
91:151 Fun da men tals of Car pen try I ................... 3 s.h.
89:100 Co op er a tive Work Ex pe ri ence ................ 1 s.h.

4 s.h.
Sec ond Term (Spring)
91:152 Fun da men tals of Car pen try II ..................3 s.h.
89:100 Co op era tive Work Ex pe ri ence .................1 s.h.

4 s.h.
To tal Hours  8 s.h.
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Course De scrip tions - 
Build ing Trades
89:100A Co op er a tive Work Ex pe ri ence (1 s.h.) Prac -
ti cal train ing on the job un der the co op er a tive su per vi -
sion of the col lege and work su per vi sor.   (0-60)

89:150 Em ploy ment Strategies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

91:122 Oc cu pa tional Math I (2 s.h.)  Pre req ui site: 
Com pass Pre-Algebra Score greater than or equal to 49 
or a score greater than or equal to 16 on the math por -
tion of the ACT exam or com ple tion of Ba sic Math with a
C  or better or com ple tion of Ca reer Math I with a C or
better.  This course cov ers es sen tial top ics in al ge bra,
in clud ing ra tio and pro por tion, and ba sic sta tis tics.  This
course is of fered dur ing the first eight weeks of the fall
se mes ter and the first eight weeks of the spring se mes -
ter.  (30-0)  

91:123 Oc cu pa tional Math II (2 s.h.)  Pre req ui site: 
Com ple tion of 91:122, Oc cu pa tional Math I, with a C or
better.  This course cov ers es sen tial top ics in ge om e try
and trig o nom e try.  This course is of fered dur ing the sec -
ond eight weeks of the fall se mes ter and the sec ond
eight weeks of the spring se mes ter.  (30-0)  

91:151 Fun da men tals of Car pen try I (3 s.h.)  (15-60)
91:152 Fun da men tals of Car pen try II (3 s.h.) (15-60)
Gen eral skills in struc tion cov ers safety; ba sic power
tools; ba sic power tools; job site safety; print read ing;
con struc tion ma te ri als and sys tems; con struc tion fas -
ten ers and pro cesses; res i den tial con struc tion prac -
tices; and com mer cial con struc tion prac tices.

91:153 Car pen try I (4 s.h.)  (60-0)
91:154 Car pen try I Lab (4 s.h.) (0- 210)
Gen eral skills in struc tion cov ers safety; hand tools;
power tools; print read ing; build ers level, tran sit, and
la ser; scaf fold ing; rig ging; arc weld ing, cut ting, and
burn ing. Resi den tial skills in struc tion cov ers site work;
build ing lay out; form work; floor and sill fram ing; wall
and ceil ing fram ing; roof fram ing; stair con struc tion;
ex te rior walls, sof fits, and cor nice con struc tion; roof
cov er ings; win dow and door in stal la tion; cabi net fab ri -
ca tion; and run ning trims and hard ware in stal la tions.
91:153 and 91:154 must be taken con cur rently.

91:156 Car pen try II (4 s.h.) (60-0)
91:157 Car pen try II Lab (4 s.h.) (0- 210)
Gen eral skills in struc tion cov ers safety; hand tools;
power tools; print read ing; build ers level, tran sit, and la -
ser; scaf fold ing; rig ging; arc weld ing, cut ting, and burn -
ing. Com mer cial skills in struc tion cov ers site work;
build ing lay out; foot ing, wall, stair, col umn, beam, and
deck form con struc tions; wood and steel stud fram ing;

ex te rior walls and can opy con struc tions; cabi net fab ri -
ca tion; wood and steel jamb, win dow, door, mill work,
and hard ware in stal la tions; of fice par ti tion, and acous ti -
cal ceil ing in stal la tions.  91:156 and 91:157 must be
taken con cur rently.  

91:159  Intro to the PC (1 s.h.)  Pro vides an in tro duc -
tion to the desk top PC, its parts and ba sic op er a tion. 
Stu dents learn how to op er ate the com puter, work
within the win dows en vi ron ment, and ma nip u late files. 
Course ex er cises in clude us ing a word pro cess ing pro -
gram, send ing E-mail, and ex plor ing the Internet. 
(10-20)

91:198 Blue print Read ing and Es ti mat ing (3 s.h.)
Resi den tial and com mer cial blue print read ing and ma -
te ri als es ti mat ing cov ers un der stand ing draw ings, the
lan guage of con struc tion.  Stu dents learn how to gather
and use in for ma tion from prints and draw ings to es ti -
mate quan ti ties of ma te ri als and per form con struc tion
work pro cesses. (45-0)

95:130 Com mu ni ca tions I (3 s.h.)  Study de signed to
as sist stu dents in im prov ing and/or re fin ing skills in the
ar eas of read ing, writ ing, lis ten ing, and speak ing to help
meet com mu ni ca tion needs in col lege and for suc cess
and ad vance ment in a ca reer. (45-0)  

96:150 Ca reer Phys ics (4 s.h.)  Pre req ui  -
site/Corequisite: Com ple tion of Ca reer Math re quire -
ment and/or per mis sion of the instructor. An
in tro duc tion to ba sic op er at ing prin ci ples of gears, lev -
ers, pul leys, sim ple ma chines, and the ef fects of heat on 
sol ids, liq uids, and gases. (45- 30)
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Cli mate Con trol
(Res i den tial/Com mer cial Heating and
Air-Conditioning)

To day’s cli mate con trol tech ni cian in stalls, main tains,
ana lyzes, and modi fies heat ing and air- conditioning
sys tems.

The Cli mate Con trol cur ricu lum pro vides op por tu ni ties
to de velop the skills nec es sary for en try into the HVAC
(heat ing, ven ti la tion, air- conditioning) in dus try.

The Cli mate Con trol cur ricu lum al lows stu dents to
choose be tween com plet ing a pro gram in Cli mate Con -
trol Me chan ics, which leads to a di ploma with an em -
pha sis in resi den tial heat ing and air- conditioning or a
pro gram in Cli mate Con trol Tech nol ogy, which leads to
an as so ci ate in ap plied sci ence de gree with an em pha -
sis in com mer cial heat ing and air- conditioning. Both
pro grams are de signed around a com mon group of
courses.   A di ploma will be awarded upon suc cess ful
com ple tion of the pre scribed cur ricu lum with a grade
point av er age of 2.00 (C ) or bet ter.  This rec og ni tion is
granted to a per son who has com pleted at least thirty
(30) se mes ter hours of credit.

EN TRANCE AD VISING
Due to the highly tech ni cal na ture of this pro gram and
NI ACC’s com mit ment to giv ing stu dents the best pos si -
ble op por tu nity for suc cess, stu dents will be sched uled
for ad vise ment ses sions with coun sel ors and pro gram
per son nel. In these ses sions, the stu dent’s ca reer
plans, pre vi ous back ground, tran scripts, test scores, life 
ex pe ri ences, and mo ti va tion will aid in de sign ing a posi -
tive edu ca tional ex pe ri ence.

Cli mate Con trol Me chanics

The Cli mate Con trol Me chan ics di ploma pro gram is de -
signed to pro vide gradu ates with the ba sic knowl edge
and skills nec es sary for in stall ing and serv ic ing resi den -
tial heat ing and air- conditioning sys tems. The ory of op -
era tion, as well as in stal la tion and serv ice tech niques,
for sev eral types of resi den tial heat ing and air-
 conditioning sys tems is cov ered.

Com ple tion of this pro gram pre pares gradu ates to en ter 
the Cli mate Con trol Tech nol ogy de gree pro gram or to
en ter the fol low ing oc cu pa tions:
* Resi den tial heat ing/air- conditioning serv ice me chanic
* Heat ing/air- conditioning in staller
* Heat ing/air- conditioning parts sales per son

SUG GESTED SCHED ULE
First Term
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II ..............................2 s.h.
95:130 Com mu ni ca tions I...................................3 s.h.
96:128 Resi den tial Heat ing Sys tems .................4 s.h.
96:129 Trou ble shoot ing Heat ing Sys tems .........3 s.h.
96:132 Elec tri cal Con cepts.................................3 s.h.

17 s.h.

Sec ond Term
89:150 Em ploy ment Strategies ..........................1 s.h.
96:134 Air- Conditioning Prin ci ples .....................2 s.h.
96:138 Resi den tial Air- Conditioning Sys tems.... 4 s.h.
96:139 Trou ble shoot ing Air- Cond. Sys tems....... 3 s.h.
96:150 Ca reer Phys ics .......................................4 s.h.

14 s.h.
To tal Hours  31 s.h.

Cli mate Con trol Tech nol ogy

The Cli mate Con trol Tech nol ogy Pro gram pre pares stu -
dents for en try into the com mer cial and in dus trial heat -
ing, ven ti la tion, and air- conditioning in dus try.

The pro gram does this by train ing the stu dent in the fol -
low ing ar eas:  de sign ing, test ing, trou ble shoot ing, and
serv ic ing resi den tial, com mer cial, in sti tu tional, and in -
dus trial heat ing, ven ti la tion, and air- conditioning sys -
tems.

Spe cial em pha sis is placed on en ergy con ser va tion and 
en ergy man age ment. Stu dents in the Cli mate Con trol
Tech nol ogy Pro gram sup ple ment their first year me -
chan ics cur ricu lum with spe cialty courses in the third
and fourth terms that pre pare gradu ates to en ter the fol -
low ing oc cu pa tions:
* Com mer cial heat ing/air- conditioning serv ice tech ni cian
* Heat ing/air- conditioning lab tech ni cian
* Heat ing/air- conditioning sales en gi neer
* Heat ing/air- conditioning parts man ager
* Manu fac tur er’s field serv ice rep re sen ta tive

SUG GESTED SCHED ULE
First Term
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II ..............................2 s.h.
95:130 Com mu ni ca tions I...................................3 s.h.
96:128 Resi den tial Heat ing Sys tems .................4 s.h.
96:129 Trou ble shoot ing Heat ing Sys tems .........3 s.h.
96:132 Elec tri cal Con cepts.................................3 s.h.

17 s.h.
Sec ond Term
96:134 Air- Conditioning Prin ci ples .....................2 s.h.
96:138 Resi den tial Air- Conditioning Sys tems.... 4 s.h.
96:139 Trou ble shoot ing Air- Cond. Sys tems....... 3 s.h.
96:150 Ca reer Phys ics .......................................4 s.h.

13 s.h.
Third Term
 15:134 Com puter Ap pli ca tions  OR
15:140 In troduction to Com put ers and 

In for ma tion Sys tems............................... 3 s.h.
91:124 Tech ni cal Graph ics.................................2 s.h.
96:140 Metal Fab ri ca tion ....................................2 s.h.
96:230 Com mer cial Heat ing Sys tems................ 5 s.h.
96:231 Ad vanced Con trol Sys tems....................4 s.h.

16 s.h.
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Fourth Term
15:241 Hu man Re la tions....................................3 s.h.
89:150 Em ploy ment Strategies ..........................1 s.h.
95:131 Com mu ni ca tions II.................................. 3 s.h.
96:232 Air Dis tri bu tion........................................ 3 s.h.
96:234 Com mer cial Air- Conditioning 

Sys tems ................................................ 5 s.h.
96:235 En ergy Man age ment..............................3 s.h.

18 s.h.
To tal Hours  64 s.h.

Course De scrip tions - 
Cli mate Con trol Me chanics and 
Cli mate Con trol Tech nol ogy
15:134 Com puter Ap pli ca tions  (3 s.h.) Em pha sis on
busi ness ap pli ca tions of com puter soft ware.  Stu dents
do busi ness prob lems us ing word pro cess ing, elec -
tronic spread sheet, and da ta base man age ment soft -
ware.  Stu dents are also ex posed to Win dows op er at ing 
sys tems, pre sen ta tion soft ware, and the Internet.  
(30-30)

15:140  In tro duc tion to Com puters and In for ma tion
Sys tems (3 s.h.) Em pha sis on com puter lit er acy and
busi ness ap pli ca tions of com puter soft ware. Stu dents
do busi ness prob lems us ing elec tronic spread sheets,
word pro cess ing soft ware, da ta base man age ment soft -
ware, and pre sen ta tion soft ware. Stu dents also are ex -
posed to some pro gram ming and web page
de vel op ment.  (45-0)

15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

91:122 Oc cu pa tional Math I (2 s.h.)  Pre req ui site: 
Com pass Pre-Algebra Score greater than or equal to 49 
or a score greater than or equal to 16 on the math por -
tion of the ACT exam or com ple tion of Ba sic Math with a
C  or better or com ple tion of Ca reer Math I with a C or
better.  This course cov ers es sen tial top ics in al ge bra,
in clud ing ra tio and pro por tion, and ba sic sta tis tics.  This
course is of fered dur ing the first eight weeks of the fall
se mes ter and the first eight weeks of the spring se mes -
ter.  (30-0)  

91:123 Oc cu pa tional Math II (2 s.h.)  Pre req ui site: 
Com ple tion of 91:122, Oc cu pa tional Math I, with a C or
better.  This course cov ers es sen tial top ics in ge om e try
and trig o nom e try.  This course is of fered dur ing the sec -
ond eight weeks of the fall se mes ter and the sec ond
eight weeks of the spring se mes ter.  (30-0)  

91:124 Tech ni cal Graph ics (2 s.h.)  Corequisite: 
96:140, Metal Fab ri ca tion, and 96:230, Com mer cial
Heating Sys tems.  A de vel op ment of the skills of in ter -
pret ing ma chine/sys tem draw ings, in clud ing me chan i -
cal, hy drau lic, pneu matic lay outs. Elec tronic cir cuit
draw ing, terms, sym bols, and stan dards. Use of tem -
plates with printed cir cuits, sche matic di a grams, and
sketch ing. (30-0)

91:299A-D Spe cial Prob lems in Ca reer Pro grams
(1-4 s.h.) Course ar ranged with spe cial per mis sion of
in struc tor and Di vi sion Chair. Credit is based on stan -
dard con tact hours and as signed by Di vi sion Chair and
ap proved by Vice Presi dent for Aca demic Af fairs. 
Course may be re peated for credit.

95:130 Com mu ni ca tions I (3 s.h.)  Study de signed to
as sist stu dents in im prov ing and/or re fin ing skills in the
ar eas of read ing, writ ing, lis ten ing, and speak ing to help
meet com mu ni ca tion needs in col lege and for suc cess
and ad vance ment in a ca reer. (45-0)

95:131 Com mu ni ca tions II (3 s.h.) Fur ther study de -
signed to as sist stu dents in im prov ing and/or re fin ing
skills in the ar eas of read ing, writ ing, lis ten ing, and
speak ing to help meet com mu ni ca tion needs in col lege
and for suc cess and ad vance ment in a ca reer. (45-0)

96:128 Resi den tial Heat ing Sys tems (4 s.h.)
Corequi site: 96:132, Elec tri cal Con cepts, or in struc tor’s
per mis sion. The pur pose of this course is to in tro duce
the stu dent to the vari ous types of resi den tial heat ing
sys tems. Ar eas and con cepts cov ered in clude com bus -
tion the ory, ba sic air dis tri bu tion, fur nace con struc tion,
fil ters, hu midi fi ers, in stal la tion tech niques, and main te -
nance pro ce dures. (30- 105)

96:129 Trou ble shoot ing Heat ing Sys tems (3 s.h.)
Pre req ui site: 96:132, Elec tri cal Con cepts, or in struc -
tor’s per mis sion. The pur pose of this course is to in tro -
duce the stu dent to the fun da men tals of trou ble shoot ing 
by util iz ing a prac ti cal and sys tem atic ap proach to lo -
cate and re pair heat ing sys tem mal func tions. The stu -
dent will also have the op por tu nity to study, in de tail, the
mo tors and con trols used in to day’s heat ing sys tems.
Top ics to be cov ered in clude ba sic elec tric cir cuits,
elec tri cal test me ters, mo tors and con trols, di ag no sis of
elec tri cal and me chani cal mal func tions, and spe cial
em pha sis on writ ing dia grams. (15- 90)

96:132 Elec tri cal Con cepts (3 s.h.) Elec tri cal Con -
cepts is an in tro duc tory sur vey of elec tric ity and elec -
tron ics suit able for stu dents in ter ested in purs ing a
ca reer in such tech ni cal fields as elec tron ics, au to mo -
tive, HVAC, and other fields that re quire knowl edge of
ba sic elec tri cal/elec tronic con cepts.  Topics in clude
safety, shop and lab prac tices, mo tors and con trols, di -
rect and al ter nat ing cur rent, and semi con duc tor and
dig i tal elec tron ics.  Course work con sists of prob lem
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solv ing, com puter-assisted in struc tion, com puter sim u -
la tion, and hands-on ex er cises with in dus trial grade
equip ment.   (30-30)

96:134 Air-Conditioning Prin ci ples (2 s.h.) A study of
the the ory of air-conditioning. In cludes psychometrics,
heat gain/loss prob lems, and  equip ment siz ing. (15-45)

96:138 Resi den tial Air- Conditioning Sys tems (4
s.h.) Pre req ui site: 96:132, Elec tri cal Con cepts, or in -
struc tor’s per mis sion. The pur pose of this course is to
in tro duce the stu dent to the vari ous types of resi den tial
air- conditioning and heat pump sys tems. Ar eas and
con cepts cov ered in c lude re f r ig era t ion,  air-
 conditioning,  heat pump the ory, heat pump con struc -
tion, in stal la tion tech niques, and main te nance pro ce -
dures. (30- 105)

96:139 Trou ble shoot ing Air- Conditioning Sys tems
(3 s.h.) Pre req ui site: 96:132, Elec tri cal Con cepts, or in -
struc tor’s per mis sion. The pur pose of this course is to
in tro duce the stu dent to the fun da men tals of trou ble -
shoot ing by util iz ing a prac ti cal and sys tem atic ap -
proach to lo cate and re pair air- conditioning and heat
pump sys tem mal func tions. The stu dent will also have
the op por tu nity to study, in de tail, the mo tors and con -
trols used in to day’s air- conditioning and heat pump
sys tems. Top ics to be cov ered in clude ba sic elec tric cir -
cuits, elec tri cal test me ters, mo tors and con trols, di ag -
no sis of elec tri cal and me chani cal mal func tions, and
spe cial em pha sis on wir ing dia grams. (15- 90)

96:140 Metal Fab ri ca tion (2 s.h.) Corequisite:  91:124, 
Tech Graph ics, and 96:230, Com mer cial Heating Sys -
tems.  Use of se lected sheet metal tools, lay out, cut ting,
form ing, and as sem bly of sheet metal as well as sol der -
ing and braz ing pro cesses. (15-30)

96:150 Ca reer Phys ics (4 s.h.) Pre req ui site/Corequi -
site: one se mes ter of Ca reer Math. An in tro duc tion to
ba sic op er at ing prin ci ples of gears, lev ers, pul leys, sim -
ple ma chines, and the ef fects of heat on sol ids, liq uids,
and gases. (45- 30)

96:230 Com mer cial Heat ing Sys tems (5 s.h.)  Pre req -
ui site: 96:128, Resi den tial Heat ing Sys tems, or in struc -
tor’s per mis sion. This course cov ers large heat ing
sys tems used in com mer cial, in sti tu tional, and in dus trial 
ap pli ca tions. Types of equip ment in clude hot wa ter and
low- pressure steam boil ers and roof top heat ing units.
(30- 135)

96:231 Ad vanced Con trol Sys tems (4 s.h.) Pre req ui -
site: 96:129, Trou ble shoot ing Heat ing Sys tems; and
96:139, Trou ble shoot ing Air- Conditioning Sys tems, or
in struc tor’s per mis sion. Ma jor em pha sis is on four ba sic
types of con trol sys tems: pneu matic, elec tronic, elec tro
me chan i cal, and digi tal as ap plied to large heat ing and
air- conditioning ap pli ca tions. (30- 120)

96:232 Air Dis tri bu tion (3 s.h.)  Pre req ui site: 96:134,
Air- Conditioning Prin ci ples, or in struc tor’s per mis sion.
A study of the con struc tion and de sign of duct work and
re lated duct fit tings. In cludes cor rect lay out and siz ing of 
ducts, re turn and sup ply grills, and use of air flow meas -
ur ing in stru ments. (30- 60)

96:234 Com mer cial Air- Conditioning Sys tems (5
s.h.) Pre req ui site: 96:138, Resi den tial Air- Conditioning
Sys tems, or in struc tor’s per mis sion. This course cov ers
large cool ing sys tems used in com mer cial, in sti tu tional,
and in dus trial ap pli ca tions. Types of equip ment in clude
wa ter chillers, mul ti stage re cip ro cat ing units, and an in -
tro duc tion to ab sorp tion sys tems. (30- 135)

96:235 En ergy Man age ment (3 s.h.) Pre req ui -
site/Corequi site: 96:231, Ad vanced Con trol Sys tems,
or in struc tor’s per mis sion. This course is de signed to
ex am ine the con sump tion of en ergy in com mer cial and
in dus trial build ings and how en ergy us age may be re -
duced. Top ics in clude build ing de sign, load man age -
ment, im prov ing equip ment ef fi ciency, im proved
light ing sys tems, util ity rate struc tures, and en ergy man -
age ment con trol sys tems. (30- 60)

Quot able Quote:

If op por tu nity does n’t knock, build a door.     
-Milton Berle
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Elec tro me chani cal Sys tems
Tech nol ogy
Elec tro me chani cal Sys tems Tech nol ogy is an as so ci -
ate in ap plied sci ence de gree pro gram de signed to pre -
pare the grad u ate for im me di ate em ploy ment as
elec tronic, elec tri cal, and me chan i cal main te nance per -
son nel in man u fac tur ing set tings.  

CER TIF I CA TIONS
Stu dents may earn rec og ni tion as a Cer tified Elec tronic
Tech ni cian As so ci ate Level (CETa) by the Elec tronic
Tech ni cians As so ci a tion (ETA). To earn such rec og ni -
tion, the stu dent must pass the Na tional Cer tified Elec -
tronic Tech ni cian exam which is re quired of all pro gram
com plet ers.

EN TRANCE AD VISING
Due to the highly tech ni cal na ture of the Elec tro me -
chani cal Sys tems Tech nol ogy pro gram and NIACC’s
com mit ment to giv ing stu dents the best pos si ble op por -
tu nity for suc cess, stu dents will be sched uled for ad -
vise ment with coun sel ors and pro gram per son nel. 
Dur ing these ses sions, the stu dent’s ca reer plans, pre -
vi ous ed u ca tional back ground, tran scripts, test scores,
life ex pe ri ences, and mo ti va tion will aid in de sign ing a
pos i tive ed u ca tional ex pe ri ence.  

EN TRANCE RE QUIRE MENTS 
Stu dents must ei ther have com pleted Ba sic Math or
higher OR score 16 or higher on ACT math OR have a
COM PASS score at the Be gin ning Al ge bra level.

MUL TI PLE EN TRY/MUL TI PLE EXIT COURSE 
EN ROLL MENT RULES
Ten courses in the Elec tro me chani cal Sys tems Tech -
nol ogy pro gram are of fered in an in struc tor-supervised/
stu dent-paced for mat.  The courses are di vided into five
lev els de pend ing on their pre req ui sites.  Stu dents start
with Level 1 courses and pro ceed to higher lev els af ter
com plet ing their cur rent level.  Courses that span
across more than one level may be taken in any of those 
lev els.  Al though a sug gested sched ule ap pears on this
page, the chart on the fol low ing page more clearly il lus -
trates the se quenc ing of the courses.   

SPE CIAL PRO GRAM RE QUIRE MENTS
As part of the re quire ments for grad u a tion, stu dents are
re quired to take the Cer tified Elec tron ics Tech ni cian
(CET) exam dur ing their fi nal se mes ter.  The cost of the
exam ($50) is the stu dent’s re spon si bil ity.

COL LEGE TRANS FER OP TION
Through an ar tic u la tion agree ment with the Uni ver sity
of North ern Iowa, grad u ates of the Elec tro me chani cal
Sys tems Tech nol ogy pro gram may con tinue their ed u -
ca tion by trans fer ring to bac ca lau re ate pro grams in
such in dus trial tech nol ogy fields as man u fac tur ing,

elec tro me chani cal sys tems, en gi neer ing tech nol ogy, or 
su per vi sion and man age ment.  Help of a NIACC coun -
selor or pro gram in struc tor is ad vised.

Grad u ates of the Elec tro me chani cal Sys tems Tech nol -
ogy pro gram may find work in the fol low ing oc cu pa tions:

Elec tron ics Tech ni cian
In dus trial Pro cess Con trol Tech ni cian
In dus trial Main te nance Tech ni cian
In stru men ta tion Tech ni cian
Elec tro me chani cal Tech ni cian
Con trol Sys tems Tech ni cian
Com puter Au to mated Pro cess Con trol Tech ni cian

SUG GESTED SCHED ULE
Term One
15:241 Hu man Re la tions OR .............................3 s.h.

80:101 Gen eral Psy chol ogy (3 s.h.)
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II OR........................2 s.h.

40:151 Col lege Al ge bra & Trig I (4 s.h.)
91:104 Intro to Tech Com puting & CAD............. 3 s.h.
91:175 DC/AC The ory........................................ 3 s.h.
92:118 Fluid Power ............................................3 s.h.
95:130 Com mu ni ca tions I OR............................ 3 s.h.

30:101 Comm. Skills I (3 s.h.)
19 s.h.

Term Two
91:105 In dus trial Con trol Sys tems .....................3 s.h.
91:179 An a log De vices and Cir cuits ..................4 s.h.
91:214 Dig i tal Elec tron ics...................................3 s.h.
95:131 Com mu ni ca tions II OR ...........................3 s.h.

30:102 Comm. Skills II (3 s.h.)
Math Elec tive..........................................4 s.h.

17 s.h.

Term Three
91:110 Elec tro me chani cal In tern ship .................2 s.h.

2 s.h.

Term Four
91:204 Ad vanced In dus trial Con trol Sys tems.... 7 s.h.
91:210 Tech ni cal Phys ics I OR ..........................4 s.h.

70:280 Gen eral Phys ics (4 s.h.) OR
70:122 Prin ci ples of Phys ics (4 s.h.) OR
70:140 In tro duc tory Chem is try (4 s.h.)

96:156 Main te nance Shop Op er a tions...............3 s.h.
96:157 Servos and Drives.................................. 2 s.h.
Open Elec tive......................................................3 s.h.

19 s.h.

Term Five
89:150 Em ploy ment Strat egies ..........................1 s.h.
91:206 Com puter Au to mated Man u fac turing .....3 s.h.
91:207 In dus trial In stru men ta tion.......................4 s.h.
91:211 Tech ni cal Phys ics II OR......................... 4 s.h.

70:281 Gen eral Phys ics II (4 s.h.) OR
70:122 Prin ci ples of Phys ics (4 s.h.) OR
70:140 In tro duc tory Chem is try (4 s.h.)

96:155 Fa cil ities Main te nance............................ 5 s.h.
17 s.h.

To tal Hours  74 s.h.
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Course Se quencing by Course Level

Level (91:122/91:123 and 91:104 may be taken con cur rently with 91:175 and/or 92:118)

1 91:122, 91:123 O c cu pa tional Math I & II*
91:104 Intro to

Tech Com -
puting/ CAD

96:156* 
Main te nance

Shop Op er a tions
2 91:175 DC/AC The ory 92:118

Fluid Power3 91:179 AD&C 91:214 Dig i tal 91:105  ICS

4 91:204 AICS 96:157 Servos

91:110*
In tern ship5 91:207 Ind Instr 91:206* CAM

96:155 
Fa cil ities 

Main te nance

*These courses are not of fered as Mul ti ple En try/Mul ti ple Exit Courses.

The later in the se mes ter that the stu dent en rolls, the fewer tech ni cal core course cred its he/she will be al lowed to reg is -
ter in.



Course De scrip tions -
Elec tro me chani cal Sys tems
Tech nol ogy
15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

30:101 Com mu ni ca tion Skills I (4 s.h.) Im prove ment
of skills in read ing, writ ing, speak ing, and lis ten ing, with
an em pha sis on ex pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup port ing ma te rial. Stu -
dents may be re quested to use word pro ces sors and the 
Writer’s Work bench anal y ses pro grams, the Writer’s
Work bench STEPS pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents must meet min i mum
com pe tency re quire ments in writ ing and speak ing to re -
ceive a grade of “C” or higher.  (60-0)

30:101C Com mu ni ca tion Skills I (3 s.h.) Im prove -
ment of skills in read ing and writ ing with an em pha sis on 
ex pos i tory meth ods of de vel op ment and per sonal ex pe -
ri ence as sup port ing ma te rial. Stu dents may be re -
quested to use word pro ces sors and the Writer’s
Work bench anal y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the struc tur ing sen tences
video se ries.  Stu dents must meet min i mum com pe -
tency re quire ments in writ ing to re ceive a grade of “C” or 
higher.  (45-0)

30:102 Com mu ni ca tion Skills II (4 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101 with an em pha sis on ar gu men ta tive and per sua -
sive writ ing and speak ing, on re search meth ods, and on 
lan guage. Stu dents may be re quested to use word pro -
ces sors, Writer’s Work bench anal y ses, Writer’s Work -
bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing and speak ing to re ceive a grade of “C”
or higher.  (60-0)

30:102C Com mu ni ca tion Skills II (3 s.h.) Pre req ui site:
30:101C, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101C with an em pha sis on ar gu men ta tive and per -
sua sive writ ing, on re search meth ods, and on lan -
guage. Stu dents may be re quested to use word
pro ces sors, Writer’s Work bench anal y ses, Writer’s
Work bench STEPS, and sen tence struc tur ing vid eos. 

Stu dents must meet min i mum com pe tency re quire -
ments in writ ing to re ceive a grade of “C” or higher. 
(45-0)

40:151 Col lege Al ge bra & Trig o nom e try I (4 s.h.)
Pre req ui site: Two years of high school al ge bra with a
“C” or higher or 40:120, In ter me di ate Al ge bra, with a “C”
or higher.  This course is in tended for stu dents ma jor ing
in busi ness, so cial sci ence, bi o log i cal sci ences, lib eral
arts, and those math e mat ics stu dents with in suf fi cient
back ground to be gin the study of cal cu lus and feel they
can not keep up the pace of Precalculus. Topics in clude
re view of al ge braic op er a tions, field prop er ties, in tro -
duc tion to plane an a lytic ge om e try, in clud ing points and
lines, func tions of var i ous types such as poly no mi als
and their graphs, op er a tions with com plex num bers,
and cir cu lar func tions. (60-0)

70:122 Prin ci ples of Phys ics (4 s.h.) Pre req ui site:
40:120, In ter me di ate Al ge bra or equiv a lent. An in tro -
duc tory level, one-term course. Ma jor top ics are mea -
sure ment, mat ter in mo tion, heat, wave mo tion,
elec tric ity and mag ne tism, and mod ern phys ics. (45-30)

70:140 In tro duc tory Chem is try (4 s.h.)  Pre req ui site:
40:060, Be gin ning Al ge bra, or equiv a lent.  A first year
col lege chem is try course which cov ers the con cepts of
chem is try.  Among the top ics in cluded are sys tems of
mea sure ment, mat ter and en ergy, atomic the ory, en -
ergy lev els and atomic struc ture, the pe ri odic ta ble,
ionic and co va lent bond ing, chem i cal equa tions,
stoichiometry, ac ids and bases, states of mat ter, so lu -
tions, and re dox.  Lab ex per i ments are per formed and
com ple ment the class room the ory.  Not ac cepted as a
pre req ui site for other ad vanced chem is try courses ex -
cept 70:273, Or ganic Chem is try. (45-30)

70:280 Gen eral Phys ics I (4 s.h.) Pre req ui site: 40:151, 
Col lege Al ge bra & Trig o nom e try, or equiv a lent.  Me -
chanics, sim ple har monic mo tion, waves, and flu ids.
De signed for stu dents in phar macy, med i cine, den tistry, 
and pro fes sional fields other than en gi neer ing. Lib eral
arts stu dents with an in ter est in sci ence may elect this
course. (45-30)

70:281 Gen eral Phys ics II (4 s.h.) Pre req ui site: Math,
40:151, Col lege Al ge bra & Trig o nom e try, or equiv a lent,
and 70:280, Gen eral Phys ics I, or equiv a lent al ge -
bra-based first se mes ter phys ics course as ap proved
by the in struc tor. A con tin u a tion of 70:280, ther mo dy -
nam ics,  elec tric ity and mag ne tism, DC and AC cir cuits,
op tics, and atomic phys ics. (45-30)

80:101 Gen eral Psy chol ogy (3 s.h.) Corequisite:  New 
stu dents with en ter ing ACT or COM PASS read ing
scores be low col lege level will be re quired to co-enroll in 
30:120, Col lege Read ing Skills.   An in tro duc tion to the
sci en tific study of be hav ior; a brief his tory of psy chol ogy
as a sci ence, and top ics fun da men tal to hu man be hav -
ior in clud ing de vel op men tal is sues, sen sory abil i ties,
cog ni tive per for mance, so cial and emo tional fac tors in
be hav ior, and ab nor mal be hav ior and ther a pies.  (45-0) 
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89:150 Em ploy ment Strat egies  (1 s.h.) De velop skills 
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

91:104 In tro duc tion to Tech ni cal Com puting and
Com puter-Aided Drafting (3 s.h.)  Pre req ui -
site/Corequisite: Abil ity to key-enter the equiv a lent of 25 
words/min ute at a com puter key board. In tro duc tion to
Tech ni cal Com puting and CAD is de signed to fa mil iar -
ize the stu dent with mi cro com puter ba sics re lat ing to
oc cu pa tions in the in dus trial/tech ni cal area.  Topics in -
clude com puter hard ware, op er at ing sys tems, com -
mands and tasks, disk or ga ni za tion and ac cess, word
pro cess ing, spread sheets, and two-dimensional com -
puter-aided draft ing (CAD).  Mul ti ple en try/mul ti ple exit
en roll ment.  See Elec tro me chani cal Sys tems Tech nol -
ogy Mul ti ple En try/Mul ti ple Exit Course En roll ment rules 
on page 107.  (15-60)

91:105 In dus trial Con trol Sys tems (3 s.h.) Pre req ui -
site:  91:175, DC/AC The ory. In tro duc tion to in dus trial
elec tri cal mo tor and con trol cir cuitry. Em pha sis placed
on AC sin gle- and three-phase cir cuit and trans former
the ory and in dus trial ap pli ca tions. Ap pli ca tions in clude
var i ous types of con trol el e ments. Study of the Na tional
Elec tri cal Code as it per tains to man u fac tur ing/in dus -
trial en vi ron ment. Fun da men tal skills in elec tri cal wir ing
and race way tech niques are learned through lab and/or
pro ject ex er cises. Mul ti ple en try/mul ti ple exit en roll -
ment.  See Elec tro me chani cal Sys tems Tech nol ogy
Mul ti ple En try/Mul ti ple Exit Course En roll ment rules on
page 107.  (15-69)

91:110 Elec tro me chani cal In tern ship (2 s.h.) Pre req -
ui site: soph o more sta tus in the Elec tro me chani cal Sys -
tems Tech nol ogy Pro gram and per mis sion of in tern ship 
co or di na tor. Su per vised work ex pe ri ence in a busi ness
or in dus try. Work must be re lated to the ma jor field of
study; i.e., elec tric ity/elec tron ics, in dus trial main te -
nance, in stal la tion or ser vice of con trol sys tems, etc.
(0-160)

91:175 DC/AC The ory (3 s.h.)   Pre req ui  -
site/Corequisite: 91:122, Oc cu pa tional Math I, and
91:123, Oc cu pa tional Math II.  Study of the na ture of
elec tric ity in volv ing both di rect and al ter nat ing cur rent.
DC cir cuit anal y sis uti liz ing more ad vanced tech niques
such as: su per po si tion, Thevinin’s and Norton’s the o -
rems. AC cir cuit anal y sis in volv ing RL, RC, and RLC cir -
cuits, in duc tive and ca pac i tive reactances, res o nance,
and trans former fun da men tals.  Com puter cir cuit sim u -
la tion of both DC and AC cir cuits is stressed along with
an ap pli ca tion of elec tronic test equip ment; os cil lo -
scopes, me ters, and power sup plies.  Mul ti ple en -
try/mul ti ple exit en roll ment.  See Elec tro me chani cal
Sys tems Tech nol ogy Mul ti ple En try/Mul ti ple Exit
Course En roll ment rules on page 107.  (15-60)

91:179 An a log De vices and Cir cuits  (4 s.h.)  Pre req -
ui site: 91:175, DC/AC The ory.  Study of di odes, bi po lar
tran sis tors and field ef fect tran sis tors (JFETs and
MOSFETs) as they are used in both AC and DC elec -
tronic cir cuits.  Ap pli ca tions such as power sup plies,

switch ing cir cuits and am pli fier cir cuits are cov ered.  Ad -
vanced top ics in elec tronic de vices in clud ing op er a -
tional am pli fi ers (op amps), ac tive fil ters, thyristors, and
volt age reg u la tion are cov ered.  Com puter sim u la tion of
the de vices un der study is cov ered.  Both cir cuit anal y -
sis and mea sure ment tech niques us ing me ters and os -
cil lo scopes are stressed.  Mul ti ple en try/mul ti ple exit
en roll ment.  See Elec tro me chani cal Sys tems Tech nol -
ogy Mul ti ple En try/Mul ti ple Exit Course En roll ment rules 
on page 107.  (15-91)

91:204 Ad vanced In dus trial Con trol Sys tems (7
s.h.)  Pre req ui site:  Level 3 Elec tro me chani cal Sys tems
Tech nol ogy Core.  In tro duc tion to pro gram ma ble logic
con trol lers (PLC’s) us ing the Al len Bradley SLC500 and
RSLogix 500 pro gram ming soft ware, el e men tary lad der 
logic and ex ter nal con tact in struc tions, coun ters tim ers,
pro gram de vel op ment tech niques, and trou ble shoot -
ing.  Ad vanced top ics in pro gram ma ble logic con trol lers
in clud ing pro gram con trol in struc tions, math op er a -
tions, an a log I/O, se quen cers, and data ma nip u la tion. 
Field wir ing of PLCs to con trol de vices us ing stan dard -
ized prac tices.  Mo tor con trol cir cuitry uti liz ing ad vanced 
con trol tech niques, ap pli ca tion of vari able fre quency
drives for AC mo tors.  DeviceNET pro gram ming and in -
te gra tion us ing RSNetworx.  PanelVIEW pro gram ming
and in te gra tion us ing the Al len Bradlley Pane 500.  Pro -
jects in volv ing prac ti cal field de vices and pro gram de -
vel op ment.  Mul ti ple En try/Mul ti ple Exit en roll ment.  See 
Elec tro me chani cal Sys tems Tech nol ogy Mul ti ple En -
try/Mul ti ple Exit Course En roll ment Rules on page 107. 
(30-164)  

91:206 Com puter Au to mated Man u fac turing (3 s.h.)
Pre req ui site/Corequisite: 92:118, Fluid Power; 91:204,
Ad vanced Con trol Sys tems; and, 92:227, Au to mated
Man u fac turing Pro cesses. In tro duc tion to ro botic fun -
da men tals in clud ing the in te gra tion of ro bots, com put -
ers, and pro gram ma ble logic con trol lers in the op er a tion 
of a flex i ble man u fac tur ing line (FML). Group dy nam ics,
pro ject struc ture, and trou ble shoot ing tech niques.
(15-65)

 91:207 In dus trial In stru men ta tion (4 s.h.)  Pre req ui -
site/Corequisite: Level 4 Elec tro me chani cal Sys tems
Tech nol ogy Core.  Mod ern in stru men ta tion tech niques
as they ap ply to the man u fac tur ing en vi ron ment.  In dus -
trial sen sors, trans duc ers, and re lated com po nents. In -
stru men ta tion pro gram ming us ing RS Logix500,
DeviceNet, and Panel Builder.  Use of the PLC and per -
sonal com puter for in stru men ta tion and con trol pur -
poses.  In dus trial pro cess con trol the ory, te lem e try, and
data com mu ni ca tion.  Mul ti ple En try/Mul ti ple Exit en roll -
ment.  See Elec tro me chani cal Sys tems Tech nol ogy
Mul ti ple En try/Mul ti ple Exit Course En roll ment Rules on 
page 107.   (15-90)

91:210 Tech ni cal Phys ics I (4 s.h.) Pre req ui -
site/Corequisite: 91:107, Tech ni cal Math e mat ics I;
40:151, Col lege Al ge bra and Trig o nom e try I. This
course pres ents tra di tional fields of phys ics such as
mea sure ment, me chan ics, prop er ties of mat ter, sim ple
har monic mo tion, and waves. Em pha sis is placed on in -
dus trial and tech ni cal ap pli ca tions of phys ics. (45-30)
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91:211 Tech ni cal Phys ics II (4 s.h.) Pre req ui -
site/Corequisite: 91:107, Tech ni cal Math e mat ics I;
40:151, Col lege Al ge bra and Trig o nom e try I, or an
equiv a lent course in al ge bra and trig o nom e try. This
course pres ents tra di tional fields of phys ics such as
ther mo dy nam ics, elec tric ity and mag ne tism, DC and
AC cir cuits, and light. Em pha sis is placed on in dus trial
and tech ni cal ap pli ca tions of phys ics. (45-30)

91:214 Dig i tal Elec tron ics (3 s.h.)  Pre req ui -
site/Corequisite: 91:175, DC/AC The ory. Study of num -
ber sys tems re lated to dig i tal cir cuits, Boolean
Al ge bra/Karnaugh Maps.  Com bi na tional logic in clud -
ing AND, OR, NAND, NOR, NOT, and XOR.  Com bi na -
tional cir cuits de cod ers.  Ba sic se quen tial el e ments
in clud ing SR, D, JK, and Mas ter-Slave flipflops.  Se -
quen tial cir cuits in clud ing reg is ters and coun ters.  Mem -
ory cir cuits and ap pli ca tions. An a log to dig i tal (A/D) and
dig i tal to an a log (D/A) con ver sion, and el e men tary in ter -
fac ing.  De sign, anal y sis, and com puter sim u la tion. Mul -
t i  p le en t ry/mul  t i  p le exi t  en rol l  ment.  See
Elec tro me chani cal Sys tems Tech nol ogy Mul ti ple En -
try/Mul ti ple Exit Course En roll ment rules on page 107. 
(15-63)

92:118 Fluid Power (3 s.h.) Pre req ui site/Corequisite:
91:122, Oc cu pa tional Math I, and 91:123, Oc cu pa tional
Math II.  Fluid Power gives stu dents a solid foun da tion
in, and hands-on ex pe ri ence with, hy drau lic and pneu -
matic com po nents and cir cuits; the trans mis sion of
force through flu ids; con ver sion of force to pres sure; the 
con trol of power; and sys tem atic meth ods of trou ble -
shoot ing and test ing hy drau lic and pneu matic sys tems. 
Mul ti ple En try/Mul ti ple Exit en roll ment.  Please see
Elec tro me chani cal Sys tems Tech nol ogy Mul ti ple En -
try/Mul ti ple Exit Course En roll ment rules on page 107. 
(15-65)

95:130 Com mu ni ca tions I (3 s.h.) Study de signed to
as sist stu dents in im prov ing and/or re fin ing skills in the
ar eas of read ing, writ ing, lis ten ing, and speak ing to help
meet com mu ni ca tion needs in col lege and for suc cess
and ad vance ment in a ca reer. (45-0)

95:131 Com mu ni ca tions II (3 s.h.) Fur ther study de -
signed to as sist stu dents in im prov ing and/or re fin ing
skills in the ar eas of read ing, writ ing, lis ten ing, and
speak ing to help meet com mu ni ca tion needs in col lege
and for suc cess and ad vance ment in a ca reer. (45-0)

96:155 Fa cil ities Main te nance (5 s.h.) Pre req ui site: 
91:105, Mo tors, Con trols, and In dus trial Wiring.  Over -
view of top ics spe cific to main te nance of fa cil i ties. 
Topics in clude pro ject es ti mat ing is sues in clud ing in -
stal la tion, cost, and time.  Prac tice read ing build ing
sche mat ics and blue prints.  Fun da men tals of HVAC
with lab ex er cises.  Con struc tion is sues in clud ing sprin -
kler, elec tri cal, and plumb ing sys tems.  Gen eral over -
view of fa cil i ties sys tems.  (30-90)

96:156 Main te nance Shop Op er a tions (3 s.h.)  In tro -
duc tion to shop equip ment gen er ally found in the in dus -
trial main te nance en vi ron ment.  In struc tion and prac tice 
with metal saws, drills, grind ers, el e men tary weld ing
and cut ting, thread re pair, an chors and fas ten ers. 
Study of me chan i cal prints to iden tify parts in as sem bly

and re pair sit u a tions.  Use of cat a logs to find and or der
re pair parts, study of bear ings and seals, ap pli ca tions,
and fail ure anal y sis.  (15-61)

96:157 Servos and Drives (2 s.h.)  Pre req ui site: 
91:105, In dus trial Con trol Sys tems.  Study of di rect and
al ter nat ing cur rent vari able speed drives, closed loop
con trol sys tems, and servo sys tems.  Hands-on ex er -
cises pro vide ex pe ri ence with typ i cal com po nents and
in ter con nec tions needed to im ple ment var i ous con trol
sys tems.  Con cepts of sys tem sta bil ity, fre quency re -
sponse, feed back, damp ing, po si tion and speed con -
trol, and many oth ers are cov ered.  Mul ti ple
En try/Mul ti ple Exit en roll ment.  See Elec tro me chani cal
Sys tems Tech nol ogy Mul ti ple En try/Mul ti ple Exit
Course En roll ment Rules on page 107.  (15-31)

INDUSTRIAL 111



Gen eral Ma chin ist
Gen eral Ma chin ist is a two-semester di ploma pro gram
de signed to pro vide in-depth study and con sid er able
hands-on skills in the ma chine pro cess ing of a va ri ety of
met als.  This one-year pro gram pro vides the foun da tion
for the as so ci ate in ap plied sci ence pro gram, Tool and
Die Tech nol ogy.

Stu dents be come pro fi cient in the op er a tion of man ual
mills, lathes, grind ers, drills, and saws as they com plete
in creas ingly com plex pro jects while hold ing tight tol er -
ances. Var i ous pieces of pre ci sion mea sur ing equip -
ment (op ti cal com para tor, co or di nate mea sur ing
ma chine, etc.) are used to check qual ity.  Ad di tional
work in blue print read ing, heat-treating, and com puter
nu mer i cal con trolled (CNC) ma chin ing is re quired to
com plete the Gen eral Ma chin ist Pro gram.

Upon sat is fac tory com ple tion of this pro gram, stu dents
are awarded a NIACC di ploma. Pro gram grad u ates
have the op tion to con tinue into the A.A.S. Tool and Die
Tech nol ogy Pro gram or im me di ately be gin em ploy ment 
in an area ma chine shop or man u fac tur ing fa cil ity pro -
duc ing a wide va ri ety of ma chined parts.

EN TRANCE AD VISING

Due to the highly tech ni cal na ture of this pro gram and
NIACC’s com mit ment to giv ing stu dents the best pos si -
ble op por tu nity for suc cess, stu dents are sched uled for
ad vise ment ses sions with coun sel ors and pro gram per -
son nel. In these ses sions, the stu dent’s ca reer plans,
pre vi ous back ground, tran scripts, test scores, life ex pe -
ri ences, and mo ti va tion aid in de sign ing a pos i tive ed u -
ca tional ex pe ri ence.

SUG GESTED SCHED ULE
First Term
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II ..............................2 s.h.
95:130 Com mu ni ca tions I...................................3 s.h.
96:162 Com puter Ori en ta tion.............................1 s.h.
96:163 Blue print Read ing I.................................1 s.h.
96:165 Ma chine Tool Prac tices I ........................9 s.h.

 18 s.h.
Sec ond Term
96:150 Ca reer Phys ics .......................................4 s.h.
96:164 Blue print Read ing II................................1 s.h.
96:166 Ma chine Tool Prac tices II .......................7 s.h.
96:167 Fun da men tals of CNC............................ 3 s.h.

15 s.h.
To tal Hours 33 s.h.

Tool and Die Tech nol ogy
Tool and Die Tech nol ogy is a five-semester de gree pro -
gram which is a con tin u a tion of the Gen eral Ma chin ist
di ploma pro gram. The Tool and Die Tech nol ogy Pro -
gram builds upon the pre vi ous stud ies with an in-depth
study of high-precision in dus trial dies and die com po -
nents, pro gres sive dies, and plas tics in dus try molds. A
por tion of the pro gram is de voted to pro duc ing com -
puter-aided draw ings (CAD) of molds and dies, and
then us ing com puter-aided man u fac tur ing (CAM) soft -
ware to gen er ate CNC ma chine lan guage.  Stu dents
op er ate com puter nu mer i cal con trolled (CNC) ma chine
tools to pro duce many of their sec ond year pro jects.

Upon sat is fac tory com ple tion of this pro gram, stu dents
are awarded an as so ci ate in ap plied sci ence de gree.
Pro gram grad u ates are pre pared to work in the “tool
room” of area man u fac tur ers or to work for a spe cialty
tool and die shop pro duc ing dies and molds for a  large
va ri ety of pro duc tion ma chines in our area.

SUG GESTED SCHED ULE
First Term
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II ..............................2 s.h.
95:130 Com mu ni ca tions I...................................3 s.h.
96:162 Com puter Ori en ta tion.............................1 s.h.
96:163 Blue print Read ing I.................................1 s.h.
96:165 Ma chine Tool Prac tices I ........................9 s.h.

18 s.h.
Sec ond Term
96:150 Ca reer Phys ics .......................................4 s.h.
96:164 Blue print Read ing II................................1 s.h.
96:166 Ma chine Tool Prac tices II .......................7 s.h.
96:167 Fun da men tals of CNC............................ 3 s.h.

15 s.h.
Third Term (Sum mer)
96:170 Sta tis ti cal Pro cess Con trol (SPC)...........1 s.h.
96:171 Tool and Die Making I ............................ 5 s.h.
96:172 Fun da men tals of EDM............................ 2 s.h.
96:173 3-D Modeling..........................................2 s.h.
96:270 Com puter-Aided Drafting (CAD)............. 2 s.h.

12 s.h.
Fourth Term
15:241 Hu man Re la tions....................................3 s.h.
89:150 Em ploy ment Strat egies ..........................1 s.h.
96:169 Welding ..................................................2 s.h.
96:271 Tool and Die Making II ...........................8 s.h.
96:272  Com puter-Aided Man u fac turing (CAM).. 3 s.h.

17 s.h.
Fifth Term
95:131 Com mu ni ca tions II.................................. 3 s.h.
96:273 Plas tics Ma te rials and Methods..............1 s.h.
96:274 Mold Making I .........................................9 s.h.
96:275 Ad vanced CNC & EDM ..........................2 s.h.

15 s.h.
To tal Hours 77 s.h.
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Course De scrip tions - 
Gen eral Ma chin ist and Tool and Die
15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

91:122 Oc cu pa tional Math I (2 s.h.)  Pre req ui site: 
Com pass Pre-Algebra Score greater than or equal to 49 
or a score greater than or equal to 16 on the math por -
tion of the ACT exam or com ple tion of Ba sic Math with a
C  or better or com ple tion of Ca reer Math I with a C or
better.  This course cov ers es sen tial top ics in al ge bra,
in clud ing ra tio and pro por tion, and ba sic sta tis tics.  This
course is of fered dur ing the first eight weeks of the fall
se mes ter and the first eight weeks of the spring se mes -
ter.  (30-0)  

91:123 Oc cu pa tional Math II (2 s.h.)  Pre req ui site: 
Com ple tion of 91:122, Oc cu pa tional Math I, with a C or
better.  This course cov ers es sen tial top ics in ge om e try
and trig o nom e try.  This course is of fered dur ing the sec -
ond eight weeks of the fall se mes ter and the sec ond
eight weeks of the spring se mes ter.  (30-0)  

95:130 Com mu ni ca tions I (3 s.h.) Study de signed to
as sist stu dents in im prov ing and/or re fin ing skills in the
ar eas of read ing, writ ing, lis ten ing, and speak ing to help
meet com mu ni ca tion needs in col lege and for suc cess
and ad vance ment in a ca reer. (45-0)

95:131 Com mu ni ca tions II (3 s.h.) Fur ther study de -
signed to as sist stu dents in im prov ing and/or re fin ing
skills in the ar eas of read ing, writ ing, lis ten ing, and
speak ing to help meet com mu ni ca tion needs in col lege
and for suc cess and ad vance ment in a ca reer. (45-0)

96:150 Ca reer Phys ics (4  s .h. )  Pre  req ui -
site/Corequisite: one se mes ter of Ca reer Math. An in -
tro duc tion to ba sic op er at ing prin ci ples of gears, le vers,
pul leys, sim ple ma chines, and the ef fects of heat on sol -
ids, liq uids, and gases. (45-30)

96:162 Com puter Ori en ta tion (1 s.h.)   In tro duc tion to
ba sic com puter hard ware and soft ware func tions.  Em -
pha sis on us ing the com puter as a tool to cre ate per -
sonal and busi ness doc u ments.  In tro duc tory win dows,
word pro cess ing, spread sheet, pre sen ta tion, and
Internet units give stu dents an op por tu nity to view soft -
ware ca pa bil i ties and use some of the fea tures,  (15-15)

96:163  Blue print Read ing I  (1 s.h.)  An in tro duc tion to
the im por tance of prints in in dus try.  Covers iso met ric
draw ings, or tho graphic pro jec tion, aux il iary views, de -
tail and as sem bly draw ing, di men sions and tol er ances,
and sec tional views. In te grates the al pha bet of lines and 
prin ci ples of sketch ing. Other in for ma tion cov ered in -
cludes ti tle blocks, draw ing change sys tems, draw ing
notes, and ma te rial lists. (0-30)

96:164  Blue print Read ing II (1 s.h.)  Pre req ui -
site/Corequisite: 96:163, Blue print Read ing I. Con -
tinues Blue print Read ing I with em pha sis on geo met ric
dimensioning and tolerancing and the in ter pre ta tion of
more ad vanced prints used in the con struc tion of tool
and die and mold build ing. (0-30)

96:165 Ma chine Tool Prac tices I (9 s.h.)  Pre req ui -
site/Corequisite: 91:122, Oc cu pa tional Math I; and
96:163, Blue print Read ing I.  Covers the ory and lab use
of ba sic mea sur ing and ma chin ing tools, lay out in spec -
tion tools, as well as bench work.  Safety is taught and
en forced as it ap plies to each ma chine pro cess.  Proper
ter mi nol ogy of the ma chin ist trade is em pha sized as
well as fol low ing blue prints and hold ing tol er ances
through the use of a va ri ety of ma chin ing pro cesses to
pro duce a prod uct.  (60-225)

96:166 Ma chine Tool Prac tices II (7 s.h.) Pre req ui -
site/Corequisite: 96:165, Ma chine Tool Prac tices I; 
91:123, Oc cu pa tional Math II; and 96:164, Blue print
Read ing II. Con tinues Ma chine Tool Prac tices I. Covers
more ad vanced prin ci ples in setup and op er a tion of
mills, lathes, and grind ers, with an in tro duc tion to car -
bide tool ing along with a con tin ued em pha sis on shop
safety, com mu ni ca tion, and co op er a tion. Stresses the
in ter re la tion ship of man u fac tured mat ing parts.
(45-195)

96:167 Fun da men tals of CNC (3 s.h.)  Pre req ui -
site/Corequisite: 96:166, Ma chine Tool Prac tices II. 
Stu dents must ob tain a grade of “C” or better in 96:165,
Ma chine Tool Prac tices I.  Covers com puter nu mer i cal
con trol (CNC) as it re lates to mill ing ma chines, turn ing
lathes, mi cro com put ers, and re lated soft ware.  Em pha -
sis on in put lan guage, codes, ma chine set-up and op er -
a tion, in spec tion of parts, and com mu ni ca tion of
pe riph er als. (30-30)

96:169  Welding (2 s.h.)  This is a ba sic arc/oxy-fuel
weld ing and cut ting course.  The stu dents learn in tro -
duc tory skills in SMAW, GTAW, and GMAW weld ing,
oxy-acetylene weld ing, and oxy-fuel cut ting.  The stu -
dents learn and un der stand safety pro ce dures re lat ing
to sub jects and shop safety in gen eral.  (15-30)

96:170 Sta tis ti cal Pro cess Con trol (SPC) (1 s.h.)
Covers the cur rent trans for ma tion meth ods of in dus try
and busi ness to ward a com plete qual ity con trol sys tem.
Man age ment the ory on qual ity, pro duc tiv ity, and con -
trolled chart ing tech niques are in cluded. (15-0)

96:171 Tool and Die Making I (5 s.h.)  Pre req ui -
site/Corequisite: Stu dents must ob tain a grade of “C” or
better in 96:167, Fun da men tals of CNC, and 96:166,
Ma chine Tool Prac tices II.  This course is an in tro duc -
tion to the de sign of in dus trial tools and ma chin ing char -
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ac ter is tics of tool com po nents. The stu dent is
in tro duced to ad di tional ma chin ing skills that will be en -
coun tered in typ i cal ma chine shops in the build ing of
molds, dies, jigs, fix tures, and pre ci sion ma chine parts.
(30-160)

96:172 Fun da men tals of EDM (2 s.h.)  Pre req ui -
site/Corequisite:  96:171, Tool and Die Making I.  Stu -
dents must ob tain a grade of “C” or better in 96:167,
Fun da men tals of CNC.  The stu dents are in tro duced to
the elec tri cal dis charge ma chines, both wire and
ram-type.  Em pha sis on how these tools are used in the
man u fac tur ing of punch and die com po nents and in jec -
tion mold cores and cav i ties. (15-45)

96:173  3-D Modeling (2 s.h.)  Pre req ui site:  96:270,
Com puter-Aided Drafting.   Stu dents are in tro duced to
solid mod el ing as an es sen tial tool, uti liz ing and en -
hanc ing de sign ing skills.  This is ac com plished through
the gen er a tion of 3-D draw ings cre ated in the CAD en vi -
ron ment.  Op er ating sys tems com mands, cur sor ma -
nip u la t ion,  f i le stor  age and re t r ieval ,  en t i t y
ma nip u la tion, such as ro ta tion, mir ror ing, ed it ing,
dimensioning, sec tions, sheet metal parts, and as sem -
blies ca pa bil i ties will be cov ered.  (15-30)

96:192 Intro to Geo met ric Di men sioning and
Tolerancing (2 s.h.) Be gins with an in tro duc tion to the
in ter na tional en gi neer ing lan guage, Geo met ric Di men -
sioning Tolerancing (GD&T). The stu dents are taught to 
rec og nize the sym bols and to un der stand the terms and
rules used in GD&T, ac cord ing to the Amer i can So ci ety
of Me chan i cal En gi neers (ASME)Y 14.5M 1994 stan -
dards. The stu dents then learn how to ap ply these sym -
bols to the fea tures of a part and pro vide a very con cise
and clear def i ni tion of de sign in tent.  (30-0)

96:270 Com puter-Aided Drafting (CAD) (2 s.h.)  Pre -
req ui site/Corequisite: 96:168, Fun da men tals o f
Drafting. Stu dents are in tro duced to com puter-aided
draft ing and de sign as an es sen tial tool uti liz ing and en -
hanc ing the stu dent’s ex ist ing draft ing skills. This is ac -
com plished through the gen er a tion of two- and three-
di men sional or tho graphic draw ings as well as pic to rial
tech niques in the CAD en vi ron ment. Op er ating sys tems 
com mands, cur sor ma nip u la tion, di rect dis play in ter ac -
tion, ge om e try cre ation and ma nip u la tion, file stor age
and re trieval, en tity ma nip u la tion such as ro ta tion and
mir ror ing, and the use of print ers are just a few of the
hard ware and soft ware ca pa bil i ties to be cov ered.
(15-30)

96:271 Tool and Die Making II (8 s.h.)  Pre req ui -
site/Corequisite:  96:171, Tool and Die Making I. This
course is a con tin u a tion of Tool and Die Making I with in -
struc tion and prac tice in build ing a pro gres sive or com -
pound die.  Em pha sis is placed on the tool build ing
pro ce dures learned in Tool and Die I and to ward fab ri -
cat ing dies.  In struc tion is given on the con sid er ations
in volved in de vel op ing die com po nents, such as cal cu -
la tion of die clear ances, bend al low ance, cut ting forces,
press ton nage re quire ments, and prac tice in build ing a
com plete func tional die.  (45-225)

96:272 Com puter-Aided Man u fac turing (CAM) (3
s.h.)  Pre req ui site/Corequisite: 96:171, Tool & Die
Making I, and 96:172, Fun da men tals of EDM.  Stu dents
must ob tain a grade of “C” or better in 96:167, Fun da -
men tals of CNC.  This pro gram  pro vides an in tro duc tion 
to (Pro cess Modeling) uti liz ing the CNC graph ics pro -
gram ming sys tem. Using en gi neer ing draw ings, stu -
dents pro gram var i ous parts for CNC mills,  CNC lathes, 
and CNC EDM. Re lated top ics in clude job plan ning, tool 
se lec tion, con struc tion of a pro cess model, tool path
ver i fi ca tion, sim u la tion, qual ity con trol, CAD, CAM data
trans fer, and CNC code gen er a tion. (15-60)

96:273  Plas tic Ma te rials and Methods (1 s.h.)  This is
a sur vey course de signed to in tro duce the stu dent to the 
field of plas tics. This over view in cludes ther mo plas tics
and thermoset ma te ri als along with the ma jor pro cess -
ing meth ods be ing uti lized by in dus try to day.  (15-0)

96:274 Mold Making I  (9 s.h.)  Pre req u i  -
site/Corequisite: 96:271, Tool and Die Making II;
96:273, Plas tics Ma te rials and Methods.  The stu dent is
in tro duced to the field of mold mak ing for plas tic in jec -
tion molds, blow molds, com pres sion and trans fer
molds, zinc and alu mi num die cast ing molds.  Fo cus is
placed on mold the ory, mold re pair, iden ti fi ca tion and
cor rec tion of mold prob lems, stan dard iza tion of mold
com po nents, mold blue print read ing, and the ma chine
shop skills nec es sary for mold mak ing, as re lated to
ther mo plas tic in jec tion molds.  In ad di tion the stu dent
de vel ops nec es sary ba sic skills for gating, vent ing,
heat ing, cool ing, ston ing and pol ish ing as well as other
hands-on ex pe ri ences nec es sary to man u fac ture mold
plates, cores, cav i ties, and ejec tion sys tems.  The stu -
dent builds a pro to type in jec tion mold.  (45-285)

96:275 Ad vanced CNC & EDM (2 s.h.)  Pre req ui -
site/Corequisite: 96:274, Mold Making I. A con tin u a tion
of CNC and EDM fun da men tals as well as mold mak ing
with ad di tional in struc tion and prac tice in the use of
CAD, wire, and ram elec tri cal dis charge ma chines in the 
con struc tion of die and mold com po nents.  (15-45)
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Gen eral Ma chin ist Eve ning
Gen eral Ma chin ist is a two-semester di ploma pro gram
de signed to pro vide in-depth study and con sid er able
hands-on skills in the ma chine pro cess ing of a va ri ety of
met als.  This one-year pro gram pro vides the foun da tion
for the as so ci ate in ap plied sci ence pro gram, Tool and
Die Tech nol ogy.

Stu dents be come pro fi cient in the op er a tion of man ual
mills, lathes, grind ers, drills, and saws as they com plete
in creas ingly com plex pro jects while hold ing tight tol er -
ances. Var i ous pieces of pre ci sion mea sur ing equip -
ment (op ti cal com para tor, co or di nate mea sur ing
ma chine, etc.) are used to check qual ity.  Ad di tional
work in blue print read ing, heat-treating, and com puter
nu mer i cal con trolled (CNC) ma chin ing is re quired to
com plete the Gen eral Ma chin ist Pro gram.

Upon sat is fac tory com ple tion of this pro gram, stu dents
are awarded a NIACC di ploma. Pro gram grad u ates
have the op tion to con tinue into the A.A.S. Tool and Die
Tech nol ogy Pro gram or im me di ately be gin em ploy ment 
in an area ma chine shop or man u fac tur ing fa cil ity pro -
duc ing a wide va ri ety of ma chined parts.

EN TRANCE AD VISING

Due to the highly tech ni cal na ture of this pro gram and
NIACC’s com mit ment to giv ing stu dents the best pos si -
ble op por tu nity for suc cess, stu dents are sched uled for
ad vise ment ses sions with coun sel ors and pro gram per -
son nel. In these ses sions, the stu dent’s ca reer plans,
pre vi ous back ground, tran scripts, test scores, life ex pe -
ri ences, and mo ti va tion aid in de sign ing a pos i tive ed u -
ca tional ex pe ri ence.

SUG GESTED SCHED ULE
91:122 Oc cu pa tional Math I ............................... 2 s.h.
91:123 Oc cu pa tional Math II ..............................2 s.h.
95:130 Com mu ni ca tions I...................................3 s.h.
96:150 Ca reer Phys ics .......................................4 s.h.
96:162 Com puter Ori en ta tion.............................1 s.h.
96:163 Blue print Read ing I.................................1 s.h.
96:164 Blue print Read ing II................................1 s.h.
96:167 Fun da men tals of CNC............................ 3 s.h.
96:180 Sur vey of Ma chine Tool Prac tices I........4 s.h.
96:181 Sur vey of Ma chine Tool Prac tices II....... 4 s.h.
96:182 Sur vey of Ma chine Tool Prac tices III......4 s.h.
96:193 Cap stone Man u fac turing Pro ject ............4 s.h.

To tal Hours 33 s.h.

Course De scrip tions - Gen eral Ma chin ist 
91:122 Oc cu pa tional Math I (2 s.h.)  Pre req ui site: 
Com pass Pre-Algebra Score greater than or equal to 49 
or a score greater than or equal to 16 on the math por -
tion of the ACT exam or com ple tion of Ba sic Math with a
C  or better or com ple tion of Ca reer Math I with a C or
better.  This course cov ers es sen tial top ics in al ge bra,
in clud ing ra tio and pro por tion, and ba sic sta tis tics.  This
course is of fered dur ing the first eight weeks of the fall
se mes ter and the first eight weeks of the spring se mes -
ter.  (30-0)  

91:123 Oc cu pa tional Math II (2 s.h.)  Pre req ui site: 
Com ple tion of 91:122, Oc cu pa tional Math I, with a C or
better.  This course cov ers es sen tial top ics in ge om e try
and trig o nom e try.  This course is of fered dur ing the sec -
ond eight weeks of the fall se mes ter and the sec ond
eight weeks of the spring se mes ter.  (30-0)  

95:130 Com mu ni ca tions I (3 s.h.) Study de signed to
as sist stu dents in im prov ing and/or re fin ing skills in the
ar eas of read ing, writ ing, lis ten ing, and speak ing to help
meet com mu ni ca tion needs in col lege and for suc cess
and ad vance ment in a ca reer. (45-0)

96:150 Ca reer Phys ics (4  s .h. )  Pre  req ui -
site/Corequisite: one se mes ter of Ca reer Math. An in -
tro duc tion to ba sic op er at ing prin ci ples of gears, le vers,
pul leys, sim ple ma chines, and the ef fects of heat on sol -
ids, liq uids, and gases. (45-30)

96:162 Com puter Ori en ta tion (1 s.h.)   In tro duc tion to
ba sic com puter hard ware and soft ware func tions.  Em -
pha sis on us ing the com puter as a tool to cre ate per -
sonal and busi ness doc u ments.  In tro duc tory win dows,
word pro cess ing, spread sheet, pre sen ta tion, and
Internet units give stu dents an op por tu nity to view soft -
ware ca pa bil i ties and use some of the fea tures,  (15-15)

96:163  Blue print Read ing I  (1 s.h.)  An in tro duc tion to
the im por tance of prints in in dus try.  Covers iso met ric
draw ings, or tho graphic pro jec tion, aux il iary views, de -
tail and as sem bly draw ing, di men sions and tol er ances,
and sec tional views. In te grates the al pha bet of lines and 
prin ci ples of sketch ing. Other in for ma tion cov ered in -
cludes ti tle blocks, draw ing change sys tems, draw ing
notes, and ma te rial lists. (0-30)

96:164  Blue print Read ing II (1 s.h.)  Pre req ui -
site/Corequisite: 96:163, Blue print Read ing I. Con -
tinues Blue print Read ing I with em pha sis on geo met ric
dimensioning and tolerancing and the in ter pre ta tion of
more ad vanced prints used in the con struc tion of tool
and die and mold build ing. (0-30)

96:167 Fun da men tals of CNC (3 s.h.)  Pre req ui -
site/Corequisite: 96:180, Sur vey of Ma chine Tool Prac -
tices I, and 96:181, Sur vey of Ma chine Tool Prac tices II.  
Covers com puter nu mer i cal con trol (CNC) as it re lates
to mill ing ma chines, turn ing lathes, mi cro com put ers,
and re lated soft ware.  Em pha sis on in put lan guage,
codes, ma chine setup and op er a tion, in spec tion of
parts, and com mu ni ca tion of pe riph er als. (30-30)
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96:180 Sur vey of Ma chine Tool Prac tices I (4 s.h.) 
The stu dent safely uses ba sic mea sur ing tools, ma -
chine tools, and lay out/in spec tion tools.  Em pha sis is on 
turn ing ma chines, drills, and hand tools.  Safety is
taught an en forced as it ap plies to each ma chine pro -
cess. Proper ter mi nol ogy of the ma chin ist trade is em -
pha sized.  The stu dent fol lows blue prints to pro duce
prod ucts within tol er ances spec i fied.  (15-90)

96:181 Sur vey of Ma chine Tool Prac tices II (4 s.h.) 
Con tinues Sur vey of Ma chine Tool Prac tices I.  The stu -
dent safely uses ba sic mea sur ing tools, ma chine tools,
and lay out/in spec tion tools.  Em pha sis on ba sic mill ing
ma chines.  Safety is taught and en forced as it ap plies to
each ma chine pro cess.  Proper ter mi nol ogy of the ma -
chin ist trade is em pha sized.  The stu dent fol lows blue -
prints to pro duce prod ucts within tol er ances spec i fied.
(15-90)

96:182  Sur vey of Ma chine Tool Prac tices III (4 s.h.) 
Pre req ui site:  96:180, Sur vey of Ma chine Tool Prac tices 
I; 96:181, Sur vey of Ma chine Tool Prac tices II.  The stu -
dent safely per forms cy lin dri cal grinder and sur face
grinder op er a tions.  Using the grind ers, the stu dent
makes round and flat sur faces to con form to the spec i -
fied tol er ances.  Em pha sis is placed on safety, proper
use of tools, and us ing cor rect ter mi nol ogy of the ma -
chin ist trade.  (15-90)

96:193  Cap stone Man u fac turing Pro ject (4 s.h.)
Pre req ui site:  96:180, Sur vey of Ma chine Tool Prac tices 
I - Pass with a “C” or better; 96:181, Sur vey of Ma chine
Tool Prac tices II - Pass with a “C” or better; 96:182, Sur -
vey of Ma chine Tool Prac tices III - Pass with a “C” or
better; 96:167, Fun da men tals of CNC - Pass with a “C”
or better.  The goal is for the learner to build an ap proved 
mul ti ple-part pro ject us ing ma chine tools and com mu ni -
cate the suc cesses and dif fi cul ties en coun tered in the
pro ject-building pro cess. (15-90)
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Me chan i cal De sign Tech nol ogy
The Me chan i cal De sign Tech nol ogy cur ric u lum pro -
vides op por tu ni ties to be pro duc tive im me di ately as a
CAD drafter with the tech ni cal com pe tence to keep
abreast of de vel op ments in the field and al low greater
po ten tial for fu ture ad vance ment into de sign.

The NIACC Drafting Pro gram in cludes in struc tion on
Com puter-Aided De sign (CAD) equip ment. The cur ric -
u lum is de signed to pre pare the stu dent to ap ply tech ni -
cal knowl edge, meth ods, and skills in sup port of
en gi neer ing ac tiv i ties while be com ing pro fi cient in CAD. 
The grad u ate is ready for im me di ate em ploy ment with
man u fac tur ers of var i ous prod ucts such as farm and in -
dus trial ma chin ery, con sumer prod ucts, com put ers and
con trol equip ment, gov ern men tal agen cies, and en gi -
neer ing firms.

New em ploy ees are usu ally as signed as CAD tech ni -
cians, me chan i cal de sign draft ers, CAD draft ers, me -
chan i cal draft ing, draft ers, or de sign ers.  Upon
com ple tion of the pre scribed cur ric u lum with an av er -
age grade point of 2.00 (C ), the stu dent is awarded an
as so ci ate in ap plied sci ence de gree. Some courses
may be taken to ward other as so ci ate de grees; check
with a coun selor.

EN TRANCE AD VISING

Due to the highly tech ni cal na ture of these pro grams
and NIACC’s com mit ment to giv ing stu dents the best
pos si ble op por tu nity for suc cess, stu dents will be
sched uled for ad vise ment ses sions with coun sel ors
and pro gram per son nel. In these ses sions, the stu -
dent’s ca reer plans, pre vi ous ed u ca tional back ground,
tran scripts, test scores, life ex pe ri ences, and mo ti va tion 
will aid in de sign ing a pos i tive ed u ca tional ex pe ri ence.

COL LEGE TRANS FER OP TION

Through ar tic u la tion agree ments with Iowa State Uni -
ver sity and the Uni ver sity of North ern Iowa, grad u ates
may con tinue their ed u ca tion by trans fer ring to bac ca -
lau re ate pro grams in such  fields as In dus trial Tech nol -
ogy, Gen eral  In dus t ry and Tech nol  ogy,  or
Man u fac turing Tech nol ogy.  Help of a NIACC coun selor 
or pro gram in struc tor is re quired.

EN TRANCE RE QUIRE MENTS 

1. Two years of high school algebra with a grade of
“C” or better, OR

2. College Intermediate Algebra or equivalent with a 
grade of “C” or better, OR

3. COMPASS algebra test of 76 or higher.

Classes may be sched uled to ac com mo date the
part-time stu dent with the help of a coun selor or pro -
gram in struc tor.  Stu dents are re quired to com plete 50
per cent of their course work for the Me chan i cal De sign
Tech nol ogy Pro gram at North Iowa Area Com mu nity
Col lege.

SUG GESTED SCHED ULE
First Term
15:114 Com puter Lit er acy.................................. 1 s.h.
15:241 Hu man Re la tions OR ............................ 3 s.h.

80:101 Gen Psy chol ogy (3 s.h.)
90:121 Intro to Drafting.......................................3 s.h.
90:122 Drafting I................................................. 3 s.h.
91:107 Tech ni cal Math e mat ics I  OR .................4 s.h.

40:151 Col lege Alg & Trig I (4 s.h.)
91:120 Man u fac turing Pro cesses I.....................2 s.h.
95:130 Com mu ni ca tions I OR............................ 3 s.h.

30:101 Comm Skills I (3 s.h. or 4 s.h.)
19 s.h.

Sec ond Term
90:131 Drafting II................................................7 s.h.
91:108 Tech ni cal Math e mat ics II OR .................4 s.h.

40:152 Col lege Alg & Trig II (4 s.h.)
 91:121 Man u fac turing Pro cesses II....................2 s.h.
91:150 Stat ics.....................................................2 s.h.
95:131 Com mu ni ca tions II OR ...........................3 s.h.

30:102 Comm Skills II (3 s.h. or 4 s.h.)
18 s.h.

Third Term
 91:109 Tech ni cal Math e mat ics III OR................ 3 s.h.

40:240 Cal cu lus For Busi ness (3 s.h.)
 91:210 Tech ni cal Phys ics I OR ......................... 4 s.h.

70:280 Gen eral Phys ics I (4 s.h.) OR
70:122 Prin ci ples of Phys ics (4 s.h.) OR
70:140 In tro duc tory Chem is try (4 s.h.)

 91:226 Fun da men tals of Unigraphics.................4 s.h.
91:227 Fun da men tals of Pro En gi neering.......... 4 s.h.
91:251 Strength of Ma te rials ..............................3 s.h.

18 s.h.
Fourth Term
89:150 Em ploy ment Strat egies ..........................1 s.h.
90:231 Ma chine El e ment De sign .......................9 s.h.
91:211 Tech ni cal Phys ics II OR......................... 4 s.h.

70:281 Gen eral Phys ics II (4 s.h.) OR
70:122 Prin ci ples of Phys ics (4 s.h.) OR
70:140 In tro duc tory Chem is try (4 s.h.)

91:212 De sign Re search Lab o ra tory..................2 s.h.
91:240 Fluid Me chanics..................................... 3 s.h.

19 s.h.
To tal Hours  74 s.h.

Course De scrip tions - Me chan i cal
De sign Tech nol ogy

15:114 Com puter Lit er acy (1 s.h.)  [Open En -
try/Open Exit]  Pre req ui site:  None. Em pha sis on us ing
the com puter as a tool to cre ate per sonal and busi ness
doc u ments.  In tro duc tory win dows, word pro cess ing,
spread sheet, pre sen ta tion, da ta base, and Internet units 
give stu dents an op por tu nity to view soft ware ca pa bil i -
ties and use some of the fea tures.  Stu dents with lit tle or
no com puter back ground are en cour aged to take this
course.  This course has been des ig nated as a pass/no
pass course.   (0-30)
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15:241 Hu man Re la tions (3 s.h.) The study of how
peo ple sat isfy both per sonal growth needs and or ga ni -
za tional goals in their ca reers.  Al though also in ter ested
in the why of hu man be hav ior, hu man re la tions goes fur -
ther and looks at what can be done to an tic i pate prob -
lems, re solve them, or pre vent them from hap pen ing. 
This field em pha sizes knowl edge that can be ap plied in
prac ti cal ways to prob lems of in ter per sonal re la tions at
work or in our per sonal life.  Sig nif i cant de vel op ments in
re cent years in the work place have in creased the im por -
tance of in ter per sonal skills in al most ev ery type of work
set ting; these trends pro vide sup port for the ne ces sity of 
ac quir ing com pe tence in hu man re la tions. (45-0)

30:101 Com mu ni ca tion Skills I (4 s.h.) Im prove ment
of skills in read ing, writ ing, speak ing, and lis ten ing, with
an em pha sis on ex pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup port ing ma te rial. Stu -
dents may be re quested to use word pro ces sors and the 
Writer’s Work bench anal y ses pro grams, the Writer’s
Work bench STEPS pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents must meet min i mum
com pe tency re quire ments in writ ing and speak ing to re -
ceive a grade of “C” or higher.  (60-0)

30:101C Com mu ni ca tion Skills I (3 s.h.) Im prove -
ment of skills in read ing and writ ing with an em pha sis on 
ex pos i tory meth ods of de vel op ment and per sonal ex pe -
ri ence as sup port ing ma te rial. Stu dents may be re -
quested to use word pro ces sors and the Writer’s
Work bench anal y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the struc tur ing sen tences
video se ries.  Stu dents must meet min i mum com pe -
tency re quire ments in writ ing to re ceive a grade of “C” or 
higher.  (45-0)

30:102 Com mu ni ca tion Skills II (4 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101 with an em pha sis on ar gu men ta tive and per sua -
sive writ ing and speak ing, on re search meth ods, and on 
lan guage. Stu dents may be re quested to use word pro -
ces sors, Writer’s Work bench anal y ses, Writer’s Work -
bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing and speak ing to re ceive a grade of “C”
or higher.  (60-0)

30:102C Com mu ni ca tion Skills II (3 s.h.) Pre req ui site:
30:101C, Com mu ni ca tion Skills I.  Stu dents must have
earned a “C” or higher grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion Skills II.  A con tin u a tion of
30:101C with an em pha sis on ar gu men ta tive and per -
sua sive writ ing, on re search meth ods, and on lan -
guage. Stu dents may be re quested to use word
pro ces sors, Writer’s Work bench anal y ses, Writer’s
Work bench STEPS, and sen tence struc tur ing vid eos. 
Stu dents must meet min i mum com pe tency re quire -
ments in writ ing to re ceive a grade of “C” or higher. 
(45-0)

40:151 Col lege Al ge bra & Trig o nom e try I (4 s.h.) Pre -
req ui site: Two years of high school al ge bra with a “C” or
higher or 40:120, In ter me di ate Al ge bra, with a “C” or higher.  
This course is in tended for stu dents ma jor ing in busi ness,

so cial sci ence, bi o log i cal sci ences, lib eral arts, and those
math e mat ics stu dents with in suf fi cient back ground to be gin 
the study of cal cu lus and feel they can not keep up the pace
of Precalculus. Topics in clude re view of al ge braic op er a -
tions, field prop er ties, in tro duc tion to plane an a lytic ge om e -
try, in clud ing points and lines, func tions of var i ous types
such as poly no mi als and their graphs, op er a tions with com -
plex num bers  and cir cu lar func tions. (60-0)

40:152 Col lege Al ge bra & Trig o nom e try II (4 s.h.) Pre -
req ui site: 40:151, Col lege Al ge bra & Trig o nom e try I. This
course is a con tin u a tion of 40:151. Topics in clude fur ther
study of func tions, in verse func tions, study of vec tors, com -
plex num bers, DeMoivre’s the o rem, so lu tion of sys tems of
equa tions, ma tri ces, solid an a lyt i cal ge om e try, prob a bil ity,
se quences and se ries, log a rith mic, and ex po nen tial func -
tions. (60-0)

40:240 Cal cu lus for Busi ness  (3 s.h.) Pre req ui site:
40:161, Precalculus, or equiv a lent. This course uses cal cu -
lus tech niques with an em pha sis on ap pli ca tions. Topics in -
clude de riv a tives and their uses, ex po nen tial and
log a rith mic func tions, in te gra tion and its ap pli ca tions. 
(45-0)

70:122 Prin ci ples of Phys ics (4 s.h.) Pre req ui site:
40:120, In ter me di ate Al ge bra; or equiv a lent. An in tro duc -
tory level, one-term course. Ma jor top ics are mea sure ment, 
mat ter in mo tion, heat, wave mo tion, elec tric ity and mag ne -
tism.  (45-30)

70:140 In tro duc tory Chem is try (4 s.h.) Pre req ui site:
40:060, Be gin ning Al ge bra, or equiv a lent. A first-year col -
lege chem is try course which cov ers the con cepts of chem -
is try.  Among the top ics in cluded are sys tems of
mea sure ment, mat ter and en ergy, atomic the ory, en ergy
lev els and atomic struc ture, the pe ri odic ta ble, ionic and co -
va lent bond ing, chem i cal equa tions, stoichiometry, ac ids
and bases, states of mat ter, so lu tions, and re dox. Lab ex -
per i ments are per formed and com ple ment the class room
the ory. Not ac cepted as a pre req ui site for other ad vanced
chem is try courses ex cept 70:273, Or ganic Chem is try.
(45-30)

70:280 Gen eral Phys ics I (4 s.h.) Pre req ui site: 40:151,
Col lege Al ge bra & Trig o nom e try, or equiv a lent.  Me -
chanics, sim ple har monic mo tion, waves, and flu ids. De -
signed for stu dents in phar macy, med i cine, den tistry, and
pro fes sional fields other than en gi neer ing. Lib eral arts stu -
dents with an in ter est in sci ence may elect this course.
(45-30)

70:281 Gen eral Phys ics II (4 s.h.) Pre req ui site: Math;
40:151, Col lege Al ge bra & Trig o nom e try, or equiv a lent,
and 70:280, Gen eral Phys ics I, or equiv a lent al ge -
bra-based first se mes ter phys ics course as ap proved by
the in struc tor. A con tin u a tion of 70:280, ther mo dy nam ics,
elec tric ity and mag ne tism, DC and AC cir cuits, op tics, and
atomic phys ics. (45-30)

80:101 Gen eral Psy chol ogy (3 s.h.) Corequisite:  New 
stu dents with en ter ing ACT or COM PASS read ing
scores be low col lege level will be re quired to co-enroll in 
30:120, Col lege Read ing Skills.   An in tro duc tion to the
sci en tific study of be hav ior; a brief his tory of psy chol ogy
as a sci ence, and top ics fun da men tal to hu man be hav -
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ior in clud ing de vel op men tal is sues, sen sory abil i ties,
cog ni tive per for mance, so cial and emo tional fac tors in
be hav ior, and ab nor mal be hav ior and ther a pies.  (45-0)

89:150 Em ploy ment Strat egies (1 s.h.) De velop skills
nec es sary to en ter the job mar ket and ex pe ri ence
long-term ca reer growth.  Stu dents learn ba sic job seek -
ing tech niques, job keep ing skills, and strat e gies for
con tin ued growth.  (15-0)

90:121 In tro duc tion to Drafting (3 s.h.) Fun da men tals of
AutoCAD; lay ers, icons, pull-down menu, draw ing and ed it -
ing com mands, ob ject snaps, screen menu, fil ters, text,
sketch, ba sic con struc tion of 2D me chan i cal draw ings.  Use 
of board equip ment and in stru ments, let ter ing, ba sic geo -
met ric con struc tion, and sketch ing fun da men tals. (30-90)

90:122 Drafting I (3 s.h.) Pre req ui site: 90:121, Intro to
Drafting. A con tin u a tion of AutoCAD and draft ing fun da -
men tals; multi view pro jec tions, rays, con struc tion lines,
aux il ia ries, iso met ric draw ings, the ory of or tho graphic pro -
jec tion:  points, lines, planes, and aux il ia ries.  (30-90)

90:131 Drafting II (7 s.h.) Pre req ui site: 90:121, Intro to
Drafting; and 90:122, Drafting. AutoCAD fun da men tals; ar -
ray dimensioning (ba sic, in ter me di ate, and ad vanced),
Tolerancing, sec tions, threads and fas ten ers, iso met ric
draw ing, ed it ing us ing grips, dis play op tions, ed it ing
polylines and splines, blocks, viewports, at trib utes, bill of
ma te ri als, and as sem blies.  (60-195)

90:231 Ma chine El e ment De sign (9 s.h.)  Pre req ui site: 
91:150, Stat ics; 91:226, Fun da men tals of Unigraphics;
and 91:227, Fun da men tals of ProEngineer; Corequisite: 
91:212, De sign Re search Lab o ra tory.  Com bines ba sic
graph i cal and math e mat i cal anal y sis of link ages, gears,
and cams; de sign op ti mi za tion uti liz ing spread sheets as
math e mat i cal mod els to sim u late geo met ric and ki ne -
matic re la tion ships; con struc tion of 3D para met ric mod els
in clud ing as sem bly im ple men ta tion to cre ate a set of
work ing draw ings in clud ing de tails, parts lists, and spec i fi -
ca tions; us age of hand books and sup pli ers’ cat a logs. 
(60-210)

91:107 Tech ni cal Math e mat ics I (4 s.h.) Pre req ui site:
One year of high school al ge bra or con sent of in struc tor.
This course pro vides an in te grated ap proach to math e -
mat ics de signed to pro vide prin ci ples of mea sured data,
en gi neer ing pro ce dures, ba sic al ge bra, ge om e try, right
and oblique tri an gle trig o nom e try, log a rithms, and el e -
men tary vec tors.  Prac ti cal math e mat ics is em pha sized.
(60-0)

91:108 Tech ni cal Math e mat ics II (4 s.h.) Pre req ui site:
91:107, Tech ni cal Math e mat ics I; or 40:151, Col lege Al ge -
bra and Trig o nom e try I. This course is a con tin u a tion of
Tech ni cal Math e mat ics I.  Topics in clude ad vanced al ge -
bra, com plex num bers, bi nary and hex a dec i mal num bers, 
trig o no met ric iden ti ties, and an a lytic ge om e try.  Prac ti cal
math e mat ics is em pha sized.  (60-0)

91:109 Tech ni cal Math e mat ics III (3 s.h.) Pre req ui site:
91:108, Tech ni cal Math e mat ics II; or equiv a lent. Ba sic
Cal cu lus: pro vides ma nip u la tive skills of cal cu lus and ba -
sic the ory. In cludes func tions, lim its, def i ni tions, fun da -
men tal the o rem, de riv a tives, tran scen den tal func tions,

in te gral tech niques, def i nite integrals, and ba sic ap pli -
ca tions. (45-0)

91:120 Man u fac turing Pro cesses I (2 s.h.) Knowl edge
and skills in man u fac tur ing ma te ri als and the pro ce dures
used to pro duce prod ucts in to day’s mod ern in dus try.  In -
tro duc tion to mea sure ment and qual ity as sur ance with an
em pha sis on tol er ances, mea sure ment, and cal i bra tion. 
Fi nal pro ject, cre ate a prod uct us ing man ual metal cut ting
pro cesses.  (15-30)

91:121 Man u fac turing Pro cesses II (2 s.h.)  Pre req ui -
site:  91:120, Man u fac turing Pro cesses I.  Au to ma tion
meth ods us ing (CNC) Com puter Nu mer i cal Con trol,
(CAD) Com puter-Aided De sign, (CAM) Com puter-Aided
Man u fac turing and the in te gra tion of these tech nol o gies,
(CIM) Com puter In te grated Man u fac turing, and (FMS)
Flex i ble Man u fac turing Sys tems.  Fi nal pro ject, cre ate a
prod uct us ing CAD, CAM, and CNC.  (15-30)

91:150 Stat ics (2 s.h.) Pre req ui site/Corequisite: 91:108,
Tech ni cal Math e mat ics II. Pro vides the the ory and prac ti -
cal back ground for anal y sis of the forces act ing upon an
ob ject in equi lib rium. The fol low ing are stressed: re sul tant
and equi lib rium of forces, mo ments,  con cur rent and non -
con cur rent coplanar forces. (30-0)

91:210 Tech ni cal Phys ics I (4 s.h.) Pre req ui -
site/Corequisite: 91:107, Tech ni cal Math e mat ics I; or
40:151, Col lege Al ge bra & Trig o nom e try I. This course
pres ents tra di tional fields of phys ics such as mea sure -
ment, me chan ics, prop er ties of mat ter, sim ple har monic
mo tion, and waves. Em pha sis is placed on in dus trial and
tech ni cal ap pli ca tions of phys ics. (45-30)

91:211 Tech ni cal Phys ics II (4 s.h.) Pre req ui -
site/Corequisite: 91:107, Tech ni cal Math e mat ics I; or
40:151, Col lege Al ge bra & Trig o nom e try I, or an equiv a -
lent course in al ge bra and trig o nom e try. This course pres -
ents tra di tional fields of phys ics such as ther mo dy nam ics,
elec tric ity and mag ne tism, DC and AC cir cuits, and light.
Em pha sis is placed on in dus trial and tech ni cal ap pli ca -
tions of phys ics. (45-30)

91:212 De sign Re search Lab o ra tory (2 s.h.) Pre req ui -
site:  91:251, Strength of Ma te rials; and 91:210, Tech ni cal
Phys ics I; Corequisite: 91:240, Fluid Me chanics; and
90:231, Ma chine El e ment De sign. Course in cludes in -
struc tion and lab o ra tory tech niques in Sta tis ti cal Pro cess
Con trol, in clud ing Deming’s 14 points, pro ject se lec tion,
data gath er ing, vari able and at trib ute charts, in ter pre ta -
tions and ca pa bil i ties; rapid prototyping us ing
stereolithography equip ment; and geo met ric
dimensioning and tolerancing in clud ing func tional part re -
la tion ships of fea tures, man u fac tur ing, in spec tion, and
eco nom ics us ing ANSI Y14.5M-1994.  (15-30)

91:226 Fun da men tals of Unigraphics (4 s.h.)  Pre req ui -
site:  90:231 Drafting II.  Solid mod el ing fun da men tals us -
ing Unigraphics CAD soft ware.  Layers, cre at ing lines,
arcs and cir cles, fil lets and cham fers, trim ming, ex trud ing,
sweep ing along a guide, sketch a da tum plane, blends,
hol low solid, ta pers, holes, slot, groove, pocket, boss,
threads, and in stance ar ray.  Adding or tho graphic views,
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dimensioning, cre at ing text, sec tion ing, GD&T sym bols,
sur face fin ish sym bols, move/copy and align views and
de tailed views.  (30-112)

91:227 Fun da men tals of ProEngineer (4 s.h.)  Pre req -
ui site:  90:122, Drafting I; 90:131, Drafting II; 91:108,
Tech ni cal Math e mat ics II.  Solid mod el ing fun da men tals
us ing ProEngineer CAD soft ware.   Sketcher mode part
cre ation and sketcher con straints; holes, cuts, shafts,
rounds, cham fers, slots, re volved fea tures, pat terns,
sweeps, blends, and shell.  Fun da men tal knowl edge of
model trees, par ent-child re la tions, da tum planes and fea -
ture re la tions.  As sem bly fun da men tals in clud ing com po -
nents, con straints and sub-assemblies.  Draw ing cre ation
with part and as sem bly as so cia tiv ity, view types, notes,
and dimensioning.  (30-112)

91:240 Fluid Me chanics (3 s.h.) Pre req ui -
site/Corequisite: 91:108, Tech ni cal Math e mat ics II. A ba -
sic prin ci ples course us ing math e mat i cal anal y sis deal ing
with con fined noncompressible flu ids and ap pli ca tions of
fluid power sys tems. Pri mary em pha sis is on the top ics of
fluid stat ics, flow of fluid in pipes, and flow mea sure ment.
(45-0)

91:251 Strength of Ma te rials (3 s.h.) Pre req ui -
site/Corequisite: 91:109, Tech ni cal Math III; and 91:150,
Stat ics. Course in cludes sim ple stresses and prop er ties,
mo ment of in er tia, tor sional prop er ties, col umns, beams
in clud ing shear, mo ment and de flec tion di a grams and for -
mu las, flex ure for mula, and com bined stresses. (45-0)

95:130 Com mu ni ca tions I (3 s.h.) Study de signed to as -
sist stu dents in im prov ing and/or re fin ing skills in the ar eas
of read ing, writ ing, lis ten ing, and speak ing to help meet
com mu ni ca tion needs in col lege and for suc cess and ad -
vance ment in a ca reer. (45-0)

95:131 Com mu ni ca tions II (3 s.h.) Fur ther study de -
signed to as sist stu dents in im prov ing and/or re fin ing skills
in the ar eas of read ing, writ ing, lis ten ing, and speak ing to
help meet com mu ni ca tion needs in col lege and for suc -
cess and ad vance ment in a ca reer. (45-0)
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Welding - Eve ning Pro gram
The pro gram is de signed for in dus try and in di vidu als
seek ing per sonal skill de vel op ment. Stu dents are first
ex posed to the ory and dem on stra tions, along with labo -
ra tory ex pe ri ences. This is fol lowed with an open lab to
al low stu dents ad di tional labo ra tory ex pe ri ence in or der
to achieve the pro gram’s out lined com pe ten cies. Upon
sat is fac tory com ple tion of the pre scribed cur ric u lum
with an av er age grade point of 2.00 (C), the stu dent is
awarded a cer tif i cate.  

Those cur rently in volved in the fol low ing ar eas will
bene fit from the pro gram:
* Main te nance
* Farm or Ag re lated
* Auto
* Con struc tion
* Gen eral in dus trial
* Hob bies or back yard

A stu dent may take the pro gram in ei ther or der.

First Term
98:110 Weld ing Sym bols & Blue print Read ing ...2 s.h.

 98:190 Oxya cety lene Weld ing & Cut ting;
Gas Tung sten Arc Weld ing. ................... 3 s.h.

Sec ond Term
98:135 Weld ing Sym bols/Blue print Read ing II.... 2 s.h.
98:191 Shielded Metal Arc & Gas Metal Arc ......3 s.h.

Course De scrip tions 
Welding - Eve ning Pro gram

98:110  Weld ing Sym bols and Blue print Read ing (2
s.h.) Pre req ui site: None. This course pro vides in struc -
tion in the fun da men tals of read ing and in ter pret ing
blue prints. A stu dent learns to in ter pret and ap ply weld -
ing sym bols along with iden ti fy ing proper as sem bly pro -
ce dures. (30-0)

98:135  Welding Sym bols and Blue print Read ing II
(2 s.h.) Pre req ui site: 98:110, Weld ing Sym bols and
Blue print Read ing. This course pro vides in struc tion in
the read ing and  in ter pret ing of blue prints. The course
cov ers the ap pli ca tions of weld ing sym bols, di men -
sions, and as sem bly pro ce dures. (15- 30)

98:190 Oxya cety lene Weld ing and Cut ting; Gas
Tung sten Arc Weld ing (3 s.h.) Fu sion join ing of mild
steel and cut ting pro cesses. The ba sic prin ci ples of gas
tung sten arc weld ing in clud ing AC and DC ap pli ca tions.
Se lec tion of proper torch tip sizes, filler rods, an gles,
and travel speeds for OAW pro cesses. The set-up and
ad just ment of gas tung sten arc weld ing equip ment,

along with prac ti cal ex pe ri ence us ing both fer rous and
non fer rous met als. (15- 90)

98:191 Shielded Metal Arc and Gas Metal Arc (3 s.h.)
Flat and hori zon tal shielded arc, ver ti cal, and over head
shielded arc weld ing. The op era tion of AC and DC
trans former arc weld ers and motor- driven DC weld ers.
The ef fects of am per age, po lar ity, and char ac ter is tics of 
vari ous elec trodes. Butt, fil let, cor ner, and lap welds are
made in vari ous po si tions. Ap pli ca tion of tech niques re -
quired for equip ment re pair. (15- 90)



In dus trial Elec tives
If elec tives are re quired for your in dus trial pro gram stud -
ies, coun sel ors and in dus trial in struc tors will help you
se lect courses from the fol low ing course list ing which
will help fo cus your spe cialty study:

IN DUS TRIAL ELEC TIVES:
90:128 In tro duc tion to CAD 
90:129 CAD II
90:299 Spe cial Prob lems in Ca reer Pro grams
91:128 Ba sic Elec tric ity
91:129 In dus trial Elec tric ity I
91:164 Elec tri cal Wir ing I
91:171 Elec tri cal Wir ing II
92:202 C/C++ Pro gram ming
98:191 Shielded Metal Arc and Gas Metal Arc

Course De scrip tions
In dus trial Elec tives

90:128 In tro duc tion to CAD (2 s.h.) Pre req ui -
site/Corequi site: none.  A class in Auto CAD Re lease
2000 com mands. A thor ough in tro duc tion of two-
 dimensional draft ing com mands and com mand op tions. 
The ses sions are hands- on us ing a va ri ety of ap pli ca -
tion draw ing ex er cises that are modi fied or cre ated.
(15- 30)

90:129 CAD II (2 s.h.)  Pre req ui site/Corequi site:
90:128, In tro duc tion to CAD, or equiva lent ex pe ri ence.
This course is de signed to build on the skills ac quired in
in tro duc tion to CAD. This course will re view multi view
draw ings, lay ers, li ne types, col ors, ba sic and ad vanced
di men sion ing, blocks and at trib utes, sec tional views,
three- dimensional draw ing tech niques, plot ting, and
print ing with Auto CAD 2000. (15- 30)

90:299A  Spe cial Prob lems in Ca reer Pro grams (1
s.h.) Stu dents may sub mit a pro posal for a spe cial pro -
ject to the in struc tor.  With the in struc tor’s ap proval and
the con sent of the Di vi sion Chair and Vice Pres i dent for
Ac a demic Af fairs, credit may be given upon sat is fac tory
com ple tion of the pro ject.  Course may be re peated for
credit.  (15-0)

90:299B  Spe cial Prob lems in Ca reer Pro grams (2
s.h.) Stu dents may sub mit a pro posal for a spe cial pro -
ject to the in struc tor.  With the in struc tor’s ap proval and
the con sent of the Di vi sion Chair and Vice Pres i dent for
Ac a demic Af fairs, credit may be given upon sat is fac tory
com ple tion of the pro ject.  Course may be re peated for
credit.  (30-0)

90:299C  Spe cial Prob lems in Ca reer Pro grams (3
s.h.) Stu dents may sub mit a pro posal for a spe cial pro -
ject to the in struc tor.  With the in struc tor’s ap proval and
the con sent of the Di vi sion Chair and Vice Pres i dent for
Ac a demic Af fairs, credit may be given upon sat is fac tory
com ple tion of the pro ject.  Course may be re peated for
credit.  (45-0)

91:128 Ba sic Elec tric ity (2 s.h.)  A ba sic fun da men tals
course re quired as a back ground in a va ri ety of fields.
Lab work cov ers prac ti cal ap pli ca tions. (15- 30)

91:129 In dus trial Elec tric ity I (2 s.h.) Pre req ui -
site/Corequi site: 91:128, Ba sic Elec tric ity. This course
pro vides an un der stand ing of the the ory, op era tion, in -
stal la tion, and main te nance of mo tor con trol lers. Labs
stress de vel op ment and trou ble shoot ing of ba sic mo tor
con trol cir cuits. (15- 30)

91:164 Elec tri cal Wir ing I (2 s.h.) Pre req ui -
site/Corequi site: 91:128, Ba sic Elec tric ity. Pro vides an
un der stand ing of the types of con trol cir cuits, uses of
elec tri cal de vices, wir ing tech niques, and ap pli ca tion of
the rules and regu la tions in the Na tional Elec tri cal Code
con cern ing resi den tial wir ing. (15- 30)

91:171 Elec tri cal Wir ing II (2 s.h.) Pre req ui -
site/Corequi site: 91:128, Ba sic Elec tric ity; 91:164, Elec -
tri cal Wir ing I. Pro vides an un der stand ing of the types of
con trol cir cuits, use of elec tri cal de vices, wir ing tech -
niques, and ap pli ca tion of the rules and regu la tions in
the Na tional Elec tri cal Code con cern ing com mer cial
wir ing. (15- 30)

92:202 C/C++ Pro gramming (3 s.h.)  Pre req ui site: 
91:104 Intro to Tech ni cal Com puting and CAD.  Struc -
tured com puter pro gram ming uti liz ing C/C++.  Use of
ex ist ing li brary func tions.  De vel op ment of struc tured
pro gram ming prac tices and in ter nal doc u men ta tion. 
Branching, loops, point ers, strings, ar rays and file I/O. 
In tro duc tion to ob ject-oriented pro gram ming.  Data
struc ture, lan guage, and hard ware in ter fac ing con cepts 
are in tro duced.  Pro gram de bug ging and im ple men ta -
tion.  (45-0)

98:191 Shielded Metal Arc and Gas Metal Arc (3 s.h.)
Flat and hor i zon tal shielded arc, ver ti cal and over head
shielded arc weld ing. The op er a tion of AC and DC
trans former arc weld ers and mo tor-driven DC weld ers.
The ef fects of am per age, po lar ity, and char ac ter is tics of 
var i ous elec trodes. Butt, fil let, cor ner, and lap welds are
made in var i ous po si tions. Ap pli ca tion of tech niques re -
quired for equip ment re pair. (15-90)
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Are you con sid er ing trans fer ring
to a four-year col lege or uni ver sity?

Stu dents who earn as so ci ate de grees in the In dus trial Tech nol ogy pro grams at NIACC may wish to ap ply
their stud ies to ward a bach e lor’s de gree in tech nol ogy-related fields at a four-year col lege or uni ver sity.  For
fur ther in for ma tion on such op tions as in dus trial tech nol ogy (man u fac tur ing), con struc tion man age ment,
elec tro me chani cal sys tems, en gi neer ing tech nol ogy, gen eral in dus try and tech nol ogy, man u fac tur ing tech -
nol ogy, and tech nol ogy ed u ca tion at Iowa State Uni ver sity, the Uni ver sity of North ern Iowa, Up per Iowa Uni -
ver sity, and Wartburg Col lege, please see pages 125-149 in the cat a log or speak with a NIACC ad vi sor.
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HIGH SCHOOL
PART NER SHIPS
NIACC is cur rently de vel op ing co op er a tive pro grams
with high schools in our ser vice area to iden tify Ca reer
Pro gram pre req ui sites, to re ward stu dents for pre vi ous
learn ing ex pe ri ences, to pro vide a chal leng ing ed u ca -
tional ex pe ri ence for each stu dent, and to en sure a
smoother tran si tion for stu dents into postsecondary de -
gree pro grams.

Ar tic u la tion

Ar tic u la tion is a pro cess whereby stu dents can re ceive
tu i tion-free col lege cred its to ward grad u a tion for suc -
cess fully com plet ing cer tain high school courses iden ti -
fied to have col lege-level ma te rial. NIACC fac ulty
mem bers meet with high school teach ers to care fully
com pare their course of fer ings and iden tify ar eas of
con tent over lap. The re sult is a sav ings of time and fi -
nan cial re sources for the stu dent in ter ested in a
time-shortened de gree or in creased com pe tence and
em ploy ment po ten tial for the stu dent in ter ested in an
ad vanced skills de gree. Con tact your coun selor to ob -
tain a list of high school courses that ar tic u late into
NIACC Ca reer Pro grams.

Post Sec ond ary En roll ment Op tions

The Post Sec ond ary En roll ment Op tions Act pro vides
high school ju niors and se niors with the op por tu nity to
take col lege courses prior to high school grad u a tion.
The act has a dual pur pose: 1) to pro vide a con stant
chal lenge for stu dents by pro mot ing rig or ous ed u ca -
tional pur suits; and 2) to pro vide a wider va ri ety of op -
tions for stu dents. Stu dents may earn high school and
col lege credit for courses taken. Post sec ond ary cred its
earned are trans fer able to other col leges and uni ver si -
ties de pend ing on de gree re quire ments at that in sti tu -
tion. Con tact your coun selor for fur ther in for ma tion on
Post Sec ond ary En roll ment Op tions.

Ca reer Readi ness Coun cil

The Area Two Ca reer Readi ness Coun cil--a group
com prised of rep re sen ta tives from high schools,
Workforce De vel op ment, busi ness and in dus try, or ga -
nized la bor, North ern Trails Area Ed u ca tion Agency, the 
Tran si tion Ad vi sory board, and NIACC--has es tab -
lished ca reer ed u ca tion goals for Area Two:

* De velop shared pro grams.
* De velop a com pre hen sive ca reer de vel op ment sys -

tem.
* Con tinue sup port for ap plied ac a demic course

work.

* Fos ter busi ness, in dus try, and pro fes sional con nec -
tions for our stu dents, teach ers, and em ploy ers.

* Meet in creased needs as so ci ated with di ver sity.

As a mem ber of the Ca reer Readi ness Coun cil, NIACC
col lab o rates with the rep re sen ta tives to im ple ment
these broad-based ca reer ed u ca tion goals.

Tech Prep

Tech Prep is a part ner ship be tween sec ond ary schools, 
post sec ond ary in sti tu tions, busi ness and in dus try, and
other com mu nity groups that fo cuses on pro vid ing stu -
dents with the skills nec es sary to per form in to day’s
highly tech ni cal workforce. A ma jor com po nent of the
pro gram is an ap plied (hands-on) cur ric u lum that rec og -
nizes the widely vary ing learn ing styles of stu dents. It 
in volves the cre ation of a care fully de signed se quence
of high school and col lege courses lead ing to an as so ci -
ate de gree in a num ber of fields. Stu dent ca reer ex plo -
ra tion and plan ning, along with a pa ren tal com mu nity
aware ness of workforce needs and em ploy ment op por -
tu ni ties, are vi tal com po nents of a Tech Prep pro gram.

For in for ma tion about the Tech Prep pro grams avail -
able at your high school, con tact your high school coun -
selor or contact the NIACC Tech Prep Co or di na tor at
641-422-4177 or 1-888-GO NIACC, ext. 4177, E-mail: 
ostrajea@niacc.edu.
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College 
Transfer
Programs 
This guide has been pre pared for NI ACC stu dents
trans fer ring to the col leges and uni ver si ties listed.

Cur ricu lum is rec om mended for each of the ma jor
courses that can be taken at NI ACC.  Stu dents should,
how ever, check the re quire ments of their ma jor with a
NI ACC coun selor/ad vi sor.  Sam ple two-year plans are
avail able on the Internet at www.niacc.edu.

Stu dents are also en cour aged to cor re spond with
their trans fer col lege to ob tain a veri fi ca tion of their
planned courses while at NIACC.

Ar ticu la tion 2000 seeks to strengthen ar ticu la tion and
trans fer by look ing be yond the tra di tional and com mon
prac tice.  The col leges/uni ver si ties par tici pat ing in NI -
ACC’s Ar ticu la tion 2000 Pro gram are Buena Vista Uni -
ver sity, Cen tral Col lege, Drake Uni ver sity, Iowa State
Uni ver sity, Simp son Col lege, the Uni ver sity of Iowa,
Uni ver sity of North ern Iowa, Up per Iowa Uni ver sity, and 
Wart burg Col lege.  Course equiva lency sheets be -
tween NI ACC and these in sti tu tions are avail able from a 
NI ACC coun selor/ad vi sor and on the web.  Joint ad mis -
sion is one of the out comes of NI ACC’s Ar ticu la tion
2000 Pro gram.

Trans fer Di vi sion Chairs:
Gary Chris tian sen, Busi ness 
(641) 422- 4226

Larry Eichmeier, Ag ri cul ture 
(641) 422- 4225

Gary Forbess, In dus trial
(641) 422-4202

Donna Orton, Health
(641) 422-4216

Den nis Vrba, Natu ral Sci ence 
(641) 422- 4320

James Zirn helt, So cial Sci ence and Hu mani ties 
(641) 422- 4282

Larry Mozack, Trans fer Re la tions 
(641) 422- 4205
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Ac count ing
Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. stud ies:

Microeconomics . . . . . . . . . . . . . . . . . . . . . .  3 s.h.
Macroeonomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Col lege Al ge bra and Trig o nom e try I. . . . . . . . 4 s.h.
Busi ness Law I/II . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I/II . . . . . . . . . . . . . . . . 6 s.h.
Per sonal In come Tax . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar keting . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Money and Banking . . . . . . . . . . . . . . . . . . . . 3 s.h.

Ag ri cul ture and Ag ri cul tural 
Re lated
The range of ca reer op por tu ni ties and ma jors in ag ri cul -
ture is so great that it is im pos si ble to list a sug gested
cur ricu lum for each. The cata log for Iowa State Uni ver -
sity states: Re quire ments for any four- year cur ricu lum
are at least as ex ten sive as those shown be low.

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Mathe mat ics, Chem is try, Com puter 
Sci ence, Phys ics, and Sta tis tics. . . . . . . . . . 13 s.h.
Bio logi cal Prin ci ples, Zo ol ogy, Bot any, 
Mi cro bi ol ogy, Ge net ics . . . . . . . . . . . . . . . . . . 6 s.h.
Eco nom ics, Gov ern ment, Psy chol ogy, So ci ol ogy 
(Eco nom ics, Gov ern ment re quired of most 
cur ricu lums) . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Art, His tory, Lit era ture, Mu sic, Phi loso phy . . . 6 s.h.

Since there is a wide varia tion in the re quired courses
for the vari ous cur ric ula in ag ri cul ture, it is the re spon si -
bil ity of each stu dent, in con sul ta tion with his/her ad vi -
sor or coun selor, to de ter mine the spe cific courses
re quired for the par ticu lar cur ricu lum or ma jor in which
the stu dent is in ter ested.

Iowa State University
NI ACC and Iowa State Uni ver si ty’s De part ment of Ag ri -
cul tural Edu ca tion and Stud ies have teamed up to de -
sign a unique pro gram in ag ri cul ture.  The first two years 
of the pro gram can be taken at NI ACC and the fi nal two
years are com pleted at Iowa State Uni ver sity.  Stu dents
com plet ing the NI ACC pro gram are awarded an as so ci -
ate in ap plied sci ence de gree in Ag ri cul tural Op era -
tions.  Those con tinu ing on to com plete the two- year
pro gram at ISU will re ceive a bache lor of sci ence de -
gree in Ag ri cul tural Stud ies.  Note:  Iowa State Uni ver -
sity Col lege of Ag ri cul ture stu dents must cer tify Eng lish
pro fi ciency by ob tain ing a “C” or bet ter in writ ten and
ver bal com mu ni ca tion courses. Stu dents com plet ing
the pre scribed courses will ful fill the Col lege of Ag ri cul -
ture’s in ten sive re quire ments in eth ics, prob lem solv ing, 
com mu ni ca tion, and en vi ron ment.

The fol low ing courses have been ar ticu lated with Iowa
State Uni ver si ty’s Col lege of Ag ri cul ture.

Ani mal Sci ence I. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ani mal Sci ence II . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com puter Ap pli ca tions for Ag ri cul ture . . . . . . 3 s.h.
Crop Sci ence I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Crop Sci ence II . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro to Ag Busi ness . . . . . . . . . . . . . . . . . . . . 3 s.h.

Art

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Art His tory I . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Art His tory II . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ce ram ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Two- Di men sional De sign . . . . . . . . . . . . . . . . 3 s.h.
Graphic De sign . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Paint ing I . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Paint ing II . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Crea tive Pho tog ra phy . . . . . . . . . . . . . . . . . . . 3 s.h.
Natu ral Sci ence . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
So cial Sci ence . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.

The art ma jor should take ad di tional hours or gen eral
edu ca tion in the pur suit of the as so ci ate in arts degree.

Drake University
Drake of fers ma jors in Art His tory, Draw ing, Graphic
De sign, Paint ing, Printmaking, and Sculp ture, and also
of fers a mi nor in art.  Stu dents want ing to teach art in el -
e men tary or sec ond ary school may com plete an art en -
dorse ment through the School of Ed u ca tion at Drake. 
Stu dents in ter ested in Drake’s art pro grams should con -
tact the De part ment of Art and De sign early to plan for
trans fer and schol ar ship  port fo lio re view.

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 4 s.h.
Com mu ni ca tion Skills - Speaking . . . . . . . . . . 2 s.h.
His tory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Life Sci ence (must in clude lab) . . . . . . . . . . . 4 s.h.
Phys i cal Sci ence (must in clude lab). . . . . . . . 4 s.h.
Math e mat ics (Col lege Al ge bra or higher) . . 3-4 s.h.
Values and Eth ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In ter na tional/Multi cul tural Aware ness . . . . . . . 3 s.h.
History of Art I & II . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 s.h.*
Two-Dimensional De sign . . . . . . . . . . . . . . . 3 s.h.*
Paint ing I, II . . . . . . . . . . . . . . . . . . . . . . . . . .6 s.h.*
Intro Com puter-Aided Graphic De sign . . . . .3 s.h.*
Com puter-Aided Im ages . . . . . . . . . . . . . . . . 3 s.h.*

*Credit for spe cific re quire ments for art ma jors may re -
quire port fo lio val i da tion in stu dio courses and pro fi -
ciency val i da tion in Art His tory courses.  All art courses
with a grade of “C” or better  can count as art elec tives.

Many of the courses listed above also ful fill Drake cur -
ric u lum re quire ments.  For spe cific Drake cur ric u lum
(gen eral ed u ca tion) in for ma tion, stu dents should ac -
cess the Drake cur ric u lum website at http://www.educ.
drake.edu/dc or con tact the Of fice of Ad mis sion,
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1-800-44-DRAKE ext. 3181.  It is rec om mended that
stu dents plan ning for trans fer to Drake save NIACC
course syl labi for in-depth re view for Drake curriculum
out comes ful fill ment upon trans fer.

Simp son Col lege
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to com plete ma jor re quire ments at
Simpson College:

Art His tory I . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Art His tory II . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Art in Ele men tary School . . . . . . . . . . . . . . . . 3 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ce ram ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Crea tive Pho tog ra phy . . . . . . . . . . . . . . . . . . . 3 s.h.
In ter me di ate Pho tog ra phy . . . . . . . . . . . . . . . 3 s.h.
Paint ing I . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Paint ing II . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Two- Dimensional De sign . . . . . . . . . . . . . . . . 3 s.h.

Up per Iowa Uni ver sity
Stu dents should con sider tak ing the fol low ing courses
to meet re quire ments.  Com ple tion of the A.A. de gree at
NI ACC will meet the gen eral edu cat ion re quire ments.

Art His tory I & II . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ce ramics or Paint ing I . . . . . . . . . . . . . . . . . . 3 s.h.
Two-Dimensional De sign . . . . . . . . . . . . . . . . 3 s.h.

Art Ed u ca tion
Upper Iowa University
RESIDENTIAL CAMPUS
Stu dents should con sider tak ing the fol low ing courses
to meet re quire ments in the fol low ing ma jors.  Com ple -
tion of the A.A. de gree at NI ACC will meet the gen eral
edu ca tion re quire ments.

His tory of Art I and II. . . . . . . . . . . . . . . . . . . . 8 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ce ram ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Paint ing I and II . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Art in the El e men tary School . . . . . . . . . . . . . 3 s.h.

Ath letic Trainer
Iowa State University
The ath letic train ing pro gram pre pares stu dents for the
NATA cer ti fi ca tion ex ami na tion. Ad mis sion to this pro -
gram is de ter mined by GPA in foun da tion courses and
clini cal hours un der a cer ti fied ath letic trainer. The pro -
gram is ad min is tered through the De part ment of Health
and Hu man Per form ance. See course rec om men da -
tions un der Physi cal Education- Athletic Train ing.

Also avail able at the Uni ver sity of Iowa, the Uni ver sity of 
North ern Iowa, Min ne sota State Uni ver sity - Mankato,
and Up per Iowa Uni ver sity.  (Need 1500 hours of su per -
vised train ing.)

Simpson College
Courses that may be taken at North Iowa Area Com mu -
nity Col lege to com plete ma jor re quire ments:

Kinesiology . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.

Bi ol ogy
Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. stud ies:

Col lege Al ge bra and Trig o nom e try II . . . . . . . 4 s.h.
En vi ron men tal Sci ence . . . . . . . . . . . . . . . . . . 3 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Chem is try Prin ci ples I/II . . . . . . . . . . . . . . . . 10 s.h.
Ge net ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Precalculus . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Anat omy and Phys i ol ogy I/II . . . . . . . . . . . . . . 8 s.h.
Or ganic Chem is try I/II . . . . . . . . . . . . . . . . . . 10 s.h.
Gen eral Phys ics I/II or 
         Col lege Phys ics I/II . . . . . . . . . . . . . .8-10 s.h.

Upper Iowa University
RESIDENTIAL CAMPUS
Stu dents should con sider tak ing the fol low ing courses
to meet re quire ments in the fol low ing ma jors.  Com ple -
tion of the A.A. de gree at NI ACC will meet the gen eral
edu ca tion re quire ments.

Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Gen eral Chem is try I and II . . . . . . . . . . . . . . . 6 s.h.
Gen eral Phys ics I and II or
         Or ganic Chem is try I and II . . . . . . . .8-10 s.h.

Bi ol ogy and En vi ron men tal
Science
Simpson College
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to com plete ma jor re quire ments at
Simpson Col lege:

Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Hu man Bi ol ogy . . . . . . . . . . . . . . . . . . . . . . .*4 s.h.
Ge net ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Nu tri tion OR Health and Nu tri tion . . . . . . . . . *3 s.h.
Anat omy and Physi ol ogy I and II . . . . . . . . . . 8 s.h.
Chem is try Prin ci ples I and II. . . . . . . . . . . . . 10 s.h.
Gen eral Phys ics I and II  OR
Col lege Phys ics I and II. . . . . . . . . . . . . . . 8-10 s.h.

* Hu man Bi ol ogy, Nu tri tion, and Health and Nu tri tion
do not ful fill a re quire ment for Bi ol ogy or
En vi ronmental Sci ence
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Busi ness
The first two years of a four- year pro gram in busi ness
ad mini stra tion, ac count ing, busi ness edu ca tion, or any
other cur ricu lum in busi ness ad mini stra tion will usu ally
con sist pri mar ily of lib eral arts. Af ter com ple tion of the
first two years of a four- year pro gram in busi ness, the
stu dent ap plies for ad mis sion at the se lected trans fer in -
sti tu tion. It is at this time that he/she is asked to in di cate
a cho sen busi ness ma jor and is ad vised to meet re -
quire ments for the de gree. The re quire ments of the vari -
ous four- year in sti tu tions vary some what; hence, the
stu dent should check care fully the ad mis sion and cur -
ricu lum re quire ments of the in sti tu tion to which he/she
plans to trans fer.

The fol low ing courses are com mon to all busi ness cur -
ric ula at the col leges listed be low:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . 8 s.h.
Macro and Mi cro eco nom ics . . . . . . . . . . . . . 6 s.h.
In tro duc tion to Com put ers . . . . . . . . . . . . . . . 3 s.h.
In tro to Sta tis tics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I & II . . . . . . . . . . . . . . 6 s.h.
So cial Sci ences . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu mani ties . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Col lege Mathe mat ics . . . . . . . . . . . . . . . . .3-4 s.h.

In ad di tion, these col leges have the fol low ing spe cific
re quire ments:

Buena Vista University (Mason City Campus)
ACCOUNTING

Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

MANAGEMENT/ ENTREPRENEURSHIP
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Re source Man age ment . . . . . . . . . . . 3 s.h.

FINANCE AND BANKING
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

MANAGEMENT INFORMATION SYSTEMS
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Drake University

BUSINESS
Accounting, Actuarial Science, Finance, General
Business, Information Systems, Insurance,
International Business, Management, Marketing; all
majors in the College of Business and Public

Administration are offered as joint majors with
Accounting. 

Accounting and Actuarial Science major applicants
must have a cumulative GPA of at least 2.50 for
admission.

Courses that are rec om mended as part of the
com mon busi ness cur ric ula:  

Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples II . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Cal cu lus for Busi ness* . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . 3 s.h.

*An a lytic Ge om e try and Cal cu lus I may be taken in -
stead of Cal cu lus for Busi ness.  Stu dents in ter ested in
Ac tu ar ial Sci ence as a ma jor need to take An a lytic Ge -
om e try and Cal cu lus I, II, and III.

For spe cific gen eral ed u ca tion re quire ments, busi ness
ma jors should ac cess the Drake cur ric u lum website at
www.edu.drake.edu/dc or con tact the Of fice of Ad mis -
sions 1-800-44-DRAKE, ext.  3181.  It is rec om mended
that NIACC stu dents save their course syl labi for re view
for Drake cur ric u lum out comes ful fill ment upon trans fer.

Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. Studies:

Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I/ II . . . . . . . . . . . . . . . . 6 s.h.
Busi ness Com mu ni ca tions . . . . . . . . . . . . . . . 3 s.h.
Mar keting . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Iowa State University 
ACCOUNTING, FINANCE, MANAGEMENT, MANAGEMENT
INFORMATION SYSTEMS, MARKETING, PRODUCTION/
OPERATIONS MANAGEMENT, TRANSPORTATION AND
LOGISTICS

Stu dents at Iowa State Uni ver sity be gin in the Col lege of 
Busi ness as a Pre- Business stu dent.  Stu dents will de -
clare a ma jor and en ter the pro fes sional pro gram once
they have earned a 2.5 GPA (cu mu la tive or foun da tion)
and have com pleted 30 cred its in clud ing the foun da tion
courses.  The foun da tion courses in clude:  

Com mu ni ca tion Skills I and II . . . . . . . . . . .6-8 s.h.
Quan ti ta tive Methods . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Com put ers . . . . . . . . . . . . . . . 3 s.h.
Mi cro eco nom ics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
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IST Ma jor Courses . . . . . . . . . . . . . . . . . 40-44 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Ac count ing Prin ci ples I and II . . . . . . . . . . . . . 6 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Quan ti ta tive Methods . . . . . . . . . . . . . . . . . . . 3 s.h.

Minnesota State University - Mankato
ACCOUNTING, FINANCE, MANAGEMENT, MARKETING,
AND INTERNATIONAL BUSINESS

All ma jors in the MSU Col lege of Busi ness have the
same core course re quire ments.  Courses that are rec -
om mended as part of the com mon busi ness core are:
 

Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples II . . . . . . . . . . . . . . . . . 3 s.h.
Col lege Al ge bra & Trig o nom e try I . . . . . . . . . 4 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com puter Ap pli ca tions . . . . . . . . . . . . . . . . . . 3 s.h.
Man age ment In for ma tion Sys tems I. . . . . . . . 3 s.h.
World Lan guage (for In ter na tional Busi ness . 8 s.h.
       - In ter me di ate Level)

The MSU Col lege of Busi ness also re quires a 2.5
cu mu la tive GPA for en trance into the ma jor.  Stu dents
trans fer ring to MSU with a com pleted A.A. de gree
gen er al ly meet the MSU gen eral  ed u ca t ion
re quire ments.  How ever, ad di tional lower di vi sion
courses may be re quired for the ma jor if not al ready
com plete. 

Simpson College
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to com plete ma jor re quire ments at
Simpson Col lege.

MANAGEMENT ACCOUNTING & ECONOMICS
In tro to Busi ness OR
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law II OR Law and Bank ing . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Eth ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Gen eral In sur ance . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Cal cu lus for Busi ness . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar keting . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Ac count ing or Ac count ing Princ I . . . . 3 s.h.
Ac count ing Prin ci ples II . . . . . . . . . . . . . . . . . 6 s.h.
Man aging the En tre pre neur ial Ven ture OR
Sem i nar in Entrepreneurship . . . . . . . . . . . . . 3 s.h.
Man ag ing Hu man Re sources . . . . . . . . . . . . . 3 s.h.
On- The- Job Train ing . . . . . . . . . . . . . . . . . . . 3 s.h.

University of Iowa 
(Min. 2.75 GPA)

Ad mis sion is com pet i tive, based on cu mu la tive GPA 
and com bined grades in six pre req ui site courses.  Stu -
dents hop ing to en ter the Col lege of Busi ness may not
have a grade lower than “C” on any in di vid ual pre req ui -
site course.

Ap ply to the Col lege of Lib eral Arts as a pre- business
ma jor af ter one year. Iowa will move stu dent to busi ness 
when all ad mis sion pre req ui site and GPA cri te ria are
met. This early en try is best for fi nan cial aid, hous ing,
and course avail abil ity.

ACCOUNTING, ECONOMICS, FINANCE, MANAGEMENT
AND ORGANIZATIONS, MANAGEMENT SCIENCES, AND
MARKETING 

Cal cu lus  for Busi ness . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I & II . . . . . . . . . . . . . . . 6 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Global and Cul tural Studies . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Ef fec tive Sum mer 2002 and af ter, the Uni ver sity of Iowa 
Col lege of Busi ness will re quire sec ond level pro fi -
ciency in a sin gle for eign lan guage to grad u ate.  

University of Northern Iowa
(Min. 2.50 GPA)
ACCOUNTING, FINANCE, MANAGEMENT, MARKETING,
MANAGEMENT INFORMATION SYSTEMS

Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Com puters 
     and In for ma tion Sys tems. . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

BUSINESS TEACHING MAJOR
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Ad vanced Keyboarding 
         (rec om mended, not re quired) . . . . . . . . 3 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Com puters and 
     In for ma tion Systems . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Upper Iowa University
RESIDENTIAL CAMPUS
Stu dents should con sider tak ing the fol low ing courses
to meet re quire ments in the fol low ing ma jors.  Com ple -
tion of the A.A. de gree at NI ACC will meet the gen eral
edu ca tion re quire ments in ad di tion to courses com mon
to all busi ness cur ric ula.

MAR KET ING MA JOR
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Principles of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Prin ci ples of Ad ver tis ing . . . . . . . . . . . . . . . . . 3 s.h.
Re tail ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
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AC COUNT ING MA JOR
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Principles of Man age ment . . . . . . . . . . . . . . . 3 s.h.

MAN AGE MENT MA JOR
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Principles of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Prin ci ples of Su per vi sion . . . . . . . . . . . . . . . . 3 s.h.
Man age ment of Hu man Re sources . . . . . . . . 3 s.h.

MIS MA JOR
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Principles of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Da ta base Man age ment . . . . . . . . . . . . . . . . . 3 s.h.

Wartburg College
ACCOUNTING, FINANCE

One labo ra tory sci ence . . . . . . . . . . . . . . . . . 4 s.h.
West ern Civ i li za tion . . . . . . . . . . . . . . . . . . . . 4 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Com puters and In for ma tion Sys tems . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

MANAGEMENT, MARKETING
One labo ra tory sci ence . . . . . . . . . . . . . . . . . 4 s.h.
West ern Civi li za tion . . . . . . . . . . . . . . . . . . . . 4 s.h.
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Com puters and In for ma tion Sys tems . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

INTERNATIONAL BUSINESS
One lab o ra tory sci ence . . . . . . . . . . . . . . . . . 4 s.h.
West ern Civ i li za tion . . . . . . . . . . . . . . . . . . . . 4 s.h.
French, Ger man, or Span ish 
(through the in ter me di ate level) . . . . . . . .8-16 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Com puters and In for ma tion Sys tems . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Chiropractic
Palmer (Min. GPA 2.50 and 90 s.h.)

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Gen eral Chem is try I & II . . . . . . . . . . . . . . . . 10 s.h.
OR
Chem is try Prin. I & II . . . . . . . . . . . . . . . . . . 10 s.h.
Or ganic Chem is try I & II . . . . . . . . . . . . . . . . 10 s.h.
Gen eral Phys ics I & II . . . . . . . . . . . . . . . . . . . 8 s.h.
Anat omy & Physi ol ogy I and II . . . . . . . . . . . . 8 s.h.
Hu mani ties/So cial Sci ences . . . . . . . . . . . . . 15 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.

Coaching

Since Feb ru ary 1, 1985, NIACC has been des ig nated
as an ap proved pro vider of the Coaching Au tho ri za tion
Training Pro gram for State of Iowa licensure.  The pro -
gram con sists of four courses:  The ory, Eth ics, and Pro -
fes sional Re spon si bil ities of Coaching; In tro duc tion to
Anat omy and Phys i ol ogy for Coaching; Hu man De vel -
op ment in Sports; and Care and Pre ven tion of Ath letic
In juries.  This pro gram is ap proved for teach ers de sir ing 
to ob tain the coach ing en dorse ment, as well as oth ers
seek ing the coach ing au tho ri za tion.  Com ple tion of the
pro gram en ables the stu dent to be li censed to coach
any sport at the pub lic school or com mu nity col lege
level.

Iowa State University
A State of Iowa coach ing en dorse ment can be earned
through the Physi cal Edu ca tion Li cen sure pro gram.  A
coach ing mi nor is also avail able. The en dorse ment is
admin is tered through the De part ment of Health and Hu -
man Per form ance. See course rec om men da tions for
the coach ing en dorse ment un der Physi cal Education-
 Licensure.

Simpson College
A State of Iowa coach ing en dorse ment can be earned
through the Phys i cal Ed u ca tion Licensure pro gram. 
The en dorse ment is ad min is tered through the Phys i cal
Ed u ca tion De part ment.  See course rec om men da tions
for the coach ing en dorse ment un der Phys i cal Ed u ca -
tion-Licensure.

Com puter Sci ence
Drake University
COMPUTER SCIENCE
Stu dents may take the fol low ing courses in the ma jor
area at NI ACC:

An a lytic Ge om e try and Cal cu lus I & II . . . . . . 8 s.h.

For spe cific Drake Cur ric u lum (gen eral ed u ca tion) re -
quire ments, stu dents should ac cess the Drake Cur ric u -
lum website at http://www.edu.drake.edu/dc or con tact
the Of fice of Ad mis sions 1-800-44-DRAKE, ext.  3181. 
It is rec om mended that NIACC stu dents save NIACC
course syl labi for in-depth re view for Drake Cur ric u lum
out comes ful fill ment upon trans fer.

Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. Studies:

Col lege Al ge bra and Trig o nom e try I/II . . . . . . 8 s.h.
C/C++ Pro gramming . . . . . . . . . . . . . . . . . . . 3 s.h.
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Iowa State University
COMPUTER SCIENCE
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet spe cific ma jor re quire ments at
Iowa State Uni ver sity:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
An a lytic Ge om e try and Cal cu lus I & II . . . . . . 8 s.h.
Col lege Phys ics I & II . . . . . . . . . . . . . . . . . . 10 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree re -
quire ments at North Iowa Area Com mu nity Col lege. 

Minnesota State University - Mankato
COMPUTER SCIENCE
Stu dents in ter ested in a straight Com puter Sci ence
(CS) ma jor should com plete the re quire ments for the
bache lor of sci ence de gree in ad di tion to the fol low ing
courses at North Iowa Area Com mu nity Col lege:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
An a lytic Ge om e try and Cal cu lus I & II . . . . . . 8 s.h.
Chem is try Prin ci ples I & II  OR
    Col lege Phys ics I & II  OR
    Bi ol ogy I & II . . . . . . . . . . . . . . . . . . . . . 8-10 s.h.

CIS/MIS
Courses which may be taken at NIACC to meet spe cific
ma jor re quire ments:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Intro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
An a lytic Ge om e try and Cal cu lus I . . . . . . . . . 4 s.h.

Stu dents trans fer ring to MSU with a com pleted A.A.
de gree will likely have met the MSU gen eral ed u ca tion
re quire ments.  How ever, ad di tional lower di vi sion
courses may be re quired for the ma jor if not al ready
com plete.

If the stu dent plans to com plete a Busi ness Ad min istra -
tion and Com puter Sci ence In ter dis ci pli nary (ICIS) ma -
jor ,  he/she should com plete the Busi ness
Ad min istra tion Cur ricu lum and fill in the elec tives with
the above Com puter Sci ence courses. Com puter Sci -
ence (CS)  ma jors should write to the Ad mis sions Of fice
and ask for a com puter sci ence bro chure. 

Simp son Col lege
COM PUTER SCIENCE
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to com plete ma jor re quire ments at
Simpson College:

Ana lyti cal Ge ome try and Calc I and II . . . . . . 8 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

COM PUTER IN FOR MA TION SYS TEMS
Courses that may be taken at North Iowa Area Com mu -
nity Col lege to com plete ma jor re quire ments a t
Simpson College:

Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
An a lyt i cal Ge om e try and Cal cu lus I and II . . . 8 s.h.
Intro to Busi ness or
     Prin ci ples of Man age ment . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Intro to Ac count ing or
      Ac count ing Prin ci ples I . . . . . . . . . . . . . . . 3 s.h.

University of Northern Iowa
COMPUTER SCIENCE
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet spe cific ma jor re quire ments at
Uni ver sity of North ern Iowa:
B.A. De gree:

An a lytic Ge om e try and Cal cu lus I and Intro to 
Sta tis tics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7 s.h.

B.S. De gree:
An a lytic Ge om e try and Cal cu lus I & II . . . . . . 8 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree
re quire ments at North Iowa Area Com mu nity Col lege.

COMPUTER INFORMATION SYSTEMS
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet spe cific ma jor re quire ments at
the Uni ver sity of North ern Iowa:

Ac count ing Prin ci ples I and II . . . . . . . . . . . . . 8 s.h.
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree re -
quire ments at North Iowa Area Com mu nity Col lege.

Con ser va tion
This ma jor has a wide va ri ety of prepa ra tion pos si bili ties 
and should be dis cussed with your coun selor. See Ag ri -
cul ture. 

Con ser va tion Man age ment
Up per Iowa University
Con ser va tion Man age ment is de signed for stu dents
seek ing a ca reer in con ser va tion.

Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet spe cific ma jor re quire ments at
Up per Iowa Uni ver sity:

Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Intro to Amer i can Gov ern ment OR 
    Amer i can State and Lo cal Gov ern ment . . . 3 s.h.
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Crim i nal Jus tice
Buena Vista University
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet spe cific ma jor re quire ments at
Buena Vista Uni ver sity:

Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy or So cial Prob lems . . . . . . . . . . . . . 3 s.h.
Amer i can Gov ern ment . . . . . . . . . . . . . . . . . . 3 s.h.
Crim i nal Law I. . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Crim i nal Law II . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ad min is tra tion of Jus tice . . . . . . . . . . . . . . . . 3 s.h.
Crim i nal In ves ti ga tion . . . . . . . . . . . . . . . . . . . 3 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree re -
quire ments at North Iowa Area Com mu nity Col lege.  A
sec ond ma jor or mi nor is re quired for this de gree.

Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives

Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
So cial Prob lems . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com puter Ap pli ca tions . . . . . . . . . . . . . . . . . . 3 s.h.
Ad min is tra tion of Jus tice . . . . . . . . . . . . . . . . 3 s.h.

Simpson College
Courses that may be taken at North Iowa Area Com mu -
nity Col lege to com plete ma jor re quire ments:

MA JOR (Take these in ad di tion to those listed with
choice of con cen tra tion be low):

Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Eth ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

WITH JUS TICE CON CEN TRA TION:
Crim i nal Law I. . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
So cial Prob lems . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Crim i nal In ves ti ga tion . . . . . . . . . . . . . . . . . . . 3 s.h.

WITH AD MIN IS TRA TION CON CEN TRA TION:
Intro to Ac count ing or
    Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . 3 s.h.
Intro to Busi ness or
    Prin ci ples of Man age ment . . . . . . . . . . . . . 3 s.h.
Man aging Hu man Re sources . . . . . . . . . . . . . 3 s.h.
Crim i nal In ves ti ga tion . . . . . . . . . . . . . . . . . . . 3 s.h.

WITH COR REC TIONS CON CEN TRA TION:
So cial Prob lems . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Den tistry
University of Iowa
Each ap pli cant for the Col lege of Den tistry at the Uni ver -
sity of Iowa must pres ent three years of credit com pris -
ing not less than 94 se mes ter hours of work. Pref er ence
for ad mis sion is given to stu dents who have com pleted
a stan dard bac ca lau re ate de gree or who are pur su ing a
com bined pro gram in which they will earn the bac ca lau -
re ate de gree while com plet ing the fresh man year in
den tistry. The aca demic work would in clude the
courses listed be low which are at tain able at  North Iowa
Area Com mu nity Col lege:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Bio logy I & II . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Gen eral Phys ics I and II . . . . . . . . . . . . . . . . . 8 s.h.
Chem is try Prin ci ples I and II. . . . . . . . . . . . . 10 s.h.
Or ganic Chem is try I and II . . . . . . . . . . . . . .10 s.h.

Gen eral Edu ca tion Elec tives: suf fi cient course work in
so cial sci ences, phi loso phy, his tory, for eign lan guages,
and mathe mat ics to pro vide a well- rounded edu ca tional 
back ground.

All stu dents are re quired to take the Den tal Ad mis sion
Test (DAT) on or be fore Au gust 1 of the year pre ced ing
the year they ex pect to ma tricu late in a den tal school.
Test ap pli ca tion dead line typi cally is 30 to 45 days prior
to the exam.

Ap pli cants must sub mit a com pleted ap pli ca tion form to
the Ameri can As so cia tion of Den tal Schools Ap pli ca tion 
Serv ice (AAD SAS). The AAD SAS forms are avail able
from the Uni ver sity Of fice of Ad mis sions or the Col lege
of Den tistry Of fice for Stu dent Af fairs.  A com put er ized
DAT is avail able through out the year at des ig nated Syl -
van Testing Cen ters.  

Ap pli ca tions are ac cepted be gin ning June 1 of the year
prior to the year for which ap pli ca tion is made. Com -
pleted ap pli ca tions should be on file at AAD SAS by No -
vem ber 1. Ap pli cants should ap ply as early as pos si ble
and should not de lay un til af ter the Den tal Ad mis sion
Test (DAT) is taken. No ti fi ca tions of ac cep tance are
sent be gin ning De cem ber 1.

Ed u ca tion
Sec on dary Teacher Ed u ca tion--for spe cific in for ma tion
about teach ing physi cal educa tion, see Physi cal
Education- Licensure.

There is no stan dard ized cur ricu lum in edu ca tion. Each
col lege or uni ver sity has its own re quire ments which dif -
fer in vary ing de grees from other schools. Be low are
listed rep re sen ta tive col leges to which most North Iowa
Area Com mu nity Col lege stu dents trans fer, to gether
with a list of courses which may be ob tained at North
Iowa Area Com mu nity Col lege to meet nec es sary re -
quire ments. There are some states that do not ac cept
trans fer edu ca tion courses un less they are taken in that
par ticular state.
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Buena Vista University
ELEMENTARY EDUCATION

Chil dren’s Lit era ture . . . . . . . . . . . . . . . . . . . . 3 s.h.
U.S. His tory or Non U.S. His tory . . . . . . . . . . 3 s.h.
Ameri can Gov ern ment . . . . . . . . . . . . . . . . . . 3 s.h.
Ge og ra phy course . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ex plor ing Mu sic or Es sen tials of Art or 
In tro to Thea ter OR Art History . . . . . . . . . . . . 3 s.h.
Physi cal Sci ence OR In tro to Chemistry . . . . 4 s.h.
Bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Math e mat ics for El e men tary Teachers . . . . .  3 s.h.
A lit era ture course . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Me dia Tech niques . . . . . . . . . . . 3 s.h.
In tro duc tion to Phi loso phy or Ethics . . . . . . . . 3 s.h.
Ed u ca tional Psy chol ogy and Hu man 
    Growth OR Child Psy chol ogy. . . . . . . . . . . 3 s.h.
In ter me di ate Al ge bra . . . . . . . . . . . . . . . . . . . 4 s.h.

1. Students seeking admission into the Teacher
Education program at Buena Vista University need
a minimum GPA of 2.50.  Students are also
required to take the PRAXIS I (pre-professional
skills test) and receive minimum scores of 171
(Math), 173 (Reading), and 172 (Writing).  The
PRAXIS may be taken before transferring to Buena
Vista University.  Also, all Buena Vista University
students are required to take Proficiency Exams in
the areas of Math and Written Communications.

2. All In com pletes must be com pleted be fore eli gi ble
to stu dent teach.

3. Com mu ni ca tion Skills I & II (8 s.h.) waives pub lic
speak ing re quire ment.

En dorse ments avail able in Read ing, Pre-K, Mid dle
School, as well as a mi nor in Multicategorical- Resource
Spe cial Edu ca tion.

SEC ON DARY EDU CA TION

U.S. His tory OR Ameri can Gov ern ment . . . . . 3 s.h.
Ex plor ing Mu sic OR Es sen tials of Art OR
In tro to Thea ter OR Art His tory . . . . . . . . . . . . 3 s.h.
Physi cal Sci ence OR In tro to Chem is try . . . . 4 s.h.
Bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com mu ni ca tions I and II. . . . . . . . . . . . . . . . . 8 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy and Hu man Growth OR
Child Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Pub lic Speak ing . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Crea tive Writ ing . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Me dial Tech niques . . . . . . . . . . . 3 s.h.
In tro duc tion to Phi loso phy OR A.A. de gree . . 3 s.h.
In ter me di ate Al ge bra . . . . . . . . . . . . . . . . . . . 4 s.h.

1. Secondary Education requires major in content
area.

2. Students seeking admission into the Teacher
Education program at Buena Vista University need
a minimum GPA of 2.50.  Students are also
required to take the PRAXIS I (pre-professional
skills test) and receive minimum scores of 171
(Math), 173 (Reading), and 172 (Writing).  The
PRAXIS may be taken before transferring to Buena
Vista University.  Also, all Buena Vista University
students are required to take Proficiency Exams in
the areas of Math and Written Communications.

3. All Incompletes must be completed prior to
beginning student teaching.

4. Communications I and II (8 s.h.) waives public
speaking course requirement.

Drake University
EDU CA TION

Stu dents plan ning to trans fer into the School of Edu ca -
tion at Drake Uni ver sity need a mini mum cu mu la tive
GPA of 2.50 at 60 se mes ter hours of credit. For ad mis -
sion into teacher ed u ca tion at Drake, stu dents are also
re quired to take the PPST (pre-professional skills test)
and re ceive min i mum scores of:  Math - 169, Read ing -
171, Writ ing - 171.  The PPST may be taken prior to
trans fer or af ter ar rival at Drake.  

Both Ele men tary and Sec on dary Edu ca tion ma jors
com plete the fol low ing courses:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Math e mat ics for El e men tary Teachers
      (el e men tary only) . . . . . . . . . . . . . . . . . . . 3 s.h.
Ameri can His tory . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Ameri can Gov ern ment . . . . . . . . . . . . . . . . . . 3 s.h.
Pub lic Speak ing . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
Bi ol ogy I (may take Bi o log i cal 
    Prin ci ples + Lab) . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Chem is try Prin ci ples I. . . . . . . . . . . . . . . . . . . 5 s.h.
Intro to Phys i cal Sci ence + Lab . . . . . . . . . . . 4 s.h.
Intro to Teaching . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ed u ca tional Mea sure ment & Eval u a tion . . . . 2 s.h.
Ed Me dia & Class room    
     Com puting Tech niques . . . . . . . . . . . . . . . 3 s.h.
Mainstreaming the Ex cep tional Learner. . . . . 2 s.h.

It is ad vised that stu dents in ter ested in an ed u ca tion
ma jor de cide on a teach ing con tent area or area of en -
dorse ment and be gin tak ing re quired courses at
NIACC.  Con sult the Drake Uni ver sity/NIACC Ar tic u la -
tion agree ment or con tact the As so ci ate Dean in the
School of Ed u ca tion (1-800-44-DRAKE ext. 2599) for
course rec om men da tions.

Many of the courses listed above also ful fill Drake
Cur ric u lum re quire ments.  For spe cific Drake
Cur ric u lum website at http://www.educ.drake.edu/dc
or con tact the Of fice of Ad mis sion, 1-800-44-DRAKE
ext. 3181.  It is rec om mended that stu dents plan ning
for trans fer to Drake save NIACC course syl labi for
in-depth re view for Drake Cur ric u lum out comes
ful fill ment upon trans fer.
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Grand View College
EL E MEN TARY ED U CA TION

Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ed u ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Es sen tials of Art . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Art in the El e men tary School . . . . . . . . . . . . . 3 s.h.
Children’s Lit er a ture . . . . . . . . . . . . . . . . . . . . 3 s.h.
Math e mat ics for El e men tary Teachers . . . . . . 3 s.h.
Col lege Al ge bra and Trig o nom e try . . . . . . . . . 4 s.h.
In tro duc tion to Teaching. . . . . . . . . . . . . . . . . 3 s.h.
Ed u ca tional Mea sure ment and Eval u a tion . . . 2 s.h.
In clud ing Ex cep tional Stu dents . . . . . . . . . . . 3 s.h.
Ed u ca tional Me dia . . . . . . . . . . . . . . . . . . . . . 3 s.h.

EL E MEN TARY/SEC OND ARY ART ED U CA TION
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ed u ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Col lege Al ge bra and Trig o nom e try . . . . . . . . . 4 s.h.
In tro duc tion to Teaching. . . . . . . . . . . . . . . . . 3 s.h.
Ed u ca tional Mea sure ment and Eval u a tion . . . 2 s.h.
In clud ing Ex cep tional Stu dents . . . . . . . . . . . 3 s.h.
Art His tory I/II . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ce ramics . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
2-D De sign . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Graphic De sign . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Paint ing I/II . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Dig i tal Il lus tra tion . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

SEC OND ARY ED U CA TION/BUSI NESS AD MIN IS TRA TION
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ed u ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I/II . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I/II . . . . . . . . . . . . . . . . 6 s.h.
Col lege Al ge bra and Trig o nom e try . . . . . . . . . 4 s.h.
In tro duc tion to Teaching. . . . . . . . . . . . . . . . . 3 s.h.
Ed u ca tional Mea sure ment and Eval u a tion . . . 2 s.h.
In clud ing Ex cep tional Stu dents . . . . . . . . . . . 3 s.h.
Ed u ca tional Me dia . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Iowa State University
High School Teacher (Sec on dary Teacher Edu ca tion).
Stu dents en ter ing ISU for sec on dary edu ca tion li cen -
sure are ad mit ted into the col lege that of fers their teach -
ing sub ject (e.g., math, Eng lish, chem is try, etc. to
Lib eral Arts and Sci ences, Ag ri cul tural Edu ca tion, to the 
Col lege of Ag ri cul ture). The Col lege of Lib eral Arts and
Sci ences will honor the A.A. de gree as ful fill ing the  gen -
eral edu ca tion re quire ments of that col lege. Stu dents
should re fer to that cur ricu lum in this guide as well as the 
sec tion in the ISU cata log ti tled “Teacher Edu ca tion”
and con fer with the coun sel ors at North Iowa Area Com -
mu nity Col lege in pre par ing a sched ule.

EL E MEN TARY ED U CA TION

The re quire ments for ele men tary edu ca tion at Iowa
State Uni ver sity are quite structured.  The fol low ing list
of courses will meet re quire ments for Iowa State
University:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Ameri can Gov ern ment . . . . . . . . . . . . . . . . . . 3 s.h.
Ad di tional So cial Sci ence . . . . . . . . . . . . . . . . 3 s.h.
An thro pol ogy, Eco nom ics, Ge og ra phy,
Psy chol ogy, So ci ol ogy, Hu mani ties . . . . . . . . 6 s.h.
Art, For eign Lan guage, His tory, Lit era ture, Mu sic, 
Phi loso phy, Thea ter, Physi cal Edu ca tion . . . . 3 s.h.
(May in clude First Aid and Physi cal Safety)
Bio logi cal Sci ence . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Bio logi cal Prin ci ples, Anat omy & Physi ol ogy
Physi cal Sci ence . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Physi cal Sci ence, Prin ci ples of Phys ics,
Gen eral Chem is try, As tron omy, Gen eral Phys ics
Math e mat ics for De ci sion Making . . . . . . . . . 3 s.h.
Math e mat ics for El e men tary Teachers . . . . . . 3 s.h.
Ad di tional Mathe mat ics . . . . . . . . . . . . . . . . . 4 s.h.
Col lege Al ge bra/Trigo nome try, Pre- Calculus,
Ana lyti cal Ge ome try/Cal cu lus I
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Chil dren’s Lit era ture . . . . . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Art in Ele men tary School . . . . . . . . . . . . . . . . 3 s.h.

Ad di tional courses may fit into vari ous ar eas of spe ciali -
za tion.  Con tact an ISU ad vi sor for de tails a t
515-294-7021.

All stu dents  seek ing rec om men da tion for a teach ing li -
cense from ISU must be ad mit ted to the Teacher Edu -
ca tion Pro gram. Eli gi bil ity for the pro gram is ob tained
af ter com plet ing at least 9 cred its at ISU with a 2.50
GPA, an ACT com pos ite of 19 or greater, at least a “C”
grade in Com mu ni ca tions Skills I and II, and good men -
tal/physi cal health. Stu dents who do not meet the ACT
re quire ments may re take the test or take the PPST and
re ceive mini mum scores of:  172 - Read ing; 172 - Writ -
ing; and 170 - Math e mat ics.

Minnesota State University - Mankato
SECONDARY EDUCATION (High School Teaching)
In gen eral, stu dents plan ning to teach in the sec on dary
schools should fol low a gen eral lib eral arts cur ricu lum.
Stu dents should con sult the MSU cata log for spe cific
freshman- sophomore level courses re quired in their
ma jor field.

ELEMENTARY EDUCATION
The course re quire ments for el e men tary ed u ca tion at
MSU are very struc tured.  Stu dents are en cour aged to
speak with an ad vi sor in the MSU Col lege of Ed u ca tion
to plan their trans fer into this pro gram.  The fol low ing list
of courses at NIACC will sat isfy some of the re quire -
ments for el e men tary ed u ca tion at Min ne sota State Uni -
ver sity, Mankato:  

Art in the El e men tary School . . . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Mathematics for De ci sion Making . . . . . . . . . 3 s.h.
Mathematics for El e men tary Teachers . . . . . . 3 s.h.
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Bi o log i cal Prin ci ples & Lab . . . . . . . . . . . . . . . 4 s.h.
Prin ci ples of Phys ics . . . . . . . . . . . . . . . . . . . 4 s.h.
Amer i can His tory . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Children’s Lit er a ture . . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Acting . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

A 2.5 cu mu la tive grade point av er age is re quired for
pro fes sional ed u ca tion.  The Pre-Professional Skills
Test must be com plete and on file at MSU be fore a stu -
dent is al lowed to take pro fes sional ed u ca tion courses. 
Stu dents should con tact the MSU Col lege of Ed u ca tion
Ad vising Cen ter with ques tions.

Simp son Col lege
EDUCATION
Stu dents plan ning to trans fer into the Teacher Ed u ca -
tion pro gram at Simpson will need a min i mum cu mu la -
tive GPA of 2.75 to be ac cepted for ad mis sion to the
pro gram.  Stu dents will be re quired to take the C-BASE
ba sic skills test.  It is ad vised that stu dents se lect a con -
tent area and be gin tak ing classes at NIACC if pos si ble.  
You may con tact the Di rec tor of Trans fer En roll ment at
Simpson (1-800-362-2454) for course rec om men da -
tions.  

Courses which may be taken at North Iowa Area Com -
mu nity Col lege to com plete ma jor re quire ments at
Simpson Col lege:

EDUCATION
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Intro to Teach ing . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
In clud ing Ex cep tional Stu dents . . . . . . . . . . . 3 s.h.
Ed Me dia & Class room 
     Com puting Techniques . . . . . . . . . . . . . . . 3 s.h.

El e men tary Only:
Math for El e men tary Teachers . . . . . . . . . . . . 3 s.h.
Intro to Amer i can Gov ern ment . . . . . . . . . . . . 3 s.h.
Amer i can His tory to 1877 . . . . . . . . . . . . . . . 3 s.h.
    OR Amer i can His tory 1877 to Pres ent . . . . 3 s.h.
West ern Civ i li za tion to 1648. . . . . . . . . . . . . . 4 s.h.
    OR World Lit er a ture I . . . . . . . . . . . . . . . . . 3 s.h.
West ern Civ i li za tion 1648 to Pres ent . . . . . . . 4 s.h.
    OR World Lit er a ture II . . . . . . . . . . . . . . . . 3 s.h.
One of the fol low ing:
Bi o log i cal Prin ci ples and Lab . . . . . . . . . . . . . 3 s.h.
En vi ron men tal Sci ence . . . . . . . . . . . . . . . . . . 3 s.h.
Bi ol ogy I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Bi ol ogy II. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Hu man Bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.

AND 
One of the fol low ing:
Prin ci ples of Phys ics . . . . . . . . . . . . . . . . . . . 4 s.h.
Gen eral Chem is try I . . . . . . . . . . . . . . . . . . . . 5 s.h.
Chem is try Prin ci ples I. . . . . . . . . . . . . . . . . . . 5 s.h.
In tro duc tory Chem is try I . . . . . . . . . . . . . . . . . 4 s.h.
Gen eral Phys ics I . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Col lege Phys ics I . . . . . . . . . . . . . . . . . . . . . . 5 s.h.

University of Iowa
EDUCATION
Stu dents plan ning to trans fer into the Col lege of Edu ca -
tion at The Uni ver sity of Iowa need a mini mum of a 2.70
cu mu la tive GPA and at least 30 se mes ter hours of
credit. Ad mis sion is com peti tive and is based on an
achieve ment pro file which in cludes: GPA; PRAXIS I;
experience; ref er ences; and a per sonal state ment.  In
ad di tion, stu dents should have com pleted an ap proved
10-hour vol un teer practicum.  Testing and reg is tra tion
de tails for the PRAXIS I are avail able at www.
teachingandlearning.org.

Edu ca tion ma jors ful fill the same Gen eral Edu ca tion
Pro gram Re quire ments (GERs) as stu dents in the Col -
lege of Lib eral Arts. There fore, NI ACC stu dents may
use the A.A. degree to auto mati cally ful fill all GERs, with 
the ex cep tion of for eign lan guage.  For eign lan guage
may be taken in high school or at NIACC to meet these
re quire ments.  Li cen sure re quire ments in clude the fol -
low ing courses: college- level math; one bio logi cal sci -
ence; one physi cal sci ence; one be hav ioral s ci ence;
and one gen eral so cial science.

ELEMENTARY AND SECONDARY EDUCATION
In ad di tion to the above re quire ments, stu dents in ter -
ested in teach ing at the ele men tary level may wish to in -
clude the fol low ing:

In tro to Teach ing . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.

ADDITIONAL SECONDARY EDUCATION REQUIREMENTS
In ad di tion to the gen eral edu ca tion re quire ments ex -
plained above, stu dents in ter ested in teach ing at the
sec on dary level should con sult their NI ACC coun selor
in se lect ing courses ap proved for use to ward their
teach ing ma jor. In tro to Teach ing and Edu ca tional Psy -
chol ogy may also ful fill ma jor re quire ments.

AP PLI CA TION DEAD LINES:
Fall Se mes ter - June 15
Spring Se mes ter - Oc to ber 15
Sum mer Ses sion - March 15

University of Northern Iowa
All edu ca tion ma jors should take the Pre- Professional
Skills Test (PPST) dur ing their sopho more year and
have the scores re ported to UNI. Edu ca tion ma jors
should main tain a mini mum 2.5 grade point av er age.

ELEMENTARY EDUCATION
Ele men tary Edu ca tion * K-6 should con sider:

Art in the Ele men tary School . . . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Chil dren’s Lit era ture . . . . . . . . . . . . . . . . . . . . 3 s.h.
Math e mat ics for El e men tary Teachers . . . . . . 3 s.h.
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Bi ol ogy and Physi cal Sci ence . . . . . . . . . . . . 8 s.h.
One course in Life Sci ence and one in Physi cal 
Sci ence  (at least one must have a lab, if AA is not 
earned)
Child Psy chol ogy (not re quired) . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Ed Me dia/Class room Com puter Tech niques . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Ed Meas ure ment and Evalua tion . . . . . . . . . . 2 s.h.
Main stream ing the Ex cep tional Stu dent . . . . . 2 s.h.

EARLY CHILDHOOD EDUCATION
Early Child hood Edu ca tion ma jors (birth to grade 3)
should con sider:

Math e mat ics for El e men tary Teachers . . . . . . 3 s.h.
Edu ca tional Me dia Tech niques . . . . . . . . . . . 3 s.h.
Chil dren’s Lit era ture . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Edu ca tion Psy chol ogy . . . . . . . . . . . . . . . . . . 3 s.h.
Ed Meas ure ment & Evalua tion . . . . . . . . . . . . 3 s.h.
Main stream ing the Ex cep tional Stu dent . . . . . 3 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Bio logi cal Prin ci ples and Physi cal Sci ence . . 8 s.h.

INTEGRATED TECHNOLOGY EDUCATION
In te grated Tech nol ogy Edu ca tion ma jors should con -
sider:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Gen eral Phys ics I . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Intro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro to Teach ing . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth & De vel op ment . . . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Main stream ing the Ex cep tional Stu dent . . . . . 2 s.h.
Edu ca tional Meas ure ment & Evalua tion . . . . 2 s.h.

SPECIAL EDUCATION
Spe cial edu ca tion ma jors (ages 5-21: mod er ate, se -
vere, pro found men tal dis abili ties) should con sider:

In tro to Teach ing . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Meas ure ment & Evalua tion . . . . 2 s.h.
Ed Me dia/Class room Com puter Tech niques . 3 s.h.
Bi ol ogy and Physi cal Sci ence . . . . . . . . . . . . 8 s.h.

SECONDARY EDUCATION
Edu ca tion ma jors with an in ter est in teach ing at the sec -
on dary level should con sider:

Edu ca tional Me dia Tech niques . . . . . . . . . . . 3 s.h.
In tro to Teach ing . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Meas ure ment & Evalua tion . . . . 2 s.h.
Bi ol ogy and Physi cal Sci ence . . . . . . . . . . . . 8 s.h.
Main stream ing the Ex cep tional Stu dent . . . . . 2 s.h.

Avail able course work in ma jor and/or mi nor.

Stu dents who plan to re ceive an Iowa Teach er’s li cense
must com plete a life and physi cal sci ence course.

Wartburg College
Ac cep tance into the Teacher Edu ca tion and Stu dent
Teach ing pro grams. Trans fer stu dents must com plete
one term at Wart burg to es tab lish their GPA be fore ap -
ply ing for ac cep tance into the above pro grams.

A 2.5 over all GPA is re quired in course work taken at
Wart burg Col lege.

ELEMENTARY EDUCATION
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Me dia Tech niques . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Chil dren’s Lit era ture . . . . . . . . . . . . . . . . . . . 3 s.h.
Bio logi cal Prin ci ples and . . . . . . . . . . . . . . . . 3 s.h.
Bio logi cal Prin ci ples Labo ra tory . . . . . . . . . . 1 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Pub lic Speak ing . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.

SECONDARY EDUCATION
In tro duc tion to Teach ing . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Me dia Tech niques . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I  & II . . . . . . . . . . . . . . 8 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.

Sec on dary edu ca tion ma jors must also meet the spe -
cific de part men tal re quire ments in their teach ing ma jor
at Wart burg Col lege.

Other Colleges and Universities
The stu dent who plans to trans fer to a col lege or uni ver -
sity other than those listed above should con fer with a
coun selor at North Iowa Area Com mu nity Col lege in or -
der that a sat is fac tory pro gram may be ar ranged. 

En gi neer ing
Iowa State University 
The ba sic pro grams for all pro fes sional cur ric ula of the
Col lege of En gi neer ing are simi lar, and thus a stu dent
may trans fer from one de part ment to an other within the
col lege with out un due loss of time. There are some dif -
fer ences; hence, the stu dent who de sires to com plete
work in mini mum time will find it de sir able to se lect a ma -
jor de part ment as soon as pos si ble. The ba sic pro gram
in cludes both the fol low ing list of courses shared in
com mon and re quire ments for in di vid ual cur ricu lums.
Stu dents who are not ade quately pre pared may have to
take ad di tional math courses.

Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet the re quire ments of the ba sic
pro gram gen er ally com mon to all pro fes sional en gi -
neer ing cur ric ula in clude the following:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
An a lytic Ge om e try and Cal cu lus . . . . . . . . . 12 s.h.
Dif fer en tial Equa tions . . . . . . . . . . . . . . . . . . 3 s.h.
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Chem is try Prin ci ples OR . . . . . . . . . . . . . . . . 5 s.h.
   Gen eral Chem is try I and II . . . . . . . . . . . . 10 s.h.
Col lege Phys ics . . . . . . . . . . . . . . . . . . . . . . 10 s.h.
Ori en ta tion to En gi neer ing . . . . . . . . . . . . . . . 0 s.h.
En gi neer ing Graph ics and Design . . . . . . . . . 3 s.h.
En gi neer ing Prob lems with FOR TRAN . . . . . 3 s.h.
Stat ics of En gi neer ing . . . . . . . . . . . . . . . . . . 3 s.h.
Me chanics of Ma te rials . . . . . . . . . . . . . . . . . . 3 s.h.
Socio- Humanistic elec tives . . . . . . . . . . . 16- 18 s.h.

There are a few ex cep tions to the above re quire ments
and a few ad di tional re quired courses for some ar eas of
en gi neer ing.  See your coun selor or en gi neer ing in -
struc tor or ISU cata log for de tails.

Minnesota State University - Mankato
En gi neer ing cur ric ula of fered at Min ne sota State Uni -
ver sity - Mankato are Elec tri cal En gi neer ing and Me -
chani cal En gi neering, Civil En gi neering, and Com puter
Engineering.

Courses which may be taken at  North Iowa Area Com -
mu nity Col lege to meet the re quire ments of the ba sic
pro gram com mon to all pro fes sional en gi neer ing cur ric -
ula in clude the fol low ing:

Com mu ni ca tion Skills I . . . . . . . . . . . . . . . . . 3 s.h.
An a lytic Ge om e try and Cal cu lus . . . . . . . . . 12 s.h.
En gi neer ing Graph ics and Design . . . . . . . . . 3 s.h.
Stat ics of En gi neer ing . . . . . . . . . . . . . . . . . . 3 s.h.
Chem is try Prin ci ples . . . . . . . . . . . . . . . . . . . 5 s.h.
Col lege Phys ics . . . . . . . . . . . . . . . . . . . . . . 10 s.h.

Rec om mended Hu mani ties and So cial Sci ence
Elec tives (con sult cata log)

Also required for Elec tri cal En gi neer ing and
Me chani cal En gi neer ing:

Dif fer en tial Equa tions . . . . . . . . . . . . . . . . . . 3 s.h.
Macro or Mi cro eco nom ics . . . . . . . . . . . . . . . 3 s.h.
En gi neering Graph ics and De sign . . . . . . . . . 3 s.h.
En gi neering Prob lems with FOR TRAN . . . . . 3 s.h.
Ori en ta tion to En gi neering . . . . . . . . . . . . . . . 0 s.h.

University of Iowa
The fol low ing En gi neering un der grad u ate de grees are
of fered at the Uni ver sity of Iowa:

Bio medi cal En gi neer ing
Chemi cal En gi neering
Civil En gi neering
Elec tri cal En gi neering
In dus trial En gi neer ing
Me chani cal En gi neer ing

Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet the re quire ments of the ba sic
pro gram com mon to all pro fes sional en gi neer ing cur ric -
ula in clude the fol low ing:

Com mu ni ca tion Skills . . . . . . . . . . . . . . . . . . 8 s.h.
An a lytic Ge om e try and Cal cu lus . . . . . . . . . 12 s.h.
Dif fer en tial Equa tions . . . . . . . . . . . . . . . . . . . 3 s.h.
Chem is try Prin ci ples . . . . . . . . . . . . . . . . .5-10 s.h.
Col lege Phys ics . . . . . . . . . . . . . . . . . . . . . . 10 s.h.

Me chanics of Ma te rials . . . . . . . . . . . . . . . . . . 3 s.h.
En gi neering Graph ics and De sign . . . . . . . . . 3 s.h.
En gi neering Prob lems with FOR TRAN . . . . . 3 s.h.
Stat ics of En gi neering . . . . . . . . . . . . . . . . . . 3 s.h.
So cial Sci ences/Hu man ities . . . . . . . . . . . . . . 9 s.h.

Stu dents trans fer ring di rectly to the Col lege of En gi -
neering must have dem on strated suc cess in math, sci -
ence, and en gi neer ing courses (gen er ally a 2.5 or
higher com bined GPA in these foun da tion sub jects,
with no grade lower than a “C”).  At a min i mum, trans fer
stu dents need to have com pleted at least one se mes ter
of Cal cu lus and ei ther Chem is try Prin ci ples or Col lege
Phys ics.

En vi ron men tal Sci ence/
En vi ron men tal Pol icy
Drake Uni ver sity
An in ter dis ci plin ary pro gram, this new ma jor is
housed in the Col lege of Arts & Sci ences.  This de -
gree is roughly 60 per cent nat u ral sci ence and 40 per -
cent so cial sci ence and hu man i ties.  It is de signed to
pre pare stu dents for op por tu ni ties in sev eral en vi ron -
men tal fields.  These in clude en vi ron men tal anal y sis,
in which bi o log i cal, chem i cal, and phys i cal tests are
used to as sess pol lu tion or en vi ron men tal im pact; en -
vi ron men tal man age ment, which con cerns the un der -
stand ing, com mu ni ca tion, and ad min is tra tion of
en vi ron men tal pol icy; and en vi ron men tal con ser va -
tion for work with con ser va tion or ga ni za tions or as a
nat u ral ist.  Field ex pe ri ences will be an im por tant part
of the pro gram.

Stu dents plan ning for this ma jor should in clude the fol -
low ing NI ACC course work:

Bi ol ogy I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Chem is try Prin ci ples I & II . . . . . . . . . . . . . .10 s.h.
Or ganic Chem is try . . . . . . . . . . . . . . . . . . . . . 5 s.h.
Gen eral Phys ics . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
In for ma tion and Tech no log i cal Lit er acy . . . . . 3 s.h.
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Eth ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
His tory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Fine Arts Ap pre ci a tion . . . . . . . . . . . . . . . . . . 3 s.h.
In ter na tional & Multi cul tural Un der stand ing . . 3 s.h.
So cial Prob lems . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Many of the courses listed above also ful fill Drake
Cur ric u lum re quire ments.  For spe cific Drake Cur ric -
u lum (gen eral ed u ca tion) in for ma tion, stu dents
should ac cess the Drake Cur ric u lum website at
http://www.educ.drake.edu/dc or con tact the Of fice
of Ad mis sion, 1-800-44-DRAKE, ext. 3181.  It is rec -
om mended that stu dents plan ning for trans fer to
Drake save NIACC course syl labi for in-depth re view
for Drake Cur ric u lum out comes ful fill ment upon
trans fer.
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Ex er cise Sci ence
Iowa State University
This pro gram pre pares stu dents for ca reers in fit ness
and well ness fields. Gradu ates are hired as ex er cise
spe cial ists in cor po ra tions, pri vate health clubs, hos pi -
tals (car diac re ha bili ta tion) and other agen cies which
pro vide fit ness/well ness ac tivi ties. The pro gram is ad -
min is tered through the De part ment of Health and Hu -
man Per form ance. See course rec om men da tions listed 
un der Physi cal Education- Exercise Sci ence.

Graphic Arts
Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. Studies:

En coun ters in Hu man ities . . . . . . . . . . . . . . . 2 s.h.
Es sen tials of Art . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Art in the El e men tary School . . . . . . . . . . . . . 3 s.h.
Art His tory I/II . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ce ramics . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Graphic De sign . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Paint ing I/II . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Dig i tal Il lus tra tion . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Home Eco nom ics

University of Northern Iowa
INTERIOR DESIGN

Intro to Com puters and In for ma tion Systems . 3 s.h.
Mac roeco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.

TEXTILES AND APPAREL
Mac roeco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing - Elective . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro to Com puters and In for ma tion Systems . 3 s.h.

Iowa State University
FAMILY AND CONSUMER SCIENCES  EDUCATION

The fol low ing courses, taken at North Iowa Area Com mu -
nity Col lege, will meet re quire ments for the first two years
at Iowa State Uni ver sity for fam ily and con sumer sci ences  
ed u ca tion. Other spe cific pro grams in the Col lege of Fam -
ily and Con sumer Sci ences may be worked out with a
coun selor at North Iowa Area Com mu nity Col lege. 

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
West ern Civi li za tion I and II . . . . . . . . . . . . . . 8 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Eco nom ics . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In or ganic Chem is try . . . . . . . . . . . . . . . . . . . 10 s.h.
Or ganic Chem is try (add for cer ti fi ca tion)* . . . 4 s.h.
Bio logi cal Prin ci ples . . . . . . . . . . . . . . . . . . . . 4 s.h.
In tro duc tion to Edu ca tion . . . . . . . . . . . . . . . . 3 s.h.
Es sen tials of Art . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Physi cal Edu ca tion . . . . . . . . . . . . . . . . . . . . . 2 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ameri can His tory . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ameri can Gov ern ment . . . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.

Iowa State Uni ver sity and North Iowa Area Com mu nity
Col lege have a number of planned trans fer agree ments
in the area of home eco nom ics. For more in for ma tion,
con tact a NI ACC coun selor. 

Hu man Serv ices
Buena Vista University
Com plete courses to sat isfy A.A. de gree re quire ments
at North Iowa Area Com mu nity Col lege.

A sec ond ma jor or mi nor is re quired for this de gree. The
fol low ing courses will ap ply to a busi ness mi nor.

Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Mar ket ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac roeco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. Studies:

Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
So cial Prob lems . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
In tro duc tion to Hu man Ser vices . . . . . . . . . . . 3 s.h.

Upper Iowa University
RESIDENTIAL CAMPUS
Stu dents should con sider tak ing the fol low ing courses
to meet re quire ments in the fol low ing ma jors.  Com ple -
tion of the A.A. de gree at NI ACC will meet the gen eral
edu ca tion re quire ments.

Gen eral Psy chol ogy OR So ci ol ogy . . . . . . . . 3 s.h.
Mar riage and Fam ily . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro to Hu man Serv ices. . . . . . . . . . . . . . . . . 3 s.h.
State and Lo cal Gov ern ment . . . . . . . . . . . . . 3 s.h.
Mac roeco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
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In dus trial Tech nol ogy
University of Northern Iowa
NI ACC’s Elec tro me chani cal Sys tems Tech nol ogy
(page 107) and Me chani cal De sign Tech nol ogy (page
117) are ar ticu lated with  the Uni ver sity of North ern
Iowa’s De part ment of In dus trial Tech nol ogy.  The pro -
grams, with ap pro pri ate op tion, meet re quire ments for 
a bache lor of sci ence de gree in Elec tro me chani cal Sys -
tems, Gen eral In dus try and Tech nol ogy, or Manu fac tur -
ing Tech nol ogy at UNI.

These ar ticu lated pro grams al low the stu dent to com -
plete an as so ci ate in ap plied sci ence de gree in Elec tro -
me chani cal Sys tems Tech nol ogy or Me chani cal De sign 
Tech nol ogy while main tain ing the op tion of trans fer ring
to the Uni ver sity of North ern Iowa af ter com plet ing the
NI ACC pro gram.

While en rolled in the Elec tro me chani cal Sys tems Tech -
nol ogy or Me chani cal De sign Tech nol ogy Pro grams,
the fol low ing course op tions may be taken to maxi mize
trans fer ef fec tive ness.

ELECTROMECHANICAL SYSTEMS TECHNOLOGY

UNI - Elec tro-Mechanical Sys tems Ma jor
     1.  In dus trial Su per vi sion and Man age ment
          Op tion
    2.  En gi neer ing Tech nol ogy Op tion

96:132  Electrical Concepts
91:175  DC/AC Theory
91:104  Intro to Tech Computing & CAD
91:179  Electronic Devices & Circuits I
91:214  Digital Electronics
91:105  Motors, Controls, & Industrial Wiring
91:110  Electronics Tech Internship
91:281  Microprocessors
91:204  Advanced Control Systems
91:206  Computer Automated Manufacturing
91:207  Industrial Instrumentation
92:227  Automated Manufacturing Processes
89:150  Employment Strategies
80:101  General Psychology
70:140  Introductory Chemistry (ISU or UNI)
70:280  General Physics I
70:281  General Physics II (UNI only)
40:140  Intro to Statistics
40:151  College Alg & Trig I
40:152  College Alg & Trig II
40:240  Calculus for Business
30:101  Comm Skills I
30:102  Comm Skills II

MECHANICAL DESIGN TECHNOLOGY

UNI -1.  Tech nol ogy  Man age ment Ma jor
         2.  Manu fac tur ing Tech nol ogy Ma jor

90:121  Intro to Drafting
90:122  Drafting
90:131  Drafting II
90:133  Computer Orientation
90:231  Machine Element Design
91:120  Manufacturing Processes I
91:121  Manufacturing Processes II
91:150  Statics
91:212  Design Research Laboratory
91:226  Fundamentals of Unigraphics
91:227  Fundamentals of ProEngineering
91:240  Fluid Mechanics
91:251  Strength of Materials
89:150  Employment Strategies
80:101 General Psychology
70:122 Principles of Physics
70:140 Introductory Chemistry
70:280 General Physics I 
70:281 General Physics II
40:140  Intro to Statistics
40:151 College Alg & Trig I
40:152 College Alg & Trig II
40:240 Calculus For Business
30:101 Comm Skills I
30:102 Comm Skills II
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See your coun selor or pro gram in struc tor for de tails
con cern ing these op tions.

Other courses which may be taken at NI ACC to meet
spe cific Uni ver sity of North ern Iowa In dus trial Tech nol -
ogy ma jor re quire ments:

CONSTRUCTION MANAGEMENT MAJOR
(Bachelor of Science)

Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
In tro to Com puters and In for ma tion Systems . 3 s.h.
Gen eral Phys ics I . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Gen eral Chemistry . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Quan ti ta tive Meth ods . . . . . . . . . . . . . . . . . . . 3 s.h.
An a lytic Ge om e try and Cal cu lus I . . . . . . . . . 4 s.h.
Intro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

ELECTRO-MECHANICAL SYSTEMS MAJOR 
(Bachelor of Science)

INDUSTRIAL SUPERVISION AND MANAGEMENT OPTION
Gen eral Phys ics I and II 
OR 
Col lege Phys ics I and II . . . . . . . . . . . . . .  8-10 s.h.
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.

ENGINEERING TECHNOLOGY OPTION
Ana lytic Ge om e try/Cal cu lus I and II . . . . . . . . 8 s.h.
Gen eral Phys ics I and II 
OR 
Col lege Phys ics I and II . . . . . . . . . . . . . .  8-10 s.h.

TECHNOLOGY MANAGEMENT
(Bachelor of Arts)

Pre cal cu lus . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
OR
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.
Prin ci ples of  Phys ics I . . . . . . . . . . . . . . . . . . 4 s.h.

MANUFACTURING TECHNOLOGY MAJOR 
(Bachelor of Science)

An a lytic Ge om e try and Cal cu lus I . . . . . . . . . 4 s.h.
Gen eral Phys ics I  AND
Col lege Phys ics I . . . . . . . . . . . . . . . . . . .8-10 s.h.
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.

TECHNOLOGY EDUCATION MAJOR - TEACHING 
(Bachelor of Arts)

Gen eral Phys ics I . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.
Ed Meas ure ment & Evalua tion . . . . . . . . . . . . 2 s.h.
Main stream ing the Ex cep tional Stu dent . . . . . 2 s.h.

In for ma tion Sys tems 
Tech nol ogy/MIS
Buena Vista Uni ver sity
IST Ma jor Courses. . . . . . . . . . . . . . . . . . . . 40-44 s.h.

Com mu ni ca tion Skills I, II . . . . . . . . . . . . . . . . 8 s.h.
Ac count ing Prin ci ples I, II . . . . . . . . . . . . . . . . 6 s.h.
Prin ci ples of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Quan ti ta tive Methods . . . . . . . . . . . . . . . . . . . 3 s.h.
    OR An a lytic Ge om e try and Cal cu lus I . . . . 4 s.h.
Mar keting . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Drake Uni ver sity 
IN FOR MA TION SYS TEMS

Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples II . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Cal cu lus for Busi ness* . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.

* An a lytic Ge om e try & Cal cu lus I may be taken in stead of
Cal cu lus for Busi ness.

In ad di tion, stu dents may take the fol low ing courses in 
the ma jor area at NIACC:

Com puter Ap pli ca tions or
   Intro to Com puters. . . . . . . . . . . . . . . . . . . . 3 s.h.
Man age ment In for ma tion Sys tems I. . . . . . . . 3 s.h.

For spe cific Drake Cur ric u lum (gen eral ed u ca tion) in for -
ma tion, stu dents should ac cess the Drake Cur ric u lum
website at http://www.educ.drake.edu/dc or con tact the
Of fice of Ad mis sion, 1-800-44-DRAKE x 3181.  It is rec -
om mended that stu dents plan ning for trans fer to Drake
save NIACC course syl labi for in-depth re view for Drake 
Cur ric u lum out comes ful fill ment upon trans fer.

Iowa State University 
IST Ma jor Courses. . . . . . . . . . . . . . . . . . . . 40-44 s.h.

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Ac count ing Prin ci ples I and II . . . . . . . . . . . . . 6 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Quan ti ta tive Methods . . . . . . . . . . . . . . . . . . . 3 s.h.

Uni ver sity of North ern Iowa
IST Ma jor Courses. . . . . . . . . . . . . . . . . . . . 40-44 s.h.

Com mu ni ca tion Skills I, II . . . . . . . . . . . . . . . . 8 s.h.
West ern Civ I or II . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
En coun ters in Hu man ities . . . . . . . . . . . . . . . 2 s.h.
Intro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
So cial Sci ence elec tive (see ad vi sor) . . . . . . . 3 s.h.
Quan ti ta tive Methods . . . . . . . . . . . . . . . . . . . 3 s.h.
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Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I or II, Busi ness
  Sta tis tics, or Microeconomics . . . . . . . . . . . . 3 s.h.
Phys i cal Ed u ca tion . . . . . . . . . . . . . . . . . . . . . 2 s.h.

Up per Iowa Uni ver sity
IST Ma jor Courses. . . . . . . . . . . . . . . . . . . . 40-44 s.h.

Com mu ni ca tion Skills I, II . . . . . . . . . . . . . . . . 8 s.h.
Eth ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
MIS I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.

*Dis cus sions are cur rently un der way to ar tic u late the
IST pro gram with other col leges and uni ver si ties in Iowa 
and Min ne sota.  Con tact an ad vi sor or coun selor for up -
dated in for ma tion on IST pro gram ar tic u la tion.

Jour nal ism
Drake University
JOUR NAL ISM AND MASS COMMUNICATION
Ad ver tis ing (Man age ment or Cre ative Track), Pub lic
Re la tions, Elec tronic Me dia (Broad cast News, Ra -
dio-Television), News-Internet, Mag a zines.

A stu dent wish ing to en ter the School of Jour nal ism and
Mass Com mu ni ca tion at Drake Uni ver sity must have a
cu mu la tive GPA of 2.25. Courses which may be taken
at NI ACC are listed be low:

Com mu ni ca tion Skills I . . . . . . . . . . . . . . . . . 4 s.h.
Com mu ni ca tion Skills - Speaking . . . . . . . . . . 2 s.h.
His tory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Fine Arts Ap pre ci a tion . . . . . . . . . . . . . . . . . . 3 s.h.
Life and Phys i cal Sci ences (must in clude lab) 8 s.h.
Math e mat ics . . . . . . . . . . . . . . . . . . . . . . .3 - 4 s.h.
Values and Eth ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In ter na tional/Multi cul tural Aware ness . . . . . . . 3 s.h.
In tro duc tion to Jour nal ism . . . . . . . . . . . . . . . 3 s.h.
News Writ ing and Re porting. . . . . . . . . . . . . . 3 s.h.
Prin ci ples of Ad ver tis ing (ad ver tis ing ma jors) 3 s.h.

Many of the courses listed above also ful fill Drake Cur -
ric u lum re quire ments.  For spe cific Drake Cur ric u lum
(gen eral ed u ca tion) in for ma tion, stu dents should ac -
cess the Drake Cur r ic u lum websi te at
http://www.educ.drake.edu/dc or con tact the Of fice of
Ad mis sion, 1-800-44-DRAKE, ext. 3181.  It is rec om -
mended that stu dents plan ning for trans fer to Drake
save NIACC course syl labi for in-depth re view for Drake 
Cur ric u lum out comes ful fill ment upon trans fer.

Iowa State University
All ma jors in gen eral jour nal ism and sci ence jour nal ism
must meet the re quire ments of the Col lege of Lib eral
Arts and Sci ences. In ad di tion, Prin ci ples of Ad ver tis ing
(3 s.h.), In tro duc tion to Pho tog ra phy (3 s.h.), Crea tive
Writ ing (3 s.h.), In tro duc tion to Jour nal ism (3 s.h.), and
News writ ing and Re port ing (3 s.h.) should be con sid -
ered.

Simpson College
Courses that may be taken at North Iowa Area
Com mu nity Col lege to com plete ma jor re quire ments:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Newswriting and Re porting . . . . . . . . . . . . . . 3 s.h.

University of Iowa
All ma jors in the School of Jour nal ism and Mass Com -
mu ni ca tion at the Uni ver sity of Iowa must meet the gen -
eral edu ca tion re quire ments of the Col lege of Lib eral
Arts at that in sti tu tion (see cur ricu lum un der Lib eral
Arts). The fol low ing courses are rec om mended for an
as so ci ate in arts de gree:

Prin ci ples of Eco nom ics . . . . . . . . . . . . . . . . . 6 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
For eign Lan guage (fourth level) . . . . . . . .0-16 s.h.
Gov ern ment . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Jour nal ism . . . . . . . . . . . . . . . 3 s.h.
News writ ing and Re port ing . . . . . . . . . . . . . . 3 s.h.

Ad mis sion to the ma jor is com peti tive. Ap pli cants must
have taken or be tak ing two pre req ui site foun da tion
courses, the rheto ric courses, and have com pleted a
mini mum of 45 s.h. Con tact the School of Jour nal ism for 
ap pli ca tion and dead line in for ma tion.

Law

Drake University
Ap pli cants to ac cred ited col leges of law must have
earned a bac ca lau re ate de gree.  Drakes of fers a pre-
 law pro gram of study which is adapt able to the re quire -
ments of any de signated ma jor, as well as an in ter dis ci -
plin ary ma jor in Law, Pol i tics & So ci ety.

Stu dents may want to in clude the fol low ing courses in
their NIACC pro gram of study:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Speech . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
His tory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Col lege Al ge bra & Trig o nom e try I OR An a lytic  
    Ge om e try and Cal cu lus I . . . . . . . . . . . . . . 4 s.h.
For eign Lan guage . . . . . . . . . . . . . . . . . . .0-16 s.h.
In ter na tional/Multi cul tural Aware ness . . . . . . . 3 s.h.
Fine Arts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Prin ci ples of Economics . . . . . . . . . . . . . . . . . 6 s.h.
Eth ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ameri can Gov ern ment . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Physi cal Sci ences  (must in clude lab) . . . . . . 8 s.h.
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Many of the courses held above also ful fill Drake Cur ric -
u lum re quire ments.  For specific Drake Cur ric u lum
(gen eral ed u ca tion) re quire ments, pro spec tive stu -
dents should ac cess the Drake Cur ric u lum website at
www.educ.drake.edu/dc or con tact the Of fice of Ad mis -
sion, 1-800-44-DRAKE, ext. 3181.  It is rec om mended
that stu dents plan ning for trans fer to Drake save NIACC 
course syl labi for in-depth re view for Drake Cur ric u lum
out comes ful fill ment upon trans fer.

University of Iowa
An ap pli cant for ad mis sion to the Col lege of Law at the
Uni ver sity of Iowa must have com pleted a bac ca lau re -
ate de gree prior to ad mis sion. The bac ca lau re ate de -
gree may be re ceived in any ma jor. Rec om mended
courses which the stu dent may take at North Iowa Area
Com mu nity Col lege to ward this de gree are.

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . .  8 s.h.
West ern Civi li za tion . . . . . . . . . . . . . . . . . . . . 8 s.h.
For eign Lan guage (fourth level) . . . . . . . .0-16 s.h.
So ci ol ogy and So cial Prob lems . . . . . . . . . . . 6 s.h.
World Lit era ture . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Mathe mat ics . . . . . . . . . . . . . . . . . . . . . . . . 3-5 s.h.
Sci ence . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4-5 s.h.
Ac count ing . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Eco nom ics . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Ameri can Gov ern ment . . . . . . . . . . . . . . . . . . 6 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree re -
quire ments at North Iowa Area Com mu nity Col lege.

Lib eral Arts/Un de cided
As so ci ate in Arts-- purpose of the de gree in cludes:

1. Provide a degree goal for students who choose to
follow a course of study which is specifically
designed for transfer to a baccalaureate degree
program.

2. Provide the essential general education, grade, and 
semester hour requirements for upper division
status at most senior colleges and universities.

Requirements for the degree follow:

1. Completion of sixty (60) semester hours of work
consisting of courses in which the principal design
is for a baccalaureate program.

2. One half of the required semester hours must be
completed in residence at North Iowa Area
Community College including 15 of the last 30
semester hours.

3. A minimum cumulative grade point average of 2.00
(C). Includes transfer work from other institutions.

4. Completion of the following general education core
with a minimum of 40 semester hours.
a. Com mu ni ca tions . . . . . . . . . . . . . . . . . . . . . 8 s.h.

   This re quire ment can be sat is fied by
bac ca lau re ate-ori ented com mu ni ca tions or
speech courses with a mini mum of two courses 
in Eng lish com po si tion.

b. So cial Sci ences . . . . . . . . . . . . . . . . . . . . . 8 s.h.
c. Hu mani ties . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
d. Natu ral Sci ences . . . . . . . . . . . . . . . . . . . . 8 s.h.
    Must in clude one math and one sci ence course
e. Dis trib uted Re quire ment . . . . . . . . . . . . . . . 8 s.h.

  To be taken from among the four di vi sions
above.

Mar keting
Simpson College
Courses that may be taken at North Iowa Area Com mu -
nity Col lege to com plete ma jor re quire ments:  

Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Busi ness Sta tis tics . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ac count ing Prin ci ples I and II . . . . . . . . . . . . . 6 s.h.
Intro to Busi ness or
    Prin ci ples of Man age ment . . . . . . . . . . . . . 3 s.h.
Busi ness Law I . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar keting . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Medi cal Tech nol ogy
(Clini cal Lab Sci ence)
To qual ify for train ing at a school for medi cal tech nolo -
gists ap proved by the Ameri can Medi cal As so cia tion, a
stu dent must have at least three years of col lege work
which in cludes the suc cess ful com ple tion of at least 94
se mes ter hours of work. Courses for Medi cal Tech nol -
ogy (Clini cal Lab Sci ence) which may be ob tained at
North Iowa Area Com mu nity Col lege are listed be low:

Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
Chem is try Prin ci ples . . . . . . . . . . . . . . . . . . . 10 s.h.
Or ganic Chem is try . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Quan ti ta tive Analy sis . . . . . . . . . . . . . . . . . . . 4 s.h.
Bi ol ogy I & II . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Anat omy and Physi ol ogy . . . . . . . . . . . . . . . . 8 s.h.
Col lege Math e mat ics (in clud ing Sta tis tics) and
Al ge bra and Trigo nome try II or Pre Calc. . . . . 7 s.h.
For eign Lan guage . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Prin ci ples of Phys ics (rec om mended) . . . . . . 4 s.h.
So cial Sci ence Elec tives . . . . . . . . . . . . . . . . 8 s.h.

Elec tives, as for any pro fes sional ca reer, should in clude 
broad gen eral edu ca tion in Eng lish, so cial sci ences,
arts, and hu mani ties. Ad vanced mathe mat ics and typ -
ing will also be help ful.

Stu dents wish ing to qual ify for the bache lor’s de gree will 
need to meet the core or gen eral edu ca tion re quire -
ments of the col lege or uni ver sity to which they plan to
trans fer and should, there fore, con sult with the coun sel -
ors at North Iowa Area Com mu nity Col lege to de ter mine 
these ad di tional re quire ments.
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Those in ter ested in at tend ing the Uni ver sity of Iowa
should see a North Iowa Area Com mu nity Col lege
coun selor for spe cific in for ma tion.

Mor tu ary Sci ence
Any per son de sir ing to en ter the fu neral di rect ing pro -
fes sion shall be re quired to ap pear be fore a mem ber of
the Board of Mor tu ary Sci ence Ex am in ers for a per -
sonal in ter view and reg is tra tion, prior to en ter ing a Col -
lege of Mor tu ary Sci ence, ap proved by the Iowa State
Board of Mor tu ary Sci ence Ex am in ers.

Rec om mended courses:

a. Communications. Eight semester hours shall consist
of English, Speech, or Writing Communications.

b. Natural Sciences. Nine semester hours shall consist
of Chemistry, Biology I and II, Anatomy and
Physiology, Histology, and Microbiology.

c. Social Sciences. Nine semester hours shall consist of
Psychology or Sociology.

d. Business/Economics. Nine semester hours shall
consist of Business Management, Accounting,
Business Law, Computer Sciences, or Economics.

e. Philosophy/Humanities. Nine semester hours shall
consist of Philosophy, Religion, Art, or Music.

f. Electives. Nineteen semester hours shall consist of
student’s choice.

For more in for ma tion con tact: Board of Mor tu ary Sci -
ence, Iowa De part ment of Pub lic Health, 321 East 12th
Street, Lu cas State Of fice Build ing, Des Moines, IA
50319- 0075.

Mu sic
The fol low ing courses may be taken at North Iowa Area
Com mu nity Col lege to meet the re quire ments for a de -
gree in mu sic or mu sic edu ca tion:

Lit era ture . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
For eign Lan guage . . . . . . . . . . . . . . . . . . . .0-8 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
The ory of Mu sic I, II, III, and IV . . . . . . . . . . 16 s.h.
Ap plied Mu sic . . . . . . . . . . . . . . . . . . . . . . .4-8 s.h.
Choir and/or Band . . . . . . . . . . . . . . . . . . . .4-8 s.h.
West ern Civi li za tion . . . . . . . . . . . . . . . . . . . . 8 s.h.
Math/Sci ence . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Ameri can Gov ern ment . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.

Stu dents plan ning to ma jor in mu sic should con sult with
coun sel ors and per son nel in the De part ment of Mu sic in 
pre par ing sched ules of classes. The stu dent should
also cor re spond with the head of the De part ment of Mu -
sic of the col lege to which he/she will trans fer to ob tain a
veri fi ca tion of his/her com plete pro gram at  North Iowa
Area Com mu nity Col lege.

Simpson Col lege
Courses which may be taken at NIACC to com plete ma -
jor re quire ments at Simpson Col lege:

Ex ploring Mu sic . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mu sic The ory I . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Mu sic The ory II . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Mu sic The ory III . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Mu sic The ory IV . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Ap plied Mu sic Pi ano . . . . . . . . . . . . . . . . . . 1-2 s.h.
Ap plied Mu sic Voice . . . . . . . . . . . . . . . . . . 1-2 s.h.
Ap plied Mu sic In stru men tal . . . . . . . . . . . . . 1-2 s.h.
Con cert Cho rus . . . . . . . . . . . . . . . . . . . . . . 1-4 s.h.
Band . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1-4 s.h.
Jazz Band . . . . . . . . . . . . . . . . . . . . . . . . . .1-4 s.h.

Nursing
Grand View College

Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing course
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. Studies:

Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth & De vel op ment . . . . . . . . . . . 3 s.h.
Bi ol ogy I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.
Col lege Al ge bra and Trig o nom e try I. . . . . . . . 4 s.h.
Fun da men tals of Or ganic Chem is try . . . . . . . 3 s.h.
Anat omy and Phys i ol ogy I and II . . . . . . . . . . 8 s.h.

University of Iowa
BACHELOR OF SCIENCE  IN NURSING (BSN) DEGREE
(at Iowa City)

A co op era tive, ar ticu lated cur ricu lum with the Uni ver sity 
of Iowa Col lege of Nurs ing. The bac ca lau re ate de gree
nurs ing stu dent should take the fol low ing courses at
NIACC:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Prin ci ples of Phys ics or Physi cal Sci ence* . . . 4 s.h.
In tro duc tory Chem is try or Gen. Chem. Prin* . 4 s.h.
Bio logi cal Prin ci ples . . . . . . . . . . . . . . . . . . . 4 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Anat omy and Physi ol ogy I and II . . . . . . . . . . 8 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Hu man ities, Fine Arts, Phi los o phy**. . . . . . . . 6 s.h.
West ern Civi li za tion . . . . . . . . . . . . . . . . . . . . 4 s.h.
In tro to Sta tis tics** . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Cul tural An thro pol ogy  or Cul tural Diversity** . 3 s.h.
For eign Lan guage *. . . . . . . . . . . . . . . . . . . 0-8 s.h.

*Math, phys ics, chem is try, and for eign lan guage re -
quire ment de pend on high school prepa ra tion.
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**Some course work may be com pleted af ter ma tricu la -
tion at the Uni ver sity of Iowa if stu dent is un able to com -
plete as prenurs ing.

A mini mum GPA of 2.50 is re quired to ap ply for ad mis -
sion. Ad mis sion dead lines are Jan u ary 15 for sum mer
(R.N. pro gram only), March 1 for fall, and Oc to ber 1 for
spring. Ad mis sion is com peti tive. 

BACHELOR OF SCIENCE IN NURSING (BSN) DEGREE
RN TO BSN PROGRESSION PROGRAM
(at NIACC)

The Uni ver sity of Iowa Col lege of Nursing of fers its
RN-BSN Pro gres sion Pro gram at the NIACC cam pus. 
Course work can be com pleted lo cally.  This pro gram is
de signed for di ploma and as so ci ate de gree reg is tered
nurses who de sire a BSN De gree.  

The as so ci ate de gree nurse is as sumed to have com -
pe tence in mi cro bi ol ogy, anat omy, phys i ol ogy, nu tri -
tion, in tro duc tory psy chol ogy and so ci ol ogy, life-span
hu man de vel op ment and be hav ior, com mu ni ca tion
skills, and com puter skills, as well as ba sic nurs ing com -
pe tence, all re quired as part  of the As so ci ate De gree
Nursing cur ric u lum at NIACC.  Pro spec tive stu dents
can be as sured that they have earned at least half of the
128 se mes ter hours re quired for the BSN upon grad u a -
tion from the NIACC ADN Pro gram.

Most stu dents may en roll in sup port ing and gen eral ed -
u ca tion courses at NIACC and are strongly en cour aged
to seek early ad vis ing with the RN-BSN Fac ulty Co or di -
na tor.  For fur ther in for ma tion con tact the RN-BSN Pro -
gram of fice in Iowa City at 1-800-553-4692, ext. 7020,
or the RN-BSN Fac ulty Co or di na tor lo cated on the
NIACC cam pus at 1-888-466-4222, ext. 4338, or go to
www.nurs ing.uiowa.edu for the Col lege of Nursing
website.  Choose Ac a demic Pro grams and De gree Op -
tions for in for ma tion re gard ing the RN to BSN pro gram.

Oc cu pa tional Ther apy
St. Ambrose University
The fol low ing courses may be taken at NI ACC.  Full-
 time stu dents will take these courses over a three-
 semester pe riod, af ter which they will need to trans fer to
St. Am brose.

Bio logi cal Prin ci ples and Lab . . . . . . . . . . . . . 4 s.h.
In tro duc tory Chem is try 
OR
Prin ci ples of Phys ics and Lab . . . . . . . . . . . .  4 s.h.
Col lege Al ge bra  and Trig o nom e try
   or higher . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Com mu ni ca tion Skills I OR . . . . . . . . . . . . . . . 4 s.h.
Pub lic Speak ing . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Ab nor mal Psy chol ogy . . . . . . . . . . . . . . . . . . . 3 s.h.
Lit era ture . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Phi loso phy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Art, Mu sic, Thea ter . . . . . . . . . . . . . . . . . . . . . 6 s.h.

Ameri can His tory . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Med i cal Ter mi nol ogy . . . . . . . . . . . . . . . . . . . 1 s.h.
Anat omy and Phys i ol ogy . . . . . . . . . . . . . . . . 8 s.h.
Intro to So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Com puter/In for ma tion Sys tems . . . . . 3 s.h.

1. Stu dents must achieve and main tain a min i mum
2.8 GPA.

2. Stu dents should ap ply for ad mis sion to St.
Am brose as soon as they be gin their third
se mes ter at NI ACC.

3. As soon as stu dents are en rolled at St. Am brose, 
they should ap ply for Oc cu pa tional Ther apy.

4. Stu dents must be able to docu ment ex pe ri ence in 
an oc cu pa tional ther apy set ting of at least 50
clock hours.

5. There is no guar an tee re gard ing ad mis sion.

Op tome try
The fol low ing courses are rec om mended for a stu dent
in ter ested in op tome try:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Phys ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
In or ganic Chem is try . . . . . . . . . . . . . . . . . . . 10 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu mani ties Elec tives . . . . . . . . . . . . . . . . . . . 6 s.h.
So cial Sci ence Elec tive . . . . . . . . . . . . . . . . . 3 s.h.
Or ganic Chem is try . . . . . . . . . . . . . . . . . . 4-10 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Anat omy and Physi ol ogy I and II . . . . . . . . . . 8 s.h.
An a lytic Ge om e try and Cal cu lus I . . . . . . . . . 4 s.h.

Plus elec tives to to tal 60 s.h.
There are ad di tional re quire ments which vary with
each op tome try school or col lege.

Phar macy
Drake University
DOCTOR OF PHARMACY
Ap pli ca tions for ad mis sion to the B.S. in Phar ma ceu ti -
cal Sci ences (non-licensure) pro gram will be re viewed
on a roll ing ad mis sion ba sis.  All ap pli cants for ad mis -
sion into the Drake Doc tor of Phar macy de gree pro gram 
are re quired to sub mit the Phar macy Sup ple ment Ap pli -
ca tion Form (PSAF) in ad di tion to the reg u lar ap pli ca -
tion for ad mis sion.  

Ap pli cants for ad mis sion into the pre-professional phar -
macy pro gram are re quired to have a 2.75 min i mum cu -
mu la tive GPA on a 4.0 scale for all course work
com pleted, and will be con sid ered for ad mis sion on a
roll ing ba sis for the fall term.  Due to the se quence of
courses in the phar macy cur ric u lum, trans fer stu dents
wil l  be con s id ered for  ad mis s ion into the
pre-professional pro gram for the spring term on an in di -
vid ual ba sis.  
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Ap pli cants for ad mis sion into the pro fes sional Pharm.D. 
pro gram are re quired to have a 2.75 min i mum cu mu la -
tive GPA on a 4.0 scale for all course work com pleted
and an of fi cial PCAT test score.  They should have com -
pleted at least 60 se mes ter hours of course work, in -
clud ing the des ig nated (*) courses be low or their
equiv a lent at other in sti tu tions, by the be gin ning of the
term they want to en roll in the pro gram.  Pro fes sional
Pharm.D. pro gram ap pli cants must sit for the PCAT no 
later than Jan u ary of the year they ap ply for ad mis sion. 
In ter views for ad mis sion to the pro fes sional Pharm. D.
Pro gram gen er ally be gin in the fall of the year prior to
desired term of ad mis sion; no ti fi ca tion of ad mis sion be -
gins Jan u ary 1 and con tin ues un til all seats have been
filled.  Ap pli ca tions sub mit ted af ter March 1 will be con -
sid ered on a space-available ba sis only.  Ad mis sion to
the pro fes sional Pharm.D. pro gram in the spring term is
not avail able.  Please con tact a Drake ad mis sion coun -
selor for more de tailed in for ma tion.     

The Drake Col lege of Phar macy and Health Sci ences
sug gests the fol low ing cur ricu lum at NI ACC. 

Com mu ni ca tion Skills I . . . . . . . . . . . . . . . . . 4 s.h.
Speech . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
*Chem is try Prin ci ples I & II . . . . . . . . . . . . . .10 s.h.
*Or ganic Chem is try I & II . . . . . . . . . . . . . . . 10 s.h.
*Bi o log i cal Prin ci ples I & II . . . . . . . . . . . . . . . 8 s.h.
*Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
*An a lytic Ge om e try and Cal cu lus I . . . . . . . . . 4 s.h.
*Intro to Sta tis tics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
*Intro to Com puters and
           In for ma tion Systems . . . . . . . . . . . . . . 3 s.h.

*Re quired for en try into the pro fes sional pro gram.

For spe cific Drake Cur ric u lum (gen eral ed u ca tion) re -
quire ments, stu dents should ac cess the Drake Cur ric u -
lum website at http://www.educ.drake.edu/dc or con tact 
the Of fice of Ad mis sion, 1-800-44-DRAKE, ext. 3181.  It
is rec om mended that stu dents plan ning for trans fer to
Drake save NIACC course syl labi for in-depth re view for 
Drake Cur ric u lum out comes ful fill ment upon trans fer.

University of Iowa
A stu dent may at tend North Iowa Area Com mu nity Col -
lege for two years of pre-pharmacy.

Courses which should be taken at North Iowa Area
Com mu nity Col lege are:

Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Chem is try  Prin ci ples I and II . . . . . . . . . . . . 10 s.h.
An a lytic Ge om e try and Cal cu lus I . . . . . . . . . 4 s.h.
*Prin ci ples of Phys ics . . . . . . . . . . . . . . . . . . . 4 s.h.
Or ganic Chem is try I & II . . . . . . . . . . . . . . . . 10 s.h.
Anat omy & Phys i ol ogy I & II . . . . . . . . . . . . . . 8 s.h.
Mi cro bi ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
**Gen eral Ed u ca tion Elec tives . . . . . . . . . . . . 12 s.h.

*Phys ics re quired for stu dents who have n’t taken a full
year dur ing high school.

**A mini mum of 15 s.h. of gen eral edu ca tion elec tives
re quired for ad mis sion. To tal of 20 s.h. re quired for
grad u a tion.  Rec om mended electives in clude Com -
puter Sci ence and an Eth ics course.

Phys i cal Edu ca tion
The fol low ing courses may be taken at North Iowa Area
Com mu nity Col lege to meet the re quire ments for a de -
gree in physi cal edu ca tion:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Games and Of fi ci at ing I and II . . . . . . . . . . . . 4 s.h.
In tro duc tion to Physi cal Edu ca tion . . . . . . . . . 2 s.h.
Anat omy and Physi ol ogy I and II . . . . . . . . . . 8 s.h.
First Aid and Per sonal Safety . . . . . . . . . . . . . 1 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ameri can His tory or Ameri can Gov ern ment . . 3 s.h.
Care and Pre ven tion of Ath letic In ju ries . . . . . 2 s.h.
Edu ca tional Me dia Tech niques . . . . . . . . . . . 3 s.h.
Health and Nu tri tion . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu mani ties Elec tives . . . . . . . . . . . . . . . . . . . 8 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.

Stu dents plan ning to ma jor in physi cal edu ca tion should 
con sult with coun sel ors and per son nel in the De part -
ment of Physi cal Edu ca tion in pre par ing sched ules of
classes. The stu dent should also cor re spond with the
head of the De part ment of Physi cal Edu ca tion of the
col lege to which he/she will trans fer to ob tain a veri fi ca -
tion of his/her com plete pro gram at North Iowa Area
Com mu nity Col lege.

Iowa State University
The fol low ing courses at NI ACC will meet the re quire -
ments for Ex er cise and Sport Sci ence pro grams at Iowa 
State Uni ver sity ad min is tered by the De part ment of
Health and Hu man Per form ance. Please see a NI ACC
coun selor for clari fi ca tion or call an aca demic ad visor at
Iowa State University:  515-294-2029.
GEN ERAL EDU CA TION

Anat omy and Physi ol ogy . . . . . . . . . . . . . . . . 4 s.h.
In tro to Com puters and In for ma tion 
     Sys tems (non-teacher ed only) . . . . . . . . . 3 s.h.
Quant. Meth ods . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Com mu ni ca tion Skills I . . . . . . . . . . . . . . . . . . 4 s.h.
Com mu ni ca tion Skills II . . . . . . . . . . . . . . . . . 4 s.h.

TEACHER LI CEN SURE
In tro to Teach ing . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
First Aid and Per sonal Safety . . . . . . . . . . . . . 1 s.h.
Hu man Growth & De vel op ment . . . . . . . . . . . 3 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Edu ca tional Psy chol ogy . . . . . . . . . . . . . . . . . 3 s.h.

EX ER CISE SCI ENCE
Prin ci ples of Phys ics OR Gen. Phys ics I . . . . 4 s.h.
Gen eral Chem is try I . . . . . . . . . . . . . . . . . . . . 4 s.h.
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Gen eral Chem is try I Lab . . . . . . . . . . . . . . . . 1 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

ATH LETIC TRAIN ING
Prin ci ples of Phys ics OR Gen eral Phys ics I . . 4 s.h.
Gen eral Chem is try I . . . . . . . . . . . . . . . . . . . . 4 s.h.
Gen eral Chem is try I Lab . . . . . . . . . . . . . . . . 1 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

SPORT MAN AGE MENT
Ac count ing Prin ci ples I . . . . . . . . . . . . . . . . . . 3 s.h.
Mi cro eco nom ics . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac roeco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Simpson College
Courses which may be taken at NIACC to meet ma jor
re quire ments at Simpson Col lege:

In tro to Physi cal Edu ca tion . . . . . . . . . . . . . . . 2 s.h.
Care & Pre ven tion of Ath letic Injuries . . . . . . . 2 s.h.
First Aid and Per sonal Safety . . . . . . . . . . . . . 1 s.h.
Kine si ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Games and Of fi ci at ing I and II . . . . . . . . . . . . 6 s.h.
Bi ol ogy I OR Hu man Bi ol ogy OR
Anat omy and Physi ol ogy . . . . . . . . . . . . . . . . 8 s.h.

Upper Iowa University
RESIDENTIAL CAMPUS
Stu dents should con sider tak ing the fol low ing courses
to meet re quire ments in the fol low ing ma jors.  Com ple -
tion of the A.A. de gree at NI ACC will meet the gen eral
edu ca tion re quire ments.
FIT NESS MA JOR

Anat omy and Physi ol ogy I . . . . . . . . . . . . . . . 4 s.h.
Kinesiology . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Physi cal Fit ness I . . . . . . . . . . . . . . . . . . . . . . 1 s.h.
Physi cal Fit ness Lab . . . . . . . . . . . . . . . . . . . 1 s.h.
Prin ci pals of Man age ment . . . . . . . . . . . . . . . 3 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

SPORTS SCI ENCE MA JOR
Gen eral Chem is try I . . . . . . . . . . . . . . . . . . . . 5 s.h.
Gen eral Chem is try II . . . . . . . . . . . . . . . . . . . 5 s.h.
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Anat omy and Physi ol ogy I . . . . . . . . . . . . . . . 4 s.h.
Kine si ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Gen eral Phys ics I . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Or ganic Chem is try I . . . . . . . . . . . . . . . . . . . . 5 s.h.
In tro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

ATH LETIC TRAINING
Nu tri tion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Anat omy & Phys i ol ogy I . . . . . . . . . . . . . . . . . 4 s.h.
Kinesiology . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.

Phys i cal Sci ence
Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. Studies:

Bi ol ogy I/II . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Chem is try Prin ci ples I/II . . . . . . . . . . . . . . . . 10 s.h.
Or ganic Chem is try I/II . . . . . . . . . . . . . . . . . . . 8 s.h.
Quan ti ta tive Anal y sis . . . . . . . . . . . . . . . . . . . 4 s.h.
Gen eral Phys ics I/II or
     Col lege Phys ics I/II . . . . . . . . . . . . . . . .8-10 s.h.
Com puter Ap pli ca tions . . . . . . . . . . . . . . . . . . 3 s.h.
Dif fer en tial Equa tions . . . . . . . . . . . . . . . . . . . 3 s.h.
En gi neering Prob lems or 
     En gi neering Graph ics . . . . . . . . . . . . . . . . 3 s.h.

Physi cal Ther apy
University of Iowa
Physi cal Ther apy pro grams are highly se lec tive. The
Uni ver sity of Iowa pro gram is a mas ters de gree and first
re quires com ple tion of a bach e lor’s de gree.  In clude the
fol low ing North Iowa Area Com mu nity Col lege courses:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Chem is try . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 s.h.
Phys ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Al ge bra and Trigo nome try II . . . . . . . . . . . . . . 4 s.h.
For eign Lan guage . . . . . . . . . . . . . . . . . . .0-16 s.h.
Anat omy and Physi ol ogy I and II . . . . . . . . . . 8 s.h.
In tro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Gen eral educa tion courses to com plete the as so ci ate in 
arts de gree. Work ex pe ri ence in a physi cal ther apy set -
ting is very im por tant as an ad mis sions cri te rion.

Phy si cian
University of Iowa
Prior to en trance into medi cal school, each ap pli cant
must:

1. have received the baccalaureate degree; or

2. have completed three years (94 s.h.) of a combined 
baccalaureate-medicine curriculum which qualifies
him/her to receive the baccalaureate degree on
completion of the first year in medicine; or

3. have completed three years (94 s.h.) of a
baccalaureate program meeting all of the general
graduation requirements of the college he/she is
attending.

The com ple tion of a four- year bac ca lau re ate de gree in
a lib eral arts col lege is strongly rec om mended, and stu -
dents hav ing a bache lor’s de gree will be given pref er -
ence. How ever, a stu dent may ap ply for ad mis sion to
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the Col lege of Medi cine upon the com ple tion of 94 se -
mes ter hours of work in a col lege of lib eral arts with an
over all grade point av er age of 2.5. Ap proxi mately two-
 thirds of these hours may be met by tak ing the courses
listed be low at North Iowa Area Com mu nity Col lege.
The Med i cal Col lege Ad mis sions Test (MCAT) will need 
to be taken.

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Chem is try Prin ci ples I & II . . . . . . . . . . . . . .10 s.h.
Or ganic Chem is try . . . . . . . . . . . . . . . . . . . .10 s.h.
Pre cal cu lus . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Phys ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
For eign Lan guage . . . . . . . . . . . . . . . . . . .0-16 s.h.
Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.

Gen eral educa tion to com plete as so ci ate in arts de -
gree.

Phy si cian As sis tant
University of Iowa

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Chem is try Prin ci ples I and II. . . . . . . . . . . . . 10 s.h.
Or ganic Chem is try . . . . . . . . . . . . . . . . . . . .10 s.h.
Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Pre cal cu lus . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Phys ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
For eign Lan guage . . . . . . . . . . . . . . . . . . .0-16 s.h.
For eign Civi li za tion & Cul ture . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Sta tis tics . . . . . . . . . . . . . . . . . 3 s.h.

Gen eral edu ca tion elec tives to com plete as so ci ate in
arts de gree.

In the se lec tion pro cess of phy si cian as sis tant can di -
dates, work ex pe ri ence in a health care set ting is very
im por tant as an ad mis sions cri te rion.

This is a gradu ate pro gram at Iowa and is highly
competi tive.  See your coun selor for more in for ma tion.

Po liti cal Sci ence
Buena Vista University
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet spe cific ma jor re quire ments at
Buena Vista Uni ver sity:

In tro to Ameri can Gov ern ment . . . . . . . . . . . . 3 s.h.
Amer i can State and Lo cal Government . . . . . 3 s.h.
So cial Problems . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree re -
quire ments at North Iowa Area Com mu nity Col lege. A
sec ond ma jor or mi nor is re quired for this de gree.

Simpson College
Courses that may be taken at North Iowa Area Com mu -
nity Col lege to com plete ma jor re quire ments:

Intro to Amer i can Gov ern ment . . . . . . . . . . . . 3 s.h.
Amer i can State and Lo cal Gov ern ment . . . . . 3 s.h.
In ter na tional Re la tions . . . . . . . . . . . . . . . . . . 3 s.h.

Psy chol ogy
In ter me di ate Al ge bra . . . . . . . . . . . . . . . . . .  4 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Child Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Stu dents should cor re spond with the col lege or uni ver -
sity of their choice to de ter mine if that col lege re quires
sci ence and/or for eign lan guage.

Buena Vista University
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet spe cific ma jor re quire ments at
Buena Vista University:

Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Child Psy chol ogy (as an elec tive) . . . . . . . . . 3 s.h.
In termediate Al ge bra . . . . . . . . . . . . . . . . . . . 4 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree re -
quire ments at North Iowa Area Com mu nity Col lege.

A sec ond ma jor or mi nor is re quired for this de gree.

Simpson Col lege
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to meet ma jor re quire ments at Simpson
Col lege:

Quan ti ta tive Methods OR
    In ter me di ate Al ge bra. . . . . . . . . . . . . . . . 3-4 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth & De vel op ment . . . . . . . . . . . 3 s.h.
Child Psy chol ogy (elec tive) . . . . . . . . . . . . . . 3 s.h.
Bi o log i cal Prin ci ples I and Lab . . . . . . . . . . . . 4 s.h.
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.

Com plete ad di tional courses to sat isfy A.A. de gree.

Upper Iowa University
RESIDENTIAL CAMPUS
Stu dents should con sider tak ing the fol low ing courses
to meet re quire ments in the fol low ing ma jors.  Com ple -
tion of the A.A. de gree at NI ACC will meet the gen eral
edu ca tion re quire ments.

Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro to Hu man Serv ices. . . . . . . . . . . . . . . . . 3 s.h.
Child Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
In tro to Sta tis tics. . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Pub lic Re la tions
This ma jor has a wide va ri ety of prepa ra tion pos si bili ties 
and should be dis cussed with your coun selor.
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Ra di ol ogy
(Four- Year De gree)

The re quire ments may be met by se lect ing courses
from the list out lined be low. These courses are of fered
at North Iowa Area Com mu nity Col lege.

Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Anat omy and Physi ol ogy . . . . . . . . . . . . . . . . 8 s.h.
Com mu ni ca tion Skills I & II . . . . . . . . . . . . . . . 8 s.h.
West ern Civi li za tion . . . . . . . . . . . . . . . . . . . . 8 s.h.
Al ge bra and Trig o nom e try I & II . . . . . . . . . . . 8 s.h.
Phi loso phy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Gen eral Phys ics . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Chem is try . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
So cial Sci ence Elec tives . . . . . . . . . . . . . . . . 6 s.h.

Rec re ation
A rec rea tion ma jor may have sev eral dif fer ent ar eas of
em pha sis. The fol low ing courses should be taken at
NIACC:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Games and Of fi ci at ing I and II . . . . . . . . . . . . 4 s.h.
In tro duc tion to Physi cal Edu ca tion . . . . . . . . . 2 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Es sen tials of Art . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In tro duc tion to Teach ing. . . . . . . . . . . . . . . . . 3 s.h.
Health and Nu tri tion . . . . . . . . . . . . . . . . . . . . 3 s.h.
First Aid and Per sonal Safety . . . . . . . . . . . . . 1 s.h.
Care and Pre ven tion of Ath letic In ju ries . . . . . 2 s.h.
Edu ca tional Me dia Tech niques . . . . . . . . . . . 3 s.h.

Re ha bil i ta tion Serv ices

Drake University
The Na tional Re ha bil i ta tion In sti tute is housed in the
School of Ed u ca tion at Drake Uni ver sity.  The pro gram
em pha sizes ad min is tra tion, pro vid ing the knowl edge
and ex pe ri ences nec es sary to func tion as a com mu nity
re ha bil i ta tion agency man ager.  The pro gram cur ric u -
lum fo cuses on a blend of course work and field ex pe ri -
ences.  Des ig nated as the Mid west Re gional pro gram,
Fed eral grant tu i tion as sis tance is avail able to cover 46
hours of the re ha bil i ta tion core cur ric u lum.  To qual ify,
stu dents must gain ad mis sion to Drake Uni ver sity and
ap ply to the Na tional Re ha bil i ta tion In sti tute.  There is
an in ter view pro cess for the award ing of funds.  Stu -
dents should also plan to file for other types of fi nan cial
aid.

Rec om mended courses for stu dents plan ning for this
ma jor in clude the fol low ing NIACC course work:

Com mu ni ca tion Skills I . . . . . . . . . . . . . . . . . 4 s.h.
Com mu ni ca tion Skills - Speaking . . . . . . . . . . 2 s.h.
His tory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Fine Arts Ap pre ci a tion . . . . . . . . . . . . . . . . . . 3 s.h.
Life and Phys i cal Sci ences (must in clude lab) 8 s.h.
Mathe mat ics . . . . . . . . . . . . . . . . . . . . . . . . 3-4 s.h.

Values and Eth ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
In ter na tional/Multi cul tural Aware ness . . . . . . . 3 s.h.
So cial Sci ences . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.

Many of the courses listed above also ful fill Drake Cur -
ric u lum re quire ments.  For spe cific Drake Cur ric u lum
(gen eral ed u ca tion) in for ma tion, stu dents should ac -
cess the Drake Cur r ic u lum websi te at
http://www.educ.drake.edu/dc or con tact the Of fice of
Ad mis sion, 1-800-44-DRAKE, ext. 3181.  It is rec om -
mended that stu dents plan ning for trans fer to Drake
save NIACC course syl labi for in-depth re view for Drake 
Cur ric u lum out comes ful fill ment upon trans fer.

So cial Work
Gen eral edu ca tion in cludes the fol low ing courses:

Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
So cial Prob lems . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mar riage and Fam ily . . . . . . . . . . . . . . . . . . . . 3 s.h.
Psy chol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Natu ral Sci ence Elec tives . . . . . . . . . . . . . . . . 8 s.h.
Hu mani ties Elec tives . . . . . . . . . . . . . . . . . . . 6 s.h.
Hu man Growth and De vel op ment . . . . . . . . . 3 s.h.
Mac roeco nom ics . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Pub lic Speak ing . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
Ameri can His tory . . . . . . . . . . . . . . . . . . . . . . 6 s.h.

Stu dents should cor re spond with the col lege or uni ver -
sity of their choice to de ter mine if that col lege re quires
sci ence and/or for eign lan guage. Stu dents should also
be cer tain their math back ground is suf fi cient for a sta -
tis ti cal course.

Wartburg College
Com mu ni ca tion Skills I and II . . . . . . . . . . . . . 8 s.h.
Gen eral Psy chol ogy . . . . . . . . . . . . . . . . . . . . 3 s.h.
So ci ol ogy . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Mac ro eco nom ics or Microeconomics . . . . . . . 3 s.h.
In tro to Ameri can Gov ern ment . . . . . . . . . . . 3 s.h.
West ern Civi li za tion. . . . . . . . . . . . . . . . . . . 4-8 s.h.
Bio logi cal Prin & Lab . . . . . . . . . . . . . . . . . . . 4 s.h.
In ter me di ate Al ge bra (or higher math) . . . . 3-4 s.h.
Hu mani ties . . . . . . . . . . . . . . . . . . . . . . . . . 3-6 s.h.

Sport Man age ment
Iowa State University
This pro gram pre pares stu dents for a va ri ety of sport
spe cial ist po si tions in pro fes sional/col lege sports or -
gani za tions, health and sport clubs, com mu nity rec rea -
tion pro grams, busi ness and non profit agen cies such as 
YWCA/YMCA’s. This pro gram is ad min is tered through
the De part ment of Health and Hu man Per form ance.
(See course rec om men da tions un der Physi cal Edu ca -
tion.)
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Thea tre
Com mu ni ca tion Skills I and II . . . . . . . . . . . .  8 s.h.
In tro duc tion to Thea tre, Tele vi sion,  and Film 3 s.h.
In tro duc tion to Acting . . . . . . . . . . . . . . . . . . . 3 s.h.
Stagecraft . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Pub lic Speaking . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
In tro duc tion to Po etry and Drama . . . . . . . . . 3 s.h.
In tro duc tion to Short Story and Novel . . . . . . 3 s.h.
World Lit er a ture I and II . . . . . . . . . . . . . . . . . 6 s.h.
Oral In ter pre ta tion of Lit er a ture . . . . . . . . . . . 3 s.h.

Simp son Col lege
Courses which may be taken at North Iowa Area Com -
mu nity Col lege to com plete ma jor re quire ments at
Simpson Col lege:

Oral In ter pre ta tion of Lit er a ture . . . . . . . . . . . 3 s.h.
Intro to Thea tre/TV/Film . . . . . . . . . . . . . . . . . 3 s.h.
Stagecraft . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Intro to Acting . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.

Also re quired for Thea tre Arts with Ed u ca tion Pro gram:
Pub lic Speaking . . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
Group Dis cus sion . . . . . . . . . . . . . . . . . . . . . . 2 s.h.
Newswriting & Re porting . . . . . . . . . . . . . . . . 3 s.h.

Vet er i nary Med i cine

Iowa State University
(GPA is a com pet i tive fac tor for ad mis sion.)

Ap pli cants for ad mis sion to the Col lege of Vet er i nary
Med i cine must have at tended a re gion ally ac cred ited
col lege or uni ver sity, have com pleted 40 se mes ter
cred its prior to the dead line for fil ing an ap pli ca tion for
ad mis sion, and have com pleted 60 se mes ter cred its
prior to the end of the spring term in which the ap pli cant
seeks to be ad mit ted.

Credits earned must in clude the fol low ing:
Com mu ni ca tion Skills I and II* . . . . . . . . . . . . 8 s.h.
Chem is try Prin ci ples I and II . . . . . . . . . . . .  10 s.h.
Or ganic Chem is try I and II . . . . . . . . . . . . . .10 s.h.
Gen eral Phys ics I and II . . . . . . . . . . . . . . . . . 8 s.h.
Bi ol ogy I and II . . . . . . . . . . . . . . . . . . . . . . . . 8 s.h.
Ge net ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 s.h.
Anat omy and Phys i ol ogy . . . . . . . . . . . . . . . . 4 s.h.
Hu man ities and/or So cial Sci ences . . . . . . . . 9 s.h.

* Must take both courses for 4 se mes ter hour cred its to
meet the Pub lic Speaking re quire ment.

Vi sual Arts
Grand View College
Com ple tion of the A.A. De gree at NIACC will meet most
gen eral ed u ca tion re quire ments; the fol low ing courses
are rec om mended as elec tives or gen eral ed u ca tion
within one’s A.A. Studies:

Art His tory I/II . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Draw ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
2-D De sign . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
En coun ters in Hu man ities . . . . . . . . . . . . . . . 2 s.h.
Es sen tials of Art . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Ce ramics . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Graphic De sign . . . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
Paint ing I/II . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 s.h.
Dig i tal Il lus tra tion . . . . . . . . . . . . . . . . . . . . . . 3 s.h.
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On line As so ci ate De gree Courses Through NIACC
See the list ing be low and con tact the Reg is trar at 1-888-466-4222, ext. 4205, or (641)422-4205.

De gree Re quire ment Se mes ter Hours

Com mu ni ca tions 8 s.h.

     Com mu ni ca tion Skills I (30:101) 3 s.h.

     Com mu ni ca tion Skills II (30:102) 3 s.h.

     Pub lic Speaking (85:101) 2 s.h.

Hu man ities 8 s.h.

     Art His tory I (10:102) 3 s.h.

     Art His tory II (10:103) 3 s.h.

     Amer i can His tory to 1877 (80:140) 3 s.h.

     Amer i can His tory 1877 to Pres ent (80:141) 3 s.h.

Nat u ral Sci ences 8 s.h.

     Math for De ci sion Making (40:121) 3 s.h.

     In tro duc tion to Sta tis tics (40:140) 3 s.h.

     Bi o log i cal Prin ci ples (70:101) 3 s.h.

     In tro duc tion to Chem is try (70:140) 4 s.h.

So cial Sci ences 8 s.h.

     Gen eral Psy chol ogy (80:101)* 3 s.h.

     Mac ro eco nom ics (80:133)* 3 s.h.

     Microeconomics (80:134)* 3 s.h.

     Per sonal Fi nance (80:135) 3 s.h.

     Ge og ra phy of the Non-Western World (80:152)* 3 s.h.

     Hu man Growth & De vel op ment  (80:230)* 3 s.h.

Dis trib uted Re quire ment Choose from courses above (un der Com mu ni ca tions, 
Hu man ities, Nat u ral Sci ences, and So cial Sci ences) 8 s.h.

Elec tives  20 s.h.

     Key boarding Level I (15:112)* 1 s.h.

     Key boarding Level II (15:113)* 1 s.h.

     Com puter Lit er acy (15:114)* 1 s.h.

     In tro duc tion to Com puters and In for ma tion Systems (15:140) 3 s.h.

     Ac count ing Prin ci ples I (15:150) 3 s.h.

     Ac count ing Prin ci ples II (15:151) 3 s.h.

     In tro duc tion to En tre pre neur ship (15:171) 3 s.h.

     In tro duc tion to E-Commerce (15:191) 3 s.h.

     Vi sual Com mu ni ca tion (15:201) 3 s.h.
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     Word Pro cessing (15:211) 2 s.h.

     Busi ness Com mu ni ca tion (15:212) 3 s.h.

     Microsoft Ac cess (15:225) 1 s.h.

     Microsoft PowerPoint (15:226) 1 s.h.

De gree Re quire ment Se mes ter Hours

     Microsoft Out look (15:227) 1 s.h.

     Hu man Re la tions (15:241) 3 s.h.

     Med i cal Ter mi nol ogy I (15:251) 3 s.h.

     Med i cal Ter mi nol ogy II (15:252) 3 s.h.

     Em ploy ment Strat egies  (89:150) 1 s.h.

     Ca reer De ci sion Making (89:152) 2 s.h.

* Open en roll ment courses.  All oth ers start and end on the reg u lar se mes ter dates.



GEN ERAL ED U CA TION AND
COURSE CAT E GORIES
North Iowa Area Com mu nity Col lege con sid ers ed u ca -
tion to be the foun da tion of a dem o cratic so ci ety.  At the
core of the ed u ca tional ex pe ri ence is gen eral ed u ca -
tion, an on go ing en deavor that en gages stu dents in ac -
quir ing the knowl edge and tools nec es sary to
un der stand their en vi ron ment and con trib ute to their
com mu ni ties.  Gen eral ed u ca tion pro vides the di verse
ex pe ri ences in learn ing that teach gen er al ized skills in
com mu ni ca tion, crit i cal anal y sis, re search, hu man re la -
tions, and tech nol ogy and sur vey sub ject mat ter to al low 
for ap pli ca tions of this learn ing in the class room and
com mu nity.

In re sponse to a re newed em pha sis placed on gen eral
ed u ca tion by The High Learning Com mis sion of the
North Cen tral As so ci a tion re gional ac cred it ing body,
the Col lege, through its In sti tu tional Ef fec tive ness Com -
mit tee, re ex am ined the courses in its gen eral ed u ca tion
dis tri bu tion re quire ments.  As a re sult of this study, the
Col lege has de ter mined that its gen eral ed u ca tion
course work, taken as a whole, will aid the de vel op ment
of re search, crit i cal think ing, com mu ni ca tion, global
aware ness, in ter per sonal, aes thetic, tech no log i cal, and 
quan ti ta tive skills in its grad u ates.  In or der for a class to
be in cluded in the fol low ing dis tri bu tion re quire ments, it
must in cor po rate at least six of the eight gen eral ed u ca -
tion skills iden ti fied by the In sti tu tional Ef fec tive ness
Com mit tee.  To mea sure the ef fec tive ness of its gen eral 
ed u ca tion pro gram, NIACC will re quire all stu dents to
take the Ac a demic Pro file ex am i na tion as a grad u a tion
re quire ment.

Each of NIACC’s de gree pro grams pro vides vary ing
lev els of gen eral ed u ca tion skill de vel op ment through
their distribution re quire ments:

* To earn an As so ci ate in Arts de gree, a stu dent must 
com plete a min i mum of 8 se mes ter hours (s.h.) of
credit in each of the com mu ni ca tion, hu man i ties, so -
cial sci ence, and nat u ral sci ence dis tri bu tion cat e go -
ries listed be low plus an ad di tional 8 s.h. of credit
se lected from any of the afore men tioned cat e go ries
for a to tal min i mum of 40 s.h. of gen eral ed u ca tion
credit within the de gree pro gram.   Within the nat u ral
sci ence cat e gory, a stu dent must se lect at least one
math e mat ics and one sci ence course.

* To earn an As so ci ate in Sci ence de gree, a stu dent
must com plete a min i mum gen eral ed u ca tion core of
37 s.h. dis trib uted in the fol low ing fash ion:  com mu ni -
ca tions (8 s.h.); hu man i ties and/or so cial sci ence (9
s.h.); and nat u ral sci ence (20 s.h.). Within the nat u ral
sci ence cat e gory, a stu dent must se lect at least one
math e mat ics and one sci ence course.

* To earn an As so ci ate in Sci ence in Busi ness de -
gree, a stu dent must com plete a min i mum gen eral
ed u ca tion core of 20 s.h. dis trib uted in the fol low ing
fash ion; com mu ni ca tions (8 s.h.); hu man i ties and/or
so cial sci ence (9 s.h.); and nat u ral sci ence (3 s.h.).

* Gen eral ed u ca tion re quire ments for the As so ci ate
in Ap plied Sci ence de gree vary ac cord ing to the
ma jor se lected.  Please con sult with an ad vi sor or a
fac ulty mem ber in the ma jor field for fur ther in for ma -
tion.

Listed be low are the gen eral ed u ca tion course cat e go -
ries (com mu ni ca tions, hu man i ties, nat u ral sci ence, and
so cial sci ence), as well as those courses listed un der
the busi ness and elec tive cat e go ries.

COM MU NI CA TIONS
30:101 Com mu ni ca tion Skills I ...........................4 s.h.
30:101CCom mu ni ca tion Skills I ...........................3 s.h.
30:102 Com mu ni ca tion Skills II ..........................4 s.h.
30:102CCom mu ni ca tion Skills II ..........................3 s.h.
30:110 Oral In ter pre ta tion of Lit er a ture ..............3 s.h.
85:101 Pub lic Speak ing......................................2 s.h.
85:105 Group Dis cus sion...................................2 s.h.

HU MAN ITIES
10:100 En coun ters in Hu mani ties...................... 2 s.h.
10:101 Es sen tials of Art ..................................... 3 s.h.
10:102 Art His tory I.............................................3 s.h.
10:103 Art His tory II............................................3 s.h.
10:112 Art in the El e men tary School ..................3 s.h.
10:120 Draw ing ..................................................3 s.h.
10:130 Ce ram ics ................................................3 s.h.
10:150 Crea tive Pho tog ra phy.............................3 s.h.
10:151 In ter me di ate Crea tive Pho tog ra phy........3 s.h.
10:201 2-D De sign .............................................3 s.h.
10:202 Graphic De sign.......................................3 s.h.
10:220 Dig i tal Il lus tra tion....................................3 s.h.
30:110 Oral In ter pre ta tion of Lit er a ture ..............3 s.h.
30:111 In tro duc tion to Po etry/Drama .................3 s.h.
30:112 In tro duc tion to Short Story/Novel ...........3 s.h.
30:121 In tro duc tion to Jour nal ism...................... 3 s.h.
30:122 News Writ ing and Re port ing................... 3 s.h.
30:201 World Lit era ture I....................................3 s.h.
30:202 World Lit era ture II...................................3 s.h.
30:203 Mi nor ity Lit era ture: Af ri can/Ameri can .....3 s.h.
30:204 Mi nor ity Lit er a ture: Amer i can Indian....... 3 s.h.
30:210 Chil dren’s Lit era ture............................... 3 s.h.
35:110 Be gin ning Span ish I ............................... 4 s.h.
35:111 Be gin ning Span ish II ..............................4 s.h.
35:211 In ter me di ate Span ish I ...........................4 s.h.
35:212 In ter me di ate Span ish II ..........................4 s.h.
35:260 Ad vanced Span ish I ............................1-3 s.h.
35:261 Ad vanced Span ish II...........................1-3 s.h.
50:113 Ex plor ing Mu sic......................................3 s.h.
50:121 Mu sic The ory I........................................ 4 s.h.
50:122 Mu sic The ory II.......................................4 s.h.
50:123 Mu sic The ory III......................................4 s.h.
50:124 Mu sic The ory IV..................................... 4 s.h.
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50:150 Con cert Cho rus ......................................1 s.h.
50:151 Voice En sem ble (NIACC Singers).......... 1 s.h.
50:152 Con cert Band .........................................1 s.h.
50:153 Or ches tra................................................1 s.h.
50:154 NIACC Jazz En sem ble ...........................1 s.h.
50:155 Cham ber En sem ble................................1 s.h.
50:156 Ap plied Mu sic Vo cal ............................1-2 s.h.
50:157 Ap plied Pi ano......................................1-2 s.h.
50:158 Ap plied Mu sic Flute.............................1-2 s.h.
50:159 Ap plied Mu sic Oboe............................1-2 s.h.
50:160 Ap plied Mu sic Clar i net ........................1-2 s.h.
50:161 Ap plied Mu sic Bas soon.......................1-2 s.h.
50:162 Ap plied Mu sic Sax o phone...................1-2 s.h.
50:163 Ap plied Mu sic Trum pet .......................1-2 s.h.
50:164 Ap plied Mu sic French Horn.................1-2 s.h.
50:165 Ap plied Mu sic Trom bone....................1-2 s.h.
50:166 Ap plied Mu sic Eu pho nium...................1-2 s.h.
50:167 Ap plied Mu sic Tuba.............................1-2 s.h.
50:168 Ap plied Mu sic Per cus sion...................1-2 s.h.
50:169 Ap plied Mu sic Drum Set......................1-2 s.h.
50:170 Ap plied Mu sic Gui tar...........................1-2 s.h.
50:195 Be gin ning Pi ano..................................... 1 s.h.
80:140 Ameri can His tory to 1877.......................3 s.h.
80:141 Ameri can His tory 1877 to Pre sent.......... 3 s.h.
80:201 West ern Civi li za tion to 1648................... 4 s.h.
80:202 West ern Civi li za tion from 1648 

to Pre sent .............................................. 4 s.h.
80:210 In tro duc tion to Phi loso phy...................... 3 s.h.
80:212 Eth ics......................................................3 s.h.
85:150 In tro duc tion to Thea tre, TV, and Film .....3 s.h.

NAT U RAL SCI ENCES
40:121 Math e mat ics for De ci sion Making.......... 3 s.h.
40:122 Math e mat ics for El e men tary Teachers...3 s.h.
40:125 Quan ti ta tive Meth ods .............................3 s.h.
40:140 In tro to Sta tis tics..................................... 3 s.h.
40:151 Col lege Al ge bra and Trigo nome try I....... 4 s.h.
40:152 Col lege Al ge bra and Trigo nome try II......4 s.h.
40:161 Pre cal cu lus.............................................4 s.h.
40:240 Cal cu lus for Busi ness.............................3 s.h.
40:251 Ana lytic Ge ome try and Cal cu lus I.......... 4 s.h.
40:252 Ana lytic Ge ome try and Cal cu lus II .........4 s.h.
40:253 Ana lytic Ge ome try and Cal cu lus III ........4 s.h.
40:261 Dif fer en tial Equa tions .............................3 s.h.
70:100 In tro duc tion to Labo ra tory Sci ence.........2 s.h.
70:101 Bio logi cal Prin ci ples............................... 3 s.h.
70:102L Bio logi cal Prin ci ples Lab I ...................... 1 s.h.
70:104 En vi ron men tal Sci ence...........................3 s.h.
70:105 Bi ol ogy I..................................................4 s.h.
70:108 Bi ol ogy II................................................. 4 s.h.
70:109 Mi cro bi ol ogy ........................................... 4 s.h.
70:110 Health and Nu tri tion................................3 s.h.
70:111 Hu man Bi ol ogy .......................................4 s.h.
70:114 In tro to Physi cal Sci ence........................4 s.h.
70:122 Prin ci ples of Phys ics ..............................4 s.h.
70:135 Gen eral Chem is try I ............................... 5 s.h.
70:136 Gen eral Chem is try II ..............................5 s.h.
70:137 Chem is try Prin ci ples I.............................5 s.h.
70:138 Chem is try Prin ci ples II............................ 5 s.h.
70:140 In tro duc tory Chem is try ...........................4 s.h.

70:149 Kine si ol ogy .............................................3 s.h.
70:161 Ge net ics................................................. 4 s.h.
70:182 As tron omy.............................................. 3 s.h.
70:200 Nu tri tion..................................................3 s.h.
70:249 Uri naly sis I.............................................. 3 s.h.
70:250 Anat omy and Physi ol ogy I...................... 4 s.h.
70:251 Anat omy and Physi ol ogy II.....................4 s.h.
70:260 Quan ti ta tive Analy sis..............................4 s.h.
70:272 Fun da men tals of Or ganic Chem is try......3 s.h.
70:273 Or ganic Chem is try .................................4 s.h.
70:274 Or ganic Chem is try I................................5 s.h.
70:275 Or ganic Chem is try II............................... 5 s.h.
70:280 Gen eral Phys ics I...................................4 s.h.
70:281 Gen eral Phys ics II.................................. 4 s.h.
70:282 Col lege Phys ics I....................................5 s.h.
70:283 Col lege Phys ics II...................................5 s.h.

SO CIAL SCI ENCES
80:101 Gen eral Psy chol ogy ............................... 3 s.h.
80:103 Edu ca tional Psy chol ogy ......................... 3 s.h.
80:104 Child Psy chol ogy....................................3 s.h.
80:110 So ci ol ogy................................................3 s.h.
80:111 So cial Prob lems..................................... 3 s.h.
80:112 Mar riage and Fam ily............................... 3 s.h.
80:120 In tro to Ameri can Gov ern ment ...............3 s.h.
80:121 Ameri can State & Lo cal Govt .................3 s.h.
80:122 In ter na tional Re la tions............................ 3 s.h.
80:133 Mac roeco nom ics ....................................3 s.h.
80:134 Mi cro eco nom ics..................................... 3 s.h.
80:135 Per sonal Fi nance ...................................3 s.h.
80:150 In tro duc tion to Phys i cal Ge og ra phy....... 3 s.h.
80:151 Re gional Ge og ra phy of the 

De vel oped World ................................... 3 s.h.
80:152 Re gional Ge og ra phy of the 

Non West ern World................................ 3 s.h.
80:160 Cul tural An thro pol ogy .............................3 s.h.
80:230 Hu man Growth and De vel op ment.......... 3 s.h.

BUSI NESS
15:101 In tro to Busi ness..................................... 3 s.h.
15:107 Key board ing for Of fice Technology........3 s.h.
15:109 In tro duc tion to Ac count ing...................... 3 s.h.
15:110 Elec tronic Cal cu la tors.............................1 s.h.
15:112 Key board ing Level I................................1 s.h.
15:113 Key board ing Level II............................... 1 s.h.
15:114 Com puter Lit er acy.................................. 1 s.h.
15:118 Ac count ing Pro ce dures ..........................3 s.h.
15:119 Ac count ing Ap pli ca tions ......................... 5 s.h.
15:120 Busi ness Law I .......................................3 s.h.
15:121 Busi ness Law II ......................................3 s.h.
15:122 Le gal Of fice Pro ce dures......................... 5 s.h.
15:126 In tro duc tion to Sport Man age ment.........3 s.h.
15:127 Cur rent Is sues in Sport...........................3 s.h.
15:128 In tern ship in Sport Man age ment .........1-3 s.h.
15:134 Com puter Ap pli ca tions ...........................3 s.h.
15:136 Ad vanced Doc u ment Pro cessing ...........3 s.h.
15:140 In troduction to Com put ers and In for ma tion

Sys tems..................................................3 s.h.
15:141 MIS I....................................................... 3 s.h.
15:142 Prin ci ples of Man age ment...................... 3 s.h.
15:144 Prin ci ples of Su per vi sion........................3 s.h.
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15:149 Man ag ing Hu man Re sources .................3 s.h.
15:150 Ac count ing Prin ci ples I ...........................3 s.h.
15:151 Ac count ing Prin ci ples II ..........................3 s.h.
15:155 Pay roll Ac count ing.................................. 3 s.h.
15:156 Net working I ........................................... 4 s.h.
15:157 Net working II ..........................................4 s.h.
15:158 Net working III .........................................4 s.h.
15:159 Net working IV.........................................4 s.h.
15:160 Com puter Ac count ing.............................3 s.h.
15:161 Op er ating Sys tems I............................... 3 s.h.
15:163 Net work Op er ating Sys tems................... 4 s.h.
15:164 Groupware Ap pli ca tions I.......................4 s.h.
15:165 Groupware  Ap pli ca tions II .....................4 s.h.
15:166 Inter/Intranet Ap pli ca tion Man age ment.. 4 s.h.
15:167 Net work Se cu rity....................................3 s.h.
15:168 In tro duc tion to Pro gramming..................4 s.h.
15:169 Me dia Ex pe ri ence...................................3 s.h.
15:170 Prin ci ples of Banking ..............................3 s.h.
15:171 In tro duc tion to En tre pre neur ship............3 s.h.
15:172 Man aging the En tre pre neur ial Ven ture.. 3 s.h.
15:173 Sem i nar in En tre pre neur ship..................3 s.h.
15:174 Da ta base Man age ment ..........................3 s.h.
15:175 Elec tronic Spread sheets ........................3 s.h.
15:176 Ad vanced Desk top Ap pli ca tions............. 3 s.h.
15:177 Op er ating Sys tems II..............................3 s.h.
15:178 Hard ware Ser vice and Sup port ..............4 s.h.
15:179 Novell Ad min is tra tion..............................4 s.h.
15:186 Internet Pro gramming I...........................3 s.h.
15:187 Internet Pro gramming II..........................3 s.h.
15:188 Web Server De vel op ment...................... 4 s.h.
15:190 Gen eral In sur ance.................................. 3 s.h.
15:191 In tro duc tion to E-Commerce ..................3 s.h.
15:194 E-Commerce Cases............................... 4 s.h.
15:195 Prop erty/Ca su alty In sur ance..................3 s.h.
15:196 Struc ture and De sign..............................3 s.h.
15:197 Internet Law............................................3 s.h.
15:199 Web Ap pli ca tion De vel op ment ...............3 s.h.
15:200 Life, Health & Dis abil ity In sur ance.......... 3 s.h.
15:201 Vi sual Com mu ni ca tion............................ 3 s.h.
15:202 Web De sign............................................3 s.h.
15:203 Server Side Scripting..............................4 s.h.
15:204 Java........................................................4 s.h.
15:207 60-Hour Real Es tate Prelicense............. 3 s.h.
15:210 Busi ness Sta tis tics .................................3 s.h.
15:211 Word Proc ess ing....................................2 s.h.
15:212 Busi ness Com mu ni ca tion.......................3 s.h.
15:218 Pro fes sional Of fice Pro ce dures ............ 4 s.h.
15:221 Mar ket ing................................................3 s.h.
15:222 Prin ci ples of Ad ver tis ing......................... 3 s.h.
15:223 Prin ci ples of Sell ing................................3 s.h.
15:225 Microsoft Ac cess ....................................1 s.h.
15:226 Microsoft PowerPoint .............................1 s.h.
15:227 Microsoft Out look ...................................1 s.h.
15:228 Soft ware In te gra tion............................... 1 s.h.
15:230 Money and Bank ing................................3 s.h.
15:241 Hu man Re la tions....................................3 s.h.
15:249 Med i cal Tran scrip tion I ...........................3 s.h.
15:250 Ba sic Med i cal In sur ance & Coding.........2 s.h.
15:251 Medi cal Ter mi nol ogy I............................ 3 s.h.
15:252 Medi cal Ter mi nol ogy II ...........................3 s.h.
15:256 Medi cal Tran scrip tion II..........................3 s.h.

15:259 Medical Of fice Pro ce dures .....................3 s.h.
15:265 Med i cal Tran scrip tion III......................... 3 s.h.
15:277 Net work Routing..................................... 5 s.h.
15:278 Net work Re mote Ac cess ........................5 s.h.
15:280 On- the- Job Train ing............................... 3 s.h.
15:285 Multi-Layer Switching .............................5 s.h.
15:286 Net work Sup port..................................... 5 s.h.
15:287 Emerging Re mote Ac cess Tech.............3 s.h.
15:288 Net work De sign I ....................................3 s.h.
15:289 Net work De sign II ...................................4 s.h.
15:290 Fun da men tals of Pro ject Man age ment.. 4 s.h.
15:299A  Spe cial Prob lems in Business ...............1 s.h.
15:299B Spe cial Prob lems in Business ...............2 s.h.
15:299C Spe cial Prob lems in Business ...............3 s.h.

ELEC TIVES
10:210 Paint ing I ................................................3 s.h.
10:211 Paint ing II ...............................................3 s.h.
20:101 Intro to Teaching ....................................3 s.h.
20:110 Edu ca tional Meas ure ment and Eval....... 2 s.h.
20:120 In clud ing Ex cep tional Stu dents ..............3 s.h.
20:195 Ed Me dia & Class room Comp Tech....... 3 s.h.
25:110 Ori en ta tion to En gi neer ing...................... 0 s.h.
25:111 En gi neer ing Prob lems with FORTRAN..3 s.h.
25:112 En gi neering Graph ics and De sign.......... 3 s.h.
25:231 Stat ics of En gi neering............................ 3 s.h.
25:241 Dy nam ics................................................3 s.h.
25:251 Me chanics of Ma te rials...........................3 s.h.
30:113 LO GOS...................................................1 s.h.
30:120 Col lege Read ing Skills ...........................3 s.h.
30:205 Cre ative Writ ing......................................3 s.h.
40:120 In ter me di ate Al ge bra..............................4 s.h.
50:120 In tro Mu sic The ory.................................. 2 s.h.
60:107 Bowling ...................................................1 s.h.
60:108 Aer o bics/Tae-Bo..................................... 1 s.h.
60:112 Scuba .....................................................1 s.h.
60:113 Physi cal Fit ness..................................... 1 s.h.
60:114 Physi cal Fit ness Lab ..............................1 s.h.
60:115 Games and Of fi ci at ing I..........................2 s.h.
60:116 Games and Of fi ci at ing II......................... 2 s.h.
60:117 In tro to Physi cal Edu ca tion .....................2 s.h.
60:118 Care and Pre ven tion of Ath letic 

In ju ries................................................... 2 s.h.
60:120 Base ball (In ter col le giate)........................1 s.h.
60:121 Bas ket ball (In ter col le giate) .....................1 s.h.
60:122 Foot ball (In ter col le giate)......................... 1 s.h.
60:123 Golf (In ter col le giate)............................... 1 s.h.
60:127 Soft ball (In ter col le giate)..........................1 s.h.
60:128 Vol ley ball (In ter col le giate) ...................... 1 s.h.
60:129 Soc cer .................................................... 1 s.h.
60:150 The ory, Eth ics, and Pro fes sional 

Responsibilities of Coaching Interscholastic 
Ath let ics................................................. 1 s.h.

60:152 In tro to Anat omy and Physi ol ogy for 
Coach ing ............................................... 1 s.h.

60:153 Hu man De vel op ment in Sports ..............1 s.h.
60:175 Rape Ed u ca tion and Self De fense .........2 s.h.
60:232 First Aid and Per sonal Safety.................1 s.h.
70:113 Fire Be hav ior and In ves ti ga tion..............4 s.h.
70:112 An i mal Sci ence I..................................... 3 s.h.
70:115 Fire Pro tec tion Tech nol ogy ....................4 s.h.
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70:116 Haz ard ous Ma te rials Tech ni cian............3 s.h.
70:117 The In ci dent Com mand Sys tem............. 1 s.h.
70:119 Fire In struc tor I .......................................2 s.h.
70:212 An i mal Sci ence II....................................3 s.h.
80:125 Stu dent Sen ate.......................................1 s.h.
80:127 Lead er ship De vel op ment Sem i nar .........2 s.h.
80:114 In tro to Hu man Serv ices......................... 3 s.h.
80:144 Amer i can In dian History........................ 3 s.h.
80:190 Crim i nal Law I.........................................3 s.h.
80:191 Crimi nal Law II........................................ 3 s.h.
80:192 Pa trol Pro ce dures...................................3 s.h.
80:290 Crimi nal Evi dence.................................. 3 s.h.
80:291 Ad min istra tion of Jus tice ........................3 s.h.
80:292 Crimi nal In ves ti ga tion.............................3 s.h.
85:160 Stagecraft ...............................................3 s.h.
85:170 Intro to Acting .........................................3 s.h.
89:100 Co op er a tive Work Ex pe ri ence ............1-5 s.h.
89:120 In di vidu al ized Edu ca tional Plan ning

and As sess ment..................................... 1 s.h.
89:150 Em ploy ment Strategies ..........................1 s.h.
89:151 Aca demic Suc cess Semi nar................... 2 s.h.
89:152 Ca reer De ci sion Mak ing......................... 2 s.h.
89:153 ACE-Ac tion for Col lege Edu ca tion .........1 s.h.
89:155 Fi nan cial Man age ment/In sur ance

In tern ship................................................3 s.h.
89:163 Pro fes sions in Health .............................2 s.h.
89:164 Nurse Aide The ory .................................2 s.h.
89:165 Nurse Aide Clini cal.................................1 s.h.
89:170 First Re sponder ......................................2 s.h.
89:171 EMT Para medic:  Part I ..........................6 s.h.
89:172 EMT Para medic:  Part II......................... 7 s.h.
89:173 EMT Para medic:  Part III ........................3 s.h.
89:174 EMT Para medic:  Part IV........................3 s.h.
89:175 EMT-I......................................................4 s.h.
89:195 EMT B: Part I..........................................4 s.h.
89:196 EMT B: Part II.........................................2 s.h.

All spe cial prob lems courses, un less oth er wise in di -
cated, are elect`1ive courses.

Quot able Quote:

The trou ble with not hav ing a goal is that you
can spend your life run ning up and down the
field and never scor ing.  

-Bill Copeland
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Cat e go ries:
10. . . . . . . . . . . . . . . . . . . . . . . . . Art
15 . . . . . . . . . . . . . . . . . . . Busi ness
20 . . . . . . . . . . . . . . . . . .Ed u ca tion
25 . . . . . . . . . . . . . . . . .En gi neering
30. . . . . . . . . . . . . . . . . . . . . Eng lish
35. . . . . . . . . . . For eign Lan guages
40 . . . . . . . . . . . . . . . . . . . . . . .Math
50 . . . . . . . . . . . . . . . . . . . . . . Mu sic
60. . . . . . . . . . . Phys i cal Ed u ca tion
70. . . . . . . . . . . . . Nat u ral Sci ences
80. . . . . . . . . . . . . .So cial Sci ences
85 . . . . . . . . . . . . Speech & Thea tre
89. . . . . . . .  Ex pe ri en tial Learning,
     Elec tives, EMT,  Nurse  Aide,      
    Study Abroad,  and En rich 
    Pro gram

* Spe cial Prob lems credit can not
be used to ful fill gen eral ed u ca tion 
core re quire ments of de gree.

The pair of num bers in pa ren the -
ses at the end of each course de -
scrip tion re fers to lec ture hours
and lab hours re spec tively.  All
courses are graded on a qual ity
point ba sis un less des ig nated as
pass/no pass.

10 Art
10:100 En coun ters in Hu man ities
(2 s.h.) This course is de signed to in -
tro duce stu dents to the world of hu -
man i ties; de scribe the hu man i ties
gen res and dis ci plines; pro vide a
sys tem atic method of as sess ing hu -
man i ties ar ti facts; pres ent op por tu ni -
ties to as sess hu man i ties ar ti facts;
de fine meth ods of par tic i pat ing in the 
hu man i ties. Four hu man i ties gen res
are rep re sented with their re spec tive 
dis ci plines. (15-30)

10:101 Es sen tials of Art (3 s.h.) An
in tro duc tory course de signed to give
a better un der stand ing of art as an
im por tant force in pres ent-day liv ing.
Aims to de velop an ap pre ci a tion of
art and cre ative think ing through lec -
tures, read ings, and vi sual aids. Ex -
per i men ta tion with a va ri ety of tools,
tech niques, and ma te ri als is a mean -
ing ful part of the course. Rec om -
mended for nonart ma jors.
En try-level course. (45-0)

10:102 Art His tory I (3 s.h.) The
study of the de vel op ment of the vi -
sual arts of west ern civ i li za tion in -
clud ing paint ing, sculp ture,
ar chi tec ture, and crafts from pre his -
toric or i gins through Gothic. (45-0)

10:103 Art His tory II (3 s.h.) The
study of the de vel op ment of the vi -
sual arts of west ern civ i li za tion in -
clud ing paint ing, sculp ture,
ar chi tec ture, crafts, and pho tog ra -
phy from the Re nais sance through
the twen ti eth cen tury. (45-0)

10:112 Art in the El e men tary
School (3 s.h.) Pre req ui site:
10:101, Es sen tials of Art, or per mis -
sion of in struc tor to re move pre req ui -
site.  This course is de signed for
el e men tary ed u ca tion ma jors or
those who are plan ning to work with
chil dren pre-K to grade 6.  Fo cuses
on in struc tional plan ning for art stu -
dio and re sponse ac tiv i ties with em -
pha sis on in ter dis ci plin ary and
multi cul tural ap proaches.  Com po -
nents are ar tis tic de vel op ment of
chil dren, peer teach ing, field ob ser -
va tion, and foun da tions of art ed u ca -
tion.   (45-0)

10:120 Draw ing (3 s.h.) The de vel -
op ment of vi sual per cep tion in ob jec -
tive and sub jec tive rep re sen ta tion.
Study of line, form, tex ture, and value 
in a va ri ety of me dia stress ing an in -
di vid ual’s cre ative de vel op ment. En -
try-level course. (20-50)

10:130 Ce ramics (3 s.h.) Pre req ui -
site: 10:201, Two-Dimensional De -
sign; 10:120, Draw ing; or 10:101,
Es sen tials of Art. An in tro duc tory
course in volv ing hand-building,
wheel-throwing, glaz ing, and fir ing.
Slides, lec tures, and dem on stra -
tions. Ce ramics fa cil i ties are lo cated
in the MacNider Mu seum, Ma son
City. (20-50)

10:150 Cre ative Pho tog ra phy (3
s.h.) An in ves ti ga tion into the re la -
tion ship of ba sic pho to graphic tech -
niques to de sign, per cep tion, and
aes thet ics. Each stu dent is en cour -

aged to cul ti vate his or her own vi -
sual vo cab u lary while work ing on
pho to graphic pro jects. (20-50)

10:151 In ter me di ate Pho tog ra phy
(3 s.h.) Pre req ui site: 10:150, Cre -
ative Pho tog ra phy. Em pha sis on ex -
plor ing pho to graphic ma te ri als in the
de vel op ment of a per sonal vi sion.
Tech ni cal sub ject cov ered: light ing,
ad vanced print ing, and cam era tech -
niques. Only of fered spring se mes -
ters. (20-50)

10:201 Two-Dimensional De sign
(3 s.h.) Stu dents/art ists ex plore the
pro cess of vi sual prob lem solv ing
through par tic i pa tion in class cri -
tiques of in di vid ual pro jects. Per cep -
tion and struc ture: ex plor ing vi sual
or der em pha siz ing two -di men sional
con cepts.  (20-50)

10:202 Graphic De sign (3 s.h.)Pre -
req ui site: 10:201, Two-Dimensional
De sign. Cre ative prob lem solv ing
through the ex plo ra tion of aes thetic
and tech ni cal as pects of graphic de -
sign us ing com puter-aided de sign
soft ware. (20-50)

10:210 Paint ing I (3 s.h.) Pre req ui -
site: 10:201, Two-Dimensional De -
sign; 10:120, Draw ing; or 10:101,
Es sen tials of Art. Be gin ning course
planned to fa mil iar ize the stu dent
with the ba sic ma te ri als and tools of
paint ing, the el e ments of pic to rial or -
ga ni za tion, and the in di vid ual’s cre -
ative de vel op ment. Each stu dent is
en cour aged to cul ti vate his or her
own vi sual vo cab u lary. (45-0)

10:211 Paint ing II (3 s.h.) Pre req ui -
site/Corequisite: 10:210, Paint ing I.
Con tin u a tion of 10:210. In de pend ent 
re search, read ing, and per sonal ex -
plo ra tion of me dia and tech niques.
(45-0)

10:220 Dig i tal Il lus tra tion (3 s.h.)
Pre req ui site:  10:201,
Two-Dimensional De sign.  Rec om -
mended:  10:150, Cre ative Pho tog -
ra phy, or 10:202, Graphic De sign. 
Cre ation and ma nip u la tion of dig i tal
im ag ery is ex plored in the con text of
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cre ative ex pres sion. User
interactivity, an i ma tion, full-color
print ing, and com puter art the o ries
are cov ered. The stu dent com pletes
vi sual pro jects with in struc tor guid -
ance. (30-30)

10:299A Spe cial Prob lems in
Art  (1 s.h.) A course de signed
jointly by the stu dent and the in -
struc tor to in ves ti gate a prob lem in 
art. Dis ci plined, ad vanced art stu -
dents can se lect an area for re -
search. With the in struc tor’s
ap proval and the con sent of the
Di vi sion Chair and Vice Pres i dent
for Ac a demic Af fairs, credit may
be given upon sat is fac tory com -
ple tion of the pro ject. It is rec om -
mended that all other art courses
avail able be com pleted be fore tak -
ing Spe cial Prob lems. Course can
be re peated for credit.  (15-0)

10:299B Spe cial Prob lems in Art*
(2 s.h.) Same as 10:299A. (30-0)

10:299C Spe cial Prob lems in Art*
(3 s.h.) Same as 10:299A. (45-0)

15  Busi ness
15:101 In tro duc tion to Busi ness 
(3 s.h.) An over view of the phases
and func tions of the busi ness en -
ter prise. Units of in struc tion in -
clude the or ga ni za tion, fi nanc ing,
pro duc tion, and con tem po rary is -
sues in busi ness. The course pro -
vides an aware ness  and
un der stand ing of the com plex i ties
of the busi ness world. (45-0)

15:107 Key boarding for Of fice
Tech nol ogy (3 s.h.) Pre req ui site:
15:112, Key boarding Level I,
and/or 15:113, Key boarding Level
II, OR keyboarding skill of 30 wam
(words a min ute) with 3 or less er -
rors on a 3-minute timed writ ing. 
This course cov ers the con tin ued
de vel op ment of speed and ac cu -
racy on the al pha betic, nu meric,
and sym bol keys.  Stu dents de -
velop skills in for mat ting, pro duc -
ing, and proof read ing the fol low ing 
doc u ments:  memos, let ters, en -
ve lopes, ta bles,  re ports, and other 
mis cel la neous busi ness doc u -
ments.  (30-30)

15:109 In tro duc tion to Ac count -
ing (3 s.h.)  A ba sic un der stand ing 
of the pro cess of col lect ing and us -
ing fi nan cial in for ma tion in busi -
ness.  (45-0)

15:110 Elec tronic Cal cu la tors (1 
s.h.) [Struc tured or Open En -
try/Open Exit] A study of the
10-key, elec tronic cal cu la tor. Ap -
plied busi ness prob lems on the
cal cu la tor.  This course has been
des ig nated as a pass/no pass
course.  (5-20)

*  *   *   *   *   *   *   *   *   *   *   *   *   
Open En try/Open Exit

15:112 Key boarding Level I (1
s.h.) [Open En try/Open Exit] 
Pre req ui site:  None.  This course
cov ers the de vel op ment of
keyboarding tech niques us ing the
touch method on the com puter to
learn/re view the al pha betic keys. 
The keyboarding goal is a min i -
mum rate of 20 words a min ute with 
3 or less er rors.  Stu dents with lit tle
or no keyboarding skill would be gin
at this level.  This course has been
des ig nated as a pass/no pass
course.   (0-30)

15:113 Key boarding Level II (1
s.h.) [Open En try/Open Exit] 
Pre req ui site:  Key boarding Level I
OR abil ity to key board at 20 words
a min ute.  This course cov ers the
de vel op ment of the touch method
on the com puter key board to
learn/re view the al pha betic, nu -
meric, and sym bol keys.  The
keyboarding goal is a min i mum
rate of 30 words a min ute with 3 or
less er rors.  This course has been
des ig nated as a pass/no pass
course.   (0-30)

15:114 Com puter Lit er acy (1
s.h.)  [Open En try/Open Exit] 
Pre req ui site:  None. Em pha sis on
us ing the com puter as a tool to cre -
ate per sonal and busi ness doc u -
ments.  In tro duc tory win dows,
word pro cess ing, spread sheet,
pre sen ta tion, da ta base, and
Internet units give stu dents an op -
por tu nity to view soft ware ca pa bil i -
ties and use some of the fea tures. 
Stu dents with lit tle or no com puter
back ground are en cour aged to
take this course.  This course has
been des ig nated as a pass/no
pass course.   (0-30)

*   *   *   *   *   *   *  *   *   *   *   *   *   *   *   *   *   

15:118 Ac count ing Pro ce dures
(3 s.h.)  An in tro duc tory course us -
ing a pro ce dural ap proach ap ply -
ing the prin ci ples of debit and
credit, re cord ing of data in var i ous
jour nals, post ing to the led gers,
the worksheet, fi nan cial state -
ments, ad just ing and clos ing en -
tries, de pre ci a tion and in ven tory
meth ods, plant as sets, de fer rals
and ac cru als.  (45-0)

15:119 Ac count ing Ap pli ca -
tions (5 s.h.)  Pre req ui site: 
15:118 Ac count ing Pro ce dures or
15:150 Ac count ing Prin ci ples with
a grade of “C” or above.  A con tin u -
a tion of Ac count ing Pro ce dures in -
clud ing voucher sys tem,
part ner ships, and cor po ra tions. 
In cludes com ple tion of an ac -
count ing sim u la tion pro ject. (75-0)

15:120 Busi ness Law I (3 s.h.)
Law as ap plied to busi ness trans -
ac tions and busi ness re la tion -
ships.  An in t ro duc t ion to
ju ris pru dence and the courts, con -
tracts, com mer cial pa per, sales,
and se cu rity agree ments. (45-0)

15:121 Busi ness Law II (3 s.h.)
Pre req ui site: 15:120, Busi ness
Law I rec om mended. A con tin u a -
tion of 15:120. Agency, cor po ra -
tions, part ner ships, bailments,
real prop erty, wills, trusts, in sur -
ance, bank ruptcy, and gov ern -
ment reg u la tion of busi ness.
Some in for ma tion on in ter na tional
law and li a bil ity of pro fes sion als.
(45-0)

15:122 Le gal Of fice Pro ce dures
(5 s.h.) Pre req ui site: 15:211,
Word Pro cessing, and 15:212,
Busi ness Com mu ni ca tion.   Man -
age ment of a law yer’s of fice that
in cludes top ics cov er ing gen eral
le gal doc u ments, per sonal and
real prop erty, busi ness or ga ni za -
tions and meet ings, bank rupt cies,
wills and es tates, civil cases, and
fam ily law. In cludes us ing a word
pro ces sor, de vel op ing tran scrip -
tion skills, us ing the Internet to ac -
cess in for ma tion, fil ing, han dling
tele phone ser vices, dis cuss ing
pro fes sion al ism, ap ply ing gram -
mar rules, and tak ing care of gen -
eral  off ice ad min is  t ra t ion.
Stu dents are ex pected to spend
time out side of class work ing in the 
com puter lab. (60-30)
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15:126 In tro duc tion to Sport
Man age ment (3 s.h.)  For in di vid -
u als en ter ing into the sport and
phys i cal ed u ca tion pro fes sion, it is 
crit i cal to un der stand the the ory
and prac tice of eth i cal man age -
ment prin ci ples in sport/fit ness or -
ga ni za tions.  Ad min is tra tors need
to un der stand mar ket ing, fi nan cial
and le gal as pects re gard ing the
man age ment of fa cil i ties, events,
and or ga ni za tions.  These prin ci -
ples are ap plied to or ga ni za tions
within interscholastic, in ter col le -
giate, in ter na tional and pro fes -
s ional  sport  a long with the
health/fit ness and com mu nity rec -
re ation in dus tries.  (45-0)

15:127 Cur rent Is sues in Sport
(3 s.h.) Pre req ui site:  15:126, In -
tro duc tion to Sport Man age ment. 
Sport, health/fit ness, and rec re -
ation or ga ni za tions have been fac -
ing many changes in re cent years.  
These changes have ex posed
many prob lems that these or ga ni -
za tions must solve in or der to en -
sure fu ture suc cess.  This class is
de signed to ex pose stu dents to
these is sues in or der to pre pare
them for man age ment ca reers in
the sport, health/fit ness, and rec -
re ation fields.  (45-0)

15:128 In tern ship in Sport Man -
age ment (1-3 s.h.) Pre req ui site: 
Rec om mended 15:126, In tro duc -
tion to Sport Man age ment, or per -
mis sion of in struc tor.  This course
is re peat able for up to six cred its. 
For in di vid u als en ter ing into the
sport and phys i cal ed u ca tion pro -
fes sion, it is crit i cal to gain prac ti -
cal ex pe ri ence in the field. 
In tern ships in sport man age ment
are de signed to give the stu dent
an in side look at the day-to-day
op er a tion of busi nesses in the
sport in dus try.  They are also de -
signed to give each stu dent work
ex pe ri ence within the cho sen in -
dus try.  (15-165)

15:134 Com puter Ap pli ca tions
(3 s.h.) Em pha sis on busi ness ap -
pli ca tions of com puter soft ware.
Stu dents do busi ness prob lems
us ing word pro cess ing, elec tronic
spread sheet, and da ta base man -
age ment soft ware.  Stu dents are
also ex posed to Win dows op er at -
ing sys tems, pre sen ta tion soft -
ware, and the Internet.   (30-30)

15:136 Ad vanced Doc u ment
Pro cessing (3 s.h.)  Pre req ui -
sites:  15:134, Com puter Ap pli ca -
t ions,  and 15:211, Word
Pro cessing.  Stu dents will learn in -
ter me di ate to ad vanced func tions
of Microsoft Word in clud ing cus -
tom iz ing tem plates, re cord ing
mac ros, cre at ing on-screen forms, 
man ag ing long doc u ments, cre at -
ing hyperlinks, and pub lish ing on
the World Wide Web. Upon com -
ple tion of the course, the stu dents
may be pre pared to take the
MOUS (Microsoft Of fice User
Spe cial  ist)  ex pert exam for
Microsoft Word 2000.  (30-30)

15:140  In tro duc tion to Com -
puters and In for ma tion Sys -
tems (3 s.h.)  Em pha sis on
com puter lit er acy and busi ness
ap pli ca tions of com puter soft ware.  
Stu dents do busi ness prob lems
us ing elec tronic spread sheets,
word pro cess ing soft ware, da ta -
base man age ment soft ware, and
pre sen ta tion soft ware.  Stu dents
also are ex posed to web use, file
man age ment, and sim ple web
page de vel op ment.  (45-0)

15:141 Man age ment In for ma -
tion Sys tems I (3 s.h.) Pre req ui -
site: 15:140, In tro duc tion to
Com puters  and In for ma tion Sys -
tems,  or per mis sion of the In struc -
tor. The pri mary goal of MIS I is to
pre pare stu dents to be pro duc tive
par tic i pants in an in for ma tion so ci -
ety. The course is de signed to de -
velop a broad un der stand ing of
busi ness in for ma tion sys tems,
var i ous ways to dis cern in for ma -
tion from an in for ma tion sys tem,
and look at ways to dis trib ute this
in for ma tion.  The stu dent will also
learn the ba sic prin ci ples and
tech niques for de vel op ing sim ple
com puter-based in for ma tion sys -
tems for man a ge rial de ci sion sup -
port sys tems through an ex ten sive 
group pro ject com po nent of the
course. (45-0)

15:142 Prin ci ples of Man age -
ment  (3 s.h.)  15:101, In tro duc -
tion to Busi ness, is rec om mended.  
Pro vides stu dents with a gen eral
in tro duc tory man age ment learn -
ing ex pe ri ence. Role of man age -
ment in to day’s busi  ness
en vi ron ment; man age ment’s in flu -
ence on em ployee pro duc tiv ity,
em ployee sat is fac tion and or ga ni -

za tional ef fec tive ness; ma jor con -
trol de vices of man age ment.
(45-0)

15:144 Prin ci ples of Su per vi -
sion  (3 s.h.) This course is de -
signed for in di vid u als who hold, or
who will hold, su per vi sory po si -
tions. The course in volves the
study of the ma jor man a ge rial
func tions (plan ning, or ga niz ing,
staff ing, di rect ing, and con trol ling)
and is aug mented by other per va -
sive ar eas of su per vi sion such as
com mu ni ca tion, mo ti va tion, de ci -
sion mak ing, and hu man re la tions. 
(45-0)

15:149 Man aging Hu man Re -
sources (3 s.h.) Course de -
scr ibes the t ran si  t ion f rom
per son nel man age ment to hu man
re sources man age ment.  The fo -
cus is on the sys tem atic pro cess of 
re cruit ment, se lec tion, de vel op -
ing, and ap prais ing em ploy ees.
(45-0)

15:150 Ac count ing Prin ci ples I
(3 s.h.)   An in tro duc tory ac count -
ing course:  an a lyz ing trans ac -
t ions, match ing pr in ci  ple,
ad just ing and clos ing en tries, fi -
nan cial state ments, re ceiv ables,
in ven to ries, fixed as sets and in -
tan gi ble as sets, cur rent li a bil i ties,
cor po ra tions (cap i tal stock trans -
ac tions, div i dends, in come and
taxes, stock holder’s eq uity, in -
vest ment in stocks), bonds pay -
able, in vest ment in bonds.   (45-0)

15:151 Ac count ing Prin ci ples II
(3 s.h.) Pre req ui site: 15:150, Ac -
count ing Prin ci ples I, or equiv a -
lent.  Course cov ers State ment of
Cash Flows, fi nan cial state ment
anal y sis, job or der and pro cess
cost sys tems, cost be hav ior, bud -
get ing, stan dard cost ing, dif fer en -
tial anal y sis and prod uct pric ing,
cap i tal in vest ment anal y sis, ac tiv -
ity-based cost ing, and just-in-time
man u fac tur ing.  Em pha sis is on
man age ment’s use of ac count ing
in for ma tion.  (45-0)

15:155 Pay roll Ac count ing (3
s.h.) Pre req ui site: 15:109 In tro -
duc tion to Ac count ing or 15:118
Ac count ing Pro ce dures or 15:150
Ac count ing Prin ci ples I with a
grade of “C” or above.  A study of
ba sic busi ness taxes. Em pha sis
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on pay roll taxes in clud ing so cial
se cu rity taxes, in come taxes, and
un em ploy ment taxes; com ple tion
of quar terly and an nual re ports
and a pay roll sim u la tion pro ject.
(45-0)

15:156 Net working I (4 s.h.)  Pre -
req ui site:  15:140, In tro duc tion to
Com puters and In for ma tion Sys -
tems or per mis sion of the in struc -
tor.   This course pro vides an
over view of net work ing, in clud ing
such top ics as net work ing ad van -
tages, OSI lay ers, ad dress ing and
rout ing pro to cols, and LAN de -
sign, to pol o gies, and ca bling.
(60-0)

15:157 Net working II (4 s.h.) 
Pre req ui site:  15:156, Net working
I  or per mis sion of the in struc tor.  A  
con tin u a tion of Net working I.  Pro -
vides over view of Ether net, to ken
ring, ATM, and FDDI; ex am ines
rout ing and ad dress ing is sues;
stud ies router setup and con fig u -
ra tion; ex am ines LAN de sign ing,
test ing, and switch ing; and stud ies 
TCP/IP pro to col and ad dress ing. 
(45-30)

15:158 Net working III (4 s.h.) 
Pre req ui site:  15:157, Net working
II  or per mis sion of the in struc tor. 
A con tin u a tion of Net working II. 
Ad dresses such top ics as ad -
vanced router con fig u ra tions, LAN 
switch ing, net work ing man age -
ment, and ad vanced net work de -
sign.  (45-30)

15:159 Net working IV (4 s.h.) 
Pre req ui site:  15:158, Net working
III  or per mis sion of the in struc tor. 
A con tin u a tion of Net working III. 
Using pri mar ily hands-on, pro -
ject-based learn ing, this course in -
cludes ad vanced net work de sign
pro jects and ad vanced net work
man age ment pro jects.   Wide Area 
Net works are dis cussed.  (45-30)

15:160 Com puter Ac count ing (3 
s.h.) Pre req ui site: 15:109 In tro -
duc tion to Ac count ing or 15:118
Ac count ing Pro  ce dures or
15:150 Ac count ing Prin ci ples I
with a grade of “C”  or above.  De -
signed to pro vide stu dents with re -
al is tic ex pe ri ence with au to mated
ac count ing con sist ing of five sys -
tems:  gen eral led ger, ac counts
pay able, ac counts re ceiv able,
de pre ci a tion, and pay roll. Stu -

dents will find them selves as hav -
ing taken an ac count ing po si tion in 
a com pany al ready us ing a com -
put er ized ac count ing sys tem. Stu -
dents wil l  be work ing in an
in di vid u al ized in struc tion en vi ron -
ment. (45-0)

15:161 Op er ating Sys tems I (3
s.h.)  Pre req ui site:  15:140, In tro -
duc tion to Com puters and In for -
ma tion Sys tems or per mis sion of
the in struc tor. This course in tro -
duces stu dents to the use of such
pop u lar op er at ing sys tems as
Microsoft DOS, Win dows 98, Win -
dows 2000 Pro fes sional, and Win -
dows NT Work sta tion.  This
course also ad dresses op er at ing
sys tem in ter face and con trols; file
sys tem man age ment; ap pli ca tion
man age ment; and net work cli ent
con fig u ra tion. (30-30)

15:163 Net work Op er ating Sys -
tems (4 s.h.)  Pre req ui site: 
15:177, Op er ating Sys tems II, or
per mis sion of the in struc tor.  This
course goes into de tail on top ics of 
net work op er at ing sys tem such as
de sign, plan ning, in stal la tion, con -
fig u ra tion, se cu rity, per for mance,
ad min is tra tion, trou ble shoot ing,
fault tol er ance, and di sas ter re -
cov ery.  Cli ent setup, file and print
shar ing, di rec tory ser vices, re -
mote ac cess, along with other net -
work ser vices will be ex plored. 
(30-60)

15:164 Groupware Ap pli ca tions 
I (4 s.h.)  Pre req ui site:  15:140, In -
tro duc tion to Com puters and In for -
ma t ion Sys tems;  15:156,
Net working I; and 15:161, Op er -
ating Sys tems or per mis sion of the 
in struc tor. This course pro vides an 
in tro duc tion to such ap pli ca tions
as elec tronic mail, shared cal en -
dars, doc u ment shar ing,  and ap -
pli ca tions within a net worked
en vi ron ment.  The course will also
in clude an ex am i  na t ion o f
groupware ap pli ca tion fea tures,
groupware con fig u ra tion and
man age ment, the re la tion of desk -
top ap pli ca tions to group prod ucts, 
a com par i  son of spe c i f ic
groupware prod ucts, and im ple -
men ta t ion is sues re lated to
groupware ap pli ca tions.   (45-30)

15:165 Groupware Ap pli ca tions II
(4 s.h.)  Pre req ui site:  15:164,
Groupware Ap pli ca tions I or per -
mis sion of the in struc tor.  This
course builds on the Groupware
Ap pli ca tions I.  The course cov ers
such top ics as the ad van tages and 
dis ad van tages of groupware ap -
pli ca tions, im ple men ta tion con sid -
er at ions, server in stal  la t ion
re quire ments, ini tial con fig u ra tion, 
and trou ble shoot ing.  (45-30)

15:166 Inter/Intranet Ap pli ca -
tion Man age ment (4 s.h.)  Pre -
req ui  s i te:  15:163, Net work
Op er ating Sys tems, and 15:177,
Op er ating Sys tems II, or per mis -
sion of  the in struc tor.   This course
en ables stu dents to de sign, set
up, con f ig ure,  and man age
Internet and Intranet ser vices
such as web, e-mail, DNS, se cu -
rity, and FTP along with gain ing
knowl edge and in sight into man -
age ment of emerg ing Internet
tech nol o gies.  (30-60) 

15:167 Net work Se cu rity (3 s.h.)
Pre req ui site:  15:156, Net working
I or per mis sion of the in struc tor. 
This course will pro vide an over -
view of is sues re lated to se cu rity in 
a net worked en vi ron ment, in clud -
ing such top ics as se cu rity and di -
sas ter re cov ery, se cu rity within
in for ma tion ser vices, se cu rity
within an or ga ni za tion, vi rus pro -
tec tion, and Internet se cu rity/fire -
walls. (30-30)

15:168 In tro duc tion to Pro -
gramming (4 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters 
and In for ma tion Sys tems, and
15:196, Struc ture and De sign, or
per mis sion of the in struc tor. This
course pro vides stu dents ex po -
sure to com puter pro gram de sign,
struc ture, de vel op ment, and trou -
ble shoot ing through an ex am i na -
tion of such top ics as logic
con cepts, vari ables, in put/out put,
it er a tive con structs, con di tional
flow, mod u lar de sign, and the
com par i son of pro gram ming lan -
guages.  (45-30)

15:169 Me dia Ex pe ri ence (3
s.h.) Pre req ui site:  15:140, In tro -
duc tion to Com puters and In for -
ma tion Sys tems or per mis sion of
the in struc tor.  This course cov ers
com pre hen sively the lat est ver -
sion of HTML.  Stu dents will learn
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good cod ing prac tices and be in -
tro duced to web de vel op ment
tools and FTP pro grams.  Stu -
dents will also be in tro duced to
CSS (Cas cading Style Sheets),
im age man age ment, and ba sic
JavaScript. (30-30)

15:170 Prin ci ples of Banking (3
s.h.) Fun da men tal bank func tions
pre sented in a de scrip tive fash ion
so that the be gin ning banker may
view the cho sen pro fes sion in
broad (and op er a tional) per spec -
tive. (45-0)

15:171 In tro duc tion to En tre pre -
neur ship (3 s.h.) Pre req ui site:
15:101, In tro duc tion to Busi ness. 
The course pro vides stu dents with 
an in tro duc tion to en tre pre neur -
ship and new ven ture cre ation.
Stu dents will ex am ine the char ac -
ter is tics of suc cess ful en tre pre -
neurs and de velop in sight on
de vel op ing and en hanc ing cre -
ativ ity and in no va tion. Stu dents
will also learn the pro cess of as -
sess ing new ven ture pro pos als
and un der stand the com po nents
of a busi ness/fea si bil ity plan.
(45-0)

15:172 Man aging the En tre pre -
neur ial Ven ture (3 s.h.) 15:101,
In tro duc tion to Busi ness, or
15:171, In tro duc tion to En tre pre -
neur ship, are rec om mended.  The
course pro vides stu dents with the
tools nec es sary to man age and
grow a small busi ness.  Stu dents
will ex am ine the char ac ter is tics of
suc cess ful small busi nesses and
de velop in sight on de vel op ing
strat e gies for suc cess fully grow -
ing ex ist ing ven tures.  Stu dents
will also learn the pro cess of eval -
u at ing the mar ket ing and fi nan cial
needs of the ven ture and un der -
stand the com po nents of a busi -
ness plan.  (45-0)

15:173 Sem i nar in En tre pre -
neur ship (3 s.h.)  Pre req ui site: 
15:171, In tro duc tion to En tre pre -
neur ship, and 15:172, Man aging
the En tre pre neur ial Ven ture. 
Course will com bine group dis cus -
sions with an ac tual case pro ject at 
a lo cal en tre pre neur ial firm.  Stu -
dents will have an op por tu nity to
ap ply busi ness skills learned
through out their NIACC pro gram

as they com plete a pro ject for a lo -
cal en tre pre neur ial ven ture.  Stu -
dents also will dis cover key
en tre pre neur ial suc cess char ac -
ter is tics.  (38-15)

15:174  Da ta base Man age ment
(3 s.h.)  Pre req ui site:  15:140, In -
tro duc tion to Com puters and In for -
ma tion Sys tems, or per mis sion of
the in struc tor.  This course in tro -
duces stu dents to da ta base con -
cepts, with top ics such as
da ta base struc ture and de sign,
plan ning, mod el ing, da ta base
soft ware and serv ers, SQL, re -
ports, fault tol er ance, and ad min -
is tra tion be ing cov ered.  Ex po sure
to cur rent and pop u lar da ta base
sys tems will be pro vided.  (30-30)  

15:175 Elec tronic Spread sheets 
(3 s.h.) Pre req ui site: 15:140, In -
tro duc tion to Com puters and In for -
ma tion Sys tems, or 15:134,
Com puter Ap pli ca tions.  Learn the
fun da men tals of spread sheets,
da ta bases, and busi ness graph ics 
us ing ap pro pri  ate soft  ware.
(30-30)

15:176 Ad vanced Desk top Ap -
pli ca tions (3 s.h.)  Pre req ui site: 
15:140, In tro duc tion to Com puters 
and In for ma tion Sys tems.  Ad -
vanced top ics in desk top com -
puter ap pli ca tions will be stud ied
in this course.  Stu dents will also
ex am ine in te grated soft ware
pack ages such as Microsoft Of fice 
Pro fes sional in this class.  They
will uti lize in te grated soft ware to
solve sev eral busi ness prob lems
pre sented to them al low ing them
to gain an un der stand ing of in te -
grated soft ware, as well as other
desk top ap pli ca tions, through
hands-on ex pe ri ence.  The course 
will be pro ject-based, pro vid ing
the stu dent with a col lab o ra tive
en vi ron ment.  (30-15) 

15:177 Op er ating Sys tems II (3
sh.)  Pre req ui site:  15:140, In tro -
duc tion to Com puters and In for -
ma tion Sys tems, and 15:161,
Op er ating Sys tems I, or per mis -
sion of the in struc tor.  This course
is a con tin u a tion of Op er ating Sys -
tems I. It ad dresses ad vanced top -
ics such as file man age ment, shell
pro gram ming, se cu rity, net work
and ser vice ad min is tra tion, fault
tol er ance, re cov ery, trou ble shoot -
ing, and op er at ing sys tem struc -

ture. This will be ac com plished by
study ing the Unix or Linux op er at -
ing sys tems.  (30-30) 

15:178  Hard ware Ser vice and
Sup port (4 sh.)   Pre req ui site: 
15:140, In tro duc tion to Com puters 
and In for ma tion Sys tems, 15:161,
Op er ating Sys tems I, or per mis -
sion of in struc tor.  This course pre -
pares the stu dent to prop erly
in stall, con fig ure, up grade, trou -
ble shoot and re pair mi cro com -
puter hard ware.  This in cludes
ba sic knowl edge of desk top and
por ta ble sys tems, ba sic net work -
ing con cepts, and print ers.  The
stu dent must also dem on strate
knowl edge of safety and com mon
pre ven tive main te nance pro ce -
dures.  Topics in clude ad vanced
DOS and Win dows con cepts such
as batch files and mem ory man -
age ment,  in stal l  ing and
uninstalling soft ware, ba sic hard -
ware in stal la tion, and trou ble -
shoot ing.  (30-60)

15:179  Novell Ad min is tra tion (4 
s.h.)   Pre req ui site:  15:161, Op er -
ating Sys tems I or per mis sion of
the in struc tor.  This course pro -
vides an over view of where net -
work ing op er at ing sys tems fit into
the net work so lu tion, in clud ing
such top ics as the com po nents
and fea tures of a net work op er at -
ing sys tem, ma jor net work op er at -
ing sys tems, op er at ing sys tem
setup and con fig u ra tion, net work
cli ent is sues, WAN is sues, and
net work op er at ing sys tem se lec -
tion cri te ria.  (45-30)

15:186 Internet Pro gramming I
(3 s.h.)  Pre req ui site:  15:169, Me -
dia Ex pe ri ence, and 15:196,
Struc ture and De sign, or per mis -
sion of the in struc tor.  This course
will teach the fun da men tals of cli -
ent-s ide web scr ipt  ing with
JavaScript.  Stu dents will learn
about browser-related ob ject
mod els and their as so ci ated prop -
er ties, events, and meth ods.  Stu -
dents will work with these mod els
to cre ate doc u ments on the fly,
cre ate pop-up doc u ments, man -
age im ages, man age framesets,
cre ate roll-overs, en able and val i -
date form el e ments, man age
cook ies, cre ate and main tain ba -
sic da ta bases, de fine and en able
cus tom ob jects, and cre ate var i -
ous web-related tools.  (30-30)
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15:187 Internet Pro gramming II
(3 s.h.)  Pre req ui site:  15:186,
Internet Pro gramming I or per mis -
sion of the in struc tor.  This course
will al low stu dents to con tinue
build ing their JavaScripting tools
while learn ing how to pro gram in
PERL.  Stu dents will learn how to
ac cess server doc u ments, cre ate
and man age da ta bases, and build
bul le tin boards.  A lot of time will be 
spent build ing so lu tions that re -
qui re PERL, HTML, and
JavaScript to gether.  (30-30)

15:188 Web Server De vel op -
ment (4 s.h.) Pre req ui site: 
15:187, Internet Pro gramming II or 
per mis sion of the in struc tor.  This
course gives stu dents a solid un -
der stand ing of what is go ing on
be hind the scenes of a Web site
and the Internet.  Stu dents will
learn the con cepts and com po -
nents that make up Web serv ers
along with how to sup port and
main tain these serv ers.  Topics
such as plan ning, con fig u ra tions,
test ing, pro to cols, ser vices, per -
for mance, di sas ter re cov ery, se -
cu rity, fault tol er ance, da ta bases,
in dex ing, cli ents, trans ac tions,
SSL, and DNS will be cov ered. 
The course will pro vide ex pe ri -
ence with pop u lar web serv ers
and soft ware.  (30-60) 

15:190 Gen eral In sur ance (3
sh.)  Prin ci ples of in sur ance and
risk, in clud ing per sonal and busi -
ness view points in re gard to life,
health, prop erty, and li a bil ity risks.
(45-0)

15:191 In tro duc tion to
E-Commerce (3 s.h.)  Pre req ui -
site:  15:140, In tro duc tion to Com -
puters and In for ma tion Sys tems. 
This course pro vides stu dents
with foun da tional skills and gen -
eral in for ma tion about elec tronic
busi ness so lu tions on the World
Wide Web.  Topics will in clude fea -
tures of Internet mar ket ing, sales,
com puter graph ics, and net work
se cu rity.  Stu dents will also be in -
tro duced to Internet-related pro -
gram ming con cepts and tools
used to cre ate web-based so lu -
tions.  (30-30)

15:194 E-Commerce Cases (4
s.h.)  Pre req ui site:  15:140, In tro -
duc tion to Com puters and In for -
ma tion Sys tems or per mis sion of

the in struc tor.  In ves ti gate cur rent
E-Commerce ba sics and real life
sce nar ios re gard ing elec tronic
busi ness prac tices.  This cap stone 
course will tie to gether pre vi ous
E-Commerce courses to real life
ap pli ca tions. (30-60)

15:195 Prop erty and Ca su alty
In sur ance (3 s.h.) Pre req ui -
site/Corequisite: 15:190, Gen eral
In sur ance. This course is de -
signed to pro vide in struc tion that
will pro vide a high level of un der -
stand ing of prop erty and ca su alty
in sur ance. Topics cov ered in clude 
fire, home own ers, dwell ing, auto,
busi ness and pro fes sional li a bil ity, 
crime and fi del ity, worker’s com -
pen sa tion, and ap pli ca tions from a 
per sonal and com mer cial per -
spec tive. (45-0)

15:196 Struc ture and De sign (3
s.h.)  Pre req ui site:  15:140, In tro -
duc tion to Com puters and In for -
ma tion Sys tems or per mis sion of
the in struc tor.   A fun da men tal re -
quire ment for peo ple in the In for -
ma tion Tech nol ogy field is the
abil ity to or ga nize a so lu tion to a
prob lem.  This, in and of it self, is a
dif fi cult task.  Of ten, how ever, this
skill takes a backseat to learn ing
code or is lost in the com plex ity of
the task.  Struc ture and De sign
con cen trates on the pro cess of de -
vel op ing a log i cal al go rith mic so lu -
tion to a prob lem.  (45-0)

15:197 Internet Law (3 s.h.) Pre -
req ui site:  15:140, In tro duc tion to
Com puters and In for ma tion Sys -
tems or per mis sion of the in struc -
tor. Stu dents wi l l  learn and
ex am ine le gal is sues as so ci ated
with e-commerce, in clud ing but
lim ited to, in tel lec tual prop erty pro -
tec tion, rights of pri vacy, con tent
con trol, an ti trust, and prob lems of
ju ris dic tion. (45-0)

15:199 Web Ap pli ca tion De vel -
op ment (3 s.h.)  Pre req ui site: 
15:187, Internet Pro gramming II or 
per mis sion of the in struc tor.  This
course will build on the stu dent’s
prior Internet Pro gramming knowl -
edge and give them an over view of 
var i ous web ap pli ca tion de vel op -
ment re sources, tools, lan guages,
and tech nol o gies.  Stu dents will be 
in tro duced to var i ous cur rent tools
and tech nol o gies avail able to a
Web De vel oper for de vel op ment

and be gin to un der stand the
sit u a tions each works best in.  Em -
pha sis will be on com pare and
con trast tech niques, proper plan -
ning, re lat ing the syn tax and el e -
ments to other tools and
lan guages, knowl edge trans fer,
how in ter ac tion takes place, de -
sign, and de vel op ing an un der -
stand ing and use of pro gram ming
re sources. (30-30)

15:200 Life, Health, and Dis abil -
ity In sur ance (3 s.h.)   Pre req ui -
site/Corequisite: 15:190, Gen eral
In sur ance. This course is de -
signed to pro vide in struc tion in a
va ri ety of ar eas giv ing the stu dent
a good un der stand ing of life in sur -
ance, health in sur ance, and the
role and ap pli ca tion of both within
the in dus try. (45-0)

15:201 Vi sual Com mu ni ca tion
(3 s.h.)  Pre req ui site:  15:140, In -
tro duc tion to Com puters and In for -
ma tion Sys tems or per mis sion of
the in struc tor.   This course is an
in tro duc tion to vi sual prob lem
solv ing and com mu ni  ca t ion
through the World Wide Web. 
This course will cover ba sic tech -
ni cal ter mi nol ogy, an over view of
soft ware and equip ment for web
graphic de sign and an in tro duc tion 
into dig i tal im ag ery.  Stu dio as -
sign ments will be dig i tized and
sent elec tron i cally for eval u a tion
and cri tique.  The goal is to ex pand 
stu dent com pe tency in ba sic vi -
sual and tech ni cal skills, de vel op -
ing and un der stand ing of how
per cep tion re lates to com mu ni ca -
tion, and ex pose stu dents to cur -
rent is sues re lated to web graphic
de sign.  (30-30)

15:202 Web De sign (3 s.h.)  Pre -
req ui site:  15:201, Vi sual Com mu -
ni ca tions or per mis sion of the
in struc tor.  This course is an ex -
pan sion of graphic de sign con -
cepts merg ing tra di tional page
de sign, ty pog ra phy, and dig i tal im -
ag ery into the con cepts and prac -
tices of web de sign.  This stu dio
course will cover the prep a ra tion
of dig i tal im ages, compositional
dy nam ics, and se quenc ing of im -
ages into a com plete work ing web
de sign.  Stu dents will work with
cur rent graphic and dig i tal im ag ing 
soft ware and web authoring soft -
ware.  (30-30)
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15:203 Server Side Scripting (4
s.h.)  Pre req ui site:  15:204, Java,
or per mis sion of the in struc tor. 
Stu dents will learn to de velop and
im ple ment web ap pli ca tions us ing
server side script ing with em pha -
sis on a sin gle lan guage.  Ad di -
t ional server side scr ipt  ing
lan guages and tech nol o gies will
be dis cussed.  Much of the lan -
guages ob ject model and meth ods 
will be cov ered with fo cus on how
to work with these ob jects and pro -
ce dures.  Stu dents wil l gain
hands-on ex pe ri ence while writ ing 
real world-based web ap pli ca tions 
from the ground up.  Da ta base ba -
sics will also be learned along with
SQL.  Sim ple da ta bases will be
cre ated for use with web ap pli ca -
tion back-ends. Stu dents will learn 
to ac cess and mod ify their da ta -
bases by build ing front-ends for
them us ing server side script ing
and em bed ded SQL.  Suf fi cient
time will be spent build ing so lu -
tions that re quire us ing ASP,
HTML, JavaScript, and var i ous
other server side script ing tech nol -
o gies to gether.  (30-60)

15:204 Java (4 s.h.)  Pre req ui site:  
15:187, Internet Pro gramming II,
or per mis sion of the in struc tor. 
This course in tro duces stu dents to 
do ing purely ob ject-oriented pro -
gram ming us ing the Java syn tax. 
Em pha sis is placed on us ing Java
for web de vel op ment.  Stu dents
learn how to cre ate their own ob -
jects and em ploy these ob jects as
so lu t ions to com mon real
world-based web prob lems us ing
ap pli ca tions and ap plets.  Stu -
dents will learn to cre ate in ter ac -
tive el e ments and sim ple GUI
el e ments.  Use of the java.awt
com po nents, event-handling
model, con tain ers, and lay out
man ag ers will also be em pha -
sized.  File han dling tech niques
and multithreading will be pre -
sented, along with JavaBeans. 
Ap pli ca tions and ap plets will be
built from but ton up to fa cil i tate in
deeper un der stand ing of the con -
cepts used in OOP.  (30-60)

15:207 60-Hour Real Es tate
Prel icense (3 s.h.)  Th is
pre-license course is re quired by
the Iowa Real Es tate Com mis sion
prior to ex am i na tion for an Iowa
Real Es tate Sales per son Li cense.  

Upon com ple tion of this cur ric u -
lum, par tic i pants will be ex posed
to prin ci ples of real es tate, ter mi -
nol ogy, math e mat i cal cal cu la -
tions, pro ce dures and eth ics
nec es sary to en able them to un -
der stand the real es tate pro fes -
sion.  This course pre pares them
to take the Real Es tate Sales per -
son Ex am i na tion, and to func tion
as a well in formed real es tate
sales per son.  (30-30)

15:210 Busi ness Sta tis tics (3
s.h.) Pre req ui site: 40:125, Quan ti -
ta tive Methods; 40:140, Intro to
Sta tis tics; 40:161, Precalculus;  or
ap proval of in struc tor.  The use of
sta tis ti cal meth ods as an an a lyt i -
cal tool in busi ness sit u a tions.
Data col lec tion, tab u lar and graph -
i cal pre sen ta tions, fre quency dis -
tri bu tions, prob a bil ity, sam pling,
data anal y sis, hy poth e sis test ing
and re gres sion and cor re la tion
anal y sis. The use of a com puter is
in cor po rated into the course. 
(45-0)

15:211 Word Pro cessing (2 s.h.)
This course is de signed to in tro -
duce stu dents to com put ers and
the fun da men tals of word pro -
cess ing. The stu dents will prog -
ress f rom ba sic through
in ter me di ate fea tures of word pro -
cess ing soft ware. Also Open En -
try/Open Exit.  (20-20)

15:212 Busi ness Com mu ni ca -
tion (3 s.h.) This course will help
the stu dent be come an ef fec tive
com mu ni ca tor in the busi ness
world. Ba sic writ ten com mu ni ca -
tion will be em pha sized through
prac tice in gram mar struc ture, vo -
cab u lary build ing, and or ga ni za -
tion of thoughts. These skills will
then be im ple mented when the
stu dent plans and writes busi ness
let ters and in ter of fice mem o ran -
dums.  A sec ond ary em pha sis will
be placed on oral com mu ni ca tion,
lis ten ing skills, and non ver bal
com mu ni ca tion. (45-0)

15:218 Pro fes sional Of fice Pro -
ce dures (4 s.h.)  Pre req ui site:
15:211, Word Pro cessing; and
15:212, Busi ness Com mu ni ca -
tion.  Of fice pro ce dures and tech -
niques nec es sary to per form
gen eral of fice du ties. In cludes us -
ing a word pro ces sor, de vel op ing

tran scrip tion skills, us ing the
Internet to ac cess in for ma tion.  fil -
ing, han dling tele phone ser vices,
dis cuss ing pro fes sion al ism, ap -
ply ing gram mar rules, and tak ing
care of gen eral of fice ad min is tra -
tion. Stu dents are ex pected to
spend time out side of class work -
ing in the com puter lab. (45-30)

15:221 Mar keting (3 s.h.) A study
of the role of mar ket ing in so ci ety
as well as a study of tar get mar ket
(cus tomer) de ter mi na tion and se -
lec tion, prod uct strat egy, chan nels 
of dis tri bu tion, pric ing con cepts,
and pro mo tional ac tiv i ties that are
used in busi ness to day. (45-0)

15:222 Prin ci ples of Ad ver tis ing 
(3 s.h.) Prin ci ples and prac tices in
com monly used ad ver tis ing me -
dia. (45-0)

15:223 Prin ci ples of Selling (3
s.h.) This course is cen tered
around the study of con cepts and
prac tices used by pro fes sional
sales peo ple in to day’s mar -
ket-driven econ omy. The course
also in cludes a study of sell ing as
a pro mo tional strat egy used by
mar ket ers. (45-0)

15:225 Microsoft Ac cess (1 s.h.) 
This course is de signed to take
stu dents through the core com pe -
ten cies for Microsoft Ac cess in
prep a ra tion for the Microsoft Of -
fice User Spe cial ist (MOUS) cer tif -
i ca tion test.  (5-20)

15:226 Microsoft PowerPoint (1
s.h.)  This course is de signed to
take stu dents through the core
com pe ten cies for Microsoft
PowerPoint in prep a ra tion for the
Microsoft Of fice User Spe cial ist
(MOUS) cer tif i ca tion test.  (5-20)

15:227 Microsoft Out look (1
s.h.) The course is de signed to
take stu dents through the core
com pe ten cies for Microsoft Out -
look in prep a ra t ion for the
Microsoft Of fice User Spe cial ist
(MOUS) cer tif i ca tion test.  (5-20)

15:228 Soft ware In te gra tion (1
s.h.) The stu dent will in te grate
con cepts learned from Microsoft
Word, Ac cess, PowerPoint, Ex cel, 
and Out look in a pro ject ap proach.  
(5-20)

15:230 Money and Banking (3
s.h.) Pre req ui site: 80:133, Mac ro -
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eco nom ics. An ex am i na tion of
money, banks, and fi nan cial mar -
kets and their ef fects on the U.S.
econ omy in a global set ting. The
fo cus is on the na ture and func -
tions of money, the sup ply and de -
mand for money, fi nan cial mar kets 
and in ter est rates, the Fed eral Re -
serve Banking Sys tem, bank
safety and reg u la tion, the money
sup ply, and the level of na tional in -
come and mon e tary pol icy. (45-0)

15:241 Hu man Re la tions (3 s.h.)
The study of how peo ple sat isfy
both per sonal growth needs and
or ga ni za tional goals in their ca -
reers.  Al though also in ter ested in
the why of hu man be hav ior, hu -
man re la tions goes fur ther and
looks at what can be done to an tic -
i pate prob lems, re solve them, or
pre vent them from hap pen ing. 
This field em pha sizes knowl edge
that can be ap plied in prac ti cal
ways to prob lems of in ter per sonal
re la tions at work or in our per sonal
life.  Sig nif i cant de vel op ments in
re cent years in the work place
have in creased the im por tance of
in ter per sonal skills in al most ev ery 
type of work set ting; these trends
pro vide sup port for the ne ces sity
of ac quir ing com pe tence in hu man 
re la tions. (45-0)

15:249 Med i cal Tran scrip tion I
(3 s.h.)  This course is de signed to
sim u late med i cal tran scrip tion
prac tices used in a healthcare en -
vi ron ment.  The main ob jec tive is
to pro vide the stu dent with knowl -
edge of the con tent and for mats of
med i cal doc u ments and re ports
typ i cally dic tated in phy si cians’ of -
fices, hos pi tal clin ics, and hos pi tal
an cil lary and sup port fa cil i ties. 
(15-60)

15:250 Ba sic Med i cal In sur ance
and Coding (2 s.h.) Pre req ui site: 
15:251, Med i cal Ter mi nol ogy I
and 94:104, Body Struc ture and
Func tion. This course will pro vide
the stu dents with an over view of
med i cal health in sur ance claims
sub mis sion guide lines and ba sic
cod ing pro ce dures.  In ad di tion,
the stu dent will work through a
num ber of rel e vant case stud ies. 
(30-0)

15:251 Med i cal Ter mi nol ogy I (3
s.h.) A study of med i cal ter mi nol -
ogy which should be taken con cur -

rently with 70:250, Anat omy and
Phys i ol ogy, or 94:104, Body
Struc ture and Func tion, as a part
of the Med i cal Sec re tary and Med -
i cal As sis tant cur ric u lum. In tro -
duc t ion o f  ba  sic med i  cal
ter mi nol  ogy ut i  l iz ing a pro -
grammed, word-building sys tem
to learn word parts to con struct
and an a lyze new terms.  Em pha -
sis is placed on spell ing, def i ni tion, 
us age, and pro nun ci a tion.  (45-0)

15:252 Med i cal Ter mi nol ogy II
(3 s.h.) Pre req ui site: None. How -
ever, 15:251, Med i cal Ter mi nol -
ogy I is highly de sir able.  A
con tin u a tion of 15:251. To be
taken con cur rently with 70:251,
Anat omy & Phys i ol ogy, by those in 
the Med i cal Sec re tary cur ric u lum.
A brief re view of ba sic med i cal ter -
mi nol ogy fol lowed by a sys tems
ap proach to learn ing terms as so -
ci ated with the an a tom i cal, phys i o -
log i cal, and patho log i cal as pects
of the body.  Clas si fi ca tions of as -
so ci ated phar ma ceu ti cal agents
are stud ied with each re lated sys -
tem.  (45-0)

15:256 Med i cal Tran scrip tion II
(3 s.h.) Pre req ui site 15:249, Med i -
cal Tran scrip tion I.  This course is
de signed to in tro duce stu dents to
hos pi tal dic ta tion.  The stu dents
will prog ress through var i ous lev -
els of dic ta tion in clud ing some ad -
vanced doc u ments.  (15-60)

15:259 Med i cal Of fice Pro ce -
dures  (3 s.h.)  Pre req ui site:
15:211, Word Pro cessing, and
15:212, Busi ness Com mu ni ca -
tion. Man age ment of a med i cal of -
f ice that in cludes pre par ing
cor re spon dence and pa tient re -
cords, us ing the Internet to ac cess
in for ma tion, fil ing, han dling tele -
phone ser vices, mak ing and keep -
ing ap point ments, de vel op ing
tran scrip tion skills, com pos ing let -
ters,  dis cuss ing pro fes sion al ism,
ap ply ing gram mar rules, and tak -
ing care of gen eral of fice du ties.
Also in cludes med i cal eth ics and
et i quette, med i cal law, and use of
a com puter for word pro cess ing.
Stu dents are ex pected to spend
time out side of class work ing in the 
com puter lab. (45-0)

15:265 Med i cal Tran scrip tion III
(3 s.h.)  Pre req ui sites:  15:249,
Med i cal Tran scrip tion I.  This

course is de signed to in tro duce
stu dents to live med i cal dic ta tion
from the clin i cal and ra di ol ogy set -
tings.  The stu dents will also be ap -
ply ing the is sues of con fi den ti al ity
and us ing med i cal ref er ence
books.   (15-60)

15:277 Net work Routing (5 s.h.)
Pre req ui site:  15:159, Net working
IV or per mis sion of the in struc tor. 
This course fo cuses on ad vanced
rout ing us ing Cisco rout ers con -
nected in lo cal-area net works
(LANs) and wide-area net works
(WANs) typ i cally found at me dium
to large net work sites.  Upon com -
ple tion of this train ing course, the
stu dent will be able to se lect and
im ple ment the ap pro pri ate Cisco
IOS ser vices re quired to build a
scal able routed net work.  (45-60)

15:278 Net work Re mote Ac cess 
(5 s.h.)  Pre req ui site:  15:277, Net -
work Routing or per mis sion of the
in struc tor.  Re mote Ac cess fo -
cuses on ad vanced WAN con fig u -
ra tions, build ing re mote ac cess
net works.  The course teaches
stu dents how to build a re mote ac -
cess net work to in ter con nect cen -
tral sites to branch of fices and
home of fices for telecommuters. 
The course fur ther teaches stu -
dents how to con trol ac cess to the
cen tral site and how to max i mize
band width uti li za tion over the re -
mote links.  (45-60)

15:280 On-the-Job Training (1-3
s.h.) On-the-Job Training is de -
signed to pro vide a stu dent an op -
por tu nity to ap ply his/her skills in a
job set ting.  The On-the-Job ex pe -
ri ence is co or di nated with an iden -
ti fied school co or di na tor and
on-site spon sor. This is re peat able 
credit for a max i mum of 6 hours. 
(0-60 to 180)

15:285 Multi-Layer Switching (5
s.h.)  Pre req ui site:  15:277, Net -
work Routing or per mis sion of the
in struc tor. This course leads to the 
CCNP or CCDP.  In this course,
net work ad min is tra tors learn how
to build cam pus net works us ing
multilayer switch ing tech nol o gies
over high speed Ether net.  This
course in cludes both rout ing and
switch ing con cepts, cov er ing both
Layer 2 and Layer 3 tech nol o gies. 
(45-60)
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15:286 Net work Sup port (5 s.h.) 
Pre req ui site:  15:277, Net work
Routing; 15:278, Net work Re mote 
Ac cess; and, 15:185, Multi-Layer
Switching, or per mis sion of the in -
struc tor.  This course leads to the
CCNP.  This course teaches stu -
dents how to base line and trou ble -
shoot an en vi ron ment us ing Cisco
rout  ers and swi tches for
multi-protocol cli ent hosts and
serv ers con nected with the fol low -
ing:  Ether net and Fast Ether net
LANS, Se rial, Frame Re lay, and
ISDN BRI WANs.  The course pro -
vides stu dents with me thod i cal
prac tice us ing spe cific Cisco IOS
soft ware and Cat a lyst soft ware
tools to di ag nose and cor rect
prob lems on widely in stalled Cisco 
prod ucts.  (45-60)

15:287 Emerging Re mote Ac -
cess Tech nol ogies (3 s.h.) Pre -
req ui site:  15:159, Net working IV
or per mis sion of the in struc tor.  In -
tro duces end-to-end Dig i tal Sub -
scriber Line (DSL) and ca ble
mo dem tech nol o gies with fo cus
on hands-on lab train ing for tech -
ni cians on in stall ing, con fig ur ing
and trou ble shoot ing DSL CPE
equip ment and in fra struc ture in a
small busi ness en vi ron ment.  Also
touches upon Wire less and other
emerg ing tech nol o gies com mu ni -
ca tions.  (30-30)

15:288 Net work De sign I (3 s.h.)
Pre req ui site:  15:158, Net working
III or per mis sion of the in struc tor. 
This course leads to the CCDA
cer tif i ca tion.  The CCDA cer tif i ca -
tion (Cisco Cer tified De sign As so -
ci ate) in di cates a foun da tion or
ap pren tice knowl edge of net work
de sign for the small of fice/home
of fice (SOHO) mar ket.  CCDA cer -
ti fied pro fes sion als can de sign
routed and switched net works in -
volv ing LAN, WAN, and dial ac -
cess ser vices for busi nesses and
or ga ni za tions with net works of
fewer than 100 nodes. (45-0)

15:289 Net work De sign II (4 s.h.)
Pre req ui site:  15:288, Net work
De s ign I ;  15:277, Net work
Routing; 15:278, Net work Re mote 
Ac cess; and 15:285,
Multi-Layered Switching; or per -
mis sion of the in struc tor.  This
course leads to the CCDP cer tif i -
ca tion.  The CCDP cer tif i ca tion

(Cisco Cer tified De sign Pro fes -
sional) in di cates ad vanced or jour -
ney man knowl edge of net work
de sign.  With a CCDP, a net work
pro fes sional can de sign routed
and switched net works in volv ing
LAN, WAN, and dial ac cess ser -
vices for busi nesses and or ga ni -
za tions with 100 to more than 500
nodes.  (60-0)

15:290 Fun da men tals of Pro ject 
Man age ment (4 s.h.) Pre req ui -
sites: 15:141, MIS I and 15:158,
Net working III, or per mis sion of
the in struc tor. Fun da men tals of
Pro ject Man age ment de fines a
pro ject and the role of pro jects in
busi ness.  Stu dents iden tify and
dem on strate the ba sic knowl edge
ar eas of Pro ject Man age ment and
the Pro ject Man age ment Frame -
work.  These knowl edge ar eas fo -
cus on man ag ing pro ject
com po nents in clud ing: In te gra -
tion, Scope, Time (sched ul ing),
Cost, Qual ity, Hu man Re source,
Com mu ni ca tions, Risk, and Pro -
cure ment.  Fun da men tals of Pro -
ject Man age ment clar i fies the
re la tion ship be tween Pro ject Man -
age ment and other man age ment
dis ci plines in clud ing gen eral man -
age ment knowl edge and prac tice,
and ap pli ca tion-area knowl edge
and prac tice.  Stu dents learn to
ap ply the break down of pro ject
phases and pro cesses and con -
struct pro ject plans that em ploy
pro ject phas ing and knowl edge ar -
eas.  Stu dents also learn to iden -
tify the as pects of pro ject-based
or ga ni za tional sys tems and clas -
sify busi ness or ga ni za tions by
type and pro ject char ac ter is tics. 
Crit i cal Path Method (CPM) pro -
ject sched ul ing is learned and uti -
l ized to co or di  nate pro ject
plan ning, ex e cu tion and anal y sis
through out a pro ject life cy cle. 
(45-30)

15:299A Spe cial Prob lems in
Busi ness* (1 s.h.) Stu dents may
sub mit a pro posal for a spe cial
pro ject to the in struc tor. With the
in struc tor’s ap proval and the con -
sent of the Di vi sion Chair and Vice
Pres i dent for Ac a demic Af fairs,
credit may be given upon sat is fac -
tory com ple tion of the pro ject.
Course can be re peated for credit.
(15-0)

15:299B Spe cial Prob lems in
Busi ness* (2 s.h.) Same as
15:299A. (30-0)

15:299C Spe cial Prob lems in
Busi ness* (3 s.h.) Same as
15:299A. (45-0)

20  Ed u ca tion
20:101 In tro duc tion to Teaching 
(3 s.h.)  An in tro duc tory course in
teacher ed u ca tion. The place of
the school in the com mu nity, the
ba sic phi los o phy, the or ga ni za tion 
and ad min is tra tion, and the na ture 
of the cur ric u lum. Pur pose ful ob -
ser va tions pro vide prac ti cal ex pe -
ri ence. (30-30)

20:110 Ed u ca tional Mea sure -
ment and Eval u a tion (2 s.h.)
Pre req ui site: 20:101, Intro to
Teaching  80:103, Ed u ca tional
Psy chol ogy; and 80:230, Hu man
Growth and De vel op ment. This in -
tro duc tory course in ed u ca tional
mea sure ment and eval u a tion will
pro vide a sur vey of the fol low ing
top ics: as sess ment in stru ment,
test prep a ra tion, and use of stan -
dard ized mea sures. (30-0)

20:120 In clud ing Ex cep tional
Stu dents (3 s.h.)  Pre req ui site:
20:110, Ed u ca tional Mea sure -
ment and Eval u a tion; and 80:230,
Hu man Growth and De vel op ment. 
An in tro duc tory dis cus sion of is -
sues and prac tices re gard ing the
in clu sion of di verse stu dent pop u -
la tions in gen eral ed u ca tion set -
tings.  Topics in clude in te gra tion,
mainstreaming, and in clu sion. 
Em pha sis is placed on ad dress ing 
the needs of all stu dents, i.e. gen -
eral ed u ca tion, spe cial ed u ca tion,
gifted, at risk, and multi cul tural. 
For mal and in for mal pro jects ex -
plore adap tive strat e gies for the
cur ric u lum, class room, and so cial
skill de vel op ment.  (45-0)

20:195 Ed u ca tional Me dia and
Class room Com puting Tech -
niques (3 s.h.) The pro duc tion
and use of in struc tional me -
dia/com puter tech nol ogy and their 
re la tion ship to ed u ca tional strat e -
gies. (30-30)
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25  En gi neering

25:110 Ori en ta tion to En gi -
neering  (0 s.h.)  De signed to help
fresh men better un der stand en gi -
neer ing and as sist them in choos -
ing their area of spe cial iza tion.
Pre sen ta tions by guest en gi neers
from in dus try who dis cuss their ar -
eas of the pro fes sion. Four field
trips to a se lected en gi neer ing de -
part ment of North Iowa in dus trial
firms. (Class meets one hour per
week.)   This course has been des -
ig nated as a pass/no pass course.  
(10-8)

25:111 En gi neering Prob lems
with FOR TRAN (3  s .h. )
Corequisite:  40:151, Col lege Al -
ge bra and Trig o nom e try I; or
40:161, Precalculus.  De vel op -
ment of skills, stan dards, and or -
derly meth ods of solv ing
en gi neer ing prob lems.  SI and
Eng lish mea sure ment and unit
con ver sion.  Es ti ma tion and cal cu -
la tion with ap prox i mate num bers. 
Sig nif i cant fig ures.  Graphing and
curve-fitting of tech ni cal data. 
Using log a rith mic and trig o no met -
ric func tions.  In tro duc tion to en gi -
neer ing eco nom ics and sta tis tics. 
So lu tion of en gi neer ing prob lems
us ing the FOR TRAN lan guage. 
(30-30)

25:112 En gi neering Graph ics
and De sign (3 s.h.)  Pre req ui site:   
25:111, En gi neering Prob lems
with FOR TRAN, with a grade of
“C” or higher, or con sent of in struc -
tor.  The in te gra tion of fun da men -
ta l  en gi  neer ing graph ics,
com puter-aided de sign (CAD),
and en gi neer ing de sign.  The use
and ma nip u la tion of draw ing in -
stru ments; free hand let ter ing and
sketch ing; ma chine and CAD
draw ing of or tho graphic views and 
iso met ric pic to ri als; and ba sic
dimensioning.  Tech niques for vi -
su al iz ing, an a lyz ing and com mu -
ni  cat  ing 3-D ge om e tr ies.  
Ap pli ca tion through cre ative de -
sign pro jects with writ ten and oral
re ports.  (15-75)

25:231 Stat ics of En gi neering (3
s.h.) Pre req ui site:  40:251 An a -
lytic Ge om e try and Cal cu lus I, with 
a grade of “C” or higher.

Corequisite:  40:252 An a lytic Ge -
om e try and Cal cu lus II, and
70:282 Col lege Phys ics I.  Sca lar
and vec tor quan ti ties, forces, mo -
ments of forces, cou ples, and
force sys tems; equi lib rium, cen -
troids and cen ters of grav ity; anal -
y sis of struc tures; in ter nal forces,
shear and bend ing mo ments; fric -
tion; mo ments of in er tia of ar eas.
(45-0)

25:241 Dy nam ics (3 s.h.)  Pre -
req ui site:  40: 253, An a lytic Ge om -
e try and Cal cu lus III and 25:231,
Stat ics of En gi neering.  Par ti cle
and rigid body ki ne mat ics, New -
ton’s laws of mo tion, ki net ics of
plane mo tion, rigid body prob lems
us ing work-energy, lin ear, and an -
gu lar im pulse-momentum prin ci -
ples, vi bra tions.  (45-0)

25:251 Me chanics of Ma te rials
(3 s.h.)  Pre req ui site:  25:231,
Stat ics of En gi neering.  Plane
stress, plane strain, stress-strain
re la tion ships, and el e ments of ma -
te rial be hav ior.  Ap pli ca tion of
stress and de for ma tion anal y sis to 
mem bers sub ject to centric, tor -
sional, flex ural, and com bined
load ings.  El e men tary con sid er -
ations of the o ries of fail ure, buck -
ling.  (45-0)

30  Eng lish
30:090 Ba sic Writ ing (4 s.h.) A de -
vel op men tal writ ing course de signed 
for stu dents re ferred by ori en ta tion
as sess ment or by in struc tors. Em -
pha sis is on writ ing; stu dents will
learn strat e gies for rec og niz ing and
com pen sat ing for in di vid ual writ ing
prob lems. Stu dents com plete the
course by meet ing the min i mum en -
trance re quire ments for Com mu ni -
ca tion Skills I. Credit earned will not
sat isfy the re quire ments for an As so -
ci ate De gree and will not be used in
cal cu lat ing the cu mu la tive grade
point av er age for grad u a tion.  This
course has been des ig nated as a
pass/no pass course.   (60-0)

30:095 Ba sic Read ing (4 s.h.) A
de vel op men tal read ing course de -
signed for stu dents who test at
less than a ninth grade read ing
abil ity on stan dard ized tests. Em -
pha sis is on prac tice in im prov ing
con cen tra tion, vo cab u lary, and
meth ods of study ing. Credit

earned will not sat isfy the re quire -
ments for an As so ci ate De gree
and will not be used in cal cu lat ing
the cu mu la tive grade point av er -
age for grad u a tion. This course
has been des ig nated as a pass/no
pass course.  (60-0)

30:101 Com mu ni ca tion Skills I
(4 s.h.) Im prove ment of skills in
read ing, writ ing, speak ing, and lis -
ten ing, with an em pha sis on ex -
pos i tory meth ods of de vel op ment
and per sonal ex pe ri ence as sup -
port ing ma te rial. Stu dents may be
re quested to use word pro ces sors
and the Writer’s Work bench anal -
y ses pro grams, the Writer’s Work -
bench STEPS pro grams, and the
struc tur ing sen tences video se -
ries.  Stu dents must meet min i -
mum com pe tency re quire ments in 
writ ing and speak ing to re ceive a
grade of “C” or higher.  (60-0)

30:101C Com mu ni ca tion Skills I 
(3 s.h.) Im prove ment of skills in
read ing and writ ing with an em -
pha sis on ex pos i tory meth ods of
de vel op ment and per sonal ex pe ri -
ence as sup port ing ma te rial. Stu -
dents may be re quested to use
word pro ces sors and the Writer’s
Work bench anal y ses pro grams,
the Writer’s Work bench STEPS
pro grams, and the struc tur ing sen -
tences video se ries.  Stu dents
must meet min i mum com pe tency
re quire ments in writ ing to re ceive
a grade of “C” or higher.  (45-0)

30:102 Com mu ni ca tion Skills II
(4 s.h.) Pre req ui site: 30:101, Com -
mu ni ca tion Skills I.  Stu dents must
have earned a “C” or higher grade in
Com mu ni ca tion Skills I be fore en roll -
ing in Com mu ni ca tion Skills II.  A
con tin u a tion of 30:101 with an em -
pha sis on ar gu men ta tive and per -
sua sive writ ing and speak ing, on
re search meth ods, and on lan -
guage. Stu dents may be re -
quested to use word pro ces sors,
Writer’s Work bench anal y ses,
Writer’s Work bench STEPS, and
sen tence struc tur ing vid eos.  Stu -
dents must meet min i mum com -
pe tency re quire ments in writ ing
and speak ing to re ceive a grade of
“C” or higher.  (60-0)

30:102C Com mu ni ca tion Skills
II  (3 s.h.) Pre req ui site: 30:101C,
Com mu ni ca tion Skills I.  Stu dents
must have earned a “C” or higher
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grade in Com mu ni ca tion Skills I be -
fore en roll ing in Com mu ni ca tion
Skills II.  A con tin u a tion of 30:101C
with an em pha sis on ar gu men ta -
tive and per sua sive writ ing, on re -
search meth ods,  and on
lan guage. Stu dents may be re -
quested to use word pro ces sors,
Writer’s Work bench anal y ses,
Writer’s Work bench STEPS, and
sen tence struc tur ing vid eos.  Stu -
dents must meet min i mum com -
pe tency re quire ments in writ ing to
re ceive a grade of “C” or higher. 
(45-0)

30:110 Oral In ter pre ta tion of Lit -
er a ture (3 s.h.)  Meets ei ther
Com mu ni ca tions or Hu man ities
re quire ment.  An a lyzing prose, po -
etry, and drama se lec tions for their 
log i cal and emo tional con tent, and 
learn ing plat form tech niques to
pres ent this ma te rial to an au di -
ence.  (45-0)

30:111 In tro duc tion to Po -
etry/Drama (3 s.h.) A study of se -
lected works of po etry and drama
as forms of lit er a ture. Dis cus sion
and writ ing em pha siz ing in ter pre -
ta tion, crit i cal anal y sis, and judg -
ment/eval u a tion. (45-0)

30:112 In tro duc tion to Short
Story/Novel (3 s.h.) A study of se -
lected works of fic tion in the short
story and nov els as forms of lit er a -
ture. Dis cus sion and writ ing em -
pha siz ing in ter pre ta tion, crit i cal
anal y sis, and judg ment/eval u a -
tion. (45-0)

30:113 LOGOS (1 s.h.) Stu dents
may con trib ute to the stu dent
news pub li ca tion, LOGOS, for 1-4
cred its dur ing their en roll ment at
NIACC. Credit may be earned
through prac ti cal ex pe ri ence in re -
port ing, pho tog ra phy, ad ver tis ing,
and other pro duc tion-oriented
work. Staff mem bers are re quired
to at tend weekly staff meet ings
and meet a min i mum num ber of
con tri bu tions for a pass ing grade.
(0-30)

30:120 Col lege Read ing Skills (3 
s.h.)  De signed to help stu dents
be come more ef fi cient and ef fec -
tive in read ing col lege text books,
re quired ma te ri als, lei sure ar ti -
cles, and books.  Course adapts to 
the style and needs of each in di -
vid ual to im prove vo cab u lary,

com pre hen sion, rate, and study
skills. (45-0)

30:121 In tro duc tion to Jour nal -
ism (3 s.h.) In tro duc tion to Jour -
nal ism is de signed to help the
stu dent un der stand the role of the
me dia in a de moc racy and how
that role is ac com plished. The stu -
dent will also im prove com mu ni ca -
tion skills be cause the course
stresses the fun da men tals of
news gath er ing, news writ ing, ed -
it ing, and pub li ca tion de sign. Stu -
dents will have the op por tu nity to
gain prac ti cal ex pe ri ence in news
writ ing and in ter view ing. The
course will stress print me dia.
(45-0)

30:122 News Writ ing and Re -
porting (3 s.h.) Pre req ui site:
30:121, In tro duc tion to Jour nal -
ism, and abil ity to type.  News Writ -
ing and Re porting serves as a
class de signed to help the stu dent
im prove his or her news gath er ing
and re port ing skills. Stu dents will
be ex pected to cover a reg u lar
news beat and write sto ries for
pub li ca tion in LOGOS, the stu dent 
news pub li ca tion. Stu dents will be
ex pected to con duct in ter views
and uti lize the com puter pro grams
used by the pa per. (45-0)

30:201 World Lit er a ture I (3 s.h.)
Read ings are drawn from sev eral of
the world’s great civ i li za tions up to
the 18th Cen tury.  This course em -
pha sizes prose and po etry from the
re li gious and sec u lar tra di tions of the
Far East, South Asia, the An cient
Med i ter ra nean, North ern Eu rope,
and An cient and Me di eval I Near
East.  (45-0)

30:202 World Lit er a ture II (3 s.h.)
Read ings are taken from works of
short story, po etry, novel, and drama
from around the world.  The course
will pri mar ily fo cus upon lit er a ture
writ ten from the early 18th Cen tury to 
Pres ent.  World Lit er a ture I is not re -
quired.  (45-0)

30:203 Mi nor ity Lit er a ture: Af ri -
can Amer i can (3 s.h.) Pre req ui site:
30:101, Com mu ni ca tion Skills I. A
study of the writ ings of ma jor Af ri can
Amer i cans from pre-Civil War to
con tem po rary times. Slave nar ra -
tives, au to bi og ra phies, let ters, short

sto ries, po etry, and nov els will be
stud ied as works of lit er a ture. Dis -
cus sion and writ ing will fo cus on the
crit i cal anal y sis of the works. (45-0)

30:204 Mi nor ity Lit er a ture:  Amer i -
can In dian (3 s.h.)  Pre req ui site: 
Com mu ni ca tion Skills I.  A study of
the writ ings of ma jor Amer i can In di -
ans from precontact with Eu ro pe ans
to con tem po rary times.  Leg ends,
au to bi og ra phies, let ters, speeches,
po etry, nov els and short sto ries will
be stud ied as works of lit er a ture. 
Dis cus sion and writ ing will fo cus on
the crit i cal anal y sis of the works. 
(45-0)

30:205 Cre ative Writ ing (3 s.h.)
Pre req ui site: A strong in ter est in writ -
ing and a back ground in lit er a ture is
stressed be fore en roll ing.  A prac ti cal 
work shop in writ ing and re writ ing
manu scripts in prep a ra tion to pub li -
ca tions. Em pha sis on ar ti cles and
short sto ries; in di vid ual in struc tion in
po etry, novel, plays, or chil dren’s
books. (45-0)

30:210 Children’s Lit er a ture (3
s.h.)  Pre req ui site:  It is rec om -
mended that stu dents have some
writ ing back ground from 30:101 and
30:102, Com mu ni ca tion Skills I and
II, and 30:120, Col lege Read ing
Skills.  A study of Children’s Lit er a -
ture by genre.   An em pha sis on
teach ing lit er a ture in the class room
will be a ma jor com po nent of the
course.  Pur pose ful school vis i ta -
tions will pro vide prac ti cal ex pe ri -
ence.  This course meets some
ed u ca tion pro gram re quire ments. 
(45-0)

30:299A Spe cial Prob lems in
Com mu ni ca tions* (1 s.h.) Stu dent
may sub mit a pro posal for spe cial
pro ject. If in struc tor ap proves, and
with the con sent of the Di vi sion
Chair per son and the Vice Pres i dent
for Ac a demic Af fairs, credit may be
given upon sat is fac tory com ple tion
of the pro ject. Course may be re -
peated for credit.  (15-0)

30:299B Spe cial Prob lems in
Com mu ni ca tions* (2 s.h.)  Same
as 30:299A. (30-0)
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30:299C Spe cial Prob lems in
Com mu ni ca tions* (3 s.h.) Same
as 30:299A. (45-0)

35  For eign  
      Lan guages
35:110 Be gin ning Span ish I (4
s.h.)  De signed for stu dents with lit tle 
or no pre vi ous study of Span ish.  Fo -
cus is on ac quaint ing the stu dent
with fun da men tals, in clud ing pro -
nun ci a tion, ba sic gram mar needed
to ex press ac tiv i ties in the pres ent
and near fu ture.  Ba sic vo cab u lary
will be learned to en hance speak ing,
lis ten ing, writ ing, and read ing skills.  
(45-30)

35:111 Be gin ning Span ish II (4
s.h.) Pre req ui site: Be gin ning Span -
ish I (35:110) or min i mum of one year 
of high school Span ish.  De signed as 
a con tin u a tion of Be gin ning Span ish
I.  Fo cus is on re in forc ing stu dents’
knowl edge in fun da men tals, in clud -
ing pro nun ci a tion, ba sic gram mar
needed to ex press ac tiv i ties in the
pres ent and near fu ture.  Ba sic vo -
cab u lary will be learned to en hance
speak ing, lis ten ing, writ ing, and
read ing skills.  New gram mar in -
cludes be ing able to com mu ni cate in 
the past tenses, and use the sub -
junc tive for more than com mands
learned in first se mes ter.  Stu dents
are ex pected to use as much Span -
ish as pos si ble with class mates and
the in struc tor. (45-30)

35:211 In ter me di ate Span ish I (4
s.h.) Pre req ui site: 35:111, Be gin ning 
Span ish II or two years or more of
high school Span ish. De signed as a
com pre hen sive gram mar re view,
com po si tion, and speak ing course. 
Builds on au ral-oral skills, in creased
vo cab u lary, and read ing short ped a -
gog i cal sto ries and au then tic lan -
guage lit er a ture.  (45-30)

35:212 In ter me di ate Span ish II (4
s.h.)Pre req ui site: 35:211, In ter me di -
ate Span ish I or min i mum of three
years of high school Span ish with in -
struc tor ap proval.  De signed as a
com pre hen sive gram mar re view,
com po si tion, and speak ing course.
Builds on au ral-oral skills, in creased

vo cab u lary, and read ing short
ped a gog i cal sto ries and au then tic
lan guage lit er a ture.  (45-30)

35:260A Ad vanced Span ish I  (3
s.h.) Pre req ui site: 35:212, In ter me -
di ate Span ish II; or four years of high
school Span ish with in struc tor ap -
proval.  Stu dents will be come more
com fort able speak ing by Q & A, im -
promptu speak ing.  Read ing skills
will be en hanced by read ing orig i nal
short sto ries and cul tural and his tor i -
cal se lec tions from the text.  Use of
vi sual aids, video shorts, speak ing,
and read ing will in crease vo cab u lary
com pe tency.  Gram mar study and
ac tiv i ties will in crease lan guage ac -
cu racy and ex pres sion.  Use of ex -
ams will be lim ited; stu dents will be
graded on in-class dis cus sion and
home work com ple tion.  Stu dents will 
use the Internet to find and in ter pret
ar ti cles from His panic news pa pers. 
A fi nal oral and writ ten eval u a tion will
de ter mine the stu dent’s prog ress in
the above-mentioned ar eas.  
(30-30)

35:261 Ad vanced Span ish II (3
s.h.) Pre req ui site:  35:260, Ad -
vanced Span ish I, or four sat is fac tory 
years of high school Span ish with in -
struc tor ap proval.  Stu dents are ex -
pected to max i mize their use of
Span ish in the class room.  Guided
dialogs as well as ex tem po ra ne ous
speak ing will in crease flu ency.  Orig i -
nal texts from var i ous His panic
coun tries will be used to gain cul tural
un der stand ing, vo cab u lary, and pro -
vide top ics for class room dis cus sion.  
By end of se mes ter, stu dents should
be able to ex press them selves  in
speech and writ ing us ing all verb
tenses.  Short cre ative writ ings will
be done.  Ar ti cles from His panic
coun tries will be used to ex pose stu -
dents to a wide range of events and
cul tural dif fer ences.  The use of con -
tem po rary mu sic and vid eos will en -
hance stu dent lis ten ing compre-
hension.  Limited use of tests will be
used along with in-class par tic i pa tion 
and out-of-class work to eval u ate
stu dent prog ress.  This se mes ter’s
read ing will in clude one drama (En la 
ardiente oscuridad) and ex cerpts
from one novel (Como agua para
choc o late).  As seg ments of the lat ter 

are read, the movie will be watched
in seg ments also.  Pro jects may in -
clude lis ten ing to one song and writ -
ing the lyr ics, at se mes ter’s end. 
Ev ery stu dent should dem on strate
im prove ment in all 4 skills--reading,
writ ing, lis ten ing, and speak ing.  
(30-30)

35:299A Spe cial Prob lems in For -
eign Lan guages - Span ish* (1 s.h.)
Stu dent may sub mit a pro posal for a
spe cial pro ject. With the in struc tor’s
ap proval and the con sent of the Di vi -
sion Chair and Vice Pres i dent for Ac -
a demic Af fairs, credit may be given
upon sat is fac tory com ple tion of the
pro ject. Course may be re peated for
credit.  (15-0)

35:299B Spe cial Prob lems in For -
eign Lan guages - Span ish* (2 s.h.)
Same as 35:299A.  (30-0)

35:299C Spe cial Prob lems in For -
eign Lan guages - Span ish* (3 s.h.)
Same as 35:299A.  (45-0)
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40  Math e mat ics
40:040 Ba sic Math e mat ics (4 s.h.)  
Pre req ui site:  A score of 15 or higher
on the Ba sic Math e mat ics Pre test.
This is a ba sic math e mat ics course
that will pre pare stu dents to com pete 
in an en try-level math course and to
use num bers ef fec tively in other sit u -
a tions.  Upon com ple tion, stu dents
will be able to per form ba sic com pu -
ta tional skills with whole num bers,
frac tions, dec i mals, per cent ages,
and in te gers.  (40:040 is a de vel op -
men tal course.  Credit earned will not 
sat isfy the re quire ments for an As so -
ci ate de gree and will not be used in
cal cu lat ing the cu mu la tive grade
point av er age for grad u a tion.)  Stu -
dents will be al lowed to reg is ter in
Ba sic Math e mat ics upon re fer ral
from the in struc tor and/or ap pro pri -
ate di ag no sis.  (60-0)

40:060 Be gin ning Al ge bra (4 s.h.)
Pre req ui site:  Ba sic arith me tic skills
as shown by one of the fol low ing:  1)
a score of 49-100 on the COM PASS
Pre-Algebra Test, a score of 1-51 on
the COM PASS Al ge bra Test or a
score of 16 or higher on the ACT
math test; 2) suc cess ful com ple tion
© or higher) of 40:040, Ba sic Math e -
mat ics.  This course is in tended for
stu dents who have had no pre vi ous
ex pe ri ence in al ge bra. Topics in -
clude:  the real num ber sys tem, lin -
ear and qua dratic equa tions,
ex po nents, fac tor ing, ra tio nal ex -
pres sions, graph ing, sys tems of
equa tions, rad i cals, the qua dratic
for mula, square root ma nip u la tion,
and ap pli ca tion of con cepts.  Credit
earned will not sat isfy the re quire -
ments for an As so ci ate de gree and
will not be used in cal cu lat ing the cu -
mu la tive grade point av er age for
grad u a tion.  (60-0)

40:120 In ter me di ate Al ge bra (4
s.h.) Pre req ui site: Ba sic al ge bra
skills as shown by one of the fol low -
ing:  1) a score of 51 on COM PASS
Al ge bra test or 20 on the ACT Math
Test and one year of high school al -
ge bra with a “C” or higher, or 2) suc -
cess ful com ple tion “C” or higher) of
Be gin ning Al ge bra (40:060).  This
course should pre pare the stu dent
for col lege al ge bra and trig o nom e try
or other course work that re quires

the same level of so phis ti ca tion. 
Topics in clude prop er ties of real
num bers, lin ear and qua dratic equa -
tions, graphs of lin ear and qua dratic
equa tions, sys tems of equa tions,
poly no mi als and ra tio nal ex pres -
sions, in equal i ties, in te gral and ra tio -
nal ex po nents, rad i cals, and
com plex num bers.  This course may
not be used to sat isfy core re quire -
ments.  (60-0)

40:121 Math e mat ics for De ci sion
Making (3 s.h.) Pre req ui site:  Ba sic
Arith me tic and Al ge bra skills as
shown by one of the fol low ing:  1.  A
score of 16 or higher on the ACT
Math Test , or a score of 49 or higher
on the Pre-Algebra part of the COM -
PASS Test AND a grade of “C” or
better in 40:060, Be gin ning Al ge bra
(at NIACC) or equiv a lent;  2.  A score
of 20 or higher on the ACT Math Test
or 51-75 on the Al ge bra sec tion of
the COM PASS test.  Math e mat ics
for De ci sion Making pro vides a sur -
vey of math e mat ics top ics that in -
cludes sets, logic, prob a bil ity,
sta tis tics, sets of num bers, al ge bra,
ge om e try, and con sumer math.  This 
course will ful fill 3 hours of Nat u ral
Sci ences re quire ment for the A.A.
De gree.  (45-0)

40:122 Math e mat ics for El e men -
tary Teachers  (3 s.h.)  Pre req ui site:  
Gen eral Math e mat ics and Al ge bra
skills as shown by one of the fol low -
ing:  1.  A grade of “C”  or higher in
40:121,  Math for De ci sion Making or 
40:120, In ter me di ate Al ge bra; 2.  A
score of 20 or higher on the ACT
Math Test or a score of 51 or higher
on the Al ge bra part of the COM -
PASS test AND suc cess ful com ple -
tion (“C”  or higher) of Al ge bra I and
Ge om e try in high school.  The
course is spe cif i cally de signed for el -
e men tary ed u ca tion ma jors.  Topics
in clude prob lem-solving strat e gies,
sets, nu mer a tion sys tems, al ge bra,
ge om e try, logic, cal cu la tors and
com put ers, el e men tary prob a bil ity
and sta tis tics.  These top ics are pre -
sented with a fo cus on their de vel op -
men tal the ory.   (45-0)

40:125 Quan ti ta tive Methods (3
s.h.) Pre req ui site: Two years of high
school al ge bra with a “C” or higher or 
40:120, In ter me di ate Al ge bra, with a

“C” or better.  This course pro vides a
sam pling of ap plied math e mat ics
top ics from var i ous dis ci plines.
Some top ics cov ered in clude el e -
men tary func tions, lin ear sys tems,
ma tri ces, lin ear pro gram ming, set
the ory, prob a bil ity, and Markov
chains.  (45-0)

40:140 In tro duc tion to Sta tis tics
(3 s.h.) Pre req ui site: Two years of
high school al ge bra with a “C” or
higher or 40:120, In ter me di ate Al ge -
bra, with a “C” or higher.  This course
is in tended to in tro duce stu dents to
ba sic sta tis ti cal con cepts. It cov ers
de scrip tive and in fer en tial sta tis ti cal
meth ods, hy poth e sis test ing on the
mean and pro por tion, Chi-square
test for in de pend ence, and lin ear re -
gres sion.  Stu dents are also in tro -
duced to tech nol ogy as it ap plies to
in tro duc tory sta tis ti cal meth ods. 
(45-0)

40:151 Col lege Al ge bra and Trig o -
nom e try I (4 s.h.) Pre req ui site: Two
years of high school al ge bra with a
“C” or higher or 40:120, In ter me di ate
Al ge bra, with a “C” or higher.  This
course is in tended for stu dents ma -
jor ing in busi ness, so cial sci ence, bi o -
log i cal sci ences, lib eral arts, and
those math e mat ics stu dents with in -
suf fi cient back ground to be gin the
study of cal cu lus.  The course stud ies 
a num ber of func tions in de tail, in clud -
ing their graphs and equa tions, in -
equal i ties, and ap pli ca tions based on
the func tions.  These func tions in -
clude lin ear, qua dratic, and other
poly no mial func tions, ra tio nal, root,
and in verse func tions, ex po nen tial
and log a rith mic func tions, and the
trig o no met ric func tions.  (60-0)

40:152 Col lege Al ge bra and
Trigonometry II (4 s.h.) Pre req ui site:
40:151, Col lege Al ge bra & Trig o nom -
e try I with a “C” or higher. This course
is a con tin u a tion of 40:151. Topics in -
clude the fur ther study of trig o no met ric 
func tions in clud ing their ap pli ca tions
and in verses, study of vec tors, com -
plex num bers, DeMoivre’s The o rem,
sys tems of equa tions and in equal i ties, 
ma tri ces, conic sec tions, para met ric
and po lar equa tions, prob a bil ity, se -
quences and se ries, and the Bi no mial
The o rem.  (60-0)
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40:161 Precalculus (4 s.h.) Pre -
req ui site: Two years of high school 
al ge bra with a “C” or higher and
one year of ge om e try with a “C” or
higher.  This course is in tended to
pro vide stu dents with a sum mary
of math e mat ics top ics needed to
study an a lytic ge om e try and cal -
cu lus. The func tional ap proach is
em pha sized. Topics cov ered in -
clude fun da men tals of al ge bra,
poly no mial, ra tio nal, ex po nen tial,
log a rith mic, and trig o no met ric
func tions, an a lytic trig o nom e try,
sys tems of equa tions, an a lytic ge -
om e try of conics, se quences, and
se ries. (60-0)

40:240 Cal cu lus for Busi ness  (3 
s.h.)  Pre req ui  s i te:  40:161,
Precalculus, with a grade of “C” or
better, or equiv a lent.  This course
uses cal cu lus tech niques with an
em pha sis on ap pli ca tions to busi -
ness, the so cial sci ences, and the
life sci ences.  Types of func tions
in cluded in the course are poly no -
mial, ra tio nal and root, ex po nen tial 
and log a rith mic, and trig o no met -
ric. Topics in clude de riv a tives and
their uses, and integrals and their
ap pli ca tions.   (45-0)

40:251 An a lytic Ge om e try and
Cal cu lus I (4 s.h.) Pre req ui site:
Precalculus (40:161) with a “C” or
higher , or both se mes ters of Col -
lege Al ge bra and Trig o nom e try
(40:151and 40:152) with a “C” or
higher, or two years of high school
al ge bra with a “C” or higher and
one year of high school ge om e try
with a “C” or higher and at least
one se mes ter of precalculus or
trig o nom e try with a “C” or higher.
Topics in clude anal y sis of func -
tions, lim its, de riv a tives and
integrals of al ge braic, log a rith mic,
ex po nen tial, and trig o no met ric
func tions, and ap pli ca tions of dif -
fer en ti a tion.  (60-0)

40:252 An a lytic Ge om e try and
Cal cu lus II (4 s.h.) Pre req ui site:
40:251, An a lytic Ge om e try & Cal -
cu lus I. This course is a con tin u a -
tion of 40:251. Topics in clude
ap pli ca tions of the def i nite in te -
gral;  prin ci ples of in te gra tion eval -
u a t ion; im proper integrals;
mod el ing with dif fer en tial equa -
tions; and in fi nite se quences and
se ries.  (60-0)

40:253 An a lytic Ge om e try and
Cal cu lus III (4 s.h.) Pre req ui site:
40:252, An a lytic Ge om e try & Cal -
cu lus II. This course is a con tin u a -
tion of 40:252. Topics in clude
graphs and anal y sis of the conic
sec tions, po lar co or di nates and
para met ric equa tions, three di -
men sional space, vec tors and
vec tor-valued func tions, par tial
de riv a tives, mul ti ple integrals, top -
ics in vec tor cal cu lus. (60-0)

40:261 Dif fer en tial Equa tions (3
s.h.) Pre req ui site: 40:252, An a -
lytic Ge om e try and Cal cu lus II.
Topics in clude an a lytic meth ods
for solv ing first and sec ond or der
or di nary dif fer en tial equa tions,
higher or der lin ear dif fer en tial
equa tions (in clud ing Laplace
Trans forms) and sys tems of dif fer -
en tial equa tions, nu mer i cal meth -
ods for ap prox i mat ing so lu tions of
dif fer en tial equa tions, and ap pli -
ca tions us ing dif fer en tial equa -
tions. (45-0)

40:299A Spe cial Prob lems in
Math e mat ics* (1 s.h.) Stu dents
may sub mit a pro posal for a spe -
cial pro ject to an in struc tor. With
the in struc tor’s ap proval and the
con sent of the Di vi sion Chair and
the Vice Pres i dent for Ac a demic
Af fairs, credit may be given upon
sat is fac tory com ple tion of the pro -
ject.  Course may be re peated for
credit.  (15-0)

40:299B Spe cial Prob lems in
Math e mat ics* (2 s.h.) Same as
40:299A. (30-0)

40:299C Spe cial Prob lems in
Math e mat ics* (3 s.h.) Same as
40:299A. (45-0)

50  Mu sic
50:113 Ex ploring Mu sic (3 s.h.)
50:113, Ex ploring Mu sic is con -
cerned with the de vel op ment of
West ern Clas si cal mu sic from 400
BC to the pres ent. En com passing
nearly 2500 years,  the course pro -
vides the stu dent with knowl edge of
six his tor i cal eras through a va ri ety of 
me dia such as lec tures, re cord ings,
live per for mance, and com -
puter-enhanced in struc tion. (45-0)

50:120 In tro duc tion to Mu sic The -
ory (2 s.h.) Pre req ui site: pre vi ous in -
stru men tal or vo cal mu sic
ex pe ri ence. In tro duc tion to Mu sic
The ory is de signed as a precourse to 
any Mu sic The ory se quence. The
course work will em pha size the cir -
cle of fifths, ma jor scales, all forms of
the mi nor scales, par al lel and rel a -
tive scale re la tion ships, and mu sic
vo cab u lary. This course will also in -
tro duce the au ral skills of scale iden -
ti fi ca tion, rhyth mic dic ta tion, and
in ter val iden ti fi ca tion. (22.5-15)

50:121 Mu sic The ory I (4 s.h.) Pre -
req ui site: Pre vi ous in stru men tal or
vo cal ex pe ri ence. The ory I ex am -
ines all the ba sic ma te ri als of mu sic
which in clude no ta tion, scales, in ter -
vals, chords, mel ody, har mony,
rhythm, and tex ture. Other ar eas of
anal y sis take in ca dence types,
chord in ver sions, fig ured bass har -
mo ni za tion, and prin ci ples of part
writ ing based on  eigh teenth cen tury
mod els. This course in tro duces fun -
da men tals of the au ral skills, sight
sing ing, and dic ta tion. (45-60)

50:122 Mu sic The ory II (4 s.h.) Pre -
req ui site: Fi nal grade of “C” or better
in 50:121, Mu sic The ory I, or in struc -
tor con sent.  A con tin u a tion of
50:121, Mu sic The ory II will ex am ine
in more de tail the har monic el e ment
of mu sic. Dis cus sions will in clude the 
har monic pro gres sion, mod u la tion
and spe cific types of sev enth chords
as they re late to eigh teenth cen tury
coun ter point. Fur ther de vel op ment
of au ral skills and the in tro duc tion of
ba sic key board skills are in cluded in
the course work. (45-60) 

50:123 Mu sic The ory III (4 s.h.)
Pre req ui site: Fi nal grade of “C” or
better in 50:122, Mu sic The ory II, or
in struc tor con sent. Stu dents will de -
velop an a lyt i cal, writ ten, au ral, and
sight-singing skills in mu sic cov er ing
the Re nais sance through the early
Clas si cal pe riod.  (45-30)

50:124 Mu sic The ory IV (4 s.h.)
Pre req ui site: Fi nal grade of “C” or
better in 50:123, Mu sic The ory III, or
in struc tor con sent.  Stu dents will de -
velop an a lyt i cal, writ ten, au ral, and
sight-singing skills in mu sic cov er ing
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the late Clas si cal through the 20th
Cen tury.  (45-30)

50:150 Con cert Cho rus (1 s.h.)
Per forms in con cert on cam pus, for
area high school as sem blies, and
com mu nity meet ings.  Par tic i pates in 
mu sic fes ti vals.  Course may be re -
peated for credit. (45-90)

50:151 Voice En sem ble - NIACC
Singers (1 s.h.) Vo cal work in small
en sem bles.  Per for mance be fore
school, civic, and com mu nity
groups.  Mem ber ship by au di tion
only.  Course may be re peated for
credit.  (0-60)

50:152 Con cert Band (1 s.h.) The
North Iowa Con cert Band, spon -
sored by North Iowa Area Com mu -
nity Col lege, re hearses one night
each week in prep a ra tion for con -
certs and pro grams.  Open to all in -
ter ested NIACC stu dents and adults
in the North Iowa area. Course is re -
peat able for credit to a max i mum of 4 
credit hours.  (20-0)

50:153 Or ches tra (1 s.h.) The
North Iowa Sym phony Or ches tra,
spon sored by North Iowa Area Com -
mu nity Col lege re hearses one night
each week in prep a ra tion for con -
certs and pro grams.  Open to all in -
ter ested NIACC stu dents and adults
in the North Iowa area.  Some sec -
tions of the or ches tra re quire an au -
di tion. Course is re peat able for credit 
to a max i mum of 4 credit hours.
(20-0)

50:154 NIACC Jazz En sem ble (1
s.h.) The NIACC Jazz En sem ble re -
hearses two and a half hours each
week in prep a ra tion for con certs on
cam pus, for area high school as -
sem blies, fes ti vals, and com mu nity
events.  Con cen tra tion on jazz rep -
er toire from 1930 to the pres ent. 
Open to all in ter ested NIACC stu -
dents by au di tion. Course is re peat -
able for credit to a max i mum of 4
credit hours. (30-0)

50:155 Cham ber En sem ble (1
s.h.) Course is de signed to pro vide
an op por tu nity to study and per form
cham ber lit er a ture of the last three
cen tu ries.  Groups may vary in size

from du ets to sex tets for brass,
wood wind, string, or per cus sion in -
stru men tal ists.  Also in cludes jazz
com bos.  Time ar ranged. Course is
re peat able for credit to a max i mum
of 4 credit hours. (15-0)

Ap plied Mu sic (1-2 s.h.) Pre req ui -
site for 50:157, Pi ano:  1 credit hour
of 50:195 or equiv a lent.  In di vid u al -
ized in struc tion in vo cal or in stru -
men tal per for mance through the
de vel op ment of strong tech ni cal
foun da tion and well-rounded mu si -
cian ship.  In struc tional ma te ri als in -
clude a rep er toire of tra di tional and
con tem po rary lit er a ture.  Stu dents
may reg is ter for 1 credit hour
(30-minute les son per week) or 2
credit hours (60-minute les son per
week) each se mes ter.  Each course
is re peat able for credit to a max i mum 
of 8.  Must have in struc tor con sent
for 2 credit hours.  (7.5-15) or (15-30)  

Ap plied Mu sic courses in clude:

50:156 Voice
50:157 Pi ano
50:158 Flute
50:159 Oboe
50:160 Clar i net
50:161 Bas soon
50:162 Sax o phone
50:163 Trum pet
50:164 French Horn
50:165 Trom bone
50:166 Eu pho nium
50:167 Tuba
50:168 Per cus sion
50:169 Drum Set
50:170 Gui tar

50:195 Be gin ning Pi ano (1 s.h.)
One 30-minute les son per week to
be ar ranged. De signed for stu dents
who are be gin ners.  Ba sic pi ano lit er -
a ture used.  May be re peated for
credit.   (7.5-15)

50:299A Spe cial Prob lems in Mu -
sic* (1 s.h.) Stu dents may sub mit a
pro posal for a spe cial pro ject to an
in struc tor. With the in struc tor’s ap -
proval and the con sent of the Di vi -
sion Chair and the Vice Pres i dent for
Ac a demic Af fairs, credit may be
given upon sat is fac tory com ple tion
of the pro ject.  Course may be re -
peated for credit.  (15-0)

50:299B Spe cial Prob lems in Mu -
sic* (2 s.h.)  Same as 50:299A.
(30-0)

50:299C Spe cial Prob lems in Mu -
sic* (3 s.h.)  Same as 50:299A.
(45-0)

60  Phys i cal 
      Ed u ca tion
60:107 Bowling (1 s.h.) A 1-hour
lab class de signed to teach the ba sic 
skills and knowl edge of bowl ing
through par tic i pa tion in a two hour
per week bowl ing class.  Stu dent will
be in structed on ba sic bowl ing tech -
niques and scor ing.  Stu dent will par -
tic i pate in var i ous bowl ing ac tiv i ties
such as a class bowl ing league and
other group and in di vid ual com pe ti -
tion.  Class will met at Lee’s Lanes in
Ma son City.  Stu dent is re quired to
pay a one-time bowl ing fee of $45. 
(2-28)

60:108 Aer o bics/Tae-Bo (1 s.h.)  A
1-hour lab class de signed to in -
crease the stu dents’ level of phys i cal
fit ness and con fi dence through par -
tic i pat ing in three lev els of Tae-Bo. 
Tae-Bo is an aer o bic form of ex er -
cise us ing ba sic self-defense tech -
niques of punch ing and kick ing to
de velop car dio vas cu lar strength,
flex i bil ity, and mus cu lar en dur ance. 
The class is set up to be pro gres sive
with three lev els of Tae-Bo in cluded. 
The three lev els are:  a ba sic level,
an in ter me di ate level, and an ad -
vanced level of Tae-Bo.  Class ac tiv -
ity will fol low the “Billy Blanks
In struc tional Tae-Bo” vid eo tapes. 
Class will meet twice each week for
one hour.  (2-28)

60:112 Scuba Diving (1 s.h.) De -
vel op ment of skills, knowl edge, and
safety lead ing to in ter na tional cer tif i -
ca tion in sport div ing. Will in volve ad -
di tional fees for equip ment rental,
book, cer tif i ca tion, pool rent, and
pur chase of spe cial ized scuba gear.
(15-0)

60:113 Phys i cal Fit ness (1 s.h.) A
lec ture course de signed to teach the
stu dent about the im por tance of be -
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ing phys i cally fit. The course ma te rial 
will pro vide in sight into var i ous meth -
ods of test ing phys i cal fit ness as well
as iden ti fy ing what good phys i cal fit -
ness is. The stu dent will be able to
as sess his/her own level of phys i cal
fit ness. (15-0)

60:114 Phys i cal Fit ness Lab (1
s.h.) A lab course de signed to in -
crease a per son’s in ter est of his/her
own level of phys i cal fit ness. The
course pro vides ac tiv i ties with which
the stu dent can im prove his/her level 
of phys i cal fit ness in the ar eas of
strength, flex i bil ity, and en dur ance.
The stu dent will be re quired to par tic -
i pate in class ac tiv i ties twice a week.
(0-30)

60:115 Games and Of fi ci ating I (2
s.h.) Guiding prin ci ples and stan -
dards: rules, me chan ics, and pro ce -
dures for com pet i tive sports
of fi ci at ing. Stu dents will work to ward
be com ing a reg is tered of fi cial in the
Iowa Ath letic As so ci a tions. Em pha -
sis will be on foot ball of fi ci at ing, vol -
ley ball of fi ci at ing, and boys’ and girls’
bas ket ball of fi ci at ing. Each stu dent
will gain ac tual of fi ci at ing ex pe ri -
ence. (28-4)

60:116 Games and Of fi ci ating II (2
s.h.) Pre req ui site: 60:115, Games
and Of fi ci ating I. This course is a
con tin u a tion of 60:115. At ten tion di -
rected to ward the study of wres tling,
track, base ball, and soft ball. (28-4)

60:117 In tro duc tion to Phys i cal
Ed u ca tion (Co-ed) (2 s.h.) De -
signed to pro vide ca reer in for ma tion
con cern ing op por tu ni ties in phys i cal
ed u ca tion, coach ing, and rec re -
ational ac tiv i ties. (30-0)

60:118 Care and Pre ven tion of
Ath letic In juries (2 s.h.) Rec om -
mended: one se mes ter course in
anat omy and phys i ol ogy. In tro duc -
tory prep a ra tion in ath letic train ing,
in jury, treat ment tech niques, tap ing,
wrap ping, etc. Pre ven ta tive mea -
sures to re duce ath letic in ju ries.
Course may be used to ful fill par tial
re quire ment for Iowa Coaching Cer -
tif i ca tion. (30-0)

60:120 Base ball (1 s.h.) Course
may be re peated for credit.  (40-160)

60:121 Bas ket ball (1 s.h.)  Course
may be re peated for credit.  (40-160)

60:122 Foot ball (1 s.h.) Course
may be re peated for credit.  (40-160)

60:123 Golf (1 s.h.)  Course may be
re peated for credit.   (10-60)

60:127 Soft ball (1 s.h.) Course may 
be re peated for credit.   (40-160)

60:128 Vol ley ball (1 s.h.)  Course
may be re peated for credit.  (40-100)

60:129 Soc cer (1 s.h.)  Course may
be re peated for credit.  (40-100)

60:150 The ory, Eth ics, and Pro -
fes sional Re spon si bil ities of
Coaching Interscholastic Ath -
let ics (1 s.h.) Guiding prin ci ples
and tech niques of coach ing
interscholastic ath let ics. Dis cus -
sion of the ory, eth ics, and pro fes -
sional re spon si bil i ties as they
re late to coach ing interscholastic
ath letes.  (20-0)

60:152 In tro duc tion to Anat omy
and Phys i ol ogy for Coaching (1
s.h.) An in tro duc tion to anat omy and
phys i ol ogy with stress on the re la -
tion ship to ath letic ac tions. This
course is de signed as an in tro duc -
tory course for pro spec tive coaches
with lit tle or no back ground in anat -
omy and phys i ol ogy. (15-0)

60:153 Hu man De vel op ment in
Sports (1 s.h.) A one-semester
course with em pha sis on hu man
growth and de vel op ment and re la -
tion ship to phys i cal ac tiv ity, with spe -
cial at ten tion to chil dren and
ad o les cents. (15-0)

60:175 Rape Ed u ca tion and Self
De fense (2 s.h.) Rape Ed u ca tion
and Self De fense is a course of study 
de signed to in tro duce the par tic i pant
to ba sic self-defense con cepts and
tech niques, to heighten the par tic i -
pant’s level of aware ness and alert -
ness in her en vi ron ment, to pro vide
par tic i pant with in for ma tion about vi -
o lent con texts, and to pro vide the

par tic i pant with ba sic phys i cal meth -
ods of self-defense.  In gen eral, this
course can not of fer ab so lutes; how -
ever, the the ory be hind such a
course rests in the con cept that
those armed with in for ma tion and a
few op er a tional op tions stand a
better chance of avoid ing and, when
avoid ance fails, sur viv ing vi o lence. 
(30-0)

60:232 First Aid and Per sonal
Safety (1 s.h.) Lec ture-type course
de signed to give the layperson ad e -
quate first aid knowl edge and skills
with em pha sis on ac ci dent pre ven -
tion and rec og ni tion and treat ment of 
com mon med i cal emer gen cies.
(15-0)

60:299A Spe cial Prob lems in
Phys i cal Ed u ca tion* (1 s.h.) Stu -
dents may sub mit a pro posal for a
spe cial pro ject to an in struc tor. With
the in struc tor’s ap proval and the
con sent of the Di vi sion Chair and the 
Vice Pres i dent for Ac a demic Af fairs,
credit may be given upon sat is fac -
tory com ple tion of the pro ject.  
Course may be re peat able for credit.  
(15-0)

60:299B Spe cial Prob lems in
Phys i cal Ed u ca tion* (2 s.h.) Same
as 60:299A. (30-0)

60:299C Spe cial Prob lems in
Phys i cal Ed u ca tion* (3 s.h.) Same
as 60:299A. (45-0)

70  Nat u ral 
      Sci ences
70:100 Intro to Lab Sci ence (2 s.h.) 
Pre req ui site: 30:101, Com mu ni ca -
tion Skills I; 80:110, So ci ol ogy OR
80:101, Gen eral Psy chol ogy;
70:140, Intro to Chem is try; 70:250,
Anat omy and Phys i ol ogy I.  This
course fa mil iar izes the stu dent with
the Med i cal Lab o ra tory Tech ni cian
pro gram and the field of lab o ra tory
med i cine. The or ga ni za tion and role
of the clin i cal lab o ra tory are ex -
plored, as well as med i cal eth ics and
con duct, em ploy ment op por tu ni ties,
and pro fes sional op por tu ni ties.
(30-0)
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70:101 Bi o log i cal Prin ci ples (3
s.h.) Study of or gan is mic bi ol ogy in -
clud ing or ga ni za tion, me tab o lism,
and re pro duc tion of liv ing sys tems.
In cludes evo lu tion ary pat terns, in -
her i tance, growth, de vel op ment,
eco sys tems, re pro duc tion, and
struc ture-function re la tion ships
among or gan isms.  (45-0)

70:102L Bi o log i cal Prin ci ples
Lab o ra tory (1 s.h.) Pre req ui site:
Credit for 70:101 or cur rent en roll -
ment in 70:101. Bi o log i cal Prin ci ples
Lab o ra tory. (0-30)

70:104 En vi ron men tal Sci ence (3
s.h.) The study of eco log i cal prin ci -
ples and the in ter re la tion ships
among pop u la tions, re sources, and
pol lu tion in de vel op ing a sus tain able
so ci ety. Topics in clude: pop u la tion,
ecol ogy, soil, wa ter, land, air, and en -
ergy re sources, plus air, wa ter, soil,
and waste man age ment. En vi ron -
men tal de ci sion-making strat e gies
to re solve cur rent and fu ture en vi -
ron men tal is sues are stressed.
(30-30)

70:105 Bi ol ogy I (4 s.h.) Pre req ui -
site/Corequisite: con cur rent en roll -
ment in 70:135, Gen eral Chem is try I, 
or 70:137, Chem is try Prin ci ples I,  is
strongly en cour aged. De tailed study
of the fun da men tal prin ci ples of bi ol -
ogy. In cludes study of cell struc ture
and func tion, en ergy trans fer, in her i -
tance, evo lu tion, and ecol ogy.
Course is in tended for stu dents ma -
jor ing in bi ol ogy or pur su ing ca reers
in the premedical or re lated fields
which re quire an em pha sis in bi ol -
ogy. (45-30)

70:108 Bi ol ogy II (4 s.h.) Pre req ui -
site: 70:105, Bi ol ogy I. The di ver sity
of life. Char ac ter is tics, struc tures,
and func tions of the ma jor groups of
liv ing or gan isms will be ex am ined.
(45-30)

70:109 Mi cro bi ol ogy (4 s.h.) Mor -
phol ogy, phys i ol ogy, tax on omy, and
re la tion ship of mi cro or gan isms to
dis ease. In-depth lab o ra tory study
and suit able lec ture ma te rial with ap -
pli ca tions to ag ri cul ture, in dus try,
and med i cine. (45-30) 

70:110 Health and Nu tri tion (3
s.h.) The sci ence of health and its
ap pli ca tion to the in di vid ual, home,
com mu nity, and school. El e men tary
phys i ol ogy, nu tri tion, de pend ency,
and cur rent health prob lems of na -
tional con cern. (45-0)

70:111 Hu man Bi ol ogy (4 s.h.)
Course pro vides over view of hu man
bi ol ogy for nonscience ma jors.  In -
cludes study of cells, tis sues, or -
gans, and sys tems with em pha sis
on in ter re lat ed ness. Cov er age also
in cludes ge net ics, ag ing, hu man
ecol ogy, and as pects of var i ous hu -
man dis eases. (45-30)

70:112 An i mal Sci ence I (3 s.h.)
This course is de signed to pro vide
stu dents with a gen eral over view
of the live stock in dus try. It iden ti -
fies the ways in which do mes tic
an i mals serve the ba sic needs of
hu mans for food, fi ber, shel ter,
pro tec tion, fuel and emo tional
well-being.  Stu dents will de velop
an un der stand ing of and be able to 
ap ply the ba sic prin ci ples of an i -
mal se lec tion, breed ing, ge net ics,
feed ing, health, and hus bandry
prac tices.  As a stu dent, you will
be come fa mil iar with the eco -
nomic and so cial is sues that con -
front the live stock in dus try.  (45-0)

70:113 Fire Be hav ior and In ves -
ti ga tion (4 s.h.)  This course is de -
signed to as s is t  in train ing
firefighters and fire of fi cers to
prop erly de ter mine the or i gin and
cause of fire.  (45-35)

70:114 Intro to Phys i cal Sci ence
and Lab (4 s.h.) Pre req ui site: High
school Al ge bra or equiv a lent.   An in -
tro duc tory col lege level,
one-semester course in tended to
meet gen eral ed u ca tion re quire -
ments. Topics are cho sen from the
fields of phys ics and chem is try.
(45-30)

70:115 Fire Pro tec tion Tech nol -
ogy (4 s.h.)  This course will fa mil -
iar ize the stu dent with the dif fer ent
types of build ing con struc tion as
they re late to fire pro tec tion.  Also
cov ered will be:  pri vate fire pro tec -
tion sys tems, mu nic i pal wa ter sys -
tems, state and lo cal codes. 
(65-15)

70:116 Haz ard ous Ma te rial
Tech ni cian (3 s.h.)  This course
will be ori ented to ward pre par ing
emer gency re sponse team mem -
bers to per form ad vanced con trol,
con tain ment, and/or con fine ment
op er a tions; un der stand haz ard
and risk as sess ment tech niques;
know how to iden tify ma te ri als us -
ing field re sponse plan; un der -
stand the var i ous roles within the
in ci dent com mand sys tem; prop -
erly iden tify, se lect, and use spe -
cial ized chem i  cal  pro tec t ive
cloth ing; and per form de con tam i -
na tion ac tiv i ties on per son nel
equip ment.  (30-30)

70:117 In ci dent Com mand Sys -
tem (1 s.h.)  This course is de -
signed to meet the needs of fire
of fi cers and man ag ers with re -
spon si bil i ties to use, de ploy, im -
ple ment, and/or func tion within an
in ci dent com mand sys tem.  This
ad dresses the need for in ci dent
man age ment sys tems, an over -
view of the struc ture and ex pand -
able na ture of  ICS,  and
un der stand ing of the com mand
skills needed by de part ment of fi -
cers to ef fec tively use ICS guide -
lines, and sce nario prac tice. 
(15-0)

70:119 Fire In struc tor I (2 s.h.)
This course de vel ops the par tic i -
pants’ at ti tudes, knowl edge, skills, 
and abil i ties to ef fec tively im ple -
ment and man age tac ti cal op er a -
t ions.  De velop a ba s ic
un der stand ing of fire fight ing strat -
e gies and tac tics.  (24-24)

70:122 Prin ci ples of Phys ics (4
s.h.) Pre req ui site: 40:120, In ter me -
di ate Al ge bra, or equiv a lent. An in -
tro duc tory level, one-term course.
Ma jor top ics are mea sure ment, mat -
ter in mo tion, heat, wave mo tion,
elec tric ity, and mag ne tism.  (45-30)

70:135 Gen eral Chem is try I (5
s.h.) Pre req ui site: 40:060, Be gin -
ning Al ge bra, or equiv a lent. In tro -
duc tion to the ba sic con cepts and
facts of chem is try. Topics in clude
atomic struc ture, for ma tion of ionic
and co va lent com pounds, mo lec u lar 
struc ture, chem i cal equa tions in -
clud ing mass re la tions, so lu tions,
and gases. In tended for nonscience
ma jors. (45-60)
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70:136 Gen eral Chem is try II (5
s.h.) Pre req ui site: 70:135, Gen eral
Chem is try, or the equiv a lent. Con tin -
u a tion of 70:135, Gen eral Chem is try
70:135. Topics in clude types of
chem i cal re ac tions and chem i cal re -
ac tiv ity, equi lib rium con cepts, re ac -
tion rates, elec tro chem i cal cells,
in tro duc tions to or ganic chem is try
and bio chem is try. In tended for
nonscience ma jors. (45-60)

70:137 Chem is try Prin ci ples I (5
s.h.)  Pre req ui site: sat is fac tory com -
ple tion of one year of high school
chem is try; 40:120, In ter me di ate Al -
ge bra, or the equiv a lent. Atomic
struc ture, stoichiometry, thermo-
chem is try, phys i cal prop er ties
(gases, liq uids, sol ids, and so lu -
tions), chem i cal bond ing and mo lec -
u lar struc ture, struc ture-property
re la tion ships. (45-60)

70:138 Chem is try Prin ci ples II (5
s.h.)  Pre req ui site: 70:137, Chem is -
try Prin ci ples I, or equiv a lent. Chem i -
cal equi lib rium and ki net ics,
acid-base chem is try,  chem i cal ther -
mo dy nam ics, elec tro chem is try, de -
scrip tive chem is try of se lected
el e ments, in tro duc tion to or ganic
chem is try and poly mers, nu clear re -
ac tions. (45-60)

70:140 In tro duc tory Chem is try (4
s.h.) Pre req ui site: 40:060, Be gin -
ning Al ge bra, or equiv a lent. A
first-year col lege chem is try course
which cov ers the con cepts of chem -
is try.   Among the top ics in cluded are
sys tems of mea sure ment, mat ter
and en ergy, atomic the ory, en ergy
lev els and atomic struc ture, the pe ri -
odic ta ble, ionic and co va lent bond -
ing, chem i cal equa tions,
stoichiometry, ac ids and bases,
states of mat ter, so lu tions, and re -
dox. Lab ex per i ments are per formed 
and com ple ment the class room the -
ory.  (45-30)

70:149 Kinesiology (3 s.h.) Pre req -
ui site: 70:250, Anat omy and Phys i ol -
ogy I; and 70:251, Anat omy and
Phys i ol ogy II.  Pro vides a ba sic un -
der stand ing of nor mal hu man body
move ment as re lated to skel e tal, ar -
tic u lar, neu ro log i cal, and mus cu lar

sys tems. Le vers, torques, cen ter of
grav ity, base of sup port, and their re -
la tion ship to bal ance, pos ture, and
move ment will be ad dressed.  The
stu dent will learn an a tom i cal pal pa -
tions and the ba sics of hu man gait.
(30-30)

70:161 Ge net ics (4 s.h.) Pre req ui -
site: One term of bi ol ogy or con sent
of in struc tor. The course is an in tro -
duc tion to ba sic mod ern ge net ics. It
in cludes: the na ture of the ge netic
ma te rial and how it is trans mit ted be -
tween gen er a tions; gene reg u la tion
and in ter ac tions; hu man ge net ics;
ge netic en gi neer ing, and its im pli ca -
tions. (45-30)

70:182 As tron omy (3 s.h.) An in tro -
duc tory level, one-semester course
for the nonscience ma jor. Topics in -
clude a brief his tory of as tron omy,
the phys ics be hind as tron omy, the
so lar sys tem, stars, and gal ax ies.
Hands-on ac tiv i ties com ple ment
ma te rial in the text. (45-0)

70:200 Nu tri tion (3 s.h.) Pre req ui -
site: three credit hours of in or ganic
chem is try. Phys i ol ogy very help ful,
but not es sen tial. In tro duces the
scope of the sci ence of nu tri tion and
its ap pli ca tion to the nurse’s role in
pro mot ing good nu tri tion through out
the life span. Prin ci ples of diet mod i fi -
ca tion are pre sented as they re late to 
spe cific health prob lems. Nursing
as sess ment, the pa tient’s nu tri tional
needs, and di etary plan ning are in -
cluded. (45-0)

70:212 An i mal Sci ence II (3 s.h.)
This course ap plies ad vanced
prin ci ples of live stock pro duc tion
and man age ment.  Areas of em -
pha sis in clude:  a re view of an i mal
hus bandry prac tices, which re sult
in greater per for mance and profit;
live stock fa cil i ties re quire ments;
pro duc tion trends, an i mal health,
and nu tri tional re quire ments for
live stock pro duced in the Mid west; 
em pha sis on swine and beef cat tle 
pro duc tion.   (45-0)

70:249 Uri nal y sis I (3 s.h.) Pre req -
ui site: 70:100, Intro to Lab Sci ence.
This course in cludes the study of
urine for ma tion and the meth od ol -
ogy de ter min ing the phys i cal, chem i -

cal, and mi cro scopic prop er ties of
urine in nor mal and ab nor mal states. 
(30-30)

70:250 Anat omy and Phys i ol ogy I
(4 s.h.) Pre req ui site: Hu man bi ol ogy
or bi o log i cal prin ci ples highly rec om -
mended. A study of the hu man body
em pha siz ing the com ple men tary
na ture of struc ture and func tion, mo -
lec u lar and cel lu lar in ter ac tions, ho -
meo sta sis, and met a bolic
pro cesses. A cat dis sec tion con sti -
tutes a ma jor por tion of the lab o ra -
tory ex er cises. In cludes a study of
cells, tis sues, mem branes, skel e tal,
mus cu lar, and re pro duc tive sys -
tems. (45-30)

70:251 Anat omy and Phys i ol ogy
II (4 s.h.)  Pre req ui site:  Suc cess ful
com ple tion of 70:250, Anat omy and
Phys i ol ogy I, strongly rec om -
mended.  A con tin u a tion of 70:250,
Anat omy and Phys i ol ogy I. In cludes
a study of the cir cu la tory, re spi ra tory,
di ges tive, en do crine, uri nary, and
ner vous sys tems. Cat dis sec tions
con tin ued, plus kid ney, brain, and
eye dis sec tions. (45-30)

70:260 Quan ti ta tive Anal y sis (4
s.h.) Pre req ui site: 70:137 and
70:138, Chem is try Prin ci ples; or
70:135 and 70:136, Gen eral Chem -
is try. The ory and prac tice of gen eral
gravimetric, vol u met ric, and in stru -
men tal meth ods of chem i cal anal y -
sis; lab o ra tory work in volv ing
quan ti ta tive re ac tions, mea sure -
ments, and cal cu la tions.  (45-30)

70:272 Fun da men tals of Or ganic
Chem is try (3 s.h.) Pre req ui site:
70:135, Gen eral Chem is try; 70:137,
Chem is try Prin ci ples I; or 70:140, In -
tro duc tory Chem is try.  A sur vey of or -
ganic chem is try and bio chem is try for 
stu dents in nurs ing and re lated
fields.  Topics in clude or ganic re ac -
tion mech a nisms; no men cla ture
chem is try of car bo hy drates, lipids
and pro teins, and their me tab o lism;
bio chem i cal sys tems. (45-0)

70:273 Or ganic Chem is try (4 s.h.)
Pre req ui site: 70:140, In tro duc tory
Chem is try;  70:135, Gen eral Chem -
is try; or  70:137, Chem is try Prin ci -
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ples I. This course pro vides
in struc tion in the prep a ra tion and re -
ac tions of the ba sic classes of car -
bon com pounds. Among these
in clude hy dro car bons, al co hols, es -
ters, carboxylic ac ids and their de riv -
a tives, al de hydes, ke tones, amides,
and amines. Lab o ra tory pro ce dures
and tech niques deal ing with
nonaqueous sol vents are de vel -
oped.  (45-30)

70:274 Or ganic Chem is try I  (5
s.h.) Pre req ui site: 70:136, Gen eral
Chem is try II, or 70:138, Chem is try
Prin ci ples II. For stu dents look ing
for ward to work in med i cine, phar -
macy, den tistry, vet er i nary sci ence,
or chem i cal en gi neer ing, and for stu -
dents in tend ing to ma jor in chem is -
try. (45-65)

70:275 Or ganic Chem is try II  (5
s.h.) Pre req ui site: 70:274, Or ganic
Chem is try I. This course is a con tin u -
a tion of 70:274. The lec ture and lab -
o ra tory in cor po rates spec tral use
and ap pli ca tions.  (45-65)

70:280 Gen eral Phys ics I (4 s.h.)
Pre req ui site:  40:151, Col lege Al ge -
bra and Trig o nom e try, or equiv a lent.
Me chanics, sim ple har monic mo -
tion, waves, and flu ids. De signed for
stu dents in phar macy, med i cine,
den tistry, and pro fes sional fields
other than en gi neer ing. Lib eral arts
stu dents with an in ter est in sci ence
may elect this course. (45-30)

70:281 Gen eral Phys ics II (4 s.h.)
Pre req ui site: 40:151, Col lege Al ge -
bra and Trig o nom e try or equiv a lent,
and 70:280, Gen eral Phys ics I; or
equiv a lent al ge bra-based first se -
mes ter phys ics course as ap proved
by the in struc tor. A con tin u a tion of
70:280, ther mo dy nam ics, elec tric ity
and mag ne tism, DC and AC cir cuits,
op tics and atomic phys ics. (45-30)

70:282 Col lege Phys ics I (5 s.h.)
Pre req ui site: Cal cu lus con cur rent or
in back ground. Cal cu lus-based
Phys ics with em pha sis on en gi neer -
ing ap pli ca tions. (60-30)

70:283 Col lege Phys ics II (5 s.h.)
Pre req ui site: Cal cu lus con cur rent or
in back ground. Cal cu lus-based

phys ics with em pha sis on en gi neer -
ing ap pli ca tions. (60-30)

70:297A Spe cial Prob lems in Bi ol -
ogy* (1 s.h.) Stu dents may sub mit a
pro posal for a spe cial pro ject to an
in struc tor. With the in struc tor’s ap -
proval and the con sent of the Di vi -
sion Chair  and the Vice Pres i dent for 
Ac a demic Af fairs, credit may be
given upon sat is fac tory com ple tion
of the pro ject. Course may be re -
peat able for credit.  (15-0)

70:297B Spe cial Prob lems in Bi ol -
ogy* (2 s.h.) Same as 70:297A.
(30-0)

70:297C Spe cial Prob lems in Bi ol -
ogy* (3 s.h.) Same as 70:297A.
(45-0)

70:298A Spe cial Prob lems in
Chem is try* (1 s.h.) Stu dents may
sub mit a pro posal for a spe cial pro -
ject to an in struc tor. With the in struc -
tor’s ap proval and the con sent of the
Di vi sion Chair and the Vice Pres i -
dent for Ac a demic Af fairs, credit may 
be given upon sat is fac tory com ple -
tion of the pro ject. Course may be re -
peat able for credit.  (15-0)

70:298B Spe cial Prob lems in
Chem is try* (2 s.h.) Same as
70:298A. (30-0)

70:298C Spe cial Prob lems in
Chem is try* (3 s.h.) Same as
70:298A. (45-0)

70:299A Spe cial Prob lems in
Phys ics* (1 s.h.) Stu dents may sub -
mit a pro posal for a spe cial pro ject to
an in struc tor. With the in struc tor’s
ap proval and the con sent of the Di vi -
sion Chair and the Vice Pres i dent for
Ac a demic Af fairs, credit may be
given upon sat is fac tory com ple tion
of the pro ject.  Course may be re -
peat able for credit.  (15-0)

70:299B Spe cial Prob lems in
Phys ics* (2 s.h.) Same as 70:299A. 
(30-0)

70:299C Spe cial Prob lems in
Phys ics* (3 s.h.) Same as 70:299A. 
(45-0)

80  So cial Sci ences
Note:  All courses in this cat e gory
do not meet the So cial Sci ence
dis tri bu tion re quire ment.  See
pages 152-155 for courses which
spe cif i cally meet this re quire ment.

80:101 Gen eral Psy chol ogy (3 s.h.)
Corequisite:  New stu dents with en ter -
ing ACT or COM PASS read ing scores 
be low col lege level will be re quired to
co-enroll in 30:120, Col lege Read ing
Skills.   An in tro duc tion to the sci en tific
study of be hav ior; a brief his tory of
psy chol ogy as a sci ence, and top ics
fun da men tal to hu man be hav ior in -
clud ing de vel op men tal is sues, sen -
sory abil i ties, cog ni tive per for mance,
so cial and emo tional fac tors in be hav -
ior, and ab nor mal be hav ior and ther a -
pies.  (45-0)

80:103 Ed u ca tional Psy chol ogy  (3
s.h.) Pre req ui site: 20:101, Intro to
Teaching, is highly rec om mended, but 
not re quired prior to tak ing Ed Psy -
chol ogy. Study of teach ing and learn -
ing pro cess.  Men tal hy giene,
eval u a tion, in di vid ual dif fer ences, mo -
ti va tion, and teach ing meth ods are in -
tro duced as they ap ply to the teach ing
and learn ing en vi ron ment. (45-0)

80:104 Child Psy chol ogy (3 s.h.)
Pre req ui site: 80:101, Gen eral Psy -
chol ogy,  and/or 80:230, Hu man
Growth and De vel op ment. Course
cov ers in for ma tion rel e vant to the
de vel op ment of hu mans from the
pre na tal stages through ad o les -
cence. Topics cov ered in clude the
de vel op ing  fe tus, as well as phys i -
cal, so cial, and psy cho log i cal de vel -
op ment in in fancy, toddlerhood,
child hood, and ad o les cence. (45-0)

80:110 So ci ol ogy (3 s.h.) An in tro -
duc tory sur vey course, so ci ol ogy is
the sci en tific study of so ci ety.  In -
quires into what holds so ci et ies to -
gether, what causes so ci et ies to
change, and how so cial forces af fect
our daily lives.  Topics cov ered in -
clude:  cul ture and so ci ety, so cial iza -
tion, so cial re search, groups,
or ga ni za tions, in sti tu tions, de vi ance,
gen der, race and eth nic ity.  An em -
pha sis is placed on cul tural di ver sity. 
(45-0) 
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80:111 So cial Prob lems (3 s.h.)
Pre req ui site:  80:110, So ci ol ogy,
is strongly rec om mended.  In tro -
duc tion to the study of con tem po -
rary so cial prob lems.  The course
ex am ines how so cial prob lems
are iden ti fied, ex plores un der ly ing
con di tions and causes of so cial
prob lems, and con sid ers pos si ble
so lu tions and pol icy im pli ca tions. 
Em pha sis is on so cio log i cal and
crit i cal think ing frame works. 
Topics of ex plo ra tion in clude: 
men tal ill ness, sub stance abuse,
crime, prej u dice and dis crim i na -
tion, pros ti tu tion, pov erty, and
more.  (45-0)

80:112 Mar riage and Fam ily (3
s.h.) A sur vey of the fam ily as a so -
cial unit in the mod ern Amer i can cul -
ture. A study is made re gard ing the
cre ation of the Amer i can fam ily from
var i ous cul tures as well as the prob -
lems the fam ily is sub jected to such
as sex re la tions, so cial roles, com -
mu ni ca tion, fi nance, and di vorce.
(45-0)

80:114 In tro duc tion to Hu man
Ser vices (3 s.h.) This course is de -
signed to fa mil iar ize the stu dent with
the hu man ser vices arena. Var i ous
em ploy ment op por tu ni ties are ex -
plored, as well as eth i cal, le gal, po lit i -
cal, and eco nomic forces. (45-0)

80:120 In tro duc tion to Amer i can
Gov ern ment (3 s.h.) A sur vey of the 
Amer i can fed eral sys tem of gov ern -
ment in clud ing a de scrip tion and
anal y sis of the Con sti tu tion, the leg -
is la tive, ex ec u tive, and ju di cial
branches of gov ern ment, and the
Amer i can po lit i cal pro cess. (45-0)

80:121 Amer i can State and Lo cal
Gov ern ment (3 s.h.) A sur vey of
state and lo cal gov ern ments in the
United States in clud ing an anal y sis
of fed eral-state re la tions, state con -
sti tu tions, state and lo cal leg is la tive,
ex ec u tive, and ju di cial sys tems, and
ma jor is sues in state and lo cal pol i -
tics. (45-0)

80:122 In ter na tional Re la tions (3
s.h.) An in tro duc tory course in in ter -
na tional re la tions which of fers an

anal y sis of the struc ture and pro -
cesses of world pol i tics. Topics cov -
ered in clude the study of for eign
pol i cies, a sur vey of ma jor prob lems
in con tem po rary world af fairs, and
an ex am i na tion of se lected global is -
sues. (45-0)

80:125 Stu dent Sen ate (1 s.h.) Stu -
dents learn or ga ni za tional and lead -
er ship skills through par tic i pa tion in
the NIACC Stu dent Sen ate, stu dent
and col lege com mit tees, and stu -
dent ac tiv ity pro gram ming. Each stu -
dent will iden tify and carry out a
pro ject to dem on strate lead er ship
skills in clud ing needs as sess ment,
plan ning, bud get ing, mo ti vat ing vol -
un teers, and eval u a tion. Course
may be re peat able for credit.  (0-30)

80:127 Lead er ship De vel op ment
Sem i nar (2 s.h.)  This course will
help stu dents de velop the nec es sary 
skills to be an ef fec tive leader. 
Topics cov ered in clude de vel op ing a
lead er ship phi los o phy, ar tic u lat ing a
vi sion, de ci sion mak ing, time man -
age ment, team build ing, em pow er -
ing and del e gat ing, ini ti at ing change, 
man ag ing con flict, and eth ics.  Class
time will pri mar ily con sist of dis cus -
sion and small-group ac tiv i ties. 
(15-30)

80:133 Mac ro eco nom ics (3 s.h.)
An in tro duc tory study of how peo ple
use scarce re sources to sat isfy un -
lim ited wants.  Af ter an in tro duc tion
to eco nom ics, the em pha sis is on the 
de ter mi na tion of na tional in come,
out put, em ploy ment, and the gen -
eral price level in the na tional econ -
omy in clud ing an ex am i na tion of the
money and bank ing sys tem.  (45-0)

80:134 Microeconomics (3 s.h.)
Pre req ui site: 80:133, Mac ro eco -
nom ics.  An in tro duc tory study of
how peo ple use scarce re sources to
sat isfy un lim ited wants.  The em pha -
sis is on the be hav ior and
decisionmaking by in di vid ual con -
sum ers, en tre pre neurs, work ers,
and other re source own ers in the
prod uct and re source mar kets and
the re sult ing ef fects on the ef fi ciency
with which re sources are used. 
(45-0)

80:135 Per sonal Fi nance (3 s.h.)
In tro duc tion to fi nan cial plan ning, us -
ing fi nan cial ser vices and your in -
come wisely, pro tect ing your as sets,
in creas ing your in come through sav -
ings and in vest ment, and plan ning
for re tire ment. (45-0)

80:140 Amer i can His tory to 1877
(3 s.h.) A sur vey course cov er ing the 
so cial, po lit i cal, and eco nomic his -
tory of Amer i can civ i li za tion from the
Age of Dis cov ery through Re con -
struc tion. (45-0)

80:141 Amer i can His tory 1877 to
Pres ent (3 s.h.) A sur vey course
cov er ing the so cial, po lit i cal, and
eco nomic his tory of the United
States since 1877. (45-0)

80:144 Amer i can In dian His tory:
Pre his tory to Mid-20th Cen tury (3
s.h.) Ethnographic and his tor i cal
sur vey of the so cial, cul tural, and po -
lit i cal sys tems de vel oped by Na tive
Amer i cans north of Mex ico, and the
de vel op ing re la tion ship of these sys -
tems with those of the Eu ro -
pean-Americans.  Na tive re li gion
and world view, ag ri cul tural and
hunt ing prac tices, ma te rial cul ture,
trade, di plo macy and po lit i cal struc -
tures are ex am ined, as are the mu -
tual im pact on both so ci et ies
re sult ing from con tact with and in ter -
ac tion be tween na tive North Amer i -
cans and Eu ro pe ans and their
de scen dants.  (45-0)

80:150 In tro duc tion to Phys i cal
Ge og ra phy (3 s.h.) An in tro duc tory
sys tems course in ge og ra phy that
ac quaints the stu dent with spa tial re -
la tion ships that ex ist in the phys i cal
en vi ron ment. Topics in clude: geo -
graphic tools, weather and cli mate,
land forms, soils, wa ter re sources,
plants, and an i mals. Lab ex pe ri ence
in cluded. (45-0)

80:151 Re gional Ge og ra phy of
the De veloped World (3 s.h.) A re -
gional study of the phys i cal and cul -
tural spa tial pat terns of Eu rope,
Aus tra lia, Rus sia, and An -
glo-American. (45-0) 
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80:152 Re gional Ge og ra phy of
the NonWestern World (3 s.h.) A
re gional study of the phys i cal and
cul tural spa tial pat terns of Mid dle
Amer ica, South Amer ica, North Af -
rica/South west Asia, South Asia,
East Asia, South east Asia and the
Pa cific World. (45-0)

80:160 Cul tural An thro pol ogy (3
s.h.) Pre req ui site: Three of the fol -
low ing: So ci ol ogy, Psy chol ogy, Mar -
riage and Fam ily, Bi ol ogy,  Lit er a ture, 
or Ge net ics. This course em braces
cul tures from all con ti nents; high -
lights ma jor hu man sub sis tence pat -
terns; and il lus trates hu man
ad ap ta tion to the en vi ron ment, from
the be gin ning of hu man his tory to the 
pres ent. In di vid ual stud ies en able
stu dents to ex pe ri ence cul tures in-
depth.  The stu dent’s goal is to un -
der stand one’s own cul ture from a
his tor i cal per spec tive and to an a lyze
the forces of to day in terms of how
those forces may af fect the fu ture of
earth and man kind.  (26-38)

80:190 Crim i nal Law I (3 s.h.) The
phi los o phy and ba sis for law; the his -
tor i cal de vel op ment of crim i nal law
and pro ce dures; the struc ture, def i -
ni tions, and crim i nal laws of Iowa.
Re quired course for Law En force -
ment cur ric u lum. (45-0)

80:191 Crim i nal Law II (3 s.h.) Re -
quired course for Law En force ment
cur ric u lum. Covers the law of ar rest,
search, and sei zure. A con tin u a tion
of 80:190. (45-0)

80:192 Pa trol Pro ce dures  (3 s.h.)
Re spon si bil ities, tech niques, and
meth ods of po lice pa trol. Methods of
traf fic law en force ment, reg u la tion
and con trol; and fun da men tals of
traf fic ac ci dent in ves ti ga tions. (45-0)

80:201 West ern Civ i li za tion to
1648 (4 s.h.) A study of the ma jor so -
cial, po lit i cal, eco nomic, cul tural, and
philo soph i cal move ments in the
West ern World from the be gin ning of 
civ i li za tion to 1648. (60-0)

80:202 West ern Civ i li za tion 1648
to the Pres ent (4 s.h.) A study of the 
ma jor so cial, po lit i cal, eco nomic,
and philo soph i cal move ments in the

West ern World from 1648 to the
pres ent. (60-0)

80:210 In tro duc tion to Phi los o -
phy (3 s.h.) In tro duces the stu dent
to the study of phi los o phy and
teaches skills of crit i cal think ing. The
course ex am ines the mean ing and
value of phi los o phy; hu man na ture
and the self; axiology -- eth ics and
val ues (in search of the good life);
so cial phi los o phy; free dom; in di vid u -
al ism; phi los o phy and art; epis te mol -
ogy -- the na ture of knowl edge; truth; 
phi los o phy and sci ence; meta phys -
ics -- re al ity; phi los o phy and re li gion;
the mean ing of suf fer ing and death;
ex am i na tion of de ci sion mak ing and
self-discovery. (45-0)

80:212  Eth ics (3 s.h.) This course
is de signed to de velop ob jec tive
think ing skills. The goal is to cre ate a
bal ance be tween moral prin ci ples
when con sid er ing a va ri ety of eth i cal
is sues. The em pha sis will be on de -
vel op ing a moral stance that is work -
able in to day’s so ci ety. Is sues
in clude pov erty, en vi ron ment, an i -
mal rights, busi ness, eth ics, pref er -
ences in hir ing, war, death pen alty,
abor tion, eu tha na sia, par ent-child
re la tion ships, sex,  love, and mar -
riage. (45-0)

80:230 Hu man Growth and De vel -
op ment (3 s.h.) A study of the phys i -
cal, men tal, emo tional, and so cial
growth of the per son from in fancy
through adult hood. Dis cus sions in -
clude the need for love, af fec tion,
and at ten tion; the con cept of ego
and sense of iden tity; the need of hu -
man bonds; the value of in ter per -
sonal di a logue; the ca pac ity to
de velop in tel li gence; and the so cio -
eco nomic/eth nic in flu ences. (45-0)

80:290 Crim i nal Ev i dence (3 s.h.)
The kinds and de grees of ev i dence
and the rules gov ern ing the ad mis si -
bil ity of ev i dence in court. Re quired
course for Law En force ment cur ric u -
lum. (45-0)

80:291 Ad min is tra tion of Jus tice
(3 s.h.) Ar rest, search and sei zure;
re view of court sys tems; pro ce dures
from in ci dent to fi nal dis po si tion;
prin ci ples of con sti tu tional, fed eral,

state,  and civil laws as they ap ply to
and af fect law en force ment. Re -
quired course for Law En force ment
cur ric u lum. (45-0)

80:292 Crim i nal In ves ti ga tion (3
s.h.) Fun da men tals of in ves ti ga tion,
crime scene search and re cord ing,
col lec tion and pres er va tion of phys i -
cal ev i dence, sci en tific aids, mo dus
ope randi, sources of in for ma tion, in -
ter views and in ter ro ga tion, fol -
low-up, and case prep a ra tion. (45-0)

80:299A Spe cial Prob lems in So -
cial Sci ences* (1 s.h.) Stu dents
may sub mit a pro posal for a spe cial
pro ject to an in struc tor. With the in -
struc tor’s ap proval and the con sent
of the Di vi sion Chair and the Vice
Pres i dent for Ac a demic Af fairs,
credit may be given upon sat is fac -
tory com ple tion of the pro ject. (15-0)

80:299B Spe cial Prob lems in So -
cial Sci ences* (2 s.h.) Same as
80:299A. (30-0)

80:299C Spe cial Prob lems in So -
cial Sci ences* (3 s.h.) Same as
80:299A. (45-0)

85  Speech & 
      Thea tre

85:101 Pub lic Speaking (2 s.h.)
Pub lic speak ing as an in tel lec tual
tool for use in ar gu men ta tion and
per sua sion in a dem o cratic so ci ety.
(Of fered each term.) (30-0)

85:105 Group Dis cus sion (2 s.h.)
Prin ci ples and tech niques of group
dis cus sion meth ods and pro ce dures 
based on par lia men tary meth ods.
(30-0)

85:150 In tro duc tion to Thea tre TV
and Film (3 s.h.) A sur vey of dra -
matic thea tre, tele vi sion, and film.
(45-0)

85:160 Stagecraft (3 s.h.) An in tro -
duc tion to the con struc tion, paint ing,
and shift ing of stage scen ery, in clud -
ing scene shop meth ods and main -
te nance. (45-40)
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85:170 In tro duc tion to Acting (3
s.h.)  Ba sic prin ci ples of stage act -
ing. Work in mime, mono logue, and
play cut tings to de velop tech niques
of voice, ges ture, move ment, and
char ac ter iza tion. (45-0)

85:299A Spe cial Prob lems in
Speech/Thea tre* (1 s.h.) Stu dent
may sub mit a pro posal for a spe cial
pro ject to an in struc tor. With the in -
struc tor’s ap proval and the con sent
of the Di vi sion Chair and the Vice
Pres i dent for Ac a demic Af fairs,
credit may be given upon sat is fac -
tory com ple tion of the pro ject.
Course may be re peat able for credit.  
(15-0)

85:299B Spe cial Prob lems in
Speech/Thea tre* (2 s.h.) Same as
85:299A. (30-0)

85:299C Spe cial Prob lems in
Speech/Thea tre* (3 s.h.) Same as
85:299A. (45-0)

89  Ex pe ri en tial
      Learning,
      Elec tives, EMT
      and Nurse Aide

89:100 A-B-C-D-E Co op er a tive
Work Ex pe ri ence (1-5 s.h.)
Prac ti cal train ing on the job un der
the co op er a tive su per vi sion of the
col lege and work su per vi sor. De -
signed pri mar ily for the col lege
trans fer stu dents to pro vide an  ex -
pe ri ence that:  (1) is di rectly re -
lated to their col lege pro gram and
ca reer ob jec tives; or (2) will help
them test out ca reer in ter est
and/or dis cover new ca reer pos si -
bil i ties. Credit is de ter mined on the 
ba sis of one se mes ter of credit for
each 60 hours of ap proved em -
ploy ment to be com pleted in a
term.  Ap pro pri ate ness of learn ing
ob jec tives is an es sen tial fac tor in
the ap proval pro cess. 1-5 cred its
per se mes ter, 12 cred its max i -
mum.  (0-60 to 300)

89:120 In di vid u al ized Ed u ca -
tional Planning & As sess ment
(1 s.h.) Pre req ui site: Stu dents
must have the con sent of the  in -

struc tor. The in tro duc tory and re -
quired be gin ning course for the In -
di vid u al ized Com pe tency Based
Ed u ca tion Pro gram (ICBE). It is
de signed to teach ed u ca tional as -
sess ment and eval u a tion, ca reer
de vel op ment and goal set ting, de -
gree pact writ ing and in di vid u al -
ized ed u ca tional plan ning. (15-0)

89:150 Em ploy ment Strat egies
(1 s.h.) De velop skills nec es sary
to en ter the job mar ket and ex pe ri -
ence long-term ca reer growth. 
Stu dents learn ba sic job seek ing
tech niques, job keep ing skills, and 
strat e gies for con tin ued growth. 
(15-0)

89:151 Ac a demic Suc cess Sem -
i nar (2 s.h.) De signed pri mar ily for 
fresh men. The fo cus is  as sist ing
in the de vel op ment of ef fec tive
study tech niques and com pre hen -
sive skills nec es sary for in de pend -
ent learn ing and ac a demic
suc cess. (30-0)

89:152 Ca reer De ci sion Making
(2 s.h.) In tro duc tion to a struc tured 
ca reer de ci sion-making pro cess,
in clud ing self-awareness, ca reer
and ed u ca tional in for ma tion, com -
put er ized as sis tance, and re lated
ac tiv i ties/pro jects. (30-0)

89:153 ACE-Action for Col lege
Ed u ca tion (1 s.h.) Pre req ui -
site/Corequisite:  For par tic i pants
in the Stu dent Sup port Ser vices
Pro ject.  ACE (Ac tion for Col lege
Ed u ca tion) is a mo ti va tional be -
hav ioral mod i fi ca tion pro gram.
The course cul ti vates a pos i tive at -
ti tude and gives stu dents the mo ti -
va tion to help them selves in a
col lege set ting.  The goal is to in -
still con fi dence, ea ger ness, and
en thu si asm to ward ob tain ing a
col lege de gree. (15-0)

89:155 Fi  nan cial  Man age -
ment/In sur ance In tern ship (3
s.h.)  The in tern ship will pro vide
prac ti cal ap pli ca tion for each stu -
dent.  The ac tiv i ties will be in the
ac tual in sur ance in dus try en vi ron -
ment where each stu dent will be
af forded the op por tu nity to turn
the ory into ap pli ca tion.  (15-150)

89:163 Pro fes sionals in Health
(2 s.h.) Pres ents skills and char -
ac ter is tics ex pected for pro fes -
s ional  prep a ra t ion and
em ploy abil ity. Pro vides an over -

view of the health in dus try, cur rent
trends, and is sues. Dis cusses the
work en vi ron ment as it re lates to
health and safety reg u la tions.
(30-0)

89:164 Nurse Aide The ory (2
s.h.) Pre req ui site/Corequisite: At
least 14 years of age. Strength
and en dur ance to meet the re -
quire ments in per form ing skills
such as lift ing and mov ing res i -
dents. Com pleted 16-hour video
and work book. Phys i cal exam with 
Ru bella Ti ter, TB test, hep a ti tis B
vac cine or waiver. This 75-hour
nurse aide course has been de -
signed to meet the train ing re -
quire ments of The Om ni bus
Bud get Rec on cil i a tion Act of 1987
(OBRA) for aides work ing in nurs -
ing fa cil i ties (NF) and skilled nurs -
ing fa cil i ties (SNF). Em pha sis in
the course is on stu dents achiev -
ing a ba sic level of knowl edge and
dem on strat ing skills to pro vide
safe, ef fec tive res i dent care. The
course has been de vel oped in six
units of study. (30-0)

89:165 Nurse Aide Clin i cal (1
s.h.) This course is part of 89:164,
Nurse Aide The ory. (0-45)

89:170 First Re sponder (2 s.h.)
Pre req ui site:  At least 17 years of
age at the time of en roll ment.  Pro -
fi cient in writ ing, read ing, and
speak ing Eng lish.  Hold or el i gi ble
to ob tain a driver’s li cense. 
Physically and emo tion ally ca pa -
ble of per form ing ba sic emer -
gency care ski l ls .   Cur rent
cer tif i ca tion at the Ba sic Car diac
Life Sup port Health Care Pro vider
Mod ule with the Amer i can Heart
As so ci a tion or per mis sion ob -
tained by the in struc tor.  A 45-hour
emer gency care course which em -
pha sizes life-threatening emer -
gen cies, wounds, frac tures,
med i cal and en vi ron men tal emer -
gen cies, and other emer gency sit -
u a tions as out lined by the U.S.
DOT.  (23-17)

89:171 EMT-P: Part I (6 s.h.)  Pre -
req ui site: EMT-B and EMT-I State
of Iowa Cer tif i ca tion, or  89:189,
EMT-I: Part I. This course pro -
vides the stu dent with ad vanced
prehospital train ing. It in cludes
roles and re spon si bil i ties, over -
view of hu man sys tems, emer -
gency phar ma col ogy, air way
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man age ment, pa tient as sess -
ment, and trauma man age ment
(in clud ing PHTLS).  (60-60)

89:172 EMT-P: Part II (7 s.h.)
Pre req ui site 89:171, EMT-P:  Part
I.  This course is a con tin u a tion of
89:171, EMT-P: Part I.  It in cludes
re spi ra tory, car diac, di a betic, neu -
ro log i cal, tox i co log i cal, ab dom i -
nal, gynecological, be hav ioral,
pe di at ric, ge ri at ric and ob stet ri cal
emer gen cies.   (71-69)

89:173 EMT-P: Part III (3 s.h.)
Pre req ui site 89:171, EMT-P:  Part
I; 89:172, EMT-P:  Part II.  This
course in cludes 68 hours of hos pi -
tal clin i cal ex pe ri ence and 67
hours of  f ie ld ex pe r i  ence.
(0-0-90-45)

89:174 EMT-P: Part IV (3 s.h.)
Pre req ui site 89:171, EMT-P:  Part
I;  89:172, EMT-P:  Part II;  89:173,
EMT-P: Part III.  This course in -
cludes 67 hours of  hos pi tal clin i cal 
ex pe ri ence and 68 hours of field
ex pe ri ence.  (0-0-45-90)

89:175  EMT-I (4 s.h.) Pre req ui -
site:  EMT-B State of Iowa Cer tif i -
ca tion. This class pro vides the
stu dent with ad vanced skills to
pro vide emer gency care and
trans port. It in cludes roles and re -
spon si bil i ties, le gal as pects, EMS
sys tem and com mu ni ca tions, pa -
tient as sess ment, ad vanced air -
way man age ment,  shock
man age ment, in clud ing in tra ve -
nous ther apy and defibrillation. It
also in cludes 45 hours of clin i -
cal/field ex pe ri ence.  (30-30-45)

89:195 Emer gency Med i cal
Tech ni cian - Ba sic Part I (4 s.h.) 
Pre req ui site/Corequisite: Be at
least 17 years of age at the time of
en roll ment.  Be pro fi cient in writ -
ing, read ing, and speak ing Eng -
lish. Hold or be el i gi ble to ob tain a
cur rent driver’s li cense.  Be phys i -
cally and emo tion ally ca pa ble of
per form ing ba sic emer gency care
skills.  Cur rent cer tif i ca tion at the
Ba sic Car diac Life Sup port Health
Care Pro viders Course with the
Amer i can Heart As so ci a tion.
Phys i cal ex am i na tion re quired
prior to be gin ning hos pi tal clinicals 
with im mu ni za tions and hep a ti tis

B vac cine or waiver.  This class
pro vides the stu dent with the nec -
es sary knowl edge and skill to per -
form ba sic emer gency care and
trans port.  It in cludes an in tro duc -
tion/prep a ra tion mod ule, air way
man age ment mod ule, pa tient as -
sess ment mod ule,  med i cal/be -
hav ioral emer gen cies mod ule,
and ob stet ri cal/gynecological
emer gen cies mod ule. Six hours of
clin i cal in  the hos pi tal and nurs ing
home is also in cluded. (47-24-6)

89:196 Emer gency Med i cal
Tech ni cian - Ba sic Part II (2  s.h.) 
Pre req ui site/Corequisite: Be at
least 17 years of age at the time of
en roll ment.  Be pro fi cient in writ -
ing, read ing, and speak ing Eng -
lish. Hold or be el i gi ble to ob tain a
cur rent driver’s li cense.  Be phys i -
cally and emo tion ally ca pa ble of
per form ing ba sic emer gency care
skills.  Cur rent cer tif i ca tion at the
Ba sic Car diac Life Sup port Health
Care Pro viders Course with the
Amer i can Heart As so ci a tion.
Phys i cal ex am i na tion re quired
prior to be gin ning hos pi tal clinicals 
with im mu ni za tions and hep a ti tis
B vac cine or waiver. Must have
com pleted EMT-Basic Part I
(89:195).  This class is a con tin u a -
tion of EMT-B Part I. It in cludes a
trauma mod ule, in fants and chil -
dren mod ule, and op er a tions mod -
ule.  Twelve hours of clin i cal in the
hos pi  ta l  is  a lso in c luded.
(20-14-12)

Study Abroad
Through NIACC’s par tic i pa tion in
the Iowa Com mu nity Col lege
Study Abroad Con sor tium, stu -
dents have the op por tu nity for for -
eign study whi le re main ing
full-time NIACC stu dents.  Cur -
rently, the pro gram is of fered in
Lon don dur ing the fall se mes ter. 
On this pro gram, stu dents have
the op por tu nity to earn 12 or more
credit hours.  Ex cept for a man da -
tory Hu man ities of fer ing, Brit ish
Life and Cul ture (89:157 - 3 s.h.),
course of fer ings are de ter mined
by the ex per tise of the in struc tor
ac com pa ny ing the stu dents in any
given se mes ter.  

En rich Pro gram
This pro gram is rec om mended to
stu dents who do not meet the pre -
req ui sites for de vel op men tal
courses.  It is in tended to lead to a
one year Gen eral Studies di ploma. 
Credit earned will not sat isfy the re -
quire ments for an As so ci ate de gree 
and will not be used in cal cu lat ing the 
cu mu la tive grade point av er age for
grad u a tion.  All courses in the pro -
gram have been de signed as
pass/no pass.

30:048 Com mu ni ca tion Through
Read ing and Writ ing, En rich (4
s.h.)  Pre req ui site:  Con sent of in -
struc tor.  This En rich course will fo -
cus on strat e gies that en able adult
stu dents to un der stand and ap ply
read ing and de cod ing skills.  Stu -
dents will also learn strat e gies that
en able them to ex press ideas clearly 
and cor rectly in writ ing, and to suc -
cess fully ap ply these writ ing and
read ing skills in their daily lives, at
work, and in lei sure ac tiv i ties. (60-0)

30:049 Com mu ni ca tion Through
Read ing and Writ ing II (4 s.h.)  Pre -
req ui site:  Con sent of in struc tor. This
En rich course will fo cus on strat e -
gies that en able adult stu dents to un -
der stand and ap ply read ing skills
and to ex press ideas clearly and cor -
rectly in writ ing.  Ap pli ca tions will be
in daily life, at work, and in lei sure ac -
tiv i ties.  This course is de signed to
fol low Com mu ni ca tion Through
Read ing and Writ ing I, En rich
(30:048) but may be taken with out
that pre req ui site.  (60-15)

40:038 En rich Math I (2 s.h.) Pre -
req ui site:  Con sent of in struc tor.  This 
En rich course will fo cus on strat e -
gies that en able adult stu dents to un -
der stand and ap ply math e mat ics in
their daily lives, at work, and in their
lei sure hours.  (30-0)

40:039 En rich Math II (2 s.h.)  Pre -
req ui site:  Con sent of in struc tor.  This 
En rich course will fo cus on strat e -
gies that en able adult stu dents to un -
der stand and ap ply math e mat ics in
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their daily lives, at work, and in their 
lei sure hours.  Fo cus will be on
partials, both in dec i mal and frac tion
form.  (30-0)

89:020 Civic Re spon si bil ity (3
s.h.) Pre req ui site:  Con sent of in -
struc tor.  This En rich class is de -
signed to teach the eco nomic
phi los o phy and struc tural con struc -
tion of the Amer i can gov ern ment. 
Stress will be placed on the cit i zen’s
role within that gov ern ment.  Eco -
nom ics and the in di vid ual con sumer
will be con sid ered.  (45-0)

89:030 Per sonal Man age ment (3
s.h.)  Pre req ui site:  Con sent of in -
struc tor.  This En rich course will ex -
am ine con cerns faced by stu dents
as mem bers of mod ern so ci ety.  It is
de signed to as sist stu dents in mak -
ing sound de ci sions con cern ing
phys i cal, men tal, and fi nan cial
health, and to use nonworking hours
in a cre ative way.  Crit i cal think ing
skills will be em pha sized as stu dents 
an a lyze writ ten doc u ments, in clud -
ing those fi nan cial, le gal, and med i -
cal.  (45-0)

89:040 Skills for Job Seekers (3
s.h.) Pre req ui site:  Con sent of in -
struc tor.  This En rich course is de -
signed to as sist the stu dent in
struc tur ing a job search.  Written ma -
te ri als will in clude ap pli ca tions, re -
sumes, and cover let ters. 
In ter viewing skills will be de vel oped. 
Job-keeping skills will be em pha -
sized.  (45-0)

89:041 Ca reer De ci sions (3 s.h.)
Pre req ui site:  Con sent of in struc tor. 
This En rich course is de signed to as -
sist stu dents in de ter min ing re al is tic
ca reer ob jec tives and as sess ing
per sonal strengths.  Cur ric u lum fo -
cuses on self-management skills,
time, and or ga ni za tional con cepts. 
The class stresses both writ ten and
ver bal com mu ni ca tion skills.  (45-0)

Quot able Quote:

Fail ure is the con di ment that 
gives suc cess its fla vor.  

-Truman Capote
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AC A DEMIC/DIS CI PLIN ARY 
PO LICY
Ac a demic Pro ba tion/Sus pen sion
Pro ba tion:  A stu dent who does not at tain at least a 1.50
cu mu la tive grade point av er age will be placed on in sti tu -
tional ac a demic pro ba tion by the Reg is trar.  Un less spe -
cific cor rec tions are made, pro ba tion may be fol lowed
by sus pen sion.

Sus pen sion:  A writ ten no tice to a stu dent of de nial for
fur ther par tic i pa tion and/or reg is tra tion in the Col lege
un til a spec i fied fu ture date.

A stu dent not meet ing the min i mum stan dard (1.5 GPA)
for two con sec u tive terms may be no ti fied by the Reg is -
trar that he/she is sus pended for a 16-week term un less
a suc cess ful ap peal is filed with the Vice Pres i dent for
Stu dent Ser vices or designee.

Any stu dent placed on pro ba tion or sus pen sion is highly 
en cour aged to visit with the NIACC coun sel ing staff for
as sis tance.

Fresh Start
A. Please read the fol low ing sec tions care fully be fore

de cid ing if a “Fresh Start” is right for you at this time.

1.  The “Fresh Start” pro gram is in tended for stu dents
who change to a new pro gram of study af ter
re ceiv ing un sat is fac tory grades in a pre vi ous
pro gram or for stu dents who have per formed poorly 
at NIACC.  It al lows the stu dent cu mu la tive grade
point av er age (GPA) to be re com put ed.

2. The “Fresh Start” is a one-time-only op tion. If a
stu dent ex pe ri ences dif fi culty in a new pro gram or
sub se quent se mes ter, he/she may not ap ply for a
sec ond “Fresh Start.”

3. The stu dent must be cur rently en rolled in credit
classes at North Iowa Area Com mu nity Col lege
pur su ing a de gree, di ploma, or cer tif i cate, and have 
suc cess fully com pleted a min i mum of 12 cred its
with a term grade point av er age of 2.00 or better
and a 2.00 cu mu la tive grade point av er age
ex clud ing the Fresh Start se mes ter(s).

4. “Fresh Start” may span a max i mum of two
con sec u tive se mes ters of col lege credit courses. 
Stu dents may not choose spe cific classes to be
waived.  All courses within the re quested fresh
start term would be amended, if ap proved.

5.  Courses are not re moved from the tran script by a
“Fresh Start.”  If a “Fresh Start” is ap proved, all
courses in the ap proved term(s) will re ceive the
grade sym bol “O” for grade re quital.  Grades
earned for the term(s) spec i fied in the re quest will
not be in cluded in the com pu ta tion of the stu dent’s
cu mu la tive grade point av er age.

6. Stu dents may pe ti tion for a “Fresh Start” for courses 
taken at least three years prior to the time of ap peal.

7. Since the “Fresh Start” pro gram is a North Iowa
Area Com mu nity Col lege pol icy only, it will
gen er ally not af fect de ci sions made by grant ors of
fi nan cial aide or ath letic el i gi bil ity or trans fer
in sti tu tions.  Such out side agen cies may still
con sider the com plete tran script, not just the “Fresh 
Start.”

B.  If you de cide that you wish to pur sue a “Fresh Start”
in view of the pre vi ous in for ma tion, or if you are not yet 
cer tain if this is the right op tion for you at this time, you
may re quest a tran script from the Re cords Of fice and
make an ap point ment to meet with a coun selor or
ad vi sor to dis cuss this mat ter.

C.  When you have ob tained your tran script and writ ten
your let ter of ap peal ad dress ing your pre vi ous
sit u a tion and how that sit u a tion has changed so that
you will be more suc cess ful ac a dem i cally, meet with
the coun selor or ad vi sor.  He/she will be able to look at 
your re cords and your let ter to go over the pro cess
with you to help you de cide if you should pro ceed with
the “Fresh Start.”  If you de cide not to pro ceed, no
fur ther ac tion is re quired.

D. If you de cide to pro ceed with the “Fresh Start”
pe ti tion, the coun selor or ad vi sor should com plete
Sec tion II of the pe ti tion.  The coun selor should sign
and date this sec tion.

E. The com plete pe ti tion should be sent to:

    Reg is trar
 North Iowa Area Com mu nity Col lege
 500 Col lege Drive
 Ma son City, IA 50401

F. The Re cords Of fice will pro ceed as fol lows when the
de ci sion is re ceived:

1. Amend the stu dent’s ac a demic re cord based on the 
se mes ter(s) in di cated by the de ci sion.  The grades
for the ap pro pri ate se mes ter are amended to an “O” 
mean ing grade re quital which au to mat i cally is not
cal cu lated in de gree au dit. 

2. Add the com ment line, “Fresh Start Term,” af ter the
ap pro pri ate se mes ter(s) on the ac a demic
tran script.

3. Re tain doc u men ta tion of the de ci sion in the
Re cords Of fice for at least five years.

G. The stu dent has the right to re quest re con sid er a tion
of the de ci sion.  Such an ap peal must be made in
writ ing to the Vice Pres i dent for Stu dent Ser vices
within thirty (30) days af ter the de ci sion was
com mu ni cated to the stu dent.  If the stu dent wishes to 
ap pear in per son be fore a Com mit tee to sup port
his/her re quest, the stu dent should in di cate that fact
in the let ter.
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Grade Ap peal Pro cess
In tro duc tion
The fol low ing pro ce dures are avail able for re view of al -
leged ca pri cious grad ing, and not for re view of the
judge ment of an in struc tor in as sess ing the qual ity of a
stu dent’s work.  Ca pri cious grad ing, as the term is used, 
is de fined as one or more of the fol low ing:

1.  the as sign ment of a grade to a par tic u lar stu dent on
some ba sis other than the an nounced stan dards for
the course;

2.  the as sign ment of a grade to a par tic u lar stu dent by
more ex act ing or de mand ing stan dards than were
ap plied to other stu dents in that course;

3.  the as sign ment of a grade by a sub stan tial de par ture
from the in struc tor’s stan dards an nounced dur ing the
first part of the term.

The as sess ment of the qual ity of a stu dent’s ac a demic
per for mance is one of the ma jor pro fes sional re spon si -
bil i ties of Col lege fac ulty mem bers and is solely and
prop erly their re spon si bil ity.  It is es sen tial for the stan -
dards of the ac a demic pro grams at North Iowa Area
Com mu nity Col lege and the in teg rity of the cer tif i cates,
di plo mas, and de grees con ferred by this Col lege that
the pro fes sional judge ments of fac ulty mem bers not be
sub ject to pres sures or other in ter fer ence from any
source.

It is nec es sary, how ever, that any se mes ter grade be
based on ev i dence of the stu dent’s per for mance in a
course, that the stu dent have ac cess to the ev i dence,
that the in struc tor be will ing to ex plain and in ter pret the
ev i dence to the stu dent, and that a grade be de ter mined 
in ac cor dance with an nounced guide lines.  These
guide lines should be an nounced in each class within
the first quar ter of the se mes ter term.

At any time, a stu dent may seek the as sis tance of a
coun selor from Stu dent Ser vices re gard ing the pro ce -
dure in ap peal ing al leged ca pri cious grades or the mer -
its of a par tic u lar case.

Ap peal Pro ce dures
A stu dent who be lieves a se mes ter grade is ca pri cious
may seek clar i fi ca tion and, where ap pro pri ate, re ad -
dress as fol lows:

1.  The stu dent shall con fer with the in struc tor, in form ing
the in struc tor of ques tions con cern ing the grade, and
seek ing to un der stand fully the grounds and
pro ce dures the in struc tor has used in de ter min ing the
grade.  The aim of such a con fer ence is to reach
mu tual un der stand ing about the grade, the pro cess
by which it was as signed, and to cor rect er rors, if any,
in the grade.

2. If, af ter con sul ta tion with the in struc tor, the stu dent
be lieves that a grade is ca pri cious, the stu dent shall
con fer with the di vi sion chair, who shall con sult and
ad vise with both the in struc tor and stu dent sep a rately
or to gether, in an ef fort to reach an un der stand ing and 
res o lu tion of the mat ter.

3. If steps one or two do not re solve the prob lem, the
stu dent may sub mit a pe ti tion in writ ing to the
Ac a demic Ap peals Com mit tee.  This pe ti tion must be
sub mit ted through the Vice Pres i dent for Stu dent
Ser vices not later than the end of the fourth week of
the fol low ing se mes ter, ex clud ing the sum mer terms. 
For stu dents in volved in pro grams where the grade
will not al low pro gres sion, a re vised time plan may be
de vel oped so the ap peal can be heard prior to the
next se mes ter.

4. On the ba sis of a con sid er ation of the stu dent’s
pe ti tion, the in struc tor’s re sponse, and in ter views by
the chair per son of the Ac a demic Ap peals Com mit tee
with the stu dent and the in struc tor, the Ac a demic
Ap peals Com mit tee shall con duct an in quiry which
may in clude a meet ing with the stu dent and the
in struc tor sep a rately or to gether and as cer tain and
con sider rel e vant facts.  The Com mit tee should make
one of the fol low ing de ci sions:

a. That the grade was not as signed ca pri ciously and
shall stand as as signed.

b. That the grade may have been as signed
ca pri ciously and mer its fur ther con sid er ation.

   The com mit tee shall, as a re sult of its con sid er ation,
rec om mend an ap pro pri ate grade.

5. The de ci sion of the Ac a demic Ap peals Com mit tee will 
be com mu ni cated to the stu dent by the chair per son of 
the com mit tee.

6. If the stu dent does not ac cept the de ci sion of the
Ac a demic Ap peals Com mit tee, the ap peal will then
be for warded to the Vice Pres i dent for Ac a demic
Af fairs for re view.  The Vice Pres i dent shall re view the 
case and shall make one of the fol low ing de ci sions:

a.  Ac cep tance of the Ac a demic Ap peals Com mit tee
de ci sion.

b.  Re quest for the Ac a demic Ap peals Com mit tee to
re con sider its de ci sion.

   The Vice Pres i dent for Ac a demic Af fairs shall re view
the case and con sult with the in struc tor and the
stu dent ei ther in di vid u ally or col lec tively.  On the
ba sis of the re view and the con sul ta tion, the Vice
Pres i dent for Ac a demic Af fairs (a) may di rect the
in struc tor to make the grade change and that de ci sion 
shall be fi nal, or (b) may re quest the Ac a demic
Ap peals Com mit tee to re con sider its de ci sion.  Af ter a 
re con sid er a t ion by the Com mit  tee,  i t s
rec om men da tions re gard ing the stu dent’s grade is
fi nal.  Should the re con sid er a tion of the Ac a demic
Ap peals Com mit tee in volve a change in grade, the
Vice Pres i dent for Ac a demic Af fairs shall di rect the
in struc tor to make the grade change.  In the event the
in struc tor de clines to make the grade change, then
the Vice President for Academic Affairs shall
authorize the Registrar to make the grade change, 
and such a de ci sion shall be fi nal.
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7.  If the stu dent does not ac cept the de ci sion of the Vice
Pres i dent for Ac a demic Af fairs, the stu dent may
choose to ap peal to the Pres i dent of the Col lege.

  NOTE:  At all points of de ci sion, the stu dent, the
in struc tor, the di vi sion chair, and any par ties in volved
shall be no ti fied promptly and no later than one week
af ter each de ci sion has been reached.

Com po si tion of Ac a demic Ap peals Com mit tee
The com mit tee shall con sist of two full-time fac ulty
mem bers, one di vi sion chair, one Stu dent Ser vices staff 
mem ber, and two full-time stu dents se lected by the Col -
lege’s Stu dent Sen ate.  The com mit tee will be chaired
by the Vice Pres i dent for Stu dent Ser vices. 

Instructor Complaint Policy
Stu dents who have a com plaint about an in struc tor
should first talk to that in struc tor to ex press his/her con -
cern and seek a res o lu tion to the com plaint.  If the com -
plaint is not re solved to the stu dent’s sat is fac tion (or if
the stu dent does not feel com fort able talk ing to the in -
struc tor), he/she may con tact the pro gram leader (or de -
part ment chair if no pro gram chair ex ists).  If the
com plaint is not re solved at this level, the Vice Pres i dent 
for Stu dent Ser vices should be con sulted, who will pro -
vide con fi den tial coun sel on how to re solve the com -
plaint, and/or iden tify the proper steps to fol low should
the stu dent choose to file a for mal writ ten com plaint. 
De pending on the na ture of the writ ten com plaint, it will
be han dled ei ther by the Vice Pres i dent for Stu dent Ser -
vices or the Vice Pres i dent for Ac a demic Af fairs. 

Sex ual Ha rass ment Policy

In tro duc tion
As an ed u ca tional in sti tu tion, the Col lege serves as a
model agency in the com mu nity.  Sex ual ha rass ment
sub verts the mis sion of the Col lege, threat ens the
well-being of stu dents, fac ulty and staff, and will not be
tol er ated.

Staff in po si tions of au thor ity need to be sen si tive to the
po ten tial for con flicts of in ter est in per sonal re la tion -
ships with stu dents or sub or di nate em ploy ees.  When
sig nif i cant dis par i ties in age or au thor ity are pres ent be -
tween two in di vid u als, ques tions about pro fes sional re -
spon si bil ity and the mu tu al ity of con sent to a per sonal
re la tion ship may well arise.

Def i ni tion of Sex ual Ha rass ment
The Equal Em ploy ment Op por tu nity Com mis sion char -
ac ter izes sex ual ha rass ment as “un wel come sex ual ad -
vances, re quests for sex ual fa vors, and other ver bal or
phys i cal con duct of a sex ual na ture.”  Such be hav ior is
il le gal when:

A. Sub mis sion to such con duct is made ei ther ex plic itly
or im plic itly a term of con di tion of sta tus as a stu dent
or em ployee;

B. Sub mis sion to or re jec tion of such con duct by an
in di vid ual is used as the ba sis for de ci sions af fect ing
such in di vid u al’s em ploy ment or ac a demic prog ress;
or

C. Such con duct has the pur pose or ef fect of
un rea son ably in ter fer ing with an in di vid ual’s work or
ac a demic per for mance or cre at ing an in tim i dat ing,
hos t i le ,  or of fen sive work ing or ac a demic
en vi ron ment.

Sex ual ha rass ment can also take place be tween
peers.  Any time ques tion able be hav ior takes place, 
whether dur ing work, class, or other col lege
func tions, it should be re ported.

Sex ual ha rass ment takes many forms, for ex am ple:
 
• re peated and un wanted star ing, com ments, or

prop o si tions of a sex ual na ture
• sub tle pres sure for sex ual ac tiv ity

• sex ist re marks about a per son’s cloth ing, body, or
sex ual ac tiv i ties

• un nec es sary touch ing, pat ting, hug ging, or brush -
ing against a per son’s body

• di rect or im plied threats that sub mis sion to sex ual
ad vances will be a con di tion of em ploy ment, work
sta tus, grades, or let ters of rec om men da tion

• phys i cal as sault

Pol icy

A. Be cause staff and stu dents at North Iowa Area
Com mu nity Col lege have a right to be free from
sex ual ha rass ment by col leagues, su per vi sors, or
in struc tors, the Col lege does not con done ac tions or
words which a rea son able per son would re gard as
sex u ally ha rass ing or co er cive.  This means that the
fol low ing be hav iors will not be tol er ated:

1. Abusing the dig nity of an em ployee or stu dent
through in sult ing or de grad ing sex ual re marks or
con duct;

2.. Threats, de mands, or sug ges tions that an
em ployee’s work sta tus or a stu dent’s ac a demic
prog ress is con tin gent upon his/her tol er a tion of or
ac qui es cence to sex ual ad vances.

B. The re la tion ship be tween fac ulty and stu dents is
cen tral to the mis sion of the Col lege.  It is es sen tial to
es tab lish that the stan dard of ex pected con duct in that
re la tion ship goes be yond the nor mal de scrip tion
against sex ual ha rass ment.  What might ap pear to be
con sen sual, even to the par ties in volved, may in fact
not be so.  Re cent court cases tend to sup port this
view.

Fac ulty mem bers ex er cise power over stu dents,
whether in giv ing them praise or crit i cism, eval u at ing
them, mak ing rec om men da tions for their fur ther
stud ies or their fu ture em ploy ment, or con fer ring any
other ben e fits on them.

There fore, the Col lege will view it as un eth i cal and
in ap pro pri ate if fac ulty mem bers en gage in am o rous
re la tions with stu dents en rolled in their classes or
sub ject to their su per vi sion, even when both par ties
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ap pear to have con sented to the re la tion ship. 
Ex cep t ions might be pre vi ous and on go ing
re la tion ships, such as hus band and wife.

C.  Ed u ca tion ef forts are es sen tial to the es tab lish ment
of a cam pus en vi ron ment that is as free as pos si ble of
sex ual ha rass ment and in which high est stan dards of
con duct in con sen sual re la tion ships are ob served. 
There are at least four goals to be achieved through
ed u ca tion:

1. En suring that all vic tims (and po ten tial vic tims) are
aware of their rights.

2. No tifying in di vid u als of con duct that is pro hib ited.

3. In forming ad min is tra tors about the proper way to
ad dress com plaints of vi o la tions of this pol icy.

4. Helping ed u cate the in sen si tive about the prob lems 
this pol icy ad dresses.

Courses of Ac tion

A. Stu dents who feel that they have been the sub jects of
such ha rass ment should ad vise the Vice Pres i dent
for Stu dent Ser vices.

B. Staff mem bers should ad vise their im me di ate
su per vi sor, the Di rec tor of Hu man Re sources, or the
Vice President for Administrative Services.

C. When in formed or made aware of a pos si ble
ha rass ment sit u a tion, the Pres i dent will con duct an
in ves ti ga tion uti liz ing the pro ce dures out lined in the
guide lines for “Han dling Com plaints Re gard ing
Em ployees.”

Stu dent Con duct Code
Stu dents are ex pected to con duct them selves in a re -
spon si ble man ner.  Stu dents who en roll ac cept our pol i -
cies, reg u la tions, and op er a tional pro ce dures.  Stu dent
be hav ior, which af ter due pro cess is found to be dis rup -
tive to classes or to de stroy the rights of oth ers or prop -
erty, may re sult in dis ci plin ary pro ba tion or sus pen sion.  

I.  State ment of Gen eral Pol icy and Def i ni tions

   It is ex pected that each stu dent will obey Fed eral,
State, and lo cal laws; will show re spect for prop erly
con sti tute au thor ity; and will ex hibit and main tain
in teg rity and honor in all man ners related to the
col lege.

    Def i ni tions:  In this code, un less the con text oth er wise
re quires:
a.  “Board” means the NIACC Board of Di rec tors.
b.  “Class day” means a day on which classes are
reg u larly sched uled.
c.  “Col lege prop erty” or “Col lege fa cil i ties” means
prop erty, real or per sonal, owned, leased, con trolled,
or man aged by the col lege.
d.  “Com plaint” is a writ ten state ment which iden ti fies
an al leged vi o la tion and which sets forth the facts
which con sti tute the vi o la tion.  A com plaint shall be

pre pared by the Vice Pres i dent for Stu dent Ser vices
and shall in clude a sum mary of the ex pected
tes ti mony of each wit ness in sup port of the al le ga tion.
e.  “Vice Pres i dent” means the Vice Pres i dent for
Stu dent Ser vices.
f.  “Fac ulty” means in struc tional em ploy ees.
g.  “Ma jor vi o la tion” means one which can re sult in
sus pen sion or ex pul sion from the Col lege or de nial of
de gree.
h.  “Minor violation” means one which can result in any 
disciplinary action other than suspension or expulsion 
from the College or denial of degree.
i.  “Stu dent” means any per son en rolled at the
Col lege, whether on a part-time or full-time ba sis, and
in cludes a per son ac cepted for ad mis sion to the
col lege.
j.  “Pres i dent” means the Pres i dent of the Col lege.   
k.  “Vi o la tion” means any con duct, act, or omis sion to
act, which vi o lates a pro vi sion of this code, or a
reg u la tion, pol icy or ad min is tra tive rule of the Col lege
or of the Board.

II. Stan dards: con duct which is con trary to any of
the fol low ing may sub ject the stu dent to
dis ci plin ary ac tion and shall con sti tute a
vi o la tion.

A. Stu dent Iden ti fi ca tion:  Stu dents will be is sued an I.D.
card to be used for iden ti fi ca tion when at tend ing
col lege-supported, spon sored or su per vised
ac tiv i ties and in check ing out ma te ri als from the
li brary.  A charge will be made to cover the cost of
re place ment.  Mis use of an I.D. Card may re sult in
dis ci plin ary ac tion and shall con sti tute a vi o la tion.

B. Use of fa cil i ties:  A stu dent or a stu dent group or
associat ion shal l  com ply with es tab l ished
ad min is tra tive rules and board pol i cies in plan ning for
the use of fa cil i ties and in us ing the fa cil i ties.

C. Speech and Ad vo cacy:  Dis cus sion and ex pres sion
of all views are per mit ted on col lege prop erty,
pro vided that:
a.  peace and or der are main tained.
b. col lege-sponsored, sup ported, and su per vised
activities, in clud ing in struc tion are not dis rupted.
c.  stu dent ac tiv i ties, whether in di vid ual or group, are
not dis rupted.
d.  state, fed eral, and lo cal laws are not vi o lated.

In di vid ual stu dents and cam pus or ga ni za tions may
in vite speak ers of their own choos ing, pro vided a
pol icy of the col lege or board or this code is not
vi o lated.

D. Stu dent Con duct:  The fol low ing shall be sub ject to
dis ci plin ary pro ce dures:
a.  The un law ful man u fac ture, dis tr i  bu t ion,
dis pen sa tion, pos ses sion or use of il licit drugs and
al co hol on col lege prop erty or as a part of any
col lege-sponsored ac t iv i ty.  Note:  When
college-sponsored events take place in states or
countries where more lenient laws exist, the legal age
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shall be defined as 21.  College sponsors of
off-campus events have the right to develop and
enforce more stringent rules (such as no alcohol).  
b.  Dis hon esty, in clud ing but not limited to:  cheat ing;
pla gia rism; know ingly fur nish ing false in for ma tion to
the col lege, forg ery, al ter ation, or mis use of col lege
doc u ments or re cords.
c.  Dis rup tion of the or derly pro cess of ac tiv i ties of the
col lege, in clud ing un au tho rized en try into, ob struc tion 
of, or oc cu pa tion of any col lege prop erty, and
in clud ing ob struc tion of en try or exit to any col lege
prop erty.
d.  Threat en ing, ha rass ing, phys i cally abus ing, or
en dan ger ing in any man ner the phys i cal or men tal
health and safety of any per son.
e.  Theft, will ful de struc tion, dam age or mis use of any
prop erty be long ing to or in the possession of the
col lege or be long ing to or in pos ses sion of any
per son.
f.  Il le gal pos ses sion or use of any fire arm, ex plo sive,
dan ger ous chem i cal, or other weapon.

E. Fi nan cial Trans ac tions with the Col lege:  The
fol low ing shall be sub ject to dis ci plin ary pro ce dures
and shall con sti tute vi o la tions:
a.  Fail ure or re fusal to timely pay a debt owed the
col lege or NIACC Dor mi tories, Inc.
b.  Pre sen ta tion or de liv ery of any check, draft, or
or der to the col lege or to NIACC Dor mi to ries, Inc.,
with in tent to de fraud.
c.  Fail ure to pay the Col lege the amount of a check,
draft, or order, on or be fore the fifth class day af ter the
day the Busi ness Of fice sends writ ten no tice that the
drawee has right fully re fused pay ment on the check,
draft, or or der.

III.  Dis ci plin ary

A.  Ad min is tra tive

1.  In ves ti ga tion and Com plaint

a. When the Vice Pres i dent for Stu dent Ser vices
re ceives in for ma tion in di cat ing that a stu dent has
com mit ted a vi o la tion, the Vice Pres i dent shall
in ves ti gate the al leged vi o la tion.  Af ter pre lim i nary
in ves ti ga tion, the Vice Pres i dent may:
1.  Dis miss the al le ga tion as un founded, ei ther be fore
or af ter con fer ring with the stu dent;
2.  Pro ceed ad min is tra tively as pro vided be low; or
3.  Pre pare a com plaint for use be fore the Stu dent
Con duct Com mit tee (here in af ter des ig nated SCC).

b. The Pres i dent may take in terim dis ci plin ary ac tion,
in clud ing, but not lim ited to, sus pend ing the right of
the stu dent to be pres ent on the cam pus and to at tend 
classes, and re strict ing or al ter ing the other priv i leges
granted the stu dent, when in the opin ion of the
Pres i dent the in ter ests of the Col lege would best be
served.

2.  No tice to Ap pear

a. A stu dent may be or dered to ap pear be fore the Vice
Pres i dent in con nec tion with an al leged vi o la tion by a
no tice from the Vice Pres i dent per son ally served
upon the stu dent; pro vided, that noth ing herein shall
pre vent the Vice Pres i dent and stu dent from agree ing 
in for mally to meet to dis cuss the al leged vi o la tion.

b. The no tice shall di rect the stu dent to ap pear at a
spec i fied time and place.  The no tice shall briefly
de scribe the al leged vi o la tion and shall state whether
the Vice Pres i dent in tends to han dle the al le ga tion as
a mi nor or ma jor vi o la tion.  

c. The Vice Pres i dent may place on dis ci plin ary
pro ba tion a stu dent who fails with out good cause to
com ply with a no tice or der ing ap pear ance, or the Vice 
Pres i dent may sub mit the mat ter to the Stu dent
Con duct Com mit tee, or to the Pres i dent.

3.  Dis po si tion

a. When the stu dent ap pears be fore the Vice Pres i dent
whether in for mally or pur su ant to no tice, the Vice
Pres i dent shall ad vise the stu dent of his rights as set
forth in this code.

b. A stu dent may re fuse ad min is tra tive dis po si tion of the 
al leged vi o la tion, and upon re fusal, is en ti tled to a
hear ing be fore the Stu dent Con duct Com mit tee.  The
stu dent must serve the Vice Pres i dent with a writ ten
re quest for a hear ing on or be fore the third day
fol low ing the re fusal to ac cept ad min is tra tive
dis po si tion.  The Vice Pres i dent shall then in form the
Pres i dent that a re quest for a hear ing has been made.  
A stu dent’s fail ure to timely make a writ ten re quest for
a hear ing shall con sti tute an ac cep tance of
ad min is tra t ive dis po si t ion, ex cept a signed
ac knowl edg ment as pro vided in IIIA3c shall not be
re quired.

c. If a stu dent ac cepts ad min is tra tive dis po si tion, then
the stu dent shall sign an ac knowl edg ment which
states that the stu dent un der stands the fol low ing:
1.  The na ture of the vi o la tion.
2.  That the stu dent has the right to a hear ing at which
the al le ga tions must be proved by clear and
con vinc ing ev i dence.
3.  The pen alty that may be or which will be im posed
and its im pli ca tions.
4.  That the stu dent waives his/her right to ap peal.

d. The Vice Pres i dent shall pre pare an ac cu rate, writ ten
sum mary of each ad min is tra tive dis po si tion and shall
de liver a copy to the stu dent, and, if the stu dent is a
mi nor, shall mail a copy to the par ent or guard ian of
the stu dent.

B.  Stu dent Con duct Com mit tee (SCC)

1.  Com po si tion and Or ga ni za tion

a. The SCC shall be com posed of three ad min is tra tive
of fi cers of the Col lege other than an of fi cer un der the
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su per vi sion of the Vice Pres i dent.  The mem bers of
the com mit tee shall be ap pointed by the Pres i dent.

b.  The SCC shall elect a chair per son from its mem bers.  
The chair per son shall con duct the hear ing and shall
rule on the ad mis si bil ity of ev i dence, mo tions, and
ob jec tions; the chair per son’s de ci sion may be
over rid den on a vote of the com mit tee.  Each mem ber
of the com mit tee, in clud ing the chair per son, is el i gi ble 
to vote at the hear ing.

c. Chair per son:  The chair per son shall set the date,
time, and place for the hear ing and shall is sue
sub poe nas and sub poe nas du ces te cum upon the
re quest of the Vice Pres i dent or the stu dent.

d. The Vice Pres i dent shall rep re sent the col lege be fore
the SCC and shall rep re sent ev i dence to sup port an
al le ga tion of a vi o la tion.  The Vice Pres i dent and/or
the stu dent may be as sisted by le gal coun sel.

2. No tice

a. The SCC chair per son shall have writ ten no tice
served upon the stu dent and the Vice Pres i dent,
which no tice shall set forth the date, time, and place
for the hear ing, as well as the na ture of the al leged
vi o la tion.  The hear ing date shall be not less than five
(5) nor more than ten (10) class days af ter ser vice of
the no tice.  If stu dent is un der 18 years of age, a copy
of the no tice shall be sent by cer ti fied, re turn re ceipt
re quested, U.S. mail to the par ents or guard ian of the
stu dent.

b. The chair per son may for good cause post pone the
hear ing.

c.  The SCC may hold a hear ing at any time if the stu dent 
has ac tual no tice of the date, time, and place of the
hear ing,  and the stu dent  makes wr i t  ten
ac knowl edg ment of said ac tual no tice and writ ten
con sent to the con duct ing of a hear ing.

d.  The no tice shall di rect the stu dent to ap pear be fore
the SCC on the date and at the time spec i fied, and
shall ad vise the stu dent that he/she has a right to
each of the fol low ing:
1.  To a pri vate hear ing;
2.  To the pres ence and as sis tance of le gal coun sel;
3. To the pres ence of his par ents and/or le gal
guard ian;
4.  To have the wit nesses against him ap pear at the
hear ing and to con front and cross-examine each of
them;
5. To cause the com mit tee to or der wit nesses to
ap pear on his be half and to re quire the pro duc tion of
doc u men tary and other ev i dence pos sessed by the
Col lege, and to of fer ev i dence and ar gue in his own
be half;
6.  To have a pri vately-paid ste nog ra pher pres ent at
the hear ing and/or to re cord the hear ing by elec tronic
means;
7.  To ap peal the fac ulty-student board of re view;
8.  To re main si lent dur ing the hear ing and to not have
his si lence used against him.

e.  The SCC may sus pend a stu dent who fails with out 
good cause to com ply with a no tice sent un der these
pro vi sions, or, at its dis cre tion, the SCC may pro ceed
with the hear ing in the stu dent’s ab sence.

f.  The Vice Pres i dent shall have the right to have a
ste nog ra pher pres ent at the hear ing and/or to re cord
the hear ing by elec tronic means.

3.  Pre lim i nary Mat ters

a.  Al leged vi o la tions aris ing out of the same trans ac tion
or oc cur rence, or out of the same se ries of
trans ac tions or oc cur rences, against more than one
stu dent, may be heard to gether, or, ei ther at the
op tion of the com mit tee or upon re quest by one of the
stu dents or the Vice Pres i dent, sep a rate hear ings
shall be held.  Al leged vi o la tions by one stu dent
aris ing out of the same trans ac tion or oc cur rence or
out of the same se ries of trans ac tions or oc cur rences
shall be heard to gether.  Al leged vi o la tions by one
stu dent aris ing out of un re lated trans ac tions or
oc cur rences may be heard to gether with the writ ten
con sent of the stu dent.

b.  At least three (3) class days be fore the hear ing date,
the stu dent shall in writ ing fur nish the SCC with:

1. The name of each wit ness he wants or dered to
ap pear and a de scrip tion of all ev i dence pos sessed 
by the Col lege which he wants pro duced;

2.  Any ob jec tion that, if sus tained, would post pone
the hear ing;

3.  The name of le gal coun sel, if any, who is to ap pear
with him;

4.  A re quest for a pri vate or sep a rate hear ing and the
grounds for such re quest;

5. A re quest to ex er cise any of the stu dent’s other
rights stated in the no tice.

c.  When the hear ing is held by con sent of the stu dent
less than 5 days af ter ser vice of no tice or for other
good cause shown, the stu dent may sub mit the
in for ma tion de scribed in para graph b.  im me di ately
above at any time be fore the hear ing ter mi nates.

d.  An ob jec tion, which if sus tained would re quire the
dis missal of the com plaint, may be sub mit ted at any
time prior to the ter mi na tion of the hear ing.

4.  Pro ce dure

a. The hear ing shall be in for mal and shall be open to the
pub lic un less oth er wise re quested by the stu dent in ac -
cor dance with IIIB3b.  If the hear ing is to be pri vate, the
mem bers of the stu dent’s im me di ate fam ily, if re -
quested by the stu dent, may at tend.

b. The hear ing com mit tee shall pro ceed gen er ally as
fol lows:

1. The chair per son of the SCC shall read the
com plaint;
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2. The chair per son of the SCC shall in form the
stu dent of his rights, as stated in the no tice of
hear ing;

3. The Vice Pres i dent shall pres ent ev i dence in
sup port of the al leged vi o la tion;

4.  The stu dent shall pres ent his/her de fense;

5. The Vice Pres i dent and the stu dent may pres ent
re but tal ev i dence, and shall have the right to make
ar gu ment.  The Vice Pres i dent shall have the right
of the open ing and the clos ing ar gu ment;

6. The com mit tee will vote the is sue of whether there
has been a vi o la tion and shall in form the stu dent
and the Vice Pres i dent of their find ing.  If the
com mit tee finds a vi o la tion, the stu dent and the
Vice Pres i dent shall have the right to sub mit
ev i dence and ar gu ment as to the proper pen alty;

7. The com mit tee shall then de ter mine the pen alty, if
any;

8.  The com mit tee shall state in writ ing each find ing of
a vi o la tion and the pen alty de ter mined.  Each
com mit tee mem ber con cur ring in the find ing and
pen alty shall sign the state ment.  The com mit tee
shall in clude in the state ment its rea sons for the
find ing and pen alty.

5.  Ev i dence

a.  Rules of ev i dence shall not ap ply to hear ings be fore
the SCC, and the SCC may ad mit and give ef fect to
ev i dence that pos sesses pro ba tive value and is
com monly ac cepted in the con duct of a rea son able
per son.  The SCC shall not con sider and may ex clude 
ir rel e vant, im ma te rial, and un duly rep e ti tious
ev i dence.  The SCC shall rec og nize as priv i leged
com mu ni ca tions be tween a stu dent and a mem ber of
the pro fes sional staff, coun sel ing cen ter, or the Of fice
of the Vice Pres i dent for Stu dent Ser vices where such 
com mu ni ca tions were made in the course of
per for mance of of fi cial du ties and when the mat ters
dis cussed were un der stood by the staff mem ber and
the stu dent to be con fi den tial, as well as those
com mu ni ca tions which are priv i leged by law. 
Com mit tee mem bers may freely ques tion wit nesses.

b. A stu dent is pre sumed in no cent un til the Vice
Pres i dent has proved a violation by clear and
con vinc ing ev i dence.

c.  All ev i dence of fered dur ing the hear ing shall be made
a part of the hear ing re cord.  Doc u men tary ev i dence
may be in cluded in the form of cop ies, ex tracts or
abstracts, or by in cor po ra tion by ref er ence.  Real
ev i dence may be pho to graphed or de scribed.

6.  Re cord

a.  The hear ing re cord shall in clude the stu dent’s writ ten
no tice of ap peal, the com plaint, all tan gi ble ev i dence
ad mit ted at the hear ing, writ ten mo tions, pleas, and
any other ma te ri als con sid ered by the com mit tee and

the com mit tee’s writ ten find ings, de ci sions, and
de ter mi na tions, a tran script if pre pared by a cer ti fied
court re porter, and an elec tronic re cord ing of the
pro ceed ings if the same is de liv ered to the
chair per son upon the ter mi na tion of the hear ing.

b. If notice of appeal is timely given as hereinafter
provided, the chairperson of the SCC shall deliver the
record to the Board of Review, with a copy to the
student and copy to the Vice President on or before
the tenth class day after the notice of appeal is
received.

C.  Fac ulty-Student Board of Re view

1.  Right to Ap peal

a. In those cases in which the dis ci plin ary pen alty
im posed was as pre scribed in IV A (6) through (11),
the stu dent may ap peal the de ci sion of the SCC, or
the de ci sion of the Pres i dent in an in terim ac tion to the 
fac ulty-student Board of Re view.  Dis ci plin ary ac tions
taken un der IV A (1) through (5) can not be ap pealed
be yond the SCC.  A stu dent ap peals by giv ing writ ten
no tice to the chair per son of the SCC on or be fore the
third class day af ter the day the de ci sion or ac tion is
an nounced.  This no tice shall con tain the stu dent’s
name, the date of the de ci sion or ac tion, the name of
his le gal coun sel, if any, and a sim ple re quest for
ap peal.

b. No tice of ap peal timely given sus pends the im po si tion 
of pen alty un til the ap peal is fi nally de cided.

2.  Board Com po si tion

a.  The Pres i dent shall ap point Boards of Re view to hear 
ap peals timely made un der this code.  Each board
shall have three fac ulty mem bers and two stu dents
ap pointed by the Pres i dent in al pha bet i cal ro ta tion
from avail able mem bers of the re view panel.  A
chair per son of  each Board of Re view shall be
des ig nated by the Pres i dent.  The du ties and pow ers
of all board mem bers shall be the same as those of
the SCC, ex cept where oth er wise pro vided.  All
mat ters shall be de cided by sim ple ma jor ity vote.

b.  The re view panel shall con sist of ten (10) mem bers,
se lected as fol lows:

1. Five (5) fac ulty mem bers shall be ap pointed for
three-year stag gered terms by the Pres i dent, who
may con sider but who is not bound by the
rec om men da tion of the pres i dent of the fac ulty
as so ci a tion.

2. Five (5) stu dents shall be appointed by the
Pres i dent of the Col lege for one-year terms.  Stu dent
mem bers must have an over all 2.00 av er age on all
col lege work at tempted at the time of their se lec tion to 
serve on the re view panel and must not have a
dis ci plin ary case pend ing.  The Pres i dent may
con sider nom i na tions sub mit ted by fac ulty, staff, and
stu dents.
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3.  Con sid er ation of Ap peal

a. The Board of Re view shall con sider each ap peal on
the re cord of the hear ing be fore the SCC.  For good
cause shown, the board may re mand to the SCC to
con sider and hear newly dis cov ered ev i dence.

b. The chair per son of the Board of Re view shall give
writ ten no tice to the stu dent and the Vice Pres i dent of
the time, date, and place of the hear ing which shall be
held not more than 10 days af ter the re ceipt of no tice
of ap peal, un less for good cause shown.

c. The Board of Re view will hear oral ar gu ment and will
ac cept writ ten briefs from the stu dent and Vice
Pres i dent.

d. The Board of Re view may mod ify or set aside the
find ing of vi o la tion, pen alty, or both, if the sub stan tive
rights of the stu dent were prej u diced be cause the
SCC’s find ing of facts, con clu sions or de ci sion were:

1. In vi o la tion of fed eral, state or lo cal law, board or
col lege pol icy or reg u la tion or this code.

2. Clearly er ro ne ous in view of the ev i dence
con tained in the re cord from the hear ing be fore the
SCC.

e. The Board of Re view may not in crease a pen alty
as sessed by the SCC.

4.  Pe ti tion for Ad min is tra tive Re view

a. A stu dent may ap peal the de ci sion of the Board of
Re view by sub mit ted a pe ti tion for re view to the
Pres i dent within three days of the de ci sion of the
board of Re view.  A stu dent may sub mit a sim i lar
writ ten pe ti tion to the Board of Di rec tors within three
days of an ad verse rul ing by the Pres i dent, but the
board need not con sider such pe ti tion.  The Pres i dent
shall au to mat i cally re view ev ery pen alty of ex pul sion.

b. A pe ti tion for re view is in for mal but shall con tain, in
ad di tion to the in for ma tion re quired by IIIc1a no tice of
ap peal, the date of the Board of Re view’s ac tion of the 
stu dent’s ap peal and the stu dent’s rea sons for
dis agree ing with the Board of Re view’s de ci sion.

c.  The Pres i dent or the Board of Di rec tors in their re view 
may take any ac tion that the SCC is au tho rized to
take.  They may re ceive writ ten briefs and hear oral
ar gu ment dur ing their re view.

IV. Pen alties.  The Vice Pres i dent for Stu dent
Ser vices, un der IIIA or the Stu dent Con duct
Com mit tee, un der IIIB, or the Fac ulty Stu dent
Board of Re view, un der IIIC, may im pose one or
more of the fol low ing pen al ties for a vi o la tion:

A. Warn ing - a writ ten rep ri mand to the stu dent to whom 
it is ad dressed.

B. Warn ing pro ba tion - a warn ing in di cat ing that
fur ther vi o la tions may re sult in sus pen sion.  Warn ing
pro ba tion may be im posed for any length of time up to
one cal en dar year and the stu dent shall be

au to mat i cally re moved from pro ba tion when the
im posed pe riod ex pires.

C. Dis ci plin ary pro ba tion - a warn ing in di cat ing that
fur ther vi o la tions may re sult in sus pen sion. 
Dis ci plin ary pro ba tion may be im posed for any length
of time up to one cal en dar year and the stu dent shall
be au to mat i cally re moved from pro ba tion when the
im posed pe riod ex pires.  Stu dents will be placed on
dis ci plin ary pro ba tion for en gag ing in ac tiv i ties such
as but not lim ited to the fol low ing:  be ing con victed of
pub lic in tox i ca tion or sim u lated in tox i ca tion, mis use
of I.D. Card (mi nor vi o la tion), cre at ing a dis tur bance
in or on cam pus fa cil i ties.

D.  With holding of tran script or de gree - im posed
upon a stu dent who fails to pay a debt owed the
Col lege or NIACC Dor mi tories, Inc., or who has a
dis ci plin ary case pend ing fi nal dis po si tion.  The
pen alty ter mi nates on pay ment of the debt or fi nal
dis po si tion of the case.  

E.  Bar against re ad mis sion - im posed on a stu dent
who has left the Col lege on en forced with drawal for
dis ci plin ary rea sons.

F. Res ti tu tion  - re im burse ment for dam age to or
mis ap pro pri a tion of prop erty.  Re im burse ment may
take the form of ap pro pri ate ser vice to re pair or
oth er wise com pen sa tion for dam ages.

G.  Sus pen sion of rights and priv i leges - an elas tic
pen alty which may im pose lim i ta tions or re stric tions
to fit the par tic u lar case.

H.  Sus pen sion of el i gi bil ity  for of fi cial ath letic and
nonathletic ex tra cur ric u lar ac tiv i ties - pro hib its, dur ing 
the pe riod of sus pen sion, the stu dent on whom it is
im posed from join ing a reg is tered s tu  dent
or ga ni za tion; tak ing part in a reg is tered stu dent
or ga ni za tion’s ac tiv i ties, or at tend ing its meet ings or
func tions; and from par tic i pat ing in an of fi cial ath letic
or non-athletic ex tra cur ric u lar ac tiv ity.  Such
sus pen sion may be im posed for any length of time up
to one cal en dar year.  This dis ci plin ary ac tion will be
im posed for en gag ing in ac tiv i ties such as the
fol low ing:  pos sess ing or us ing al co holic bev er ages
on col lege prop erty in vi o la tion of col lege rules;
de stroy ing col lege prop erty or a stu dent’s per sonal
prop erty; giv ing false in for ma tion in re sponse to
re quests from the Col lege; in sti gat ing a dis tur bance
or riot; theft; pos ses sion, use, sale or pur chase of
il le gal drugs on or off cam pus; an at tempt to in cur
per sonal bodily in jury which in cludes tak ing an
over dose of pills or any other act where emer gency
med i cal at ten tion is re quired; and con vic tion of any
act which is clas si fied as a se ri ous mis de meanor,
ag gra vated mis de meanor, or fel ony un der state or
fed eral law.

I. De nial of De gree - im posed on a stu dent found guilty
of scho las tic dis hon esty and may be im posed for any
length of time, in clud ing per ma nently.
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J. Sus pen sion from the Col lege - pro hib its, dur ing the
pe riod of sus pen sion, the stu dent on whom it is
im posed from be ing ini ti ated into an hon or ary or
ser vice or ga ni za tion; from en ter ing col lege prop erty
ex cept in re sponse to a re quest of the Col lege, and
from reg is ter ing, ei ther for credit or for non-credit, for
scho las tic work at or through the Col lege.

V.  Mis cel la neous

A. In the event any por tion of this pol icy con flicts with the
laws of Iowa or of the United States, those laws shall
be fol lowed.

B. All dis ci plin ary pro ceed ings will be come a per ma nent 
part of the stu dent’s re cords main tained by the
Col lege.

C. Ev i dence dis cov ered as the re sult of an il le gal search
or sei zure shall not be con sid ered in de ter min ing
whether a vi o la tion has oc curred.

D. Words and phrases herein shall be con strued as in
the sin gu lar or plu ral num ber, and as mas cu line,
fem i nine or neu ter gen der, ac cord ing to the con text.

Tech nol ogy Pol icy
1. In tro duc tion

The tech nol ogy fa cil i ties and ser vices pro vided by
North Iowa Area Com mu nity Col lege, in clud ing
com put ing, tele com mu ni ca tions and me dia ser vices,
are pri mar ily in tended for teach ing, learn ing, stu dent
sup port, and ad min is tra tive pur poses.  NIACC
en cour ages staff to make ap pro pri ate and in no va tive
use of such re sources to fur ther their learn ing.  The
use of tech nol ogy and in for ma tion re sources is
gov erned by all ap pli ca ble Col lege fac ulty, staff, and
stu dent pol i cies as well as ap pli ca ble fed eral, state,
and lo cal laws and stat utes.  It is not the in tent of
NIACC to pro vide ac cess to tech nol ogy and
in for ma tion re sources for alumni, the gen eral pub lic,
or for pri vate use.

NIACC pro vides a num ber of com puter labs to the
gen eral Col lege pop u la tion for course work and
re lated ed u ca tional en deav ors.  In ad di tion, stu dents
en rolled in credit classes are of fered a tem po rary
per sonal Internet ac count,  re new able each se mes ter 
they are en rolled at NIACC.  The pol i cies out lined
here ap ply to the use of these ac counts.

2. Staff Ac cess to In sti tu tional Data
The value of data as an in sti tu tional re source is
in creased through its wide spread and ap pro pri ate
use; its value is di min ished through mis use,
mis in ter pre ta tion, or un nec es sary re stric tions to its
use.

Ac cess to NIACC in sti tu tional data - the per mis sion to
view or query in sti tu tional data - should be granted to
all el i gi ble em ploy ees of NIACC for le git i mate Col lege 
pur poses.  Net work ac counts (Usernames) will be
ad min is tered by NIACC Tech nol ogy Ser vices for all
staff.

Data us ers will be ex pected to ac cess in sti tu tional
data only in their con duct of Col lege busi ness, to
re spect the con fi den ti al ity and pri vacy of in di vid u als
whose re cords they may ac cess, to ob serve any
eth i cal re stric tions that may ap ply to data to which
they have ac cess, and to abide by ap pli ca ble laws
and pol i cies with re spect to ac cess, use, or dis clo sure 
of in for ma tion.  Ex pressly for bid den is the dis clo sure
of lim ited-access or in ter nal in sti tu tional data or the
dis tri bu tion of such data in any me dium ex cept as
re quired by an em ployee’s job re spon si bil i ties.  Also
for bid den is the ac cess or use of any in sti tu tional data
for one’s own per sonal gain or profit, for the per sonal
gain or profit of oth ers, or for po lit i cal pur poses.

Per sonal usernames and pass words should not be
shared or used by an other per son.  Vi o la tors will be
sub ject to dis ci plin ary ac tion.  Com puter re sources -
both hard ware and files stored on com put ers or
serv ers are con sid ered to be the prop erty of the
Col lege. 

3. Copy right
NIACC rec og nizes and ad heres to U.S. and
In ter na tional copy right laws, soft ware li censes, and
in tel lec tual prop erty rights as so ci ated with both print
and non-print ma te ri als.

NIACC for bids, un der any cir cum stances, the
un au tho rized re pro duc tion of soft ware, or use of
il le gally ob tained soft ware.  Using Col lege equip ment
to make il le gal cop ies of soft ware is pro hib ited. 
NIACC em ploy ees and stu dents who vi o late this
pol icy are sub ject to dis ci plin ary ac tion.  In di vid uals
who vi o late U.S. Copy right law and soft ware li cens ing 
agreements also may be sub ject to crim i nal or civil
ac tion by the owner of the copy right.

4. Internet Ac cess
The Internet is an elec tronic com mu ni ca tions sys tem
con nect ing mil lions of com put ers and in di vid ual us ers 
from all over the world.  Internet ac cess is co or di nated 
through a com plex as so ci a tion of gov ern ment
agen cies, state, and re gional net works.  Smooth
op er a tion of the net work re lies on the proper con duct
of all of its end us ers.

 With ac cess to com put ers and to peo ple from all over
the world, it is pos si ble that us ers may ac cess
ma te ri als that might not be con sid ered to be of
ed u ca tional value, may be con tro ver sial, of fen sive, or 
in ac cu rate.  Any and all ac cess and use of in for ma tion 
or ma te ri als ob tained via the Internet is at the us ers
own risk.  NIACC does not ac cept any re spon si bil ity
for the ac cu racy and/or qual ity of in for ma tion
ob tained through its Internet ser vices.

It is ex pected that each NIACC em ployee and stu dent 
will fol low eth i cal and pro fes sional guide lines and
abide by Col lege pol i cies when us ing Col lege
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com puter equip ment and ser vices to ac cess the
Internet.

5. E-Mail
Elec tronic mail or E-mail ac counts will be avail able to
all NIACC staff, stu dents en rolled in credit classes,
and in cer tain cir cum stances tem po rary ac counts for
stu dents in Con tinuing Ed u ca tion classes.  E-mail can 
be used in ter nally for cam pus com mu ni ca tions or via
the Internet for elec tronic com mu ni ca tions around the 
world.  Ap pro pri ate use of E-mail for Col lege-related
ac tiv i ties will be ex pected.  While elec tronic
mes sages be ing sent or stored on net works or
serv ers will be con sid ered by NIACC to be pri vate
com mu ni ca tions and the re spon si bil ity of the staff
mem ber or stu dent, us ers should be aware that it is
pos si ble for a hacker or a net work ad min is tra tor at
any point  along the world wide Internet
com mu ni  ca t ion path to in ter cept and view
doc u ments.  NIACC will not be held li a ble for
in di vid ual use of elec tronic mail or use of the Internet.

6. World Wide Web
The World Wide Web (WWW or Web) pro vides and
op por tu nity for NIACC to have a pres ence in the
Internet com mu nity for pub lic re la tions, to pro vide
in for ma tion, and for ed u ca tional pur poses.  NIACC’s
“Home Page” (or pages) on the Web rep re sent the
Col lege’s pro grams, pol i cies, and im age to the world. 
De vel  op ment of  Web Home Pages wi l l  be
en cour aged by NIACC de part ments, staff, and
stu dents (as part of an in struc tional ac tiv ity), and
should be main tained by each to re main cur rent,
ac cu rate, and to ap pro pri ately rep re sent the Col lege. 
NIACC will rec om mend stan dards for NIACC Web
pages on the Internet, but will not be li a ble for the
con tent of per sonal web pages.

7. Re spon si ble Use:
The user bears the pri mary re spon si bil ity for the
ma te rial that he or she chooses to ac cess, send, or
dis play.

Re spect the rights of oth ers by com ply ing with all
Col lege pol i cies.  Re mem ber that you are rep re -
sent ing the Col lege in all of your com mu ni ca tions.

Use only com puter IDs or ac counts and
com mu ni ca tions fa cil i ties which you are au tho rized to 
use, and use them for the pur poses for which they
were in tended.  Do not let oth ers use your Username
or pass word.

Stu dents will be re spon si ble for main tain ing their own
files that are stored on net work drives in clud ing
de let ing files no lon ger in user, and copy ing files that
they want to save to re mov able me dia (dis kettes).

Staff will be re spon si ble for main tain ing their own files
that are stored on net work drives in clud ing de let ing
files no lon ger in use.  Do not use up valu able net work

stor age re sources with un nec es sary and out dated
files.

8. Un ac cept able Use:
The fol low ing un ac cept able ac tiv i ties may re sult in
sus pen sion or re vo ca tion of this priv i lege, dis ci plin ary 
ac tion, as well as pos si ble le gal and civil ac tion by the
copy right owner and/or the Col lege.

a. Un au tho rized copy ing of any soft ware (in clud ing
op er at ing sys tems, pro grams, ap pli ca tions,
da ta bases, or code) which is li censed or pro tected
by copy right. 

b. “Com puter hack ing” (i.e. un wanted or un so lic ited
en try into a com puter sys tem).

c. Know ingly in tro duc ing a “com puter vi rus” to a
com puter or net work (i.e. a pro gram - ei ther
harm less or dam ag ing - which at ta ches it self to
an other pro gram and/or has the ca pa bil ity to
re pro duce in or der to in fect other com put ers).

d. Un au tho rized ac cess, will ful dam age, or mis use of
sys tems, ap pli ca tions, da ta bases, code, or data.

e. Use of the cam pus net work, the Internet, ICN, or
other tele com mu ni ca tions or data net works for
ac tions that con sti tute ha rass ment (as de fined by
the NIACC Ha rass ment Pol icy).  This in cludes
in tro duc ing in ap pro pri ate ma te ri als to the net work,
dis play ing for oth ers to view or hear, or print ing on
Col lege print ers.

f. Using the net work or Col lege equip ment to con duct
per sonal busi ness for one’s own per sonal gain or
profit, for the per sonal gain or profit of oth ers, for
so lic i ta tion of ser vices, or for po lit i cal lob by ing or
cam paign ing.

g. Al lowing oth ers to use your per sonal Username
and pass word to ac cess cam pus net works or the
Internet.

The above items in this sec tion are all un ac cept able
ac tiv i ties.

9. Use of NIACC Com puter Labs:
a. First pri or ity use is for sched uled classes and  
work shops.

b. Sec ond pri or ity use is for stu dents do ing
as sign ments re quired for classes, or staff pre par ing 
for a class.

c. Third pri or ity use is for other ac a demic uses such as 
ex plo ra tion of the Internet and E-mail.

  Please limit your time at the com put ers to one hour when 
there are other stu dents or staff wait ing.  If you are not
do ing work spe cif i cally for a class, you may be asked to 
yield your spot to those who have class as sign ments to 
com plete.  Stu dents vi o lat ing the Tech nol ogy Pol icies
or the NIACC Stu dent Con duct Code will be asked to
leave and may face loss of com puter and Internet
priv i leges and/or dis ci plin ary ac tion.
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COL LEGE SER VICES

College Bookstore
(Lo cated in the Ac tiv ity Cen ter)

Reg u lar Busi ness Hours
8:30 a.m. - 3:00 p.m. Mon day - Fri day 

Hours
May 6 - Au gust 16.............................9:00 a.m. - Noon
Au gust 19-22..............................8:30 a.m. - 3:00 p.m.
Au gust 23....................................8:30 a.m. - 6:00 p.m.
Au gust 26....................................8:00 a.m. - 7:00 p.m.
Jan u ary 13 .................................8:00 a.m. - 7:00 p.m.

Ad di tional Eve ning Hours
Au gust 27, 28, 29................................ 5:00 - 7:00 p.m.
Sep tem ber 2 - LA BOR DAY..........................CLOSED
Sep tem ber 3, 4, 5 ...............................5:00 - 7:00 p.m.
Jan u ary 14, 15, 16, 21, 22, 23............5:00 - 7:00 p.m.

The Book store is closed on hol i days and week ends.

Check the Book store Website  at www.niaccbooks.com
for com plete in for ma tion and on line or der ing.

Text book Re fund Pol icy

Be sure to keep your Book store re ceipt.  Ob serve the
Book store Re fund Pol icy that you re ceive at the time of
pur chase.

Please pur chase all needed text books by the end of the
third week of each se mes ter.  The Book store will be gin
re turn ing un sold books to the pub lish ers at that time.

Pro tect Your Books!

Once you know you are keep ing your text books, mark
them in some man ner so you can iden tify them if they
are lost or sto len.  (For ex am ple:  Put your name in the
mar gin of a par tic u lar page of each text book.)

Bus Service
Ma son City
Bus ser vice is avail able be tween the cam pus and Ma -
son City, Mon day through Fri day.  The NIACC route is
avail able at 10 min utes af ter the hour from 6:30 a.m. -
5:30 p.m. at a cost to stu dents of 50 cents.  For fur ther
in for ma tion call City Hall at 421-3616.

Caf e te ria Hours
Ac a demic Year
Mon day - Thurs day.....................7:00 a.m. - 3:00 p.m.
Fri day..........................................7:00 a.m. - 2:30 p.m.

Sum mer Hours
Mon day - Fri day........................9:00 a.m. - 12:30 p.m.

Col lege Op er ating Hours
Gen eral
Build ings are open to nor mal stu dent traf fic: 
Mon day-Thursday.....................7:30 a.m. to 9:00 p.m.
Fri day ........................................7:30 a.m. to 4:15 p.m.

Ad min is tra tive Of fice Hours
Mon day-Thursday.....................7:45 a.m. to 9:00 p.m.
Fri day ........................................7:45 a.m. to 4:15 p.m.

Busi ness Of fice
Mon day-Thursday.....................7:45 a.m. to 5:30 p.m.
Fri day ........................................7:45 a.m. to 4:15 p.m.

Sum mer Hours
 Mon day-Friday .....................7:45 a.m. - 4:15 p.m.

Fac ulty Of fice Hours
Hours for con fer ence with stu dents are ar ranged in di -
vid u ally by each fac ulty mem ber.  The sched ule of of -
fice hours is posted on fac ulty of fice doors.

Stu dent Ser vices Hours
Coun seling Of fice Hours 
Mon day through Thurs day .............7:45 a.m.-6:30 p.m.
Fri day .............................................7:45 a.m.-4:15 p.m.

Sum mer Hours:  Con tact the Coun seling Cen ter to
sched ule an eve ning ap point ment.

Fi nan cial Aid Of fice Hours
Mon day - Fri day............................7:45 a.m.-4:15 p.m.

Re cords Of fice Hours
Fall and Spring Se mes ters:
Mon day - Thurs day....................... 7:45 a.m.-5:30 p.m.
Fri day............................................ 7:45 a.m.-4:15 p.m.

Sum mer Hours 
Mon day -Fri day ....................7:45 a.m. - 4:15 p.m.

Li brary
The role of the NIACC Li brary is to sup port the cur ric u -
lum and to pro vide re sources and ser vices to meet the
needs of stu dents, fac ulty, and area res i dents.

The col lec tion con tains 29,000 gen eral vol umes, 9,700
nonbook me dia items, and 6,000 elec tronic books. Sub -
scrip tions in clude 8 na tional news pa pers, 42 NIAD area
news pa pers, and 370 pe ri od i cals with ten-year hold ings 
of most ti tles. Also avail able are files con tain ing
up-to-date pam phlets, ca reer in for ma tion, and so cial
con cerns ma te ri als.

The li brary is open 60 hours per week, in clud ing 4 eve -
nings. A pro fes sional staff of one full-time li brar ian and
one part-time li brar ian, as sisted by three full-time as sis -
tants, and six stu dent as sis tants pro vide ser vice for all
pa trons. The li brary staff will pro vide as sis tance at any
time. Li brary ori en ta tion ses sions are of fered at the be -
gin ning of each se mes ter to in form stu dents of li brary
re sources, pol i cies, and pro ce dures. An on line ver sion
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of the PowerPoint pre sen ta tion is also avail able from
the li brary web page.  A li brary hand book in print and on -
line is also avail able.  A stu dent ID card is re quired to
check out ma te ri als.  ID’s are avail able in Stu dent Ser -
vices.

A word-processing com puter,  a type writer, and var i ous
types of me dia equip ment are avail able for use in the li -
brary. Copying ser vices are pro vided at a min i mal cost.

The li brary is con nected by com puter to over 20,000 li -
brar ies across the coun try via the OCLC in ter li brary
loan sys tem. This brings the li brar ies of the United
States to NIACC stu dents.   A num ber of elec tronic da ta -
bases, in clud ing a full-text pe ri od i cal da ta base, news -
pa pers, elec tronic books, and en cy clo pe dias on the
World Wide Web, can be ac cessed through the li brary’s
web page.  Many more CD-ROM da ta bases are also
avail able. Co op er a tive agree ments with other Iowa
com mu nity col leges and area li brar ies pro vide ad di -
tional sources of in for ma tion.

The li brary con tin ues to im ple ment the uti li za tion of new
tech nol o gies to meet the in for ma tion needs of NIACC
stu dents.  The li brary uses an on line li brary cat a log and
cir cu la tion sys tem to pro vide easy ac cess to re sources.
Six Internet workstations are avail able for us ing the
World Wide Web.  Two CD-Rom workstations are also
avail able.

 Li brary Hours
Fall and Spring Se mes ters
Mon day - Thurs day.....................7:30 a.m. - 8:30 p.m.
Fri day..........................................7:30 a.m. - 4:00 p.m.
Closed Week ends

Sum mer School
Mon day - Thurs day.....................7:30 a.m. - 8:00 p.m.
Fri day..........................................7:30 a.m. - 4:00 p.m.
Closed Week ends

Va ca tions
Mon day - Fri day..........................7:30 a.m. - 4:00 p.m.
Closed Week ends

CLOSED HOL I DAYS AND SUNDAYS

Bor rowing and Re turning Li brary Ma te rials
Any li brary ma te rial that you wish to bor row must be
checked out at the cir cu la tion desk.  The NIACC Li brary
is equipped with a de tec tion sys tem to in sure that all
ma te ri als have been checked out.  Ma te rials not
checked out will cause a bell to ring and the gate to lock.  
Oc ca sionally there will be a false alarm with the sys tem.

To re turn ma te ri als, place them in the book re turn bin at
the cir cu la tion desk. Af ter hours, use the book drop in
the cor ri dor out side the li brary.

Iden ti fi ca tion Cards 
Your iden ti fi ca tion card, (I.D.), must be pre sented to the
desk at ten dant each time you check out any li brary ma -
te ri als. Be fore check ing out items the first time, a li brary
staff mem ber will add a barcode to your I.D. and ac ti vate 
your ac count.  IM POR TANT:  YOU ARE RE SPON SI -

BLE FOR ALL MA TE RIAL CHECKED OUT ON YOUR
I.D. CARD.

Re port the loss of an I.D. card to the cir cu la tion desk im -
me di ately; how ever, the li brary does not as sume re -
spon si bil ity for ma te rial checked out on lost cards.

OVERDUES, FI NES AND LOST MA TE RIALS MUST
BE RE TURNED AND/OR PAID BE FORE A STU DENT
MAY RE-REGISTER IN THE COL LEGE OR BE GIVEN 
TRAN SCRIPTS.

Con sult the NIACC Li brary Hand book for pol i cies and
pro ce dures re lat ing to the Li brary.

Lost and Found
If you lose or find an item on cam pus, please con tact
the Re cep tion Desk in the Ad min is tra tion Build ing
and/or the Ath letic Of fice in the Ac tiv ity Cen ter.

Parking and Se cu rity
The Board of Di rec tors of North Iowa Area Com mu nity
Col lege has adopted park ing and traf fic reg u la tions in
or der to:  (a) max i mize pe des trian and ve hic u lar safety;
(b) en sure ac cess at all times for am bu lances,
fire-fighting equip ment, and other emer gency ve hi cles;
(c) make the park ing fa cil i ties of the col lege avail able
eq ui ta bly to all of its mem bers.  Stu dents are ex pected
to know and com ply with state mo tor ve hi cle laws and
the traf fic park ing reg u la tions of the col lege.

Cars parked in vi o la tion will be tick eted.  Se cu rity will
ticket cars parked in vi o la tion.  The Ma son City Po lice
De part ment is au tho rized to en force park ing reg u la tions 
re gard ing fire lanes and hand i capped park ing.

NIACC re serves the right to re move a parked ve hi cle
when it is in vi o la tion of reg u la tions with out prior no ti fi ca -
tion and at sub ject’s ex pense.  

Physically hand i capped per sons park ing in spaces de -
signed for the hand i capped must dis play a State of Iowa 
Hand i capped Parking Per mit.  In for ma tion for per mits
may be ob tained from the Vice Pres i dent for Ad min is tra -
tive Ser vices.
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EMER GENCY 
PRO CE DURES
Gen eral
1. The safety and wel fare of stu dents, vis i tors, and staff is

im por tant to the in sti tu tion.  It is each in di vid ual’s
re spon si bil ity to en gage in the co op er a tive ef fort
re quired to es tab lish and main tain a safe en vi ron ment.

2. Stu dents should be come fa mil iar with the build ings in
which they have classes and lo cate the fol low ing:
a. Emer gency ex its
b. Fire pull sta tions
c. Fire extinguishers
d. Tor nado shel ters

Re porting
1. All se ri ous ill nesses and in ju ries should be re ported

im me di ately to an in struc tor or an ad min is tra tor.  This
will be fol lowed by the re port  ing stu dent ’s
par tic i pa tion in com plet ing an ac ci dent re port form.

2. Ac ci dent re port forms are filed with the Busi ness
Of fice.

3. In the event of a se ri ous ac ci dent or crit i cal ill ness, the
af fected stu dent’s im me di ate fam ily may be no ti fied
by the Pres i dent or a designee.

4. Rec og nizing the stu dent’s right to pri vacy, pub lic
me dia in for ma tion per tain ing to se ri ous or ma jor
ac ci dents will be han dled through the Com mu nity
Re la tions Of fice.

5. Any crime on cam pus or vi o la tion of the Stu dent
Con duct Code should be re ported to the Vice
Pres i dent for Stu dent Ser vices.

Fire
1. In case of fire, no tify an in struc tor or ad min is tra tor.  If

nei ther are im me di ately avail able, sound the build ing
alarm sys tem by use of the near est pull sta tion.

2. When the fire alarm is sounded, evac u ate the build ing
im me di ately in a calm and or derly man ner.  Do not
as sume a false alarm when the fire alarm sys tem is
sounded.  The fire alarm sys tem is used for fires only.

3. Make sure you move to a point at least 300 feet from
the build ing.  Do not re turn to the build ing un til
per mis sion is granted by ap pro pri ate per son nel
(po lice, fire, or NIACC staff in charge at the scene).

4. As sist dis abled stu dents in evac u at ing from the
build ing.

Tor nado
1. It is im por tant to know the fol low ing:

a. Tor nado Watch - Con di tions are such that a
tor nado could de velop.
b. Tor nado Warn ing - Si rens Sound - A tor nado has 

been sighted.  Seek shel ter im me di ately.

2. Each build ing is equipped with a Civil De fense In door
Warn ing Ra dio.  When a watch is is sued, the per son
mon i tor ing the civil de fense ra dio will no tify staff in
that build ing of the watch and the time pe riod
in volved.  Con tinuing Ed u ca tion mon i tors the civil
de fense ra dio dur ing the eve ning hours and no ti fies
the eve ning su per vi sors, cus to dial staff, and
ap pro pri ate per son nel of the watch and time pe riod.

3. In the event of a warn ing, cus to dial staff and
su per vi sory per son nel will no tify stu dents in each
build ing.

4. The rec om mended tor nado shel ter ar eas are posted
in each class room.

5.When the tor nado si ren sounds, im me di ately go to the 
des ig nated shel ter ar eas in a calm and or derly
man ner.  As sist dis abled stu dents in get ting to a
des ig nated shel ter.

6. In the event you do not have time to reach a
des ig nated area, seek shel ter in the low est level of
the build ing, un der sturdy ob jects and against in ner
walls.  Stay out of rooms with large win dows, doors,
and large roof spans.  Crouch into as small a body
po si tion as pos si ble.

7. Un less stu dents are al ready in their cars and leav ing
the park ing lot, they should not make an at tempt to
drive away from the tor nado.  A traf fic jam at High way
122 or 12th Street could cause more bodily in jury than 
seek ing shel ter on cam pus or in a ra vine.  A car is not
a safe place dur ing a tor nado.

8. “All Clear” will come from cus to dial or su per vi sory
staff.  The si ren is NOT used to sound an all clear. 
As sist the emer gency per son nel as re quested.

9. Gen erally speak ing, mod ern con crete re in forced
build ings, such as most of those on our cam pus, are
usu ally not heavily dam aged by a tor nado.  These
struc tures will gen er ally pro vide rel a tively safe ar eas
dur ing a tor nado, pro vid ing stu dents stay away from
win dows and doors.  Safest ar eas are rooms on
ground floor op po site to the ap proach di rec tion of the
tor nado. Do not use el e va tors dur ing se vere storms or 
tor nado warn ings since elec tri cal power may be
dis rupted.

In clem ent Weather
The fol low ing guide lines will ap ply to can cel la tion or de -
lay of Col lege ac tiv i ties in case of haz ard ous con di tions
in volv ing weather.

1. Can cel la tion or De lay of Classes - The de ci sion to
can cel or de lay classes will be made by the Pres i dent
or a designee.  If classes are de layed or can celed, the
mes sage will go to the ra dio and TV sta tions listed in
this section by 6:00 a.m.  No an nounce ment of
can cel la tion or de layed open ing via the me dia by 7:00 
a.m. will prob a bly mean that classes will be held as
usual that day.  (Some times, due to staff avail abil ity or 
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chang ing weather con di tions, there may be a de lay in
mak ing an nounce ments.)

Sta tion Lo ca tion          Fre quency
KLSS/ Ma son City 106.1 FM
KRIB/KYTC Ma son City 1490 AM, 102.7 FM

KGLO/KSMA Ma son City 1300 AM, 98.7 FM
KIA/FOX Ma son City 93.9 FM, 103.7 FM

KCMR Ma son City 97.9 FM

KCHA Charles City 96 FM, 1580 AM

KLMJ Hampton 104.9 FM

KIOW For est City 107.3 FM

KRIT Clar ion 96.9 FM

KUNY Ce dar Falls 91.5 FM

KAUS Aus tin 100 FM, 1480 AM

KIMT TV Ma son City Chan nel 3

KAAL TV Aus tin Chan nel 6

2.   De lay of Classes - Stu dents and staff will re port to the 
class nor mally sched uled for that pe riod of the day
and will com plete the re main der of the sched ule.

3.  Cancellation of Classes on Final Day of Class - When 
classes are cancelled on the last day of class, final
grades are determined by a student’s scores at that
point, or if students wish to try to change their grade,
they must contact their instructor(s) to make
arrangements to take a final test or hand in papers. 
Instructors have the discretion to honor such requests 
in these instances.  Such requests need to occur prior
to the submission date for final grades being
submitted to the Registrar.

4. Com mu nity Ed u ca tion Cen ters - The Gar ner,
Hampton, and Lake Mills Cen ters and classes  are
in cluded in the gen eral an nounce ment un less
spec i fied dif fer ently.  The Charles City Cen ter is
in cluded in the gen eral an nounce ment of NIACC
Ma son City cam pus un less spec i fied dif fer ently.  The
Charles City Cen ter will re main open to serve
com mu nity groups and re ceive phone mes sages
even though day classes may be de layed or
can celed.  If weather con di tions war rant, the NIACC
Charles City Cen ter may be closed by the Pres i dent
or his designee.

5. Early Dis missal of Classes - Should con di tions
de velop dur ing the day which would dic tate that
classes be dis missed early, the an nounce ment of
such dis missal will be cir cu lated to the build ings by a
mem ber of the fac ulty or ad min is tra tive staff. 
Stu dents will not be used to cir cu late such
in for ma tion.  The de ci sion for early dis missal will be
made by the Pres i dent or his designee.

6. On-Campus Eve ning Classes  - Any de ci sion
re gard ing on-campus eve ning classes (those start ing 
af ter 6:00 p.m.) shall be made as early as pos si ble
with a tar get time of 3:00 p.m., and can cel la tion
an nounce ments will be given over area ra dio and TV
listed above.

7. Off-Campus Eve ning Classes -If the class is held at a
K-12 com mu nity school site, the de ci sion is made by
the lo cal Su per in ten dent of Schools with can cel la tion
an nounce ments ini ti ated by him/her.  If he/she closes
the K-12 sys tem, NIACC classes held in that
com mu nity are like wise to be con sid ered can celed.

8. Spe cial Events and Au di to rium Events - Such events
will not be in cluded in the gen eral an nounce ment
is sued by the Col lege un less spec i fied.  Spon soring
or ga ni za tions will be re spon si ble for an nounce ments
of can cel la tions.  EX CEP TION: If it is an nounced that
the cam pus is closed, all ac tiv i ties are can celed.

Safety Awareness

Crime Aware ness and Cam pus Se cu rity
The Stu dent Right-to-Know and Cam pus Se cu rity Act
(PL 101-542) re quires col leges and uni ver si ties whose
stu dents re ceive fed eral stu dent aid to dis close and re -
port pro gram com ple tion and grad u a tion rates for stu -
dents, for stu dent ath letes, and main tain cer tain
cam pus se cu rity pol i cies and cam pus crime in for ma -
tion.

The fol low ing sta tis tics, pro vided in com pli ance with the
Fed eral Crime Aware ness and Cam pus Se cu rity Act of
1990, are for your in for ma tion.  The first six sta tis tics re -
flect the num ber of crimes re ported on cam pus.  The last 
three sta tis tics re flect the num ber of ar rests as so ci ated
with each re spec tive of fense.  If you have ques tions,
con tact the Vice Pres i dent for Stu dent Ser vices.

July 1, 2000 - June 30, 2001

Re ported Oc cur rences
Mur der........................................................................0
Rape..........................................................................0
Rob bery .....................................................................0
Ag gra vated As sault....................................................0
Bur glary......................................................................0
Mo tor Ve hi cle Theft....................................................0

Ar rests
Li quor Law Vi o la tions.................................................0
Drug Abuse Vi o la tions ...............................................0
Weapons Pos ses sions ...............................................0

Re porting Crimes
Stu dents are en cour aged to re port all crim i nal in ci dents
and/or sus pi cious ac tiv ity to the Ma son City Po lice De -
part ment.  Any crime on cam pus or vi o la tion of the Stu -
dent Con duct Code should be re ported to the Vice
Pres i dent for Stu dent Ser vices.
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Sex ual Abuse

Sex ual abuse is de fined as sex ual con tact with an in di -
vid ual who is ei ther un will ing or un able to con sent to the
sex ual con tact.  

Mem bers of the coun sel ing staff un der stand the per -
sonal and po ten tially trau matic na ture of these in ci dents 
and are avail able to pro vide stu dents with sup port, in for -
ma tion, and guid ance in re spond ing to in ci dents in volv -
ing sex ual abuse.

What to do if you are sex u ally abused
There are a va ri ety of op tions avail able to stu dents who
are sex u ally abused.  Listed be low are sev eral op tions
stu dents may choose when at tempt ing to re solve some
of the is sues as so ci ated with a sex ual as sault.  An in di -
vid ual may se lect all of these op tions, or he/she may se -
lect none of them.  One im por tant com po nent of
re cov ery af ter a sex ual as sault is talk ing about the in ci -
dent, and each per son must choose the av e nue that is
best for him/her.   

1. Con tact the po lice im me di ately.  Dial 911 from a
cam pus ex ten sion phone or any other phone.  Even if
a per son is un sure whether or not he/she wishes to
file crim i nal charges, re port ing the in ci dent to the
po lice helps main tain avail able op tions by pre serv ing
im por tant ev i dence.  An in di vid ual should not wash,
douche, or shower fol low ing an as sault be cause it
could de stroy ev i dence.  Mem bers of the coun sel ing
staff are avail able to as sist stu dents through out this
pro cess.

2. Con tact a trained sex ual as sault ad vo cate. 
Ad vo cates are avail able through the Sex ual As sault
Cen ter and may be con tacted by the po lice,
emer gency room per son nel or di rectly through their
an swer ing ser vice at 424-7433.  Ad vo cates are
avail able 24-hours each day, and may pro vide
valu able sup port and in for ma tion. 

3. Con tact the Men tal Health Cen ter of North Iowa. 
Pro fes sional coun sel ors are an in valu able re source
in sur viv ing a sex ual as sault.  Coun selors can pro vide 
im me di ate as well as long-term sup port and may be
con tacted at 424-2075.

4. Re port the crime to the Vice Pres i dent for Stu dent
Ser vices.  He/she can pro vide in for ma tion about
on-campus coun sel ing ser vices and cam pus
dis ci plin ary sys tems.  The NIACC cam pus dis ci pline
sys tem may be uti lized for in ci dents  where the par ties 
in volved are NIACC stu dents.  (See page 187.)

Sex ual as sault pre ven tion pro grams are spon sored an -
nu ally on the NIACC cam pus with the goal of pro mot ing
safe, healthy, non-violent re la tion ships.  Ed u ca tional in -
for ma tion is pre sented at New Stu dent Ori en ta tion, dur -
ing res i dence hall pro grams and at cam pus-wide
in for ma tional ses sions.
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STU DENT SER VICES

AD MIS SIONS
Stu dents be gin the ad mis sions pro cess by con tact ing
the Ad mis sions Of fice lo cated on the first floor of the Ac -
tiv ity Cen ter.  Of fice hours are 7:45 a.m. to 4:15 p.m.
Mon day through Fri day and by ap point ment.  Spe cial
vis i ta tion days are held pe ri od i cally through out the year.

Spe cial Vis i ta tion Days

*  Frame Your Fu ture
Held the first Fri day of most months.  Stu dents will
learn about NIACC pro grams, visit with in struc tors in
the de part ment they are in ter ested in, tour the cam pus
and hous ing fa cil i ties and have an op por tu nity to meet
and visit with cur rent stu dents.  Reg is tra tion re quired,
please call the Ad mis sions Of fice.

    Oc to ber 4, 2002
    No vem ber 1, 2002
    De cem ber 6, 2002
    Feb ru ary 7, 2003
    March 7, 2003
    April 4, 2003

*  Sat ur day Visits
The Ad mis sions Of fice will be open for in di vid ual
ap point ments on the fol low ing Sat ur days.  Please call 
to make an ap point ment.

   No vem ber 16, 2002
Jan u ary 25, 2003
Feb ru ary 22, 2003
March 22, 2003
April 12, 2003

For more in for ma tion, call 641-422-4245 or 1-888-GO
NIACC, Ex ten sion 4245.

Ap plying to the Col lege
North Iowa Area Com mu nity Col lege is an “open door”
pub lic two-year col lege.  Gen erally, you will not en coun -
ter any prob lems in be ing ad mit ted, but you must com -
plete cer tain ad mis sions steps.  (Please note that
ad mis sion to the Col lege does not en sure ad mis sion to
all pro grams of fered.)

All ap pli ca tion ma te ri als are to be sub mit ted to the Ad -
mis sions Of fice, North Iowa Area Com mu nity Col lege
500 Col lege Drive, Ma son City, Iowa 50401.  You may
also com plete an on line ap pli ca tion (www.niacc.edu).

1. Care fully com plete the NIACC Ap pli ca tion for
Ad mis sion.  Your reg is tra tion date will be es tab lished
ac cord ing to the date your ap pli ca tion is re ceived. 
Note that your so cial se cu rity num ber is re quired on
the ap pli ca tion.

2. Sub mit your high school tran script or GED scores
with your application. (Upon graduation you should
submit a final transcript.)  [If you do not have your high

school di ploma or equiv a lent, con tact the Col lege to
find out how we can help you earn one.  A student will
be allowed to take courses for one semester while
obtaining the GED.  The student will not be eligible for
financial aid during the semester he/she is completing 
the GED.]  

3. An as sess ment of your skills and abil i ties is re quired
as part of the reg is tra tion pro cess.  You may ei ther
sub mit your Amer i can Col lege Test (ACT) scores or
com plete the COMPASS as sess ment at NIACC.
COM PASS as sess ment is pro vided in Hampton,
Charles City, Lake Mills, and Gar ner on a reg u lar
ba sis.  Call the Admissions Office to schedule the
COMPASS assessment.

    See pages 202-203 for the Course Placement
Information Chart.

4. If you have earned cred its at an other col lege, have
your tran script(s) for warded to NIACC.

Note: Stu dents ap ply ing for the As so ci ate De gree
Nursing, Prac ti cal Nursing, LPN to ADN, Med i cal Lab
Tech ni cian, Phys i cal Ther a pist As sis tant, In for ma tion
Sys tems Tech nol ogy, or E-Commerce, Web De sign
and De vel op ment Pro grams need to com plete a spe -
cific packet of ap pli ca tion ma te ri als avail able from the
Stu dent Ser vices Of fice in the Ad min is tra tion Build ing,
Room 104. Please call 641-422-4207 or 1-888-GO
NIACC, Ext. 4207, for more in for ma tion.

High school stu dents may en roll in both high school and
col lege classes pro vided their high school has knowl -
edge of this con cur rent en roll ment. Whether these
courses re ceive high school credit is en tirely at the dis -
cre t ion of the high school ad min is tra t ion. 
Post-secondary En roll ment Op tions (PSEO) classes are
an other op tion for top high school ju niors and se niors
(ask your high school coun selor for more in for ma tion.)

In ter na tional Stu dents
In ter na tional stu dents who de sire ad mis sion are sent an 
in ter na tional stu dent ad mis sion packet.  A TOEFL score 
of 520 is re quired as ev i dence of com mand of the Eng -
lish lan guage to profit from the cur ric u lum.  Also ev i -
dence of ad e quate fi nan cial re sources is re quired of all
in ter na tional stu dents.  All re quired doc u ments must be
re turned with the $50 ap pli ca tion fee be fore is su ance of
Forms I-20A and B (Im mi gra tion Cer tif i cate of Ac cep -
tance).  Con tact the Ad mis sions Of fice for an in ter na -
tional stu dent ad mis sions packet.

Ori en ta tion
All new and trans fer stu dents who are en ter ing NIACC for
the first time and who in tend to take day classes are re -
quired to at tend a new stu dent ori en ta tion.  Dur ing ori en ta -
tion stu dents learn about NIACC pol i cies and pro ce dures,
ac a demic re quire ments, fac ulty ex pec ta tions, and are
given in for ma tion about fi nanc ing their ed u ca tion, stu dent
hous ing, and stu dent ac tiv i ties.  Stu dents will also learn
how to adapt to their new col lege en vi ron ment.
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COL LE GIATE ATH LETIC 
PRO GRAM

A full ath letic pro gram is main tained at NIACC.  Men
have the op por tu nity to par tic i pate in foot ball, soc cer,
bas ket ball, golf, and base ball.  Women’s in ter col le giate
sports are soft ball, soc cer, bas ket ball, golf, and vol ley -
ball.  These ath letic of fer ings give NIACC one of the
most di verse sports sched ules for ju nior col leges in
Iowa.  The op por tu nity to par tic i pate is open to all bona
fide stu dents who have the de sire and abil ity to com pete 
at the com mu nity col lege level.

Ryan McGuire, Ath letic Di rec tor

Coaches

Base ball ...................................................Todd Rima

Bas ket ball, Men’s ..............................Steve Krafcisin

Bas ket ball, Women’s ..............................John Oertel

Foot ball.................................................Dick Ramsey

Men’s and Women’s Golf..................Jennifer Currier

Soft ball .....................................................Joe Yegge

Vol ley ball .........................................Ra chel McGuire

Men’s and Women’s Soccer ...........Jason Hoenshell

Ath letic Con fer ence
NIACC is a mem ber of the Iowa Com mu nity Col lege
Ath letic Con fer ence (ICCAC) and the Na tional Ju nior
Col lege Ath letic As so ci a tion (NJCAA).  

Eligibility
The fol low ing are es tab lished cri te ria for par tic i pa tion in
ath let ics at NIACC which are based on the pol i cies es -
tab lished by NJCAA.

1.  Students must be a high school graduate and show
evidence thereof by submitting a diploma or a GED
certificate.  Official transcripts of all previous schools
attended must be on file in the Admissions Office
including both high school and college transcripts. 
Transcripts should be on file prior to enrollment but
must be received before the eligibility roster is sent to
the National Office.

2.  Non-high school graduates can establish eligibility
for athletic participation by completing one term of
college work (passing 12 credits with a 1.75 grade
point average or higher).  This must take place after
the student’s high school class has graduated.

3.  A physical exam is required prior to the first practice
by a qualified health care professional licensed to
administer physical examinations.

4.  In order to remain eligible, student athletes must pass 
12 semester hours with a grade point average of 1.75
or higher the semester prior to the first year of athletic
competition.  For sports like basketball, which
encompass both semesters, an athlete must pass 12
semester hours during his/her first semester to be
eligible during second semester.  In order to be
eligible during the second year of competition, all
athletes must pass 24 semester hours with a 2.00
grade point average and pass 12 hours in their
previous term with a 1.75 grade point average. It is the 
responsibility of the athletic director to certify the
eligibility of each student athlete, who may be
contacted for further information.

Ath letic Scholarships
Ath letic schol ar ships are avail able in lim ited num ber. 
These are awarded for the pur pose of aid ing ath letes fi -
nan cially and pro vid ing tal ent on ath letic teams in a
highly com pet i tive con fer ence.  The awards are based
on:

1. Out stand ing ath letic abil ity.

2. Abil ity, de sire and in ter est to do class room work.

3. Rec om men da tions.

Ath letic schol ar ships shall not ex ceed the costs of tu i -
tion, fees and books.  These schol ar ships may be sup -
ple mented by other forms of fi nan cial aid avail able to all
qual i fied NIACC stu dents.

Some gen eral rules for NIACC ath letes trans fer ring to a
se nior col lege are:

1. An As so ci ate in Arts NIACC grad u ate is el i gi ble for
ath letic par tic i pa tion im me di ately upon trans fer to any 
four-year col lege.

2. Some col leges per mit an ath lete to trans fer af ter two
terms with 24 hours credit with a 2.00 grade point
av er age and be el i gi ble im me di ately.

3. NIACC coaches and of fi cials make ev ery ef fort to
as sist grad u at ing ath letes to con tinue their ath letic
en deav ors at a se nior col lege.
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COUN SELING
Where and when are coun sel ors avail able?
A coun selor is avail able from 7:45 a.m. to 6:30 p.m.
Mon day through Thurs day; and on Fri day from 7:45
a.m. to 4:15 p.m.  The Coun seling Cen ter is lo cated in
the Ad min is tra tion Build ing, Room 104.

Who may use the Coun seling Cen ter?
The coun sel ing/ad vis ing ser vice is avail able to all
NIACC stu dents.  There is no charge for this ser vice.

How do I make my first con tact with the Coun seling
Cen ter? 
Since the ser vices of the Coun seling Cen ter are of fered
to you on a vol un tary ba sis, you may ar range for an ap -
point ment when ever you have some thing you wish to
dis cuss with a coun selor.  How ever, should you feel the
need to see a coun selor im me di ately, feel free to come
to the Coun seling Cen ter with out an ap point ment.  Ar -
range ments for an ap point ment with a coun selor are
made with the sec re tary at the cen ter dur ing reg u lar of -
fice hours or by call ing 422-4207.

How does coun sel ing work?
Your coun selor’s job is to help you gain a better un der -
stand ing of the sig nif i cance of your feel ings, at ti tudes,
ap ti tudes and other per sonal data in or der for you to
have a more re al is tic ba sis upon which to make your
own de ci sions.  The ul ti mate goal is to help you grow in
self-understanding so that you can cope better with your 
im me di ate sit u a tion and any prob lems that may arise.

Ac a demic Ad vising
When you reg is ter, you are as signed a coun selor/ad vi -
sor ac cord ing to your ma jor.  Most stu dents con tinue to
work with this coun selor/ad vi sor; how ever, changes
may be made.

Ev ery ef fort is made to en sure the ac cu racy of in for ma -
tion given in the cur ric u lum sec tion of the cat a log, and
ac a demic ad vi sors ad vise stu dents to the best of their
abil i ties.  IT IS, nev er the less,   THE RE SPON SI BIL ITY
OF THE STU DENT TO BE CER TAIN THAT THE
COURSES SE LECTED WILL MEET THE RE QUIRE -
MENTS FOR THE DE GREE SOUGHT.  Stu dents
should cor re spond with the trans fer col lege and ob tain
ver i fi ca tion of their com plete pro gram at North Iowa
Area Com mu nity Col lege.

Sam ple two-year plans are avail able on the Internet
(www.niacc.edu).

For all be gin ning stu dents, an en trance exam of ACT
scores or COM PASS scores is needed.  The chart on
the fol low ing page con tains the course place ment in for -
ma tion used for en try-level ad vis ing.  

Career Counseling
Ca reer coun sel ing is avail able to as sist stu dents in
mak ing de ci sions about their col lege ma jor and fu ture
ca reer di rec tion. 

Stu dents can make an ap point ment with a coun selor for
in di vid ual as sis tance or can at tend ca reer choices
work shops of fered on cam pus.

In ca reer coun sel ing, var i ous as sess ments may be
used to help stu dents learn about their in ter ests, per -
son al ity pref er ences, val ues, and ap ti tudes and how
they re late to their choice of col lege ma jor and fu ture ca -
reer di rec tion. 

Spe cial Needs
NIACC en deav ors to pro vide rea son able ac com mo da -
tions for stu dents re quir ing spe cial ser vices.  When stu -
dents be come 18 years old, they are le gally their own
ad vo cates.  As self-advocates, stu dents with dis abil i ties 
are ex pected to ne go ti ate ac com mo da tions in di vid u ally
with fac ulty and staff. How ever, coun sel ors  will as sist
stu dents with spe cial needs to be come self-advocates. 
The coun selor  works with stu dents, ad min is tra tors, fac -
ulty, and sup port staff to in sure that stu dents who are
dis ad van taged or have dis abil i ties re ceive full ben e fits
of NIACC Ser vices.  Per sons in need of sup port ive ser -
vices should con tact the Coun seling Cen ter.

The stu dent must sub mit a re quest for ac com mo da tion
to their coun selor.  This re quest should de scribe the re -
quested ac com mo da tion.  The stu dent is re spon si ble
for pro vid ing doc u men ta tion of the dis abil ity.  A re quest
form is avail able from the coun selor.

Stu dent Health
Cam pus Health Ser vices
Health ser vices are avail able for stu dents in McAllister
Hall, Room 104A (ex clud ing breaks).  Check with Stu -
dent Ser vices for times.  Ser vices are pro vided through
the Mercy Fam ily Care Net work, Cerro Gordo De part -
ment of Pub lic Health, and North Iowa Area Com mu nity
Col lege Coun seling Cen ter.  The cost is $20.00 for an
ex am i na tion and $10.00 for con sul ta tion.  HIV test ing
and coun sel ing are free.  An ap point ment is rec om -
mended and may be made through the Coun seling
Cen ter.

Ac ci dent and Health In sur ance
The pur chase of stu dent health in sur ance is vol un tary at 
NIACC.  Bro chures iden ti fy ing sev eral plans are avail -
able in the Stu dent Ser vices Of fice.  Un in sured stu -
dents, or stu dents en rolled in courses or ac tiv i ties
where po ten tially haz ard ous sit u a tions may oc cur are
en cour aged to ob tain health/ac ci dent in sur ance.  Med i -
cal costs for treat ment of ill ness or ac ci dent, not cov ered 
by per sonal in sur ance, must be paid by the in di vid ual
stu dent.
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COURSE PLACE MENT IN FOR MA TION
for En try-Level Ad vising

MATH E MATICS PLACE MENT
En trance exam scores and high school re quire ments must be met.

ACT*
Math

COMPASS

Course Place mentPre
Al ge bra Al ge bra Col lege

Al ge bra Trig

01-11 01-24 40:038 En rich Math I

12-15 25-48

40:040 Ba sic Math
Credit earned will not sat isfy the re quire ments for an as so ci ate 
de gree and will not be used in cal cu lat ing the cu mu la tive grade 
point av er age for grad u a tion.

(90:105 Busi ness Math, and 90:168 Ag Math re quire ACT
Math 01-15 or COM PASS Pre-Algebra 01-48)

16-20 49-100 01-51

40:060 Be gin ning Al ge bra
Credit earned will not sat isfy the re quire ments for an as so ci ate 
de gree and will not be used in cal cu lat ing the cu mu la tive grade 
point av er age for grad u a tion.

91:122 Oc cu pa tional Math I (Au to mo tive, Build ing Trades, Cli -
mate Con trol, Elec tro me chani cal, and Tool & Die Pro grams)

16-21 49-100 01-75 40:121 Math for De ci sion Making (Re quire ment:  one year of
high school al ge bra with a C or higher.)

20-21 51-75

40:120 In ter me di ate Al ge bra (Re quire ment:  one year of high
school al ge bra with a C or higher.)
This course may not be used to sat isfy core re quire ments. 
Elec tive credit only.

40:122 Math for El e men tary Teachers (Re quire ment:  suc -
cess ful com ple tion [C or higher] of one year of high school al -
ge bra and one year of high school ge om e try.)

21-26 76-100 1-40

40:151 Col lege Al ge bra & Trig o nom e try (Re quire ment:  two
years of high school al ge bra with a C or higher.)
91:107 Tech Math (Mech De sign Pro gram)
(Re quire ment:  two years of high school al ge bra with a C or
higher)
40:125 Quant Methods (Re quire ment:  two years of high
school al ge bra with a C or higher.)
40:140 Intro to Sta tis tics (Re quire ment:  two years of high
school al ge bra with a C or higher)

26-27 41-50
40:161 Pre-Calculus (Re quire ment:  two years of high school
al ge bra with a C or higher and one year of ge om e try with a C or 
higher.)

28-36 51-100

40:251 An a lytic Ge om e try and Cal cu lus I (Re quire ment:  two
years of high school al ge bra with a C or higher and one year of
ge om e try with a C or higher and at least one se mes ter of
precalculus or trig o nom e try with a C or higher.)

*ACT scores are valid only if they are less than three years old.  Stu dents with out dated scores should con tact the Ad mis -
sions Of fice to sched ule the Com pass As sess ment.
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WRITING PLACEMENT

COM PASS
Writ ing

ACT
Eng lish Course Place ment Guide lines

01-44 01-12 30:090 Ba sic Writ ing - Stu dents who en roll in Ba sic Writ ing MAY re ceive
3 hours of Com mu ni ca tion Skills I credit if they achieve com pe tency.

45 and above 13-36

30:101 Com mu ni ca tion Skills I
Note:  Me chan i cal De sign and Elec tro me chani cal stu dents should en roll
in 95:130 Com mu ni ca tions I (or Com mu ni ca tion Skills I if trans fer is pri -
mary goal).

READING PLACEMENT

COM PASS
Read ing

ACT
Read ing Course Place ment Guide lines

01-81 01-18

30:120 Col lege Read ing Skills is strongly ad vised.  (If a stu dent wishes
to en roll in 80:101 Gen eral Psych with a COM PASS score at this level or
an ACT score of 16 or lower, s/he is en cour aged to co-enroll in 30:120
Col lege Read ing Skills.)

82-100 19-36 Any read ing-based course (such as So ci ol ogy or His tory).
En roll ment in 30:120 Col lege Read ing Skills is still ap pro pri ate.

EN RICH MENT PRO GRAM (FALL ONLY)

Place ment into the En rich Pro gram would be man da tory if a new stu dent ex hib ited both el e ments of the fol low ing pro file:

1. De vel op men tal scores in read ing, writ ing, and  math.
Read ing - ACT read ing score be low 16 or COM PASS read ing score be low 66.
Writ ing - ACT writ ing score be low 13 or COM PASS writ ing score be low 45.
Math - ACT math score be low 16 or COM PASS score be low 49% at the pre-algebra level.

2. High school GPA at or be low 2.0 or high school class rank of zero.

In for ma tion about En rich

En rich is a one-year pro gram cul mi nat ing in a Gen eral Studies di ploma.  It con tains classes in read ing, writ ing, math,
per sonal man age ment, ca reer de ci sion mak ing, skills for job seek ing, a co op er a tive ed u  ca tion ex pe ri ence, and civic re -
spon si bil ity.  These courses of fer de vel op men tal credit and are el i gi ble for fi nan cial aid.  In ad di tion, stu dents en roll in a
spe cial prob lems sem i nar each se mes ter that fo cuses on per sonal and ca reer is sues.



Emer gencies
A re fer ral will be made to a lo cal med i cal fa cil ity when a
stu dent re quires im me di ate med i cal at ten tion.  The stu -
dent and par ent will be re spon si ble for the pay ment of
such ser vices.

FAM ILY HEALTH LINE (for merly ASK-A-NURSE)
422-7777 or 1-800-468-0050
This is a com mu nity ser vice which is of fered 24 hours a
day, 7 days a week and is staffed by an RN.  The fol low -
ing ser vices are pro vided:  health in for ma tion, phy si cian 
re fer rals, com mu nity ser vices and hos pi tal ser vices re -
fer rals.

Stu dent Sup port Ser vices
Stu dent Sup port Ser vices is a fed er ally funded grant
pro ject which helps el i gi ble stu dents stay in col lege and
grad u ate.  The Pro ject of fers coun sel ing, tu tor ing, a col -
lege sur vival skills ori en ta tion course, ca reer ex plo ra -
tion, trans fer as sis tance, and cul tural aware ness.

Re cip i ents of these ser vices must be cit i zens or le gal
res i dents of the United States who are cur rently en -
rolled in a credit pro gram.  Par tic i pants must meet at
least one  of the fol low ing el i gi bil ity re quire ments:  first
gen er a tion stu dent, low in come, and/or phys i cally
hand i capped/learn ing dis abil ity.  Stu dents in ter ested in
these ser vices should call 641-422-4105, or 1-888-GO
NIACC, Ex ten sion 4105, or stop at the Stu dent Ser vices 
Of fice in the Ad min is tra tion Build ing.

Sub stance Abuse Pre ven tion and Re fer ral
NIACC rec og nizes drug abuse as a po ten tial health,
safety, and se cu rity prob lem.  Stu dents need ing help in
deal ing with such prob lems are en cour aged to seek as -
sis tance from our col lege pro fes sional coun sel ors and
uti lize the re sources made avail able through the cam -
pus and the com mu nity.

Vo ca tional Re ha bil i ta tion Ser vices
Re ha bil i ta tion ser vices are avail able to el i gi ble stu dents 
at tend ing NIACC.  These may in clude med i cal and psy -
cho log i cal as sess ment, vo ca tional eval u a tion, coun sel -
ing and guid ance, assistive tech nol ogy, job train ing,
and job place ment as sis tance.

You may re ceive more in for ma tion by call ing 422-4227
or by stop ping by the Ac tiv ity Cen ter, Room 205.  
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FI NAN CIAL AID AND 
SCHOL AR SHIPS
FED ERAL AND STATE FI NAN CIAL AID
North Iowa Area Com mu nity Col lege pro vides fi nan cial
as sis tance in the form of grants, schol ar ships, loans,
and part-time em ploy ment (work study) to meet ed u ca -
tional ex penses.  Most of the as sis tance re quires that
the stu dent dem on strate fi nan cial need.  Stu dents ap ply 
for fi nan cial aid by com plet ing the Free Ap pli ca tion for
Fed eral Stu dent Aid (FAFSA).

The FAFSA ap pli ca tion may be com pleted any time
through out the ac a demic year.  How ever, NIACC must
have a valid fed eral out put doc u ment (Stu dent Aid Re -
port) on file by the last day of your en roll ment, or by Au -
gust 31, fol low ing the end of the award year, which ever
is ear lier.

Ap pli ca tions re ceived at the Fed eral Pro cessing Cen ter
by  March 1 will be given pri or ity con sid er ation for fi nan -
cial aid. 

To be el i gi ble for fi nan cial as sis tance, a stu dent must
meet the fol low ing el i gi bil ity cri te ria:

1. Have a high school di ploma or GED or have passed
an in de pend ently ad min is tered abil ity to ben e fit test.

2. Be a U.S. cit i zen or el i gi ble noncitizen.

3.  Be en rolled as a reg u lar stu dent in an el i gi ble pro gram 
of study for the pur pose of ob tain ing a de gree.

4.  Be reg is tered with Se lec tive Ser vice, if re quired (most 
males from age 18-25).

5.  Main tain Sat is fac tory Ac a demic Prog ress.

6.  Not owe a re fund on a Fed eral grant or be in de fault of
a Fed eral ed u ca tional loan.

GRANTS
Fed eral Pell Grant 
Fed eral grants awarded di rectly to stu dents. Stu dents
must dem on strate need.

Fed eral  Sup ple men tal Ed u ca tional Op por tu nity
Grant
-Fed erally funded grants ad min is tered by NIACC
-Stu dent must dem on strate need
-Awards lim ited to funds avail able

Iowa Vo ca tional-Technical Grant
-Iowa res i dent
-En rolled in Ca reer or Ca reer Op tion pro grams
-Stu dent must dem on strate need
-FAFSA Ap pli ca tion must be filed by July 1 

Iowa Grant
-Iowa res i dent
-Stu dent must dem on strate need
-Awards lim ited to fund avail able

The Iowa Na tional Guard Tu i tion As sis tance 
Pro gram
The Iowa Na tional Guard Tu i tion As sis tance Pro gram
(INGTAP) may pay up to 50% of un der grad u ate tu i tion
for ac tive mem bers of the Iowa Army and Air Na tional
Guard.  El i gi bil ity for this tu i tion as sis tance pro gram is
de ter mined by the Ad ju tant Gen eral of Iowa and fund ing 
for the pro gram is de ter mined on an an nual ba sis by the
Iowa Gen eral As sem bly.

In di vid uals must sub mit an ap pli ca tion to their Unit
Com mander to ap ply for this pro gram.  The Ad ju tant
Gen eral de ter mines el i gi bil ity and then no ti fies the Iowa
Col lege Stu dent Aid Com mis sion (ICSAC) of ap proved
ap pli ca tions.  The Col lege is no ti fied by the Iowa Col -
lege Stu dent Aid Com mis sion of the stu dent’s el i gi bil ity.

WORK STUDY
Fed eral Work Study (FWS)
-Part-time work op por tu ni ties
-Fed erally funded, NIACC ad min is tered
-Stu dent must dem on strate need

Stu dents awarded work study will re ceive a place ment
let ter in di cat ing where they will be work ing and whom
their su per vi sor will be.  Stu dents must com plete the I-9
and W-4 pay roll forms be fore they are al lowed to be gin
em ploy ment.  These forms can be com pleted at the
NIACC Busi ness Of fice.  Stu dents must com plete a work
study au tho ri za tion be fore em ploy ment.  This au tho ri za -
tion al lows NIACC to ap ply their earn ings to ward their
col lege ac count.  When the ac count is paid in full, the
earn ings will be re leased to the stu dent at the ad dress
they pro vide.  Stu dents can choose to can cel their au tho -
ri za tion; how ever, if they owe a NIACC bill, the check will 
be held in the Busi ness Of fice un til the debt is paid in full.

LOANS
Fed eral Perkins Loan
-Fed erally funded, low in ter est (5%) loans ad min is tered
by NIACC
-Stu dent must dem on strate need
-Awards lim ited to funds avail able

Nursing Stu dent Loan
-Low in ter est (5%) loans
-Avail able to As so ci ate De gree Nursing stu dents
-Stu dent must dem on strate need
-Awards lim ited to funds avail able

Fed eral Di rect Stafford Loan
-Low in ter est (vari able rate) loans, max i mum rate of
8.25% 
-El i gi bil ity is de ter mined from the Free Ap pli ca tion for
Fed eral Stu dent Aid (FAFSA)
-Stu dent must dem on strate need
-Max i mum loan $2625 for fresh men and $3500 for
soph o more stu dents per year
-In de pend ent stu dents may re quest up to an ad di tional
$4,000 unsubsidized loan.
-De part ment of Ed u ca tion loan orig i na tion fee of 3%

Fed eral Di rect PLUS Loan
-Low in ter est (vari able rate), max i mum rate of 9%
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-Loans avail able to par ents of de pend ent stu dents
-Fi nan cial need is not re quired
-Max i mum loan amount lim ited to cost of at ten dance mi -
nus other fi nan cial aid
-De part ment of Ed u ca tion loan orig i na tion fee of 4%

Loan Requirement
Stu dents that bor row fed eral loans will be re quired to
com plete an En trance Coun seling ses sion prior to any
dis burse ments.  This fed eral re quire ment can be com -
pleted by at tend ing an En trance Coun seling ses sion
with a Fi nan cial Aid of fi cer, view ing the De part ment of
Ed u ca tion’s en trance video in the Stu dent Learning
Cen ter, or com plet ing the re quire ment on-line at
www.ed.gov/DirectLoan/coun sel.  Upon com ple tion of
one of these ses sions, the stu dent must sub mit the
Rights and Re spon si bil ities check list to the Fi nan cial
Aid Of fice.  When stu dents have com pleted their de gree 
re quire ments or drop be low half-time sta tus, they are
re quired to com plete an Exit Coun seling ses sion.  Stu -
dents can at tend an Exit ses sion in one of the same
three ways as the en trance re quire ment.  They will learn 
about the im por tance of re pay ing stu dent loan ob li ga -
tions and the con se quences they may face if they de -
fault on a Fed eral stu dent loan.  Re pay ment sched ules
and op tions will be ex plained to each stu dent. For more
in for ma tion on the Fed eral stu dent loan pro grams, you
can visit their Internet site:  www.ed.gov/DirectLoan. 

Method and Fre quency of Dis bursing Fi nan cial Aid
Dis burse ments
Upon re ceipt of the stu dent’s award let ter and loan ac -
cep tance (if ap pli ca ble), the fi nan cial aid will be trans -
mit ted to the Busi ness Of fice and ap plied to the
stu dent’s bill.  The stu dent’s award let ter will tell them
when this ap prox i mately takes place.  Any pay ment due
the stu dent, af ter pay ment of tu i tion and fees (and res i -
dence hall charges, if ap pli ca ble), will be re leased to the
stu dent as sched uled by the Busi ness Of fice.  The first
re lease of ex cess funds is usu ally two weeks af ter the
be gin ning of the se mes ter, and ap prox i mately ev ery
two weeks there af ter for aid fi nal ized af ter the se mes ter
be gins.  NOTE:  If stu dents are first time loan bor row ers, 
there is a Fed eral man da tory 30-day wait ing pe riod be -
fore funds can be re leased to stu dents. 

For ad di tional in for ma tion re gard ing ap pli ca tion pro ce -
dures, dead lines, fi nan cial need, and re sources avail -
able, call the NIACC Fi nan cial Aid Of fice, 1-888-GO
NIACC, Ext. 4168 or (641) 422-4168.

SAT IS FAC TORY PROG RESS FOR
FI NAN CIAL AID RE CIP I ENTS
Fed eral reg u la tions re quire that stu dents main tain sat -
is fac tory prog ress while pur su ing their ed u ca tional
course of study in or der to re ceive fi nan cial aid.  Stu -
dents who ap ply for fi nan cial aid will have their ac a -
demic re cords re viewed each se mes ter to de ter mine if
sat is fac tory prog ress is be ing made ac cord ing to the fol -
low ing guide lines:

A. Full-time stu dents en rolled in a four-semester
pro gram of study are al lowed no more than six
full-time equiv a lent se mes ters to at tain an as so ci ate
de gree (whether or not aid is ac tu ally re ceived dur ing

that time).  Should a pro gram re quire  sum mer
at ten dance, an ap pro pri ate pro por tion will be added.

B. Full-time stu dents en rolled in a two-semester
pro gram of study are al lowed no more than three
full-time equivalent se mes ters to at tain a di ploma
(whether or not aid is actually received during that
time).  Should a pro gram re quire sum mer at ten dance, 
an ap pro pri ate pro por tion will be added.

C. Part-time stu dents will be given pro por tion ally lon ger
to at tain their de gree.

In or der to main tain sat is fac tory prog ress the fol low ing
will ap ply:

A stu dent en rolled full-time (reg is tered for 12 or more
cred its) must com plete ten credit hours per se mes ter
with a min i mum cu mu la tive GPA of 2.00.

A stu dent en rolled three-quarter time (9-10-11 credit
hours) must com plete 7 credit hours per se mes ter with a 
min i mum cu mu la tive GPA of 2.00.

A stu dent en rolled half-time (6-7-8 credit hours) must
com plete 5 credit hours per se mes ter with a min i mum
cu mu la tive GPA of 2.00.

A stu dent en rolled less than half-time will be ex pected to 
com plete all course work at tempted with a min i mum
GPA of 2.00.

Let ter grades of I, N, W, Q, and F do not count to ward
com pleted credit.  Let ter grades of T, L, or P are used in
cred its com pleted.  A let ter grade of O ex empts past
grades earned by the stu dent.

Re me dial courses and re peated courses may be used
as part of the stu dent’s load.  How ever, max i mum time
frames still gov ern sat is fac tory prog ress.

Trans fer cred its will ap ply to ward the max i mum num ber
of terms to at tain a de gree.

Pro ba tion
Any stu dent fail ing to meet these stan dards will be
placed on Fi nan cial Aid Pro ba tion.  Any stu dent on Fi -
nan cial Aid Pro ba tion will have one se mes ter to bring
his/her course work up to min i mum stan dards.  The stu -
dent will still be able to re ceive fi nan cial aid for the pro -
ba tion ary se mes ter.

Ter mi na tion of Fi nan cial Aid El i gi bil ity
If a stu dent fails to at tain these stan dards by the end of
the pro ba tion ary se mes ter, he/she will be ter mi nated
from fur ther fi nan cial aid.

Re in state ment
To re gain el i gi bil ity for fi nan cial aid, the stu dent will have to
bring their course work up to min i mum stan dards at their
own ex pense.  It is the re spon si bil ity of the stu dent to no tify 
the Fi nan cial Aid Of fice that their course work meets min i -
mum stan dards.  A stu dent may also sub mit a writ ten ap -
peal doc u ment ing mit i gat ing cir cum stances (ex:
with drawal be cause of ill ness) that pre vented him/her
from meet ing min i mum stan dards.  Ap peals will be re -
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viewed by the Fi nan cial Aid Ap peal Com mit tee and a writ -
ten re sponse will be com mu ni cated to the stu dent.

Ti tle IV Fi nan cial Aid Class At ten dance Pol icy

Stu dents re ceiv ing Fed eral fi nan cial aid MUST at tend
class on a reg u lar ba sis AND make sat is fac tory ac a -
demic prog ress.  If you fail to at tend class on a reg u lar
ba sis, your fi nan cial aid will be sus pended.  Fed eral re -
pay ment and/or re fund cal cu la tions of fi nan cial aid will
be based on class at ten dance as pro vided by your in -
struc tor(s).  NIACC’s at ten dance pol icy for ar ranged or
on-line classes is doc u men ta tion from the in struc tor that 
the stu dent has made con tact with the in struc tor and
has made prog ress to wards com ple tion of the course.  If 
you get Fed eral stu dent aid, and you do not at tend
class, you will have to pay it back.  

SCHOL AR SHIPS
Foun da tion Schol ar ships
Schol ar ships are made pos si ble through the gen er ous
sup port of in di vid u als, busi nesses, and in dus tries
through out the North Iowa area.

Stu dents want ing in for ma tion about schol ar ships
should con tact the NIACC Fi nan cial Aid Of fice.  Ap pli ca -
tion dead lines for most schol ar ships are De cem ber 1
and April 1.

Trustees’ Schol ar ships
Val e dic to ri ans and salutatorians from ac cred ited high
schools are el i gi ble for full-tuition schol ar ships.  Stu -
dents must en roll full time by the fall se mes ter fol low ing
their high school grad u a tion.  These schol ar ships are
re new able, as sum ing the stu dent main tains a 3.25 GPA 
and com pletes 24 se mes ter hours.

Pres i dent’s Schol ar ships
These  schol ar ships are au to mat i cally awarded to high
school se niors with an ACT com pos ite score of 23 or
higher en roll ing full time at NIACC by the fall se mes ter
fol low ing their high school grad u a tion.  The amount of
schol ar ship in creases de pend ing on the ACT score. 
The cat e go ries are as fol lows:
   ACT Com pos ite 23 to 27 $    500
   ACT Com pos ite 28 to 30 $ 1,000
   ACT Com pos ite 31 to 36 $ 1,500

Pres i dent’s Schol ar ships may be re new able.  The stu -
dent must com plete 24 se mes ter hours and main tain a
3.25 GPA.  If a stu dent is awarded a Foun da tion Schol -
ar ship and is able to re new his/her Pres i dent’s Schol ar -
ship, an eval u a tion will take place to en sure the stu dent
re ceives the greater award. 

Adult Part-time Schol ar ships
These com mu nity-based schol ar ships (up to $500) are
for adults from the Lake Mills and Charles City ar eas
tak ing at least two, but no more than six se mes ter hours
of credit.  Con tact the ap pro pri ate cen ter di rec tor.  

Am bas sa dor’s Schol ar ships
The Am bas sa dor Schol ar ship pro gram pro vides fi nan -
cial in cen tives and re wards for prom is ing NIACC grad u -
ates.  The goal is to en cour age strong ac a demic

per for mance by these Am bas sa dors as they pur sue
their stud ies at se nior uni ver si ties.  Awards are made at
the time of grad u a tion and are usu ally in the amount of
$500.  Ap pli ca tions can be picked up at the NIACC Fi -
nan cial Aid Of fice.

Residence Hall Schol ar ships
These schol ar ships are awarded to both re turn ing and
new stu dents who have shown good cit i zen ship and
lead er ship in a group liv ing en vi ron ment.  Ac a demic
abil ity is also con sid ered.  Ap pli ca tions are avail able
through the Fi nan cial Aid, Ad mis sions, or Res i dence
Hall Of fices.

Pappajohn En tre pre neur ial Schol ar ships
These schol ar ships are awarded to stu dents who have
es tab lished an in ter est in en tre pre neur ship and plan to
con tinue their ed u ca tion in this area.  Awards are based
on ac a demic abil ity and in ter est and ex pe ri ence in the
field.  Ap pli ca tions are avail able through the Fi nan cial
Aid Of fice or the Pappajohn Cen ter.

Spe cial Tal ent Schol ar ships
These schol ar ships are awarded by staff in volved in the
spe cific pro gram area.  Typically, spe cial tal ent schol ar -
ships are awarded in vo cal mu sic, in stru men tal mu sic,
jour nal ism, art, ath let ics, and thea tre.  Con tact the de -
part ments for fur ther in for ma tion.

Study Abroad Schol ar ships
These schol ar ships are awarded to stu dents who plan
to par tic i pate in ei ther short-term or se mes ter-long Col -
lege-sponsored Study Abroad op por tu ni ties, and who
have earned 12 se mes ter hours with a 2.50 GPA or
better.  Fi nan cial need, and ac a demic abil ity are also
con sid ered.  Ap pli ca tions are avail able through the Fi -
nan cial Aid Of fice.

Will F. Muse Schol ar ship Fund
The Will F. Muse Schol ar ship Fund was es tab lished by
Mrs. Ralph (Eliz a beth Muse) Norris in mem ory of her fa -
ther.  An nual awards help stu dents reach ed u ca tion
goals at NIACC or the col lege of their choice.  Awards
for 2002-2003 are $650 per se mes ter.

To be el i gi ble, ap pli cants must be high school grad u ates
or must pos sess a gen eral equiv a lency de gree.  Pri or ity
is given to res i dents of Cerro Gordo County.   Ap pli ca -
tions, avail able from the Fi nan cial Aid Of fice at NIACC,
must be com pleted and sub mit ted by Feb ru ary  1.

Re cip i ents must agree to sub mit of fi cial tran scripts
show ing suc cess ful com ple tion of work for the pe riod
cov ered by the grant award.

Christopherson Med i cal Schol ar ship Fund
The Christopherson Med i cal Schol ar ship Fund was es -
tab lished by the fam ily, friends, and as so ci ates of Dr.
Jo seph E. Christopherson and his wife, Evelyn, to en -
cour age tal ented stu dents from North Iowa to be come a
phy si cian.

To be el i gi ble, ap pli cants must be premedical or med i -
cal stu dents.  Of premed stu dents, pri or ity is given to
NIACC stu dents.  Ap pli ca tion in for ma tion, avail able
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from the Fi nan cial Aid Of fice at NIACC, must be com -
pleted and sub mit ted by the March 1 dead line.

Schol ar ship Pro viders

Permanent Endowed Scholarship Funds
Dr. Carroll O. Adams and Velma I. Adams Scholarship
Earl Ashland Memorial Fund
Baia Scholarship
Dr. Martha Ann Thomson Barclay Scholarship
Clifford H. Beem Memorial Fund
Barbara Bush Scholarship Fund
Business & Professional Women
Carstensen Family Scholarship Fund
Cerro Gordo County Medical Society
Christopherson Medical Scholarship Fund
Caroline O. Colson Memorial Scholarship
Concert Band Scholarship
George Coyan Memorial Scholarship Fund
Dellage Family Scholarship
Donald K. DePrenger Memorial Scholarship
Dr. John B. and Mary Jane Dixon Scholarship
Elgin G. Enabnit Scholarship Fund
Simon Estes Scholarship Fund
Fangman Memorial Fund
Edgar S. Gage Family Scholarship
Henry R. Giesman Memorial Scholarship
Bill and Rachael Gildner Scholarship Fund
Paul and Clara Gustafson Memorial Fund
Esther C. Haase Memorial Scholarship Fund
Ward D. Harrison Memorial Fund
Polly Hedgecock Memorial Scholarship Fund
Leon and Naureen Heiman Memorial Scholarship 
Hermanson Scholarship
John and Donna Hitzhusen Scholarship Fund
Frank Hoffman Memorial Scholarship Fund
Robert H. and Mary Isensee Scholarship Fund
Rollo C. Keithahn Memorial Scholarship Fund
Harriet Klath Memorial Fund
Glen and Penny Krogh Scholarship Fund
Florence Liebl Memorial Fund
Kenneth A. Loeb Memorial Scholarship Fund
Art and Rachelle Lundblad Scholarship
Charles W. and Mary Jane Maxon Memorial Fund
Becky K. McGee Scholarship Fund
NIACC Employee Scholarship Fund
NSB Bank Scholarship
North Iowa Automotive Technology Scholarship Fund
Opheim Family Scholarship
Esther Pagenhart Scholarship Fund
Alma Partridge Education Scholarship Fund
Allen D. and Ann Y. Patton Scholarship Fund
Hjalmer and Margaret Peterson Memorial Fund
Joel Picker Social Science Scholarship
Roger and Marie Pitman Memorial Fund
Terry D. Reichardt Memorial Engineering Scholarship
John S. Rothamel Memorial Scholarship
Schaefer Building Trades Scholarship
Marie J. Schalekamp Memorial Scholarship
Frank Schmitz Memorial Scholarship Fund
Hazel Simpson Scholarship
Kathleen Sonnesyn Memorial Scholarship 
John O. Starks Memorial Scholarship Fund
Steneker Family Fund
Dean Stephens Memorial Scholarship
Esther L. Strickland Scholarship Fund
Helen Perkins Thompson Scholarship
George I. and Eunice A. Tice Scholarship
Dr. Calvin H. Warne Memorial Scholarship
Tom Wedeking Memorial Scholarship
Charles S. and Mildred M. Whitney Scholarship Fund
Maude Wilson Theatre Arts Scholarship Fund
Melvin “Bud” Wilson Scholarship

Term Scholarships (Sponsors vary annually)
Beta Sigma Phi Scholarship
Wayne Brady Scholarship
Charles City Scholarship Fund
Communication Skills Scholarship
Cooper Company Scholarship
Crow’s Hybrid Corn Company
Curries Company Scholarship
Curries Mechanical Design Technology Scholarship
Delta Kappa Gamma XI Chapter
Ray Fank Memorial Scholarship
First Citizens National Bank Scholarship
Haas Chiropractic Scholarship Fund
Frank and Margaret Hoffman Organ Study Scholarship
Hormel Foods Corporation Scholarship
Naomi and Thor Jensen Scholarship
Kitchen Cabinet Scholarship Fund
Lake Mills Scholarship Fund
Virginia Lawrence Scholarship
Virginia Lawrence Scholarship in memory of 

Kay Cavanaugh Maring
Paul and Barbara MacGregor Scholarship Fund
Angus MacNider Memorial Scholarship
Manufacturing Technology Scholarship Fund
Martin Marietta Scholarship
Ann Mason Memorial Scholarship
MCHS Class of 1961 Scholarship
Mason City Chamber of Commerce Scholarship
Masters’ Chiropractic Scholarship
Mrs. John (Mildred) McMenimen Memorial Scholarship
Mercy Medical Center Auxi l iary-North Iowa 

Scholarship
Loyal and Pearl Minor Memorial Fund
NIACC Alumni Association Scholarship
NIACC Board of Director’s Scholarship
NIACC Bookstore Scholarship
NIACC/Family Practice Physical Scholarship
NIACC Foundation Board of Director’s Scholarship
NIACC Foundation Tool and Die Technology Scholarship
Noon Kiwanis Club
North Iowa Area College Educators Association Scholarship
Frederick J. Olson Memorial Scholarship
Tom Osborne Scholarship
John and Mary Pappajohn Scholarship
River City Street Rods Scholarship
Virginia Mae Rodgers Scholarship
Carletta Sinnett Rosenthal Memorial Fund
75th Anniversary Scholarship Fund
Bertha Stebens Fine Arts Scholarship Fund
Ira Stinson Memorial Fund
Delphine Suter Memorial Scholarship Fund
30 Couple Marathon Scholarship
3M Forest City Distribution Center Scholarship
Wells Fargo Bank Scholarship
Winnebago Me chan i cal De sign Tech nol ogy Loan/ 
    Schol ar ship Pro gram
Youngblood Family Scholarship

Other Schol ar ships and Loans
NIACC stu dents are en cour aged to seek out lo cal
groups which work in de pend ently to pro vide schol ar -
ships to NIACC.

Those want ing fi nan cial aid in the form of grants, loans,
and em ploy ment should seek the as sis tance of the Fi -
nan cial Aid Of fice.  (Short-term emer gency loans are
made avail able by the Fi nan cial Aid Of fice from the
Louis Bosveld Stu dent Loan Fund.)
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VET ERANS’ ED U CA TIONAL BEN E FITS
Cur rent courses for col lege trans fer and most ca reer
pro grams are ap proved for vet er ans’ ben e fits.  Gen -
erally those vet er ans who have been re leased from ac -
tive duty fewer than 10 years ago un der hon or able
con di tions and who have served 181 days or more of
con tin u ous ac tive duty are el i gi ble.  For fur ther in for ma -
tion con tact the NIACC Vet erans’ Af fairs Of fice in the
Ad min is tra tion Build ing, Room 104.

 STUDENT HANDBOOK  209 



NORTH IOWA CAREER
CENTER

The North Iowa Ca reer Cen ter (Ac tiv ity Cen ter, Room
209) is an on-campus con nec tion to the Workforce De -
vel op ment Part ner ship, a joint ven ture of Iowa
Workforce De vel op ment, North Iowa Area Com mu nity
Col lege, and the Iowa De part ment of Hu man Ser vices. 
This of fice pro vides a va ri ety of ser vices for stu dents,
alumni, and the gen eral pub lic in clud ing ac cess to job
list ings, job search tools, and job fairs as well as a
one-semester-hour-credit Em ploy ment Strat egies
course.  In ad di tion, stu dents and alumni may make ap -
point ments for in di vid u al ized as sis tance with job seek -
ing skills and tools.

Place ment sta tis tics are main tained on ca reer pro gram
grad u ates. Pro spec tive stu dents may uti lize these sta -
tis tics when de ter min ing a course of study.  The North
Iowa Ca reer Cen ter does not guar an tee stu dents or
grad u ates em ploy ment.  Rather the Cen ter should be
viewed as an other av e nue to fol low in seek ing sat is fac -
tory em ploy ment.  

Com panies are in vited to send in ter view ers to the cam -
pus dur ing the year.  The North Iowa Ca reer Cen ter
does not nec es sar ily en dorse in ter view ing com pa nies. 
All stu dents and grad u ates should in ves ti gate the in teg -
rity of these com pa nies be fore ac cept ing em ploy ment.  

Cooperative Education Program
North Iowa Area Com mu nity Col lege pro vides an ed u -
ca tional pro gram in which a stu dent has the op por tu nity
to blend the ory and prac tice by com bin ing class room
learn ing with planned and su per vised field ex pe ri ence.

Co op er a tive Ed u ca tion is a con cept which in cor po rates
ac a demic work with em ploy ment ex pe ri ence to pro vide
a more mean ing ful and valu able to tal ex pe ri ence for the
col lege stu dent. The goal is to af ford stu dents the op -
por tu nity to en hance their ac a demic knowl edge, per -
sonal de vel op ment, and pro fes sional prep a ra tion.

Credit is granted for the field ex pe ri ence in Co op er a tive
Ed u ca tion. Stu dents may earn up to 5 cred its per term
and ap ply 12 cred its to ward an as so ci ate de gree. Ap -
pro pri ate ness of learn ing ob jec tives is an es sen tial fea -
ture in the ap proval for credit pro cess. For fur ther
in for ma tion, con tact the Stu dent Ser vices Cen ter at
641-422-4207.  
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ON-CAMPUS HOUSING

North Iowa Area Com mu nity Col lege, in co op er a tion
with NIACC Dor mi tories, Inc., pro vides hous ing fa cil i -
ties for 480 sin gle men and women.  The res i dence hall
is lo cated at the north edge of the NIACC Cam pus and is 
within easy walk ing dis tance of class rooms, lab o ra to -
ries, the li brary, and the Ac tiv ity Cen ter.

The res i dence hall at NIACC has  com plete fa cil i ties for
com fort able liv ing.  Rooms are car peted and fur nished
with sin gle beds, mat tresses, drap er ies, ward robes, in -
di vid ual study desks, chairs, tele phone ser vice, and ca -
ble tele vi sion ser vice.  Stu dents pro vide their own bed
lin ens, mat tress pads, blan kets, pil lows, and tow els and
main tain the clean li ness and or der li ness of their own
rooms. A re frig er a tor is avail able to rent.  A com puter lab 
is avail able for stu dent use.

NIACC also pro vides apart ment-style hous ing for re -
turn ing soph o more res i dents who qual ify based on their
grade point av er age, and the abil ity to live with three
other sim i larly qual i fied in di vid u als.  NIACC Dor mi tories
has 12 such apart ments; each apart ment has two bed -
rooms, two bath rooms, a kitch en ette, din ing room and
liv ing room com bi na tion and a pa tio over look ing one of
our two lakes.  The Housing staff re serves the right to
de ter mine which res i dence hall res i dents will re side in
the NIACC apart ments.

Food ser vice, lo cated in a com mons area, pro vides the
stu dent with a 15 or 19 meal plan per week.  Rec re ation
rooms and laun dry fa cil i ties are avail able for res i dents. 
Two head res i dents live in the fa cil ity.  A stu dent ad vi sor
is as signed to each floor.

Fees for the 2002-03 col lege year are as fol lows:*

Ap pli ca tion Fee (nonrefundable).............................$25
Pre pay ment De posit (re fund able) ...........................$50

Room and Board - Res i dence Hall
19 Meal Plan . . . . . . . . . . . . . . . . $1,780 per se mes ter

$3,560 per ac a demic  year
15 Meal Plan . . . . . . . . . . . . . . . . $1,740 per se mes ter
                                            $3,480 per ac a demic year

Apart ments . . . . . . . . . . . . . . . . $1, 200 per se mes ter
$2,400 per ac a demic year

10 Meal Plan (Op tional) . . . . . . . . . $595 per se mes ter
$1,190 per ac a demic year

 *These fees are sub ject to change.

All stu dent hous ing is hand i capped ac ces si ble.

Re quire ments to Live in Stu dent Housing
Full-time fresh men stu dents of North Iowa Area Com -
mu nity Col lege are re quired to live in the res i dence hall.
A stu dent qual i fy ing un der one of the fol low ing shall be
ex empt from com pli ance with this rule:

1) Com ple tion of twenty-seven (27) or more se mes ter
hours of col lege credit at the start of any term.

2) Res i dence with par ent, le gal guard ian, spouse,
grand par ent, or adult sib ling, pro vided sib ling is a
nonstudent or is mar ried.

3) At tain ment of twenty-one (21) years of age at the
be gin ning of any ac a demic term.

4) Des ig na tion as an in ter na tional stu dent, pro vided that 
there is an Af fi da vit of Sup port sub mit ted and signed
by a United States cit i zen of le gal age.

A stu dent who be lieves he or she has ex ten u at ing cir -
cum stances may pe ti tion the Di rec tor of Housing to be
ex empted.

Proof of com pli ance is the re spon si bil ity of ev ery stu -
dent seek ing en roll ment at NIACC.
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REG IS TRA TION AND 
RE CORDS

ACADEMIC TRANSCRIPT
To re quest an ac a demic tran script, NIACC re quires
writ ten au tho ri za tion from the stu dent.  Re quest forms
are avail able in the Re cords Of fice.  If a stu dent is un -
able to fill out the form at the Re cords Of fice, he/she
may write or fax (641-422-4150) the Re cords Of fice to
re quest a tran script.  Tran scripts of work com pleted at
other schools are not avail able for re dis tri bu tion by
NIACC.  A stu dent may ob tain his/her of fi cial NIACC
tran script at no charge; how ever, if five (5) or more are
re quested at one time, there will be a $2.00 charge per
tran script fee.

CHANGES IN REG IS TRA TION
Changes in Reg is tra tion
Stu dents should plan their ac a demic pro grams care fully 
so that sub se quent changes may be kept to a min i mum.  
When nec es sary, changes may be made by con sult ing
with a coun selor or ad vi sor and se cur ing a “Sched ule
Change Re quest” card.

FAIL URE TO AT TEND CLASS, ONCE REG IS TERED, 
DOES NOT CAN CEL REG IS TRA TION IN ANY
CLASS OR CLASSES.  

Fail ure to change reg is tra tion ex cept ac cord ing to the
above pro ce dure will re sult in a grade of “F” re corded on
the per ma nent re cord of that stu dent.

A no ta tion of “W” (with drew) will be made on the stu dent’s 
per ma nent re cord if he/she of fi cially with draws prior to
the pub lished with drawal date on the col lege cal en dar.

Adding/Drop ping Course(s)
Adding a Course:  Stu dents who wish to add a course to
their sched ule must com plete a Sched ule Change Re -
quest form which is avail able from the Coun seling Cen -
ter.  This must be com pleted within the first five days of
sched uled classes or be fore the sec ond meet ing of an
eve ning class.

Drop ping a Course:  Stu dents who wish to drop a course
must com plete a Sched ule Change Re quest form which
is avail able from the Coun seling Cen ter.  The last day to
drop a course will be the two-thirds point of the term.

Any change ini ti ated by the stu dent to drop a course, add
a course, or change a course sec tion, be gin ning the first
day of the term will in cur a $5 charge per sched ule card.

With drawal from Col lege
A stu dent who finds it nec es sary to with draw from col lege
be fore the end of the reg u lar term should com plete a stu -
dent with drawal form with as sis tance from a coun selor/ad -
vi sor and sub mit to the Re cord’s Of fice.  The last day for
to tal with drawal from all classes will be the two-thirds point
of the term.  Fail ure to do so may re sult in the is su ance of
fail ing grades in all sub jects for which  the stu dent is reg is -
tered.  If it is im pos si ble for the stu dent to come to the Col -

lege to with draw, this may be done by mail and must in -
clude the stu dent’s last day of at ten dance.

IT SHOULD BE NOTED THAT RE FUNDS (WHERE
AP PLI CA BLE) ARE BASED UPON THE DATE OF
OF FI CIAL WITH DRAWAL, NOT UPON THE LAST
DATE OF CLASS AT TEN DANCE.  

With drawal from Col lege can cels reg is tra tion in all
classes.  There is no credit given for par tial course work.

CLAS SI FI CA TION OF STU DENTS
Fresh men - a stu dent who has earned less than 27 se -
mes ter hours of credit to ward the com ple tion of an as so -
ci ate de gree; a stu dent en rolled in a one-year ca reer
pro gram or cer tif i cate pro gram; or a stu dent who has not 
yet en rolled in the sec ond year of a pro gram.

Soph o more - a stu dent who has earned 27 or more se -
mes ter hours to ward the com ple tion of an as so ci ate de -
gree; or a stu dent en rolled in the sec ond year of a
pro gram.

Full-time - a stu dent reg is tered for 12 or more se mes ter 
cred its.

Part-time - a stu dent reg is tered for 11 or fewer se mes -
ter cred its.

Stu dents shall also be clas si fied as res i dent (in-state) or 
non res i dent (out-of-state)

CREDITS AND GRADING
1. STUDENTS FROM ACCREDITED COLLEGES AND 

UNIVERSITIES
Credit will be granted for courses taken at col leges or
uni ver si ties ac cred ited by The High Learning
Commission of the North Cen tral As so ci a tion or
sim i lar re gional as so ci a tions.  Each stu dent shall
sub mit an of fi cial tran script to the Ad mis sions Of fice
bear ing the orig i nal seal of re cords from each col lege
or uni ver sity the stu dent has pre vi ously at tended. 
Generally, credit will be awarded for courses in which
the student has earned a grade of “C” or better.

2. STU DENTS FROM NONACCREDITED COL LEGES
NIACC may rec og nize credit from a nonaccredited
col lege or may ad mit the ap pli cant on a pro vi sional
ba sis and pro vide a means for the val i da tion of some
or all of the credit.  The val i da tion pe riod shall not be
less than one se mes ter and will or di narily be a full
ac a demic year.  NIACC will spec ify to the stu dent the
terms of the val i da tion pro cess at the time of
pro vi sional ad mis sion.  The Reg is trar will eval u ate
the trans fer cred its.

3. TRADE/TECH NI CAL CREDIT
Gen erally, NIACC does not rec og nize credit from a
trade or tech ni cal col lege.

4. AC CEP TANCE OF CREDIT
a. Ac cep tance of credit by NIACC does not guar an tee 
ac cep tance at other col leges.
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b. Ac cepted trans fer credit will be en tered on the
NIACC ac a demic re cord af ter the stu dent has
com pleted course work at NIACC.

5. ARMED SER VICES CREDIT
Credit may be granted for valid ed u ca tional
ex pe ri ences re ceived in the Armed Forces.  Credit will 
be con sid ered on the same ba sis as that fol lowed in
ac cept ing trans fer credit.  A Guide to the Eval u a tion of 
Ed u ca tion Ex pe ri ences in the Armed Forces  will be
used to aid in eval u a tion.  NIACC uses the course
eval u a tion/rec om men da tion pro vided by Amer i can
Coun cil on Ed u ca tion (ACE).  For fur ther in for ma tion,
con tact the Reg is trar’s Of fice in Stu dent Ser vices.

Grading
The qual ity of your work is eval u ated by the grades you
re ceive.  They are a mea sure of your learn ing ex pe ri -
ence.  Grades are also the ba sis for trans fer to an other
col lege.  Gen erally, a stu dent is not con sid ered ad mis si -
ble by a four-year col lege with out at least a cu mu la tive
grade point av er age of 2.00.  To achieve your ac a demic
goal, it is im por tant that you de velop good study hab its
at the be gin ning of your en roll ment at NIACC.

Grade                                                                                            Grade Points
A ........................................................................ 4.00
A- ........................................................................ 3.67
B+ ........................................................................ 3.33
B ........................................................................ 3.00
B- ........................................................................ 2.67
C+ ........................................................................ 2.33
C ........................................................................ 2.00
C- ........................................................................ 1.67
D+ ........................................................................ 1.33
D ........................................................................ 1.00
D- ...........................................................................67
F ...........................................................................00
I -The in com plete grade “I” is used when the in struc tor

be lieves there is a rea son able chance the stu dent can 
and will make up the work within a rea son able time
frame and the stu dent has been do ing sat is fac tory
work in class.  An in com plete grade, if not made up
within the in struc tor guide lines, will be come an “F” or
“Q” one year af ter the end of the term. 

W-The let ter “W” will be given when a stu dent of fi cially
with draws from class(es).

Other Sym bols: 
X - Course re peated 
N - Au dit 
T - Credit granted by ex am i na tion (test out)
L - Credit granted for ex pe ri en tial learn ing
Q -No credit/no pass (used in pass/no pass courses   
only) 
O -Grade re quital (to be used only when Fresh Start 
is granted)
P - Credit earned/pass

Pol icy for Grades Earned in Re peated Courses
Grades earned in courses which have been re peated
will be ad min is tered and in ter preted ac cord ing to the fol -
low ing guide lines: 

1. Grades earned in all reg is tra tions will be re corded on
the per ma nent tran script. 

2. In com put ing the cu mu la tive grade point av er age for
grad u a tion, only the most re cent grade earned in a
course which has been re peated will be used. 

3. For pur poses of sat is fy ing a pre req ui site, the most
re cent grade earned in a course will be used. 

Grade Point Av er age
The grade point av er age is de ter mined in the fol low ing
man ner:

1. Mul ti ply the num ber of grade points equiv a lent to the
let ter grade re ceived in each course by the num ber of
credit hours at tempted for the course to ar rive at the
qual ity points earned in each course. 

2. Di vide the sum of qual ity points by the to tal num ber of
credit hours at tempted.  The quo tient rep re sents the
grade point av er age (GPA) for the term.

The cu mu la tive grade av er age is de ter mined in the
same man ner as the grade point av er age, ex cept that
all of the stu dent’s work at the col lege is taken into ac -
count.  Note:  De vel op men tal courses are not used in
cal cu lat ing the cu mu la tive grade point av er age for grad -
u a tion.

Grades and Re ports
Mid term re ports cov er ing the work for the first half of
each term will be avail able to all stu dents.  These re -
ports are not re corded on the stu dent’s per ma nent re -
cord.  Of fi cial re ports show ing fi nal grades will be is sued 
to all stu dents at the close of the term and these will be
re corded on the stu dent’s per ma nent re cord.

HONORS PROGRAM
New stu dents are in vited to par tic i pate in the Honors
pro gram if they have an ACT score of at least 24 or an
equiv a lent score on other stan dard ized tests taken
within the pre vi ous three years.  Ad di tionally, new stu -
dents must meet at least one of the fol low ing cri te ria: 
Trustees Schol ar ship re cip i ent, class rank in the up per
ten per cent of their high school grad u at ing class, or pos -
sess a high school grade point of 3.50 on a 4.00 scale. 
How ever, NIACC fresh man who did not at tain the above 
cri te ria in high school, but who are dem on strat ing ex -
cep tional work in their col lege classes may ap ply di -
rectly to the pro gram or be nom i nated by a mem ber of
the fac ulty.

Stu dents in the Honors pro gram com plete ac a demic
con tracts in five gen eral ed u ca tion ar eas.  A soph o more 
pro ject may be sub sti tuted for one of these con tracts. 
These con tracts con sist of ac a demic work above and
be yond the nor mal cur ric u lum of the course.  When ever
pos si ble, stu dents will be en cour aged to re late Honors
work on con tracts to their ac a demic in ter ests, even in
courses not di rectly re lated to the stu dent’s ma jor or vo -
ca tional choice.  By com plet ing these con tracts, main -
tain ing a 3.50 grade point, and grad u at ing from NIACC,
Honors stu dents may earn up to $1,000 in Am bas sa dor
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Schol ar ship money to be used where the stu dent is con -
tin u ing his or her ed u ca tion.  In ad di tion, Honors Stu -
dents may re ceive Honors Course Des ig na tion on their
NIACC tran script, may reg is ter early for classes, may
par tic i pate freely in cul tural events, and may re ceive
spe cial rec og ni tion by the col lege and four-year schools 
to which the student may trans fer.

CREDIT BY EXAMINATIONS
1.  PRO FI CIENCY EX AM I NA TION:  Ex am i na tions are

avail able for in di vid ual courses al low ing stu dents the
chance to test out of courses in cer tain pro grams with
per mis sion of the fac ulty re spon si ble for teach ing the
course.

2. AD VANCED PLACE MENT PRO GRAM:  High
School stu dents may earn credit through the
Ad vanced Place ment Pro gram.  Stu dents must
achieve scores of 3, 4, or 5 in or der to qual ify. 
In di  v id ual d i  vi sions may re quire ad di t ional
doc u men ta tion.

3. COL LEGE LEVEL EX AM I NA TION PRO GRAM
(CLEP):  CLEP is a means of gain ing credit through 
ex am i na tion.

CLEP has two forms.  Gen eral ex am i na tions
mea sure col lege level achieve ment in the ba sic
ar eas usu ally cov ered in the first two years of
col lege.  These ar eas are con sid ered the gen eral or 
lib eral ed u ca tion re quire ments.

The sec ond form is the Sub ject Ex am i na tion. 
These mea sure achieve ment in spe cific col lege
courses and are used to grant ex emp tion from the
credit for these courses.

CLEP tests are ad min is tered by ap point ment on the 
NIACC cam pus.  A max i mum of 30 se mes ter hours
of credit are al lowed for CLEP Gen eral
Ex am i na tions or a com bi na tion of  Gen eral and
Sub ject Ex am i na tions.

CLEP credit will not be awarded for courses al ready 
suc cess fully com pleted.  Ac cepted credit will be
en tered on the NIACC ac a demic re cord af ter the
stu dent has com pleted course work at NIACC.  

DE GREE RE QUIRE MENTS

As so ci ate De grees

As so ci ate in Arts 
Pur poses of the de gree:

1. Pro vide a de gree goal for stu dents who choose to
fol low a course of study which is  spe cif i cally de signed 
for trans fer to a bac ca lau re ate de gree pro gram. 

2. Pro vide the es sen tial gen eral ed u ca tion, grade, and
se mes ter hour re quire ments for up per di vi sion sta tus
at most se nior col leges and uni ver si ties.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.  

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all cu mu la tive grade point av er age
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 
De vel op men tal courses are not used in cal cu lat ing
the cu mu la tive grade point av er age for grad u a tion.

4. Com ple tion of the fol low ing Gen eral Ed u ca tion Core
with a min i mum of 40 se mes ter hours: 

Com mu ni ca tions .............................................. 8 s.h.

This re quire ment can be sat is fied by bac ca lau re -
ate-oriented com mu ni ca tions or speech courses with a
min i mum of two courses in Eng lish com po si tion.

So cial Sci ences ...............................................8 s.h.

Hu man ities ....................................................... 8 s.h.

Per for mance courses such as vo cal and in stru men tal
mu sic may sat isfy no more than four hours of this re -
quire ment.

Nat u ral Sci ences* .............................................8 s.h.

(in clud ing at least one math and at least one sci ence
course)

Dis trib uted Re quire ment...................................8 s.h.

(to be taken from among the four di vi sions above)

*It is rec om mended that stu dents take a min i mum of
four se mes ter hours of lab o ra tory sci ence.

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.
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As so ci ate in Sci ence 
The pur pose of the As so ci ate in Sci ence de gree is to
pro vide a de gree goal for stu dents who choose to fol low
a Nat u ral Sci ence de gree pro gram. 

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3.  A min i mum over all  cu mu la tive grade point av er age 
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 
De vel op men tal courses are not used in cal cu lat ing
the cu mu la tive grade point av er age for grad u a tion.

4. Com ple tion of the fol low ing Gen eral Ed u ca tion Core
with a min i mum of 37 se mes ter hours:

Com mu ni ca tions ...............................................8 s.h.

So cial Sci ences/Hu man ities .............................9 s.h.

Nat u ral Sci ences.............................................20 s.h.
(must in clude at least one math and at least one
sci ence course)

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate in Sci ence - Busi ness
The pur pose of the As so ci ate in Sci ence - Busi ness de -
gree is to pro vide a de gree goal for stu dents who
choose to fol low a course of study de signed to give the
stu dent the op tion of ob tain ing em ploy ment in busi ness
or trans fer ring to a four-year in sti tu tion. Stu dents who
know they wish to pur sue a four-year de gree and want
to meet gen eral ed u ca tion re quire ments of trans fer in -
sti tu tions should pur sue the A.A. De gree.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign
is for a bac ca lau re ate pro gram.  Up to 16 semester
hours of career courses (courses with a 90’s prefix)
can be used as elective credit.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3.  A min i mum over all  cu mu la tive grade point av er age 
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 
De vel op men tal courses are not used in cal cu lat ing
the cu mu la tive grade point av er age for grad u a tion.

4. Com ple tion of a min i mum of 30 se mes ter hours  in
busi ness courses des ig nated with the pre fix 15. 

5. Com ple tion of the fol low ing Gen eral Ed u ca tion
Core: 

Com mu ni ca tions ...............................................8 s.h.

This re quire ment can be sat is fied by bac ca lau re -
ate-oriented com mu ni ca tions or speech courses with a
min i mum of two courses in Eng lish Com po si tion.

So cial Sci ences and/or Hu man ities .................9 s.h.

Nat u ral Sci ences...............................................3 s.h.

6. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate in Sci ence - Med i cal Sec re tary
The pur pose of the de gree is to pro vide a de gree goal
for stu dents who choose to fol low a course of study de -
signed to give the stu dent the op tion of ob tain ing em -
ploy ment as a Med i cal Sec re tary or trans fer ring to a
four-year in sti tu tion.  Stu dents who know they wish to
pur sue a four-year de gree and want to meet gen eral ed -
u ca tion re quire ments of trans fer in sti tu tions should pur -
sue the A.A. De gree.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of
work con sist ing of courses whose prin ci pal de sign is
for a bac ca lau re ate pro gram.  Developmental
courses (course number has a suffix less than 100)
cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all cu mu la tive grade point av er age of
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  Developmental
courses are not used in calculating the cumulative
grade point average for graduation.

4. Com ple tion of pre scribed re quired two-year Med i cal 
Sec re tary cur ric u lum.

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.
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As so ci ate in Ap plied Sci ence 
Pur poses of the de gree in clude:

1. Pro vide a de gree goal for stu dents who choose to
fol low a course of study which is spe cif i cally de signed
to lead to em ploy ment  upon com ple tion of two years
of study. 

2. Pro vide the stu dent with an en try skill level
ap pro pri ate to the ca reer for which he/she has been
pre par ing. 

3. Pro vide the stu dent with gen eral education skills: 
com mu ni ca tions, social science and/or humanities,
and math and/or science.   

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of a
pre scribed two-year ca reer cur ric u lum.  Develop-
mental courses (course number has a suffix less than
100) cannot be used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours, un less spec i fied oth er wise by a
pro gram’s ac cred it ing agency.

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

5. Com ple tion of the Ac a demic Pro file ex am i na tion
dur ing the stu dent’s f i  nal se mes ter prior to
grad u a tion.

As so ci ate in Gen eral Studies 
Pur poses of the de gree in clude:

1. Pro vide a de gree goal for stu dents who choose to
fol low an in di vid u al ized course of study which is not
spe cif i cally de signed for trans fer to a bac ca lau re ate
de gree pro gram.

2. Pro vide an at tain able as so ci ate de gree for stu dents
who com plete ca reer pro grams of less than two years
du ra tion.

3. Pro vide an as so ci ate de gree for ca reer ed u ca tion
stu dents who wish to en roll in se lected courses to
reach a per sonal ca reer ob jec tive.

4. Pro vide a de gree goal for stu dents whose
ed u ca tional goals shift af ter ini tial com mit ment has
been made.

5. Pro vide a flex i ble as so ci ate de gree for stu dents who
at tend col lege on a part-time or other non tra di tional
ba sis.

Re quire ments for the de gree in clude:

1. Com ple tion of at least sixty (60) se mes ter hours of 
work de signed to meet the per sonal or ca reer goals of 
each in di vid ual stu dent.  Developmental courses
(course number has a suffix less than 100) cannot be
used to meet this requirement.

2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3. A min i mum over all  cu mu la tive grade point av er age of 
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point
av er age in all course work at NIACC.  Developmental
courses are not used in calculating the cumulative
grade point average for graduation.

Di plomas
This rec og ni tion is granted to a per son who has com -
pleted at least thirty (30) se mes ter hours of credit.

Pro gram Di ploma
Di plomas are awarded for the fol low ing cur ric ula.  A
min i mum over all  cu mu la tive grade point av er age of
2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade point av -
er age in all course work at NIACC. De vel op men tal
courses are not used in cal cu lat ing the cu mu la tive
grade point av er age for grad u a tion.

Ac count ing with Com puters
Au to mo tive Ser vice
Build ing Trades
Cli mate Con trol Me chanics
Gen eral Sec re tary
Gen eral Ma chin ist
Le gal Sec re tary
Mar keting and Sales
Med i cal As sis tant
Med i cal Sec re tary
Med i cal Transcriptionist
Prac ti cal Nursing
Su per vi sion & Man age ment

Gen eral Studies Di ploma
The pur pose of the di ploma is to pro vide an achieve -
ment rec og ni tion:

1. For stu dents who may choose to fol low an
in di vid u al ized course of study which is not spe cif i cally 
de signed for trans fer to a de gree pro gram. 

2. For ca reer ed u ca tion stu dents who wish to en roll in
se lected courses to reach a per sonal ca reer
ob jec tive.

3. For stu dents who at tend col lege on a part-time or
other non tra di tional ba sis.

Re quire ments for the di ploma in clude:

1. Com ple tion of at least thirty (30) se mes ter hours of
ca reer courses de signed to meet the per sonal or
ca reer goals of each in di vid ual stu dent. 
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2. One-half of the required semester hours must be
completed under the aegis of North Iowa Area
Community College including 15 of the last 30
semester hours. 

3.  A min i mum over all  cu mu la tive grade point av er age 
of 2.00 (C) in clud ing a 2.00 (C) cu mu la tive grade
point av er age in all course work at NIACC. 

Cer tif i cates
Cer tif i cates of com ple tion are awarded to in di cate that a
stu dent has sat is fac to rily com pleted a pro gram of in -
struc tion other than those in di cated pre vi ously.  Cer tif i -
cates are usu ally is sued to stu dents upon com ple tion of
a short-term pro gram of study with a 2.00 (C) grade
point av er age.

THE FAM ILY ED U CA TIONAL RIGHTS AND
PRI VACY ACT  (FERPA)
Di rec tory In for ma tion
Ac cord ing to the guide lines stated in the Fam ily Ed u ca -
tional Rights and Pri vacy Act of 1974 , NIACC can re -
lease ONLY di rec tory in for ma tion on a stu dent with out
the writ ten con sent of the stu dent.  NIACC de fines di rec -
tory in for ma tion as the fol low ing:

1.  Name
2.  Ad dress
3.  Tele phone num ber
4.  Date and place of birth
5.  Field of study
6.  Ac tiv ities par tic i pa tion
7.  Sports par tic i pa tion
8.  Weight and height (for ath letic teams)
9.  Dates of at ten dance
     (full-time/part-time sta tus)
10. De grees and awards re ceived
11. Prior ed u ca tional in sti tu tions at tended
12.  Deans list

No ti  f i  ca t ion of Rights Un der FERPA for
Postsecondary In sti tu tions
The Fam ily Ed u ca tional Rights and Pri vacy Act
(FERPA) af fords stu dents cer tain rights with re spect to
their ed u ca tion re cords.  They are:

1. The right to in spect and re view the stu dent’s
ed u ca tion re cords within 45 days of the day the
Col lege re ceives a re quest for ac cess.

  Stu dents should sub mit to the Reg is trar, Vice
Pres i dent for Student Services, head of the ac a demic
de part ment, or other ap pro pri ate of fi cial, writ ten
re quests that iden tify the re cord(s) they wish to
in spect.  The Col lege of fi cial will make ar range ments
for ac cess and no tify the stu dent of the time and place
where the re cords may be in spected.  If the re cords
are not main tained by the Col lege of fi cial to whom the
re quest was sub mit ted, that of fi cial shall ad vise the
stu dent of the cor rect of fi cial to whom the re quest
should be ad dressed.

2. The right to re quest the amend ment of the stu dent’s
ed u ca tion re cords that the stu dent be lieves are
in ac cu rate or mis lead ing.

   Stu dents may ask the Col lege to amend a re cord that
they be lieve is in ac cu rate or mis lead ing.  They should
write the Col lege of fi cial re spon si ble for the re cord,
clearly iden tify the part of the re cord they want
changed, and spec ify why it is in ac cu rate or
mis lead ing.

  If the Col lege de cides not to amend the re cord as
re quested by the stu dent, the Col lege will no tify the
stu dent of the de ci sion and ad vise the stu dent of his
or her right to a hear ing re gard ing the re quest for
amend ment.  Ad di tional in for ma tion re gard ing the
hear ing pro ce dures will be pro vided to the stu dent
when no ti fied of the right to a hear ing.

3. The right to con sent to dis clo sures of per son ally
iden ti fi able in for ma tion con tained in the stu dent’s
ed u ca tion re cords, ex cept to the ex tent that FERPA
au tho rizes dis clo sure with out con sent.

  One ex cep tion which per mits dis clo sure with out
con sent is dis clo sure to school of fi cials with le git i mate 
ed u ca tional in ter ests.  A school of fi cial is a per son
em ployed by the Col lege in an ad min is tra tive,
su per vi sory, ac a demic or re search, or sup port staff
po si tion (in clud ing law en force ment unit per son nel
and health staff); a per son or com pany with whom the
Col lege has con tracted (such as an at tor ney, au di tor,
or col lec tion agent); a per son serv ing on the Board of
Trustees; or a stu dent serv ing on an of fi cial
com mit tee, such as dis ci plin ary or griev ance
com mit tee, or as sist ing an other school of fi cial in
per form ing his or her tasks.

     A  school of fi cial has a le git i mate ed u ca tional in ter est
if the of fi cial needs to re view an ed u ca tion re cord in
or der to ful fill his or her pro fes sional re spon si bil ity.

4. The right to file a com plaint with the U.S. De part ment
of Ed u ca tion con cern ing al leged fail ures by North
Iowa Area Com mu nity Col lege  to com ply with the
re quire ments of FERPA.  The name and ad dress of
the Of fice that ad min is ters FERPA  is:

    Fam ily Po lice Com pli ance Of fice
US De part ment of Ed u ca tion
600 In de pend ence Av e nue SW
Wash ing ton DC 20202-4605

Disclosure of Education Record Information

(Source:  Guide lines for Postsecondary In sti tu tions for
Im ple men ta tion of the Fam ily Ed u ca tional Rights and
Pri vacy Act of 1974 as amended.)

1. Institutions shall obtain written consent from students
before disclosing any personally identifiable
information from their education records (with the
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exceptions as noted in sections 2, 3, 4, and 5 below). 
Such written consent must:

a. Spec ify the re cords to be re leased,

b. State the pur pose of the dis clo sure,

c. Iden tify the party or class of par ties to whom
dis clo sure may be made, and

d. Be signed and dated by the stu dent.  

NORTH IOWA AREA COM MU NITY COL LEGE HAS
THE RIGHT TO DIS CLOSE IN FOR MA TION FROM
STU DENT ED U CA TIONAL RE CORDS IF THEY
CHOOSE WITH OUT WRITTEN AU THO RI ZA TION
FROM THE STU DENT AC CORDING TO THE FOL -
LOWING GUIDE LINES:

2. In sti tu tions must dis close ed u ca tion re cords or com -
po nents thereof with out writ ten con sent to stu dents who 
re quest in for ma tion from their own re cords.

3. In sti tu tions may dis close ed u ca tion re cords or
com po nents thereof with out writ ten con sent  of
stu dents to:

a. autho rized rep re sen ta tives of the fol low ing for au dit 
or eval u a tion of Fed eral- and State-supported
pro grams, or for en force ment of or com pli ance with
Fed eral le gal re quire ments which re late to those
pro grams (see 34 CFR 99.35 for ad di tional
con di tions that must be met):

i.  the Comp trol ler Gen eral of the United States,

ii. the Sec re tary of the De part ment of Ed u ca tion,

iii. state ed u ca tional au thor i ties.

b. state and lo cal of fi cials to whom dis clo sure is
spe cif i cally re quired by State Stat ute adopted prior
to No vem ber 19, 1974.

c. Vet erans Ad min is tra tion of fi cials (not cov ered by
FERPA but spec i fied un der Ti tle 38, Sec tion 1790
(c), United States Code; see ap pen dix 7).

d. other school of fi cials within the in sti tu tion
de ter mined by the in sti tu tion to have a le git i mate
ed u ca tional in ter est (see chap ter 5.3).

e. of fi cials of other in sti tu tions in which a stu dent
seeks or in tends to en roll on the con di tion that the
is su ing in sti tu tion makes a rea son able at tempt to
in form the stu dent of the dis clo sure un less the
stu dent ini ti ates the trans fer, or the writ ten pol icy of
the in sti tu tion (dis cussed ear lier) in cludes a no tice
that the in sti tu tion for wards ed u ca tion re cords to
other in sti tu tions that have re quested the re cords in 
which the stu dent seeks or in tends to en roll (see 34
CFR 99.34 for ad di tional con di tions that must be
met).

f. per sons or or ga ni za tions pro vid ing fi nan cial aid to
stu dents, or de ter min ing fi nan cial aid de ci sions
con cern ing el i gi bil ity, amount, con di tion, and
en force ment of terms of said aid.

g. or ga ni za tions con duct ing stud ies for, or on be half
of, ed u ca tional agen cies or in sti tu tions to de velop,
val i date, and ad min is ter pre dic tive tests, to
ad min is ter stu dent aid pro grams or to im prove
in struc tion.  Those or ga ni za tions may not dis close
per son ally iden ti fi able in for ma tion on stu dents, and 
in for ma tion se cured must be de stroyed when no
lon ger needed for their pro jects.  In sti tu tions are
ad vised to ob tain such as sur ance in writ ing.

h. ac cred it ing or ga ni za tions car ry ing out their
ac cred it ing func tions.

i. par ents of a stu dent who have es tab lished that
stu dent’s sta tus as a de pend ent ac cord ing to
In ter nal Rev e nue Code of 1954, Sec tion 152 (see
ap pen dix 7 and chap ter 5.4).  (Institutions are not
required to disclose information under this
guideline and NIACC may chose not to disclose.)

j. per sons in com pli ance with a ju di cial or der or a
law fully is sued sub poena, pro vided that the
in sti tu tion makes a rea son able at tempt to no tify the
stu dent in ad vance of com pli ance (see chap ter
6.26.7 and ap pen dix 15).  NOTE: The in sti tu tion is
not re quired to no tify the stu dent if a fed eral grand
jury sub poena, or any other sub poena is sued for a
law en force ment pur pose, or ders the in sti tu tion not
to dis close the ex is tence or con tents of the
sub poena.

k. per sons in an emer gency, if the knowl edge of
in for ma tion, in fact, is nec es sary to pro tect the
health or safety of stu dents or other per sons. 
(Ac cord ing to 34 CFR 99.36, the word ing of this
sec tion “shall be strictly con strued.”)

l. an al leged vic tim of any crime of vi o lence (as that
term is de fined in 18 U.S.C. 16) of the re sults of any
in sti tu tional dis ci plin ary pro ceed ing against the
al leged per pe tra tor of that crime with re spect to that 
crime.

4. In sti tu tions may re lease with out writ ten con sent those 
items spec i fied as pub lic or Di rec tory In for ma tion for
stu dents who are cur rently en rolled, pro vided the
fol low ing con di tions are met prior to dis clo sure:

a. that the in sti tu tion in form the stu dents o f
in for ma tion or cat e go ries des ig nated as pub lic or
Di rec tory In for ma tion,

b. that stu dents be given the op por tu nity to re fuse
dis clo sures of in for ma tion for any or all cat e go ries
of di rec tory in for ma tion, and

c. that the stu dents be given a rea son able pe riod of
time in which to state such re fus als in writ ing.

5. In sti tu tions may re lease with out writ ten con sent those 
items des ig nated as pub lic or Di rec tory In for ma tion
on any stu dent not cur rently en rolled un less that
stu dent, at his/her last op por tu nity as a stu dent,
re quested oth er wise.
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6. Institutions may also disclose personally identifiable
information from a student’s education records to a
third party if the eligible student has signed and dated
a written consent form which is presented to a school
official by the third party.

GRAD U A TION
Ap pli ca tion for Grad u a tion
Stu dents who plan to re ceive a de gree or di ploma must
file an Ap pli ca tion for Grad u a tion form with the Reg is trar 
at the be gin ning of the se mes ter prior to com ple tion of
col lege work.

The North Iowa Area Com mu nity Col lege grants as so ci -
ate de grees, di plo mas and cer tif i cates to cer tify the suc -
cess ful com ple tion of pro grams of study.

Stu dents must sat isfy the grad u a tion re quire ments in
ef fect dur ing the term of grad u a tion or they may elect to
grad u ate un der re quire ments stated in the cat a log at
the time of ini tial en try if they have been con tin u ously
en rolled.  (Con tin u ous en roll ment is de fined as con sec -
u tive fall and spring se mes ters.)  How ever, the Gen eral
Ed u ca tion core sta tus for courses will be de ter mined by
the sta tus of the course dur ing the term it was taken. Un -
der cer tain un usual cir cum stances stu dents may ap -
peal for an ex cep tion to grad u a tion re quire ments to the
Ac a demic Af fairs Coun cil through the Vice Pres i dent for 
Stu dent Ser vices.  This ap peal must be made prior to
the start of the term in which grad u a tion is ex pected to
oc cur.

Ac cep tance of trans fer credit by NIACC to ward a de -
gree does not guar an tee ac cep tance at other col leges.

Grad u a tion
Com mence ment ex er cises are de signed to pro vide for -
mal rec og ni tion to stu dents who have sat is fied the re -
quire ments for an as so ci ate de gree or di ploma.  Since
only one cer e mony is held each year in May, stu dents
com plet ing re quire ments prior to that com mence ment
or at the end of the sum mer term fol low ing com mence -
ment may par tic i pate in the May cer e mony or may elect
to re ceive the de gree or di ploma at the time of com ple -
tion of re quire ments.

At ten dance at the Com mence ment Cer e mony is one of
the re quire ments for re ceiv ing a de gree or di ploma from
North Iowa Area Com mu nity Col lege.  Stu dents who are
un able to at tend com mence ment ex er cises must make
ap pli ca tion to the Reg is trar to grad u ate in ab sen tia.  Such 
ap pli ca tion must be made at least 30 days prior to the ex -
er cises.  Mid year grad u ates will have the op por tu nity to
re spond by mail if they in tend to par tic i pate in the grad u a -
tion cer e mony. 

Dean’s List
Full-time stu dents who reg is ter and com plete 12 or
more graded credit hours with a 3.25 or better grade
point av er age on graded cred its dur ing the Fall or
Spring terms are qual i fied to be placed on the Dean’s
Honor List as pub lished by the Reg is trar.

Part-time stu dents who reg is ter and com plete 6 to 11.5
graded credit hours with a 3.25 or better grade point av -
er age dur ing the Fall or Spring terms are qual i fied to be

placed on the Dean’s Honor List as pub lished by the
Reg is trar.

Stu dents who change their sta tus from full-time to
part-time dur ing the term would not qual ify for the
part-time Dean’s List as the re quire ments are that the
stu dent main tain the same sta tus as ini tial reg is tra tion.

Grad u a tion Honors
A min i mum of 30 se mes ter hours of NIACC graded
credit must be earned for de gree honor rec og ni tion and
a min i mum of 15 se mes ter hours of NIACC graded
credit must be earned for di ploma honor rec og ni tion.  A
stu dent hav ing earned an over all grade point av er age of 
3.50 or more from NIACC will be grad u ated WITH
HIGHEST HONORS.   A stu dent hav ing earned an over -
all grade point av er age of 3.25 - 3.49  from NIACC will
be grad u ated WITH HONORS.  Trans fer cred its and de -
vel op men tal course cred its are not used in the cal cu la -
tion of grade point av er age for grad u a tion with hon ors.  

Hall of Fame
Stu dents com plet ing an as so ci ate de gree at North Iowa
Area Com mu nity Col lege with a scho las tic re cord of all
A’s on graded cred its will be ad mit ted to the Hall of
Fame.  Mem bers are rec og nized by hav ing their names
dis played on the hall of fame plaque in the Ad min is tra -
tion Build ing, and listed in the com mence ment pro gram.

Dis clo sure of Grad u a tion Rates
Grad u a tion rates for our stu dents are avail able in the
Reg is trar’s Of fice.  Grad u a tion rates for our stu dent ath -
letes by sport are avail able in the Ath letic Di rec tor’s Of -
fice, Vice Pres i dent for Stu dent Ser vices’ Of fice, or from
the coaches.

Re ten tion of Stu dent Re cords
The of fi cial ac a demic re cords of en roll ment for credit
earned by a stu dent at North Iowa Area Com mu nity Col -
lege shall be re tained in per pe tu ity.

All stu dent re cords doc u ments which are used to cre -
ate, up date, and sup port the ac cu racy of the of fi cial ac a -
demic tran script shall be re tained for at least ten (10)
years af ter a stu dent’s last en roll ment.  These doc u -
ments may then be de stroyed in the man ner most ap -
pro pri ate.

All stu dent fi nan cial aid re cords will be re tained at least
three (3) years fol low ing the end of the fis cal year for
which funds were awarded.

All stu dent cu mu la tive fold ers which in clude the stu -
dent’s high school tran script and other ac a demic in for -
ma tion shall be re tained for at least three (3) years af ter
the stu dent’s last en roll ment.

All vet er ans’ re cords will be re tained at least three (3)
years fol low ing the end ing date of their last en roll ment.

Place ment re cords (com pe tency pro files) used to as sist 
stu dents and grad u ates in se cur ing em ploy ment will be
re tained three (3) years from date of grad u a tion.

PAY MENT PLANS/POL ICIES
One Pay ment Plan Per Se mes ter
Pay each se mes ter’s charges in full.  Fall se mes ter bill
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will be sent in July and is due in full Au gust 16, 2002. 
Spring se mes ter bill will be sent in De cem ber and is due
in full Jan u ary 3, 2003.

Four Pay ment Plan Per Se mes ter
Pay each se mes ter’s charges in four monthly in stall -
ments.  Fall se mes ter bill will be sent in July with equal
pay ments due Au gust 16, Sep tem ber 16, Oc to ber 16,
and No vem ber 15.  Spring se mes ter bill will be sent in
De cem ber with equal pay ments due Jan u ary 3, Feb ru -
ary 3, March 3, and April 3.  A 1% in ter est charge is as -
sessed each month on the un paid bal ance.

Fail ure to Pay
Fail ure to make pay ment (or file for fi nan cial aid) prior to
the be gin ning of the se mes ter may re sult in can cel la tion
of your sched ule (Au gust 16 for the Fall Term and Jan u -
ary 3 for the Spring Term).  Re in state ment is pos si ble
when pay ment is made and if the courses are still avail able.
If no pay ment has been made ei ther di rectly or through
Fi nan cial Aid, you are sub ject to ad min is tra tive with -
drawal, and if re sid ing on cam pus, dis missal from
NIACC stu dent hous ing.

If the stu dent chooses not to at tend or is un able to at tend
Col lege, he/she must no tify the Re cords Of fice in writ ing
prior to the term start date.  The stu dent is held li a ble for
tu i tion and fee charges should he/she fail to no tify the Re -
cords Of fice in writ ing prior to the term start date. 

All fi nan cial ob li ga tions must be cleared be fore 1) a stu -
dent will be al lowed to reg is ter for a sub se quent term; 2)
the stu dent’s ac a demic tran script will be re leased.

REG IS TRA TION PRO CESS
Reg is tra tion
Reg is tra tion con sists of: (1)   stu dent se lect ing ap pro pri -
ate courses, (2)  pro gram plan ning with an ac a demic ad -
vi sor, and (3)  pay ment of tu i tion and fees to the col lege or 
com ple tion of a col lege pay ment agree ment filed with the 
Busi ness Of fice.  All steps must be taken be fore reg is tra -
tion is com plete.

Course sched ules each term are avail able in the Stu -
dent Ser vices Of fice as soon as they are re leased by the 
Of fice of the Vice Pres i dent for Ac a demic Af fairs.

Reg is tra tion in for ma tion for credit courses is also in -
cluded in the Adult and Con tinuing Ed u ca tion Bul le tin
mailed to all house holds in the NIACC area in Au gust
and De cem ber.  For fur ther in for ma tion please call the
Ad mis sions Of fice at 1-888-GO NIACC, Ext. 4245.

Wait List Pol icy
If a stu dent is placed on a course wait list by the Re cords 
Of fice at the time of their reg is tra tion, they will re main on 
the wait list through the Wednes day be fore classes be -
gin or such time that an open ing oc curs.  If an open ing
does oc cur, the first per son on the wait list will au to mat i -
cally be en tered into the course.  A new sched ule and
bill ing state ment re flect ing the change will be sent to the
stu dent.  Af ter the Wednes day pre ced ing the term start
date the wait lists will no lon ger be in ef fect.  All wait lists
will be dropped at that time.  It will be the re spon si bil ity of 
the stu dent, if still in ter ested in en roll ing in a class that

was pre vi ously closed, to in quire at the Re cords Of fice
as to the sta tus of the class.

Au diting a Class
Stu dents who wish to au dit classes may do so on a
space-available ba sis af ter classes be gin with in struc tor 
ap proval.  The stu dent must meet the at ten dance re -
quire ments in a course but is not re quired to com plete
as sign ments, take ex am i na tions, or meet other class
re quire ments.  The charge for an au dited class is
one-half tu i tion cost per se mes ter.

RES I DENCY PO LICY GUIDE LINES
Re clas si fi ca tion of Non-resident Sta tus

In de ter min ing res i dent or non-resident clas si fi ca tion,
the pri mary de ter mi na tion is the rea son a per son is in
the state of Iowa.  If a per son is in the state pri mar ily for
ed u ca tional pur poses, that per son will be con sid ered a
non-resident.  The burden of es tab lish ing the rea son a
per son is in Iowa for other than ed u ca tional pur poses
rests with the stu dent.  The sec ond de ter mi na tion will be 
the length of time a per son has re sided in Iowa.  An in di -
vid ual must doc u ment re sid ing in the state of Iowa for at
least 90 days prior to the ac a demic term for which res i -
dency sta tus is sought.  

Pro ce dure

1. Students shall complete the “Application for
Resident Classification” form.

2. Students shall submit the “Application for Resident
Classification” form  to the Office of the Registrar
prior to registering for the academic term for which
residency status is sought.

3. Students requesting residency status shall submit
documentary evidence of an established
domicile within the State of Iowa for at least 90
days prior to the academic term for which
residency status is sought.  

In addition, the student shall submit any  two  of the
following:  

a. An Iowa driv er’s li cense

b. An Iowa ve hi cle reg is tra tion

c. Ev i dence of own er ship of Iowa prop erty

d. An Iowa in come tax re turn

e.  A voter’s reg is tra tion card for the State of Iowa (by
county)

f. Other sim i lar evidence
 

4.  Copies of the doc u men tary ev i dence shall be
at tached to the “Application for Resident
Classification” form.

Stu dents will be no ti fied as to the ap proval or de nial of
their re quest for res i dency sta tus by the Of fice of the
Reg is trar prior to en roll ment in the term for which res i -
dency sta tus is sought.
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The “Ap pli ca tion for Res i dent Clas si fi ca tion” form
and doc u men tary ev i dence shall be filed in the Re cords
Of fice.  

Stu dents may ap peal the de nial of res i dency sta tus to
the stand ing res i dency re view com mit tee.

Clas si fi ca tion of res i dency sta tus may be ob tained by
stu dents who are not of ma jor ity age (at the time of ap -
pli ca tion) through ev i dence sub mit ted by the stu dent’s
par ent(s) or le gal guard ian(s).

Re clas si fi ca tion of res i dency sta tus is not ret ro ac tive. 
In ter na tional stu dents can not es tab lish res i dency while
study ing in this coun try on a tem po rary visa.

TI TLE IV FI NAN CIAL AID RE CIP I ENTS
RE FUND AND RE PAY MENT PO LICY

The re fund sched ule for re cip i ents of Ti tle IV Fi nan cial
Aid will be cal cu lated in ac cor dance with Pub lic Law
105-244, The Higher Ed u ca tion Amend ments of 1998.

The law re quires that if a stu dent re ceives fi nan cial aid
and with draws from school dur ing the pay ment pe riod
or pe riod of en roll ment in which the re cip i ent be gan at -
ten dance, the school must cal cu late the amount of SFA
Pro gram as sis tance the stu dent did not earn and those
funds must be re turned.

* Re cal cu la tion is based on the per cent of earned aid 
us ing the fol low ing for mula:
•  Per cent earned = Num ber of days com pleted up  
to the with drawal date*/to tal days in the se mes ter.

* Fed eral fi nan cial aid is re turned to the fed eral gov -
ern ment based on the per cent of un earned aid us -
ing the fol low ing for mula:
•  Aid to be re turned = (100% - per cent earned) X
the amount of aid dis bursed to ward in sti tu tional
charges.

In sti tu tions are re quired to re turn SFA funds on be half of 
re cip i ents in the fol low ing or der:
1.  Unsubsidized Fed eral Stafford Loans
2.  Sub si dized Fed eral Stafford Loans
3.  Unsubsidized Fed eral Di rect Stafford Loans
4.  Sub si dized Fed eral Di rect Stafford Loans
5.  Fed eral Perkins Loans
6.  Fed eral PLUS Loans
7.  Di rect PLUS Loans
8.  Fed eral Pell Grant
9.  Fed eral SEOG
10. Other Ti tle IV As sis tance

In de ter min ing the amount of funds the stu dent must re -
turn, the for mula is as fol lows:  Amount of Un earned Ti tle
IV Aid - School’s Re spon si bil ity = Stu dent’s Re spon si bil ity.

Stu dents must re turn funds in the fol low ing or der:
1.  Unsubsidized Fed eral Stafford Loans*
2.  Sub si dized Fed eral Stafford Loans*
3.  Unsubsidized Di rect Stafford Loans*
4.  Sub si dized Di rect Stafford Loans*
5.  Perkins Loans*

6.  Fed eral PLUS Loans*
7.  Di rect PLUS Loans*
8.  Fed eral Pell Grant x 50%
9.  Fed eral SEOG x 50%
10. Other Ti tle IV As sis tance

* In ac cor dance with terms of prom is sory note.

When aid is re turned, the stu dent may owe a bill to
NIACC.  The stu dent should con tact the Busi ness Of fice 
to make pay ment ar range ments.

Ex am ples of Ti tle IV Re fund Pol icy

Ex am ple #1:

Stu dent with draws on the 25th day af ter the start of the
se mes ter which is 109 days long, stu dent earns 22.93% 
of his/her fed eral aid.  77.07% of fed eral aid is con sid -
ered to be un earned.  The un earned amount must be re -
paid to loan and/or grant pro grams.

Stu dent re ceived a Pell grant of $1500 for the se mes ter
and is charged $1000 for tu i tion and fees.  On the 21st
day, the stu dent re ceived a cash re fund of $500 for Pell
grant that ex ceeded his/her cost.  On the 25th day, the
stu dent of fi cially with draws from all classes.  

$1000 X 22.93% = $229.30, the amount the col lege can
ap ply to charges.

$1000 X 77.07% = $770.70, the amount the col lege
must re turn to the fed eral gov ern ment.  

Ac cord ing to NIACC’s Tu i tion Re fund pol icy, the stu -
dent is not en ti tled to a re fund of charges.

Charges .........................................................$1000.00
Earned aid ........................................................-343.95
Ad justed bal ance due ......................................$656.05
Pell cash re fund un earned = $385.35 of which the stu -
dent must re turn 50% or $192.68.

To tal amount stu dent will owe = $848.73 ($656 to NIACC
for un cov ered tu i tion and fees and $192 of un earned
cash re fund to the U.S. De part ment of Ed u ca tion.

Ex am ple #2:

Stu dent stops at tend ing all classes and fails to no tify the 
Reg is trar’s Of fice.  When the col lege de ter mined that
the stu dent ceased at tend ing all classes, NIACC asks
in struc tors for the last date of at ten dance.  When this
doc u men ta tion is gath ered, NIACC will use this date as
the stu dent’s un of fi cial date of with drawal, if it is later
than the 50% point of the se mes ter.  As suming that the
50% point is used, the stu dent will have earned 50% of
his/her aid and the other 50% is con sid ered un earned
and must be re paid to the loan and/or grant pro grams.

The stu dent re ceived a Pell grant of $1500 for the se -
mes ter and was charged $1000 for tu i tion and fees.  On
the 25th day he/she re ceived a cash re fund of $500 for
Pell grant that ex ceeded their cost.  The stu dent
stopped at tend ing all classes but did not of fi cially with -
draw.

$1000 x 50% = $500, the amount the col lege can ap ply
to charges.
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$1000 x 50% = $500, the amount the col lege must re -
turn to the fed eral gov ern ment.

Ac cord ing to the NIACC Tu i tion Re fund pol icy, the
stu dent is not en ti tled to a re fund of charges.

Charges ..............................................................$1000
Earned aid ...........................................................-$500
Ad justed bal ance due ...........................................$500

Pell cash re fund un earned = $250.  Stu dent must re pay
one-half of this amount or $125.

To tal amount the stu dent will owe = $625 ($500 to
NIACC for un cov ered tu i tion and fees and $125 of un -
earned cash re fund to the U.S. De part ment of Ed u ca -
tion.)

If a stu dent owes a re pay ment of grants to the U.S. De -
part ment of Ed u ca tion, they will re main in el i gi ble for fed -
eral aid un til they re solve their re pay ment.  Stu dents will
have an op por tu nity to re solve the over pay ment by con -
tact ing the NIACC Busi ness Of fice within two weeks of
re ceiv ing no tice and mak ing pay ment ar range ments. 

* In de ter min ing the with drawal date of the stu dent,
NIACC’s pol icy will be:
• The date that the stu dent be gan the with drawal pro -
cess by com plet ing a Stu dent With drawal Form with
as sis tance from a coun selor/ad vi sor and sub mit ting
to the Re cords Of fice for with drawal;
• The date that stu dent oth er wise pro vided of fi cial no -
ti fi ca tion to the school of the in tent to with draw; or
• If the stu dent did not be gin the with drawal pro cess
or oth er wise no tify the school of the in tent to with -
draw, the mid point of the pay ment pe riod for which
the fi nan cial aid as sis tance was dis bursed or a later
date doc u mented by the school.

If the school de ter mines that a stu dent did not be gin the
with drawal pro cess or oth er wise no tify the school of the
in tent to with draw due to ex ten u at ing cir cum stances,
the school may de ter mine the ap pro pri ate with drawal
date.

TU I TION AND FEES
Tu i tion
Tu i tion for at ten dance in any pro gram is based upon two 
fac tors:

1. Num ber of credit hours for which the stu dent en rolls.
2. Le gal res i dence of the stu dent.

a) Iowa and Minnesota res i dents pay at the rate of 100 
per cent.

b) Non-Iowa res i dents pay at the rate of 150 per cent
of the Iowa res i dent tu i tion rate.

c) Individuals 62 years of age and over pay one-half
tuition and all fees.

The fol low ing tu i tion sched ule is ef fec tive for all reg is tra -
tions oc cur ring af ter June 30, 2002, and is sub ject to
change or mod i fi ca tion.

SE MES TER IOWA NON-IOWA
HOUR RES I DENT RES I DENT
LOAD TU I TION TU I TION

1 $     78.00 $   117.00
2 156.00 234.00
3 234.00 351.00
4 312.00 468.00
5 390.00 585.00
6 468.00 702.00
7 546.00 819.00
8 624.00 936.00
9 702.00 1,053.00
10 780.00 1,170.00
11 858.00 1,287.00
12 936.00 1,404.00
13 1,014.00 1,521.00
14 1,092.00 1,638.00
15 1,170.00 1,755.00
16 1,248.00 1,872.00
17 1,326.00 1,989.00
18 1,404.00 2,106.00
19 1,482.00 2,223.00
20* 1,560.00 2,340.00

*20 HOUR CAP ON TU I TION AND FEES

Fees
 SEM.   MA TE RIALS/ STU DENT
HOUR   LAB  & AC TIV ITIES
LOAD      SUP PLIES FEE     FEE        

1 $  7.80  $  2.65
2 15.60 5.30
3 23.40 7.95
4 31.20  10.60
5 39.00 13.25
6 46.80  15.90
7 54.60  18.55
8 62.40 21.20
9 70.20 23.85
10 78.00 26.50
11 85.80  29.15
12 93.60  31.80
13 101.40  34.45
14 109.20  37.10
15 117.00  39.75
16 124.80  42.40
17 132.60  45.05
18 140.40  47.70
19 148.20 50.35
20* 156.00 53.00

*20 HOUR CAP ON TU I TION AND FEES
*Ma te rials, Lab, and Sup plies Fees sup port a va ri ety of
ed u ca tional and stu dent servi ces pro grams.

Ap plied Mu sic Fees
Pi ano, vo cal, & in stru men tal......$75/course credit hour

THIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT
HOUR
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Be gin ning Pi ano Fee..............................................$75
(50:195 or 50:196)  THIS FEE IS IN AD DI TION TO TU I -
TION/FEES PER CREDIT HOUR

Multi-Layer Switching Course Fee ...........$1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT

HOUR

Net work Routing Course Fee....................$1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT

HOUR

Net work Re mote Ac cess Course Fee ......$1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT   

HOUR

Net work Sup port Course Fee................... $1,057.75
T HIS FEE IS IN AD DI TION TO TU I TION/FEES PER CREDIT

HOUR

Scuba Diving Course Fee
To tal cost for the 1 s.h. course is $205.60 which in cludes
tu i tion, cer tif i ca tion card, text books, pool work, and five
open wa ter train ing dives.

Other Fees
Tran script fee ................................................no charge

TU I TION RE FUND
Stu dents  who  wish to can cel their reg is tra tion must no -
tify the Reg is trar’s Of fice in writ ing be fore the first day of
the term to avoid tu i tion/fee as sess ment.  Be gin ning the
first day of the term, it will be nec es sary for stu dents to
for mally with draw (com plete the nec es sary forms with a
coun selor/ad vi sor and sub mit to the Re cords Of fice) to
ter mi nate their reg is tra tion.  Tu i tion/fee ad just ments
(ex clud ing the Re cords Fee) are made for with draw als
ac cord ing to the fol low ing sched ule:

16 Week Term Re fund
1-5 Days of Term..................................................90%
6-10 Days of Term ................................................75%
11-15 Days of Term ..............................................50%
16-20 Days of Term ..............................................25%
Af ter 20th Day.............................................No Re fund

(Days are de fined as Mon day through Fri day.  Day
count be gins  with the  be gin ning date of the term.)

3 ½-Week Term/6-Week Term/
8-Week Term Re fund
1-3 Days of Term..................................................90%
4-5 Days of Term..................................................75%
6-7 Days of Term..................................................50%
8-9 Days of Term..................................................25%
Af ter 9 days................................................. No Re fund

(Days are de fined as Mon day through Fri day.  Day
count be gins with the be gin ning date of the term.)

The same re fund sched ule will ap ply for in di vid ual
courses that are dropped.  The amount of re fund will be
the ap pro pri ate per cent age be tween the tu i tion/fees
charged for the new credit en roll ment and the amount
charged for the orig i nal credit en roll ment.

THERE WILL BE NO RE FUNDS FOR COURSES/
TERMS UNDER 3 ½ WEEKS IN LENGTH.
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STU DENT CLUBS

Through the Stu dent Ac tiv ities Fee al lo ca tion, NIACC spon sors a wide va ri ety of cam pus ac tiv i ties, stu dent clubs and or -
ga ni za tions, and re sources.  In ad di tion to fund ing the Stu dent Sen ate spon sored cam pus ac tiv i ties, stu dent fees are al -
lo cated to ath let ics, stu dent health ser vices, intramurals, new stu dent ori en ta tion, and clubs and or ga ni za tions.

Clubs are as so ci ated with an ac a demic de part ment, but mem ber ship is open to all stu dents.  Each club must have a con -
sti tu tion on file with the Stu dent Sen ate.

Cur rent  Clubs Ac a demic De part ment Ad vi sor 2001-2002 Al lo ca tion

AITP IST Mary Mosiman

Ag Club Agriculture Larry Eichmeier $1,000

Art Club Art Peggy Bang

Au to mo tive Club Automotive Greg Arrowood

Cam pus Outreach Ethics Ann Kuhlman

Fo rum Club Ethics Ann Kuhlman

Ka rate Club Phys i cal Education Bordon Plunkett $300

Math Club Math Kathy Rogotzke $500

Multi cul tural Stu dent Union Humanities Geri Schwarz

Nursing Club Nursing Laurie DeGroote $1,000

Older Wiser Learners Stu dent Services Kay Field

Phys i cal Ther a pist As sis tant
Club PTA Su san Callanan $700

Scuba Club Phys i cal Education Al Winsor $100

Ski and Snow board Club Phys i cal Education Bruce McKee
John Brietzke $1,700

Stu dent En vi ron men tal Af fairs
Club Biology Craig Zoellner $200

Each year a new bud get is es tab lished.  A club may re quest stu dent ac tiv i ties funds for the fol low ing pur poses:

1. Attendance of members and club advisors at conferences and workshops (Reasonable request for transportation,
lodging, and registration.  No meals provided for club members.  Advisors may be reimbursed through their
department or the club budget.)

2. Special events for members such as banquets, honor/induction ceremonies.

3. Educational/social programs sponsored by the club but open to the public (expenses such as speaker fees,
refreshments, etc.)

4. Leadership development activities (for club members only).

Clubs are en cour aged to or ga nize fund-raising events to fur ther their mis sion.

Ag Club
If you’re in ter ested in ag ri cul ture, the Ag Club is in tended for you.  Ac tiv ities may in clude trips to Den ver and Chi cago,
live stock sales, Ag ca reer sem i nars, fund rais ers, and state and na tional con fer ences.

AITP
AITP (As so ci a tion of In for ma tion Tech nol ogy Pro fes sionals)  is a pro fes sional as so ci a tion com prised of ca reer-minded
in di vid u als who seek to ex pand their po ten tial, in clud ing em ploy ers, em ploy ees, man ag ers, pro gram mers, and many
oth ers.  The or ga ni za tion seeks to pro vide av e nues for all their mem bers to be teach ers as well as stu dents and to make
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con tacts with other mem bers in the In for ma tion Tech nol ogy field, all in an ef fort to be come more mar ket able in rap idly
chang ing tech no log i cal ca reers.

It is the mis sion of AITP to pro vide su pe rior lead er ship and ed u ca tion in In for ma tion Tech nol ogy.  AITP is ded i cated to
us ing the syn ergy of In for ma tion Tech nol ogy part ner ships to pro vide ed u ca tion and ben e fits to our mem bers and to
work ing with the in dus try to as sist in the over all pro mo tion and di rec tion of In for ma tion Tech nol ogy. 

Art Club
If you’re in ter ested in ex tra cur ric u lar art ac tiv i ties, wel come to the Art Club.  Art ma jors are highly en cour aged to par tic i -
pate in this club; how ever, you do not have to ma jor in art to ben e fit.  The Art Club seeks to de velop greater in ter est in the
vi sual arts on the NIACC cam pus and in North Iowa.  Art ist work shops, field trips, so cial events, busi ness meet ings, and
stu dent ex hib its are or ga nized monthly by mem bers.  An an nual spring bus trip to the Art In sti tute of Chi cago gives you
an op por tu nity to view in ter na tion ally rec og nized art.  Cash awards to de serv ing stu dents are spon sored by the Club dur -
ing the an nual Iowa Stu dent Com pe ti tion.

Cam pus Out reach (COR)
Join stu dents of all faiths in Chris tian fel low ship through this or ga ni za tion.  COR, which meets at the OK House across
from cam pus stu dent hous ing, spon sors dances, rec re ational ac tiv i ties, and vol un teer ac tiv i ties for all stu dents.

Fo rum Club
If you like to de bate, join other stu dents and NIACC fac ulty in dis cuss ing cur rent con tro ver sial top ics such as the en vi ron -
ment, pol i tics, and so cial is sues.  The Fo rum Club spon sors a se ries of speak ers through out the year.

Ka rate Club
The Ja pan Ka rate As so ci a tion (JKA) at NIACC is open to stu dents and staff in ter ested in the art of Ka rate-do.  Training
with the Ka rate Club can im prove your flex i bil ity, con di tion ing, strength, bal ance, co or di na tion, and abil ity to de fend
your self.  Rank ac quired through JKA at NIACC is rec og nized at JKA clubs and schools through out the world.

Math Club
The Math Club pro vides var i ous op por tu ni ties for stu dents (with a range of math e mat i cal abil i ties) to take part in math e -
mat i cal ac tiv i ties and events and to in ter act on a more in for mal ba sis with the fac ulty.  Since the Math Club be gan in the
Fall of 1997, mem bers have com peted dur ing the na tional stu dent math league com pe ti tion, at tended Math e mat i cal As -
so ci a tion of Amer ica (MAA) meet ings, and planned Math Aware ness Week ac tiv i ties.

Multi cul tural Stu dent Un ion (MSU)
Ex plore cul tural di ver sity through this or ga ni za tion.  MSU strives to heighten aware ness and knowl edge of var i ous cul -
tures, com bat rac ism in all its forms, and de velop hu man po ten tial in NIACC stu dents.  Peo p le of all races, eth nic, and re -
li gious back grounds are en cour aged to par tic i pate.

Nursing Club
Nursing stu dents will ben e fit from the Nursing Club, which hosts a hol i day mixer for fresh men and soph o more nurs ing
stu dents the last day of fall se mes ter.  You can also at tend state con ven tions for na tional nurs ing as so ci a tions to hear in -
ter est ing speak ers on per ti nent top ics.

Older Wiser LearnerS (OWLS)
If you’ve been out of the ed u ca tional sys tem for some time, OWLS may help you feel more com fort able.  Older Wiser
LearnerS are stu dents 25 years of age and up who gather to gether to en cour age each other, share suc cess, solve prob -
lems, net work, lis ten to speak ers, plan pro jects, meet new friends, let off steam, cut red tape, and learn about the col lege
sys tem.  You’ll likely find strong sup port and friend ships through this group which meets weekly for lunch.

Phys i cal Ther a pist As sis tant Club
The PTA Club is open to stu dents cur rently en rolled in the Phys i cal Ther a pist As sis tant Pro gram.  The Club pro motes
pub lic aware ness of phys i cal ther apy as well as pro fes sion al ism and lead er ship among PTA stu dents.  Mem bers meet
monthly to plan phys i cal ther apy month ac tiv i ties, par tic i pa tion in the an nual state stu dent con clave, and so cial events.

Scuba Club
In ter ested in trav el ing to the Ca rib bean or West In dies?  The Scuba Club can take you there!  Par tic i pa tion is en cour -
aged whether or not you have scuba div ing ex pe ri ence.  Trips, which are de ter mined by the level of in ter est you and your
friends show in the club, are usu ally sched uled dur ing spring break or im me di ately fol low ing spring se mes ter.

Stu dent En vi ron men tal Af fairs Group
The Stu dent En vi ron men tal Af fairs Group is com posed of stu dents work ing with NIACC’s En vi ron men tal Af fairs Coun cil
to raise en vi ron men tal aware ness on cam pus.  Mem bers dis cuss en vi ron men tal is sues and make rec om men da tions to
en cour age en vi ron ment-friendly de ci sions and prac tices at NIACC.
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STU DENT OR GA NI ZA TIONS
Through the Stu dent Ac tiv ities Fee al lo ca tion, NIACC spon sors a wide va ri ety of cam pus ac tiv i ties, stu dent clubs and or -
ga ni za tions, and re sources.  In ad di tion to fund ing the Stu dent Sen ate spon sored cam pus ac tiv i ties, stu dent fees are al -
lo cated to ath let ics, stu dent health ser vices, intramurals, new stu dent ori en ta tion, and clubs and or ga ni za tions.

Or ga ni za tions are ac tiv i ties which are as so ci ated with ac a demic de part ments, but are de signed to pro vide co-curricular
op por tu ni ties for stu dents with spe cial in ter ests and tal ents, but their ac tiv i ties are en joyed by the en tire stu dent body.

Cur rent Or ga ni za tion Ac a demic  De part ment Ad vi sor 2001-2002 Al lo ca tion

Cheerleading Phys i cal Education Ryan McGuire $500

Col le giate Athletics Phys i cal Education Ryan McGuire 50% of all stu dent ac tiv i ties 
funds

Intramurals Phys i cal Education Ja son Hoenshell $5,000

In stru men tal Music Music John Klemas $1,800

LOGOS Journalism Paul Peterson $9,000

Phi Theta Kappa Stu dent Services Jeff Platt $300

Stu dent Plays Drama Tim Slaven $1,500

Stu dent Senate Stu dent Services Catherine Fields $7,000

Vo cal Music Music Jayson Ryner $1,800

Each year ev ery or ga ni za tion re ceives a 3% in crease un less they sub mit a spe cific re quest.
Other stu dent ser vices/ac tiv i ties re ceiv ing Stu dent Ac tiv ities fund ing:
Health Ser vices.............................................................................................................................................. $ 4,500
New Stu dent Ori en ta tion ................................................................................................................................$ 3,000
Path ways to Success........................................................................................................................................$ 500

Dance Team
The NIACC Dance Team per forms dur ing halftime at bas ket ball games and fea tures rou tines de vel oped by its mem -
bers.  The squad be gan in 1996 with 7 par tic i pants and grew to 9 mem bers in 1997 through the pro cess of try outs.  The
team has been well re ceived by fans at the games and is a great way to pro mote school spirit.

In stru men tal Mu sic
You can ac tu ally join up to four en sem bles right at NIACC — The North Iowa Con cert Band, North Iowa Sym phony Or -
ches tra, NIACC Jazz En sem ble, and NIACC Pep Band.  The Con cert Band and Sym phony Or ches tra a re com posed of
NIACC stu dents and com mu nity mem bers from North Iowa, and mem ber ship in the Or ches tra and Jazz En sem ble are
by au di tion only.  Pri vate les sons are also avail able.

Intramurals
The in tra mu ral sports pro gram pro vides you an op por tu nity to par tic i pate in a sport of your choice on both a com pet i tive
and in for mal rec re ational ba sis.  Ac tiv ities may in clude bas ket ball, free-throw con test, golf, one-on-one bas ket ball, soft -
ball, flag foot ball, vol ley ball, weight lift ing, soc cer, coed vol ley ball, card tour na ment, and more.

NIACC does not sub scribe to an in sur ance pro gram for in tra mu ral par tic i pants.  Stu dents who par tic i pate in any in tra mu -
ral event must as sume their own re spon si bil ity for in sur ance cov er age.

LOGOS
Ex plore your jour nal ism tal ents, from re port ing to pho tog ra phy to ad ver tis ing sales through LOGOS, the stu dent news -
pa per.  Pub lished by stu dents, LOGOS is an award-winning pub li ca tion re leased ev ery other week.  Working dil i gently
on the pa per will give you one se mes ter hour of credit for each term you con trib ute.  The pa p er’s ed i tors re ceive schol ar -
ships and of ten have an op por tu nity to par tic i pate in na tional news pa per con ven tions.

Phi Theta Kappa
Ex pand your schol ar ship op por tu ni ties af ter NIACC by join ing the Col lege’s Al pha Psi Beta Chap ter of PTK, an in ter na -
tional honor so ci ety that rec og nizes the ac a demic ac com plish ments of stu dents at tend ing two-year col leges.  To be -
come a mem ber, you must have a 3.5 GPA af ter com plet ing 24 se mes ter hours at NIACC and be en rolled in at least
three se mes ter hours of classes.

Vo cal Mu sic
If you like to sing, join the Con cert Choir, which is open to all stu dents, or sign up for pri vate voice les sons.  You might
also try out for the NIACC Singers show choir, which per forms lo cally and takes a ma jor tour ev ery other year to such
places as Florida or Ha waii.
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STU DENT SEN ATE 
Stu dent Sen ate is de fined as a one-credit course de -
signed to act as both the stu dent gov ern ing body as well
as the cam pus ac tiv i ties board.  Sen ate is open to any
stu dent who wants to be come in volved.

Af ter reg is ter ing for the one-credit class, a sen a tor be -
comes a voice for stu dent con cerns, par tic i pates on var -
i ous de ci sion-making com mit tees, be comes a pro ject
leader for one of the Sen ate-sponsored ac tiv i ties (co -
me dian, lec ture, mu si cian, dance, com mu nity ser vice
pro ject, etc.), and helps as a stu dent vol un teer when
called upon ei ther for Sen ate or other de part ments.

A sen a tor is even tu ally graded on his/her par tic i pa tion,
lead er ship, and vol un teer ing in the var i ous ac tiv i ties
spon sored by Sen ate.  In ad di tion to rep re sent ing Sen -
ate as a leader on cam pus, each sen a tor is able, based
on his/her ef forts, to travel to var i ous lead er ship and de -
vel op ment con fer ences.

The pro cess by which the Stu dent Ac tiv ity Fees are al lo -
cated out is con ducted by the Stu dent Sen ate through
an out line of cri te ria es tab lished for the pur pose of de fin -
ing the groups as an ap proved club or or ga ni za tion, dis -
cus sion of re quested funds, and a three-fourths ma jor ity 
vote.
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Staff



PRESIDENT
Mi chael Mor ri son, Pres i dent; 1989
A.A., Aus tin Ju nior Col lege; B.A., M.A., and Ph.D., 
Uni ver sity of Min ne sota

Linda See, As sis tant to the Pres i dent;  1968
Grad u ate, Ham il ton Busi ness Col lege; A.A., North Iowa 
Area Com mu nity Col lege; ad di tional course work at
Iowa State Uni ver sity

ACA DEMIC AF FAIRS
Ann-Morrison (Tucki) Folkers, In terim Vice Pres i dent
for Ac a demic Af fairs; 1976
B.A., Uni ver sity of Iowa; M.S., Iowa State Uni ver sity;
De vel op men tal Ed u ca tion Cer tif i ca tion, Ap pa la chian
State Uni ver sity

Ronda Smith, Ad min is tra tive As sis tant; 1995
Di ploma, Spencer School of Busi ness; A.A., North Iowa
Area Com mu nity Col lege; ad di tional course work at
Minnesota State Uni ver sity, Mankato, and Buena Vista
Uni ver sity

Aca demic Fac ulty

Ag ri cul tural Tech nol ogy

Larry Eichmeier, Di vi sion Head;  1982
A.A., North Iowa Area Com mu nity Col lege; B.S. and
M.S., Iowa State Uni ver sity; ad di tional course work at
Iowa State Uni ver sity

Chris Cho dur, Herds man/Farm Worker; 1993
A.A.S., North Iowa Area Com mu nity Col lege

Kevin Muhlenbruch,  Ag ri cul ture In struc tor; 1988
B.S., Iowa State Uni ver sity; Cer tified Pro fes sional
Agron o mist; ad di tional course work at Buena Vista Uni -
ver sity, Drake Uni ver sity, and Iowa State Uni ver sity

Laura Schurtz, Ag ri cul ture In struc tor; 1990
A.A.S., North Iowa Area Com mu nity Col lege; B.A.,
Buena Vista Uni ver sity; M.S., Drake Uni ver sity 

Busi ness

Gary Chris tian sen,  Di vi sion Head/In struc tor; 1979
B.A. and M.A., Uni ver sity of North ern Iowa; ad di tional
course work at Uni ver sity of North ern Iowa and
Mankato State Uni ver sity

Wendy De ma ray, Busi ness Di vi sion As so ci ate;  1991
Di ploma, North Iowa Area Com mu nity Col lege

Lynn An der son, Ac count ing, Com puter Ap pli ca tions;
1988
B.S., Mankato State Uni ver sity; M.A., Uni ver sity of
North ern Iowa; C.P.A., Iowa Board of Ac coun tancy; ad -
di tional course work at Mankato State Uni ver sity, Drake
Uni ver sity, and Uni ver sity of Iowa

Dan Chodur, E-Commerce, Web De sign & De vel op -
ment, 2000
A.A., North Iowa Area Com mu nity Col lege; A.S. North
Iowa Area Com mu nity Col lege; B.A., Uni ver sity of
North ern Iowa; ad di tional course work at Iowa State
Uni ver sity

Mary Pat Cole,  Hu man Re la tions, 1990
B.A., Uni ver sity of North ern Iowa; M.S.E., Drake Uni -
ver sity; ad di tional course work at Iowa State Uni ver sity,
Drake Uni ver sity, and Buena Vista Uni ver sity 

Mi chael Dirk sen,  In for ma tion Sys tems Tech nol ogy;
1988
B.A., Augus tana Col lege; B.S. and M.S., Mankato State 
Uni ver sity

Law rence Hibbs ,  Re tail Man age ment Pro gram
Leader/In struc tor; 1981
B.A. and M.A., Uni ver sity of North ern Iowa

Neal Hirota, IST/E-Commerce, Web De sign and De -
vel op ment; 2000
A.S.B., North Iowa Area Com mu nity Col lege; B.S., Or e -
gon State Uni ver sity; ad di tional course work at Iowa
State Uni ver sity

Tullio Hofstad, E-Commerce, Web De sign and De vel -
op ment; 2000
A.A., North Iowa Area Com mu nity Col lege; B.A.,
Wartburg Col lege; ad di tional course work at Drake Uni -
ver sity and Iowa State Uni ver sity

Keith Jaben, In for ma tion Sys tems Tech nol ogy ; 1999
Course work at Kirkwood Com mu nity Col lege, Iowa
State Uni ver sity, and the Uni ver sity of Iowa

Kacy Larson,  Of fice Tech nol ogy Pro gram Leader/ In -
struc tor; 1993
A.A., North Iowa Area Com mu nity Col lege; B.A., Uni -
ver sity of North ern Iowa; M.S., Winona State Uni ver sity

Greg Lauer, Ac count ing, 1999
A.A., North Iowa Area Com mu nity Col lege; Di ploma,
Ham il ton Busi ness Col lege; B.A., Up per Iowa Uni ver -
sity; M.S., Iowa State Uni ver sity; E.A., In ter nal Rev e nue 
Ser vice; ad di tional course work at the Uni ver sity of
Phoe nix; Jones In ter na tional University

Jeanne McCur nin , Of fice Tech nol ogy, Com puter
Applications ; 1990
B.S., Moor head State Uni ver sity.  Ad di tional course
work at the Uni ver sity of Iowa

Mary Mo si man , In for ma tion Sys tems Tech nol ogy Pro -
gram Leader/Instructor; 1998
B.A., Buena Vista Uni ver sity; ad di tional course work at
George Wash ing ton Uni ver sity  

Al ice Scham ber, Of fice Tech nol ogy, Elec tronic
Spread sheets, In tro duc tion To Com puters and In for ma -
tion Systems; 1972
A.A., Ells worth Jun ior Col lege; B.A., Uni ver sity of North -
ern Iowa; M.A., Uni ver sity of North ern Col o rado

Norb Thomes, E-Commerce, Web De sign, and De vel -
op ment; 2001
B.S., Uni ver sity of Wis con sin - La Crosse
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Health

Donna Or ton,  Di vi sion Head; 1977
B.A., Augus tana Col lege; R.N., Iowa 047797,  M.S.N.,
Uni ver sity of Dubuque; ad di tional course work at Iowa
State Uni ver sity, Uni ver sity of North ern Iowa, Uni ver sity 
of South Da kota, Ma ry crest Col lege, Drake Uni ver sity,
and Morn ing side Col lege

Terri Tell, Sec re tary; 1975
A.A., North Iowa Area Com mu nity Col lege

Su san Callanan, Phys i cal Ther a pist As sis tant;  2000
B.S., Iowa State Uni ver sity; D.P.T., Creigh ton Uni ver -
sity; ad di tional course work at Iowa State Uni ver sity and 
the Uni ver sity of Iowa

Laurie DeGroot, As so ci ate De gree Nursing; 1988
A.A., North Iowa Area Com mu nity Col lege; B.S.N., Uni -
ver sity of Iowa; M.S.N., Winona State Uni ver sity; Cer -
tified Clin i cal Nurse Spe cial ist in Ge ron to log i cal
Nursing; A.R.N.P.  Ad di tional course work at Uni ver sity
of Iowa and Uni ver sity of North ern Iowa.

Mar ga ret Dun bar, As so ci ate De gree Nurs ing; 1977
Mercy School of Nurs ing;  Iowa 037216; B.A., Met ro -
poli tan State Uni ver sity; M.S.N., Clark son Col lege;
R.N.; ad di tional course work at Uni ver sity of Iowa

Jean Evenson, As so ci ate De gree Nursing; 1985
R.N., B.S.N., Uni ver sity of Iowa; A.R.N.P., M.S.N.,
Mankato State Uni ver sity; A-073325; ad di tional course
work at Iowa State Uni ver sity, Uni ver sity of Iowa, and
Mankato State Uni ver sity

Nancy Fre der ick,  As so ci ate De gree Nurs ing; 1976
B.S.N., Mount Mercy Col lege; Iowa 048580; M.S., Iowa
State Uni ver sity; M.S.N., Clark son Col lege; ad di tional
course work at Uni ver sity of Iowa, Uni ver sity of North -
ern Iowa, and Marycrest Col lege; R.N.

Su zanne Murphy, Prac ti cal Nursing; 2001
A.D.N., North Iowa Area Com mu nity Col lege; B.S.N.,
Uni ver sity of Iowa; ad di tional course work at the Uni ver -
sity of Iowa; cer ti fied in Ger on tol ogy by Amer i can
Nursing Cre den tialing Center

Carol Pat node, Physi cal Therapist As sis tant; 1996
A.S., St. Ma ry’s Jun ior Col lege; P.T.A., Iowa 00463;
B.A., Met ro poli tan State Uni ver sity; M.A., St. Ma ry’s
Uni ver sity of MN; ad di tional course work at Uni ver sity of 
Iowa and Uni ver sity of North ern Iowa

Deb Stock berger, Medi cal As sis tant Pro gram Leader;
1997
Di ploma, Medi cal As sis tant and A.D.N., North Iowa
Area Com mu nity Col lege; Iowa 089856; B.S.N., Uni ver -
sity of Iowa; ad di tional course work at Morning side Col -
lege, Drake Uni ver sity, and Uni ver sity of Iowa

Hu man ities

Jim Zirn helt, Di vi sion Head; 1969
Cro sier Semi nary; B.S.  and M.S., Moor head State Uni -
ver sity; Ed.D., Nova Uni ver sity; ad di tional course work
at Uni ver sity of Iowa, Iowa State Uni ver sity, and Uni ver -
sity of New Hamp shire

Peggy Bang,  Vi sual Arts;  1985
B.A., Iowa State Uni ver sity; M.S., Bank Street Col lege
of Ed u ca tion in co op er a tion with Par sons School of De -
sign;  Ad di tional course work at Iowa State Uni ver sity,
Uni ver sity of Iowa, Marycrest Col lege and School of Vi -
sual Arts

Sally Becker, Writ ing Lab Spe cial ist;  1975
Course work at North Iowa Area Com mu nity Col lege

Ma ri es telle Brown, Com mu ni ca tions; 1967
A.A., North Iowa Area Com mu nity Col lege; B.A., Uni -
ver sity of North ern Iowa; M.A., Uni ver sity of Iowa; ad di -
tional course work at the Uni ver sity of Iowa and Drake
Uni ver sity

Di ana Cam eron, Com mu ni ca tion Skills; 1997
B.A., George town Col lege; M.A., Tu lane Uni ver sity;
M.A., Com para tive Lit era ture, Uni ver sity of Chi cago;
ad di tional course work at Iowa State Uni ver sity.

Joe Da vis, Com mu ni ca tion Skills; 2000
B.A., Mount Mercy Col lege; M.A., North ern Mich i gan
Uni ver sity; ad di tional course work at Iowa State Uni ver -
sity

Carol Fa ber, Vis ual Arts; 1991
B.A., Morn ing side Col lege; M.A., Iowa State Uni ver sity;
ad di tional course work at Iowa State University

Nancy Fallis, Read ing and Ed u ca tion Me dia; 1998
B.A. and M.A., Uni ver sity of North ern Iowa; ad di tional
course work at Mankato State Uni ver sity, Uni ver sity of
Iowa, Drake Uni ver sity, and In di ana Uni ver sity

John Groninga,  Com mu ni ca tion Skills; 1985
B.S. and M.A., Iowa State Uni ver sity

John Kle mas, In stru men tal Mu sic Di rec tor;  1987
B.M.E. and B.M., Drake Uni ver sity; M.A., Wash ing ton
State Uni ver sity

Mark Messer, Com po si tion; 1988
B.A., Cen tral Col lege; M.A., Uni ver sity of North ern
Iowa; ad di tional course work at Iowa State Uni ver sity
and North west Mis souri State Uni ver sity

Paul Nagy, Com mu ni ca tion Skills; 1972
B.A., Har pur Col lege; M.A., (Ger man) Schil ler In ter na -
tional Uni ver sity (Hei del berg); M.A. (TEFL) Uni ver sity of 
North ern Iowa; ad di tional course work at State Uni ver -
sity of New York at Bing ham ton, State Uni ver sity Col -
lege at Pots dam (New York), St. Law rence Uni ver sity,
State Uni ver sity Col lege at Fre do nia (New York), and
Schil ler Col lege (Paris)

Paul Pe ter son, Com mu ni ca tion Skills/Jour nal ism, 
LO GOS Ad vi sor; 1990
B.A. and M.E.A., Uni ver sity of North ern Iowa; ad di tional
course work at Uni ver sity of Iowa, Uni ver sity of North -
ern Iowa, and Uni ver sity of Min ne sota

Borden Plun kett, Com mu ni ca tion Skills; 1993
B.S., South ern Il li nois Uni ver sity; M.S., South ern Il li nois 
Uni ver sity

Karen Re gal, Com mu ni ca tion Skills; 1991
B.A., Cen tral Col lege; M.A., Mankato State Uni ver sity;
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ad di tional course work at Uni ver sity of Iowa, Drake Uni -
ver sity, and Min ne sota State - Mankato

Jayson Ryner, Vo cal Mu sic In struc tor/Di rec tor; 2001
A.A., North Iowa Area Com mu nity Col lege; B.M.E., Uni -
ver sity of North ern Iowa; and, M.A., Uni ver sity of North -
ern Iowa

Charles Schroeder, Span ish , 2000.
B.A. and M.A., Uni ver sity of North ern Iowa; ad di tional
course work at Iowa State Uni ver sity

Ger aldine Schwarz,  Read ing and Lit era ture; 1986
B.A. and M.A., Uni ver sity of North ern Iowa; ad di tional
course work at Uni ver sity of North ern Iowa and Uni ver -
sity of Iowa

Timo thy Slaven, Speech and Thea tre; 1992
A.A., Iowa Cen tral Com mu nity Col lege; B.A., and M.A.,
Uni ver sity of North ern Iowa  

Arlo Stoltenberg, Com mu ni ca tion Skills, Lit er a ture;
1967
B.A., Cen tral Col lege; M.A., North east Mis souri State
Uni ver sity; Ed.D., Nova Uni ver sity; ad di tional course
work at Drake Uni ver sity, Uni ver sity of Iowa, Uni ver sity
of North ern Iowa, and Iowa State Uni ver sity 

In dus trial

Gary Forbess,  Di vi sion Head/CNC Man u fac turing In -
struc tor; 1997
A.A.S., Mad i son Area Tech ni cal Col lege; B.S., State
Uni ver sity of New York; ad di tional course work at the
Uni ver sity of North ern Iowa

Jennifer Patterson, Murphy Man u fac turing Tech nol -
ogy Sec re tary; 2000
A.A.S., North Iowa Area Com mu nity Col lege; ad di tional
course work at Buena Vista Uni ver sity

Greg ory Arrowood, Au to mo tive Ser vices; 1988
A.A., Iowa Lakes Com mu nity Col lege; A.S.E. Cer tified
Mas ter Au to mo bile Tech ni cian; ad di tional course work
at Uni ver sity of Iowa, Uni ver sity of North ern Iowa, and
Gen eral Mo tors Training Cen ter (Ankeny)

Den nis Bruns vold, Me chani cal De sign Technology;
1966
A.A., North Iowa Area Com mu nity Col lege; B.T., Uni -
ver sity of North ern Iowa; ad di tional course work at NSF
In sti tute at the Uni ver sity of Il li nois, Iowa State Uni ver -
sity, and Mil wau kee Area Tech ni cal Col lege

Rob ert Car ney, Cli mate Con trol; 1999
A.A., North Iowa Area Com mu nity Col lege; B.A. and
M.A., Uni ver sity of North ern Iowa

Tom Crowley,  Cli mate Con trol; 1993
Elec tron ics, Aus tin Vo ca tional Tech ni cal In sti tute; ad di -
tional course work at Iowa State Uni ver sity  

Gary Eckholt, Man u fac turing Tech nol ogy; 1997
A.A.S., Kirkwood Com mu nity Col lege (CNC), E.M.T.A.
Li cense, North west Iowa Com mu nity Col lege; ad di -
tional course work at the Uni ver sity of North ern Iowa 

Rich ard Grossen, Tool & Die Tech nol ogy ; 2001
Di ploma and As so ci ate De gree, Mad i son Area Tech ni -
cal Col lege; ad di tional course work at the Uni ver sity of
Wis con sin-Stout

Rob ert Heimbuch, Au to mo tive Ser vices Tech nol ogy;
1999
A.A.S., North Iowa Area Com mu nity Col lege, A.S.E.
Cer tified Au to mo bile Tech ni cian; ad di tional course
work at Iowa State Uni ver sity  

Den nis Krauth , Me chan i cal De sign Tech nol ogy; 1999
A.A.S., Faribault Area Vo ca tional Tech ni cal In sti tute; 
ad di tional course work at the Uni ver sity of North ern
Iowa

Mark Poppe, Au to mo tive Ser vices; 1996
B.S., Uni ver sity of Wis con sin-Stout; As so ci ate of Oc cu -
pa tion Studies De gree, Uni ver sal Tech ni cal In sti tute; 
ad di tional course work at North ern Ar i zona Uni ver sity; 
A.S.E. Cer tified Mas ter Au to mo bile Tech ni cian

Clif ford Sal mons, Elec tron ics; 1981
A.A.S., North Iowa Area Com mu nity Col lege; B.A., Uni -
ver sity of North ern Iowa; U.S. Navy Train ing Schools;
White Mo tor Cor po ra tion Serv ice Schools; M.Ed., Iowa
State Uni ver sity

An drew Wermes, Build ing Trades; 1996
B.A., Golden West Col lege; B.A., Cal i for nia State Uni -
ver sity; M.A., Drake Uni ver sity; ad di tional course work
at the Uni ver sity of North ern Iowa

Nat u ral Sci ences

Den nis Vrba, Di vi sion Head; 1987
B.A. and M.A., Uni ver sity of North ern Iowa; ad di tional
course work at St. Ma ry’s Col lege, Iowa State Uni ver -
sity, Uni ver sity of North ern Iowa, and Uni ver sity of Iowa

Adri ana At tle son, Mathe mat ics; 1985
B.A., Uni ver sity of North ern Iowa; M.A., Iowa State Uni -
ver sity; ad di tional course work at Uni ver sity of North ern
Iowa

Da vid Bernemann, En gi neering/Math e mat ics; 1999
B.S., Uni ver sity of Iowa; M.S., West Vir ginia Uni ver sity; 
ad di tional course work at Iowa State Uni ver sity

Jo seph Chi meno, Chem is try, 1996
B.S., La mar Uni ver sity; M.S., North Texas State Uni ver -
sity; M.A., Uni ver sity of Idaho; ad vanced work at Or e -
gon State Uni ver sity, Mid dle Ten nes see State
Uni ver sity  

Ed ward Do brzyn ski, Chem is try; 1986
B.S., Vil la nova Uni ver sity; Ph.D., Iowa State Uni ver sity;
NIH Post doc toral Fel low, Johns Hop kins Uni ver sity

Pat rick Gal li art, Bio logi cal Sci ence; 1993
B.S., Lo ras Col lege; M.S. and Ph.D., Iowa State Uni ver -
sity

Caro line Good man,  Mathe mat ics; 1995
B.S., Pur due Uni ver sity; M.S., Uni ver sity of Il li nois;
ad di tional course work at Port land State Uni ver sity and
Iowa State Uni ver sity
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Brent Ham il ton, Mathe mat ics; 1998
B.S., Uni ver sity of Du buque; M.S., Iowa State Uni ver -
sity

Paul Hertzel , Math e mat ics; 1998
B.S., Mankato State Uni ver sity; M.S., Iowa State Uni -
ver sity

Mark Kabele, Nat u ral Sci ence As so ci ate,  1998
B.S., Uni ver sity of Wis con sin; ad di tional course work at
North Iowa Area Com mu nity Col lege

Ra chel Lamp, Mathe mat ics; 1990
B.A., Ma ry crest Col lege; M.S., Iowa State Uni ver sity;
ad di tional course work at the Uni ver sity of Iowa and St.
Am brose Uni ver sity

Kris tin Mandsager, Physi cal Sci ence; 1992
B.A., St. Olaf Col lege; M.A., Uni ver sity of North ern
Iowa; ad di tional course work at Iowa State Uni ver sity

Paul Pis tek, Bio logi cal Sci ence; 1996
B.S. and M.S., Iowa State Uni ver sity 

Kathy Ro gotzke, Mathe mat ics;  1994
B.A., St. Olaf Col lege; M.A., Iowa State Uni ver sity; ad di -
tional course work at North Iowa Area Com mu nity Col -
lege and Kan sas State Uni ver sity

Carol Schutte, Bio logi cal Sci ence; 1987
B.S. and M.S., Iowa State Uni ver sity; ad di tional course
work at Uni ver sity of Il li nois, St. Ma ry’s Col lege, Uni ver -
sity of Iowa, and Uni ver sity of North ern Iowa

Lisa Steiff,  Nat u ral Sci ence Secretarial As so ci ate;
1999
MCSE Cer tif i ca tion, Ham il ton Col lege; A.A., Wal dorf
Col lege; ad di tional course work at Mankato State Uni -
ver sity

Mary Thede, Mathe mat ics; 1989
B.A., Par sons Col lege;  M.S., Drake Uni ver sity; ad di -
tional course work at Ma ry crest, Iowa State Uni ver sity,
Kan sas State, and Uni ver sity of Iowa

Craig Zoell ner, Bio logi cal Sci ence; 1992
B.A., Wart burg Col lege; M.A., Uni ver sity of North ern
Iowa; ad di tional course work at Uni ver sity of Iowa, Iowa
State Uni ver sity, Car le ton Col lege, Uni ver sity of Il li nois,
and North west Mis souri State

So cial Sci ences

Jim Zirn helt, Di vi sion Head; 1969
Cro sier Semi nary; B.S. and M.S., Moor head State Uni -
ver sity; Ed.D., Nova Uni ver sity; ad di tional course work
at Uni ver sity of Iowa, Iowa State Uni ver sity, and Uni ver -
sity of New Hamp shire

John Bri etzke, Eco nom ics; 1980
B.S., Uni ver sity of Min ne sota; M.B.A., Uni ver sity of Wis -
con sin; ad di tional course work at Uni ver sity of Min ne -
sota, Uni ver sity of Iowa, and Iowa State Uni ver sity

Pa tri cia Crowe,  Psy chol ogy;  1996
B.A., Uni ver sity of North ern Iowa; M.A., Bowl ing Green
State Uni ver sity; ad di tional course work at Bowling
Green State Uni ver sity and the Uni ver sity of Iowa

Helen Kara mi tros, So ci ol ogy; 1994
A.A., North Iowa Area Com mu nity Col lege; B.A. and
M.A., Uni ver sity of North ern Iowa, M.A., Mankato State
Uni ver sity; ad di tional course work at Keene State Col -
lege, NH, Uni ver sity of North ern Iowa, and Iowa State
Uni ver sity

Ste ven Long, So ci ol ogy/Mar riage & Fam ily; 1990
B.A. and M.A., Uni ver sity of South Da kota; ad di tional
course work at Kear ney State Col lege (Ne braska)

Jo seph (Fred) McCur nin, Eco nom ics; 1990
B.A., Augus tana Col lege; M.A., Uni ver sity of South Da -
kota; ad di tional course work at North Da kota State Uni -
ver sity and Uni ver sity of Penn syl va nia

Tom Os wald,  Edu ca tion; 1990
B.A., Lu ther Col lege; M.A., Uni ver sity of North ern Iowa;
ad di tional course work at Uni ver sity of South Da kota,
Uni ver sity of Iowa, and Uni ver sity of Or e gon

Jef frey Pilz, Ameri can His tory; 1993
B.S., Uni ver sity of Wis con sin at Ste vens Point; M.A.
and Ph.D., Uni ver sity of Min ne sota  

Jeff Platt, Psy chol ogy; 1997
B.A., St. Am brose Uni ver sity; M.S., Iowa State Uni ver -
sity; ad di tional course work at Iowa State Uni ver sity,
Uni ver sity of Iowa, and Uni ver sity of North ern Iowa

John Schmaltz, Gov ern ment and His tory; 1988
B.S., Mi not State Uni ver sity; M.S., South ern Il li nois Uni -
ver sity-Edwardsville; ad di tional course work at Ari zona
State Uni ver sity; Uni ver sity of Ne braska, George
Wash ing ton Uni ver sity, State Uni ver sity of New York at
Stony Brook, Uni ver sity of North ern Iowa, Kear ney
State Col lege, Wayne State Col lege, Marycrest Col -
lege, and Drake Uni ver sity

Mi chael Thede,  Ge og ra phy and West ern Civi li za tion;
1988
B.A., Par sons Col lege; M.A., North east Mis souri State
Uni ver sity; Ph.D., Uni ver sity of South Florida; ad di tional 
course work at Drake Uni ver sity, McGill Uni ver sity,
Ohio State Uni ver sity, Bowl ing Green State Uni ver sity,
and Uni ver sity of Iowa

Con tinu ing Edu ca tion

John Schladweiler, Dean; 1990
B.S., South Da kota State Uni ver sity; M.B.A., Mankato
State Uni ver sity; ad di tional course work at Uni ver sity of
Iowa

Rita Foley,  Of fice Man ager; 1991
Course work at North Iowa Area Com mu nity Col lege
and Iowa State Uni ver sity

Jennifer Berg man, Sec re tary; 2000
A.S.B., North Iowa Area Com mu nity Col lege

Cheryl Chris tians,  Sec re tary;  1997
A.A., North Iowa Area Com mu nity Col lege

Kathy Cle mens, Sec re tary; 1993
Course work at North west ern Col lege
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Pat O’Ban ion,  Sec re tary; 1975
Di ploma, Ham il ton Busi ness Col lege; ad di tional course
work at North Iowa Area Com mu nity Col lege, Breech
Acad emy, and Mid- Continent Re gional Train ing Cen ter

Com mu nity Edu ca tion

Barb Eisenmenger, Gar ner Com mu nity Ed u ca tion Co -
or di na tor; 1989
B.A., Buena Vista Uni ver sity; M.S., Iowa State Uni ver -
sity

Con stance Glandon, Charles City/Osage Com mu nity
Ed u ca tion Co or di na tor; 2000
B.A., Wartburg Col lege; ad di tional course work at Ca -
pella Uni ver sity

Kathy Millard, Lake Mills Com mu nity Ed u ca tion Co or -
di na tor, 1983
A.A., North Iowa Area Com mu nity Col lege; B.A., Uni -
ver sity of North ern Iowa

Lana Miller, Charles City Cen ter Sec re tary; 1986
Course work at North Iowa Area Com mu nity Col lege

Training & De vel op ment

Bill Burdick, Man age ment and Pro fes sional De vel op -
ment Co or di na tor; 2000
B.S., Drake Uni ver sity

Jody East, Eco nomic De vel op ment Train ing Co or di na -
tor; 1992
B.S., Iowa State Uni ver sity; M.S., Drake Uni ver sity; and  
Jo nah, the Goldratt In sti tute

Mary Nell Fullerton, Com puter Ed u ca tion Co or di na tor, 
2001
A.A., Aus tin Com mu nity Col lege; B.S., Buena Vista Col -
lege

Eliz a beth Gales, Di rec tor of Busi ness Lead er ship and
Cul tural Events;  1990
B.A., Col lege of St. Catherine

John Sjolinder, Trade and In dus try Co or di na tor; 2000
A.A.S., North Iowa Area Com mu nity Col lege; B.S., Iowa 
State Uni ver sity

De vel op men tal Edu ca tion

Karmen Shriver, In terim Di rec tor  of De vel op men tal
Ed u ca tion, Adult Ba sic Ed u ca tion Co or di na tor; 1989
B.A., Uni ver sity of Iowa; M.S., Iowa State Uni ver sity;
ad di tional course work at Uni ver sity of North ern Iowa

Jeanette Armstrong, Adult Ed u ca tion Re cords
Spe cial ist;  1989
A.S.B. and A.A., North Iowa Area Com mu nity Col lege;
ad di tional course work at Uni ver sity of Iowa

Kay Haugen, As sess ment/GED Re cords Spe cial ist;
1978
Di ploma, North Iowa Area Com mu nity Col lege

Mary Miller,  Stu dent Learning Cen ter As so ci ate; 1990
Course work at Uni ver sity of North ern Iowa

Lori Quinlan,  Stu dent Learning Cen ter In struc tor; 1985
B.A., Uni ver sity of North ern Iowa; M.S., Iowa State Uni -
ver sity; ad di tional course work at Drake Uni ver sity

Lee We ber,  Student Learning Cen ter In struc tor (P/T);
1996
A.A., North Iowa Area Com mu nity Col lege; B.A., Uni -
ver sity of North ern Iowa; M.B.A., Univer sity of Min ne -
sota; ad di tional course work at Mankato State
Uni ver sity

Learn ing Serv ices

Marty Lundberg, Eve ning Dean; 1989
B.A., Uni ver sity of Iowa; M.S., Iowa State Uni ver sity;
ad di tional course work at Uni ver sity of North ern Iowa,
Uni ver sity of Iowa, and Iowa State Uni ver sity

Ka ren Dole,  Li brar ian; 1980
B.A. and M.A., Uni ver sity of North ern Iowa; ad di tional
course work at Morning side Col lege, Iowa State Uni ver -
sity, Drake, and Uni ver sity of Iowa

Cindy Eyberg,  Li brary In ter li brary Loan/Gov ern ment
Doc u ments As sis tant; 1999
Course work at North Iowa Area Com mu nity Col lege

Kim Kraus, Li brary Cir cu la tion As sis tant; 1984
Cler i cal di ploma, Ham il ton Busi ness Col lege; ad di tional 
course work at North Iowa Area Com mu nity Col lege

Joyce Navra til,  Li brary As so ci ate; 1994
A.A., North Iowa Area Com mu nity Col lege

Tech Prep

Fran DeGroote, Tech Prep Co or di na tor; 1998
B.A., Uni ver sity of North ern Iowa; ad di tional course
work at Iowa State Uni ver sity

Jean Os trander, Tech Prep Co or di na tor; 1993
B.A., Uni ver sity of Iowa; M.S., Iowa State Uni ver sity

Ann Fisher, Sec re tary; 1994
A.A. and A.S., North Iowa Area Com mu nity Col lege

AD MIN IS TRA TIVE SERV ICES
San dra Gobeli, Vice Presi dent for Ad min is tra tive
Services; 1979
A.A., North Iowa Area Com mu nity Col lege; Gradu ate,
Ham il ton Busi ness Col lege; B.A., Buena Vista Uni ver -
sity; M.B.A., Drake Uni ver sity

Mary Cole,  Ad min is tra tive Ser vices Of fice Man ager;
1988
Di ploma, Amer i can In sti tute of Busi ness; ad di tional
course work at Des Moines Area Com mu nity Col lege

Denise Brooks, Sec re tary/Re cep tion ist; 1987
Di ploma, Ham il ton Busi ness Col lege

Cheryl (Buffie) Ohden, Copy Cen ter Su per vi sor; 1972
Di ploma, Ham il ton Busi ness Col lege
Au di to rium
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Timo thy Slaven, Man ager, 1992
A.A., Iowa Cen tral Com mu nity Col lege; B.A. and M.A.,
Uni ver sity of North ern Iowa

Busi ness Of fice

Kathy Grove, Ac count ant/Busi ness Of fice Man ager;
1977
A.A., North Iowa Area Com mu nity Col lege; ad di tional
course work at Iowa State Uni ver sity

Krystal Crandall, Busi ness Of fice Clerk; 1998
Ac count ing Clerk with Com puters Di ploma and A.S.B.,
North Iowa Area Com mu nity Col lege

Tanya Dadisman, Ac counts Re ceiv able Clerk;  2000
A.A., North Iowa Area Com mu nity Col lege; B.A., Uni -
ver sity of North ern Iowa

Mindy East man, Ac count ing Tech ni cian; 1990
A.A., North Iowa Area Com mu nity Col lege; ad di tional
course work at Buena Vista Uni ver sity

Beth Forbes, Pay roll Clerk/Book keeper; 1977
A.A., North Iowa Area Com mu nity Col lege.; ad di tional
course work at Uni ver sity of North ern Iowa

Tammy Hain, Fi nan cial Aid/Book keeper; 1985
A.A., North Iowa Area Com mu nity Col lege

Vale rie Harper, Ac counts Pay able Clerk;  1989
A.S.B., Ac count ing Di ploma, Ac count ing Clerk Di -
ploma, North Iowa Area Com mu nity Col lege

Rhonda Nesheim, Book keeper/Sec re tary; 1996
A.S.B., North Iowa Area Com mu nity Col lege

Hu man Re sources

Shelly Schmit, Di rec tor of Hu man Re sources; 1998
A.A., Des Moines Area Com mu nity Col lege; B.S., Iowa
State Uni ver sity; ad di tional course work at Iowa State
Uni ver sity

Tam mie (T.J.) Hirv, Sec re tary; 1991
A.S.B. and A.A., North Iowa Area Com mu nity Col lege;
ad di tional course work at Uni ver sity of North ern Iowa,
Uni ver sity of Iowa, and Buena Vista Uni ver sity

Physi cal Plant

Tony Pappas, Di rec tor, Physical Plant;  1983
Li censed Mas ter Elec tri cian — In ter na tional Broth er -
hood of Elec tri cal Workers;  A.A., North Iowa Area Com -
mu nity Col lege; ad di tional course work at Iowa State
Uni ver sity

Mitch ell Olson, Build ings Supervisor; 1995
A.A.S., North Iowa Area Com mu nity College

Don Smith, Cus to dial Su per vi sor; 1992
Jour ney man Elec tri cian, I.B.E.W., A.A., North Iowa
Area Com mu nity Col lege; ad di tional course work at
North Iowa Area Com mu nity Col lege

Bill Baylor,  Cus to dial Main te nance; 1994
Jour ney man Elec tri cian, I.B.E.W.; additional course
work at North Iowa Area Com mu nity Col lege

Bill Beach, Stu dent Housing Cus to dian; 1981

Loy Conn,  Build ing Main te nance; 1985
Course work at Iowa State Uni ver sity

Delmer Daniels, Cus to dian; 1999
Course work at Ellsworth Com mu nity Col lege

Stan ley Em er son, Grounds Main te nance; 1984
Course work at North Iowa Area Com mu nity Col lege

Den nis Fel land, Cus to dial Main te nance; 1995
Course work at Mesa Com mu nity Col lege and Ari zona
State Uni ver sity

Kathy Fos ter,  Fa cil ities Sec re tary;  1998
A.A., North Iowa Area Com mu nity Col lege

Ron Graff,  Cus to dian; 2001

Rob ert Henry, Build ing Main te nance; 2002
A.A.S., Grif fin Col lege

Jody Holmes, Cus to dial Main te nance; 2002

Phyl lis Lauer , Cus to dian; 1997
Cer tifi cate, Hib bing Jun ior Col lege; ad di tional course
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June Lauritson, Cus to dian; 2000

Gary Loftis, Au to mo tive Main te nance; 2000
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Tim Meyer, Grounds Maintenance; 1998

Mike Norcross, Cus to dian; 1999

Ste ven Olson, Cus to dian;  2002

Kevin Petersen, Build ing Main te nance; 2001
A.A., North Iowa Area Com mu nity Col lege; B.S.,
Norwest Mis souri State Uni ver sity; course work at Wal -
dorf Col lege

Alvin Reiter, Stu dent HousinglCustodian; 1977

Kay Schu maker, Student Housing Cus to dian; 1991

Rusty Seidel, Groundskeeper; 1984
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re tary; 1999
Di ploma, Spencer School of Busi ness; B.A., Buena
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ver sity of North ern Iowa; M.F.C.S., Iowa State Uni ver -
sity; ad di tional course work at Mankato State Uni ver sity

Shawn Miller, En roll ment Spe cial ist; 1999
B.A., Iowa State Uni ver sity; ad di tional course work at
Buena Vista Uni ver sity 

San dra Har ring ton,  Sec re tary; 1981
Di ploma, North Iowa Area Com mu nity Col lege

Ja son Hoenshell,  In ter na tional Re cruiter; 2000
B.S., Bartlesville Wes leyan Col lege

Ste ven Krafcisin, En roll ment Spe cial ist; 1997
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ver sity of North ern Iowa; M.S., Iowa State Uni ver sity;
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A.A., North Iowa Area Com mu nity Col lege
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Larry Mo zack, Reg is trar; 1974
A.A., North Iowa Area Com mu nity Col lege; B.A., Uni -
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1978
A.A., North Iowa Area Com mu nity Col lege; ad di tional
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Uni ver sity of Iowa, Iowa State Uni ver sity, and Drake
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B.A., Clarke Col lege; M.P.S., Loyola Uni ver sity;
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Jes sica Put nam, Tu tor Co or di na tor/In struc tor; 1988
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lege, Drake Uni ver sity, Iowa State Uni ver sity, and Uni -
ver sity of Iowa

Mar i lyn Smith,  Coun selor; 1994
B.S., Iowa State Uni ver sity; M.A.E., Uni ver sity of North -
ern Iowa; L.M.S.W.; additional course work at North ern
Il li nois Uni ver sity, Drake Uni ver sity, Iowa State Uni ver -
sity, and Uni ver sity of Iowa

Vo ca tional Re ha bil i ta tion

Steve J. Faulk ner, Re ha bili ta tion Coun selor; 1989
B.A., Augus tana; D.D.S., Uni ver sity of Iowa; M.A., Uni -
ver sity of Iowa
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Roch es ter In sti tute of Tech nol ogy, IBM, and Oklahoma
State Uni ver sity

Carol Janssen, Help Desk/Me dia Sup port Tech ni cian;
2000
Di ploma, Amer i can In sti tute of Com merce

Den nis Klemas, Com puter Tech ni cian, 1998
A.A.S., North Iowa Area Com mu nity Col lege

Mer lin Klemmer, Com puter Tech ni cian; 1999
Grad u ate, DeVry Tech ni cal In sti tute; Grad u ate, Brown
In sti tute; Course work at Bench mark Net work Sys tems

Bruce McKee, In struc tional Tech nol ogy Co or di na tor;
1991
B.F.A., Uni ver sity of Min ne sota; M.A., Uni ver sity of
North ern Iowa

Lois Spieker, Op er a tions Man ager & Com puter Sup -
port Tech ni cian; 1989
A.A., North Iowa Area Com mu nity Col lege

WORK FORCE DE VEL OP MENT
PARTNERSHIP
Nancy Bair, Re gional Di rec tor; 1990
B.A., Uni ver sity of Iowa; ad di tional course work at
Marycrest University and Drake Uni ver sity

Jennifer Kammeyer,  Ex ec u tive Of fi cer; 1998
A.S.B. and A.A., North Iowa Area Com mu nity Col lege;
B.A., Buena Vista Uni ver sity

Donna Petersen,  Of fice Man ager; 1983

Eco nomic De vel op ment

Terry Schumaker, Di rec tor of Eco nomic De vel op ment/ 
Spe cial Pro jects; 2000
A.A., North Iowa Area Com mu nity Col lege; B.S., Min ne -
sota State Uni ver sity

North Iowa Ca reer Center
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B.A., Un ion Col lege.
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PROM ISE JOBS/Wel fare-to-Work

Molly Anderegg, Workforce Ad vi sor; 2000
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Bonnie Glidden, Workforce Ad vi sor;  2000
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L.P.N., North Iowa Area Com mu nity Col lege
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A.S., New Eng land In sti tute of Tech nol ogy; A.A., North
Iowa Area Com mu nity Col lege; B.A., Buena Vista Uni -
ver sity

Duane Meyer, Workforce Ad vi sor;  1986
A.A., North Iowa Area Com mu nity Col lege; B.A., Uni -
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State Uni ver sity and Uni ver sity of North ern Iowa

Heather Wright, Workforce Ad vi sor; 2000
B.A. Uni ver sity of North ern Iowa

Workforce In vest ment Act

Cynthia Abben, MIS Spe cial ist; 1976
Di ploma, Ham il ton Busi ness Col lege

Mickey Funkhouser, Em ploy ment Training Spe cial ist;
1991
B.A., Uni ver sity of Iowa; ad di tional course work at Uni -
ver sity of South Da kota, Uni ver sity of North ern Iowa,
and Marycrest Col lege

Janice Grandstaff, Em ploy ment Training Spe cial ist;
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B.A., Uni ver sity of North ern Iowa
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